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06 yrBep:xkaenuu Ilonoxenus o 3amuTe NEPCOHAIBLHBIX JAHHBIX pabOTHHKOB

JIuneukoro ¢puanana OUHyHHBEPCHTETA

B cootBerctBuu ¢ DenepansHbM 3akoHOM «O IEepCOHANBHBIX HaHHBIX» OT
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1. YtBepnuth ¢ 11 mexkabps 2013 roga npunaraemoe Ilomoxenune o 3amure
IIEPCOHANIBHBIX JaHHBIX paboTHUKOB JIunenkoro Gpunnana OUHYHUBEPCUTETA.

2. PyKoBomHUTENAM CTPYKTYPHBIX MOAPA3NeIeHNH 03HAKOMHTh PaOOTHUKOB

¢ HactosmuM IToyoxxenneM.
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YTBEPKIEHO
IIPUKA30M TUPEKTOpa
JIumenkoro ¢uiuana

DuHYHUBEPCHTETA,.
o1 L7 AINe_T7/C

MOJIO)KEHHE

0 3aLHTE MePCOHATbHBIX IaHHBIX paGoTHHKOB Jluneuxoro ¢puanana
DUHYHHBEpPCUTETA

1. OBIIUE MMOJOXKXEHMU S

1.1.1ensro mannoro ITono)xeHus SABJISAETCA 3allUTa MEPCOHANBHBIX NaHHbIX
pabOTHHKOB ~OT HECAHKIMOHMPOBAHHOrO  JIOCTyNa, HENPAaBOMEPHOrO  HX
UCITOJIb30BAHMUS UIIU YTPATEI.

1.2.Hacrosimee Ilonmokenme pa3paboTaHO Ha  OCHOBAaHMH  CTaTel
Konctutyuu P®, Tpynosoro Komexca P®, Komexca 00 aaMHHHCTPAaTUBHBIX
npaBoHapymenusx P®, paxnanckoro Konexca P®, Yronosuoro Konekca PP, a
takke PenepansHoro 3akoHa «O0 MHpopManuy, HMHPOPMATH3AUUM U 3AIIUTE
nadopmarmm» oT 20.02.1995 Ne24,

1.3.IlepcoHanbHble JaHHBIE OTHOCATCS K KaTeropuH KOHQHIEHIHAIbHOMI
uH(opMaruu. PeXxuM KOH(DUAESHIINATBHOCTH IIEPCOHANBHBIX TAHHBIX CHUMAETCS B
clly4astx 00e3TMYMBaHMsI WU T10 HCTEUYEHHMH 75 JIET CPOKA XpaHEHHUSI, €CIIM HHOE HEe
OTIpEIEIEHO 3aKOHOM.

1.4 Hacrosimee IlonoxkeHwe YTBEp)KOAeTCsi W BBOAWTCS B IEHCTBHE
MPUKAa30M [TUpPEKTOpa W SBIAETCA O00s3aTeNbHLIM MJISI HCIOJHEHHs BCEMU

pabOTHUKAMH, UMEIOIIUMHE JOCTYII K IEPCOHAIBHBIM JIaHHBIM COTPYIHUKOB.



2. TIOHSATUE U COCTAB IIEPCOHAJIBHBIX TAHHBIX

2.1.JIox nepCcOHANBHEIME JJAHHBIME PaOOTHHKOB TIOHUMAETCs HH(pOpMAIus,
HeoOxomuMas paboTOATENI0 B CBA3H C TPYIOBBIMH OTHOLICHUAMH M KacatoIagcs
KOHKpETHOro paboTHMKa, a Taikke CBelleHHs O (aKTax, COOBITUSIX W
06CTOSTENBCTBAX JKU3HH pPabOTHHKA, II03BOJIIONIME HISHTH(HUIHUPOBATE €ro
JTMYHOCTb.

2.2.CocTaB IepcOHANBHBIX TaHHBIX PaOOTHHKA!

- aHKeTa;

- aBToOHorpadus;

- oOpa3oBaHue;

- CBEJIEHHS O TPYZOBOM H OOIIEM CTaxe;

- CBeJIEHUs O MPEIBIAYIeM MecTe paboTHl;

- CBEJIEHHUS O COCTAaBE CEMBH;

- MaCIIOPTHBIE TaHHBIE;

- CBEJIEHHUS O BOMHCKOM Y4YETE;

- CBEJIEHHs O 3apabOTHOI MIaTe COTPYAHMKA,

- CBEJICHHS O COI[MAJIbHBIX JIbIOTaX;

- CIIEIIHAIbHOCTD;

- 3aHMMaeMast JOJKHOCTb;

- pa3mep 3apabOTHOM MIIATHI;

- HaJTH4He CyIUMOCTeH;

- aJ[pec MecTa JXUTEeJIbCTBa;

- ToMaIIHu# TenedoH;

- coiepKaHue TPYJOBOI'0 JOTOBOPA;

- coJiepKaHue JeKIapalri, IogaBaeMoi B HaJOTOBYIO HHCIEKIHUIO;

- MMOVTMHHUKY U KOIHH IMPUKA30B 10 IUYHOMY COCTaBY;

- TUYHBIE JIejla U TPYIOOBbIe KHUKKU COTPYIHUKOB;

- OCHOBaHWsI K MPUKAa3aM I10 JINYHOMY COCTaBY;

- Jena, CoAep)Kalle MaTepHallbl IO MOBBIUICHUIO KBaIU(UKALUU H

NEPEnOATrOTOBKE COTPYAHUKOB, UX aTTECTAlllH, CJIy)Ke6HI>IM paccia€aoBaHusAM,



- KOIIUU OTYETOB, HAIIPABJIIEMbIE B OPTraHbl CTATUCTUKH;

- KOIIUH JOKYMeHTOB 00 00pa3oBaHuy,

- pe3yJbTaThl MEIMIIMHCKOro O00CNeloBaHus Ha MpPEeIMeT TOIHOCTA K
OCYIIECTBJIEHUIO TPYIOBBIX 00S3aHHOCTEH;

- ¢ororpaduu U MHBIE CBEAEHUS, OTHOCALIMECS K MEPCOHANBHBIM JaHHBIM
paboTHUKA;

- peKOMEeHalNU, XapaKTEPUCTUKH U T.II.

2.3. Yka3zaHHble B I1.2.2. CBEIEHHsS SIBISIOTCS KOH(UIEHIHAILHBIMA U HE
MoJJIeXaT pasryallleHHI0 HHadye Kak I10 OCHOBAaHHUSAM, MpPeIyCMOTPEHHBIM

3aKoHOaTeILCTBOM PD.

3. OBSA3AHHOCTU PABOTOJATEJIA

3.1.B mnensx wucmnonHeHdus TpeOoBaHUil 3akoHomaTenbcTBa Pd mpu
00paboTKe IEepCOHANbHBIX JaHHBIX, Bce paboTHHKK Jlumenmkoro ¢uamana
DUHYHHMBEPCUTETA TOJKHBI HCIIOJTHATH YCTAHOBIICHHBIH MOPSIIOK PabOTHI:

3.1.1.PaGota ¢ TEepCOHAIGHBIMH JaHHBIMH paOOTHUKOB JOJDKHA HE
HapymaTth TpeboBaHUil 3aKkoHoAaTenbcTBa PD M JIOKaIbHBIX HOPMATHBHBIX aKTOB
OpraHM3allfH, U JOJDKHA OBITh HEITOCPEACTBEHHO CBA3aHA C OCYLIECTBICHHEM UMH
CBOMX TPYAOBBIX (DYHKIIUH.

3.1.2IIpu cbope u o00paboTKke TMEpPCOHAIBHBIX MAHHBIX pabOTHUKA
paboTtonmarens mobkeH pykoBoactBoBaThes Kouctutyuueit P®, TpynosbiM
kKonekcoM P® u uHbIMH (efepabHBIMU 3aKOHAMH.

3.1.3.IlepcoHaybHBIE JaHHBIE pAOOTHUKOB OJDKHBI OBITH MOTYYEHBI TOJIBKO
HEIoCpenCcTBeHHO y Hero. Eciau st 06paboTku ero JaHHBIX WA UX MOJIy4eHHs
IpUBJIEKAaeTCs TPEThU JIMIA, TO pPaOOTHUK HOJDKEH MJaTh IMIpelBapUTesIbHOe
NUCBMEHHOe corjacue Ha 3To. OJHOBpeMEHHO pabOTHUK MJOJDKEH OBITh
yBEIOMJIEH O IessiX cbopa WH(OpMaIuu, UCTOYHUKAX €€ IOJyUYeHHs, a TaKXKe O
MOCJIEACTBUSIX OTKa3a OT IIPeNOCTaBIeHHUS IHCBMEHHOTO COTJlacus Ha cOop

HH(OpMaIUH.



3.1.4.IlepconansHble  JaHHble pabOTHUKA O  €ro  IOJUTHYECKHX,
PENTMIMO3HBIX M WHBIX YOEXNEHHAX, YaCTHOM JXM3HM, a TaKKe HICHCTBE B
0BIIECTBEHHBIX U MPO(COIO3HBIX OPraHu3alisiX He IMojexar cOopy KOMIaHHeH,
€CJIM HHOE He TIPeyCMOTPEHO 3aKOHOIaTEIbCTBOM.

3.1.5.3ammTa nepcoHanbHbIX IaHHBIX PabOTHHKA JOJDKHA 00eCreYnBaThCs
IOJIHOCTBIO 32 cUeT paboTomaTes.

3.1.6. PaGoTomarens He MMeET MPaABO MPHHYXIATh PAOOTHUKOB K OTKa3y OT

CBOHX ITpaB Ha 3alIUTY NE€PCOHAJIBHBIX NTaHHBIX.

4. OBSI3AHHOCTU PABOTHHUKA
PaboTHuK 00s13aH:
4.1.Ilepenate paboTomaTeN0 BCe IE€pPCOHANbHBIE NaHHBIC, yKa3aHHBIE B
COOTBETCTBYIOIIUX JOKYMEHTaX.
4.2 B yCTaHOBIEHHBIH MpaBHIaMH CpPOK Co00maTh padoTojarento 00

N3MECHCHHUH CBOUX II€PCOHAJIBHBIX NaHHBIX.

5. TPABA PABOTHHUKA

PaboTHuK HMeeT Ipaso:

5.1.Ha nmpocMOTp TepCOHANbHOM  HHpOpMALUIO, MMEIOIIeHcs y
paboronates.

5.2.Ha cBoOomHbIi OecniaTHBII ¥ HEOTPaHUYEHHBIH OOCTYII K CBOHMM
MEePCOHAIBHBIM JaHHBIM, B TOM 4YHCJI€ NIPaBO Ha IMOJy4YEHHE IOATBEPKIAAOLIUX
JOKYMEHTOB B BHUJ€ CIIPaBOK, KOMHUIl MJIM B BHJE UHOTO APYroro o(MUIHaIbHOIO
JOKyMEHTA.

5.3.Ha poctyn K MEIMIMHCKAM [JaHHBIM C IIOMOLIBIO MEIHULIMHCKOIO
CIIeIMaJIuCTa 10 CBOEMY BBIOODY.

5.4 TpeboBaTh BHECTM H3MEHEHHUS WIJIHM yAAJIUTh IEPCOHAIBHYIO
HH(pOpPMAIUIO, IONyYeHHYI0 paboTomaTesieM B HapylIeHHE HACTOSIIUX IPaBHIL

HN3MeHeHUs BHOCSATCS Ha OCHOBAHUU ITUCbMEHHOTO 3asIBJICHUS pa6OTHI/IKa.



5.5.ITotpe6oBaTh OT paboTOAATENS U3BECTUTh BCEX JIMLI, paHEe MOy IUBIINX
Mo BHHEe paboTonaress HEMONHbIE MM HEBEpPHBIC IEPCOHANbHBIE MAHHBIC O
paboTHUKE.

5.6.06>anoBaTh B CyIeOHOM TOpsIKE JIFOOble HENpaBOMEpHBIC NEHCTBHU
wim Ge3nelicTBre paboTonaresns npyu 06paboTKe U 3aIlUTe NEPCOHATBHBIX NTaHHBIX

paboTHHKA.

6. CBOP, OBPABOTKA U XPAHEHUE ITEPCOHAJIBHBIX TAHHBIX

6.1.06paboTKa MEPCOHANBHBIX JaHHBIX pabOTHHKA - 3TO IIONYYEHHE
MHGOPMALMH U3 DA3NMYHBIX HCTOYHHKOB, €e XpaHeHue, 00paboTka, a TaKxke
Tr000€e Ipyroe UCIOoJIb30BaHHE.

6.2.IlepcoHanbHble NaHHbIE MPEIOCTABIAIOTCS CaMHM PabOTHHKOM ITyTeM
3aIOJIHEHUS] aHKeThl YCTaHOBJIEHHO# ¢(opmbl. PaboTomarens o6s3aH TpU UX
MOJTy4YEeHHUH MIPOBEPUTH 3asIBJIEHHBIE JaHHbIE c peabsBICHHBIM
IIOATBEPXKIAIOIIUM JOKYMEHTOM.

6.2.1.AHKeTa COIEpPKHUT BOIPOCHI O IIEPCOHAIBHBIX JaHHBIX PaOOTHHUKA.

6.2.2.AHKeTa HOJDKHA OBITH 3amojiHeHa paboTHUKOM JHu4HO. Bee mojs
aHKeThl JOJDKHBl OBITh 3allOJIHEHBI, a MpH OTCYTCTBUM HH(OpMaluu B
COOTBETCTBYIOIEH TI0JIe JODKEH CcTaBUThcA Ipodepk. CokpallleHus MpH
3aIl0JHEHUH aHKETHI He JOITYCKAIOTCs, TAK)Ke KaK U UCIPaBJIEHHS U 3a4epKUBAHUSI.
B sTom ciydae paGOTHUK 00s13aH 3alIOJIHUTh AHKETY 3aHOBO.

6.2.3.AHKeTa pabOOTHUKA XPAHUTCS B JINYHOM JieJie Y OTBETCTBEHHOIO JINIA
paboToaTenst BMecTe C IPeJOCTaBIEHHBIMU JOKYMEHTaMH.

6.2.4.JIuunoe meno XpaHWTCS B IMalKax «JIeJio» YCTaHOBJIEHHOro obpasia,
Ha KOTOpoi#t ykassiBatoTcst Homep aena u @.J1.0. paboTHuka.

6.2.5.JInuHO€ 1eNo BKIYaeT BeTHYIO GoTorpaduro pabotHuka 3 Ha 4

6.2.6.Bce MOKYMEHTBI JJUMYHOIO JieJla XPaHATCS CTPOTO B XPOHOJIOTUYECKOM

ImopsiaAKe, C IPOCTAaBJICHUEM AAaThl UX ITOJIYUEHHUS, a TAK)XXE€ HyMEpalluu.



6.2.7.JTuuHoe meio IOcie TpeKpalleHus TPyIOBOro J0roeopa ¢
COTPYIHMKOM  TlepefaeTcs B  apXuB, W  XPAaHUTCA  YCTaHOBJICHHBIC

3aKOHOOATEJIbCTBOM CPOKH.

7. MIEPEJAYA ITEPCOHAJIBHBIX TAHHBIX

7.1.IIpH OCYIIECTBIEHUHM IepeNaud MePCOHANBHBIX TaHHBIX PaOOTHHKOB
TPETHUM JIHLIaM paboToaaTeNb 00s3aH:

- He cooOIaTh IepcOoHAbHBIE JaHHBIE 0€3 IIOJNyYeHHOTO MHCEMEHHOIO
cornmacusi paboTHHKA, KPOME CIIydaeB, KOTJa TaKMe OOA3aHHOCTH YCTaHOBIIEHBI
3aKOHO/IATEILCTBOM;

- He Ilepe/iaBaTh I€PCOHAJbHBIE JaHHbIE paOOTHUKA JUIS MCIIOJb30BAHUS B
KOMMEPYECKUX LETIX;

- Tpe6oBaTh OT TpPETbMX JIHI[ COONIONEHHS TIpaBWiI paboTBl ¢
MepCOHANLHBIMA  JAHHBIMHM, @ TakKXKe  IPENOCTaBJIEHUS  IMHCBMEHHOI'O
MOATBEPXKIEHUST  KCIOJb30BaHUS  IIEPCOHANBHBIX  JaHHBIX B TOPSAKE,
IpeIyCMOTPEHHBIX HACTOSIIUM MTOJI0KEHHEM O 3allUTe MEPCOHATbHBIX JaHHBIX;

- aBaTh IOCTYIl K IEPCOHAJIBHBIM JAaHHBIM TOJBKO JIMIAM, MMEIOLIIUM
COOTBETCTBYIOIIMM JOMYyCK ¥ HCHOJB3YIOUIUX HX TOJBKO JUIS BBIMOJIHEHHS
KOHKPETHBIX ITOJITHOMOYUH;

- He ucTpebGoBaTh MH(POPMALHUIO O COCTOSHHU 3I0pPOBbSl pabOTHMKA, 3a
HCKJTIOUYEHHEM [aHHBIX, KOTOPbIE MOTYT IOBIHSATh HA HCIOJHEHHE PabOTHHKOM

CBOHMX TPYJIOBBIX 00S3aHHOCTEH.

8. IOCTVYII K IEPCOHAJIbHBIM TIAHHBIM COTPY/JIHHKA

8.1.Buyrpennuii moctym (Wcmonb3oBaHHe HH(GOpManuu pabOTHUKAMU
KOMIIaHUN ).

[lpaBo jmgocTyma K TIEPCOHAJIBHBIM JaHHBIM pabOTHHKAa MMEIOT: -
PYKOBOIUTEIb MPEAIPUSTHUS;

- PYKOBOOUTEIIb OTACTIAa KaaApPOB,



PYKOBOAUTENIN TEPPUTOPHATIBHBIX MofpasieleHuii  KOMIAHUU  (TOJBKO
OTHOCHTENBHO PaGOTHHKOB CBOETO MOAPa3/IeNeH s );

- COTPYJHUKH OyXTalTepHH, B Mpe/esax CBOeH KOMICTCHINHY,

- caM pabOTHHK.

8.2 BHemmnHwuii 10CTYT (TOCYIapCTBEHHBIE CTPYKTYPBI).

[lepcoHasbHblE JaHHbIE PAOOTHUKOB MOTYT MPEAOCTABIATECA TOJIBKO IO
3aIpOCy KOMIIETEHTHBIX OPTaHOB, HMEIOLIMX COOTBETCTBYIOIINE MIOTHOMOMHS:

- henepasbHas HAIOroBas CiIyx0a;

- IPaBOOXPAHUTENILHBIE OPTaHBl;

- OpraHbl CTaTUCTHKH,

- GIOpO KPEeTUTHBIX UCTOPHUH;

- BOGHKOMATBHI;

- OpraHbl COI[MAIBHOTO CTPaXOBaHNUS;

- IEHCHOHHBIE (POHIBI;

- TIOZIpa3ieNieHrs] MyHUIMIIAIBHBIX OPraHOB YIIPABJICHUS.

8.3.JIpyrue opranu3anyy (TPeTbH JIKIA).

CpezneHus o paboTHUKE (B TOM YHCJIE YBOJIEHHOM H3 IaHHBIX apXuBa)
TIPEIOCTABJISIOTCS. TPETHUM JIMILaM Ha OCHOBaHUH IMChMEHHOTO 3asIBJICHUS CaMOT0
paboTHHKA.

8.4 .PoICTBEHHUKU U WIEHBI CEMbBH.

I[TepcoHanbHble JaHHBIE PAOOTHHMKA MPENOCTABILIOTCS POJCTBEHHUKAM HIIA

qJjIeHaM ero CEMbH TOJIBKO C IMCBMEHHOTO pa3peliCHUs pa6OTHI/IKa.

9. 3ALIIMTA NEPCOHAJIbHBIX JTAHHBIX PAGOTHHUKOB
9.1.B pamkax peaju3andy ITyHKTOB HacTosmero [IoJoxXeHHs O 3alluTe
MepCOHANBHBIX JAHHBIX PAOOTHHUKOB IMPEKTOP H3MaeT TPHKa3 O Ha3HAYCHUH
JWIa, OTBETCTBEHHOIO 3a COOJIFOfeHHE MOpsiika paboTel ¢ IMEePCOHATBHBIMH
JAHHBIMH PaGOTHHKOB, HA KOTOPOM JIeXKaT BCe OOA3aHHOCTH 1O 0OeCrevYeHuIo
KOH(HIEHIMATLHOCTA TONYYEHHBIX JaHHBIX, @ TAKKe OPraHu3alid paboThI C

HUMHU.



9.2 ITocTymaroniye 3ampockl OT TPETbUX JIAI[ Ha MPEIOCTaBICHUE
TepCcoHaNBHBIN MHpOPMAIHKA 0 PabOTHHUKE JOJDKHBI BU3UPOBATHCS HOPUIMYECKOM
cnyx0o0#f KOMIaHHH C pe30Ionuedl 0 BO3MOXHOCTH OTBETa U IMOJHOTE
IpeaoCTaBIsIeMoi HH(QOpMAaLUH.

9.3.ITepenaya wHDOPMAIUU IPOUCXOAUT TOJBKO B IIMCHMEHHOM BHIIE.
3anpoc D0JDKeH OBITh cIeslaH B MACHbMEHHOM BHIIE C yKa3aHHWEM BCEX PEKBU3UTOB
nuna, 3anpammBaroniero wH(opMmanuio. OTBET HOMKEH OBITh CHENaH Ha
GupMeHHOM OllaHKEe KOMIIAHWHM W OTIpaBjeH JHOO KypbepcKoil ciy:x0o0i, nubdo
3aKa3HBIM MTHCHMOM.

9.4.Bce mosyueHHBbIe TEPCOHAJIBHBIE NaHHbIE NOJDKHBI XPAHUTECS B MECTE,
UCKJTIOYAIOIIeM HeCaHKIIMOHMPOBAHHBIX JOCTYI TPETHUX JIALL.

9.5.DeKTpOHHBIE HOCHUTETH HWH(QOpPMAIUH, IOJDKHBI OBITh 3aLIUINEHBI

KPHUITOTpapHueCKUMH CPEICTBAMU 3aIUThl HH(MOPMALIUK.

10. OTBETCTBEHHOCTD 3A PA3I'JIAIIEHUE NTH®OPMAILINH,

CBSI3AHHOM C NEPCOHAJIbHBIMU JAHHBIMU PABOTHHUKA
10.1.JIuma, mnOpu3HaHHBIE BUHOBHBIMU B  HApyLIEHUU  IIOJOXKEHUMN
HacTosimero [lonokeHHsT O 3al[UTe NEPCOHANBHBIX JaHHBIX pabOTHUKaA
IPUBJIEKAIOTCS K NUCUUIUIMHAPHON, aIMUHUCTPATUBHON, TPAXKIaHCKO-IIPABOBOM U
YTOJIOBHOM OTBETCTBEHHOCTH, B MOPSAKE MPEAYCMOTPEHHOM 3aKOHOHATEJILCTBOM

P® u noxanbHBIMH HOPMAaTUBHBIMU aKTaMHU.
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x ITosio)KeHHIO O 3aIIUTE MePCOHATBHBIX
TAHHBIX COTPYIHHUKOB
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