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IMosicHuTEILHAS 3aIUCKA

Meroaunueckue pEKOMEH AN 1o BBITIOJTHCHHUTIO
BHEAYIUTOPHBIX CAMOCTOSITENIBHBIX PabOT yueOHOU UCIUILINHEI
«be30macHOCTh JKU3HENESATSIIBHOCTHY PACKPBIBAIOT Y CTYACHTOB
(GbopMHpOBaHHE CHCTEMBbI 3HAHWA, MPAKTHYCCKUX YMEHUH U
OOBsICHEHUS ypOBHS OOpa30BaHHOCTH W YPOBHS IOJATOTOBKHU
crynentoB CI1O

Nzyuenne MIPOTPAMMHOTO Marepuaia JIOJIKHO
croco0cTBOBaTh (POPMUPOBAHHUIO Y CTYACHTOB HEOOXOIUMBIX JIJIst
npo¢eCcCHOHANBHOM JIEATETLHOCTH 3HAHUN U HABBIKOB.

BueaynutopHas camocrosTensHas paboTa - IUIaHUpyeMas
yueOHas, y4eOHO-UCCIIeI0BATENbCKAs pabota CTYJICHTOB,
BBITIOJTHSIEMAsi BHE 3aHATUH 10 33aJaHUI0 W TIPH  YIPABJICHUN
MpernojaBaTesieM, HO 0e3 ero HermocpeICTBEHHOTO yYacTHsl.

CamocrosiTeibHast pa0oTa NPOBOAUTCS € HEJbIO:

® CUCTEMAaTHU3alluu n 3aKpCIIJICHUA IMOJTYYCHHBIX
TEOPETUYCCKUX 3HAHUN U TPAKTUYECKUX YMEHHM, 00yUJaIOIIUXCS;

® YIIIYOJICHUS ¥ PACIITUPEHUS TEOPETUUECKUX 3HAHHA,

e popMHpOBaHUS YMEHHH HCIIOJIB30BaTh HOPMATUBHYIO,
MPAaBOBYKD,  CHPAaBOYHYI0  JOKYMEHTAIMID HW  CHEHHAIBHYIO
JIUTEPATYPY;

® DA3BHUTHUA II03HABATCIIbHBIX CIIOCOOHOCTEH M AaKTHBHOCTHU
O6yLIaIOH_II/IXCSIZ TBOp‘ICCKOfI HHUIOWATUBbI, CaMOCTOATCIBHOCTH,
OTBCTCTBCHHOCTH, OPraHU30BaHHOCTH;

L4 (I)OpMI/IpOBaHI/IH CaMOCTOATCIIBPHOCTH MBIIIJICHH A,
CIIOCOOHOCTEH K CaMOPAa3BUTHIO, COBCPHICHCTBOBAHHIO u
CaMOOpIraHu3alunm;

¢ hopMupoBaHUs OOLIMX U POPECCHOHATBHBIX KOMIIETCHIINN

® Pa3BUTHU UCCICAOBATCIIbCKUX YMeHI/Iﬁ



Kpurtepuu oueHKH pe3yJibTATOB CAMOCTOATEIbHOM
padoThbI

Kpurepussmu OneHKH pe3ylbTaTOB BHEAYAUTOPHOW CaMOCTOSTENIbHOU
paboThI 00yUAIOIIUXCS
SIBJISIFOTCSL:

® ypPOBEHb OCBOEHHS YUeOHOTO MaTepuaa;

® YpPOBEHb YMEHHS MCIOJb30BaTh TEOPETUUYECKHE 3HAHUSA
IIPY BBITIOJIHEHUU MPAKTUYECKUX 3a/1a4;

® ypoBeHb CHOPMHUPOBAHHOCTHU OOIIEYUYECOHBIX YMEHUH;

® YpOBEHb YMEHHUS AaKTUBHO HCHOJIb30BaTh 3JIEKTPOHHBIE
00pazoBaTeNbHbIE PECYpPChl, HAXOIUTh TPEOYIONIYIOCS HH(POPMAIIHIO,
M3y4aTh €€ U IPUMEHSThH Ha MPAKTHUKE;

e 000CHOBAaHHOCTb M YETKOCTb M3JIOKEHUSI MaTepuaa;

e odopMIeHHEe MaTepraga B COOTBETCTBUU C TPEOOBAHUSMU
CTaHJapTa MPeaANnpHUsITHS;

® YpOBEHb  yMEHHUS  OpPUEHTUPOBATHCS B MOTOKE
nH(pOpMaLIUY, BBIIEIATH IJ1aBHOE;

® YpOBEHb YMEHHS YETKO CGHOPMYIUPOBaTh MPOOIEMY,
MpeIIOKUB €€ pEelIeHHe, KPUTUYECKU OLEHUTh pEIIEHUE U €ro
MOCJIEICTBUS;

® YpOBEHb YMEHHUS  ONpEAENTuTh, IMPOAHATUIUPOBATH
albTepHATUBHBIE BO3MOKHOCTH, BApUAHTHI ACHCTBUN;

® ypoBEHb YMeHHUsI CHOPMYIUPOBATH COOCTBEHHYIOTIO3HUIIHIO,
OIICHKY U apryMEHTHPOBATh €e.



MeToauyecKkue peKOMEHIALUHM 110 BbINOJTHEHHUIO
pedepara

Breaymuroprasi camocrosiTenibHas padora B opme pedepara
SIBIIICTCSI MHAWBUYAIbHOM CAMOCTOSTEIILHO BBIMOJHEHHOHN paboTOit
CTYIICHTA.

Conepxanue pedepara

Pedepar, kak npaBuiio, JOIDKEH COJACPKATh CIIETYIOIIHE
CTPYKTYPHBIE DJIEMECHTHI:

1) THUTYNBHBIN JIUCT;

2) cojepKaHuE,

3) BBelEcHHE,

4) OCHOBHas 4acTh;

5) 3akioucHHE;

6) CIUCOK MCIOJIb30BAHHBIX HCTOYHHUKOB;

7) npuinoxxeHus (Ipu HEOOXOUMOCTH).

[TpumepHBIit 00BEM B IEYATHBIX CTPAHUIIAX, COCTABIISIONINX
pedepaTa mpencTaBiieH B TabIUIIE.
PexomenyeMbIit 00beM CTPYKTYPHBIX 2JIEMEHTOB pedepaTa

HaunmenoBanue vacreii pedepara KosnnuecTBo
CTpaHUIL

TUuTyabHBIN THCT 1
Coneprkanue (¢ yKa3aHHEM CTPaHHII) 1
Beenenue 1
OcHOBHas 4acTh 5-7
3aKinroYeHue 1
Crucox UCToIb30BaHHBIX HCTOYHUKOB 1
[Ipunoxxenus bes orpannyenuit




B copepxaHum TNPUBOAATCS HAWUMEHOBAHHS CTPYKTYPHBIX
yacteil pedeparta, ryaB U maparpadoB €ro OCHOBHOM YacTh C
yKa3aHHEM  HOMEpa  CTpaHHUIlbl, C  KOTOPOM  HauMHAETCS
COOTBETCTBYIOIIASI YacTh, TJIaBa, maparpad.

Bo BBemenunm naercs oOmiasi XxapakTtepucTuka pedeparta:
00OCHOBBIBAETCS AKTYAJIbHOCTh BBIOPAHHOW TEMBI; OIPEIEISICTCS
1eTb paboThl U 3a7a4M, TIOJICKAIINE PEIICHUIO ISl €€ TOCTIKCHUS;
OTIMCHIBAIOTCS OOBEKT W MPEAMET HCCIeA0BaHUs, HHPOpPMAIIMOHHAS
0a3a umccleIoBaHUs, a TaKXKe KPATKO XapaKTEPU3YETCs CTPYKTypa
pedeparta 1o riaBam.

OcHOBHass ~ 4acThb  JIOJDKHAa  COJEpKaTh Marepua,
HEOOXOOMMBIM U1 JOCTHIKEHMS TOCTAaBJICHHOM ILIEdd M 3alad,
penraeMbeIX B Tporiecce BbIToJHEeHUs pedepara. OHa BriIrodaeT 2-3
TJIaBBl, KaXJas W3 KOTOPBIX, B CBOI OdYepedb, JCIUTCA Ha 2-3
maparpada. CoxaepkaHue OCHOBHOM YacTH  JIOJDKHO  TOYHO
COOTBETCTBOBATh TEME MPOEKTa U MOJHOCTHIO €€ pacKpbIBaTh. [ 1aBbI
u maparpadsl pedepaTa TOJKHBI PACKpHIBaTh ONHUCAHUE pPELICHUS
MOCTABJICHHBIX BO BBEACHUMU 3agad. [losToMy 3arojioBku TjiaB u
naparpadoB, Kak MpaBUJIO, TOJDKHBI COOTBETCTBOBATh MO CBOEH CyTH
dbopmynupoBkaMm 3amad  pedepara. 3aronoBka "OCHOBHAS
YACTD" B conepkannu pedepara ObITh HE TOJKHO.

I'maBel  ocHOBHOUM uacTH  pedepata MOTYT  HOCHUTH
TEOPETUYECKUH, METOI0JIOTMUECKUN U aHATMTUYECKUN XapaKTep.

OO6s13aTenibHBIM  [UIs1 pedepata SIBISETCA JIOTHYECKash CBS3b
MEeXAy TJIaBaMU M TOCIIE0BaTEIbHOE Pa3BUTHE OCHOBHOM TEMbI Ha
MPOTSHKEHUH Beel pabOThl, CAMOCTOATEILHOE U3JI0KEHHE MaTepuaa,
apryMEHTHPOBAHHOCTh BBIBOJIOB. Tarke 00S3aTeNIbHBIM SIBISIETCA
HaJIMYMe B OCHOBHOM 4YacTH pedepara CChUIOK Ha MCIOJIb30BAHHBIC
HCTOYHUKHU.

N3noxxeHrne He0OXOIUMO BECTH OT TPEThero Jjmia («ABTOP
moJjiaraer...») Ju0O0 MCHONb30BaTh O€3NWYHBbIE KOHCTPYKIIUU U
HeompeaeNeHHO-TNYHble  Tpemioxkenuss («Ha Bropom  asrtame
HCCIEAYIOTCS clenyroumue MOAXOMBL. ..», «[IpoBenennoe
MCCIIeTOBAHUE TTO3BOJIMIIO JI0KA3aTh...» U T.IL.).
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B 3akimi04eHHH JIOTMYECKH TIOCIIEAOBATENIbHO H3JIAraroTcst
BBIBOJIbI, K KOTOPBIM MpHUIIET CTYACHT B PE3YJIbTAaTe BBIMOJIHEHUS
pedepara. 3akinroueHue AODKHO KPAaTKO XapaKTepU30BaTh PELICHHE
BCEX IIOCTABIICHHBIX BO BBEACHUHM 3aJad W JIOCTHIKCHUE LU
pedepara.

CHuCcOK HCIOJIb30BaHHBIX MCTOYHHKOB SIBIISIETCS COCTABHOM
9acThIO pabOTHI M OTPAXKAET CTENICHh M3YYEHHOCTHPACCMATPUBACMOM
npobnembl. KonuyecTBO HMCTOYHMKOB B CIHCKE OIPENENIeTCs
CTYIGHTOM CaMOCTOSITEIIbHO, /IS pedepaTta MX pPEKOMEHIyeMoe
kommaectBo OT 10 mo 20. Ilpu 3TOM B ciEiCKe 00SI3aTEIIBHO JIOJKHBI
MIPUCYTCTBOBATh NCTOYHHUKH, U3/JAHHBIC B TIOCIIETHHE 3 TO/IA.

B mnpunoxkeHus ciemyeT OTHOCHUTh — BCIOMOTATEIbHBIN
MaTepuall, KOTOPbI NPH BKIFOUYEHHH B OCHOBHYIO 4acTh pabOTHI
3arpOMOJKJIa€T TEKCT (TaOJMIBI ~ BCIIOMOTATEIBHBIX  JAHHBIX,
MHCTPYKIUHU, METOJTUKH, GOPMBI JOKYMEHTOB U T.II.).

Odopmienne pedepara

[Ipu BBIMOTHEHUU BHEAYTUTOPHON CAaMOCTOSATEILHON PaOdOThI
B BHUjie pedepaTa HEOOX0IMMO COOIIOIATh CASAYIONMHNE TPEOOBAHUS:

® Ha OJHOU CTOpOHE JHucTa Oesoit Oymaru ¢popmara A-4

e pasmep mpudra-12; TimesNewRoman, ser - uepHbIii

® MEXIYCTPOUHBIN UHTEPBAI - OJIMHAPHBII

® [10JI HA CTPAHUIIE — Pa3Mep JIEBOTO MOJIA — 2 CM, IIPaBOro-
1 cM, BepxHET0-2CM, HIPKHETO-2CM.

¢ 0TPOpPMATHUPOBAHO IO UTUPUHE JIUCTA

® Ha IEpBOM CTpaHUIE HEOOXOAUMO U3JI0KHUTh IJIaH
(comepxkanue) pabOTHI.

® B KOHIIE pabOThl HEOOXOIMMO yKa3aTh UICTOYHUKHU
MCIOJIb30BAHHOM TUTEPATYPHI

e HyMepalus CTpaHUI] TEeKCTa

Criucox UCTIOJTb30BAHHBIX HUCTOYHUKOB JOJKEH
dbopmupoBatbcs B andaBUTHOM TOpsAAKE MO (paMUIIUU aBTOPOB.
JlutepaTypa OOBIYHO TpyNmUpyeTcss B  CIOUCKE B  TaKoOU
MOCJIEIOBATETLHOCTH



1) 3akoHOJaTENIBLHBIC U HOPMaTUBHO-METOAUYECKUE
JOKYMEHTBI U MaTepUallbl;

2) cnienManbHas HaydyHas OTCYCCTBCHHAs M 3apyOerKHast
muTeparypa (MoHoTpaduu, yaeOHUKH, HAYIHBIC CTAThH U T.I1.);

3) cTaTHCTHYECKHE, HHCTPYKTHBHBIC U OTYCTHBIC MaTepHAaJIbI
NPEANPUATHI, OPTraHU3ALUN U YUPEIKICHUMN.

BxutoueHHas B CIMCOK JMTEpaTypa HyMEpPYETCs CIUIOLIHBIM
MOPSIIKOM OT EPBOIO JI0 NOCIEAHErO Ha3BaHUSL.

[To xaxaomMy TUTEpaTypHOMY UCTOYHUKY YKa3bIBAE€TCS: aBTOP
(unu Tpymna aBTOpoB), NOJHOE Ha3BaHUE KHUTY WIIM CTaThbU, MECTO U
HaMMEHOBaHHE M3JIaTeNIbCTBA (11 KHUT U OpOIIIop), Toj U3JIaHUS;
JUI KYPHAJIBHBIX CTaTel yKa3blBaeTCs HaUMEHOBAaHHE XKYypHaja, Toj
BhITTycKa 1 HOMeD. [To cOopHuKaM TpyaoB (cTaTeit) yKa3bIBaeTCIaBTOP
CTaThW, €€ Ha3BaHWE U Jajiee Ha3BaHWEe KHHUTU (COOpHHWKA) U ee
BBIXOJIHBIC JJAHHBIE.

[Ipunoxenust cnexyer oQopMIIsATh Kak  IPOJOJIKEHHE
pedepara Ha ero MocieayIUX CTpaHUIaX.

Kaxxnioe npunosxenne 10IKHO HAUMHATHCS C HOBOW CTPAaHHUIIBL.
BBepxy ctpanuilpl cipaBa ykaspiBaercs cioBo "[Ipunoxenue" u ero
HoMmep. [lpunokeHue JOJDKHO HWMETh  3aroJIOBOK, KOTOPBIM
pacrnonaraerca Mo LEHTPY JMCTa OTACIBbHOWCTPOKON M Medaraercs
MIPOIMUCHBIMU OyKBamH.

[Ipunoxenus cinegyer HyMepoBaTh MNOPSAIKOBOM HyMepauuen
apabckumu nudpamu.

Ha Bce npunoxenust B Tekcte paboThl TOJKHBI ObITh CCHUIKH.
Pacnonarate npuiioxeHus cieayer B MOPSIIKE MOSIBJIEHUS CCUJIOK Ha
HUX B TEKCTE.

Kpurepuun ouenku pegepara

Cpok cltauu roToBOro pedepara onpeaensieTcsyTBepxKAeHHbIM
rpa¢pukoM. B ciydae oTpHIaTeNbHOTO 3aKIIOYEHUS MpenoaBaTess
CTYIEHT 00s3aH jaopaboTaTh Wi mnepepabotats pedepar. Cpok
nopaboTku pedepaTa YCTaHABIMBAETCS PYKOBOJIUTEIEM C Y4E€TOM
CYIIIHOCTH 3aMe4aHuil U 06bemMa Heo0X0AUMO TOpabOTKH.

Pedepar onieHuBaeTcs o cucTeMe:

Onenka "oTnu4HO" BBICTABIsETCS 3a pedepar, KOTOPBIHA
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HOCUT  HCCJIEOBATENbCKUIA  XapakTep, COACPKUT  TIPAMOTHO
W3JI0KEHHBI MaTepuan, ¢ COOTBETCTBYIOIIMMH OOOCHOBAaHHBIMHU
BBIBOJIAMH.

Onenka "Xopo1io" BeICTaBIISETCS 32 IPaMOTHO BbIIOJHEHHbII
BO BCEX OTHOIIEHUSX pedepaT MpH HAINYUKA HEOOJBIINX HEAOYETOB
B €0 COJIep’KaHUU WK O(POPMIICHUHU.

Onenka "ynoBIETBOPUTENBHO" BBICTABISETCS 3a pedepar,
KOTOPBIH YAOBJIETBOPSIET BCEM MPEABSIBISIEMBIM TPEOOBAHUSM, HO
OTIIMYACTCS MOBEPXHOCTHIO, B HEeM IPOCMATPHUBAETCS
HETIOCJIEeIOBATENIbHOCTh  M3JIOKEHHUS ~MaTepuana, MpeACTaBICHBI
HE0OOCHOBAHHBIE BHIBOJIBI.

Onenka "HeynOBIETBOPUTENBHO" BhICTaBIIAETCS 3a pedepar,
KOTOPBI HE HOCHT HCCIIEIOBATEIHCKOTO XapakKTepa, HE COACPIKUT
aHaJIN3a UCTOYHUKOB H ITOJIX00B IT0 BEIOPAaHHON TeMe, BBIBOIBI HOCSIT
NEKJIApaTUBHBIN XapakTep.

MeToauveckue PEKOMEHIAHUH 110 MOAT0OTOBKE

COO00LIeHH S

PernameHT ycTHOTO MyOJIMYHOTO BBICTYIUUICHUST — He 0oJiee 10
MMHYT.

HckyccTBO yCTHOTO BBICTYIUIEHHS COCTOMT HE TOJBKO B
OTJIMYHOM 3HAHUU NPEJMETA PEYH, HO U B YMEHUU IPENOTHECTUCBOU
MBICIIA U YOSKJIEHUS MPaBUIBHO U YIOPSAIOYEHHO, KPACHOPEUYHUBO U
YBJIEKATEIBHO.

JIro6oe ycTHOE BBICTYIUIEHHE JOJDKHO YAOBIETBOPATH mpem
OCHOBHbHIM Kpumepusm, KOTOpble B KOHEYHOM HTOTe M MPHUBOJIAT K
yCIIeXy: 9TO KPUTEPHUil MPAaBUIBHOCTH, T.€. COOTBETCTBHS S3bIKOBBIM
HOpPMaM, KPHUTEPUN CMBICIOBOM aJeKBAaTHOCTH, T.€. COOTBETCTBHS
COJIepKaHUA BBICTYILICHUS peabHOCTH, u KpUTEepuit
3¢ hEeKTUBHOCTH, T.€. COOTBETCTBHS JOCTUTHYTBIX pPE3yJIbTaTOB
MOCTaBJIEHHOM 1IEJIH.

PaGory mo TOArOTOBKE YCTHOTO BBICTYIUIGHHS MOSKHO
pa3enuTh Ha JIBa OCHOBHBIX JTama: JIOKOMMYHHMKATHBHBIA O3Tam
(moaroToBKka  BBICTYIJICHHS)) U KOMMYHUKATHBHBIM  3Tam
(B3auMoeiicTBHE C ayJUTOPHUEH ).

PaGota mo moAroToBKE YCTHOT'O BBICTYIUICHUS HAYMHAETCS C
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¢dopmynupoBku Tembl. Jlydiie Bcero temMy coOpMynHpOBaTh TaKUM
o0Opa3oMm, 4YTOOBI €€ MepBOE CIOBO 0003HAYATO HAWMEHOBAaHUE
IIOJIyYUEHHOTO B XOJ€ BBIIOJHEHHUS NPOEKTa HAYYHOI'O pEe3ysbTara
(manpumep, « TeXHOJIOTHS U3TOTOBJICHHS. ..», «MOIenb pa3BUTHUA. ..»,
«Cucrema ympasieHus...», «MeToauKaBbIIBICHHUS...» U 11p.). Tema
BBICTYIUIEHHUS HE JOJDKHA OBbITh NEPErpy:KEHHOM, Helb3sl "0ObsThH
HEOOBATHOE", 0XBAT OOJIBIIOTO KOJIMYECTBA BOMPOCOB MPHUBEIET K MX
OeriioMy TepeuncIIeHUI0, K ICKJIApaTUBHOCTH BMECTO TIIyOOKOTO
ananu3a. Heymaunbie GOpMYTUPOBKH - CIWIIKOM JUIMHHBIC WA
CIIMIIKOM KpaTkue M oOmiue, oueHb OaHaJbHbIE M CKy4YHbIE, HE
coJiepskaliue npoOiaeMbl, OTOPBaHHbIE OT JalbHEHUIIEro TeKCTa U T. 1.

CamoO BBICTYIUIEHHE JOJDKHO COCTOATH W3 TpeX dacTed —
Berymienus (10-15% o6miero Bpemenn), ocHoBHO# yactu (60-70%)
u 3akmroueHus (20-25%).

Berymienne BkimodaeT B ceOsi MIPENCTaBICHHE aBTOPOB
(pammnus, UMst OTYECTBO, PU HEOOXOIUMOCTH MECTO YueObl/paboThl,
CTaTyc), Ha3BaHWE JOKJIaAa, pacuu@poBKY MOA3aroJioBKa C IIENIBIO
TOYHOTO  ONPENCNIICHUS  COJACPXKAHUS  BBICTYIUICHHS,  YETKOE
ompeneneHue CcrepkHeBod wuaeu. CrepkHeBas UAES MPOEKTa
MOHMUMAeTC KaK OCHOBHOM Te3HC, KIIOYEBOE  IIOJIOXKCHHE.
CrepxHeBast wuIest [JaeT BO3MOXHOCTh 33JaTh OIPEICICHHYIO
TOHAIBHOCTh BBICTYIUICHHIO. CdopMynupoBaTh OCHOBHOH Te3HUC
O3Ha4aeT OTBETUTh Ha BOIPOC, 3a4eM TOBOPHUTH (LIEJb) U O YeM
TOBOPHTH (CPEICTBA TOCTIKCHHUS LIEIH).

TpebGoBaHUs K OCHOBHOMY TE€3HCY BBICTYIUICHHUS:

e(ppaza JODKHA  YTBEpXKIAaTh  TIJIABHYIO  MBICIb U
COOTBETCTBOBATH LIEJIN BBICTYILICHUS;

®CYXJCHHE JIOJDKHO OBITh KpPaTKUM, SICHBIM, JIETKO
yIepKUBaThCSA B KPATKOBPEMEHHOM MaMsITH;

® MBICJIb JIOJDKHA TIOHUMATBhCS OJHO3HAYHO, HE 3aK/II0YaTh B
ce0e MPOTUBOPEYUHSI.

B peun MoxkeT OBITh HECKOJBKO CTEP)KHEBBIX HJIEH, HO HE
6osee Tpex.

Camas vactas ommOka B Hayaje pedd — JMOO W3BUHSTHCS,
au00 3asiBISATH O CBOEH HEONBITHOCTH. Pe3ynbTaroM BCTYIUICHUS
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JOJDKHBL  OBITH  3aMHTEPECOBAHHOCTH CIIyHIaTreield, BHUMaHHE U
PacroJIOKEHHOCTD K IIPE3EHTATOPY U Oynyllel TeMe.

K aprymenTanuu B nojb3y CTEpKHEBOM UACH MPOEKTA MOKHO
npuBiekaTb (GoTo-, BuAeodpparmers, ayauosanucu. Lludpossie
JaHHbIE i1 OOJIErYeHus BOCHPUATHS JIydlle JAEMOHCTPUPOBAThH
MOCPEICTBOM TaONMUI] W TpaduKoB, a HE 3IOYINOTPEONATh HX
3auuThiBaHueM. Jlydmie Bcero, Korjga B YCTHOM BBICTYIUIEHUU
KOJIMYECTBO LU(POBOTO Marepuansa OrpaHUYEHO, HAa HEro JydIlne
CCBUIATBHCS, @ HE MPUBOIUTH MOJTHOCTHIO, TAK KaK 00wmine udp ckopee
YTOMJISIET CIIyLaTeNIel, HEXKENIU BhI3bIBAET HHTEPEC.

[Iman pa3BUTHS OCHOBHOM 4YacCTH JOJDKEH OBITh SICHBIM.
JlomkHO OBITh OTOOpPAaHO ONTHMAJIbHOE KOJUYECTBO (aKTOB U
HEOOXOMMBIX TPUMEPOB.

B Hay4HOM BBICTYIUICHHM TIPUHITO TaKOE YIOTpeOIeHHE
(dbopM CIIOB: Yale HCIOIB3YIOTCS TIAroJibl HACTOSIIIET0 BPEMEHH BO
«BHEBPEMEHHOM» 3HAUCHHUH, BO3BpAaTHBICE W OE3IMYHBIC TIJIaroJbl,
npeobnaganue Gopm 3-ro Juna riaroia, GopM HECOBEPIICHHOTO
BH/JIa, UCTIOJIBb3YIOTCS HEONPEACIEHHO-INYHbIE Tpeioxenus. [lepen
TeM Kak HCMOJb30BaTh B CBOEH Mpe3eHTAalMUd KOPHOPATUBHBIA M
CHEINATM3UPOBAHHBIA JKAPrOH WJIM TEPMHUHBI, Bbl JIOJDKHBI OBITH
YBEPEHBI, UTO ayIUTOPHUS MONMET, O UeM BBl TOBOPHUTE.

Ecnu wucnonp3oBaHue crnenuasbHBIX TEPMHUHOB U CIIOB,
KOTOpbIE YacTh ayJUTOPUU MOXKET HE IOHATh, HEOOXOAMMO, TO
MOoCTapanTeCh JaTh KPaTKyIO XapakTepUCTUKY KaKIOMY U3 HUX, KOTJa
ynoTpebisieTe uX B IpOIECcce IPE3EHTAIH BIIEPBBIE.

Camble yacTble OIIMOKU B OCHOBHOW YacTH JOKJIA/a - BBIXOJ
3a TpeeNibl pacCMaTPUBAEMBIX BOIPOCOB, MEPEKPHIBAHHE IMYHKTOB
IJIaHa, YCJIOXKHEHWE OTACNbHBIX TMOJOXKEHUH pedd, a TakKke
neperpyska TeKcTa TEOPETHUYECKUMH pPacCYXJICHUSAMHU, OOuime
3aTPOHYTHIX BOMPOCOB (AEKIAPAaTUBHOCTh, 0€310Ka3aTeIbHOCTD),
OTCYTCTBHE CBSI3M MEXKIY YacTSAMH BBICTYIICHUS, HECOPA3MEPHOCTh
gacTeld BBICTYIUICHUs (3aTSHYTO€ BCTYIUIGHHE, CKOMKaHHOCTb
OCHOBHBIX TOJIOKEHUH, 3aKITIOUCHHUS).

B 3axmouenun HeoOxoaumo copMyIHupoBaTh BBIBOJBI,
KOTOpBIE CIIEAYIOT M3 OCHOBHOM wHjaeu (MIei) BBICTYIUICHUS.
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[IpaBUsIbHO MOCTPOEHHOE 3aKIIIOUEHHE CIOCOOCTBYET XOpOIIEMY
BIICYATIICHUIO OT BBICTYIUICHUS B 11€JIOM. B 3aKII04eHUU UMEET CMBICI
IIOBTOPUTH CTEPIKHEBYIO UAECIO U, KPOME TOTO, BHOBB (B KPaTKOM BH/JIE)
BEPHYThCSI K T€M MOMEHTaM OCHOBHOM YacTH, KOTOPHIC BbI3BAJIU
WHTEpeC  ciymareieid.  3aKOHYUTh  BBICTYIUICHHE  MOXHO
pelIuTENbHBIM 3asiBJICHHEM. BCTyrieHHME W 3aKiO4eHHe TpeOyroT
00s13aTeNTLHON TOJITOTOBKH, MX TPYJIHEE BCETO CO3/IaBaTh HA XOIYy.
[Icuxosioru mpokazanu, 4TO JIydllle BCETO 3alIOMHHAETCS CKAa3aHHOE B
Havayie U B KoHIle cooOmieHus (""3akon kpas"). [loaromy BecTyrienue
JOJDKHO TIPUBJICYh BHHUMAHHE CIyIIaTelield, 3auHTEpPECOBaTh WX,
MOJTOTOBUTH K BOCTIPUATHIO TEMBI, a 3aKJIFOUEHHUE JTOJDKHO 0000IIUTh
B C)KaTOM BHUJI€ BCE CKa3aHHOE, YCUIIUTD U CTYCTUTh OCHOBHYIO MBICITb,
OHO JIOJDKHO OBITH TaKUM, "ITOOBI CIIyIIATENIX MOYYBCTBOBAJIH, YTO
nanpiine roBoputh Heuero" (A.D.Koun).

ITocne moAroToBKM TeKcTa / MaHa BBICTYIUICHHUS MMOJIE3HO
MIPOKOHTPOJIMPOBATH ce0s

BOIIPOCAMMU:

¢ BEI3BIBAET JIM MO€E BBICTYIUICHUE UHTEpEC?

e JlocTaTOYHO JM 5 3HAKO IO JAHHOMY BOIIPOCY, U UMEETCA JIA
Yy MEHS JOCTaTOYHO JTaHHBIX?

e CMOTY JIU 1 3aKOHYHTh BBICTYIUICHHE B OTBEJICHHOE BpeMs?

e COOTBETCTBYET JIU MO€ BBICTYIUICHHE YPOBHIO MOUX 3HAHUU
U OIBITY?

[Ipy moaroToBke K BBHICTYIUIEHHIO HEOOXOAWMO BBHIOpATh
CHoco0 BBICTYIUICHUS: YCTHOE M3JIOKEHHE C OMOpPOH Ha KOHCHEKT
(omopoit MOTYT TakXe CIYXUTh 3apaHee MOATrOTOBIICHHBIC CIANIbI)
WJIM YT€HHE MOATrOTOBJIEHHOro TekcTa. OTMETHM, OJJHAKO, YTOUYTEHUE
3apaHee HaNMCAaHHOTO TEKCTa 3HAYUTENIbHO YMEHBIIAET BIIMSHHE
BBICTYIUICHUSI HA ayAUTOPHUIO. 3allOMUHAHME HAMCAaHHOTO TEKCTa
3aMETHO CKOBBIBAE€T BBICTYMNAIOIIETO M NPHUBS3BIBAET K 3apaHee
COCTaBJIECHHOMY IUIaHY, HE JaBas BO3MOYKHOCTU OTKJIMKATbCS Ha
PEaKLHIO ayIUTOPUH.

OO01en3BecTHO, 4TO OeccTpacTHas U BAJas peyb HE BHI3BIBACT
OTKJIMKA y cyIiarenei, kKakoil Obl HHTEPEeCHOW U BaKHOU TEMBI OHA
HU Kacanachk. VI Hao0OpOT, MHOW pa3 Jake HE COBCEM CKIIAJHOE

12



BBICTYIUICHHE MOXET 3aTPOHYTh ayTUTOPHIO, €CITH OPaTOP TOBOPHUT 00
aKTyallbHOU TIpo0OIieMe, ecii ayJUTOPHUsS YyBCTBYET KOMIIETEHTHOCTh
BBICTYyMaromiero.  fpkas, dHepruyHas  pedyb,  OTpaxaromas
YBJICYEHHOCTh OpaTOpa, €ro yBEPEHHOCTb, 00JaJaeT 3HAYUTEIHHOU
BHYIIAKOUIEH CUIIOMN.

Kpome Toro, ycTaHOBICHO, UYTO KOpomKue @hpasvl Ierde
BOCIIPUHUMAIOTCS Ha CIIyX, YeM JJIUHHBIE. JIUIIb MOJ0BHUHA B3POCIIBIX
JOJICH B COCTOSIHUY TOHATH (Ppasy, coliepkaniyro 0oJjiee TpUHAAATH
CIOB. A TpeThs 4YacThb BCEX JIIOACH, CIyIIas YEeThIPHAIIATOE WU
MOCJIEAYIONIME CJIOBA OJIHOTO MPEJIONKEHHS, BOOOIIE 3a0BIBAIOT €TI0
Hayanmo.  HeoOxomumo — u30eraTh  CIOXKHBIX — HPEUIOKEHU,
MPUYACTHBIX U IeeNPUUaCTHBIX 000poTOB. M31aras cnoxHbIil Bompoc,
HY)KHO MTOCTapaThCs mepeaaTb HHPOPMAIIUIO TI0 YaCTSIM.

[Tay3a B yCTHOU peur BBINIOJHSIET Ty K€ POJIb, YTO U 3HAKU
MPEMHAHKS B MTUCbMEHHOM. [Tociie ClI0)KHBIX BRIBOJIOB WIIH JTTHHHBIX
MPEAIOKEHNH HEOOXOAMMO CIeNaTh May3y, YTOObI CIIYIIATeId MOTJIHA
BJIyMaTbCs B CKA3aHHOE WJIN MPaBUIILHO MOHSATH CAEJIaHHbIE BHIBOIBI.
Ecnu BeicTynaronuii xo4yer, yToObl €r0 MOHUMANU, TO HE CIEIyeT
TOBOPUTH O€3 May3bl J0JIBIIIE, YeM IATh ¢ TOJOBUHOM ceKyHI (!).

Oco060€e MeCcTO B MpEe3EHTAINH MTPOCKTA 3aHUMAET 00paIeHne
K ayautopuu. M3BecTHO, 4To obpallieHrne K coOeceTHUKY 0 UMEHU
co3gaer Oojee OBEpUTEIbHBIH KOHTEKCT neiaoBod Oecenpl. [Ipu
MyOJIMYHOM BBICTYIUICHHH TaKXe€ MOKHO HCIOJIb30BaTh MOJ0OHbBIE
npueMbl. Tak, KOCBEHHBIMH OOpPALIEHUSIMU MOTYT CIIY)KHTb TaKHe
BeIpakeHus1, kak «Kak Bam u3zBectHO», «YBepeH, uto Bac 310 He
OCTaBHUT PaBHOAYUIIHBIMUY». [1070GHBIE TOBOIBI K ayTUTOPUU — ITO
CcBOEOOpa3HbIe BHICKAa3bIBAHNUS, [10ICO3HATEIHHO BO3JICHCTBYIONINE HA
BOJIIO M MHTEPECHl Ciyliareneil. BeicTynaromuil Mmoka3bIBaeT, 4YTO
CIIyILIaTeIM UHTEPECHBI EMY, a 3TO CaMblii TPOCTON MyTh JOCTUKEHUS
B3aMMOTIOHIMAHHSL.

Bo Bpems BbICTyIIEHHS BaXHO MOCTOSIHHO KOHTPOJIHPOBATh
peakiuio ciymiareneii. BHuMarenbHOCTP W HAOIIOAATETHLHOCTH B
COUETAaHUHM C OMNBITOM TMO3BOJIAIOT OPAaTOPy YIOBUTH HACTPOCHHUE
ny0nuku. Bo3MOXHO, pacCMOTpEeHHE HEKOTOPHIX BOMPOCOBIPUIETCS
COKPaTUTh WJIM BOBCE OTKa3aThCcs OT HUX. YacTo ymadHas IMIyTKa
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MOJKET pa3psiuTh atMochepy.
[locne BbICTyIIEHUS HY)KHO OBITh IOTOBBIM K OTBETaM Ha
BO3HUKILME y ayAUTOPUU BOIIPOCHI.

MeToauveckue PEKOMEHIAUMA 110 MOATOTOBKE

Npe3eHTAl MU

Kommnerorepuyro MIPE3CHTAIINIO, COTIPOBOXKIAIOIIYIO
BBICTYIUICHUE JOKJIAIUUKa, yI0OHEE BCETO MOATOTOBUTDH B MPOTPAMMeE
MS PowerPoint. TIpe3enTanus Kak AOKYMEHT MpeACTaBisieT coOOM
MOCJIEI0BATEILHOCTh CMEHSAIOMINX JPYT Jpyra CIaigoB - TO €CTh
AIIEKTPOHHBIX CTPAHUYEK, 3aHUMAIOIIUX BECh IKpaH MOHHUTOpA (0e3
MPUCYTCTBUS TaHedel mnporpaMmsbl). Yamie Bcero IeMOHCTparus
MPE3CHTAINH TPOEIUPYETCsT Ha OOJIBIIIOM dKpaHe, PekKe — pa3iaeTcs
coOpaBmMMcd Kak mevyaTHbId Marepuan. KomudecTBo crnaiiioB
a7ICKBaTHO COJCPKAHUIO W TPOJOJDKATEITLHOCTH  BBICTYIUICHHS
(Hmanmpumep, UIL  S-MHHYTHOTO  BBICTYIUICHUS PEKOMEHIYETCS
WCII0JIK30BaTh He Oosee 10 cmaitnos).

Ha mepBom crnaiine o0s3aTeNbHO TMPEACTABISAETCS Tema
BBICTYIUICHUS M CBeJeHUs 00 aBTopax. Cremyromue ciaibl MOYXKHO
MMOJrOTOBUTH, UCIIOJIb3YS JIBE PA3IUYHBIC CTPATETHH UX TIOITOTOBKHU:

1 crTparerusi. Ha CJaibl BBIHOCHUTCS OIOPHBIA KOHCIEKT
BBICTYIUICHHUS U KJIFOUEBBIE CJIOBA C TEM, YTOOBI TI0JIb30BATHCS UMU KaK
TIJIAHOM JTsI BBICTYIUIEHHUS. B 3TOM citydae k ciaiiiam mpeabsBIIsIFOTCS
clenyromnue TpeOoBaHus:

® 00BEM TEKCTA Ha Ccilaiae — He 00JIbIIe 7 CTPOK;

® MapKUPOBAHHBIN/HYMEPOBAHHBIN CIIMCOK COIEPKUT Heboee
7 DJIEMEHTOB,;

® OTCYTCTBYIOT 3HAKM MyHKTyalldd B KOHIE CTPOK B
MapKUPOBAHHBIX U HYMEPOBAHHBIX CITUCKAX;

e3HaunMass HMHQOpPMAIMS BBIJIEISIECTCS C TOMOIIBIO IIBETa,
KerJis, 3ppekToB aHUMAIHIH.

Oco00 BHUMATENBHO HEOOXOJMMO TIPOBEPUTH TEKCT Ha
OTCyTCTBHE OMMOOK W omedaTok. OCHOBHas ommOKka mpu BeIOOpE
JAHHOM CTPaTEru COCTOUT B TOM, UTO BBICTYIAIOIIUE 3aMEHSIOTCBOIO
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pedb YTEHHEM TEKCTa CO CIIAN/IO0B.
2 crTparerusi. Ha Claiiael mnomemaerca (PaKTUYECKUA
MaTepuan (Tabiuibl, Tpaguky, GpoTorpaduu u mp.), KOTOPHIHA

SBIISICTCSI YMECTHBIM M JOCTAaTOYHBIM CPEICTBOM HAIJISATHOCTH,
MIOMOTAeT B PACKPBITUU CTEP)KHEBOW HJEH BBICTYIUIEHUS. B sTOM
cllydae K ciaiiiaM npeIbsBIIsOTCS CIIEAYIOUe TpeOOBaHUS:
®BEIOpaHHBIE  CpEACTBAa  BH3YyaJW3aluu  MHPOpPMALUU
(Tabnuibl, cXeMbl, TpaUKH U T. J.) COOTBETCTBYIOT COACPKAHUIO;

® 1ICIIOJIb30BaHbl  WJUIIOCTPAllMM  XOpOILIEro  KadecTBa
(BBICOKOTO pa3pellieHus1), ¢ YeTKUM H300pakeHueM (Kak MpaBuilo,
HUKTO M3 MPUCYTCTBYIONINX HE 3aWHTEPECOBAH BUMTHIBATHCS B TEKCT
Ha BaIllUX CJIaliIax ¥ BCMaTPUBATHCS B MEIIKHE MILTIOCTPAIINH ),

MaxkcumanbHOE KOJUYeCTBO rpaduueckoid mHpopManuu Ha
OJIHOM claiizie — 2 pucynka (pororpaduu, CXeMbI U T.JI.) CTEKCTOBBIMA
KOMMeHTapusMu (He Oosiee 2 CTPOK K Kaxaomy). Haubomee BakHas
nH(popMalus JOJKHA pacrojaraThCs B IIEHTPE dKpaHa.

OcHoBHas omuOKka Tpu BHIOOpE MAHHOW CTpaTeTHMH —
«COPEBHOBAHME» CO CBOMM WJUIIOCTPATUBHBIM  MaTepHUaoM
(ayIuTOpuM HE MPEeNOCTaBIsETCA JOCTATOYHO BPEMEHH, 4YTOOBI
BOCTIPUHATH MaTepHall Ha ciaitnax). OObIuHBIN craiin, 6e3 ahdheKkToB
aHMMalMU JIOJKEH JEMOHCTPUPOBAThCS Ha 9KpaHe He MeHee 10 - 15
CeKyHJ. 3a MEHblee BpeMs IPUCYTCTBYIOIIHME HE YCIEIOT OCO3HATh
coaepxkaHue cnaiiga. Ecim kakas-To KapTHHKa NOsIBUJIach Ha 5
CeKyHJ, a MOTOM TYT K€ CMEHWJIACh JAPYroi, TO ayauTopus OyneTr
CUUTAaTh, YTO JIOKJIAJAYHUK €€ MO OHSET.

O6paTHOro (MO3UTHUBHOTO) YPPEeKTa MOKHO JTOCTUTHYTH,ECITH
JOKJIaJIYMK HPOJIMCTHIBAET MHOXKECTBO CJIAWJOB €O  CIIOXHBIMHU
TabIUIIAMU M JuarpaMMaMu, TOBOpsl Ipu 3ToM «BoT TyT mpuBeseH
pasHOrO pOJa GCHOMO2amenbHblll MaTepuans, HO s €ro Xouy
MIPOMYCTHUTb, YTOObI HE neperpyxarb BBICTYIUICHUE
nosipobHocTaMm». IlpaBaa, Takoil npuem aenatb B Hayaze U B KOHYe
MIPE3EHTAIlMM — PUCKOBAHHO, ONTHUMAJbHBI BapHaHT — B CEpeUHE
BBICTYIIJICHHUS.

Ecin Ha cnaiine npuBOAMTCS CIOXHAs JAudarpaMma, ee
HE00X0/IMMO NpeABapUTh BBOJHBIMU clloBaMu (Hampumep, «Ha stoi
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auarpaMMe TpPUBOAUTCS TO-TO M TO-TO, 3€JIEHBIM OTMEYCHBI
nokaszatenu A, CHHUM — nokasarenu by), ¢ Tem, 4ToObl 1aTh BpeMs
ayIUTOpUU HAa €€ PacCMOTPEHME, a TOJBKO 3aT€M IPUCTYNATh K €€
oOcyxnenuto. Kaxaplii ciaiin, B cpegHeM OJDKEH HaXOIUTHhCS Ha
skpaHe He MeHble 40 — 60 cexyH (6€3 yueTa BpeMEHHU Ha CIIy4aiiHO
BO3HHUKILEE OOCyxjeHue). B cBA3M ¢ 3TuM Jydile HACTPOUTH
IIPE3CHTAMI0 HE HAa aBTOMATUYECKUMU II0Ka3, a HA CMEHY CIaiioB
CaMHM JIOKJIaTYUKOM.

Oco060 THIaTETFHO HEOOXOJMMO OTHECTHUCh K oghopmiaeHutro
npezenmayuu. J{1s1 Bcex crnaiiioB MPE3EHTALMHU IO BO3MOXKHOCTHU
HEO0OXO0JIMMO HCMOJIb30BaTh OJMH U TOT ke I1a0JIIoH 0(QOpMIICHHUS,
KETJIb — JJIs 3ar0JIOBKOB - HE MEHbIIE 24 MMyHKTOB, JUIsl HHPOpMaIH-
He MeHee 18. B mpeseHTammsx HE NMPHUHATO CTaBUTH MEPEHOCHI B
CIIOBax.

[TogymaiiTe, HE OTBJIEKAaWTE JM BBl CIyIIATEIEH CBOEHU K€
npe3eHTanuen? Spkue Kpacku, CIOXKHbIE IIBETHbIE MOCTPOCHUS,
V3JIUIIHSS aHUMAIIHS, BRITPHITUBAIOLINM TEKCT WK WUTIOCTpalus —
HE caMmoe JIy4llee JOIMOJIHEHHE K HaydHOMYy Jokiamy. Takxke
HEeXellaTeNbHbl  3BYKOBble 3(QeKkTsl B X0ae JAEeMOHCTpaluu
npe3eHTanuy. HaumydmmMu sSBISIOTCS KOHTpPAcTHBIE LBeTa (oHA U
TekcTa (Oenblii (OH — YEPHBIH TEKCT; TEMHO-CHHHN ()OH — CBETIIO-
MKEJITBII TEKCT U T. 1.). JIydilie He cMeIMBaTh pa3Hble THUIIBI HIPUPTOB
B OJHOW Tmpe3eHTalMu. PexoMmeHayeTcss He 3J0yNOTpeOssTh
MPOMUCHBIMK OYKBaMH (OHU YUTAIOTCS XYyXKe).

HekonTpacthbele cnaiinpl OyayT CMOTPEThCS TYCKJIBIMU H
HEBBIPA3UTEIbHBIMU, OCOOCHHO B CBETJIBIX ayauTopusix. s mydiei
OpUEHTAIlMM B TPE3CHTAlMd [0 XOJAY BBICTYIUICHUS JIydIlle
MpoHyMepoBaTh  ciaiabl. JKemareabHO, 4YTOOBI Ha  claiijgax
OCTaBaJIUCh TOJNsi, HE MeHee 1 CM C KaXIOH CTOPOHBI.
BcenomorarenbHas nHpopManus (ynpasisonie KHOIKH) He J0JIKHbBI
npeobaanaTh HaJl OCHOBHOH uHpopMaruen (TekcToM,
wumocTpausmu). Mcnonb3oBaTh BCTpoeHHbIE 3(P(EKTh aHHMAIUH
MOXKHO TOJIbKO, Korja ©0e3 »3Toro He o00oiTHCh (Hampumep,
MOCIIeIOBaTeIbHOE  MOSIBIIGHUE DJIEMEHTOB  Juarpammsl).  Jlns
aKI[EHTUPOBAaHUS BHUMAaHMSA Ha KaKOW-TO KOHKPETHOW MH(pOpMaIu
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ClIaiila MOXKHO BOCIIOJIb30BaThCs JIA3EPHOU YKa3KOM.

JlnarpaMMbI TOTOBSATCS C HCTIOJIB30BAHUEM MacTepa JUarpaMm
tabnmuyaoro mporeccopa MSExcel. [[nst BBoJa YHCIOBBIX JTaHHBIX
WCIIOJIL3YETCSI YUCIIOBOM (opMaT ¢ pas3jeiuTesieM TPYII pa3psioB.
Ecnu nannbpie (IOMMUCH MAHHBIX) SBISIFOTCS IPOOHBIMU YHCIIAMH, TO
YHCIIO 0TOOPaKAEMBIX JIECATUYHBIX 3HAKOB JIOJDKHO OBITH OJTMHAKOBO
JUIE BCEU TPYIIIBI 3TUX JTaHHBIX (BCEro psaa MOMANMCEH NaHHBIX).
JlaHHBIE W TIOJITUCU HE JIOJDKHBI HAKIAIBIBATHCSA JPYr Ha Apyra u
CJIMBATHCS C TpaUUECKUMU dJIEMEHTaMH AuarpaMMbl. CTpYKTYpHBIE
qUarpaMMbl  TOTOBSATCS TIPH  TOMOIIM  CTaHJIAPTHBIX  CPEJICTB
pucoBanust makera MSOffice. Eciu npu popmarupoBanuu craiina
€CTh HEOOXOJUMOCTh IPOTIOPIHOHATBHO YMEHBIIUTH Pa3Mep
qMarpaMMbl, TO pa3Mep MPUPTOB PEKBH3UTOB JIOJDKCH OBITH
yYBEJIMYEH C TaKUM pPAcyeToM, 4TOObI peabHOEe OTOOpa)KeHue
O0OBEKTOB JUarpaMMbl COOTBETCTBOBAJIO 3HAYCHHUSM, YKa3aHHBIM B
Ttabnuie. B tabnumnax He mopKHO OBITH Oosiee 4 cTpoku 4 CTONOIOB
— B TMPOTHBHOM Cliyyae JaHHbIe B Tabnuie Oyaer mpocTo
HEBO3MOXXHO YBUJIETh. Slueliku ¢ Ha3BaHUSIMU CTPOK U CTOJOLOB U
Hau0OoJiee 3HauMMbIe JaHHbIE PEKOMEH TyeTCsl BBIACTSATH LIBETOM.

Tabnuunas mHGOpMaIMs BCTaBISETCS B MaTepHalibl Kak

Tabiauia TeKCToBOoro mpomeccopa MSWord winu  TabmudHOrO
nporeccopa MSEXcel. Tlpu BcTaBke TabnuIbl Kak 00BEKTa U
MPOMOPLHUOHAIIBHOM  HM3MEHEHHHM €€  pa3Mepa  pealbHbIN
oToOpakaemblii pasMep mpudra 10oKeH ObITh He MeHee 18 pt.
Tabnuipl u AUarpaMMbl pa3MelaloTCs Ha CBETIIOM Uiu OeoM (oHe.

Ecniu Bel  mpeamounTaere BOCHOIB30BATHCS  IMOMOIIBIO
omepatopa (4To TOXXE BO3MOXXHO), a HE€ JHCTaTh CJalJIbI
CaMOCTOSITENILHO, OYEHb MOJIE3HO MPEAYCMOTPETh CCHUIKU Ha CIIal bl
B TekcTe aokianaa ("Cnemyrouii cnaiiy, noxanyicra...").

3aKIIIOUUTENbHBIN Clali]] MpPe3eHTAlluU, COAEPKAIIUNA TEKCT
«Cmacubo 3a BHuMaHue» unu «KoHel», BpAld M MpHEMIIEM Ui
Mpe3eHTAllK,  COTMPOBOXKIAIOMIEH  MyONMMYHOE  BBICTYILICHUE,
MOCKOJIbKY 3aBepIIeHHEe T0Ka3a ClaljoB ele He SBISETCS
3aBeplIeHNeM BBICTYyIUIeHHsI. KpoMe Toro, Takue crnaiiibl, Tak e Kak
u crnaig  «Bompockl?», nOyOnHpYIOT  YCTHOE  COOOIIEHHE.
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OnTtuManbHBIM BapuUaHTOM MPEICTABISACTCS IMOBTOPEHUE MEPBOTO
cllaiija B KOHIIE IIPE3EHTALMH, IIOCKOJIbKY 3TO 1a€T BO3MOXKHOCTB €I11€
pa3 HaOMHUTh CITYIIATEISIM TEMY BBICTYIUICHUS M UMS TOKJIQTUMKa U
1100 TMepeTH K Borpocam, JIM00 3aBepIIUTh BBICTYIUICHUE.

Jiis mokasza Qaiin mpe3eHTanuu HEe0OXOIUMO COXpPaHUTh B
dopmare «J/lemonctparus PowerPointy (®Paiin — CoxpaHUTh KaKk —
Tun ¢aiina — Jlemoncrpanusi PowerPoint). B asrom ciydae
IIpe3eHTaLMs ABTOMATHYECKH OTKpBIBACTCS B pexxume
MOJIHOZKpaHHOTro Toka3a (Slideshow) u cnymatenu u30aBiieHBI Kak
OT BuAa pabodero okHa mporpammsl PowerPoint, Tak u oT morepn
BpEMEHH B HayaJe 1oKasa Mpe3eHTalUH.

[Tocne MO/ATOTOBKH Ipe3eHTalNH TI0JIE3HO
MIPOKOHTPOJIMPOBATH ce0s1 BOIPOCAMHU:

® yIaJIOCh JIM JIOCTUYb KOHEYHOW IIeNi Mpe3eHTauuu (4YTo
yaJI0Ch OTIPEIeNUTH, OOBSCHUTD, MIPEIOKUTh WITH
MIPOJIEMOHCTPUPOBATH C MOMOIIBIO Hee?);

®K KakMM OCOOCHHOCTSM OOBEKTa MPE3CHTAIMH YAAIOCh
MPUBJIEYb BHUMAHUE ayAUTOPUH?

eHE OTBJIEKAaeT JM CO3/JaHHAas IpPEe3eHTalusi OT YCTHOTO
BBICTYIJICHUS ?

Ilocne INOATOTOBKH IIPE3CHTAINU H€O6XO,Z[I/IM3 peuneTUNA
BBICTYILJICHUA.

KpuTepuu oneHKHU Npe3eHTaunu

Kpurepuu onenku | CopepxaHue OLICHKU

1. NpaBUJIbHBIM BHIOOP TEMBI, 3HAHHUE INpeaMeTa U
ConepxaTenbHblil | CBOOOAHOE  BJIAJCHUE TEKCTOM, TI'PaMOTHOE
KpUTEpHii UCIIOJIb30BaHUE Hay4yHOU TE€PMHUHOJIOTHH,

HUMIIpOBHU3alus, pequoﬁ OTHUKET
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2. Jloruueckuii

CTpOﬁHOG JIOTUKO-KOMITIOBUIITMOHHOC IMOCTPOCHUC

KpUTEPHIA peuu, apryMEeHTUPOBAaHHOCTb
3.PeueBoii UCII0JIb30BaHUE A3BIKOBBIX (meradopsl,
KpUTEPH (pazeosoOTU3MBI, TTOCIOBUIIBI, TOTOBOPKH U T.J.)
U HES3bIKOBBIX (1103a, MaHEpbl W TIP.) CPEICTB
BBIPA3UTEIILHOCTH; (poHETHYECKast OpraHU3alus
peun, MpaBWILHOCTh yJapeHUs, YeTKas IUKIUS,
JIOTHYECKHE YIApEHUs | TIp.
4. B3aMMOJIeIicTBME ¢ ayauTopued (mpsimMas U
Ilcuxomnornveckuii | oOpatHas CBsI3b), 3HAHHE M y4eT 3aKOHOB
KpUTEPHIA BOCTIPHSITHSL PEYH, WCIIOJIb30BAHUE PA3INIHBIX
MIPUEMOB TTPHUBJICUYCHUS W aKTHBH3AIINY BHUMAaHHS
5. Kpurepnii coOITI0/IeHBI TPEOOBAHUS K IEPBOMY U TIOCIICTHUM
COOIIOIEHNSA clamaam, MIPOCIICKUBACTCS 000CHOBaHHAS
JU3aliH- MOCJIEI0BATELHOCTD CIIAWI0B U MHPOpPMAIUK Ha
DPrOHOMHYECKUX | Cllaiiiax,  HeoOXoAMMoe W JIOCTaTOYHOE
TpeOOBaHUH K KOJMYECTBO (OTO- MU BHUIACOMATEPUATIOB, YYET
KOMIIBIOTEPHOM ocoOeHHOCTEeH BOCITPHUSATHS rpaguvecKoit
MPE3CHTAINH (mmrocTpatuBHOM) WH(MOpPMAIUU, KOPPEKTHOE

coueranue (poHa u rpaduKu, JU3alH MPE3CHTAIIUN
HE TMPOTUBOPEUYHUT €€ COJACPKaHUIO, TPAMOTHOE
COOTHECEHHE  YCTHOIO BBICTYILJICHUS H
KOMITBIOTEPHOTO COIIPOBOXKICHUS, ob1iee
BIIEYATJIICHHUE OT

MYJIbTUMEAUNHON NIPE3EHTALUN
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TeMBbl CaMOCTOATEIbHOMH paﬁ()TLI CTYACHTOB

310pOBbE, U (AKTOPBI, Pa3pyLIAIOLIUE
3JI0POBBE.

Ne Pa3nesibl U TeMbl padouei Ilepeyenn
m\ NMPOrpaMMbICaMOCTOATEIbHOI0 AOMAIIHUX
1| U3YYeHUs 3alaHUil MAPYIrUX
BOIIPOCOB IS
CaMOCTOSITEJIbHOT'O
U3yYEeHUsS
1 2 3
Opranu3zaius rpakKIaHcKoil 00OpPOHBI. CocraBieHHeIIIaHa-
1. KOHCIIEKTa
CrocoOpl 3aIUTHIHACETICHUS OT Hanucanue
2 Ype3BbIUaHBIX pedeparoB
" | curyarui
VYcrael BoopyxeHHbIx cui Poccun CocraBieHue
3. TJIaHa - KOHCIIEKTa
4 310pOBEIi 00pa3 KHU3HU U €ro [ToaroroBka
" | cocTaBJIAIOIINE JOKJIaza
5 ®DaKTOopBHI, IToaroroska
dhopmupyromme JIOKJIaia
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CHHCOK HCIO0JIb3yeMbIX HCTOYHHUKOB

OCHOBHbIE TIEYATHBIC U ANEKTPOHHBIC U3/IAHUS

1. Besonacuocts xu3HenesTensHocty / H. B. 'oppkosa, A. I'. detucos, E.
M. Meccunesa, H. b. ManyiinoBa. — 3-e uzg., crep. — Cankr-IlerepOypr : Jlanb,
2023. — 220 c¢. — ISBN 978-5-507-45693-2. — Tekcr : 2y1eKTpoHHbIM // JIaHb :
aNIeKTpoHHO-0nbmnoreunas cucrema. — URL: https://e.lanbook.com/book/279821.

2. Be3onmacHOCTh JKH3HEAEATCILHOCTH : YUYEOHHK W MPAKTHKYM IS
cpenHero npogeccuonanbHoro oopasosanus / C. B. Abpamosa [u ap.] ; mox ooOieit
penaknueit  B. I1. Comomuna. — MockBa : M3matensctBo FOpaiit, 2023. —
399 ¢. — (Ilpodeccuonansuoe obpasosanme). — ISBN 978-5-534-02041-0. —
Texct : anmextpoHHbli // OOpa3oBarenbHas tiardopma HOpaiit [caiiT]. —
URL.: https://urait.ru/bcode/511659 .

3. BezonacHocTh xku3HeneaTenpHocTH. [IpakTikyM : yuedHOe mocobue / B.
A. boumapenxko, C. . Eptymenko, B. A. Jlenuxosa [u ap.]. — Mocksa : PUOP :
NH®OPA-M, 2023. — 150 ¢. — (Cpentee npodeccruoHaibHOe 00pa3oBaHueE). -
ISBN  978-5-369-01794-4. -  Tekcr : oanekrponHsii. -  URL:
https://znanium.com/catalog/product/1900594.

4. benos, C.B. be3omacHOCTh  JKH3HCACATCILHOCTH W 3al|Ta
OKpyKaromei cpensl (TexHocdepHas Oe30IIaCHOCTE) . yYEOHHMK JUid BY30B /
C. B. benoB. — 6-¢ u3n., mepepad. u mon. — Mocksa : MsnarensctBo FOpaiir,
2023. — 636 ¢. — (Bricmiee oopazosanne). — ISBN 978-5-534-16270-7. — Texcr
. oJekTpoHHbIH // OOpasoBarenbHas miathopma IOpadt [cait]. —
URL.: https://urait.ru/bcode/530724 .

5. Muciox, M. H OCHOBBI MEIHIITUHCKUX 3HAHHH : yUEOHHMK U MPAKTUKYM
ULl cpeaHero IpodeccroHalbHOro obpaszoBanms/ M. H. Muciok. — 4-e¢ wu3f.,
mepepab. u momn. — MockBa : MsmarensctBo IOpaiit, 2023. — 379c. —
(ITpodeccruonansuoe obpasosanue). — ISBN 978-5-534-17442-7. — Texkcr :
aneKkTpoHHbIM //  OOpasoBatenmbHast 1mnatdgopma  FOpaitr  [caiit]. —
URL.: https://urait.ru/bcode/533113.

6. Llupokos, 0. A. 3anmTa B 4pe3BBIYAHBIX CUTYAIUSIX U TPaXKIaHCKAsS
obopona / 0. A. lllupokoB. — 2-e u3., uctp. u goi. — Cankr-IlerepOypr : Jlanp,
2023. — 556 c¢. — ISBN 978-5-8114-9508-5. — Tekcr : anekTpoHHBI // JlaHb :
3IIeKTPOHHO-OnbIHoTeuHast cuctema. — URL: https://e.lanbook.com/book/293030.

3.2.2. JlonoJIHUTEIbHbIE HCTOYHUKH

1. besonacHocTh B TexHOcepe: Bcepoccuiicknil HaydYHO-METOAMYECKUN U

uH(OPMAIMOHHBIN KypHaL. Pexxum noctyma: http://www.magbvt.ru.
2. Odpurmaneheiii cant MUC PO. Pexxum poctyna: http://www.mchs.gov.ru.
3. DHimKIIONeHMss OE30MaCHOCTH KM3HEACATEIbHOCTH. PeXuM jgocTyma:

http://bzhde.ru.
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