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1. O6umue nonoxkenus

I.1. Bubmuoreka Kpacnonapckoro Quinana ®unyHMBepcuTeTa  (aanee-
OnOnHoTeKa) ABNACTCS CTPYKTYPHBIM IIOApA3jieieHueM KpacHonapckoro ¢uamana
QHUHYHHBEPCUTETA, 00ECICYMBAIOIIUM JOKYMEHTAMH M MH(pOpMaLerd CTyIEHTOB,
Tpenojasareied U COTPYHHMKOB, @ TAKXKe LEHTPOM IyXOBHOIO U UHTENIEKTYaIbHOrO
OOIIEHHs], pacTIPOCTPaHEeH s 3HAHHM U KYIBTYBI.

1.2. bubnanoreka B cBoeil nesiTeTBHOCTH PYKOBOACTBYETCS 3aKOHOJATEILCTBOM B
cdepe obpazopanus P®, DenepanbubiM  3akoHOM «O GHOIHOTEYHOM neine» ot 29
nekabps 1994 roma Ne 78-®3 (¢ wu3MEHEHMAMH OT 08.06.2015), ycraBom
Ounynusepcutera, [lonokenueM o ¢uinare, NpUKa3aMl M PaclOpPSIKEHUAMU
PYKOBO/JCTBa YHUBEPCUTETA M DUIIHAIIA, @ TAKXKE HACTOSIIUM [10/10KeHuEM.

1.3.  Meronuyeckoe pyKOBOACTBO OHOIHOTEKOI Gunnana ocymecTtBaser
BPI6J1H0TeqH0-HHq)0pMauH0HHI)H71 KOMILJIEKC.

1.4, HenocpeicTBeHHOE  pYKOBOACTBO  OUOIHOTEKOI OCYLIECTBIISIET
3aBCAYIOLUMH, KOTOPBIA Ha3HAYaeTcs M OCBOGOKIAETCS OT 3aHMMAEMO JOJDKHOCTH
NPHKa30M JUpeKTopa Guiuana.

1.5. HasnaueHne Ha JOMKHOCTH M OCBOGOKIEHHE OT NOIKHOCTH COTPYIHUKOB
OHOIMOTEKH NpPOM3BOAMTCS NPHKA30M AMPEKTOpa (uIMana 1o MpeACTaBIEHHIO
3aBeAYIOLLEro OUOIIMOTEKOMH.

1.6. Tlopsimok mocTyma K (OHAAM, MEepeyeHb OCHOBHBIX YCIYr U yCIOBUS HX

HPEI0CTaBICHUS ONPEJCISIOTCS NIPpaBUIIAMH I10JIb30BaHUA OUOIHOTEKOIA.
2. Heau u 3apauu

2.1. Obecrnieuenue YAOBJIETBOPEHHOCTH MIOCTOSIHHO BO3pacTaroIMX
OnbaMoTeYHO-HHPOPMALIHOHHBIX noTpebHoCTEH 110J1b30BaTE el (uuTarenei).

2.2, Tlomxoe u onepatuBHOe OGHMOIMOTEYHOE W MHGOPMaLUMOHHO-6U61HO-
rpaduyeckoe obCiIy)KUBaHHE CTYIEHTOB, 4CTIUPAHTOB, NpenoiaBaTeNe, HHKEHEPHO-
TEXHHHYECKOro Iepconana u Apyrux Kareropuii paGoTHUKOB (HIIMANA B COOTBETCTBHE C

MH(OPMALMOHHBIMH 3aIIPOCAMK Ha OCHOBE IIXPOKOTO JOCTYMa K hoHAaM.



2.3. ®opmupoBanue OuGIMOTEYHOro (OHIA B COOTBETCTBUH C npoduaem
¢unnana, obpasoBarenbHbIMM NPOrpaMMaMu U HH(OPMALIMOHHbIMH TTOTPEOHOCTAMMU
YUTaTeJen.

2.4. OpraHusauus ¥ BeJeHHE CIPABOYHO-NIOMCKOBOTO AIApaTa: KAaTaloros,
KapTOTeK U aBTOMAaTHU3UPOBAHHbIX 0a3 JaHHLIX.

2.5. Yuactue B BOCIUTATENILHONW M [yMaHUTAPHO-IIPOCBETHTEILCKON AeATEeTbHO-
CTH HMHCTHTYTa, (OPMHpPOBAHHE Y CTYAEHTOB COLMAIbHO-HEOOXOAMMBIX 3HAHHH U
HaBBIKOB, IPAX1aHCKOU MO3ULIUH, TPODECCHOHATBHBIX HHTEPECOB.

2.6. Bocrniuranne GUGIHOTEUHO-HH(MOPMALMOHHON KYJIBTYDBI: IIPUBUTHE HaBbI-
KOB MOJIb30BaHWA KHHUIOM, OMOIMOTEKOH, TPaAMIMOHHBIMH KaTajoramu, obydyeHue
YUTATENIed COBPEMEHHBIMU METOJaMH IOMCKa HH(OPMALMU B 3JIEKTPOHHBIX 6azax
JaHHBIX.

2.7. Y4acTue B Hay4HBIX HCCIIEOBAaHUSIX M METOAMYECKOH paboTe 110 BOIIpOCaM
OubmroTeyHoro 1 HHGpoOpMaLHOHHO-6UBIMOrpaduIecKoOro o0CcnyKHUBaHUS.

2.8. Paciupenue penepryapa GUOIMOTEYHBIX YCITYT, TOBBILIEHHE UX KAYECTBA HA
OCHOBE TEXHHMYECKOIO OCHAUeHHs OHOIMOTEKM, KOMIBIOTEpU3aUMU OUOIHOTEYHO-
MH(MOPMALIHOHHBIX MTPOLIECCOB.

2.9. BzanmozelcTBHE CO CTPYKTYpHBIMH TOApa3ieIeHUIMHU ¢bunuana, 6ub-
JIHOTEKaMH BBICIIMX Y4€OHBIX 3aBe[eHNH, MH(OPMALMOHHBIMU LEHTPAMH, OpraHaMu

HayYHO-TEXHHYIECKOH HHDOpMaLKH.

3. @yHkuumu

3.1. InddepenuupoBanHoe (MHAMBU/YalbHOE U IPYIIIOBOE) 00CITy)KHUBaHHE YH-

TaTeled B YUTAJILHOM 3aJie U Ha aDOHEMEeHTe.

3.2. becnnatHoe ofecreueHde MOAB30BATENEH OCHOBHBIMH OUOIHOTEUHBIMH
yCJlyramu:

— TPCAOCTABIEHUE NONHOM MHpOpMauuu o cocraBe GuUOIHOTEUHOro (oHMA
Hepe3 CUCTEMY TPaJULMOHHBIX KAaTaIOr0B, KAPTOTEK U JIEKTPOHHBIX PECYpCOB;

— KOHCYJIbTaTHBHAs IOMOILE B IOUCKE JOKYMEHTOB;

= BblJa4a YHUTATECIIHO BO BPEMEHHOE I[TON1B30BaHHE AOKYMCHTOB H3



OubMoTeuHBIX YOHIOB;

— TOArOTOBKa M BBIIYCK B IIOMOLIb HAay4yHOH M yueOHOH paboTe MHCTUTYTA
Oubnuorpaduyeckux ykasareneli U 0030pOB, CITHCKOB JIUTEPATYPbl M TEeMaTHYECKHUX
CIIPaBOK;

— OpraHM3alus U NpoBejleHHe KHHIKHBIX BhICTABOK.

3.3. KomiuiekroBanne (poHIa B COOTBETCTBUM ¢ 00Y4aIOLUM TTpoduneM hunana
1 00pa3oBaTebHO-NPODECCHOHAIBHBIMUA MIPOrPAMMAMH, YUeOHBIMU [JIAHAMH U
TEMaTHKON HaY4YHBIX UCCIIEOBAHHUIA.

3.4. Ananus 00eCreueHHOCTH CTYJIEHTOB y4eGHOH NuTepaTypoil COBMECTHO ¢
Kadeapamu.

ExeronHoe cocrasieHne W npeicTaBieHHE B YCTAHOBJEHHOM MOPSIKE PYKOBO-
actBy ¢unuana «KapTel KHUTOOGeYeHHOCTH YueGHON IMTepaTypoil M0 AUCUUILTMHAM
Kadeap».

3.5. AHanu3 CTeneHH YyJOBJIETBOPEHHOCTH YUTATE]bCKOIO CIIPOCa C LEJbIO
NPUBENIEHUA COCTaBa M TEMATHKM (DOHIOB B COOTBETCTBHE C MH(OPMALUOHHBIMH
MIOTPEOHOCTSIMH MOJIB30BATENEH.

3.6. Opranusauus ydera, pa3MeIUeHHs M NpPOBEPKH (OHIOB, OOECreueHHe HX
COXPaHHOCTH.

3.7. HckinroyeHne NOKYMEHTOB M3 GHONMOTEUHOro (JOHZA B COOTBETCTBUH C
)J;eﬁCTBYIOII.IHMH HOPMaTHBHBIMH U I[IPpaBOBbIMH aKTdMH.

3.8. Opranuzanust paGoTsl MO BO3BpaTy YyueGHOM JUTEPATYPhl CTYIEHTAMHU
JOJIKHUKAMHU,

3.9. Obecnieuenue (QyHKIMOHMPOBAHUS CHCTEMBbI KOMILIEKCHOH aBTOMATH3ALIMH
OMONINOTEeYHOM AesATETBHOCTH.

3.10. Benenue cucremol TPaJULIMOHHBIX OMOJIMOTEUHBIX KATAJIOTOB U aBTOMATH-
3MpOBaHHbIX 0a3 TaHHBIX.

3.11. VyactHe B CO31aHHM CBOOHBIX KaTaloroB, B TOM YHCIIE 3JIEKTPOHHBIX,
[IO3BOJIAIOIINX ~ ONMEPATHBHO NpPEJCTABIATH YHTATeIAM pasjiM4yHble YCIYyTH B
aBTOMAaTH34POBAHHOM PEKHME.

3.12. Opranmsauus ¥ nposefeHHe 3aHSTHH [0 OCHOBAM MH(OPMALIHOHHO-



bubnuorpadudeckoit KynbTypsl. OOydeHue untateneil MeToaaM Moucka MHGOPMALUH
B TPaJIMLIMOHHBIX H @BTOMaTH3HPOBAHHbIX HHPOPMALIHOHHO-OMGIMOTEUHBIX CUCTEMAX.,

3.13. YuacTve B peanu3aluy pa3iu4HBIX [POTPAMM  pa3BUTHs OOpa3OBaHUS U
BOCIIUTAHWs B (QuIMane C MCIOJIB30BAHUEM pa3lM4YHbIX (OPM M  METOMIOB
MHAMBHAYAIbHOW U MacCcoBOM paboThI.

3.14. IlpoBenenne MeTOaM4YECKOH paGOThl (AaHATUTHYECKOH, OpraHU3alMOHHOM,
KOHCYJIbTaTHBHOH) IO COBEPIIEHCTBOBAHUIO BCEX HAIPAB/IEHHI NeATENbHOCTH OUb-
JTHOTEKH.

3.15. Buenpenue nepenoBbix GHOIHOTEUHBIX TexHOJOTWi. [IpoBeneHue coumo-
JIOTHYECKUX UCCIIEIOBAHMH C LIE/bI0 H3YUYeHHUS YATATEIbCKUX HHTEPECOB.

3.16. Koopaunauus paboTel €O BCEMH CTPYKTYPHBIMH MOApPa3AeieHUSIMU

bunnana.

4. CTpykTypa 6M0/IHOTEKH U Oprauu3auus paboTsl

4.1. Crpykrypa M wraThl 6M6IMOTEKH pa3pabaThbIBAIOTCS HA OCHOBE NPUMEPHbIX
IITATOB OMOIMOTEK BBHICHIMX yUeOHBIX 3aBeICHHUI.

4.2. Tlonoxenue o OuOIHMOTEKe yTBepHKIAeTCs AMPEKTOPOM (uIHana,
00A3aHHOCTH MeXIy pabOTHMKAaMHM pAaclpefeNsioTcss Ha OCHOBE JI0/DKHOCTHBIX
MHCTPYKUUH, YTBEPKAEHHBIX TUPEKTOPOM (HUITHANIA B YCTAHOBIEHHOM ITOPSIKE.

4.3. 3aBeyIOIHNH HeCeT IePCOHANBHYIO OTBETCTBEHHOCTD 3@ BBIITOJIHEHUE BO3JIO-
KEHHbIX Ha OubnmoTeKy 3anau M YHKUHH, 32 COCTOSHHE TEXHMKH OE30MacHOCTH,
OXpaHy Tpyla W MPOMU3BOACTBEHHOH CaHMUTapHH; W3JaeT, B NpeleliaX CBOeH Komrie-
TEHLHH, PACMOPSDKEHUS W yKa3aHus, oOsA3aresibHbIe U1 BCEX COTPYIHHUKOB OMOIHO-
TEKH, ¥ OCYLIECTB/IAET IPOBEPKY UX UCIIOJTHEHH.

4.4. PykoBoxctBo ¢dumuana obecrneunBaeT OMOIMOTEKY HEOOXOMMMBIMU CITy-
KEOHBIMM M IPOM3BOJICTBEHHBIMU TIOMEIIEHUSMH B COOTBETCTBHM C NEHCTBYIOLUMH
HOpMaMH, 3JIEKTPOHHO-BBIYHCIIUTEILHON U KOITMPOBATBHON TEXHUKOM.

4.7. bubnuorteka BeaeT NOKYMEHTALMIO U IPEACTABIISIET OTYETHI ¥ MITaHbI paGoThl

B YCTAHOBJICHHOM IIOpsIIKE:

—  Hroru aBmkeHus: KHHKHOTO (DOHIA 3a FOJI;



— CraTuctuyeckue JaHHBbIE pHGOTbI 3a ron;

= E}KBFO,I[HI:IB TEKCTOBLIC OTYETHI U IlJIaH p36OTI::I.

S. IIpaBa U OTBeTCTBEHHOCThH

5.1. Tpynosbie oTHOWEHUs: paGOTHUKOB GUOIMOTEKM PETYJIHPYIOTCA 3aKOHOZA-
TenbCeTBOM Poccuiickoit @enepanuy.

5.2. 3aBenyrommii 6u6IHOTEKOM CAMOCTOSTENBHO ONpesiesieT COlepKaHHe K
(bopMBI CBOEH IEATENBHOCTH B COOTBETCTBHHM € 33a4aMM YKa3aHHBIMH B HACTOSLIEM
[Tonoxenuwu.

5.3. 3aBenyrommii  GuOIMOTEKOH MMeeT paBo pa3pabaTeIBaTh M IIPEACTABISTH
Ha yTBepXJeHue AupeKTopa ¢punuana [IpaBuia noap30BaHus OUOIHOTEKOMH.

5.4. 3aBenyromui OuOMMOTEKONH HMeeT MPAaBO BHOCUTH IIPEATOXKEHHS [0
HafbaBKkaM M JoIiaTaM K JO/DKHOCTHBIM OKJaJaM, a TakKe MaTepHalibHOMY
CTHMYJIUPOBaHUIO pabOTHUKOB.

5.5. 3aBenyrowuid OMONHOTEKOH OIpeleNsieT BHABI U pa3Mepbl KOMIIEHCALUU
yllep0a, HaHECEHHOro O6ubmHOTeKe YHTATeNsIMH, B COOTBETCTBHH c IlpaBryiamu
M10JIE30BaHUs OUOIHOTEKOM.

5.6. Cotpynuuky 6uGIHOTEKH 3HAKOMSTCS C (elepanbHBIMI IOCY JapCTBEHHBIMHU
00pasoBaTeNbHBIMH CTaHJAPTAMH, NPOrpPaMMaMH, Y4YeOHBIMH I[UIaHAMM, TEMATHKOI
HHWP punmana.

5.7. PaboTHUKM OMONMOTEKM MONYYAIOT OT CTPYKTYPHBIX noapasaeneHui
$unnana mMaTepuansl M CBeJEHHsS, HEOOXOAUMBIE JUTS PELISHUS [OCTABIEHHbIX nepen
Onbnuorexoii 3aau.

5.8. Cotpynnuku OUOTHOTEKH NPUHAMAIOT — HETOCPEACTBEHHOE YYaCTHE B
paboTe Hay4HBIX KOH(EpEHIHM, COBEIaHHIl, CEMHHApOB I10 BOIllpocaM OMOIHOTEUHOH
¥ HHQOPMaLMOHHO-0HOIMOrpahHyecKoil 1esTeIbHOCTH.

5.9. bubnuvorexka B iuue e€ pabOTHUKOB HECET OTBETCTBEHHOCTb 3a
CBOCBPEMEHHOE M KaY€CTBEHHOE BBLIMIOJIHEHHE CBOMX JOJIKHOCTHBIX O0S3aHHOCTEH, 3a

OCYIIECTBJICHUE ONEPATHBHOI'O obecneyeHus HHq)OpMaLII/IOHHI)IX 3aI1poCoB yurareneHr



BCeMH (opMaMM M MeToJaMHM HMH(OPMAaLMM, 3a HCIOJNb30BaHUE, XpaHeHHe U
COXPaHHOCTb (OH/a, 3a COOJIOAEHHEe TPYIOBOH AUCLMIUIMHEI, [IpaBUNl BHYTpEHHEro
TPYAOBOTO pacIopsiKa, TEXHUKH O€30MaCHOCTH U MPABHII MOKAPHOMN 3aIIIUThI.

5.10. Pabotauky 6ubnnoTexy, BUHOBHbIE B IPUYMHEHUH Yillepba OUGIMOTeYHBIM
(OHIaM HeCyT OTBETCTBEHHOCTb B MOPSJKE, [PELYCMOTPEHHOM 3aKOHOAATENIbCTBOM
Poccuiickoii ®eneparmu.

5.11. PykoBOACTBO  1eATEeNbHOCTBIO — OMOMMOTEKH 10  (OPMUPOBAHUIO
OubuoTeyHbIX GOHIOB M 6a3 JaHHBIX HHPOPMALMOHHBIMY PECYPCaMH OCYIIECTBIISET

3aMeCTHUTEJIb IMPEKTOpa (hUiIMaa 1o yuedHo-MeToAn4ecKoii pabore.

6. B3aumopeiicTBHe ¢ APYTHMH CTPYKTYPHBIMH 110pa3aesieHUAMH GHIHAIA 1
APYTHMH YUpeKIeHHSIMH

6.1. bubanorexa B3anMoIeCTBYET C:

- Hupexropom  6ubinoreuno-undopmaunonHoro  kommekca  (BUK)
DHUHAHCOBOrO YHMBEPCUTETA - 10 BOIPOCAM PACCMOTPEHHS M YTBEP/KIEHHUS FOIOBBIX U
NMEPCNEKTUBHBIX IJIAHOB pa0OThl, KOMILIEKTOBAHHUS (DOHIOB, CIMCAHMS YyCTapeBlIei
JIUTEPATYpPhl, FOJAOBBIX TEKCTOBBIX U CTATUCTHYECKUX OTYETOB.

- [11aHOBO-(QUHAHCOBLIM OTAEIOM - [0 BONPOCAM pEAlM3alldd Pa3oBOi
y4e0HO-MeTOIM4YecKOH TuTepaTypsl Oubiuoreku Gpuauana.

- Kadenpamu dununana - mo Bompocam 3akasza yueGHON U Hay4HOI JUTepa-
TYpbl, CIIMCAHUSI YyCTAPEBIIEH JIMTEPATYPhl, COCTABICHUS PEKOMEHAATENIbHBIX CITUCKOB
y4eOHOM! TUTepaTypsl IO Kypcam, JUCLUIIMHAM U CIIeLHATbHOCTSIM.

- YnpasieHneM UHPOPMATU3ALMH - 110 BOIIPOCAM TEXHHYECKOH T10/11epiKKH
ANBC «Mapk-SQLy.

E bubmorekamu punanos - 1o sonpocam 6ubIMOTEYHOH paboTHL.

- <<KpaCHO,I[apCKHf:I [Io4YTamT» - I1o BOITpocCaM KOMITJICKTOBaHHS

MNEPHUOAUYECKHUMHU U3TaHUSIMHU.
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