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[Ipunoxenue

YTBEPX/IEH
npukazoM OHUHyHHBEPCUTETA

or 25.07 /3N 735% /o

PEIVIAMEHT
NPOXOsKIeHHs JOKYMeHTOB B DHHYHUBEpCHTETE

I. ITopsimox paboTEeI ¢ MPUKa3aMH (pactiopsnKeHUSIMH)

1.1. PeriaMeHT TPOXOXKIEHHsS TPHKa30oB B DUHYHUBEPCUTETE (manee —
PerameHT) pa3paboTaH B COOTBETCTBUH C HHcTpyKuped Mo JeNOnpou3BOACTBY B
OUHYHUBEPCUTETE, YTBEPKICHHOM NPUKA30M OT 17 mas 2012 . Ne 595-1/0 «O6
yTBep)KIeHHU MHCTPYKIUHU IO JeNONPOU3BOJCTBY B (beneparbHOM rOCy1apCTBEHHOM
06pa3oBaTenbHOM ~ OFO/DKETHOM — YUPEXKACHHH  BBICIICTO npodeccroHaIbHOTO
obpasoBanuss «PUHAHCOBBIM YHHUBEPCUTCT —IPH IIpaButensctBe Poccuiickon
Denepanum».

1.2. CoGmozieHre paBHMN HacTosiero Pernmamenta 00s3aTeNbHO I BCEX
pa6otHikoB PHUHYHUBEPCUTETA.

1.3. PeryiaMeHT ompejesisieT IMOPSANOK MPOXOXKICHUS W H3AaHMA TPHKA30B
PEKTOPOM, JIMIIOM, HCIIOIHAOIINM 00SI3aHHOCTH peKTopa B €ro OTCYTCTBHE,
JIOJKHOCTHBIMH JIMIIAMK M3 cocTaa Pexropara B COOTBETCTBUM C ACJIErHPYCMBIMH
FIM OpTaHM3alHOHHBIME TTIOJTHOMOYHSAMH.

1.4. TIpuKa3bl H3HAOTCA:

- PEKTOpOM,

- JIMIOM, HCIIONHSIONIMM OOS3aHHOCTH PEKTopa B Cllydae ero OTCYTCTBIHA,
Ha3HAYEHHBIM MPUKA30M PEKTOpPa,;

- JOMKHOCTHBIMHU JIML[AMH M3 COCTaBa Pexropara B COOTBETCTBUM C IHEPCUHEM
KOODJIMHUPYEMBIX TMOJPa3IeIeHUH, cepoil OTBETCTBEHHOCTH, [EJIETMPYEeMbIMI UM
OpraHM3alMOHHBIMK TIOJTHOMOYMAMH U TIOPALKOM 3aMelleHus], yTBEepXKIaeMbIMU
IPUKa30M PEKTOPA.

1.5. ITpoeKThI [pPHKa30B pa3pabaThIBAIOTCA CTPYKTYPHBIMHU Opa3AeIeHUIMH
10 TOPYYEHHIO PEKTOpa WIU JOJDKHOCTHBIX JHMI M3 COCTaBa PekropaTa, UMEIOIIUX
npaBo IOJANMCH IPHKa30B, 6o IO COOCTBEHHOM WHMIMATHBE HAa OCHOBAHUH
COOTBETCTBYIOLLErO IOKYMEHTA (IOKyMEHTOB).

1.6. [Ipuka3 BCTyNaeT B CWIy C MOMEHTa Cro IHOAMHCAHMT H perucTpaium,
eCJIM B TEKCTe HE OTOBOPEHBI MHBIE CPOKH.
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1.7. TIpoekT mpukasa (pacriopsDKeHHsl) O BHECCHUH W3MeHeHUH (JIOMOTHEeHNH)
B paHee W3JIAHHBII IPUKa3 (pacmopsbKeHHe), O €ero OTMEeHe Wi O TpHU3HAHUU
yTpaTUBIIMM CHITY paspabaTbBaeTCsl TeM K€ CTPYKTYpHBIM nopa3/ieleHueEM,
KOTOpOe TOTOBHIIO IIpHKa3 (pacriopsbkeHHe), TOJUIeKamee H3MEHEHHIO, b0
[IOJUTEUT 0043aTeIBHOMY COTTIACOBAHHIO C yKa3aHHbIM 1I0/Ipa3/IeIeHAEeM.

1.8. TIpoeKTsl PUKaA30B IO OCHOBHOM [1€ATENIBHOCTH IOAMMUCHIBACT PEKTOP.

[IpoeKThl IPUKA30B IO JIMYHOMY COCTaBY paGOTHUKOB MM OOYHarOIUXCs U
MpOeKThl ~ IPUKa30B IO a[MUHACTPATUBHO-XO3AHCTBEHHON  AESATEIBHOCTH
[1OJIMCHIBAIOT PEKTOP ¥ JTOJDKHOCTHBIE JIMIA U3 COCTaBa Pexropara B COOTBETCTBHU
C TIepeyHeM KOOPAMHUPYEMbIX nofpassieienuif, c¢epoid  OTBETCTBEHHOCTH,
JeferupyeMbIMi UM OPTaHU3alMOHHBIME HOTHOMOTHAMHI U TIOPSIIKOM 3aMeILeHus,
yTBepIKAaeMbIMH IPHKA30M PEKTOPA.

1.9. BHeceHue W3MEHEHHH WIM MCIpPaBICHHH B MOAIIMCAHHBIA IPUKa3 HE
JIOITy CKaeTCsl.

1.10. TIporeypy TOANMCAHUSA TPOCKTOB IPUKA3OB KOHTPOJIPYeT OOIIHit
oTze YIpaBlieHHs AeI0NPOU3BOCTBA U apXUBa (nanee — Y IuA).

1.11. PykoBoauTeNIb CTPYKTYPHOTO IOPA3ACICHIA (paboTHUK OTBETCTBEHHBIH
3a  JEJONPOU3BOACTBO B  CTPYKTYpHOM HoZpa3eNeHun) 3HAKOMHUT — BCCX
3aMHTepEeCOBAHHBIN JIUI[ C KOMHEH MpHKasa B CPOK HE IO3AHEE IHs, CIIeyIOLIETo 32
JHeM TocTyIlenus npukasa o CI/1.

2. Cpoku pa3pabOTKH PHKa30B

2.1.TIpoexTsl ~ TMpHUKA30B IO OCHOBHOM  JEsTEeJBbHOCTH  WIHd IO
aJMUHICTPATUBHO-X03HCTBEHHOH AeATENBHOCTH JOJDKHEL pa3pabaTeIBaThCs B CPOK,
YCTaHOBJICHHBIH DPEKTOPOM WM JOJDKHOCTHBIM oMIoM W3 cocraBa Pekropara,
MIOpPYYMBIIMM IIOATOTOBKY  TpHKa3a, AH00 B COOTBETCTBHM CO CpOKaMH,
yCTaHOBJIEHHBIMM HOPMATHUBHBIMH TOKYMEHTAMH.

2.2. ITpoeKTH! IPUKA30B 10 JTUYHOMY COCTaBY pabGOTHUKOB MM 00Y4arOIIXCS
pa3pabaThIBAIOTCS HE IMO3JHEE CIEeAYIoIero JHd Nocie [IOCTYTUIEHUS JIOKyMEHTa
(LOKYMEHTOB), IBJISFOLIET0OCs OCHOBAHUEM JULA H3NaHUA MpuKasa.

3. [ToaroToBka npoeKTa mpukKasa

3.1. TToAroToBKa MPOEKTa MPHKa3a OCYLIECTBIIETCA B CHCTEME SJIEKTPOHHOTO
nokyMeHToo60poTa «Directumy (nanee — CoJ0).

3.2. VIcONHMTEIh HAa OCHOBAaHMM YKa3aHWSl IO HCIOJHEHUIO JOKyMCHTA
(pe30soLMK) MK B HHULMATHBHOM IOPSIKE:

a) co3/1aeT MPOEKT MPUKas3a;
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0) moaroTaBIMBaeT IPU HEOOXOIMMOCTH OCHOBAHMS IS IPHKa3a;

B) OTIpaBIIsSET NPOEKT IIpHKa3a Ha COIJIaCOBaHHWE B COOTBETCTBUH C
MHCTpyKLKEH 0 COTacOBaHUIO NPOEKTOB NpHKa3os B COJI.

3.3. IIpy HEBO3MOXXHOCTH IO OOBEKTUBHBIM IPHYMHAM IIOJrOTOBUTH IPOCKT
npukaza B COJI, CTpyKTypHOe TOJApa3fielieHHue JOKIaAbIBaeT 00 3TOM HavallbHUKY
VIIMA H OCyINECTBISET IOArOTOBKY IIPOEKTa IpHKa3a Ha OyMaXHOM HOCHUTEIE,
HapaBJIseT ero Ha COrIacOBaHUE U MOJIMHUCAHKE TOKHOCTHBIM JIMIIAM Yepe3 00
otzmen YJIMA B BBILLIEYKa3aHHOM IOPSIKE.

4. Topsimok cornacoBaHus IPOEKTa IIpHKas3a

4.1. TIpoexkT mpuKa3a IOCTyNaeT Ha COIIaCOBaHHME JOJUKHOCTHOMY JIMIY B
COOTBETCTBUM C THIIOBEIM MapIIPpyTOM B 3aBUCUMOCTH OT THIIA TpHKa3za WIH
MapIIpyTOM, 3aJaHHBIM HCIIOJIHUTENIEM.

4.2. JIoIKHOCTHOE JIAI0, HE COTIacoBaBlIee IPOEKT NPUKa3a, BO3BpallaeT ero
C MICIIPaBJIEHUAMHU U 3aMEYaHUAMU Ha TOPabOTKY B CTPYKTYpHOE MOAPa3/eICHHE.

3amevaHusi, 0coOble MHEHHS W JOINOJHEHMs K IPOEKTy IIpHKa3a BHOCATCS B
TEKCTOBOE II0JIe BJEKTPOHHOro 3amanus (D3) MpoekTa IpHKasa U OTIPAaBISIOTCS
ucronuuTeno BeiOopoM myHkTa 23 «Ha mopabotky». B ciyuae odopmienus
mpoeKkTa TIpuKaza Ha OyMaXXHOM HOCHTEJIE 3aMeyaHus  IOJITUCHIBAIOTCS,
IPUIIArafoTCs K JOKYMEHTY U IepelaloTCsl UCHOIHUTEN0 C OTMETKON «3amMedaHus
npunaratTcsy, «Vmerorcs 3ameuanus» uiy «CoriaceH ¢ y4eToM 3aMedaHui» u JIp.

4.3.1locne BHeceHMs] B MPOEKT NpPHUKa3a M3MEHEHUN CO3JAeTCs €ro HoBas

BEPCHUs U 3alTYCKACTCA C HOBOM J1aThl HA IIOBTOPHOE BU3UPOBAHHUE.

4.4. BHeceHne HW3MEHEHUH WJIM UCHPABICHUH B COIVIACOBAHHBIA IIPOEKT
IpUKa3a He J0IyCKaeTCs.

4.5. BusupoBaHue NpoeKTa NprKa3a OCyILECTBIAETCS JOJDKHOCTHBIMU JTUIIAMU
C ITOMOIIBIO 3JIEKTPOHHOH 1M poBoi noanucH (aanee — DLIT).

4.6. 3aBUBUPOBAHHBII B COOTBETCTBUM CO CIIMCKOM BU3UPOBAHUS IIPOEKT
IpHKa3a B OJEKTPOHHOM BHJE HampaBisercs B oOwwmi otmen YauA, rzme
pacriedaThIBaeTCsl Ha COOTBETCTBYIOLIEM OJIaHKe W HampaBiseTcs Ha MOJIIKChH
PEKTOpY WK IOJDKHOCTHOMY JIMIly M3 cocTaBa Pexropara.

4.7. IlpoexT npukasa Ha OyMa)KHOM HOCUTEJE TOJITUCHIBAETCS JOIKHOCTHBIM
JUIOM CcOOCTBEHHOpPY4YHO, Oe3 ucmonbzoBanusi LI, u mepemaercs B oTmen
peructpanuu 1oKymeHToB (nanee — OPl) wnu otaen mo pabote ¢ Gpuinanamu (najee
— OP®) YuA 1o npuHajIeXHOCTH AT PETUCTPALMU, CKAHUPOBAHHUS U PACCHUIKHU B
COJ1 aneKTpOHHBIX 00pa30B NpHKa3a B CTPYKTYpPHBIE [TOApa3IeIeHusl.
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5. CpOKH COIJIacOBaHMS U MOAMMUCAHUS IPOeKTa MPHKa3a (PactopsKeHus)

5.1. IIpoeKTbl TMPHUKAa30B BU3UPYIOT JOJDKHOCTHBIE JIMIIAa B TOPSJIKE,
ycTaHoBJIeHHOM MHCTpyKIIHeH 1o 1eonpor3BOACTBY B DUHYHHBEPCHUTETE.

5.2. IIpoeKThI TPUKA30B 10 JUYHOMY COCTaBy M II0 OCHOBHOW JESATEIBHOCTH,
NpUCIaHHBIE HA COIVIACOBAHHME, [JOJDKHBI pacCMaTpUBaThCS M BU3UPOBATHCA
JOJKHOCTHBIMM JIMIIAMH HE TIO3HEE CIEAYIOLIEro AHs I10C/I€ UX ITOCTYIICHHUS.

I[IpoeKThl MPHUKA30B IO OCHOBHOM JEATENBHOCTH 00 yTBEPKICHHUHU JIOKAIBHBIX
HOPMAaTUBHBIX aKkToB (DUHYyHMBEpCUTETa, IPUCIaHHbIE Ha COIVIACOBAHME U
Tpelyrone H3y4deHHs U IPOBEPKH, MOJDKHBI PacCMaTpHBATBCS W BH3HMPOBATHCH
NOJDKHOCTHBIMH JIMIIAMH B CPOK JI0 5-TU paboduX JHEHN CO AHS MX IOCTYTICHHS.

5.3. TIpomecc cornacoBaHus MPOEKTOB IIPHKA30B KOHTPOJIUPYIOT PaOOTHHUKH
CTPYKTYPHBIX OZAPA3/IeJI€HHH, IOATOTOBUBIIKE ITPOSKTHI MPUKA30B.

5.4. JIoIpKHOCTHOE JIMLIO U3 cocTaBa PexropaTa MOANMMCHIBACT MpHKa3 B CPOK
He To3[JHee CJeNyolero padodero JHSA C MOMEHTa IIOCTYIUICHHs NpHKaza Ha
TIO/ITIHCh.

6. [Topsiiok perucTpaluu npruKasa

6.1. IlognucanHble IPUKA3bl PETUCTPUPYIOTCS:

a)B OPJl YJuA - mnpukassl, KpoMe IOArOTOBJIEHHBIX CTPYKTYPHBIMHU
nopa3ieJeHHsAMHE, OCYILECTBIIOMUMU paboTy ¢ unuanamMu OUHYHUBEPCUTETA U
110 3a04HOU (hopMe 00yUEeHHUs:

- 10 OCHOBHOH JI€SITEIbHOCTH;

- [10 aIMUHUCTPATUBHO-X035CTBEHHOM! AEATEIbHOCTH;

- [10 JINYHOMY COCTaBy OOYyYarOIIHUXCS;

6)B OP® VJIMA — 1npukaspl, MOArOTOBIEHHBIE  CTPYKTYPHBIMH
TO/Ipa3/IesICHUsIME, OCYILECTBISIOIUMU padboTy ¢ ¢uinanamu OuHyHHBEpPCUTETA U
110 3a04HOU (hopMe 00yUEHHUS:

- IT0 OCHOBHOMU JI€SITEIbHOCTH;

- aIMHHUCTPATHBHO-XO3S5IIICTBEHHOH 1€ TEIbHOCTH;

- 110 JIMYHOMY COCTaBy OOyYarOIINXCS.

B) B LleHTpe IIaHUpOBaHUS W Pa3BUTUS NEPCOHAA — MPUKA3BI MO JIMYHOMY
cocTaBy paOOTHHUKOB (KpOMe IPHUKa30B, IOJTOTOBIEHHBIX MIHCTUTYTOM IOBBILIEHHS
KBaJTH(UKALNK MTperoJaBaTesei);

r) B [I1aHOBO-(MHAHCOBOM yNpaBIeHUH — IPUKA3bI [10 YCTAHOBJIEHHIO BHIMLIAT
paboTHHUKaM.
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1) B YIpaBieHUU OyXTraJITepCKOro y4eTa, KOHTPOJISI U OTYETHOCTH — IIPUKA3BbI,
II0JIrOTOBJICHHBIE JaHHBIM YIIPaBICHUEM.

6.2.Ilocne perucrtpanuud TMpuKa3sl B 3JeKTpoHHOM Buzae (uepes CO]I)
PacChUIAIOTCS] B COOTBETCTBUH C PEECTPOM PACCHUIKH.

6.3. Ilpy HeoOXOAMMOCTH IO YyKa3aHMIO HayaibHuKa YJIHA mocie
pErrcTpaliy MPUKa3 C peecTpOM pacChUIKU Iepeaaercs B oomui otaen Y WA uiu B
OP® V]IMA 1mo NpUHAAJIEKHOCTU AJI PACCBUIKM B CTPYKTYyPHBIE ITOAPA3IECIICHUS
duHyHUBepcUTETa HAa OYMaXKHOM HOCHTEIE.

7. XpaHeHHEe OPUTHHAJIOB IIPUKA30B (PacCIOpsKEHHH )

7.1. OpuruHaibl TPUKA30B XpaHATCS Ha OyMaXHBIX HOCHUTENAX B Jelax B
COOTBETCTBHHU C HOMEHKJIATypaMU Aell:

- B OPJ] Y/IuA — npuka3sbl, 3apeructprupoBanibie B OPJ[ YV IuA;

- B OP® Y]IuA — npukassl, 3apeructpupoBannblie B OPD YV /IuA;

-B llenTpe TIUIaHMpPOBaHUS U  pPa3BUTHS [E€pCOHAJAa —  IIPUKAa3bl,
3aperrucTpupoBaHHbIe B LIEHTpe MIIaHUPOBaHMS U PA3BUTHUS IIEPCOHAIA;

- B [InaHoBO-()MHAHCOBOM YNPABIEHUU — IPUKa3bl, 3apErUCTPUPOBAHHBIE B
[T1aHOBO-(UHAHCOBOM YIIpaBICHUMU.

- B YmpaBJeHUH OyXraJTepcKoro ydera, KOHTPOJISL U OTUETHOCTH — IPUKa3Hl,
3aperdCTPUPOBaHHbIE B  YIpaBIeHHMH OyXrajTepcKoro ydvera, KOHTPOIS U
OTYETHOCTH.

7.2. JIOKyMEHTBI, SBIIAIOLIMECS OCHOBAaHMSAMU K IIpUKa3zaM, IEepefaroTcs B
CTPYKTYPHOE MOJpa3eIeHUe, OCYILECTBIAIOIIEE UX TEKyIlee XpaHeHHe.

II. ITopsimoK NPOXOXKAEHUS KOPPECTIOHICHIIUH
2.1. Bxogsiuiast KoppeCToH IeHITUs

2.1.1. Bea mocrynaromas (Bxopsdmasi) B (DUHYHHBEPCHUTET W IIOJIEIKAIIAs
pEerucTpallMi KOPPECIIOHACHLUsl peructpupyercss pabdotHukamu YJmA B COJI
«Directumy.

Koppecnonaenius, HE TpeOyrolas pPEerucTpaluu, nepeaaeTcs
HEIMOCPEICTBEHHO B CTPYKTYPHOE TOApa3ieeHHE.

2.1.2. Tlepenaya NOKYMEHTOB M KOPPECIIOHJEHIMH MEXLY CTPYKTYPHBIMH
NOApa3/ICNCHUSIMH, HAXONAIMMICS Ha Pa3MYHbIX TeppuUTOpHsiXx OUHyHHBEPCHTETA,

OCYIIECTBJIAETCS HCKIIOYUTENBHO Yepes obumii otaen Y [uA.
PaboTHuku nanHoro otnena:



- BEeAyT y4eT BHyTPEHHEU MOYTHI,

- HampaBJIIIOT €€ Ha pa3IMYHble TEPPUTOPUH C BOAUTEIEM-IKCIIEIUTOPOM
CIEIHAJIEHO BBIJIEJIEHHBIM JIJIsl TOr0 aBTOTpaHcnopToM DUHYHHUBEPCUTETA.

2.1.3. 3apeructpupoBanHas B OPJl Y]IuA xoppecnoHaeHUus, TpeOyroiast
UCIIOJHEHHs, B TOT JK€ JIeHb Iepenaercss paOoTHUKamH obmiero otaena YJIuA
MIOMOIIIHUKAM PYKOBOJWTENEH W OTBETCTBEHHBIM 3a EJIONPOU3BOJCTBO IS
mepegayd Ha PAacCMOTPEHUE PEKTOpY, MPOPEKTOpaM, IUPEKTOpaM, HadalbHUKaM
yIpaBJIeHUH, pyKOBOAUTEISIM CTPYKTYPHBIX [OJpa3/iesieHnui, JekaHaM (paKyibTeToB,
3aBeyIOIUM KadeapaMu U T.1I.

2.1.4. PykoBoauTenb, IOJIYYHUB KOPPECHOHACHIIUIO, O00s3aH B JEHb €€
MIOCTYTUIEHUSI PACCMOTPETh U BBHIHECTH PE30JIIOLHUIO, @ MOMOLIHUKH PYKOBOJIUTENEH
U OTBETCTBEHHBIE 3a JEJIONPOU3BOACTBO B IMOAPA3JEIEHUSIX — 3aHECTH €€ B
PErMCTPalMOHHYIO KapTOuKy JoKyMeHTa (koppecnonneHuun) (nainee — PKK) B COJJ
«Directumy», npu HEOOXOAUMOCTH B35ATh Ha KOHTPOJIb U IepeaTh Ha UCIIOJIHEHUE B
COOTBETCTBHUH C YKa3aHUEM PYyKOBOJUTEIS.

2.1.5. OTBeTCTBEHHBIE HCIIOJIHUTENN 00s13aHBI COOOIIUTH O XO/€ MCIOTHEHUS
JIOKYMEHTa ITOMOIIIHUKAM PYKOBOJUTENEH U OTBETCTBEHHBIM 3a J1€JIONPOU3BOICTBO B
noapasneneHusix. llomydeHHyr0 HHGOpPMALMIO TIOMOIIHUKM pYKOBOAUTENEH WU
OTBETCTBEHHBIE 3@ JEJIONPOU3BOACTBO JOJDKHBI omepaTuBHO oTpaxaTs B PKK,
BIUIOTh JIO yKa3aHHWS HOMepa Jejla 10 HOMEHKJIAType MCIOJIHEHHOIO JOKyMEHTa, B
KOTOPOM XPaHUTCSI UCIIOJHEHHBIN JTOKYMEHT.

2.2. Ilopsinok pa®oThl ¢ 3asiBIeHUsIMU (0OpalieHusIMHI ) pabOTHUKOB

2.2.1. Jlnunble 3asBieHus (oOpameHust) paboTHHKOB DUHYHHUBEpPCUTETA O
npueme (mepeBozie) Ha padoTy, o0 YBOJNBHEHHUU IO MHUIMATHBE pabOOTHHKA U T.II.
JIOJIXKHBI OBITH COIVIACOBAHBI C PYKOBOJIUTENSAMHU CTPYKTYPHBIX MOJpPAa3JeleHUM, T.€.
3aBU3UPOBAHEI.

2.2.2. Jlannsle 3asBieHus (oOpameHus) pabOTHUKOB MOJIEKAT PETUCTPALIMHI B
Y]uA B CO/I.

2.2.3. 3asBienus o mpueme (mepeBoje) Ha pabOTy JOJKHBI MEPENABaThCS B
OPJl Y]JIMA Ha perucTpaluio He Mmo3fHee 5 W He paHee 30 IHEH IUIaHUPYEMOro
npuema (repeBoja).

3asBieHde 00 YBOJBPHEHHM II0 HHHIMATHBE pAaOOTHHKA [JOMKHO OBITH
HallMCaHO  paOOTHHUKOM, 3aBU3MPOBAHO  PYKOBOIHUTEIIEM CTPYKTYPHOTO
IoJpasfieNieHus], U nepeano Ha peructpauuio 8 OPJ] V/IuA B cpok He no3nHee, dem

3a JIBE He/Ie/IM 10 ATkl IIIAHUPYEMOI'0 YBOJIBHEHHS (€CIIM HHON CPOK HE yCTaHOBIIEH
Tpynossim xonexcom Poccuiickoii @enepanun).
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2.2.4. Ilocne peructpanuy 3asBieHus (oOpaiieHus) pabOTHUKOB MEPENAIOTCS
Ha pacCMOTPEHHME PEKTOpPY M JOJDKHOCTHBIM JIMIIAM W3 cocTaBa Pekropara B
COOTBETCTBMU C TI€PEYHEM KOOPAMHHUPYEMBIX HMH MOIpa3ielieHuii, cdepoii
OTBETCTBEHHOCTH, JEJIETUPYEMBIMH KM OPraHHU3al[MOHHBIMHM IIOJIHOMOYHUSMU U
NOPSZKOM 3aMEIIEHHs], YTBEPKAaeMbIMH IPUKA30M PEKTOpa.

2.2.5. PaccMOTpeHHblE M HMEIOLIME PE30JIIOLHU 3asBiieHUs (00palneHus)
PabOTHUKOB HE IO3JHEE CIEAYIOIIEro pabodyero JHS MEPearOTCcs I UCIIOJHEHUS
HETIOCPEJICTBEHHO B CTPYKTYPHOE NOApa3ieNieHNe, YKa3aHHOE B PE30JIIOLIHH.

2.2.6. 3asgBienus (oOpameHusi) paOOTHHKOB O BbIJa4e CIOPAaBOK WM
3aBEPEHHBIX KOIMI JOKYMEHTOB, KAacaloIIUXCs CBENeHHU O paboTe, He TpeOyroT
COITaCOBaHMsl C PYKOBOJHUTEIEM CTPYKTYpHOI'O IIOApa3/ieieHus, PErHCTpaliid U
PaccMOTpEHUs PEKTOPOM U JIOJDKHOCTHBIMH JIMIIAMU U3 cocTaBa PekTopara.

JlaHHble 3asBJIEHUs IEPEeNalOTCsl HENOCPEJICTBEHHO B COOTBETCTBYIOLIEE

YIOPABJICHHUE  IIO NPUHAJIC)KHOCTH (YHDaBJIeHI/Ie KaapOBOI'O O6€CH€‘{CHH${,

YrpaBnenue 6VXF3J'ITCDCKOFO Y4€Ta, KOHTPOJISI M OTYETHOCTHU H T.II.), OyTEM

3aIl0JHEeHUs OJaHKa 3asBJIEHUs Ha BblIa4y YKaA3aHHBIX JOKYMEHTOB, Pa3MEIIEHHOM

Ha caliTe PuHYHHUBepcUTeTa B pasaeiie «QOpaieHus.

p ey 8 COOTBeTCTBVIOHlee YOPABJIECHUE B TPEXAHEBHBIM CPOK TOTOBHUT

3arpanuBaeMble JOKYMEHTBI M HAlIpaBisieT ux yepe3 Y IuA 3agaBureso.

2.2.8. 3asBUTENb MOIyYaeT 3aKa3aHHYIO UM CIIPABKY HJIM 3aBEPEHHYIO KOITHIO
JIOKYMEHTa, Kacarolerocs CBENEeHUH o paboTe, NUYHO mMOJ pocnuch B Y/IMA Ha
TeppuTOpUH OPHHAHCOBOIO YHUBEPCUTETA IO MECTY CBOEH paboTHI.

2.3. JloknagHble U CIy)KeOHBIE 3alIUCKH

2.3.1.loxnanHele  u  ciykeOHBIE 3aICKH  TOTOBSATCS  CTPYKTYPHBIMH
NOJpa3JeIeHUsIMH B COOTBETCTBUM C YKa3aHMSAMH pYKOBOZMTENEH WM B
MHULIUATUBHOM TOPSI/IKE.

2.3.2. IlogroToBneHHble NOKIanHbIe (CiyXKeOHBbIe) 3aIUCKH  MTOMUCHIBAIOTCS
PYKOBOIUTEIEM  IIOJpPA3/CNCHUS, DPETMCTPUPYIOTCS Yy  OTBETCTBEHHOTO  3a
ACIIONPOU3BOACTBO B JAHHOM IIOJpa3/ie/ieHuH B JKypHaJle PErUCTPALMH  JOKJIAJHBIX
(crmy»xe0HBIX) 3aIUCOK M MEPENAOTCs Ha PACCMOTPEHHE B IIPHEMHBIE pyKOBOJUTEIEMH
UK OTBETCTBCHHBIM 32 IEIONPOM3BOACTBO B COOTBETCTBYIOLIEM IIOPA3EICHIH Ha
OYMa)XHOM HOCHTEJIe HIIH B 3J€KTPOHHOM BHJIE.

2.3.3. PaccMOTpeHHBIE NOKITagHBIE (cmykeOHBIE) 3ammMckM Ha GyMaHBIX
HOCHTEJLIX € PE3OMIOLMSIMA NIOJKHOCTHBIX JIMI IOMOLIHHKH PYKOBOXHTENEH K
OTBETCTBCHHBIE 32 JICIONPOM3BOICTBO B IIOAPa3/IeIeHHsIX HaMpaBJIIOT 4epe3 00Luit
oraen YJIMA B cTpyKTypHOe [IOIPa3EICeHNe B COOTBETCTBHH C YKa3aHUsIMU
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pykoBomuTenel (Komus NOKJIaJHOM 3alMCKH HANpaBisieTCs €€ aBTOpY) WM OTBET
HaIpaBJIseTCs B JIGKTPOHHOM BHUJIE.

2.4. Ilopsimok nepenayu JOKYMEHTOB MEXAY CTPYKTYPHBIMU
noApa3ieIeHUsIMU

2.4.1. JIokyMeHTBl MeXAy CTPYKTYPHBIMH IOJpa3elICHUSIMH YHUBEPCUTETA,
HaxXOMSIIUMHUCS HAa OJHOM TEPPUTOPUM, MEPENAIOTCS dYepe3 OTBETCTBEHHBIX 3a
JIEJIONIPOU3BOJICTBO B IOAPA3[EIeHUU, BEAYIIMX Yy4deT JBWXXEHUS JaHHBIX
JIOKYMEHTOB.

2.4.2. JIOKyMeHTBI MEXIy CTPYKTYPHBIMHU MOJpa3/IeIeHUSIMUA, HaXOASIIUMUCS
Ha pa3IMYHBIX TEPPUTOPHUSIX YHUBEPCUTETA, IEPENAlOTCsl HCKIIOYUTENIBHO 4Yepes
obmuii otmen Y /uA wiu nonpasznenenus Y JIUA, pacnosioKeHHbIEe Ha TaHHbIX.

[Ipu sTOoM Bce mepenaBaeMble [JOKYMEHTBI JIOJDKHBI OBITh YYTEHBl U
HAaXOJIUTHCS IOJ KOHTPOJIEM y OTBETCTBEHHBIX 3a JEJIONPOU3BOJCTBO B
MOJIpa3/IeNICHUH.

2.43.1lpu HeoOXOAMMOCTH CPOYHOU Mepesadyd JOKYMEHTOB U3 OIHOTO
CTPYKTYPHOTO ITOAPA3/e/IEHUs] B APyroe JOIycKaeTcsl Iepeaada JOKyMEHTOB IIyTeM
MECTHOM KOMAaHJIWPOBKM pabOTHHKA, OTBETCTBEHHOTO 3a [EJONPOU3BOJCTBO B
CTPYKTYPHOM IOApPA3JEJICHUH, KOTOPbIE B CBOIO Oudepelb BeAyT YUYET IBUIKECHMUS
JOKYMEHTOB B COOTBETCTBHUH C IIEPEYHEM CBOUX OOsi3aHHOCTEH (T1. 2 TIPHIIOKESHHSI
Ne 1 k MHCTpYKIIUU IO 1€TOMPOU3BOJICTBY).

2.4.4. B ciiy4ae HanpaBJIEeHUs. pyKOBOAUTENSIMU CTPYKTYPHBIX ITOApa3/IeIeHni
CBOMX IIOAYMHEHHBIX Ha JApyrue Tepputopud @OUHAHCOBOTO YHHUBEPCUTETA, B
COOTBETCTBUU C pacnopsbkeHueM oT 21 wmapra 2012 r. Ne 132-1 pgemaercs
COOTBETCTBYIOIIAs 3alMCh B )KypHaJle y4eTa OTCYTCTBYIOIIUX PAaOOTHUKOB.



