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06 yrBep:xaenun Pernamenra
npoxozknennst fokymentos B Kypckom ¢puianane @unynusepenrera

B cootsercriu ¢ MHCTpyKiMel 110 AenonpoussoscTsy B OunyHHBEpCHTE-
Te, YTBE)KIEHHOH MPUKA30M YHUBEPCHTETA OT 17.05.2012 Ne 595-1/0, u B Hensx co-
BEpIIEHCTBOBAHHS JOKYMEHTO000pOTa, IOBBIMICHNUS ONEPATUBHOCTH 1 addexTuBHO-
otm  pabothl ¢ JoKymeHTamm B Kypckom ¢uimane QuuynuBepcHTeTa
ONpUKa3BlBalo:

1. YTBepauTh mpuiaraeMblid PernamMeHT MPOXOXKIEHHS TOKYMCHTOB B Kyp-
ckoM Quinane GuHyHHBEpCHTETA.

2. HacTosiuuii ipuKa3 BCTymaeT B cuiy ¢ 1 okta6ps 2013 r.

3. KoHTpOIIb 32 HCIIONHEHNEM HACTOALEr0 NPKHKa3a OCTaBJIsIO 32 co6oii.

Hupextop %g %/ JLA. JlpemoBa
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YTBEPXJEH
npukasoM Kypckoro duimana OunyHHBepcHTeTa
ot «05» aBrycra 2013 r. Ne 20/0

PEI'JIAMEHT

npoxosxaenus AokymeHToB B Kypckom ¢pnnmnane @unyHuBepcutera

Pernament mpoxoxnenus nokymentoB B Kypckom Quimane OuHyHUBEpPCH-
TeTa (maiee 1o Texcty — Pernmamenr, dunuan) paspaboran B cootserctBuu ¢ MHCT-
PYKIMEHR 10 IeTIONPOU3BOACTBY B PUHYHUBEPCUTETE, YTBEPXKACHHOM IPUKA30M YHHU-
Bepcutera oT 17 mas 2012 1. Ne 595-1/0, PernamMenToM IPOXOX/EHHS JOKYMEHTOB B
DuHyHHBEpCHTETE, YTBEPKACHHBIM IpUKa3oM oT 25 utosst 2013 r. Ne 1354/o.

Hacrosmmii pernamMent ycTaHaBIMBaeT oOLIMe IpaBHia U MPOLELYPHl paspa-
6OTKH, COTIACOBAHMS, IIOIUCAHNS, PETMCTPALMK U XPAHEHHUs JOKYyMEHTOB: [IPUKa-
30B, PacCNOpPsHKEHMH, 3asBNeHNH, TOKIAHBIX U CIyXXeOHBIX 3alUCOK, BXOASIIEH Kop-
PECIIOHICHIUY H IIp.

[To oTnenbHLIM HANMPABIEHUSM JIESATEIBHOCTH MOTYT IPHHUMAThCS (YTBEp-
JKJIATHCST) CHENMaTbHbIe PeriaaMeHThl (II0JI0KeHHsT) pa3paboTKy (COTIACOBaHs, O/
[IUCAaHUs, PETUCTPAUMU ¥ XPaHEHHS) JOKYMEHTOB, HAllPUMEp, MOJOKEHHE O IpH-
CBOEHUH MJIEHTU(QUKALMOHHBIX HOMEPOB CBU/ETENLCTBAM 00 OKOHYAHUM KYPCOB 10~
BY30BCKOH U NIPO(eCCHOHANBHOM OATOTOBKH; MOPSAOK HyMepaluy 3a4eTHBIX KHH-
JKEK, CTY/IeHYECKUX OUIIETOB, JIMYHBIX el CTYASHTOB U ciyuarenei Kypckoro ¢u-
nuana duHyHuBEpCUTETA, MOCTYNHUBIUIMX Ha | Kype, HA COKpaIIeHHYyI0 (opmy 06y-
YeHHs, epeBeIeHHbIX U3 APYTHX BY30B, U T.1.

Cobumopenne npasui HacTosmero PernaMenta o6s3atebHO s BeeX paGoT-
nukoB Kypckoro ¢unmana @unynusepcuTtera.

Kontpons 3a cobmonenuem tpeGosanuil Hactosmero Pernamenta ocymecTs-
JFI0OT B paMKaX HKCIOJHEHHS CBOUX MOJDKHOCTHBIX obsi3anHoCTER 3aMECTUTENb -

pexTOpa ¢uimana, pyKoBOTHTEH CTPYKTYPHBIX MOApAa3/eTeHul GuIuana, OTBeTCT-
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BEHHbIE JIMIIAME [0 HAIPaBIEHUAM JesTenbHOCTH (YueHsIi ceKkpeTaps YUYeHOro co-
BeTa puimana, nmpejcenaTeb METOANIECKOH KOMUCCHH (uinalia, OTBETCTBEHHBIN 32
MEXTYHapOAHYIO JeATeNbHOCTh U T.J.), 4 TaKKe pabOTHUK, Ha3HAYEHHBIH OTBETCT-

BEHHBIM 32 NIeI0Npou3BoAcTBO B KypckoM punnane GuHyHuBepCUTETA.

1. IMTopsox paGoTsI ¢ IpUKazaMy (PacIOPsHKEHUME )

Kypckoro dunmana ®uuynusepcurera

1.1. TIpouenypa npoxoxaeHusi mprkasoB (pacmopspkernii) B Kypckom ¢u-
nuane PHHYHUBEPCHTETA (Jlajee 110 TEKCTY — MPUKA3bI) ONpe/eliseT NOpsIoK paspa-
GOTKM, COTIACOBAHHMS, PETHCTPALMH, XPAHEHHUS U W3IAHUS TPUKA30B JTUPEKTOPOM
(bunmana wim JUIOM, HCTIOTHAOIINM 06S3aHHOCTH AUPEKTOPA B €0 OTCYTCTBHE.

1.2. TIpuxassr B Kypckom ¢uimane GUHYHIBEPCUTETA U3NAIOTCS:

JUPEKTOpPOoM (riuaa;

IITATHBIM 3aMECTUTENEM JUpeKTopa (GuiINana B MepHoj HCIOIHEHHs 00s3aH-
HOCTEU JAHPEKTOpa B ClIydyae €ro OTCyTCTBUS B paMKax UCIOJHEHUsI CBOMX HOJDKHO-
CTHBIX 00A3aHHOCTEH, IPE/lyCMOTPEHHBIX AOKHOCTHON MHCTPYKIHEH 3aMecTuTens
JupexTopa uInana;

UHBIM JIULIOM, HCTIONHSIONUM O0s3aHHOCTH JMPEKTOpa B CILy4ae ero OTCYTCT-
BHs1, HA3HAYEHHbIM IIPUKA30M PEKTOpa yHUBEPCHTeTa (IUpeKTopa Quimnaina).

1.3. IIpoekTsl NpHKa30B Pa3pabaTHIBAIOTCS 3aMECTUTENEM IMPEKTOpa (u-
Jhana, 3aBelyIomHuM y4eGHO-METONMYECKIM KaGHHETOM, CIIEHANUCTOM 10 KaJpaM,
[IOKyMEHTOBEIOM ()UIIMalNIa, CTPYKTYPHBIMH IOApasAeneHusMu (puimana (0TBeTCT-
BEHHBIMHU JIALAMH 110 HATIPABICHUAM AESATENFHOCTH) (Jjaee — aBTopbl):

110 IIOPYYEHHIO IUPEKTOPa MK 3aMEeCTUTENIs AUPEKTopa Brimania;

0 COOCTBEHHOM HWHULMATUBE Ha OCHOBaHUH COOTBETCTBYIOWICIO JOKYMEHTa
(1OKYMEHTOB).

1.4. Tlpukas BCTyNaeT B CHIIy C MOMEHTA €ro IIOJIUCAHUS U PETUCTPALHH, €C-

JI1 B TEKCTE HE OrOBOPEHB! UHbIE CPOKH.
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1.5. TIpoekT NprKa3za O BHECEHHH M3MEHEHMi (JOIOJHEeHHUI) B paHee H3NaH-
HBIH [pHUKa3, O €ro OTMEHE WM O NPU3HAHMH YTPATHBIIMM CHIy pa3pabaTbiBaeTcs
TeM K€ aBTOPOM, KOTOPBIM pa3pabaThIBaICs IPUKa3, IOEXKAIUHA H3MEHEHHIO, JIH-
60 MOUIEXUT 06513aTeNBPHOMY COITACOBAHKIO C YKA3aHHBIM aBTOPOM.

1.6. TIpoexTsl IPUKa30B IOINKUCHIBAET JUIO, HAJEEHHOE MPAaBOM H3/aHMs
MPHKA30B B COOTBETCTBHU ¢ II. 1.2 HacTosmiero Permamenra.

1.7. BHeceHne M3MeHEeHUH MM UCHPABIeHHH B MOANICAHHBIA MpHKa3 HE 10~
IIyCKAeTCA.

1.8. Tlpouenypy MOANMCAHUS [POEKTOB MPUKA30B KOHTPOJHPYET PabOTHHK,
Ha3HA4YEHHBIA OTBETCTBEHHBIM 3a AeJonpon3BoacTeo B Kypckom pumane Gunynu-
BEpCUTETA, COBMECTHO aBTOPOM, KOTOPBIH pa3pabaTeiBal JAaHHBIA IPOEKT IIPUKa3a.

1.9. PaGoTHVK, Ha3HAYEHHBIH OTBETCTBEHHBIM 3a NENONPOM3BOACTBO B Kyp-
ckoM ¢unrane OUHYHUBEPCHTETA, 3HAKOMHT BCEX 3aUHTEPECOBAHHBIX JIMIL C IPOEK-
TOM IIpHKa3a B CPOK He IO3JHee IHs, CIEeAyIONIero 3a AHEM HOCTYILICHUS IPOeKTa

[IpUKa3a K JaHHOMY paGOTHHKY.

2. Cpoxu pa3paboTKH PHKA30B

2.1.TIpoekTsl ~NpPHKA30B IIO0 OCHOBHOH JEATENBHOCTH, aMUHUCTPATHBHO-
XO3sHCTBEHHOIl paboTe, OTIyCKaM, KOMaHAMPOBKAM JOJDKHBI pa3pabaThiBaThCsi B
CPOK, yCTaHOBJICHHBIN JIMIIOM, HaeIeHHBIM IIPaBOM M3/(aHUS IIPHKA30B B COOTBETCT-
BHU ¢ II. 1.2 Hacrosuero Pernamenta, 1160 B COOTBETCTBUM CO CPOKAMH, YCTAaHOB-
JICHHBIMU HOPMAaTHUBHBIMY aKTaMU WM HHBIMU JOKYMEHTaMU.

2.2. TIpoeKTbl [IPUKA30B 1O JAYHOMY COCTaBy PabOTHHKOB WM 00yYalomUXCs
paspabaThIBAIOTCA He IMO3[HEe CIICAYIOLIero IHS IOCNe MOCTYINEHHS NOKyMEHTa

(I[OKyMCHTOB), SIBJIAIOLIECTOCS OCHOBAHUEM JJIsI U3MaHUS IIpUKa3a.

3. IloaroToska nmpoexTa nmpukasa

3.1.TloAroroBKa mpoeKTa MprKa3a OCyIEeCTBISIETCS Ha OyMaXKHOM HOCHTeJe.
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3.2. VICTIONHUTENDb HA OCHOBAHMH YKA3aHHUS 110 HCIIONHEHHIO JIOKyMEHTa (pe3o-
TIOLMK) UM B HHUIMATHBHOM HOPSIKE:

a) co3aaeT MpoeKT MPUKasa,

6) MOArOTABIIUBAET PH HEOGXOAUMOCTH OCHOBAHHS [UIsl U3/[aHUs IIPUKa3a;

B) OTIABISET MPOEKT NIPHKA3a Ha COIACOBaHHe B cOOTBeTcTBMU ¢ MHCTPYK-
nyell 0 AeNnolpou3BoncTBy B (MHHYHHBepCHTETe, YTBEP)KAECHHOH IPHKA30M yHH-
Bepcutera ot 17 mas 2012 1. Ne 595-1/0, u mactosiuM PeriaMenToM.

3.3. VcnoaHUTENb HECET ePCOHANbHYIO OTBETCTBEHHOCTD 3.

CBOEBPEMEHHOCTD IIOATOTOBKH NIPOEKTA [IPUKA3a;

JIOCTOBEPHOCTD U TOJIHOTY HH(MOPMAIIMH, B TOM YHCIIE BO BCEX NPATIOKCHUAX K
IIPOEKTY IIPHKa3a i OCHOBAHKSX [ €ro pa3paboTKu;

Ka4ecTBO IOJTOTOBKU NPOEKTa IPHKa3a, B TOM YHCIIe HEYKOCHHTENLHOE CO-
GIozieHue:

1) TpeGoBanuii IHCTpYKIUH 110 NETONPOU3BOACTBY B DUHYRHBEPCHTETE, yT-
BepXK/IEHHOH IIpHKa3oM yHuBepcutera oT 17 mas 2012 r. Ne 595-1/0: popmar, napa-
METpBI, HAJIIHE BCEX PEKBU3HTOB, IPABUITEHOE UX OPOPMICHNE 1 T.1.,

2) mpaBuIT IPABONMCAHUs (IIONHOE OTCYTCTBHE OphOrpadiIeckux, rpaMMaTh-
YECKHX, CHHTAKCHYECKUX M TIP. OIKOOK).

3.4. TIpoeKTsl IPUKa30B, COAEpIXKAIIUE HEJOCTOBEPHYIO U HENONHYIO unop-
MaLI0, HEKAYeCTBEHHO MOArOTOBNIEHHbIe (10 GopMe M CONEPIKaHHIO HE COOTBETCT-
Byromue TpeGoBanusaM VHCTPYKIMH [0 NeOTPOU3BOACTBY B PUHYHUBEPCUTETE, YT~
BepIK/IEHHOI NprKasoM yHuBepcutera ot 17 mas 2012 . Ne 595-1/0 (ne cobmoneHbl
(opMaT, TapaMeTpbl, HANHYHe BCEX PEKBU3HTOB, MPABHIBHOE MX O(QOPMICHHE U
T.J.), @ TAK)Xe COCTaBICHHBIE C HAPYIIEHUEM PABHJI [PABONMCAHUS U COZIEpIKAILUE
GoJIbIIOE KONMYECTBO OpQOrpapuIecknx, rpaMMaTHYECKHX, CHHTAKCHYECKHX H
HHBIX OIMMOOK, He JOIYCKAIOTCS K IIPOIEeAype COTTIACOBAHUS M BO3BPALIAIOTCS HC-
NOJIHATENIO 63 PacCMOTPEHHUS.

B JlaHHOM Clly4ae OTBETCTBEHHOCTH 33 HapyIIEHHE CPOKOB IOATOTOBKH MPO-
exTa TpHKasa, JOMYLIEHHOE B Pe3yNbTaTe HEHAJUIEXKAIee UCIONHEHUS JIOJDKHOCT-

HBIX OOS3aHHOCTEH, MPeLyCMOTPEHHBIX JODKHOCTHOH HHCTPYKUMEH, HeCyT KOH-
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KPETHBIH paGOTHHK, IOATOTABIMBAIOLIHAIT IPOEKT PUKA3a, A TAKKE er0 HelOCPECT-

BEHHBII PYKOBOLHUTENb.

4. TTopsmoK COrIacoBaHus IPOEKTa MpHKa3a

4.1. IIpoexT NpuKa3a MOCTYNAET Ha COMIACOBAHUE JIOJKHOCTHOMY JIHILY B CO-
OTBETCTBMM C TUIOBBIM MapIIPYTOM B 3aBUCHMOCTH OT THIA IIPUKa3a HIM Map-
LWIPYTOM, 331aHHBIM UCIIOJHUTETEM.

4.2. JIOIDKHOCTHO® JMI0, HE COTNIACOBABLIEE IPOEKT MPHKA3a, BO3BPAIIAET €ro
C HCIPABIICHUAMH U 3aMEUaHHSMU Ha I0paGOTKY aBTOpY, KOTOPBLl HOATOTOBHIT IPO-
€KT IIpHKa3a.

4.3.Tlocnte BHECeHHs B IPOEKT IPUKA3a U3MEHEHHH CO3LaeTCs ero HoBas Bep-
CHsl ¥ IPOLEypa COITIaCOBAHUS NIPOEKTa IIPUKa3a 3allyCKaeTcs ¢ HOBOM JaThl Ha I0-
BTOPHOE BU3HPOBAHHE.

4.4. BueceRne M3MeHEeHHH WM MCTIPABICHHMI B COMNACOBAHHBIH MPOEKT IpH-
Ka3a He JIOIyCKaeTCsL.

4.5. TlpoexT mpuKasa Ha GyMaXKHOM HOCHTENE IOIMHCHBACTCS JOKHOCTHBIM
JMLOM COOCTBEHHOPY'HO, W Tepe/iacTcs paGOTHIKY, HA3HAYSHHOMY OTBETCTBEHHBIM
3a JienonponssoscTso B Kypekom ¢dmmmane OuryHMBepcHTeTa, ISl AalbHEHIIETO

TPOXOXXIACHHUS TOKYMEHTA.

5. Cpoku 1 THIIOBbIE MapIIPYThl COMJIACOBAHUS H TOMIUCAHMS IPOEKTA HpHuKasa

5.1. TIpoeKTel NPHKA30B MOANMCHBAIOT ABTOPHI JAHHBIX [POEKTOB (KOHKpeT-
HOE NOJKHOCTHOE JIULIO, KOTOPOe paspaboTano JMAHHBIL IPOEKT C TONHBIM YKa3a-
HUEM HAMMEHOBAHWS JIOJKHOCTH, (JaMWIIMHM, WHUIMAJIOB, NAThl MOATOTOBKH IIO-
€KTa).

5.2. IIpOeKTHI IPUKA30B BUSUPYIOT B CIEYyIOMIEil 10CIeI0BATENBHOCTH:

1) ROJKHOCTHEIE JIMNA B MOPAIKE, YCTAHOBICHHOM Wncrpykuueit o meno-

TPON3BOACTBY B (DHHYHHBEPCHTETE, YTBEPXKICHHON MPHKA30M YHHBEpcHTeTa oT 17
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mas 2012 r. Ne 595-1/0 (nanpuMep, IPOEKTHI IPUKA30B 10 BOIPOCAM, CBA3AHHBIM C
(uHaHCcHpoBaHUEM, OIIATON 3a 0OyYeHUe, BHIIENEHUEM CPEJACTB M T.II., BU3UPYET
rIaBHbIH GyXrantep; 1o BOIPOCAM, CBS3aHHBIM C Hay4HO-HCCIIEI0BATENLCKON fes-
TENbHOCTBIO, — OTBETCTBeHHEIH 32 HMP B ¢uinane; mo Bompocam, CBSI3aHHBIM C
y4e6HO-METOIHYECKOM PaboTOM, — 3aBeyromuii yue6H0-METOIMIECKUM KaGHHETOM
W/MIH IpescesaTeh MeTONMIECKON KOMICCUH (GUiuana u T.1.);

2) 3aMecTHTeNb JUPEeKTOpa dunuaia.

5.3. IIpoeKTh! MPUKA30B 110 JITIHOMY COCTaBY paGOTHUKOB MM 00YYaiOUXCs,
KOMaHIUPOBKaM, OTILyCKaM, aAMHHHCTPATUBHO-XO3SHCTBEHHOI paboTe, a TakKe 1o
OCHOBHOH [eATenbHOCTH (KpoMe IPHKA30B [0 OCHOBHOH AEATENLHOCTH 06 yTBep-
XKIEHHH JOKAIBHBIX akToB Kypckoro dmnmana QuHyHHBEpCHTETa WM OTHENBHBIX
PACIOpsDKEHHH MO0 aIMUHHCTPATHBHO-XO3SHCTBEHHOI paboTe) OIDKHBI paccMaTpu-
BATHCSL M BUBMPOBATHCS NOJDKHOCTHBIMH JIMIIAMH He MO3Hee CIeLYIOLIEero JJHs 1ocie
UX IOCTYIICHUS.

[TpOeKTHI MPHKA30B 110 OCHOBHOM AESATENBHOCTH 00 YTBEPHKACHHH JOKATBHBIX
aktos Kypckoro dunmmana OuHyHHBEpCHTETa, OTIEIBHBIX PACIOPIKEHHH 110 aMH-
HHCTPATUBHO-X03AHCTBEHHOH paboTe (0 MPOBEAECHHH PA3INIHBIX MEPOLPUATUM, 3a-
TparuBarolle BOIPOCH TPYI0BOTO 3aKOHOATEIBCTBA U IID.), IPHCIIAHHbIE HA COTJIa-
COBAHHE U TPeOYIOLIHe U3yIeHHs M IPOBEPKH, JOJDKHBI PACCMATPUBATECS 1 BU3UPO-
BaThCs NODKHOCTHBIMH JIALAMA B CPOK 710 10-TH paboumx mHe# co JHS UX IIOCTYII-
JICHHUS.

5.4. Jluuo, HajeNeHHOe IIPaBOM M3JaHUs IPUKA30B B COOTBETCTBHU C MH. 1.2
Hacrosuero PeriamMenTa, NOAMUCHBAET PUKa3 B CPOK HE IO3IHEE CIEIYIOLIETO Pa-

Govero JHs ¢ MOMEHTA TIOCTYIUICHUS [IPYKa3a Ha MOAIIHUCE.

6. TTopsiox perncTpanyy Ipuka3os

Tloanucannble NPUKA3hl PETUCTPUPYIOTCS B JKypPHAIAX PETHCTPAIHY COIACHO

HOMEHKIIaType Jell Gpunnaa:
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1) y paGoTHuKa, HA3HAYEHHOrO OTBETCTBEHHBIM 3a JIeTI0Tpou3BoACTBO B Kyp-
ckoM ¢unuane CPUHYHHBEpCUTETA:
TIPUKA30B 110 OCHOBHOM IIESTEIHOCTH,
PACHOPSDKEHUH 110 aIMUHUCTPATHBHO-X035ICTBEHHOMN JIeATeNbHOCTH,
[IPUKA30B 110 INYHOMY COCTaBY 00y4aroIHXC;
2) y cienmanicra 1o Kagpam dummana:
NPUKA30B 110 INYHOMY COCTaBy PaGOTHUKOB,
TIPHKA30B 110 KOMAaHAUPOBKaM PabOTHHKOB,

MPUKA30B II0 OTILyCKaM paGOTHHKOB.

7. XpaHeHue OPHTHHAIOB IPUKA30B

7.1. OpUruHANEL IPAKA30B CO BCEMH IEPEUHCICHHBIMU B HUX PHIOKEHHSIMHA
XpaHsTCs Ha GYMaXHBIX HOCHTEISIX B JeNiax B COOTBETCTBHH C HOMEHKIATYPOH el
dumana (y paGoTHuKa, Ha3HAYEHHOrO OTBETCTBEHHBIM 3a AeJONPOW3BOACTEO B
Kypckom punnane Ouiyrnsepentera; y CeluanucTa mo Kaqpam 1 T.41.).

Konny npuxasos co BceMi nepeqnCIeHRBIME B HEX IIPUIOKEHUSIME XpaHATCS
Ha OyMaXHBIX HOCHTENSX B JeNaX B CTPYKTYPHBIX TIOADA3/ENeHHSX ¢bummana coor-
BETCTBUH C HOMEHKJIATYDOH /el NaHHOTO CTPYKTYPHOI'O OApa3ielenus (eCiu B HO-
MEHKJIAType JeJl NAHHOTO CTPYKTYPHOTO MOApAasjeseHns (GUimana npemycMoTpeHo
JIeNo € KOIMSIMH COOTBETCTBYIOIIEX IPUKA30B).

7.2. JIOKYMEHTEI, SBISIONIMECS OCHOBAHHSMH K TPUKA3aM, IEPeNialoTes B

CTPYKTYPHOE I0/pa3ie/ieHie, OCyIEeCTBIAIONIee HX TeKyIlee XpaHeHHe.

8. TTopsa 0k IPOXOXKAEHHS KOPPECIIOH ICHIUI

8.1. Iopsinox NpoXosk/Ienis BXOASIEH KOppPeCTOH{eHIHI

8.1.1. Best moctynarommas (Bxonsimas) B Kypexnit punuan Gunynusepcutera n

TOUIeXKAIasT PETUCTPALMH KOPPECIOHAEHIIUS PErHCTPUPYETCsS PaGOTHIKOM, Ha3HA-
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JeHHBIM OTBETCTBEHHBIM 3a IeIonpon3BoncTso B Kypckom dunnane Punyrusepen-
Tera, B yCTAHOBJICHHOM IIOPATIKE B IeHb €¢ MOCTYIICHUS B bumai.

KoppecronaeHus, He TpeOylomas PerucTpanuy, Mepeaeres PpabOTHHKOM,
HA3HAYCHHBIM OTBETCTBEHHBIM 38 JIEIONPOU3BOACTBO B Kypekom puimae Quuyiu-
BEPCUTETa, HENOCPEACTBEHHO B CTPYKTYPHOE [OAPA3/IeNeRne B ACHb € MOCTyIlie:
Hsl B QUIMa.

8.1.2. 3aperucTpupoBaHHas PaGOTHMKOM, HA3HAYCHHLIM OTBETCTBEHHBIM 3
nenonpou3soacTBo B Kypckom (uimane QuHyHHBEpCHTETa, KOPPECTIOHACHLHA,
TpeGyiolas HUCIIOJIHEHHUS, B TOT Xe JACHb MEePefaeTes yKasaHHbIM paGOTHHKOM Ha
PacCMOTpeH e IUPEKTOPY M JIHILY, €r0 3aMeIaloLeMy.

8.1.3. JlupeKTop, WK JMIO, €ro 3aMellaoliee, MOy 1B KOPPEeCIOHAEHIHIO,
06s13aH B /IeHb €€ MOCTYIUICHNs. PACCMOTPETh W BBIHECTH PE30JIOLHMIO, & paboTHUK,
HA3HAUEHHDI! OTBETCTBEHHEIM 3a JeTONpou3BoncTBO B Kypckom dummane GunyHu-
BepCUTeTa, 3APETUCTPUPOBATH €¢, TIPH HEOOXOMMMOCTH B3ATh Ha KOHTPOIL 1 Mepe-
7IaTh HA UCTIONHEHNE B COOTBETCTBUH C yKasaHHeM (pe3outonyeil) MpeKTopa JIHam,
yKa3aHHBIM B PE30JIIOLHH.

8.1.4. OTBETCTBEHHBIE HCIIONHATENM OOS3aHBI COOOIIUTE O XO/E HCTIOMHEHMIL
JOKYMeHTa DaGOTHHKY, HA3HAYEHHOMY OTBETCTBEHHBIM 3a JIENONPOM3BOACTEO B
KypckoM ¢unmane GUHYHHBEPCHTETA.

Honydennyio MHGOPMAIMIO AHHBIH PAGOTHHK JOJDKEH ONEPaTHBHO W MO~
POBHO OTpaKaThb B JKYpHANE PErHCTpaldu JOKYMEHTOB B COOTBETCTBYIOIEM pas-
Jelte, BIUIOTh JI0 YKA3aHWs C0co0a OTIPAaBKA AOKYMEHTa, OTBETCTBEHHBIX JIMLI, HO-
Mepa JieNa 10 HOMEHKJIATYpe UCTIONHEHHOTO JOKYMEHTa, B KOTOPOM XPaHHTCA HC-
HOJTHEHHBIH JOKYMEHT.

Hampumep:

1. Hcx. Ne 1455/100.15/06-36 or 12.08.2013, Hampasiex 1/IHCHMOM
12.08.2013 14:34 Kpusogoii E.B. uepes kursk@fa.ru. B erre Ne 100.15/06-36.

2. Hex. Ne 1345/100.15/05-21 or 11.09.2013, HampaBneH HapOYHBIM
12.08.2013, ITerpos LK. B nene Ne 100.15/05-21.



[image: image11.jpg]9

8.2. Tlopsiox paboTs! ¢ 3asBIeHHSIMH (0GpAIeHHsIMU) PAOOTHUKOB

8.2.1. JInunslie 3asBienus (o6pamenns) padorrnkos Kypcekoro ¢punmana Ou-
HyHUBepCcHTeTa O IpHeMe (IepeBoze) Ha paboTy, 00 yBOIBHEHNH [0 WHUIHMATHBE
pabOTHUKA 1 JP. JOIDKHDI GBITH COTIACOBAHEI C PYKOBOJAUTENSAMH CTPYKTYPHBIX MO/
paszeneHuil, T.e. 3aBU3UPOBAHBI (C MOJNHBIM YKa3aHUEM HAUMEHOBAHMS JIOJDKHOCTH,
(baMUTUH ¥ HHULEANOB PYKOBOAUTEINS CTPYKTYPHOTO TOAPA3/IeNICH)S i JIaThl COTa-
COBaHUA).

JIuunble 3asBueHus (0OpamieHus) CleluaIicTa Mo Kaapam, A0KyMEHTOBEa O
npueme (TepeBojie) Ha paGoTy, 06 YBOIBHEHMM 1O WHUIMATHBE Pa0OTHHMKA H Ip.
JIOJDKHBI GBITH COTJIACOBAHBI 3aMECTUTENeM JupeKTopa Guuana.

8.2.2. Tanusle 3asBiienust (06palnenusr) paGoOTHUKOB MO/JIEXKAT PETUCTPALINH Y
crienuanucTa o Kajpam dbunuana.

8.2.3. BasBrenus o npueme (mepeBose) Ha paboTy JIOJDKHBI IepeiaBaThes Crie-
IMATMCTY 0 KaapaM Ha PeriCTpalyio He no3nHee 5 1 He panee 30 [Heil mwiaHupye-
Moro nprema (IIepeBoja).

8.2.4. 3asBieHne 06 YBONbHEHMH [0 MHULUATHBE PaGOTHHUKA JOIKHO OBITH
HanmucaHo paGOTHHKOM, 3aBU3MPOBAHO PYKOBOJIHUTENEM CTPYKTYPHOIO NOjpasjerne-
Hus (3aMecTUTeNeM JUpeKTopa GuImana) i IMepeano Ha PErHCTPALMIO CIISHAICTY
0 Ka/(paM B CPOK He IO3/jHee, YeM 3a JBe HeJIe/H [0 AaThl INIAHUPYEeMOTo yBONbHe-
Hus (ecnm WHOM CPOK He ycTaHoBIeH TpynoBbIM Komekcom Poccuiickoii ®enepa-
).

8.2.5. Iocne perucrpanuy 3assienns (oOpaieHus) pabOTHUKOB MEPeNaloTCs
Ha PACCMOTpEHUE JUPEKTOPY MIIM JIULY, UCIONHAIOMEMY 00s3aHHOCTH TUPEKTOpa B
Ccllydae ero OTCyTCTBHS.

8.2.6. PaccMOTpeHHbIE U MMEIOIHE Pe30NIONHH 3asBienns (obpamtenus) pa-
GOTHHKOB He IO3/(Hee CIeYIoLero pabouero AHs IepefaroTcs il HCIOJHEHUs He-
MOCPEJICTBEHHO B CTPYKTYPHOE [Opa3ielleHue, yKa3aHHOe B PE30NIOLHH.

8.2.7. 3asBnenust (oOpamieHus) pabOTHUKOB O BEINAYe CIPABOK MIIM 3aBEPEeH-

HBIX KOTHil OKYMEHTOB, KacaloluXcsl CBeieHuil o pabore, He TpeSyloT coriacosa-
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HUSI ¢ PyKOBOJMUTENEM CTPYKTYPHOIO MOZpa3Ie/eHnsl, PErHCTPALUK U PaCCMOTPEHHS
JIUPEKTOPOM HIIH JIMIIOM, HCIIONHSIOMHUM 00S3aHHOCTH IUPEKTOpa B Cllydae ero oT-
CYTCTBHS.

JlanHble 3asiBIEHHS IIePealoTCs HENOCPEICTBEHHO B COOTBETCTBYIOMIEE MO/
pasjienenue 1o TPUHAUIEKHOCTH (CHELUANCTY 10 KapaM, B GyXraiTepuio) myTem
3amoNHEeHns ONaHKa 3asBICHKS Ha BBIIAYy YKa3aHHBIX JIOKYMEHTOB, PasMelleHHOM
Ha caiite PuHyHHBepcHTeTa B pasjene «OOpalenus.

8.2.8. CoOTBETCTBYIOLIEE CTPYKTYPHOE IIOJPA3/IENeHHue B TPEX/HEBHBIA CPOK
FOTOBUT 3alpalliBaeMble JOKYMEHTHI H HALPaBIsAeT UX uepe3 paboTHHUKA, Ha3HAYCH-
HOTO OTBETCTBEHHBIM 32 IeTONpor3BoACTBO B Kypckom dumuane QunyHuBepcureTa,
3asBUTEIIIO.

8.2.9. BasiBuTelNb MOJTyYaeT 3aKa3aHHYIO UM CIIPABKY WJIH 3aBEPCHHYIO KOIMIO
JIOKyMEHTA, Kacalollerocst CBeleHuii 0 paboTe, JIMYHO M0 POCTIMCH y PAbOTHIKA, Ha-
3HAYEHHOTO OTBETCTBEHHBIM 3a JENONPOH3BOACTBO B Kypckom (uimane OunyHu-

BEPCHTETa, 10 MECTY CBOCH paboTHL.

8.3. JlokiaiHble U CIy)KeGHBIe 3aIiCKu

8.3.1. Jlokyanuele U Ciy)keOHbIe 3allICKK TOTOBATCS 3aMECTHTENEM AUPEKTOpa
(unmana, 3aBeyOMUM y4eGHO-METOMYECKUM KaOUHETOM, CHELUATUCTOM [0 Kaj-
paM, IOKyMEHTOBEIOM, CTPYKTYPHBIMH HOZPAs/eNeHusMu (uinala, OTBETCTBCH-
HBIMH JIMIAMH 110 HAIPaBICHUSIM IESATEJIbHOCTH B COOTBETCTBUH C YKa3aHUSAMH DY-
KOBOJHUTENICH MM B MHUIMATUBHOM HOPSIKE.

8.3.2. TloAroToByeHHbIe AOKIaAHbIe (CIyXKeOHbIe) 3aIUCKH MOIMUCHIBAIOTCS
3aMecTHTeNeM AUpeKTopa (HMana, 3aBeyIOlyM yueOHO-METOMIECKUM KabuHe-
TOM, CIIENUAINCTOM IIO KafpaMm, NOKYMEHTOBENOM, PYKOBOIMTENEM CIPYKTYPHOIO
nojipaszenenyst GuIMana Mk OTBETCTBEHHBIM JIMIIOM IO HANPABJIEHHUSIM ACATENBHO-
CTH, PETHCTPUPYIOTCS y PaGOTHHKA, HA3HAYEHHOIO OTBETCTBEHHBIM 3a HEIONpPOM3-

BozcTBo B Kypckom dunuane OunyHnBepcuTera, B XKypHajle perucTpanuy BHYTPeH-
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HHX JJOKYMEHTOB H NEPENAOTCsl Ha PACCMOTPEHUEe AMPEKTOPY WIIM JIMIY, ero 3ame-
LAoeMy, Ha 6yMa)KHOM HOCHTENIe W/UiIH B 5JEKTPOHHOM BUJIE.

8.3.3. PaccMoTpeHHbIe NOKIaHEe (ClyKeOHBIE) 3aUCKH Ha GYMAXKHBIX HOCH-
TeNAX C PE30IIONUEl AMPEeKTOpa MIM JIMIIA, ero 3aMelaloulero, paboTHHK, Ha3Ha-
UCHHBI OTBETCTBEHHBIM 32 eNOMpon3BoAcTBO B Kypekom Qumane ®unynusepcn-
TeTa, HAlPaBIIsIeT B CTPYKTYPHOE MOZpa3eneHne (JIHily) B COOTBETCTBHH C PE30IIo-
Lueif (Konus AOKIazuol (CiryreGHOi) 3aIiCKY C Pe30TIoLHel IMPeKTopa Wl JIHI,

€T0 3aMeIaroIero, HallpaBIseTCs ee aBTopy) JUIS €rO UCIIOJIHEHU .

8.4. ITopsnox nepeads JOKYMEHTOB MEX/Y CTPYKTYPHBIMHU MTOAPA3IEICHUSIME

(JIOIDKHOCTHBIMHE JTMIamMu) Gpuiuana

8.4.1. llokyMeHTEI MeXIy CTPYKTypPHBIMH MOJPA3IENCHUSME (IODKHOCTHBIMY
nunamu) Guiuana, MepefaroTces Yepes pabOTHUKA, HA3HAYEHHOTO OTBETCTBEHHBIM 34
Aenonpou3soAcTso B Kypckom dumnane OHHYyHHBEPCATETa, BEAYIIETO YUET IBHIKE-
HHSI JaHHBIX JOKYMEHTOB.

Ilpu sTOM BCe mepenaBaeMble JOKYMEHTbI NOJKHBI GBITH YUTEHBI M HAXO-
JWUTBCS TIOJ KOHTPONeM PaGOTHHKA, HA3HAYEHHOTO OTBETCTBEHHBIM 32 JIENONPOM3-

BoacTBO B KypckoM ¢unnane ®unynusepcurera.
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