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CocraButeanb: Ky3pmuna W.H. VHOCTpaHHBI S3BIK B NPO(ECCHOHANBHON EATEIBHOCTH.
Pabouas nporpaMMa AMCHUUMIUIMHBI A CTYJIEHTOB, OOYYalOIMXCA IO HAMpaBJIEHUIO I[OATOTOBKU
38.03.02- «Menemxment» npoduins «KoproparuBHoe ymnpasieHue» (o4Has ¢Gopma OOy4eHHUs, OYHO-
3aouHas (opma oOydeHus - IporpaMMa IMOAroTOBKM OakanaBpoB)— HoBopoccuiick: ®uHaHCOBBIN
yHUBepcuteT, Kadeapa «Mupopmaruka, mareMaTHKa 1 00IIeTyMaHUTAapHbBIE TUCIUILIMHBIY, 2019. -53 c.

HucuuruinHa «VIHOCTpaHHBIM S3bIK B NMPO(ECCHOHAIBHOW AEATENIBHOCTU» BXOAUT B MOIYIb
JIMCLUUIUIMH, WHBAapUAHTHBIX JUIi HANpaBlICHHUS IOATOTOBKH, OTpaxarmomux crneuupuxky BY3a. B
IIporpaMMe HpEeICTaBICHbl IMEpeueHb IUIAHUPYEMBIX pe3yJbTaTOB OCBOEHMS JUCLMILIMHBI, JAeTcs
TEMAaTUKa NPAKTUYECKUX 3aHATUH M  TEXHOJOTHMM WX MPOBEACHUS, IEPEUUCICHBl  (OPMBI
CaMOCTOSITENIbHOW PaloThl, (POHJ OLIEHOUHBIX CPEICTB AJS IPOMEKYTOUHOW aTTeCTalMM, IPUBOAUTCS
y4eOHO-METOJMUeCKOe U MH(POPMALMOHHOE OOecneueHre MUCHUIUIMHBI, METOAMYECKHE YKa3aHUs IO
OCBOCHHUIO JUCLHUIUIMHBL, ONTMCAHUE MaTepUaIbHO- TEXHUUYECKON 0a3bl.
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1. HamMeHoBaHMe TUCHUILINHBI
«VIHOCTpaHHBII A3bIK B MPO(ECHOHATBHON IESATETHHOCTH

2. IlepeyeHb IUIAHMPYEMBIX Pe3yJIbTATOB OCBOEHHSI 00pPa30BaTe/IbHOIN NMPOrpaMmbl (MepevyeHb
KOMIIETEeHIUI) ¢ yKa3aHHeM HHIUKATOPOB MX JOCTHKEHHUS, COOTHECEHHBIX € IJIAHUPYEMBIMH
pe3yJbTaTaMu 00y4eHHs 10 JUCHUIIMHE.

Llens mucuuminHbl — GOpMUPOBAaHIE HABBIKOB MPAKTHUECKOTO BIIAJICHHUS HHOCTPAHHBIM S3BIKOM
JUISL pELICHNUs 3334 B IEATEbHOCTH NMPO()eCCHOHATEHOW KOMMYHHKAIIHH.

Juctumanna «HOCTpaHHBIN S3BIK B NMPOQGECCHOHAIBHON AEATEIBHOCTHY» IO HAIPaBJICHUIO
noxrotoBku  38.03.02- «Menemkment» npodmibs «KoprnopatuBHoe ympasieHue» (ouHas Qopma

00y4eHusI, 04HO-3a049Hast hopma 00yueHus1) obecreunBaetT GOPMUPOBAHUE CICTYIOIINX KOMITCTCHITHIA:

2. Peanmu3yer Ha
WHOCTPaHHOM SI3bIKE

Kon HaumenoBanue HNuaukaropsbl Pe3ysabTarsl 00y4yeHus (BjajeHus, yMEeHU s
KOMIIETeH | KOMIIeTeHUHMH AOCTUKEHU S ¥ 3HAHUs1), COOTHECEHHbIe C
M KOMIIeTeHIIUH KOMIIeTeHIUSIMH/UHAUKATOPAMH
AOCTHKeHUsI KOMIIeTeHIHii
YK-3 CriocobHOCTb 1. Ucnons3yer 1.3HaTh:
IPUMEHSTH MHOCTPAHHBIN SA3bIK | ~-TEOPETUUYECKNUE OCHOBBI OpraHU3aluu
3HAHUS B MEKJIMYHOCTHOM KOMMYHHKAIMHU (TICUXOJIOTUYECKUNA U
MHOCTPAHHOTO OOLIeHUH U JMHTBUCTUYECKUH aCIIEKT);
A3bIKa Ha npoeCCUOHATIBHON | -CTPYKTYPY CTaHJIapTHBIX
YpPOBHE, JIeSITEIIbHOCTH, KOMMYHHKATHBHBIX 3a71a4;
JIOCTaTOYHOM BbIOMpast - c11oco0BI CII0BOOOPa30BaHNUS;
JUIst COOTBETCTBYIOILIHE - OCHOBHbIE T'PaMMaTHUYECKUE SBJICHUS U
MEXJIMYHOCTHOT | BepOasbHbIE U KOHCTPYKLIMH, YaCTU Pe4H, TpaMMaTHUECKUe
0 0o011IeHus, HeBepOaIbHbIE KaTeropuu, CTPYKTYpy NpeI0KEHUS.
yueOHOil 1 CpeicTBa yMeThb:
npodeccuoHanb | KOMMYHUKAIUH. -aHAJIM3UPOBAThH U MMPUMEHSTH Ha IPAKTUKE
HOU 3HaHUS MCUXOJIOTUU OOIEHUs, aIeKBaTHOTO
JIEATEITbHOCTH JMHTBUCTUYECKOTO 0(OPMIIEHHS COOOIIEHUM

B CUTyalluAX PCHICHUA CTAHAAPTHBIX
KOMMYHHKATHUBHBIX 3aJ1a4,

-- BBICTPAaUBATb JUAJIOTUYICCKYIO U
MOHOJIOTUYCCKYIO HHOA3SBIYHYIO PE€Yb C
HCIIOJB30BaHHEM Hanbosee
yrIOTpC6I/ITCJ'ILHLIX JICKCUKO-TPaAMMATHUYCCKUX
Cp€ACTB B TUINOBBIX KOMMYHUKATHBHBIX
CUTyallugX.

2. 3HATH:
-(YHKIIMH U BUJBI, COLIUATBHO-

KOMMYHHUKATHBHbBIE | ICUXOJIOTHYECKYIO CTPYKTYpY OOIIECHUS;
HAMEpPEHHUs YCTHO U | MOJIeTH 3(PPEKTUBHOTO JIUYHOTO U JIETIOBOTO
MMCbMEHHO, (mpodeccroHanbHOr0) OOIICHUS B
HACTIONB3YSI MUCHbMEHHOM U YCTHOU popme;
COBPEMEHHBIE - c11ocoObI MOCTPOEHUS BOIIPOCOB U OTBETOB;
MH(OPMaLOHHO- - IpueMbl pabOTHI C TEKCTOM (YUTATh,
KOMMYHHKAIIMOHHBIE | aHAJIM3UPOBATh, CIIYIIATh TEKCT C pa3HOU
TEXHOJIOTHH. TYOMHOUM TTOHUMaHMS);

yMeTb:




3. Ucnone3yet
npUEMBI TyOITMIHOM
peUu | JIeI0BOTO U
npodeccCHOHaIBHOTO
JMCKypca Ha
UHOCTPaHHOM
S3BIKE.

4. JleMOHCTpHUpYET
BJIaJICHHUS OCHOBaMHU
aKaJIeMHYECKOMI
KOMMYHUKAIUU U
pEYEBOro 3THKETA
M3y4aeMoro
WHOCTPAHHOTO
sI3BIKA.

-aHAJIM3UPOBATh COLMAIILHO-
MICUXOJIOTHYeCKHe (DEHOMEHBI JIMYHOTO U
poeCCHOHAILHOTO OOIIEeHHUSI, TIPUMEHSATH
3HAHUS OCYIICCTBIICHUS KOMMYHHUKAITIH ITPU
MIPOBE/ICHHUH JICTIOBBIX MTEPETOBOPOB HA
WHOCTPAHHOM SI3BIKE;

-JIEMOHCTPHUPOBATh aJICKBATHOE PEUEBOC
MOBEJICHHE, YIUTHIBast 3 (HEeKTUBHBIC
CTpaTEeTUU U TAKTHKHU BEJCHUS JIETOBBIX
MePEroBOPOB HA MHOCTPAHHOM SI3BIKE C
MIPEBAPUTEIIBHON MOATOTOBKOU 1
CIIOHTAHHO;

- KPUTHYECKH OLICHUBATh HH(MOPMAITHIO,
JieaTh 3aKJIIOUCHHS; BECTH Oecely Ha TEMBI,
OJIM3KHUE K U3YYEHHBIM TEMaM.

3. 3HaTh:

- OCHOBBI B3aI/IMOIleI>'ICTBH$I MCKAY YJICHAMHU

KOJIUICKTHBA B KOMAaH/EC,

- IpU€MBI yOeXKJIeHHsI, apryMEeHTAallUH,

BBIPpAXXCHUA TOYKU 3PpCHUSA HA HHOCTPAHHOM

SA3BIKE;

- OCHOBBI pPUTOPHKH ITYOJIHMYHON PEUH.
yMeThb:

- BbIPA3UTh MO3UILIUIO KOJUICKTHBA U

COOCTBEHHYIO MO3UIMIO HA HHOCTPAaHHOM

SI3BIKE;

- CUCTEMaTH3UPOBaTh U 00OOIUTH MO3ULIHIO

KOMAaHBbI;

- aHaJIM3UPOBATh U CUHTE3UPOBATh MaTepuall,

BBICTYIIATh MYOJIIMYHO € MIPE3CHTALUIMHU U

JOKJIaJJaMH;

- BBIOpaTh Hanbosee ONTUMAIbHOE pEIICHNE

U3 MIPENJIOKEHHBIX BAPUAHTOB U

apryMeHTHPOBATh MPaBUILHOCTH BHIOOpA.

4. 3HaThb:

- JIGKCUKO-TPAMMaTU4YECKUE U
CTHIMCTHYECKHUE PECYPCHl HHOCTPAHHOTO
SI3bIKA,

- aKaIEMHUYECKYIO JICKCHUKY M OCHOBBI
HaIlMCaHUsI CTaTel, pedeparoB, 0030pOB
JIUTEPATYPBI;

-IIpaBUJIa PEYEBOTO ITUKETA.
yMeThb:

- aHAJIM3MPOBATh U CO3/1aBaTh YCTHHIC U
MUCbMEHHBIC TEKCThI HA MHOCTPAHHOM SI3bIKE
¢ onopoi Ha cepbl 0OLIeHNS, PEIIaeMyI0
KOMMYHUKaTHBHYIO 3371a4y;

- IPEAOCTABJIATH KOHCTPYKTHBHYIO U




5. YMmeeT rpaMoTHO
1 3¢ HEeKTUBHO
M0JIb30BaThCS
WHOSI3BIYHBIMH
HUCTOYHUKAMU
uHpopmanuu.

6. [Iponyuupyer Ha
UHOCTPaHHOM
SI3bIKE TTHCHbMEHHBIE
peueBbIe
IPOU3BEICHUS B
COOTBETCTBHUH C
KOMMYHUKATHBHOU
3aJa4eH.

00BEKTUBHYIO 0OpaTHYIO CBS3b C yUETOM
PETHCTPOB OOIIIECHUSI.

5. 3HATh:

- OCHOBHBIE IpaBWJIa CHHTE3a M aHAJIN3a
nH(pOpMAaINH, IPaBUIIA HCIIOIB30BAHHS
Pa3IMYHBIX TEXHUYECKUX CPEJCTB C LEIIBIO
u3BIIeUYEeHUS HH(OpMAINH;

- TUIIBI ICTOYHUKOB MH(OpMaIu u
CTHIIUCTUYECKHE OCOOCHHOCTH TEKCTOB.
yMeThb:

- U3BJIEKaTh MH()OPMAIIHIO U3 PA3IUYHBIX
MHOS3bIYHBIX MCTOUHUKOB (AyTEHTUYHBIX U
aJalTHPOBAHHBIX ).

6. 3HATH:

-T€OPETHYCCKUE OCHOBBI OpraHU3alliH U
OCYHICCTBJIGHI/UI KOMMYHI/IKaIII/II/I;

- CTPYKTYPY ¥ OCOOCHHOCTH HAIMCaHUs 3CCe,
JICTIOBBIX ITUCEM, OTYETOB, IIPE3EHTAI[MOHHBIX

MaTepuaIoB  Ha OCHOBE IIPOBEIEHHOIO
HIOUCKA/UCCIIeI0BAHUSL.
yMeThb:

- KPUTHUYCCKU OLICHUBATDH I/IH(I)OpMaI_II/II-O,
JC€J1aTh 3aKJIIIOUYCHMUA,

- IPpOU3BOJAUTH NMCBbMCHHBIC U YCTHBIC
PEYCBLIC BBICKA3bIBAHUSA HA HHOCTPAHHOM
SA3BIKC.

IIKH -1

Bmanenne
OCHOBHBIMH
HAyYHBIMH
MOHITUSIMH U
KaTeropusMu
HYKOHOMUKH U
YIIPABJIIEHYECKOU
HAyKH |
CHOCOOHOCTH K
UX MPUMCHCHHIO
MIPU pEIICHUN
npodeccruoHalb
HBIX 3a7a4

1./leMmoHCTpHUpYET
3HAaHUE

1.3HaTb: OCHOBHBIE HAay4HbIE MOHSTHS U
KaTeropuud SKOHOMHUKHM U YIPaBIE€HYECKOU

TEPMHUHOJIOTHH, HayKH
HANpPaBJICHHUH, KO, | YVMeTh: HCIIONE30BATh OCHOBHEIC HAYUHbIE
COBPEMEHHBIX TOHSITUS M KATETOPUAIIBHBIN armapaT
TCHNCHIMH COBPEMEHHOMN SKOHOMUKH U
MCHEJUKMCHTA 1 YIPaBIEHUYECKON HAYKH U B
MO3ULUU .

.. npodeccroHalbHON 1eATeNbHOCTH
poccuiicKon
YIIPABJIEHYECKOU
MBICIIT
2. Peanmu3yer 2.3HaTb: COBpPEMEHHBIE DKOHOMUYECKUE
CIIOCOOHOCTh IIPOLIECCHI
aalTUpOBaTh U YMerh: IPOBOANTH AHAJIN3 COBPEMEHHBIX
0000m1aTh 9KOHOMHUYECKHUX MPOLIECCOB JJISI PCIICHUS
pe3yIbTaThl TEKYIIUX COIMAIILHO-OKOHOMHYECKHUX
COBPEMCHHBIX po6JeM Ha HHOCTPAHHOM S3BIKE
Hay4YHBIX
HUCCIIENOBAHUN UIA
OCYIIIECTBIIEHUS
HAy4HO-




paboThI B
OakajaBpuare.

HUCCIIEN0BATEIbCKOMN

3. MecTo AUCUMIIMHBI B CTPYKTYpe 00pa3oBaTe/IbHOM MPOrpaMmbl

HucuurumHa «MHOCTpaHHBIM S3bIK B NMPO(ECCHOHANBHOM JESITEIbHOCTH» BXOJUT B MOJIYJb
JUCLUIUIMH, WHBAPUAHTHBIX MJI HAlpaBlIeHUs IOJArOTOBKM, OTpakaromux crneunpuxky BVY3a, nns
HanpasieHus noaroroBku 38.03.02- «MenemxmenT» npoduis «KoprnoparuBHOE yripaBIeHUE

4.00beM JUCHHUIIMHBI B 3a4€THBIX eIMHUIAX U aKAa[leMHYEeCKHUX Yacax ¢ BblaejeHneM 00beMa
ayIMTOPHOU (JIEKIMH, CEMUHAPBI) H CAMOCTOATEIbHOI PadoThl 00yYaAOINXCSI

2018, 2019 rona mpuema, ounasi popma 00yueHusn

Taoauna 1

Buj yueonoii pa6oTnl o Bcero B Cemectp 5 (B yacax) CemecTtp 6 (B yacax)
JUCIMIIIINHE (3/e m yacax)

OO1ast TPYA0EMKOCTh 180/5 3.e. 54 126
JUCITUTLIAHBI

Konmaxmmnas paboma- 84 34 50
Ayoumopnuie 3anamus

Jlexyuu - - -
Cemunapul, npakmuueckue 84 34 50
3auamus

Camocmosmenvnasn 96 20 76
paboma

Bua texymiero KoHTpoIst Kontponbnas padota KontponbHas padota
Bun npomexxyTouHOM 3auet/ 3a4yeT JK3aMeH
aTTeCcTalun JK3aMEH

2019 r. npuema, 04HO - 3a04Hasi popMa 00yUeHUs

Buj yueonoii pa6oTnl o Bcero B CemecTtp 5 (B yacax) Cemectp 6 (B yacax)
AMCUUILIMHE (3/e u yacax)

OO1ast TPyA0E€MKOCTh 180/5 3.e. 54 126
JUCITUTLIAHBI

Konmaxmmnas paboma- 50 20 20
Ayoumopnuie 3auamus

Jlexyuu - - -
Cemunapul, npakmuueckue 50 20 30
3anAmMus

Camocmosmenvnasn 130 52 78
paboma

Bun Texymiero KoHTpos KonTponbHas pabota KonTponpHas pabora
Bun mpomexyTouHoit 3auet/ 3a4yeT JK3aMeH
aTTeCTalluU 9K3aMeH




5. CoaepikaHue TUCHHUILVINHBI, CTPYKTYPHPOBaHHOE 110 TeMaM (pa3aejaM) AUCHHILVINHBI €
yKa3aHueM UX 00beMOB (B aKaJleMHUYeCKUX 4acaxX) M BUIOB Y4eOHbIX 3aHATHI

5.1 Conep:xaHue TUCUUILINHBI
Tema 1. OyHKIIUY MEHEKMEHTA.
Tema 2. OpranuzainuoHHas CTpyYKTypa KOMITaHUHU
Tema 3. MoTuBanus COTpyAHUKOB
Tema 4. Teopuu nuaepcTBa U yIpaBiICHUs
Tema S. YpoBHM IUTAHUPOBAHUS B MEHEIKMEHTE
Tema 6. OnepanmoHHas 1€4ATeIbHOCTb B CUCTEME YIIPAaBJICHUS OpraHu3aluen
Tema 7. Yipasnenue puckamu
Tema 8. Ananu3 u BBIOOp yNPaBIICHUYECKUX CTPATETHHA
Tema 9. YpaBneHueckuil yuet
Tema 10. dunancoBas OTYETHOCTH B CHCTEME YIIPABJICHUS OpraHu3anueit
Tema 11. OCHOBBI HAJIOTOBOTO y4yeTa

5.2. YueOHO-TeMaTHUYeCKHUIl TJIaH
2018, 2019 r. r. npuema ouHnasi popma o0yueHust

Tabauna 2
Ne |HammeHoBaHMe TeMbI TpyaoeMKoOCTh B yacax ®opMbI TEKYLIETO
n/n (pa3aena) KOHTPOJISA
AUCHHUILJIMHBI yCIIeBaeMOCTH
Bcero AyautopHasi padora Camoc
Oomas | Jlekn | Cemun | 3aHAT rosred
bHasl
UM | apbl U | UAB paGora
NPAKT |MHTEpa
HYeCKM | KTUBH
e bIX
3aHATH | popma
1 X
1. |Hctopus pa3Butus 14 8 - 8 4 6 |ycTHBII onpoc;
YIPABJIEHUYECKOM JIEKCUYECKUH JUKTAHT;
MBICITH. MEHEKMEHT yCTHasi MUHHU-
Kak Hayka. OyHKIuu MPE3ECHTALINS;
MEHEKMEHTa rpymnmoBas
JTUCKYCCUS
2. |Opranu3anuoHHas 14 8 - 8 4 6 |ycTHBIH ompoc;
CTPYKTYpa KOMIIAaHUU CJIOBAPHBIN JIUKTAHT;
MIPOBEPKA JICKCUYECKUX
Y TPaMMaTHYECKUX
YIPaXXHEHU I
3. |MoruBamus 14 8 - 8 4 6 |ycTHBII onpoc;
COTPYAHHUKOB MyJIbTUMEANITHAS
Mpe3eHTaIus; pa3oop
Kelica, pelleHue Keica




4. |Teopuu nuaepcTBa u 12 8 8 4 4 |yCTHBIN OTIPOC;
CTHJIM YTIPABJICHUS MPOBEpPKA JTEKCHYECKUX
U TPaMMaTHYECKUX
YIPa)KHEHU; posieBas
urpa KontposnpHas
pabota
5.  |YpoBHu mnanupoBanusi| 18 8 8 4 10 |ycTHBI ompoc;
B MCHEDKMEHTE CIIOBapHBIN IUKTAHT;
MO3rOBOI
MITYpM, MUHU-
Mpe3eHTalUs
6. |OnepanmonHas 18 8 8 4 10 |ycTHBII ompoC;
JesITeNIbHOCTD B CIIOBApHBIN IUKTAHT;
CHCTEME YIpPaBJICHUS MPOBEPKA JTEKCHYECKUX
opranusaiuei U TPaMMaTHYECKUX
YIPaKHEHUM;
IpynnoBas JUCKYCCHS
7. |Ympasnenue puckamu | 18 8 6 4 10 |ycrHBIH ompoc;
JIEKCUYECKHUI IUKTAHT;
TOKJIaI;
MOJIETTUPOBAHUE
CUTYallMi U X aHAJIU3
8. |Anamm3 u BEIOOP 18 6 6 3 12 |ycTHBIii onpoc; nebaThl;
YIpPaBIE€HYECKUX pa3bop Kelica;
cTpareruu MYJIbTUMEANINHAS
MIpe3CHTAIHS;
TECTHUPOBAaHUE
9. |Ympasnenueckuit yuer | 18 8 8 4 10 |ycTHBI# ompoc;
CJIOBapHBIN JUKTAHT;
ne0aThl; 1e10Basi Urpa
10. |DwunancoBas 18 6 6 3 12 |ycTHBII ompoCc;
OTYETHOCTb B CUCTEME JIEKCUYECKUI TUKTaHT;
yIpaBiIeHUs pa3bop Keiica;
opraHusanuen MUCbMEHHBIN OTYET
11. |OcHOBBI HAJIOTOBOTO 18 8 8 4 10 |ycTHBII ompoC;
yueta JIEKCUYECKUI TUKTAHT;
aHaUTHYecKas paboTa
C JOKYMEHTAaIUEN,
BKJTIOYAst OTIMCaHUE
rpaMKOB U CXEM;
TECTHPOBaHUE
KonrtposnbHast pabora
B miesiom 1o 180 84 84 42 96 |CormacHo yueOHOMY
JTUCLUTUINHE IUTaHy: JBE
KOHTPOJIbHBIE
paboThI
UTOI'O B % 50%




2019 r. npuema, 04HO-3204HasA Gopma

Ne |HammeHoBaHMe TeMbI TpyaoeMKkocTh B yacax DopMBbI TEKYLLET0
n/n (pa3nesna) KOHTPOJISA
AUCHHUILIMHBI yCIeBaeMOCTH
Bcero AyautopHasi paéora Camoc
Oo0masn | Jlekn | Cemun | 3anaT rosrel
bHasA
UM | apbl U | MAB paGora
NPaKT |[HHTEpa
HYeCKH | KTUBH
e BIX
3aHATH | popma
A X
1. |Hctopus pa3Butus 19 - 6 3 13  |ycTHBIH ompoc;
YIIPaBICHYECKON JIEKCUYECKUH IUKTAHT;
MBbICIIU. MEHEKMEHT YCTHAsi MUHHU-
Kak Hayka. DyHKIMH IIPE3EHTALNS;
MEHEI)KMEHTA rpynmnoBas
JUCKYCCHS
2.  |OpranuzanuoHHAas 19 - 6 3 13  |ycTHBI ompoc;
CTPYKTypa KOMIIaHUH CJIOBAapHbIN IUKTAHT;
IIPOBEPKA JIEKCUUYECKHUX
U TPaMMaTHYECKUX
YIPaXXHEHHU I
3. |MoruBamnus 17 - 4 2 13  |ycTHBIH ompoc;
COTPYJHUKOB MyJIbTUMEANMHAS
Mpe3eHTaIus; pazoop
Kelica, pelleHue Kelica
4. |Teopuu nuaepcTsa u 17 - 4 2 13  |ycTHBI# ompoc;
CTHJIN yIIPaBJICHUS MIPOBEPKA JIEKCUUYECKUX
U TPaMMaTHYECKUX
YIOPaKHEHU; posieBas
urpa KonrpospHas
pabora
5. |YpoBuu mianupoBanus| 17 - 6 3 11  |ycTHBI# ompoc;
B MEHEKMEHTE CJIOBapHbIN IUKTAHT;
MO3r0BOM
HITYPM, MUHU-
IIpEe3EHTALNS
6. |OmnepammonHas 15 - 4 2 11  |ycTHBII ompoCc;
JESTENBHOCTD B CJIOBapHbIN IUKTAHT;
CUCTEME yIpaBICHUS MIPOBEPKA JIEKCUUYECKUX
OpraHusanuen U TPaMMaTHYECKUX
YIpaKHEHU;
IpynnoBas JUCKYCCHSI
7. |Ynopasnenue puckamu | 15 - 4 2 11  |ycTHBIif onpoc;
JIEKCUYECKUM JTUKTAHT;
JOKJIAJ;
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MOJIETTUPOBAaHUE
CUTYallMi U X aHAJIU3

8. |Ananm3 u BIOOD 15 4 - 4 2 11 |ycTHBIA onpoc; n1ebaThr;
YIIPaBJIEHYECKUX pasbop keiica;
cTpaTerui MYJIbTUMEANIHAS

MIpe3CHTAIHS;
TECTUPOBAHUE
9. |Ympasnenueckuit yuer | 15 4 - 4 2 11  |ycTHBIii onpoc;

CJIOBAPHBIN JIUKTAHT;
nebatsl; 1enoBas urpa

10. |®unancoBas 15 4 - 4 2 11  |ycTHBI ompoc;
OTUYETHOCTH B CUCTEME JIEKCUYECKUH IUKTAHT;
yIpaBICHUS pa3bop Keilica;
OpraHu3anmein MMHCbMEHHBIN OTYET

11. |OcHOBBI HAJIOTOBOTO 16 4 - 4 2 12 |ycTHBI omnpoc;
yudeTa JIEKCUYECKHUI IUKTAHT;

aHanUTHYecKas paboTa
C TOKYMEHTaIUEH,
BKJIFO4Yas OIIMCaHUuC
rpaMKOB U CXEM;

TECTHPOBAHUE
KonrtposbHas pabora
B nenmom o 180 50 - 50 25 130 |Cornacuo yueOHOMY
JTUCLUIUINHE IUIaHy: JBE
KOHTPOJIbHBIE
palboThI
HNUTOTI'O B % 50%
5.3 Copepxanue ceMMHAPOB, IPAKTHYECKUX 3aAHATHH
Ta6auna 3
HaumenoBanue tem| Ilepedens BONpoOcoB 1Jist 00CYKICHUS HA ®opMbl IPOBEICHUSA 3AHATHH
(pa3ueJioB) CEeMUHAPCKHUX, MPAKTHYECKUX 3aHATUAX,
AUCHMILTUHBI peKOMeHAyeMble HCTOYHUKH U3 Pa3/ieioB
8,9 (yka3bIBaeTcsl pa3aes U NOPAAKOBBIH
HOMep HCTOYHHUKA)
Tema 1. Hcropus MEHEKMEHTA U BOJIOLHS ®poHTanbHOE 00CyXKAEHNE
HcTopus pa3BUTHS ~ |COIHMATIBHO- SKOHOMUYECKHUX YCIIOBHM coJiep>KaHusl TeKCTa y4eOHOTo
yIIpaBJIeHYECKOM PasBUTHSI MUPOBOT'O COOOIIECTBA. nocoOusi, rPyNnIoBoe U MapHoe
MBICITH. DJIeMeHTHI yIpaBIIeHHsI, OCHOBHBIE (PYHKITUH |00CYXKICHUE COMCPIKaHMUS
MeHeKMEHT KaKk (M pOJIM MEHeKMEHTa (TUIaHuPOBaHHeE, BUzie0(parMeHTa, COBMECTHOE
Hayka. OyHKIIH OpraHu3aIys, pacropsKeHNe, KOHTPOIIb). 00CyXIIeHUE TEPMUHOJIOTHH U
MEHE[)KMEHTA. JlunepcTBO U CTUIIN YIIPABJIECHUS. JIEKCHKH 110 Teme; HTepHeT-
PexomeH1yeMbIe ICTOUHUKH: MOWCK; MUHH- TIPE3CHTAIIS.
8.2, 8.3;8.4;9.1;,9.2
Tema 2. CucremMa B3aMMOOTHOIIEHUN CTPYKTYpHBIX  |['pynmoBoe obcyxnenue
OpraHu3anvoHHas  |MoApa3AeieHUN NPEANPHUITHS B IpoIIecce CoZIep KaHusl TIEYaTHOTO TEKCTa,
CTPYKTYypa IPOM3BOJICTBA U B ACATEIBHOCTU OKa3aHUA  |(ppoHTasbHAs MpoBepKa
KOMITAaHUU ycayr. OCHOBHbIE THUIIBI OPTaHU3AIMOHHBIX  |coepkaHus aynnodparMeHTa u
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CTPYKTYp IpEanpusTus (JTUHEHHA,
(byHKIMOHATBHAS, MATPUYHAS, TPOEKTHAS).
PCKOMCHI[yeMBIe HCTOYHUKHU.
8.2;8.3;8.4,9.1;9.2

YIPaXHEHUH Ha €ro OCHOBE,
JUCKYCCHS 110 TEMaTUKE CEMUHApa.

Tema 3. [Tupamuna norpedbHocTeit Macnoy. OO6cykxaeHne coiepKaHus TEKCTOB
MotuBanus JByxdaxTtopnas teopus ['eprdepra. Mogenu |ocHOBHOTO yueOHUKA U
COTPY/AHUKOB XakmaHa u Onaxema. JIOTIOJIHUTEBHBIX TOCOOUIA;
Opranu3zanust BpeMeHH (TallM MEHEJKMEHT). |JUCKYCCHS M0 COJIEP KaHUIO ayaHO0-
CtpeccoyCTONYUBOCTb. u Bujeo(parMeHTa; COBMECTHOE
PexomeniyeMble UICTOYHUKH: 00CYyXKIeHIE TEPMUHOJIOTHH H
8.2:8.3;8.4:9.1; 9.2 JIEKCHKH TI0 TeME; pa30op 1 aHaIn3
Keiica; 00CyX1eHue BapUaHTOB
pelIeHus Keiica.
Tema 4. dwunocodckre ocHOBHI yripaBieHus OuzHec- |[lapHOe 1 coBMecTHOE 00Cy)IeHUE

Teopun nuaepcrsa u
CTHJIH YIIpaBJICHUS

IIPOLIECCAMH.

COBpeMeHHBIe moAXOJdbl K JTUACPCTBY.
[ToBeieHYCCKHE TCOPHH.

OCHOBHbIE CTUJIM YIIPABJICHUS
(aBTOpPHUTAPHBIHA, JEMOKTPATHUCCKHM,
InOepabHbIN).

PexomeH1yeMble HICTOUHUKH:
8.2;8.3;8.4;9.1;9.2

TEPMHUHOJIOTHH U JIEKCUKHU IO TEME;
WNHTepHeT-nouck; moAroToBKa u
MIPOBEJICHUE POJIEBOM UTPBHI.
[ToaroroBka Kk TECTUPOBAHUIO TIO
MPONICHHBIM TEMaM.

Tema 5. KpaTtkocpouHoe, cpeiHeCpOUHOE U WuauBUyanbHbIE MOHOJIOTU -

YpoBHU JIOJIFOCPOYHOE TUIAHUPOBAHUE B COOOIICHUST HAa OCHOBE TEKCTa,

IJIAaHUPOBaHUS B MEHEIKMEHTE. ayaupoBaHus U MHTepHET-TIONCKA;

MEHEI)KMEHTE PekoMeHyeMble HCTOUHUKHU: BBITNIOJTHEHHE 33/1aHUN Ha pa3BUTHE

8.2:8.3: 8.4:9.1; 9.2 HaBBIKOB KPUTHYECKOTO MBILIIEHUS

B MaJIbIX IPYIIax; BHITOJHEHUE
S3BIKOBBIX U KOMMYHHKATHBHBIX
YIOPaKHEHMI.

Tema 6. VYrpaBieHue onepaoHHON AedTenbHOCThI0. |['pynnoBoe obcyxaeHue

OnepannoHHast WuTennexryanbHas COOCTBEHHOCTb rpaMMaTHYeCKUX sBJICHUI Ha Oa3e

ACATCIIBHOCTH B
CHUCTCME YIIPaBJICHUA

OpraHHu3alunu. ynpaBJ’ICHI/Ie Ka4yCCTBOM.
I/IHHOBaIII/IOHHaSI JACATCIBHOCTD.

JIEKCHUKH T10 TeME 3aHATHUS;
IpyNIOBOE O0CYKIEHHE

opraHu3zanuen PexomMeHryemMble HCTOYHUKY: NPOCITYIIAHHOTO ayJHO(pparMeHTa;

8.2;8.3;8.4,9.1; 9.2 BBIMTOJIHEHHUE JIEKCUKO-
rpaMMaTHYEeCKUX 3aTaHUM.

Tema 7. SWOT-ananms. ®poHTaNBEHOE 00CYXKICHNE

VYnpasnenue [TpobGaembI KaccoBOTO pa3phIBa. COZIep KaHusl TIEYaTHOTO TEKCTa,

pHUCKaMH BankpoTcTBO. COBMECTHOE 00CYKICHHE JIOKIIaI0B
CHMSHYS U TIOTJIOIIEHHS. 110 TEME; IPYIIOBbIE IUCKYCCUU Ha
PexomeH1yeMbIe ICTOUHUKH: OCHOBE MO/JICIIUPOBAHUS
8.2;8.3:8.4:9.1; 9.2 CUTYALIMH MO TEME 3aHITHS.

Tema 8. dakTopsl, BIUAIONUE HA BBIOOD I'pynmoBoe 1 napHoe o0CykaeHne

Ananus u BBIOOD CTpaTeruu. AHajM3 CTPaTETHYECKUX COZIep’KaHMs TIEYaTHOTO TEKCTa U

YIPaBICHYECKUX IBTEPHATHUB, BBIOOD CTpaTErny, ee ayanodparmMenTa; JUCKyCCHs 1Mo

cTpaTerui peanu3alys ¥ OLEHKa pe3yabTaToB. TeMe 3aHITHS; pa3dop Keica; moka3
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Ucnonp3oBanne MHTEpHET-pECYPCOB B XOJI€
KoMMepueckoro B3aumozeiictaus (B2B, B2C,
B2QG).

PexomenyeMble HICTOYHUKH:

8.2:8.3;8.4:9.1; 9.2

MYJIbTUMEAUNHON MPE3EHTALUH C
MOCJICIYIOLIUM 00CYXIACHUEM;
MIPOMEXYTOUHBII KOHTPOJIb
(TecTupoBaHue 1O

TEeMe pazJiena).

Tema 9. MecTo ynpaBiIeHYECKOTO y4eTa B I'pynimoBoe obcyxaeHne
VYnpaBneH4ecKkuit CHUCTEME YNPABJICHUS MPEANPUITUEM. COJICpKaHMS TI€YaTHOTO TEKCTAa U
yuer OOBEKTHI YIIPaBICHYECKOTO yUeTa: JIOKJIQ/I0B 110 TEMATUKE CEMUHAPA;
3aTpaThl, Pe3yJbTaThl XO3SIICTBEHHOMN COBMECTHOE O0CYKJICHHE
NeSTeNIbHOCTH, IIEHOOOpa3oBaHue, TEPMUHOJIOTUU U JIEKCUKHU T10 TEME;
O10/KETUPOBAHKE, BHYTPEHHSS OpraHu3aIus U MPOBEICHUE
OTYETHOCTb. JICJIOBOM UTPBI IO TEME 3aHATHUSA.
PexoMeHyeMble HCTOUYHUKU:
8.2;8.3;8.4;,9.1;9.2
Tema 10. OcHOBHBIE BU/IbI (PUHAHCOBBIX OTYETOB. WNHauBunyanbHble MOHOJIOTH-
dunancoBas Tume! akTUBOB U TTACCHBOB. COOOIIIEHHsT HA OCHOBE TEKCTA U

OTYETHOCTH B
CUCTEME YIIPABIICHUS

JloXo/ibl U pacxoabl MPEANPUATHSL.
Krnaccudukanus moToKoB ABHKCHUS

ayauno- BI/I,Z[CO(bpaFMCHTOB;
BBIIIOJIHEHHUC BaILaHI/IfI Ha pasBUTHUC

OpraHu3aIuen HaJUYHOCTH B OTYETE O ABMKCHUH JICHE)KHBIX |HABBIKOB KPUTHYECKOTO MBIIIJICHUS
CpeIICTB B MaJIbIX rpynnax; BBIITOJTHCHUC
PexoMeHyeMble HCTOUHUKH: SI3BIKOBBIX 1 KOMMYHHKATHBHBIX
8.2;8.3;8.49.1;9.2 yIOpakKHEeHHI; paboTa 1o
COCTaBJICHHIO OTYETOB; pa30op u
pelieHue Kenca.
Tema 11. KOpuandeckue hopmbl opraHu3auu ['pynnoBoe u nmapHoe o0CyKaeHHe

OCHOBBI HAJIOTOBOTO
ydera

OousHeca.

Pa3nuuus B X HAJIOr0OOI0KEHUH.
JleranpHble CXEMBI CHHKEHHUS HAJIOTOBBIX
00513aT€eNLCTB.

PaboTta HaJ10roBOTr0 KOHCYJIbTAHTA U
ayauTopa.

PekoMeHyeMble HCTOUHUKH:

8.2:8.3: 8.4:9.1; 9.2

COJIEp’KAHUS M€YAaTHOTO TEKCTA;
COBMECTHOE 00CYXJeHHE
TEPMHUHOJIOTUHN U JICKCUKH T10 TEMEC
pu paboTe ¢ HaJOTOBOU
HOKYMCHTaHHCﬁ; AUCKYCCHUA IO
TEME 3aHATHUS; TECTUPOBAHUE
3HAHUM 10 TeME paszena.

6. IlepeueHb Yy4eOHO-METOAMYECKOr0 olecrevyeHus: JJIs

OﬁyanOI[IHXCﬂ Mo JMCIHUIIJIMHE

CAMOCTOSITE/IbHOW PadoThI

6.1 IlepeyeHsb BONMPOCOB, OTBOJAMMBIX HA CAMOCTOSITEIbHOE OCBOEHHE N CHHUILIMHBI, (GOPMBI
BHEAyIMTOPHOH CAMOCTOSATEJILHOM padoThI

HaumeHoBaHue TeM
(pa3nesoB) IMCHUILIHHBI

IlepeyeHb BOIPOCOB, OTBOAUMBIX HA
CaMOCTOSITE/IbHOE OCBOCHHE

®opmMbl BHEAYAUTOPHOM
CaMOCTOSITE/IbHOI PadoTHI
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1. UcTtopus pa3BuTus

YIIPABJIEHYECKOU MBICIIH.
MeHeKMEHT KaK HayKa.
DyHKIUA MEHEKMEHTA.

[Ipouecchl ynpaBieHUECKON

e TEIbHOCTH (OpraHu3anus,
MMOCTaHOBKA IEJIEH,

[JIaHUPOBAHKE, BbI1aya pacOpsKEHUH,
KOOpAUHAILHsI pabOThl, KOHTPOJIb,
OIICHKA, BOZHATPAXKACHHUE U T.1.).
UlnnepcTBO Kak HeOTheMiIeMas 4acThb
YIpaBJIEHUS JIIOJICKUMH pECYpCaMU
(Teopuu JUAEPCKUX YEPT, TEOPUH
BEJIMKOT'0 Y€JI0BEKa, TEOPUH JIUJIEPCKUX
CTHJIEH, TEOPUH YIPABICHUS YE€JIOBEKOM
1 T.1.). OYHKIIUU PYKOBOJICTBA
MPEIPUATHEM.

Brimonaenue 3agaHui,
PEKOMEHIOBAaHHBIX YYCOHBIMU
MOCOOMSIMU U MYJIbTUMETUHHBIMU
pecypcamu. Pabora ¢ yueOHOMI 1
CIpaBOYHOM HTEepaTrypoit. Pabora ¢
MCII0JIb30BAHUEM OPUTHHAIIbHBIX
npodeccuoHanbHO-
OPUEHTUPOBAHHBIX HCTOYHUKOB
nH(OpMaLiY, B TOM YHUCIIE U C
MHTepHeT- pecypcamu 1
[OATOTOBKU IPYMIIOBOM TUCKYCCUU
1 MUHU-TIPE3CHTALIUH.

M3y4yeHue MaTepuasoB 1o
rpoOaeMaM MEXBbSI3bIKOBOU U
MEXKYJIbTYPHOU

KOMMYHUKAITUU B MEHEDKMEHTE.

2. Opranu3ainoHHas
CTPYKTYpa KOMITaHUU

CoOBEpILIEHCTBOBAHUE
Pa3IMYHBIX BUJIOB
OpraHU3aIMOHHOMN CTPYKTYPHI
npeanpusitasi. OCOOEHHOCTH
MEHE/PKMEHTA B Pa3IMIHBIX
CEKTOpax SKOHOMUKH U KPOCC-
KYJIBTYPHBIN MOJXO B
YIIPaBJICHUH TIPH OPTaHU3AIUN
paboThl HA MPEANPUATHN U B
X0JI€ COBMECTHBIX MPOEKTOB C
MHOCTPAHHBIMH ITAPTHEPaMHU.

BrinonHenue 3a1aHui,
[PEKOMEHIOBAaHHBIX
Y4eOHBIMH MTOCOOUSIMU U
MYJIbTUMETHHHBIMU
pecypcamu.

Pabora ¢ ncnonp3oBaHueM
ayTEHTUYHBIX
podecCHoHATBLHO-
OpPUEHTUPOBAHHBIX
MCTOYHUKOB MH(POpPMAITUH, B
TOM uucie u ¢ InTepHeT-
pecypcamu JUIsl H3BJICUCHUS
pelieBaHTHOM HH(pOpMaIHH ¢
[[EJTbI0: BEACHHUS IUCKYCCHH
M0 MEXKYJIbTYPHBIM
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pa3INYUsIM.
3. MoruBanus Posp MOTHBALIMK B YIIPABICHUU. BrinonHenue 3agaHui,
COTPY/IHHKOB 3HAKOMCTBO C TEOPUSMU MOTHUBAIIMHU.  [PEKOMEHIOBAaHHBIX
[IpuMeHeHne coepKaTeIbHbIX Y4eOHBIMH MTOCOOUSMU U
Y IIPOLIECCYaIbHBIX TEOPUN B MYJIbTUMEIUITHBIMU
YIIPABJICHUH OPTraHU3aLiH. pecypcaMu.
DopMUPOBAHUE U YITYUIIICHUE PaboTa ¢ Hcronnr30BaHuEM
CHCTEMBI MOTUBALIMM NIEpCOHANA OpUTHUHATBHBIX
B OpraHu3aIiy. Mpo¢eCCHOHAIBHO-
OpPUEHTHUPOBAHHBIX

MCTOYHUKOB WH(OpMaIuu, B
ToM uuciie u ¢ MatepHer-
pecypcaMH JUIsl HOATOTOBKH
npe3eHTanmii PowerPoint ¢
rcnosb3zoBanrem CJIT u

paloThI ¢ KeHC-CTaIu.




4. Teopun
TUIEPCTBA U CTUIIH
YIIpaBJICHUS

Teopuu pykoBOJCTBa U
ITMIEpCTBA: JINYHOCTHAS TEOPUSI
ITHIepCTBA, TOBEACHUECKHE
reopuu nuaepcrsa (Teopun

«X» u «Y» MakI peropa,
IBYyXMEPHBIE TPAKTOBKH CTUJIEH
[PYKOBOJICTBA U T.1.),
CUTYallMOHHBIE TEOPUU

muaepcTBa (Monenb

pykxoBoactBa Ounnepa, Teopus
PKU3HEHHOTO LIMKJIa XepCcH U
banHiapaa, Teopust «1yTb- LENb»
Xayca, Mojiesib NpUHATUNA pELICHUI
Bpywma-Ierrona).

Brimonaenue 3agaHui,
[PEKOMEHI0BAaHHBIX
YIeOHBIMU MTOCOOUSIMHU 1
MYJIbTUMEAUMHBIMU
pecypcamu. PaGota ¢
MCII0JIb30BAaHUEM
AQyTEeHTHUYHBIX HAYYHBIX
crateil u ¢ IHTepHeT-pecypcamu
ISl IOATOTOBKHU

pouieBbIX urp. Ilonroroska x
KOHTPOJIbHOM padoTe.

5. YpOBHU IIaHUPOBAHHUS B
MEHEHKMEHTE

OnepaTuBHOE, TAKTUYECKOE U
CTpaTernyeckoe IIaHuPOBAHHUE B
MeHemxkmenTe. [Iponece
CTpPaTernyecKoro IIaHUuPOBAHUS, €TO
SJIEMEHTEI M 3Talbl. YdJacThe
MEHE][XKEPOB B OIPEACICHUN MUCCUHU
KOMITaHUH.

BrinonHnenue 3ajaHuid,
[PEKOMEHIOBAaHHBIX y4eOHBIMU
0COOUSAMHU U MYJIbTUMEAUMHBIMU
pecypcami.

Pabota ¢ y4eOHOI1 1 cripaBOYHOM
ITATEPATYPOU JJIsl: OCYILECTBIEHUS
Y4acTHs B MO3TOBOM ILTYpMe.
Pabora ¢ ucnonab30BaHUEM
AyTEeHTUYHBIX UCTOYHUKOB
MH(pOpPMAIUY, B TOM YHCIIE U C
MHTepHeT-pecypcamu 1ist
MO/ITOTOBKH MUHH- TIPE3EHTAIINN
3yuenune maTepuasa 1o
rpoOaeMaM MEXBbSI3bIKOBOU U
MEXKYJIbTYPHOU

KOMMYHUKAITIH.

6. OnepaunonHas
NeSTeIbHOCTh B CHCTEME
YIIPaBJICHUS OpraHu3aIen

KOHCTPYKTBI ONEpalluOHHON

e TEIbHOCTH Ha IPENIPUSITHH:
OCHOBHBIE OM3HEC-TIPOLIECCHI,
oOecreunBaroIfe MPOoLEeCcChl,
YIIpaBIE€HYECKHE NTPOLIECCHI.
CucTeMbl yIpaBJIE€HHs OpraHU3alnue u
OIEpPALMOHHBIMH PUCKAMU
(maHUpOBaHUE, perucTpamnus GakToB
OIEPALMOHHBIX PUCKOB, KOHTPOJIb
[PHCKOB, CBSI3b C OHM3HEC-TIpoLieccaMu
OpraHu3alun).

BrinonHenue 3agaHui,
PEKOMEH/I0BaHHBIX Y4EOHBIMU
MOCOOUSAMHU U MYJIbTUMEAUHHBIMU
pecypcamu.Pabota ¢ yueOHOM 1
CrpaBOYHOH JiuTepaTypoil. Pabora ¢
MCIIOJIb30BAaHNUEM OPUTHHAIBHBIX
npogeccuoHabHO-
OpPUEHTUPOBAHHBIX HCTOYHHUKOB
nH(pOpMaIUY, B TOM YHCIIE U C
HHTepHeT-pecypcamu 1Jis
[OATOTOBKH K IPYNIIOBOM
TMCKYCCHU.

7. YrpaBiieHHE pUCKaMU

AHAJIW3 ¥ IPUHSTHE PEUICHUH 10
[PUCKOBBIM COOBITHSIM.

[Ipotieccsl ynpaBieHHUs] pUCKAMU:
MOHHUTOPHUHT, TIJIAHUPOBAHUE ACHCTBUI

[0 MUHUMU3ALUH YIPO3,
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Brimonnenue 3agaHui,
PEKOMEHIOBAaHHBIX YICOHBIMU
MOCOOHMSIMH M MYJIbTUMEIUIHBIMU
[pecypcamu.

Pabora ¢ ucrnonp30BaHUEM




KOJIMUECTBEHHAs U KaueCTBEHHAS
OIICHKA PUCKOB, WICHTU(UKAIINS
[PUCKOB, IJIAHUPOBAHUE YIIPABICHUS
pUCKaMHU.

OPUTMHAIBHBIX MPO(HECCHOHAIBHO-
OPUEHTUPOBAHHBIX HCTOYHUKOB
nH(pOpMalLUY, B TOM YHCIIE U C
MHTepHeT- pecypcamu s
[TOATOTOBKH JOKJIAJA.

8. AHayu3 u BEIOOD
YIIPaBJICHYECKUX CTPATErHid

/AHaJIM3 U OLIEHKA BHYTPEHHEN U
BHEIIHEH cpe/ibl OpraHu3aluu.
OnpeneneHne CTpaTeruueckux
anpTepHaTHB. CrocoOb! BEIOOpa
crpateruu. [loaroroBka
CTPaTEruyecKoro IiaHa u ero
peanu3anyst. KoHTpoib pe3yapTaToB.
CriocoObI MoTy4YeHus 0OpaTHOM CBS3H.

BrimonHenue 3aganui,
PEKOMEH/I0BAaHHBIX y4EOHBIMU
MOCOOUSIMU ¥ MYJIbTUMETUHHBIMU
pecypcamMu.

PaboTa ¢ yueOHOIi 1 cIpaBOYHOM
nmuTepatypoi. Pabora c
MCII0JIb30BAHUEM OPUTMHAIBHBIX
npodeccuoHanbHO-
OpPUEHTUPOBAHHBIX UICTOYHUKOB
nH(OpMaLIUY, B TOM YHCTIE U C
MHTepHeT- pecypcamu s
[MOATOTOBKHU K KEHC-aHAIU3Y U
MYJIbTUMEIUNHON

[IPE3CHTALINH.

0. YnpaBneHueckuii yuer

Hanpasnenus (BUAbI) YIPaBIEHYECKOTO
yaera (Ipou3BOJCTBEHHBIMH,

Map KMHAIBHBIA, OI01KETHBIMH,
(bMHAHCOBBIN (CTpaTErnYeCKUil 1
TaKTUYECKUI ), KaJPOBBIN U T.1.).

A marrramys 3anagHbeIX MOIEIeH
YIIPaBJIEHUYECKOTO yyeTa K CUCTEME
[poccuiickoro 6usHeca.

Beinonuenue 3aganuid,
PEKOMEHTI0BaHHBIX
y4eOHBIMH [TOCOOUSIMU U
MYJIbTUMEAUHHBIMA
pecypcamu.
Pabora ¢ yueOHOI1 1 cripaBOYHOM
nuteparypoii. Pabota ¢
WCTIOJIb30BAaHUEM OPUTHHAIBHBIX
npogeccuoHaIbHO-
OPHEHTHUPOBAHHBIX UCTOYHUKOB
uHpOpMaIKH, B TOM YHCIIE U C
WNHTtepHer- pecypcamu aiis
MOJITOTOBKH K JIEIOBOM UTpe U
nedaram. M3yuenune marepuana
1o pobaeMaM MEXbA3bIKOBON U
MEXKYJIbTYPHOU
KOMMYHHUKAITUH.

10. ®uHaHCcoOBas OTYETHOCTD
B CUCTEME YIpaBIICHUS
OpraHu3auen

M crionp30BaHne OyXraiaTepcKou
MH(pOpMaIUH.

duHaHCOBBIE OTYETHI OOIIETPUHSTHIC
MPUHIIMITEI OyXydera

HakoruieHHble / HaYHCIICHHBIS
00s13aTeNBCTRA.

HUucras cTOMMOCTS.

BreimonHeHue 3aaHui,
PEKOMEH/I0BaHHBIX y4EOHBIMU
MOCOOUSMU B MYJTbTHMEIHHHBIMA
pecypcami.

Pabota ¢ yueOHOIl 1 cripaBOYHOM
nmuteparypoii. Paborta ¢
MCTIOJIH30BAaHUEM OPUTHHAIBHBIX
npogeccuoHabHO-
OPHEHTHPOBAHHBIX UCTOYHUKOB
nH(pOpMaIUY, B TOM YHCIIE U C
NuTepHeT- pecypcamu 1Jist

[MOJArOTOBKH K KE€MC-aHAIU3Y.
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11. OCHOBEI HAJIOI'OBOT'O
yaera

Hanorosele J1broThl.
M3y4eHue (MHAHCOBOW CUTYaIlUU B
KOpIopaluu, aHaiu3 (pruHaHCOBOM

Brimonaenue 3agaHui,
peKOMCHHOBaHHBIX y‘-I€6HBIMI/I
MOCOOUSIMH ¥l MYJTbTUMETUHHBIMHU

HMOKYMCHTAIIMU, TIOMCKH OIITUMAJIbHBIX
[pELICHUIA.

pecypcamMu.
Pabota c ucnonbp30BaHHEM
OpPUTMHAIIBHBIX 00Pa310B [Is
[MOJTOTOBKU K €€ aHallu3y.
3yuenue marepuaa 1o
poGiieMaM MEXbA3bIKOBON U
MEXKYJIbTYPHOH KOMMYHUKAIIUH.
[ToaroToBka K KOHTPOJIBLHOM
paborte.

6.2. IlepeyeHb BONPOCOB, 3aJaHUH, TeM JJI1 MOATOTOBKH K TEKyILeMYy KOHTPOJIIO (COrJIACHO
TAGJIMIbI 2)

IIpumep TecTa Tekymiero KOHTPOJIs (KOHTPOJILHOI padoThI)

TEST 1 VARIANT A
Task 1. Read the text and choose the correct answer from A, B or C.

Approaches to selection vary significantly across cultures. There are differences not only in the
priorities that ...1... technical or interpersonal capabilities, but also in the ways that candidates are ...2... the
desired qualities.

In Anglo-Saxon cultures what is generally tested is how much the individual can contribute to the
tasks of their organization. In these cultures, assessment centers, intelligence tests and measurements of
competencies are the norm. In Germanic cultures, the emphasis is more on the quality of education in a
...3... function. The recruitment process in Latin and Far Eastern cultures is very often characterized by
...4... how well that person "fits in" with the larger group. This is determined in part by the elitism of higher
educational institutions such as the "grandes ecoles" in France or the University of Tokyo in Japan, and in
part by their interpersonal style and ability to network ...5... . If there are tests in Latin cultures, they will
...6... more about personality, communication and social skills than about the Anglo-Saxon notion of
"intelligence".

Though there are few statistical comparisons of selection practices used across cultures, one recent
study provides a useful example of the impact of culture. A survey ...7... Shackleton and Newell compared
selection methods between France and the UK. They found that there was a ...8... in the number of
interviews used in the selection process, with France resorting to more than one interview much more
frequently. They also found that in the UK there was a much greater tendency ...9... panel interviews than in
France, where one-to-one interviews are the norm. In addition, while almost 74% of companies in the UK
use references from previous employers only 11% of the companies surveyed in France used them.
Furthermore, French companies rely much more on personality tests and ...10... than their British
counterparts.

A B C

1 are given to is given for are giving for
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2 tested and interviewed testing and interviewed testing and
for for interviewing to
3 specialist specialized specializing
4 ascertaining ascertained ascertainment
5 internal internally international
6 tend to been tend to be tends to being
7 conducted of conducting by conducted by
8 struck contrast striking contrasts striking contrast
9 using to using to use
10 handwritten analysis handwriting analysis handwriting analyses

Task 2. Choose the best variant to finish the sentence using infinitive, gerund or participles in a correct

form.

11. Can you arrange

a. shipping goods on time?

b. goods to ship on time?

c. for goods to be shipped on time?
12. The counterparty made it difficult
a. to refuse us the order.

b. to us to order.

c. for us to refuse the order.

13. Managers should not hesitate

a. to follow the lines of control and responsibility
b. following the control and responsibility lines.
c. controlling responsibilities.
14. Is it any use

a. for managers to be accountable to superiors?
b. to undertake marketing research?

c. expecting the debtors to pay the bill?

15.The supervisor suggests
a. to compare actual performance with planned performance.
b. comparing actual performance with planned performance.
c. for us to compare actual performance with planned performance.

Task 3. Choose the correct variant A, B or C according to the knowledge derived during the term.

16. The measurement and correction of the performance of subordinates to ensure the achievement
oforganizational objectives and meeting the plans for attaining them.
A B C

Management Control Performance

17. Ration of outputs to inputs.

18



A B C

Efficiency Effectiveness Evaluation
18. The job content along five dimensions: skill variety, task identity, task significance, autonomy
feedback.

A B C

Job vacancy Span of control Job characteristics
19. The achievement of objectives by identifying and utilizing material and human resources.

A B C

Managerial Managing Management

20. The development of project organizat
having functional specialists loaned to him

for the duration of the project.

A

B

C

Flat organization

Matrix organization

hieratical structure

21. An object outside the individual, which may be called the incentive or goal.
A B C
Reduction Motivation Control

and

ion. Several projects are run at one time, each project manager

22. An ongoing program of activity which is designed to help an organization or an individual to achieve

goals and objectives.

A

B

C

Structure

Strategy

Span of control

23. All activities that a firm uses to design, produce, market and support its product.

A

B

C

Valuable chain

Supplying chain

Value chain

24. Classical-oriented theories associated with Frederick W. Taylor, Henry Fayol.

A

B

C

Scientific management

Research management

Managerial accounting

25. What an organization is and wants to become.
A B C
Vision Devision Visualizers

Task 4. Match definitions to the notions choosing only one possible letter A, B or C.

19



A B C
26 | to become less in amount or quantity to improve to shoot to lower
27 | to buy and use goods, services, energy, to produce to sell to
or natural materials consume
28 | to be the price of something to pay to cost to buy
29 | to buy something, especially to maintain to to
something big or expensive purchase control
30 | to plan and control how much you to budget to to
spend implement | discuss

IIpumepHbIe TEMBI 1JII MUHHM-3CCE (B PAMKAaX KOHTPOJIbHBIX padoT):

1. Training and knowledge enable you to pursue a career in the world of management

2. Management theories providethe  ability to analyzethe  complexity  of
organizations and their environments

3. Learning and Development in workforce is critical for the organization

4. To enhance usefulness and eliminate limitations needs an alternative type of organization

5. Modern organizations face learning and development challenges in today’s changing environment

6. Strategic management affects the entire organization

7. People are encouraged to see the “whole picture” together

8. Strategic management is an ongoing process

9. Organizations should increasingly adopt the use of compliance controls.

10. Management accounting, cost accounting and controlling are one and the same thing.

11. Management accounting is able to help a company gain competitive advantage.

12. There is no difference between Financial and Managerial Accounting.

13. Internal fraud threatens the life of business.

14. To be meaningful, financial ratios must be viewed in comparison with the ratios of other entities with
similar characteristics

15. Financial ratios are one of the best and simplest ways to set an objective performance standard

16. Classifying costs correctly and separating fixed from variable ones are necessary for valid analysis

17. Overhead analysis gives you an opportunity to affect your financial statements

18. Nowadays employers demand a combination  of knowledge, skills and
behaviour, the ability to perform a specific role

19. To impress a future employer, it’s necessary to boost transferable skills, leadership qualities being on top
of these

20. Academic qualifications are only a part of what is needed to gain a competitive edge on the labour market

IIpumepHbIe TEMBI U1 IPE3CHTALIUN
Corporate training strategy
Management functions performed at different management levels
Management styles & Motivational theories
Measures to improve low motivation
Recruitment process
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In-company training programs

Steps of strategic management process

Crisis management

Social corporate responsibility

Risk management

Management accounting as a special branch of accounting

The three steps in management accounting

Uses of accounting information in management

Financial statements managerial accountants use

Generally Accepted Accounting Principles (GAAP) and International Financial Reporting Standards (IFRS)
Methods to increase profit margin.

Cost accounting

Break-even analysis

Ways to understand the current financial position of a division

Fraud in management accounting (How can managers influence a company’s financial statements)

Tembl 17191 JMCKYCCHIA:

To manage the diversity of day-to-day running the business needs expertise in general management

A change of leadership style will lead to organizational change

Understanding the motivational theories can help to overcome resistance to change in organizational specific
environments

Efficient personnel management affects the entire organization

Human resources development is an ethical endeavor

Effective utilization of human resources ensures competitive advantages

Each SBU strategic business unit should be responsible for developing its business strategies

Lack of vision on the relationships between processes, technology and organization causes strategic plans fail
The need for improved corporate governance has developed significantly in recent years

Managerial accountants should be aware of all intricacies of accounting systems

A good management accountant can’t be created overnight

Fraud — here, there, everywhere. If you know the kinds of fraud people try you are less likely to be affected
Profitability ratios measure how well the firm generates profits, higher numbers

always show strength

After breakeven, inventory and overhead are the most important cost accounting concepts to master
Understanding budgeting techniques is a fundamental management skill

IIpumep cuTyaTHBHOIO 3a1aHusl /| MUHHU-Kelica
Case Title: Financial forecast

Background: The client is a large pharmaceutical firm with a market cap of $85 billion. They have about 4%
market share and are currently enjoying a 34 P/E ratio. The industry average P/E is about 29.
Problem to solve: The CFO of the firm wants to:

- figure out if the three-year plateau five years out is an issue she should be worried about;
- know what external options she can pursue to fix it.

Available Information:

Over the next five years a company is looking at a healthy growth in their EBIT margins. However, for three
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years thereafter, the EBIT margin growth is likely to stagnate when three of their blockbusters come off
patent. Subsequently, blockbusters currently in the pipeline will hit the market and their EBIT margins are
expected to healthy growth levels.

The client has about $10 billion in revenues, EBIT runs at about $3 billion. Gross margins are quite high at
80% and they are totally debt-free.

They have taken the OTC approach and probably will with these blockbusters as well. But this is not a
financially attractive option. As soon as the drug goes off patent, its price drops to 20% of its pre-OTC price.
Margins are consequently totally squeezed.

IIpumep C10BApHOT0 TUKTAHTA

LeNb UHCTAHIMH, OPSI0K CyOOpArHAIINN

cucreMa HH(GOPMAIMOHHBIX IIOTOKOB B OpraHU3aIiH
CUCTEMHOCTb, IIOCJIEI0BATENIbHOCTD; COTJIACOBAHHOCTH;
HETIPEBUICHHOE 00CTOSTEIHCTBO

OTKJIOHEHHE OT 3aIUIaHUPOBAHHBIX PE3YJIbTATOB
PYKOBOJICTBO

MIpWIArath yCUIMs

TpaTUTh, PACX0I0BaTh

KOPIOPAaTUBHOE YIPABJICHUE; BHYTPEHHEE YIIPABICHHUE
peann30BaTh; OCYLIECTBIISITh; BBIIOIHATh

JICHE)KHbIE CTUMYJIbI

B3aMMOCBSI3aHHBIN

JOJKHOCTHBIE 00S13aHHOCTH

paciupeHne JOHKHOCTHBIX 00S3aHHOCTEH U TTOJTHOMOYUH
poTanus 10JKHOCTEN

aIMUHUCTPATOPBI BHICIIETO YPOBHS

aJIMUHUCTPATOPBI CPEHETO YPOBHS

rpyrmna MEeHEKEPOB, KOTOPHIE HECYT MPSIMYIO OTBETCTBEHHOCTD 32 PA0OTY COTPYIHUKOB
IJIaH KOMIUIEKTOBAHUS KaJpOB

MaTpUYHask OpraHu3anus

TUHEWHO-(YHKIIMOHATbHAS OpraHU3aIus

BBITIOJIHEHHE, UCITOJIHEHNE, COBEPIIEHUE; MHTEHCUBHOCTh TPY/1a
PE3yABTATUBHOCTD JESITENBHOCTH (PUPMBI
pacnpocTpaHsTh, OXBaThIBaTh

MOPSIIOK JEUCTBUM, AITOPUTM

IIpumep poJieBoi UIpPbI
Role play on allocating a training budget
Problem awareness

Suave Ltd is a busy manufacturing company. They produce men's shirts in a highly competitive
market. At the moment they export about 40% of their production and they know that, in the current
economic situation, increasing exports is the most promising growth area for their business and a new export
sales manager is soon to be appointed. Two years ago, Suave Ltd were taken over by a forward-looking
company, a fabric manufacturer.

Since the takeover many changes have been made, including the introduction of computer-assisted
cutting equipment. This has resulted in an increase in production but with no increase in the amount of fabric
used. There has, therefore, been an increase in profits.

The parent company encourages a generous budget for training, both for shop- floor workers and for
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management.
Course description

MNe | Title of course | Length | Topics Covered Who should attend
1 | Effective 1day | Planning and giving a presentation Most managers will
Speaking Selecting and using visual aids benefit from this
Presenting arguments / ideas course particularly
persuasively those who need to
Managing nerves present an idea
Keeping the audience interested confidently and
Dealing with questions confidently effectively to any
number of people
2 | Effective 1day | Preparing an agenda Anyone who
Meetings Room layout and seating participates in
Effective visual aids meetings, runs
Managing time during the meeting meetings, or takes
Lubricating discussion part in decision
Contributing effectively making
Follow up
3 | Recruitment 1day | Preparation of the job description Anyone who has to
Interviewing Comparing the different advertising choose new staff to
Skills methods join their
Defining the ideal candidate organisation and
Preparing for the interview wants to make sure
Making an interview plan and that they choose the
conducting the interview best person for the
Behavioural skills and body language | job
Evaluating the success of interview
methods
4 | Building and 2 days | Choosing and motivating a good team | Newly-appointed
Leading a Creating an atmosphere which team leaders or
Team produces good teamwork managers. Managers
Identifying and eliminating factors whose success is
which reduce good teamwork likely to be affected
Using individual strengths by the performance
Improving communication within the of their team and
team teamwork
Leadership skills
Producing an action plan and
monitoring it
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Positive stress reduction strategies
Avoiding negative strategies such as
drink and drugs

Relaxation techniques

Practical ways of managing stress to

5 | Time 2 Analysing how time is spent All who want to
Management linked | Deciding on priorities and allocating achieve more in less
days time time and who want
with 3 | Identifying time-wasters and practical ideas and
weeks | eliminating them techniques that they
in Delegation can apply
betwee | Controlling workload, paperwork and | immediately
n interruptions
Your diary/personal organiser
6 | Stress 2 days | Understanding stress and how to use it | All those who may
Management as a motivator be under stress

themselves or who
have managerial
responsibility for
sustaining the
performance or

maintain and improve effective motivation of staff

performance in yourself and others

Simulation
Choose one of the roles (MD, Production Manager, Finance Manager, HR, Export Sales Manager,
Domestic Sales Manager), prepare it carefully and be ready to take part in a meeting where you have to make
a report.
Hold a meeting where you must decide:
- who you would send on a course;

- which course you would choose (you can choose more than one manager and more than one
course if you wish);
- what will be the benefit (tangible and intangible) for the company after having attended these
courses.
Role 1. The Managing Director.
You chair the meeting, and ensure everyone participates. Organize the meeting in the following way:
1. Listen carefully to what each head of department has to say. They must explain why and how the
money has been spent on the different sorts of training this year. Each manager must also say how they
would like the budget to be spent next year.

2. Get agreement on the percentage of the budget to be allocated to each type of training. Write the
percentages up on the board.
You personally asked for just one course this year. You think more members of top management should
learn Effective Meeting to facilitate your business expansion.
Role 2. Production Manager.

You have a very important role in the company. Your department has more staff than any other - in
fact half the staff work under you. You welcome the decision to attend Building and Leading a Team. It’11
help you to identify and eliminate factors which reduce good performance of the company. Also the idea of
improving communication within the team is quite attractive for you.

Role 3. Financial Manager.
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Unlike your colleagues, you think that spending on training is too high and this money might be
spent more efficiently. You want to persuade them to reduce the overall figure if the parent company allows
it and then spend the sum for replacement some obsolete equipment. If not you offer to concentrate the
training budget on accounting, financial management, and handling claims and policies by computer.

Role 4. The Human Resources Manager.

What you would really like is for your own staff and you personally to do more of the training in
recruitment procedures you started this year. What could be more important than an efficient work of HR
department? You agree your department is small, but you ask only 6% on training for such an essential
service. It is very little.

Role 5. Export Sales Manager.

Your staff have more and more frequent contact with foreign countries. Those handling claims need
Spanish and French in particular, and those responsible for contacts with your European partners need Italian
and German. You feel you must allocate more money to language training and effective speaking.

Role 6. Domestic Sales Manager.

You have more and more frequent contact with partners, so your work is too stressful. You need to
reduce the influence of stress on you work. Moreover, you’re sure that practical ways of managing stress will
improve effective performance in yourself and other staff of your department.

7. ®OH/I OLIEHOYHBIX CPEJICTB /sl POBeIeHNsI POMEKYTOUHOI aTTecTAluU 00yYAKIIUXCS
Mo AUCIHUILINHE

OueHka 3HAHUI CTYIEHTOB OCYLIECTBIIsIETCS B Oamiax B cooTBercTBUHM ¢ llomokeHwem o
MIPOBEICHUU TEKYIIETO KOHTPOJIS YCIIEBAEMOCTH WM MPOMEKYTOYHOW AaTTEeCTallud OOYYaIOIIMXCS 10
nporpamMMam OakajaBpuaTa U Maructparypsl (mpukas ot 23 maprta 2017 r. Ne 0557/0).

DopMa NPOMEKYTOYHON ATTECTALNM
3ader npoBoaMTCH B Ba ITana:
1.BeinosiHeHHE JIEKCUKO-TPAMMAaTHUECKOTO TECTa Ha OCHOBE IPONAEHHOIO S3bIKOBOIO MaTepuala,
KOTOpBIM BKJItOUaeT B ceds aynupoBanue (10 OamioB), Jekcuko-rpammaruueckuid 010k (20 6amios),
MUCbMEHHYIO padoTy: HamucaHue ot4yera no 3aganHoi Teme (10 6amnoB) — Bcero 40 6aoB.
2.YCTHBII OTBET: CUTyallMOHHOE 3a1anue (20 6ayioB).
JK3aMeH NPOBOJIUTCS B 1BA ITANA:
1.BeimonHeHNE JIGKCUKO-TPAMMATHYECKOTO TECTa Ha OCHOBE IPONACHHOTO S3BIKOBOTO MaTepHuala,
KOTOpBIM BKItOuaeT B cebs aynupoBanue (10 6amnoB), nexcuko-rpammaruueckuid 610k (10 6amnos),
MMCBbMEHHYIO paboTy: Hanucanue MmuHu-3cce (10 6annos); urtoro — 30 H6amoB.
2.YCTHBIH OTBET: paboTa ¢ TEKCTOM: UTeHHE, peepupOBaHUE, OTBETHI HA BOIIPOCHI MPENOaBaTes Mo
COJIEP)KaHUIO TTPOYUTAHHOTO Matepuana (15 6amioB) u penienne MuHU-Kekica (15 6amios); utoro — 30
6aJIoB.

IIpumep TecTa NPOMEKYTOUYHOT0 KOHTPOJIS
Final Test
Variant A
Part 1. Listening Task 1.
Listen to three people talking about how decisions are made where they work. Match them to the
companies.
1. Speaker 1, Franz, The Ford Motor Company
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A It is a small retailer. The company is a cooperative and practices a democratic
decision making process. All employees can take part in the decision making.

B Senior management members of the Strategy and Business Governance group
decide on the direction of the company and make the necessary decisions.
C The management of the company is changing the way it does business. Ideas

are put forward by management, and are passed to other company employees
to get their opinions.

D It is a large producer. The company is going to change the way of running
business. All employees participate in making mutual decisions.

2. Speaker 2, Stella, Suma Company

A It is a large wholesaler. The company is a cooperative and practices a
democratic decision making process. All employees can take part in the
decision making.

B Senior management members of the Strategy and Business Governance group
decide on the direction of the company and make the necessary decisions.

C This company is changing the way it does business. Ideas are put forward by
management, and are passed to other company employees to get their
opinions.

D It is a small manufacturing company that is going to change the way of

running business. All employees participate in making mutual decisions.

3. Speaker 3, Aidan, Mitsubishi Company

A This company is a large wholesaler. The company is a cooperative and
practices

a democratic decision making process. All employees can take part in the
decision making.

B Managers in the Strategy and Business Governance group decide on the
direction of the company and make the necessary decisions.

C This company is changing the way it does business. Ideas are put forward by
management, and are passed to other company employees to get their
opinions.

D It is a cooperative that is going to change the way of running business. All

employees participate in making mutual decisions.

Task 2.
Listen to the presentation on time management. Complete the gaps 4-10.

4. The speaker’s goal is to share which will be used for effective time management.
A. anidea
B. some techniques

C. some opinions
5. Most wasted time is of unquestioned activity.

A. the reason
B. an objective

C. the result
6. Without subordinates will never learn.

A. capital
B. good mentors
C. experience
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7. After taking the required tasks you should put them in order of_.
A\. process fulfilment
B. priority
C. organizational hierarchy’s goals
8. Realistic___are supposed to be set.
A\. deadlines
B. time horizon
C. efforts
9. The speaker’s going to look at three _ efficiently.
A\. scientific approaches
B. fundamental steps

C. functional steps for using time management more
10. In his/her activity manager should the tasks that can be fulfilled safely by subordinates.

A. develop
B. maintain
C. delegate

USE OF ENGLISH
Task 1. Read the text below. Choose the correct word from A, B, C or D. For each question 11-20,
mark one letter on your answer sheet.

Management has been described as a social process involving responsibility for economical and effective
planning & regulation of operation of an enterprise in the fulfillment of given purposes. It is a dynamic
process consisting of various elements and activities. These activities are different from operative
functions like marketing, finance, purchase etc. Rather these activities are common to each and every
manger irrespective of his level or status.

It was Henry Fayol, in the ... (11) ... part of the XX century, who was the first to give a ... (12) ... view
about the job of manager. He observed that managers ... (13)

... 5 management functions: they plan, organize, command, coordinate and control. In the mid-1950s,
these management functions were ... (14) ... to the basic four ...

(15) ... as the management process. The planning ... (16) ... encompasses defining the goals, ... (17) ...
appropriate strategies, and ... (18) ... different plans to coordinate the activities. Furthermore, managers
are responsible for ... (19) ... an organization's structure, which clarifies what must be done and by
whom. As the job of manager implies ... (20) ... activities of others, the leading function is very
important too.

Eventually, a manager has a controlling function. He has to ensure that the assumed goals will be
achieved. Therefore the manager has to monitor the different activities. The function of control consists of
those activities that are undertaken to ensure that the events do not deviate from the per-arranged plans.
The activities consist of establishing standards for work performance, measuring performance and
comparing it to these set standards and taking corrective actions as and when needed, to correct any
deviations.

11 A) past B) earliest C) early D) previous

12 A) visual B) wide C) global D) wonderful

13 A)ruled B) performed C) administered D) applied
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14 A) reduced B) developed C) balanced D) divided

15 A) known B) learnt C) notorious D) famous

16 A) event B)episode  C) detail D) component

17 A) drawing B) establishing C) extracting D) growing

18 A) founding B) bringing up C) developing D) organizing

19 A) designing B) inventing C) investing D) focusing

20 A) suggesting B) directing C) advising D) ruling

Task 2. Choose one letter (A, B or C) to complete the sentences 21-25:
21. Most applicants are anxious to move up the career___as fast as possible. A stairs B lift C ladder

22. The training does not just deal with theory but you get a fair amount of ____ experience as well.
A hands-off B hands-on  C handout
23. He had formal management___. A training B levels C classes
24. The training course will basic bookkeeping and financial terminology. A cover B deal
C learn
25. A knowledge of theory is necessary of course but it needs to be _ practical experience.

A fronted B held C backed up by

Task 3. Choose the correct words (infinitive or gerund) in sentences 26-30 to fill in the gaps.

26. He hated .... to telephone or telex Paris or London to explain his absence personally.
A B C

not to be able not being able to not be able

27. The board of directors admitted ... high profits by the company during the current fiscal year.

A B C
to get getting being got

28. These managers will have to wait for ages for another tender if they fail ... this time.
A B C
to apply having applied applying

29. A privately owned limited company is now no longer exempt from ... its accounts.
A B C
having to publish have to publishing to have to publish

30. CFO is responsible for ... that the books and records are ready for checking.

A B C

to see seeing saw
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IIpumep 3axanus AJ14 3a4eTa
BrinosiHuTE CHTYalMOHHOE 3a/]aHUe, OTBETHB HA BONPOCHI, 3ATPOHYThHIE B HEM.

Imagine that you are a mid-level manager who is in charge of manufacturing. Speak about the chain of
command in your department. What is your span of control? What is your approach to delegating
employees? What management functions do you delegate? How do you ensure that tasks are carried out
and put to completion? How do you evaluate the work of your subordinates and determine that your
employees are underperforming? Talk about a successful project involving teamwork in your
manufacturing department. What was your role in facilitating the project? How efficient is teamwork in
your department? Who is responsible for implementing budgets for projects? Whose job is to assess
equipment needs?

IIprMep NUCHEMEHHOIO0 3aaHM AJIA TECTA MPOMEKYTOYHOI0 KOHTPOJIs
MANAGEMENT TERMYV
FINAL TEST
WRITING

You are an HR manager of a big manufacturing company. Write a report (150-200 words) on allocating a
€100.000 budget from a parent company for training programs to improve hard and soft skills of your
employees in branches A, B, C. Use the following plan:

e Introduction

e Findings

e Conclusion

e Recommendations

IIpumep NUCBMEHHOTO 3aJaHUA AJISI TECTA MPOMEKYTOYHOI0 KOHTPOJIA (IK3aMeHAIMOHH O
NHUCbMEHHOM padoThI 115 BeeX (popm 00yueHust)

FINAL TEST
Writing
Write an opinion essay on the provided topic (200 words). You have 40 minutes to do this task.
Use the following plan:

1. make an introduction (state the problem)

2. express your personal opinion and give 2-3 reasons for your opinion

3. express an opposing opinion and give 1-2 reasons for this opposing opinion
4. explain why you don’t agree with the opposing opinion

5. make a conclusion restating your position

HpnMepHme TEMBbI J1Jii HAIIUCAHUA OTYCTOB

Jungles is a children’s indoor activity center in London. In your role as Manager of the centre, you
produce a regular quarterly report on sales for the key members of staff. In your report you comment on:

e the monthly sales;
e comparison with the previous years;
® the quarter’s profit.

Look at the figures below and write your report. Write 150-200 words.
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Sales ($) Quarter’s
profit ($)
January February March
This year 75,432 52,814 74,958 24,675
Last year 70,161 68,004 71,384 25,340

IIpumepHbIe TEMbI MUHH-ICCE
(KaK 4YacTH 3K3aMeHAUMOHHOW MUCbMEHHOH PadoThI)
Topics for Essay writing

1. Almost all employees are motivated by paying more money for their work done.

2. If you have a brilliant idea, you’ll be able to set up and manage a profitable company.

3. Management is viewed as the art of getting things done through the efforts of other people.

4. The unique access to information places the manager at the center of organizational decision making.
5. The only disadvantage of reorganization is redundancy of employees.

YceTrHas yacTh SK3aMeHa
Oo0pa3zen IK3aMeHAMOHHOT0 OMJIeTa

®eepanbHOe rocy1apcTBeHHOE 00pa3oBaTe/ibHOE 0I0/I’KeTHOe yUpeKIeHne BbIicero o0pa3oBaHust
«®UHAHCOBBIA YHUBEPCUTET ITIPU IIPABUTEJILCTBE
POCCHVICKOM ®EJEPALIMA
(duHaHCOBBIN YHUBEPCUTET)
HoBopoccuiickuii punuana @uHyHUBEpCUTETA

Kadenpa  «udopmaTuka, MaTremMaTnka U oOLIETYMaHUTAPHBIE HAYKH
Jucuunnuna «MlHOCTpaHHBIN S3bIK B MPO(ECCUOHANBHON 1eATeIbHOCTH »
®opma 00yyeHHs] _O4Has

Cemectp 6

Hampasienne  38.03.02 «MeHEHKMEHTY

[Ipoduns «KoprmopaTuBHOE ynpaBieHue»

BK3AMEHAIIMOHHBIN BUJIET Ne 1

1Bonpoc (15 6amioB). BeimoaHUTE 3K3aMEHAITMOHHYIO TUCHbMEHHYIO padoTy.

2Bomipoc (15 OGammos).Ilpountaiite u mnepeBeautre TekcT «Motivation theoriesy. Cnenaiite kpaTkoe
pedepupoBanre mpountaHHoro Martepuana. OTBeThTE Ha BOMPOCHI NPENOAABATENs MO COJEPKAHUIO
TEKCTa U 3aTPOHYTHIM B HEM MPOOIeMaM.

3 Borpoc(30 GayutoB).BeimonmHuTe yeTHOE 3a1aHKe, pEIIMB MUHH-KEHC 1o TeMe « Team leadership»

IToarorosui.

Cr. npenoaBaTenb Ky3pmuna U.H.
Yr1Bepxaaro:

3aBeyromnias kadenpoit, K.u.H., TOIEHT lNapaxa H. A.

Hara: «  » 20 T.
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IIpumep 3K3aMeHANMOHHBIX 3aaHUI

Bonpoc 1. IlpounTaiite u nepeBeaute Texkcr «Motivation theories». Caenaiite kparkoe
pedepupoBanue matepuaja Tekcra. OTBeTbTe Ha BOIPOCHI MPeENoAABATENsI MO COAEPKAHMIO
TEKCTAa U 3aTPOHYTHLIM B HEM l'lpOﬁ.]IeMaM.

Motivation is at the heart of your success. Because management is all about getting things done
through others, the ability to get others to perform is critical. A crucial driver of organizational
performance, motivation refers to the processes that determine how much effort will be expended to
perform the job in order to meet organizational goals. A lack of motivation costs the company money — in
terms of lost productivity and missed opportunities.

With downsizing and restructuring becoming commonplace in organizations, employee morale
has become negatively impacted. This has made the motivation of the workforce even more important.

The old command-and-control methods of motivating are not suitable for today’s environment of
empowerment and teams. Providing one-size-fits-all rewards does not work with diverse workforce.

No single theory captures the complexity of motivation in its entirety. It’s necessary for
management to understand multiple theories, and then integrate them to get a more comprehensive
understanding of how to better motivate employees.

David McClelland’s Learned Needs Theory is referred to as the Acquired Needs Theory.
According to the theory developed in the 1970s, needs are developed or learned over time. McClelland
suggested that there are three needs — for achievement, power, and affiliation — that are important to the
workforce. While all three are present in everyone, one need is dominant.

People who have a dominant need for achievement are proactively seeking ways to improve the
way things are done, like challenges and excel in competitive environment. An employee who has a
dominant need for achievement should be provided with challenging jobs with lots of feedback on his or
her progress.

The need for power is the need to control others. Those with a dominant need for power like to be
in charge and enjoy jobs with status. You should allow such employees to participate in decisions that
impact them and give them some control over their jobs.

The need for affiliation is the need to have close relationships with others and to be liked by
people. Individuals with the dominant need for affiliation generally do not desire to be the leader because
they want to be one of the group. They should be assigned to teams because they are motivated when
working with others. You might also let them train new employees or act as mentors because this
addresses more of their need for this interaction that is dominant within them.

Bonpoc 2. BelmosiHuTe yCTHOe 3a/laHHWe, pellMB MHHHU-Keiic mo Teme “Profitability and
management strategy”

Background: Your client is a jam & jelly manufacturer in the New England area. They have
experienced a drop in profitability over the past few years.

Available Information:

*Profitability decreased 2 years ago.

* A firm is a single store operation. It’s a niche player that has no major competitors.

* Product is a premium jam / jelly product line.

« Jellies and jams go bad with low temperatures.

* Bad products are returned with a full refund.

» Small operation, with no new capital, labor, operations, investment expenditures in the past few
years.

* Revenues have increased.

* Volume has gone up.

* Prices have stayed the same.

* Product mix has stayed the same.
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* No changes in direct material, labor, overhead. But transportation costs have risen.

* Transportation change was instituted a little over 2 years ago (26 months ago).

* Shipping was done to allow for sales in New York and Boston.

* Another local firm does the distribution. They are charging at the rate of transportation, no profit
for them. These costs are passed on to the customers.

Question: Why has profitability fallen? List as many reasons as possible.

Follow-up questions:

-How big is the firm and how long have they been in business?

-What’s happening with revenue trends?

Is it because volume is increasing or price?

-Why is volume increasing?

-Did variable costs change in direct materials?
-Direct labor? Overhead costs? Transportation?
-Were there any changes in operations costs?

HpI/IMepbl OLHCHOYHBIX CPEACTB AJA NMPOBEPKU KaxKa0i KOMIICTCHI MU, (])opMpreMoifl

TUCHUILINHONA
Kommnerenius Tunosble 3a/1aHUS
YK-3 CnocobHocts | 1.Mcnoib3yeT MHOCTPAHHBIH S3bIK B MEKJINYHOCTHOM OOIIEHWH W
MMPUMCHATH 3HaHUA HpO(l)QCCI/IOHaJIbHOﬁ HCHATECJIbHOCTH, Bblﬁlflpaﬂ COOTBETCTBYIOIME
HHOCTPAHHOI'O A3bIKa BepﬁaﬂbeIe u HEBepﬁaJIbeIe cpeacrea KOMMYHUKAaIIUU.
Ha YPOBHE,
JOCTaTOYHOM I 3aganmue 1
MEKITMYHOCTHOTO In pairs simulate a call to a company providing management training
oOrmieHusi, yuyeOHOU U services to ask for information about a Training Program for your
npodeCCHOHATBLHON subordinates.
JEATEILHOCTH

3apanne 2
Discuss the following issues:
1. How is it important for a company to invest money into employee
development and establishing company-wide trainging?
2. What problems might a company have which could be solved by a
training programme?
3. What are the general benefits to a company and employees of a good
training programme?
4. How much should organizations be committed to training?

3aganue 3
Explain to your fellow student what information is usually included in
managerial accounting and how internal users can make a judgment about
the company’s affairs on the basis of the documents included in it?

3aganne 4
Critical thinking.
The supervisory and middle management levels of your company have
been seriously affected by the lack of promotion prospects and they have
become a soft target for head-hunters and competing companies.

Discuss with a partner the following issues:
What makes training effective?
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What are you going to do to ensure that your company does not lose vital
staff?

2.Peann3yeT Ha HHOCTPAHHOM $I3bIKe€ KOMMYHUKATHBHbIE HAMepeHusl
YCTHO W NHCbMEHHO, MCIHOJIb3Ys COBPeMeHHble HH(OPMALMOHHO
KOMMYHUKAIIUOHHbIE TEXHOJIOTHH.

3aganune 1
Talk to the class about each of the following topics for about two minutes.
Give arguments in favor and against the opinion.
o Many people think the job of a manager is dull and routine.
o Management has changed significantly during the last decade.

Get prepared to demonstrate polite and interested listening using the
following expressions:

Well, I hadn’t thought of that

... Exactly

That’s a good

point That'’s

interesting

I'm not sure that’s

relevant From my point

of view

3aganne 2
Write an essay (120 words) comparing responsibilities of middle
management and senior management. Discuss the span of control which
is used for handling day-to-day operations. Use the Internet resources to
find the examples to support your opinion.

3aganmne 3
A customer calls the sales department to ask about the terms and
conditions of delivery. Use the phrases for permission, necessity and
prohibition. Consult some delivery companies’ websites to find the
necessary information.

3aganue 4
Write a formal e-mail to your colleague confirming the meeting you’ve
agreed about.

3.Ucnoab3yer mnpuémMbl NmyOIMYHON peuydn M [JeJOBOIO H
Npo(hecCHOHAIBLHOIO IMCKYPCAa Ha HHOCTPAHHOM fI3bIKe.

3aganue 1

Give a presentation on the following topic using the format recommended
in your textbook.

3apanmue 2
Comment on the presentation given by your groupmates. Activate useful
phrases that are demanded in the situations of commenting.
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3ananmue 3
Roleplay the dialogue in your office with an angry customer who had his
on-line access to your services blocked. Appologize for the inconvenience
but do not accept responsibility.

3ananmue 4
Act a telephone talk between you and an HR Manager.
You have been looking for a job for over a year. Last week you had a job
interview, and yesterday the company called you to offer you the
position. You went to the office, agreed to a salary, and signed a contract.
Today another company called you and offered you a position with them.
The position interests you more than the one you agreed to take. It offers
more money and prestige. What will you do? Why?
Phrases to use
Student A (an applicant):
Can | speak to To begin with It appears that
On the one hand On the other hand Moreover
All in all Thank you for

Student B (HR manager):

How are you?

What can I do for you? As I see it

Apart from that As far as | know

Well, | suppose you can always

Look here! There is nothing to worry about! | was glad to help you!

4.]lemoHcTpUpYyeT BJIAJEHUSA OCHOBaAMH aKaJeMHu4YecKoH
KOMMYHHUKAIIUM W PedYeBOro ITHKETA H3y4aeMOro HHOCTPAHHOIO
SI3LIKA.

3aganme 1

Asking for information about terms of payment.
An inexperienced exporter calls trade financial department to get more
information about terms of payment used in your company. Listen to the
conversation and answer the questions below. Continue the conversation
asking more questions.
1. What is the difference between cash payment, payment on invoice,
documents against payment (D/P), payment by irrevocable letter of
credit?
2. Why do major of companies prefer the latter term of payment
(irrevocable letter of credit)?

3apanmue 2

Give a summary of your job description speaking to a new business
partner. If you have not started working imagine a career you would like
to have and give a summary of that.

3apanue 3

Practice social language in the following situations:
- Greeting a visitor at the reception desk
- Making a small talk after the meeting
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- Saying good buy at the end of the meeting

3amanue 4

Discuss the peculiarities of verbal and written contracts in business:
1.Do you think verbal and written contracts should differ in how
binding they are? Why or why not? Do you think verbal and written
contracts should differ in how flexible they are? Why or why not?
2.What do you think are the advantages of a contract being flexible?
What do you think are the advantages of a contract being binding?
3.Have you ever broken a verbal contract? If so, what happened?
Have you ever broken a written contract? If so, what happened?
Sharing your point of view with your groupmates using the following
phrases:
To begin with ... .
My intention is to make...
I hope I managed to dot the “i”’s and cross the “t”’s
. Firstly, (secondly ... )
That’s about all there is to it.
Moreover, ... .
1'd like to get back to my original contention ... .
n conclusion 1'd like to ...

5.¥Ymeer rpamorHo U 3(PPEKTHBHO MOJbL30BATHCS HHOSA3BIYHBIMU
HCTOYHUKAMHU HH(OpMAIIUH

3aganmne 1

All the skills below can make a resume most successful. Put these
powerful verbs into the chart to describe management skills,
communication skills, helping skills, and financial skills.

analyzed, aided, administered, assigned, acted, summarized, eased,
allocated, prescribed, attained, chaired, consented, appraised, audited,
accommodated, balanced, coached, reported, explained, budgeted,
advised, contracted, provided, calculated, enabled, marketed, executed,
developed, directed, protected, addressed, organized, prioritized,
cooperated, forecasted, mobilized, scheduled, surveyed, sustained,
researched, projected, supervised, assisted, reviewed, recommended

Management | Communication Helping Financial
skills skills skills skills
analyzed consented eased allocated
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3aganue 2

What do the following abbreviations stand for?

SEC EBITDA ANHR MU
Ltd GAAP Aud O/H
A=L+C IFRS Bal PFD
P/L COGS SG&A ACCA
3aganune 3

Search for the following keywordsin the Internet to find further
information about one of these items and report on your findings: net
worth, current assets, accrued liabilities, deferred income, deferred
income taxes, admitted assets, treasury stock, commitments, contingent
liabilities.

6. Ilpoayuupyer Ha HMHOCTPAHHOM Si3blKe NHCHbMEHHbIE peuyeBble
Npou3Be/leHUsI B COOTBETCTBUM ¢ KOMMYHMKATHBHOI 3a/1a4eid.

3aganmue 1.

Translate the following sentences using infinitive, gerund or
participles:

1.4 3HAaK, 4YTO OH ONBITHBIN MCHC/KCp H CIICHUAIIM3HUPYCTCA B
YIIPaBIEHYECKOM yUYETE.

2.HukTo He oxuall, 4TO KOMIaHUs OKakeTcs He 3(p(PEeKTUBHOM.

3.Koro B Bamieil KOMIaHWN CUUTAIOT JYYIINM B OpPTaHU3ALUU

CHUCTCMbI KOHTpOJ’ISI?

4.Jlokaxkute MHE CIIHCOK KaHIUAATOB, BIAJCIOUINX MPO(eccHnoHaTbHO-
OPHUCHTHPOBAHHBIM NHOCTPAHHBIM SA3BIKOM.

5.Bel  10mKHBI OBITH OYEHb BHHUMATEIBHBI, BBITIOJIHSS TOPYYEHHYIO
pabory.

6.bynyun Xxopomum HHKXEHEPOM, OH BBITIOIHHII 3a/IaHUe 0Y9€Hb OBICTPO.
7.Bonpoc, obcyxxaaeMblil ceiiuac Ha coOOpaHUU, OYEHb BAXKHBIN B IJIaHE
CTPATCTUYCCKOI'0 Pa3BUTHUA KOMITaHUH.

8.Tak kak MUCHMO OBLIO TIOCTIAHO MO HEBEPHOMY aJIpecy, OHO HE JOILIO
A0 HaIllnX KJINCHTOB.

9.[IpoynTaB MHOTO MaTEepPHAIIOB O MIEPCIICKTHBAX PAa3BUTHS PHIHKA TPY/IA,
COTPYAHUK OTACIIA pa6OTBI C MCPCOHAJIOM CMOI' CHACJIAaThb I/IHTCpCCHHﬁ
JOKIaI.

10.HOCT8.BI.LII/IKI/I MOoKa3aJii HaM CIIMCOK TOBAPOB, JKCIIOPTHPYCMBIX HX
(bupmoi.

3ananmue 2.

Writing a report. One of your biggest customers recently started
purchasing from a competitor instead of from your organization and your
Managing Director has asked you to investigate the reasons for this.
Write a report for the Managing director (200-250 words)
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- explaining how you investigated the reasons
- giving details of what you discovered
- suggesting a way of dealing with the situation.

3ananue 3.

Write a magazine article about one of the famous interpreters or a
specialist in management. Use the guide to help in organizing your
article. Write 150-200 words.

Paragraph 1.

Who is this businessman and what is he/she best known for?

Paragraph 2.

Biographical information: when and where born/ family life/ important
points in life.

Paragraph 3.

What was his/ her message?

What were his/her influential thoughts/ findings etc/?

Paragraph 4.

Why do you think this person is important?

List of possible characters — famous thinkers and scientists: Adam
Smith, John Maynard Keynes...

3ananue 4.

Reporting the results of a survey

Read the results of this survey on businesses’role in protecting the
environment and write a short summary of the results.

Survey results

Dealing with survey results

1.Do you believe you understand the term ‘environmental issues’?

Yes 83% No 17%

2.Has your business taken any steps towards reducing its carbon
footprint?

Yes 55% No 45%

3.How important is businesses’ role in reducing the impact of climate
change?

Very important 57%

Quite important 33% Not very important 7% Not at all important 3%

4.How highly do you believe your customers or clients rank
environmental issues on the scale of importance?

Very important 9%

Quite important 45% Not very important 42% Not at all important 4%
5.Do you believe that the government should force businesses to make
their processes more environmentally friendly?

Yes 70% No 30%

Phrases to be used

Results of the survey indicate that while.....
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The survey also revealed that ...

Only a small minority of the respondents ....considered this factor to be
Respondents attached some importance ...

Finally .... were in favour of the ... while ... opposed ....

INIKH-1

Brnanenue oCHOBHBIMU
HAyYHBIMU MOHITUSIMH
U KaTeroOpusiMu
SKOHOMHKH U
YIIPABJIEHYECKOU
HAyKH U CIIOCOOHOCTH
K UX IPUMEHEHUIO
IIPU pEIICHUU

PO eCCHOHATBHBIX
3a1au

1. JleMoHCTpUpYeT 3HAHME TEPMHMHOJIOTHHM, HAINPaBJIEHHH, IIKOJI,
COBPEMEHHBIX TeHJeHIMH MeHeI:KMeHTa W TO3UIHH POCCUIICKOI
yIpaBJieH4€eCKOM MbICJIH

3ananme 1
Read the blog and the income statement below. Underline the correct
answers.

1 Next year will be the company's third \fourth \ fifth year in business.

2 The company's products are designed by Megan \ Doug \temporary
workers.

3 The company's customers choose Doug's Mugs for their low price\
simple product \ unique designs.

4 The company's main problem is its sales \cash flow\ debt.

5 This year, the company sold 40,000 mugs for €3.00 \ €3.50 \ €4.00 each.
6 The production cost for each mug was €0.80 \ €1.00 \ €1.20.

7 Fixed costs are increasing\ stable \decreasing.

8 This year, the company made a net profit\ broke even \ made a net loss.

Megan and | started Doug's Mugs four years ago. Megan is in charge of
sales, and | do the rest. The business grew quickly in the first three years,
so we have some temporary workers who help with production when
we're very busy. Our product is very simple: souvenir mugs. Last year, we
sold 80,000 mugs to shops, clubs and businesses. Our USP is our original
designs. | create unique, attractive or humorous designs for each
customer. | set up the business and bought the equipment with my own
money, so we have no debt. We manufacture to order, so we have very
little stock. Most of our customers pay in advance, which means that our
cash flow situation is very good. To see some of our products, click here.

3ananue 2

Complete the sentences with the words
(interrelated, powers, assets, health, system, money)

The banking is presented by more than 30000 different banks,
accounting for trillions US Dollars in .......... worldwide only in the Top
10. While money-changing and money-lending may be as old as .......... ,
banking dates back to 11th century medieval Italy, and played a major
role in the rise of the Italian city-states as world economic ........... Ever
since, the of an economy and the health of its banks have
been ........... .

3aganune 3

Use a word or a phrase from each column to make common word
combinations. You can use some words more than once.
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apply for the balance
cancel a cheque
check an overdraft
set up a direct debit
transfer a loan
write money

a standing order

3amanue 4

Match the words, given below with their equivalents in Russian

1. aggregate demand. a) BHemHuH 3 dekT

2. extra tax income b) sxuTenu ceapCKOW MECTHOCTH

3. environmental costS  C) COBOKYIHBIH CIIPOC

4. externalities d) sKos0rHYeCcKre U3IEPKKU

5. rural population €) JIOTIOJHUTEIIbHBIC HAJIOTOBBIC MOCTYILUICHUS

2. Peanu3yer cnmocoOHOCTH aJanTHPOBATHL M 00001IaTh pe3yJIbTATHI
COBPEMEHHBIX HAYYHBIX HCCJIEIOBAHNH /IJIsl OCYLIECTBJIEHUSI HAYYHO-
HCCJIeI0BATEILCKOM padoThl B OaKkajaBpuare.

3aganne 1

What Kkinds of financial institutions traditionally did the following
types of business? Complete the table.

-making loans, arranging mergers, providing pensions, giving financial
advice to companies, receiving deposits, issuing shares or bonds,
arranging mortgages, arranging or fighting takeover birds, offering life
insurance

retail banks

building societies

insurance companies

investment banks

3aganue 2

Read the webpage below advertising online banking and complete
the sentences overleaf

Why bank online?

Because you have access to your account 24 hours a day ,7 days a week
with Internet banking you can:

- Check your balance whenever you want /

- Pay bills without writing cheques or queuing at the bank/
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- Transfer money between your current account and your savings account
- Print a statement at any time

- Set up, change and delete your standing orders

- View and cancel direct debits

- Apply for a loan

- Apply for a new or increased overdraft

- Order foreign currency or taveller’s cheques.

1. A is an instruction to a bank to pay varying sums of
money to another account on particular dates

2. A pays interest but usually has limits as to how much
money can be withdrawn during a certain period of time.

3.A lists the recent debits and credits in a bank account

4. An IS an arrangement allowing someone to borrow

money by withdrawing more than they have deposited in their account,
up to a certain limit.

5. pays no or little interest, but usually allows the holder to
withdraw cash or pay cheques without any restrictions.

6. A is an amount of money borrowed from a bank for a a
fixed period.

7. A is the amount of money in a bank account at a particular
time.

8. A IS an instruction to a bank to pay regular, fixed sums

of money to another account.
3amanmne 3

Use some of the phrases from the list and discuss about the future of :
- Telephone banking
- Internet banking
- The stock market in your country
- Interest rates in your country
- Your language learning
- Your career
3ananmue 4

Choose the correct version of completing the following sentences.

1. An accounting period is a period over which ... are calculated.
a) prophets

b) profits

c) loses

d) loses

2. Accounts ... refers to the money that is owed to the company by its
clients/customers.

a) receivable

b) receptive

C) payable

d) paying
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3. To accrue means to accumulate or ...
a) decrease

b) regret

C) increase

d) stimulate

4. My house has ... (= increased in value) by 10% in the past 9 months.
a) approximated

b) appreciated

c) depreciated

d) reduced

5. The company indicated all the accrued expenses on the balance ... .
a) statement

b) paper

C) note

d) sheet

6. Another word for accounting is ...
a) bookkeeping

b) finance

c) balancing

d) money counting

Tunosblie KOHTPOJIbHBIC 3a/IaHUA 1 MaTCPpHAJIbI
BOl'[pOCbI JIS MOATOTOBKH K 3K3aMECHY

1. What is management? Why is it called a unifying resource?
2. What kind of managerial information assists the internal users? How many functions do managers
fulfill?
3. What types of decisions do usually managers make? How can managerial accounting information be
used?
4. What management levels can be identified?
5. What is the time horizon? How does the time horizon for planning change from the top level to the
supervisory level?
6. How does the organizing function at the middle management level differ from those of supervisory and
senior levels?
7. What types of relationship exist in management? Whose task is it to develop horizontal relationships?
What level of management has a small span of control in performing their directing function? Why is it
s0?
8. What skills are particularly important at all management levels?
9. What is strategic management? What are the main functions of strategic management? Why does
strategic management mean complete management of the business?
10. What processes are essential for strategic management?
11.In what way can organizations attain sustainable competitive advantage?
12. How can the role of organization's Chief Executive Officer (CEO) and executive team be defined?
13. What are the ways the strategic management may use to help management teams gain success?
14. What is SWOT and in what way does it relate to crisis management?
15. How can the efficiency of corporate governance be achieved?
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16. What new phenomena do policy makers and regulators face today?

17. What information do the external users need? What kind of accounting information is designed for
them?

18.What is accounting? What information does financial statement contain?

19. What information does a balance sheet contain? How can a balance sheet help the firm to spot areas
of financial weakness and strength?

20. What is the name of the accounting report that may show either a net profit or a net loss for an
accounting period? How are expenses grouped?

21. What does a cash flow statement show? What are the three categories of activities the cash flow
statement breaks down? What are the reasons for cash flow problems of a company?

22. Is cash flow statement and cash flow forecast the same thing? Why is it important to make a good
cash flow forecast in management?

23. What are the major categories of financial ratios? Which of them use the information only from the
balance sheet?

24. What kind of qualities does a good accountant need? Are they the same for a manager?

25. What does tax accounting deal with? How are different forms of business taxed? What is meant by
saying: corporate profit is subject to double taxation?

26. What is a tax advantage? Give an example.

27. What is the difference between tax avoidance and tax evasion?

28. What is the purpose of management accounting?

29. How many steps are identified in management accounting? What is the role of budgeting?

30. What is performance measurement and decision making aimed at?

IIpumepHbIe TeMBI 1JIsi MUHHM-ICCe (B PAMKaX KOHTPOJIbHBIX padoT):

1. Training and knowledge enable you to pursue a career in the world of management

2. Management theories provide the ability to analyze the complexity of organizations and their
environments

3. Learning and Development in workforce is critical for the organization

4. To enhance usefulness and eliminate limitations needs an alternative type of organization

5. Modern organizations face learning and development challenges in today’s changing environment

6. Strategic management affects the entire organization

7. People are encouraged to see the “whole picture” together

8. Strategic management is an ongoing process

9. Organizations should increasingly adopt the use of compliance controls.

10. Management accounting, cost accounting and controlling are one and the same thing.

11. Management accounting is able to help a company gain competitive advantage.

12. There is no difference between Financial and Managerial Accounting.

13. Internal fraud threatens the life of business.

14. To be meaningful, financial ratios must be viewed in comparison with the ratios of other entities with
similar characteristics

15. Financial ratios are one of the best and simplest ways to set an objective performance standard

16. Classifying costs correctly and separating fixed from variable ones are necessary for valid analysis

17. Overhead analysis gives you an opportunity to affect your financial statements

18. Nowadays employers demand a combination of knowledge, skills and behaviour, the ability to
perform a specific role

19. To impress a future employer, it’s necessary to boost transferable skills, leadership qualities being on
top of these

20. Academic qualifications are only a part of what is needed to gain a competitive edge on the labour
market
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8. IlepeyeHb OCHOBHOII M JONOJHHUTEIbHOW Y4eOHOH JHUTepaTypbl, He0OXOAUMOH IJs
OCBOCHMS TUCHHUIIUHBI

HopmaTuBHO-ipaBoBbIE aKThI

1. [lonoxkeHueM O MPOBENEHUM TEKYILErO0 KOHTPOJS YCIEBAEMOCTH W IPOMEXKYTOUHOH aTTecTaluu
oOyJaromuxcs 1Mo mporpaMmam OakanaBprara u MarucTparypsl (mpukas ot 23 mapta 2017 r. Ne 0557/0).
OcHoBHasi JiuTEepaTypa
2.  AHrIUHCKUIA s3bIK B TNPO(ecCHOHANBHON JesaTenbHOCTH: MeHeKMEHT: ydeOHoe mocobue /
Nyboununa I'.A. mon pen., bemoram M.A., Jlpaunnckas WN.®., Konmpaxuna H.I'., IlerpoBa O.H.,
CrapoBepoBa H.II. — MockBa: KnroPyc, — 278 c¢. — ISBN 978-5-406-02178-1. — URL:
https://www.book.ru/view5/ab36f91a3f919092f3b98edb9ed912d6
JlonosHUTeILHAS JTUTEpPaTypa
3. bemoram M.A., Menbauuyk M.B. Economics. Finance. Management = AHTIMICKUN S3BIK B
JeSTeTbHOCTH SKOHOMHUKH, (MHAHCOB M MeHeKMeHTa: yueOnuk/ M.A. benoram, M.B. Mensauuyk; moa
pen. M.B. MenpHUYYK. —  Mocksa: KHOPVYC, 2017. - 232 c. - URL:
https://www.book.ru/view5/c80bde20014cba09f7b48850fac6b016
4. Canyk T.II. byxranrepckuil (puHAHCOBBIM y4yeT W OTYETHOCTh: yuyeOHoe nocobue / Camyk T.IL.,
[TomsixkoBa U.A., PoctoBrieBa O.C. — Mocksa: KuoPyc, — 274 ¢. — (6akanaBpuar). — ISBN 978-5-406-
07500-5. — URL: https://www.book.ru/view5/9420b515c813685cde54edfe28h48ala

9. Ilepeuenb pecypcoB HHGPOPMAUMOHHO-TEJIEKOMMYHHKAIMOHHOH ceTn «HHTepHET,
HEOOXO0AUMBIX /1JIs1 OCBOEHMS TN CIIUTITHHBI

Dnexkrponno-oubmoTeuHas cuctema BOOK.RU http://www.book.ru

OH-7aifH cJIoBaph JEJI0BOT0 aHTIUicKoro s3bika Nttp://www.businessdictionary.com/

Odunmanbublil caliT n3marenbcrBa «Financial Times» www.ft.com

Odunmanbublil caliT n3natenscta BBC as u3yyaromux aHTITUHACKUM S3bIK_

http://www.bbc.co.uk/learningenglish

OdunmanbHbIil caliT n3natenbcrBa «Euronewsy http://www.euronews.com

CaiiT ayis pa3BUTHS TPAMMATHYECKUX HABBIKOB HA aHTIIMICKOM SI3BIKE

https://www.englishgrammar.org

7. Caift 1715 pa3BUTHS HABBIKOB ayIMpOBaHus U rpamMmatuku http://www.perfect- english-

dgrammar.com

CalT It CaMOCTOSATEILHOTO U3YYEHHS aHTIIMHCKOTO sA3bIka Nttp://www.memrise.com

9. Caiit ans paboOTHI C MPE3EHTAIIUSAMH U IPOTPAMMHBIM 00ECTIEUEHUEM 10 UX CO3JIAaHUIO
http://www.prezi.com

10. OdunmabHbIN aHTITOA3BIYHBINA CAUT JIJIS MPO()ECCHOHANTBHBIX 3KOHOMUCTOB, MCHEKEPOB U
ynpasinenieB «MuBectonemus» - http://www.investopedia.com/

11. O¢dunmansHblii aHIITOA3BIYHBINA 00pa30BaTEIbHBIN CAalT MPOEKTa IO OHJIAWH- 00YYEHHUIO OT

BEIYIIUX MUPOBBIX YHUBEPCHUTETOB. WWW.COUISera.org

N =

o

o

©

10. MeToanyeckue yKazaHus J1Jisl 00y4AIOIMXCSI 0 OCBOCHUIO THCIHHUIIUHBI

«VIHOCTpaHHBIN SI3BIK B MPO(ECCHOHANBHOM JEATENbHOCTH» — 3TO KOMIUIEKC PEKOMEHJAUN |
pa3bsICHEHUH, MO3BOJIAIOIIMX CTYAEHTY OakajlaBpHaTa ONTHMAJIbHBIM 00pa3oM OpraHM30BaTh HPOLECC
MOJITOTOBKH K 3a4€Ty WJIM 3K3aMEHY, 00eCIeUnTh HaBUTAIlMI0O OOYYaIOIUXCS B IPOLECCe H3YUYCHHS
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JTUCIUIUTMHBL. PekoMeHaanuu opueHTUpOBaHbl Ha obecnieueHrne 3PPEeKTUBHOCTH Y4eOHOTO mpoIiecca Mo
U3YYEHHUIO JUCLUUIUIMHBI W TOATOTOBKY CTYJIEHTa K KOMMYHHMKAlMM B OOIIEKYJIBTYpPHOM,
00MIEsI3bIKOBOM U TIPO(ECCUOHATILHOM I0JIE ACSITETLHOCTH.
Pemienue KkeiicoB M MUHH-KeEICOB
Keiicbl 0a3upyroTcst Ha IPUHATHH PELICHUN C AaHAJIM30M apaMeTPOB KOHKPETHBIX CUTYALUH,
B3STBIX U3 MPAKTUUECKON edaTenbHOcTH. CyliecTByeT 2 BUJa KEHCOB:
1. MuHU-KeHChI (OMHUCHIBAIOT POOIEMY B KpaTKOH (hopMe 1 MOTYT IPUMEHSTHCS B KAUeCTBE
«UHTEJUIEKTYaJIbHOW Pa3MUHKW» JUI CTYJAEHTOB (PMHAHCOBO-?KOHOMHUYECKHX HalpaBJICHHUH
MOJITOTOBKH; KaK MPAaBHJIO, B MUHHU- K€iCaX HET JIOMOJHUTENbHON HH(POPMAIIMH O KOMIIAaHHH);
2. MacTep-Kenchl (oApoOHbIe KeHUChI, COAEPIKAIINE JOTOTHUTEIHHYIO/TTOAPOOHYI0 HHPOPMAIIHIO;
WCIOJIB3YIOTCS B KOMaHAHBIX COPEBHOBAHMX 10 KeiicaM B Ou3Hec-1mKoiax u B BY3ax).
Pemenue kelica HaunHaercs ¢ popmMupoBaHue pabouux noarpymnn (komaun). Pacnpenenenue rem
111 00CYXKICHHUS IPOU3BOAUTCS MIPEIOIaBaTeIeM C YIETOM MOXKeTaHui Kakaoi noarpymnmnsl. Eciu tema
IUI BCeX IMOATPYIIl OJMHAKOBas, TO IpernojaBaTesb O3BYYMBAeT €€ WieHaM Y4eOHOM TIpyIIbl U
OOBSIBIIIET CPOK IPEICTABICHHUSI WTOTOBOTO PEIICHUS/PE3ylibTaTa KOJUJICKTHBHONH pabOTHl 1O TOUCKY
BbIXOJIa U3 NpoOieMHOM curyanuu. Ha sTame 3HakomMcTBa ¢ IpoOJIeMOil BBIACHSIOTCS LEAM U BHJ
UTOrOBOTO pelieHus Kelca (oT4er o padoTe B (popme npe3eHTaluu, NMCbMEHHOr0 aHalln3a Keica u T.11.).
Kaxnas rpynna o0cyxJaeT u aHaIM3UpyeT CUTYallHIo, II0CJIE Yero BhIpabaThIBaeT CBOIO TOUKY 3PEHMS Ha
npobseMy, TeHEpUPYEeT Pa3IUYHbIC HJIEH 10 MOBOJY PEIICHHs JaHHOW MPOOJIeMBbl U 3aTeM O(pOpMIISET
peleHye B BUe IPe3eHTalluH/TIMCbMEHHOTO OTUeTa.
Pemenue keiicoB peKOMEH1yeTCs IPOBOAUTH B HECKOJIBKO TAIOB:
|. Vsyuenwe wmarepuama — CTyJE€HTHI 3HAKOMATCS € MOJy4eHHON HMH(OpPMAIMeEi, onmpeaesseT
OCHOBHYIO podemMy
Il. O6cyxnenne u amanms mpakrtuyeckoil cuTyauuum B moarpymme (3-4 denoseka, 40 MHHYT) —
CTYAEHTBl O0OCYXIAIOT TNPUYMHBI CIOXKMBILEHCS CHUTYyallMd, BBIJBUTAIOT HUAEU [0 PEIICHUIO
CYIIECTBYIOIIUX MTPOOIIEM.
I1l. TIpencrasnenne pesynbTatoB 0OGCYKIEHWS KakIOH TPYIIBI B COOTBETCTBHH CO CIEMLYFOIIMM
IJTaHOM:
1) kpatkoe usnoxkenue cuTyamuy (Summary) — CTYIEHTHI ONTMCHIBAIOT H3Y4EHHYIO CHTYAIHNIO;
2) npobaematuka (Statement of the Problem/Issues) — CTyIeHTHI MPECTABIAIOT BBIABIECHHBIE HMU
POOJIEMBI;
3) BapuanThl fneiicTBus (Options) — CTyAEHTH MPEITAraloT BO3MOJKHBIE DENICHHs, PAcCKasblBas o
npeumyiectBax (Advantages) u Hegocrarkax (Disadvantages) kaxaoro u3 HUX;
4) pexomenmanuu (Recommendation) — CTyZeHTHl HpPEACTABIAIOT HAWIYYIIMH, MO MX MHEHHIO,
BapuaHT JACHUCTBUM;
5) nnan neitctuit (Plan of Action) — cTymeHTHl TOAPOOHO pPAacCKa3bIBAIOT O Mepax, KOTOpHIE
HE00XO0AMMO MPHUHATH B paMKaX PeLIeHUs 3asBICHHOMN MPoOIeMbl
IV. Bo Bpems npesenTanuu qpyrue rpymnisl CTyIEHTOB HE MMEOT MPAaBO 00CYKIaTh CBOM 3a/IaHHs.
V.V kaxnoii rpynmel ecTh 4-5 MHHYT Ha NPEACTABIEHHE CBOMX PE3YNLTATOB M 2 MHHYTHI, YTOOBI
OTBETUTH Ha BOIIPOCHI.
[Ipennaraercs pabota 1o ciaeayroUIeMy alrOpUTMY:
1. mpenBapuTenbHOE O3HaKOMIIEHME €  COJEPKAHMEM Kelica Juil  (OpPMUpOBaHUsS — OOIIErO
MPEJCTaBICHUS O Mpodiieme;
3HaKOMCTBO C BOIIPOCaMU K KeWcy;
3. 3HAKOMCTBO C TEKCTOM Keiica M BceMu (DakTaMU WM MPOOIEMaMM, HMEIOMIMMM OTHOIICHHE K
IIOCTABJIEHHBIM BOIIPOCAM;
4. onpenenenne NPUYMHBI MPOOIEMBI UJIM TIPOOJIEM, PACCMATPUBAEMBIX B KEHCE.
Korga pemenue poOIeMbI B pamkax Keiica HaWJEHO, TOTOBUTCSA

44

N



MIpe3eHTAIHs], TPecc-KOH(EPEHIUS UITH MMCbMEHHBIH OTYeT.

Pexomenayercs ciaenyromasi CTPyKTypa npe3eHTalum:
- CUTyalHOHHBIN aHanus - 30% BpeMeHu:
0 SWOT w/unu STEP-ananus;
[] ananu3 npoOJeMbl;
[} aHanm3 ommoOOoK.

- IpaKkTU4ecKkue pekomeHaanuu - 60% BpeMeHu:
[J] cTparerus u TakTUKA,
[] HEOTJIOKHBIE MEPHI U MEPONPUATHUS B AOJITOCPOUHOM MEPCIEKTUBE.
- pe3roMe pyKoBOJUTENsI, oOpaTHas cBs3b - 10% BpeMeHwU.
Pemienne u mpejacraBieHue TOW WM HMHOM Ou3Hec-cHTyanuu (MpoOOJIEeMBbI) MOXKET MPOXOAWTH U B
WHIUBUAYAIbHOM (opMaTe, TO €CTh KaK MpeCTaBlICHUE PEeICHUS] MUHH-Keilca.

MeTtoauyeckue peKOMeHIAIUH 0 HATMCAHUIO ¢ce

Occe 3TO COYMHEHHME, KOTOPBIH BbIpakaeT JIMYHOE MHEHUE aBTOpa 00 OIpeeNeHHOH TeMe,
npeacrapisioneld oomuii narepec. OCHOBHOH LIEJBIO 3cce SBIsETCS (OPMHUPOBAHUE MHEHUS YUTATEIS.
OCHOBHBIMH OCOOEHHOCTSIMM 3CCE€ SIBISIOTCSI KpPAaTKOCTh, SICHOCTb COOOLIEHMS, CYOBEKTUBHOCTB,
oOpalieHre K MUPOKOH ayTUTOPUU U CUIILHOE BIIUSTHUE.

CylecTBYIOT pa3MyHble TUIIbI 3CCE:

- OIIMCATENIbHOE 3CCe

- CPaBHUTEJIBHOE 3CCe

- 3cCe-MHEHUE

- apryMEHTHUPOBAHHOE ICCE

- KPUTHYECKUN O4EpK

- aHAJIUTHUYECKOE CCE U TIP.

OTnAu4uTeNbHBIE YEPTHI 3CCe:

- (hopManbHBIN A3BIK

- [J1aroJibl B OCHOBHOM B aKTHBHOM 3aJ10Te

Occe He TOIKHO COEPIKATh:

- COKpallleHus1 WK1 abOpeBuaTypsl

- YIIPOLIEHHBIN CIOBapb U BBIPaKEHHsI, XapaKTepHbIE /151 pa3rOBOPHOM peuH (CJIEHT)

-opdorpaduueckue u TpaMMaTUYECKUE OIMTUOKH

OTarnbl HanucaHus cce (PeKOMEH AN CTYACHTY):

1. Ilpexxne  yem  mwHcathb acce, BbIOepUTE TeMy H ONpeieNIuTe  IEJIEBYIO
ayJIUTOPHUIO.

2. IlpoaymaiiTe BCTYIUIGHHE, B KOTOPOM OOBSICHUTE O 4eM BBI OymeTe TOBOpUTH B dcce. OHO JOKHA
OBbITH HEe 00JIee OHOTO MPEITI0KEHHUS.

3. IlpexncraBpTe OCHOBHYIO  wuzewo Bamero 3cce, AapryMeHThl  «3a» Ballly OCHOBHas
UJesl U «IIPOTHUB» HEE.

4. Coznaiite HaOpocok Barmrero scce.

5. HanumumTe OCHOBHYIO 4acTh 3cce, B KOTOPOM MPUBEIUTE apryMEHTHI, (DaKThl, IPUMEPBl U MPHUYUHBI
TOT0, O 4eM Bbl nuiuuTe. L{eap 0CHOBHOMN YacTH 3cce - MOJIEIUThCS UISSIMU C BalllUM YUTATEJIEM.

6. HanumuTe 3akimroueHue. 3akiroueHUe MOBTOPSET TJIaBHYIO HICI0 BAILIErO 3CCE M PE3IOMUPYET TO, O
4yeM Bbl Hamucaiu B BamieM dcce. Llenb 3akimodeHus: 3acTaBUTh YUTATeNs 3alyMaTbcs O TOM, O YEM BbI
MULINTE.

7. IlepeunTaiiTe ¥ OTKOPPEKTUPYNUTE HAITHUCAHHOE.
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IloaroroBka NMPE3CHTAIlMM U I0KJIaA IO TeEMeE

YcTHas mpe3eHTanus 1Mo TeMe JAMCIUILTUHBI TIPECTaBlIsIeT cO00M MyONMYHOE BBICTYIJICHHE Ha
MHOCTPAaHHOM SI3bIKE, OPUEHTHPOBAHHOE HA O3HAKOMJICHHE ayJWTOpUHU CIylIaTeliel C OmpeAesieHHOM
TEMOM.
[IpeseHTanus mpeactaBiasieT co0oil oauH u3 3PPEKTUBHBIX CIOCOOOB 0OMeHa WHGpOpMaIeH, B
KOTOPOM COYETAeTCs TEKCTOBAsI M BU3YyalbHasl M0ja4a WH(DOpMAIIHH 1TOCIIe €€ MTONCKA, PAaHKUPOBAHUS T10
BaYKHOCTHU U JIOCTOBEPHOCTHU, U
aHanm3a. Busyanusanus wuHQOpManMHM BKIOYaeT B ceOs ONMUCaHWe TaOnmui W TPaduKoB,
MIpe/ICTaBJICHUE CTATUCTUYECKUX JIaHHBIX U T.II.
Komnonenmoi npezenmayuu:
- TutynpHas yacTh (Ha3BaHUE, 3aCTABKA).
- OTKpBIBatoIas 4YacTh (AHHOTALIUS, JeIatonias ayJMTOPUI0 BOCIPUUMYHBOIN).
- Brepenue (mpeaBocXuIaeT OCHOBHBIE MOTUBBI MPE3EHTAIIUH, 3TO MOCT, BEyIIUI K OCHOBHOI YacTH).
- OcHOBHas 4acTh (MPEACTABISAET COO0I COOOIIECHHE).
- KittoueBble myHKTHI (TJIaBHBIE HJI€W OCHOBHOM YacTH).
- [TognepxxuBaromuin MaTepua (b OpMaIus, OOBACHIIOMAA U TOAJIEPKUBAIONIA  OCHOBHBIE
MTYHKTBI).
- [Tepexox (1MOABOAUT UTOT OJTHOMY KITFOYCBOMY IYHKTY U MPECTABIISCT CIICTYIOIINN).
- O630p (BHOBB IIEPEUYHCIIAET KIIOUYEBBIC MyHKTHI COOOIIEHNS).
- 3akmoueHue (JOJDKHO TpU3BIBaTh M IMOOYXKIATh AayJAUTOPHUIO; TOIBOAWT YEPTY KpPaTKUM
YTBEPKIACHHUEM).

Cnocob usnoxcenus mamepuana:

- B XPOHOJIOTUYECKOM TOPSIJIKE,

- B IIOpAJIKE IPUOPUTETA,
- B TEPPUTOPHAIBHOM IOPSIJIKE,
- B TEMaTUYECKOH IMOCIIEJ0BATEIbHOCTH,

- CTPYKTYpPHUPYS €ro Mo NPUHLHUITY «IIpobiieMa-perieHue».
OcHosHoe codepoicanue u cmpyKmypa npe3eHmayuiu.

= (I)OpMy.TII/IpOBKa TEMBI, LICJIN U IIJIaHA BBICTYIIJICHUS
= OIpPEACICHUC MMPOAOJDKUTCIIBHOCTHU MPEACTABIICHHUA MaTCpUalia,

- Y4eT 0COOCHHOCTEH ayJUTOPUH, aIPECHOM MOoJaun MaTepuana,;

- UHTEPAKTUBHBIC IEHCTBUS BBICTYTAIOIIETO, HampuMep,  BKJIIOYEHHE B 0OCYXIeHUE
clIymiaTenei;

- coOroIeHue  3pPUTEIBHOTO KOHTAaKTa c ayJTUTOPUEH; IKECThI, MUMHUKA
BBICTYTAIOMIETO;

- HAUIMYWE WUTIOCTPAi (HE  TeperpykKaromiux n3o0paxaemMyro Ha JKpaHe

nH(pOpPMaILIHIO), KIIOUYEBBIX CIIOB;
- HY>KHBIH TI0JI00p IIBETOBO I'AMMBI.

= UCIIOJIb30BAHUEC HAT'TIAIHBIX U TCXHUYCCKUX CPEACTB.
Pekomeudauuu no npoeedeHuio npeseHmayuu.

= HC YHUTATh IMOATOTOBJIICHHYIO I/IH(I)OpMaI_II/IIO;
- 00s3aTeJIbHO IoATOTOBUTHE NMUCHbMEHHO M YCTHO MPEACTABUTH MMPE3CHTANIO,

- NIPEelyCMOTPETh MPOOJIEMHBIE, CIO0XKHBIE JUIss  TIOHUMaHUs  (DparMeHThl BBICTYIUICHUS H
IIPOKOMMEHTHUPOBATh UX;

- IPeABUIECTh BO3MOXHBIE BOIPOCHL, KOTOpPblE MOTYT OBITH 3a/aHbl MO XOIy M B pe3yJbTare
MpEAbSIBICHUS TPE3CHTALUU.
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Obwue DEKOMEHOAUUUNO BKJIIOUYEHUIO 6 MeKCmoB8yro  4acniv npeseHmayuu
BU3YANILHOLL uﬂd)opmauuu:

1. Kaxnplii cnaiin qoyokeH HecTH (yHKIMOHAIBHYIO HArpy3Ky (IS 4Ero OH Hy)XKEH, KaKyko 3HAYUMMYIO
uHpopmanuio oH HeceT). Ha cnaiin BeiHOCUTCS Ta MHGOpMaius, KoTopas 06e3 3pUTEIbHON OMOpPbI
BOCIIPUHHUMAETCS XYXKE.

2. Crnaiiipl TOJDKHBI JIOTIONHATh WM 0000IIaTh CONEp)KaHWE BBHICTYIUIEHMS WIM €ro 4YacTeid, a He
OyOonmupoBaTh ero (T.e. TeKCT WIM M300pa)KeHHs, BBIHOCHUMBIE HA CIAiijl, JOJDKHBI HE OYKBaJIbHO
HOBTOPSTH COJEP)KaHHE KaKOW-TMOO 4YacTH BBICTYIUICHHSA, a 0000IIaTh, CTPYKTYpHUpPOBAaTh WU
WJUTIOCTPUPOBATH €€).

3. Aynutopus D0JKHA YETKO IPEACTABIIATh, K KAKOH MMEHHO YacTH BBICTYILUICHHS OTHOCHTCS CJIAM]I,
MOATOMY KXKABIH CaliJl IOJKEH WMETh 3aroJIOBOK. 3arojioBOK JOJDKEH OTpakaTh OCHOBHOE
COIep)KaHME Cialaa, a He CTPYKTYPHYK 4YacTh IPE3CHTAllMd M COCTOSTh W3 3-5 CIIOB,
COCTABIIIONIMX HE 3aKOHYEHHOE TIPEIOKEHHE, a (pa3sy.

4. Unpopmanus Ha crnaigax MOKHA OBITH M3JI0KEHA KPaTKO M YETKO, €€ CJEHyeT T'PaMOTHO
CTPYKTYpUPOBATb.

5. He pekoMeHayeTcsl meperpyxkaTh claili MHpOpMALMei, II09TOMY CJIOMKHBIE CXEMbl U CIHCKH
nenecoodpasHee pa3oUTh Ha HECKOJIBKO CIIANI0B, IPU STOM Ha
BTOPOM cllaiijie HE0OXOAMMO TMOBTOPHUTH 3arojOBOK IIEPBOTO C MOMETKOW “TIPOAOKEHUE WIIH
IIPOHYMEPOBATh 3THU JBa Claijaa.

6. Texcr, BKmovarommii nepeuncnenus (bullet points) J0MKEH COCTOSAT U3 OJHOPOJHBIX
IrpaMMaTUYECKUX CTPYKTYp, HAIIPUMED, IJIarojoB WU CYIIECTBUTEIbHBIX.
Texcmoguvle caatiovl
TexcToBble cnaipl COAEpXk AT TEKCT, KAaK IMPaBWIO, B BHJE CHUCKOB. [Ipm cocraBiieHMM cCrnainos
peKoMeHayeTcs coO0IaTh CIeIyIOIHe TpaBUIa;
1. Ha cnaiinax crieayer UCHOIb30BaTh HE MOJIHBIE MPEAJIOKEHNS, @ CIOBOCOUYETAHUS.
2. OnTuManbHOE KOJIMYECTBO CTPOK Ha ciaiijie — He 6osee 7 CTPOK, BKIIOYAst 3aroJIOBOK.
3.KonngecTBo c110B B CTpOKE HE TOJIKHO TPEBBIIIATE 7 CIIOB.
4.JlomyckaeTcsi BBIHECEHUE Ha CIaii/ibl MOJHBIX MPEUIOKEHUH, €ClIM 3TO IUTAThl WK OIpeesieHus, 6e3
KOTOPBIX HENb3s 000NTHUCH JIJIsl IOJTHOTO PACKPBITUS HAy4YHOU TeMbl. LIUTaThl 1 onpeseneHus He T0JKHBI
ObITh CIIMIIKOM JUIMHHBIMH M CIHUIIKOM CJOXHO C(HOPMYIMPOBAaHHBIMHU. bBOJBIIMHCTBO aBTOPOB
PEKOMEHIyeT, YTOOBI TaKUX CJIAalI0B OblI0O He OoJbile |1 B TedeHue 5-7 —MUHYTHOW Mpe3eHTaluu, U 2-X —
B TeueHue 12-15-MuHyTHOH.
Cnatiovl ¢ uzobpasicenuem epaguyeckux 0anHvLx
Ha cnaiigax He pekoMeHayeTcs HCHOJb30BaTh CIOXHBIE TAOIMIIBI C MHOXECTBOM KOJIOHOK U
cTpoK. Konn4yecTBO KOJIOHOK U CTPOK B TaOJiMIle HE JTOJKHO MpPEBBIIIATh 4, BEIMYMHA NPOOETIOB MEXIY
KOJIOHKaMH JIOJDKHA OBITh MMPUMEPHO PaBHA BEJIMUYUHE KOJOHOK, YTOOBI TEKCT 3pUTENbHO He cnuBajics. K
HanboJee YacTo UCIOJIb3YEMBIM TUIIAM CXEM OTHOCSTCSI THCTOTPaMMbl, KPYTOBbIE AHMArpaMMBbl, TOUEUHBIE
IMarpaMMbl  (IMarpaMMBbl pacceMBaHUs) W KpuBble. [lJIsi TIpUBIICYEHUS W yIASpXKaHHUS BHUMAHUS
ayJAUTOPUU HEOOXOIMMO HAy4YMThCS LEIeco00pa3HO MPHUMEHATh KOMOMHALIMIO OOOMX THIIOB CIIAiIOB,
€CJIM MaTepua 3TO MO3BOJISET.
Kaxnplif U3 nepeyucieHHbIX BBIIIE PAa3HOBUAHOCTEH CIIalI0B I1€JeCO00pa3HO IMPHUMEHSTh B
OTIpeIeNIEHHBIX CIIydasx:
1.TekcToBble cHaipl HCHOJB3YIOTCS M OTpaKeHUs Kiaccupukanuii u cnuckoB. WX ymoOHO
UCIOJIb30BaTh, €CJIM Ha CJIaliJibl HYKHO BBIHECTH COJIEp’KaHUE MPE3eHTAlU, eI HCCIIEeOBaHMUS,
HCIOJIb30BAHHBIE METO/IbI, BO3MOKHBIE PE3yJIbTaThl, BHIBOJBI U T.].
2 [Tpu oToOpaskeHNH TPOIICHTHBIX COOTHOIICHUH JTyYIlle MCIIOJIb30BaTh KPYTOBBIC AT PaMMBI.
3. 'mcTorpamMmbl XOpOIIO WILTIOCTPUPYIOT CPABHEHUS, U3MEHEHHS BO BPEMEHH WJIM YacTOTY.
4. ]luarpamMmbl pacceBaHMs (TOYEUHBbIE IUArpaMMbl) HMOAXOAAT JIs JEMOHCTPAllMM COOTHOLIEHUS U
COIOCTABJICHUS TaHHBIX.
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5.KpuBsle, a Takxke rpag ik XOpOIIo WLTIOCTPUPYIOT U3MEHEHUS BO BpEMEHHU.
Obwue npakmuyeckue peKomMeHoayuy no 0eMoOHCMpayuy ciauoos
1. Cnaiinpl TOJDKHBI YIIPOIIATH U 00JIeT4aTh MOHMMaHue HH(OpPMAIIK, a He JyOJIUpOoBaTh ee.
2. IlpeseHTanuio He cieayeT HayMHATh C TOKa3a CJIaiJoB, MOCKOJIbKY BHHUMAaHHUE ayJUTOPHUH JIOJDKHO
OBITh CKOHIIGHTPUPOBAHO HA JOKIAAUMKE;, KaXABIH Claiil HYXHO TPEICTABIATh CBOCBPEMEHHO,
KOMMEHTHPYS €ro MECTO B IIPE3CHTAIIUN, 1 CBOEBPEMEHHO MEHSThH Ha CJICTYIOIINM.
3. AyIuTopuu HYXKHO JaTh BpeMs Ha OCMBICIICHHE HHPOPMAITUH cllaiaa.
4, OOBsICHEHHE COJICPIKAHMS CIIAMIOB JOJKHO OBITh YETKUM U MTOHSATHBIM.
5. IIpu nmemoHCTpamuu ciaiina mneiaecoodpazHo coOI0aaTh CICIYIONMIYIO MOCIEeI0BATSILHOCTD ACHCTBHIA:
Ha3BaTh CJIAlJl, OTMETUTh MECTO COJACPKaHUs Ciaiifa B CTPYKType Mpe3eHTAIuu (BBEACHUE, OCHOBHAs
4acTh, 3aKIIOYCHHE), NaTh CIYyIIATENIIM BPEeMsl OCMBICIUTH WH(OPMAIMIO, U TOJBKO 3aTe€M Hayarh
KOMMEHTHPOBAThH CIIAM]I.
6. He pexomenayercs cuuThiBaTh MHGOpManuio co ciaiga. Craidg gomkeH coaepxarb He Ooinbline 24
CJIOB, NIPEACTABICHHBIX CIIOBAMH HJIH CJIOBOCOYETAHUSMHM B BUJIE CIIMCKA, CXEMbI WU Tpaduka.
Ocobennocmiu UCnoab308AHUS CIAUO08 HA NPE3CHMAYUU
1. Cnaiinbl, B cpeiHEM, MOKHO MOKa3bIBaTh C HMHTEPBAIOM B 1 — 2 MUHYTHI.
2. “HeoObrynbie”, 3a0aBHBIC CIAlBl MOTYT “pa3OyAWUTh” ayJUTOPUIO, HO CHIIKAIOT YPOBEHb YCBOCHHS
Marepuana.
Kommenmuposanue craiioos
1. IIpu mepexone OT TEKCTa K ciaiiiaM HYXHO YINOMSHYTh TeMy cliaiiiia, 3aTeM MOKa3aTh claiii, naTh
ayJIMTOPUH BPEMs Ha OCMBICIICHUE 3ar0JIOBKa, a 3aTEM IPOKOMMEHTHUPOBATH €T0
2. JlmarpamMMbl U TpadUKH HEOOXOIUMO IMOAPOOHO KOMMEHTHpOBaTh, Hampumep, “‘Ha atom rpaduke
Moka3zaHo u3MeHenue A u B 3a nepuop ¢ ... no.... XKenrast 1TMHUA OKAa3bIBa€T U3MEHEHNE A, a 3eJIeHas —
u3MeHenue B. u t.0.”
Cmpyxkmypa npe3enmayuy u «noaesnbley dpaswvi

Greeting, Ladies and gentlemen. It’s an honour to have the opportunity to address such
Name, a distinguished audience. My name is...
Position Good morning. Let me start by saying just a few words about my own

background. I started out in ...

Signposting The topic I'd like to talk (to you) today about ... In my presentation I’d like
phrases to review ...

Title/Subject | I'm going to present the recent ...

explain ... brief you on ...

inform you about ... describe ...

The subject of my presentation is ... My presentation is entitled ...

I’d like to give you an update on ...

Reference to | | can see many of you are aware of ...

the audience You all look as though you've heard this before.

Duration My presentation will last for about five minutes. | know that time is short, so
| intend to be brief.

I’1l talk for about three minutes.

Main points I’ve divided my presentation into four parts. They are ... I’'m going to
develop three main points in my presentation:

Firstly, ...

Secondly, ...

Thirdly, ...

Finally, ...
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The subject can be looked at under the following headings: ...
We can break this area down into the following fields:...
Questions Please, stop me if you have any questions.
If you have any questions, I’d be pleased to answer them at the end of the
presentation.
If you have any questions, please feel free to interrupt.
Signaling Introducing your first point:
phrases To start with.. ., then, I’d like to consider... First of all, I’d like to look at...
Finishing the point:
That’s all I have to say about... These are the main points on ...
So that’s the general picture for... and now let’s look at...
Starting a new point:
Now let’s turn to...
I’d like now to consider... Next we come to...
The next point I’d like to make is... Referring to what you have said: As |
said at the beginning. ..
I told you a few minutes ago that... In the first part of my talk I said...
Rhetorical questions:
What’s the explanation for this? What can we do about it?
How will this affect us?
Summarizing | Let me just run over the key points again. I’ll briefly summarize the main
phrases issues.
To sum up...
So now I’d just like to summarize the main points.
Conclusion As you can see, there are some very good reasons... In conclusion...
I’d like to leave you with the following thought / idea. That brings me to the
end of my presentation.
Questions I’d be glad to try and answer any questions. So, let’s throw it open to
questions.
If there are any questions, I’ll be pleased to answer them.
Thanking Thank you for your attention Thank you for listening
I hope you have gained an insight into ...

MeToauka NMpOBECACHUS pOJ'leBOi;I WJIH J1eJI0BOM HI'PbI

Ponesast urpa MokeT IpoXoauTh Kak B oopMaTe ayAUTOPHON paboOThI, Tak U B (hopMare 3ayeTa.
IIpenonaBaTenp qOMKEH:
1O6DBACHUTD LI 3aHATHS U HETIOCPEIACTBEHHO POJIEBON UTPHI.
2.ITomoub ¢ popMHUpOBaHUEM TPYIII AJIS IPOBEAEHHSI POJIEBOM UIPBI.

3.Pazmatp kpaTkue onmMcaHus POJEBOW UTPHI, MAMATKH IS YYaCTHHKOB, €CITH 3TO Tpedyercs, U

OTBCCTU NOCTATOYHO BPCMCHHU HA TOATOTOBKY.

4.Y6€I[I/ITI)C$I, 4TO KaXXIOMY IIOHATHA €ro poJjib MW 3aJaada, OTBCYATH Ha BOIPOCHI W JdaBaThb

Pa3bACHCHUA.

Xox poJieBoii UrphI:

1. CryneHThl BHUMATEIbHO YHUTAIOT OMHMCaHUE MPOOJIEeMbl U CBOEH poiM, 00CYXIAIOT CHOCOOBI
B3aMMOJICHCTBHS B paMKax CYLIECTBYIOIEH cUTyauuu (0OCyAE€HUE BENETCA Ha aHIJIMICKOM SI3BIKE B
ManbIX rpynnax). CTyaeHTbl MOTYT I0JIb30BaThCsl CJIOBAPEM HA CTAJMU MOJATOTOBKHU JJISi COCTaBJICHHUSA

CIMCKA CJIOB M BBIPAKEHUN, KOTOPBIE MOTYT MIPUTOUTHCS BO BPEMS POJIEBOM UTPBHI.
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2. CTyneHTHl HAUMHAIOT POJIeBYIO UTpy. Urpa 3akanunBaeTcs, KOrjua JOCTUTHYTHl  IpUEMIIEMbIe
pe3yabTarthl. OcCTalbHbBIE CTYAEHTHI, HE 3a/IcHICTBOBAHHBIC B 3TOM CIIEHE, CIIYIIAIOT, OTMEYAIOT OIINOKU
1 HCTOYHOCTH, ITOJIOKUTCIIBHBIC 1 OTpI/II_[aTeJIbeIC MOMCHTEI B pe'—II/I BBICTYHaIOH_[I/IX.

3. TI'pynmoBoe o0cCyxaeHue pe3yabTaToB. IlepBBIMM  BBICKA3bIBAIOTCS YYACTHUKH, 3aTe€M
HaOJII0AaTeIH.

4. IpernogaBaTelb MOIBOJIUT UTOTH, YKa3bIBask Ha yAauyHbIe MOMEHTHI, OCHOBHBIE YPOKH, KOTOPBIE
OBLTH M3BJICUCHBI, U T€ OCOOCHHOCTH, Ha KOTOPBIC HY>KHO O0paTUTh BHUMaHHE B TIOCIEAYIONIEM y4eOHOM
mporiecce.

B03M0OXHO HCIOIB30BaHUE BHJICO- M JAPYrOro 3alMCBIBAIONICTO OO0OPYAOBaHUS, T.K. BO BpeMs
0OCYXIEHHSI MOXKHO BO3BpallaThCs K OTAEABHBIM MOMEHTaM HWIPhI, YTO IIO3BOJHMT YYaCTHHKAM
HAOJII0aTh 3a CBOMM IIOBEICHHEM CO CTOPOHBI M JejaTh BBIBOJABL. Ha 3amucu Takke 4YeTKO
IIPOCIIC)KMBAETCS OYCHD BAKHOE C TOUKH 3PCHHS Iepeaadn nHpopMaiuyu HeBepOalbHOE MMOBEACHHUE, T. €.
SA3BIK ) KC€CTOB, MUMHMKA U T.II.

MeToauka  BbINOJHEHHUS] MPAKTHKO-OPHEHTHPOBAHHBIX 3agaHuii (MoJeJIMpoBaHue
CUTYallUil 1 UX AHAJIN3)

[IpakTUKO-OpHUEHTUPOBAHHBIE 3aJaHUS - ITO MPAKTUYECKHE CUTYAllUH, OTIMCHIBAIOIINE B CXKATOU U
eMKOI popMme paznuyHble NpoOIeMbl, 33]Ja4l U HEOJHO3HAUYHbIE CUTyallu1 0€3 OUE€BUHBIX OTBETOB.

Pemenus mo HUM MPUHUMAIOTCA, KaK MPaBUIIO, B YCIOBUAX NeduiuTa uHGopManuu U BpeMEHHU.
[Ipu 3TOM Ba)HO €ClIM HE NPEJIOKUTH pPellieHUue NMpoOIeMbl, TO BbIpA0OTAaTh, KAK MUHUMYM, CTPAaTErHio
aHalu3a, HEKUil ero aiaroput™. [Ipu BBHIMOIHEHHHM MNPAKTUKO-OPUEHTUPOBAHHOTO 3aJaHUs Haubosee
MHTEPECHO HE CaMO pELICHHE KaK TaKOBOE, a XOJ MbICIIEH, MOJIX0J K aHaJlu3y CUTyal[id, Ha OCHOBE
KOTOPOTO CTYAEHT TMpHIIeT K TOMY WIA HHOMY 3akitoueHuto. [Ipu BBINOTHEHUH MPAKTUKO-
OpUEHTHPOBAHHBIX 3a/laHuil oOydaromeMycsi HEoOXOJUMO HPHUMEHUThH IOJIyYEHHbIE TEOpPETHUUYECKHe
3HaHUS B paMKax IMpPOIeHHON TeMaTHKH JUTsS PELICHHs TPAKTUYECKHX 3a/1a4.

[IpakTUKO-OPUEHTHPOBAHHBIE 33/1a4U BKIIOYAIOT B CEO4:

- HaJIM4Me COLMAIbHO 3HAYMMOH 3aauun (mpo0iaeMbl) — Hcciae10BaTenbcKol, HHPOPMALMOHHOM,
MIPaKTHYECKOW;

- QHAJIU3 U TIAHUPOBAHUS ASUCTBHIM MO pa3pelieHnto IpodIemsbl;

- ompezaeneHue (GopMbl MpPE3eHTAMM M KOHTEKCTHO 3HAYMMOIO CJIOBapHOTO 3amaca |

rpaMMaTHYECKUX CTPYKTYp JUIsl BEpOaIbHOIO BBIPAKEHUS UICH.

XapakTepHbIe YepThl pabOThI HAJl IPAKTUKO-OPUEHTUPOBAHHBIMHU 3a/1a4aMU BKIIOYAIOT:

- IMYHOCTHBIN MOAX0]1 B 00eCIeYeHUN MOTHBALINY;

- IeATEIIbHOCTHBINA MOJIXO/;

- IPUHLUIBI TPOOIEMHOr0 00yUeHMS;

- YMEHHS CAMOBBIPAXEHUS, CAMONPE3EHTALUU U pedIeKCuu;

- HaBBIKM CAaMOCTOSATEIBHOCTH B MBICIIUTENIbHOM, MPAKTUYECKOI U BOJIEBOM cdepax;

- UHULIMATUBHOCTh U TBOPYECKOE OTHOIIEHHE K JIETy.

KoMnoHeHThI yueOHO-METOINYECKOH JIeITeIbHOCTH BKJIIOYAIOT CIEYIONTNE HABbIKU:

- aHajnuTU4YecKue (BBIABMKEHHME uAern U (GOpMYyJIHMpPOBaHHME 3aJauyd, IIOUCK THIOTE3bI,
00OCHOBaHHBIN BBIOOD CIIOCO0A peIICHHS)

- Mpe3eHTaIMOHHBIE (BEIOOP CIIOCO00B M ()OPM HATIISAHON MPE3CHTAIINH PE3yIbTAaTOB)

- KOMMYHUKaTHBHBIE (YMEHUE M0A00paTh MPABUIILHBIN s BepOanbHbIX eTUHHI] OOIIEHNU)

- IOMCKOBBIE (KOHTEKCTHBIN MOUCK, B IHTEpHEeTe, 10 KII0YEBBIM CII0BaM)

- nH(pOpMaIMOHHbIE (CTPYKTYpPUPOBaHUE UH(OpMAIUH).

KpnTepml OIICHUBAHHUA YCHCIMHOCTH BbINMOJHCHUSA NMPAKTHKO-OPHCHTUPOBAHHOI'O
3aJaHuA:
- CTCIICHb CaMOCTOATCIIbBHOCTH,
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- KOTMYE€CTBO HOBON WMH(GOpPMAIIMU HCIIOIH30BAHHON JUISE  BBITIOJIHCHUS 33JJaHUS;
- CTENEeHb OCMBICIICHUS UCTIOJIb30BaHHON NH(OpMAIUK;

- OPUTHHAIBHOCTD UJIEH, CII0C00a pelIeHus IpoOIeMbl,

- OCMBICIIeHHE MTPOOIeMbl U POPMYTUPOBAHUE 1IEIIN;

- YPOBEHb CAaMOOPI'aHU3ALUHU U YCTHOTO COOOIICHHUS;

- TBOPUYECKUI MOIXOT;

- COLIMAJIBHOE U MPUKJIAHOE 3HAUECHUE MOJIYyUEHHBIX PE3YJIbTAaTOB.

MeTtoanyeckue peKOMeHAAIMH 110 OPraHU3aliy IPYNIOBOM TUCKYccHH / 1e0aToB

JlMcKyccHs — 3TO YETKO CTPYKTYPUPOBAaHHBIN M CIIELMAIbHO OPraHU30BaHHbIN yOINYHbIN 0OMEH
MBICIISIMA MEX]Ty IBYyMsI CTOPOHAMH 110 aKTyaJIbHBIM TeMaM. JTa Pa3HOBUAHOCTD ITyOINYHON AUCKYCCHUH,
HampaBJIeHHas Ha nepey0exJeHUe B CBOEH NpaBOTe TPEThEeH CTOPOHBI, a He IPYT Apyra.

Jluckyccus Tpu3BaHa pa3BUBATh JIOTMYECKOE MBIIUICHHE, (OPMHUPOBATH YMEHHs 3a]1aBaTh
BOIPOCHI, OTBEYATh B SMOLIMOHAILHO-HANPS)KEHHOW 00CTaHOBKE, 00y4yaTh YBaKUTEJIbHOMY OTHOILIECHHUIO
K ONIIOHEHTY IpPU Pa3HBIX TOYKaX 3pEHUS.

Juckyccus cuurtaercs 0coOeHHO 3(P(GEKTUBHBIM METOJIOM YYeOHOr0O M HAy4yHOTO IIOMCKa B
MOMEHTbBI BOSHUKHOBEHHUS CJIOKHBIX MPOOJEMHBIX cuTyaluuid. B mponecce AMCKyccuu MOSBISETCS MHOTO
aJIbTepPHATUBHBIX UJEH, IPEINOI0KECHUN U TUIIOTES.

Ilenb JAMCKYCCUM:  pa3BUTHE YMEHUH CBOOOTHO U apryMEeHTHPOBAHHO
u3JaraTh CBOIK TOYKY 3pPEHUs 0 TEME HAYYHOT'O UCCIIEIOBAHUS HA HHOCTPAHHOM SI3bIKE.

3a/1lauu TMCKYCCHUMU:

- JIOCTW)KEHUE  OIpPEJEeNIEHHOM CTENeHM cOorjacus y4YaCTHUKOB  JHMCKYCCMM  OTHOCHTENBHO
JTUCKYTUPYEMOTI'O TE3HUCA;

- IOCTHXKEHHE yOennuTeIbHOro 00OCHOBAHUS COAEPIKAaHUs, HE UMEIOIIEro epBOHAYAIbHON SICHOCTH JJIst
BCEX YYaCTHHUKOB TUCKYCCHH;

- (¢opmupoBaHue MNPOPECCHOHATBLHOIO MOHATUHHO-TEPMUHOIOIMYECKOIO ammapaTa Ha OCHOBE
ayTEHTUYHBIX HCTOYHUKOB MO TEME HAYYHOI'O UCCIIEIOBAHMUS;

- 3aKpeIUICHUE HABBIKOB OPraHM3allMMd YCTHOT'O BBICTYIUIEHHMSI II0 TEME HAy4yHOIO HCCIEIOBAaHUS C
HCIO0JIb30BaHNEM OOIIEHAYYHOH U MPOPECCHOHANTbHON TEPMUHOJIOTUH;

- 3aKpeIuIeHue KOMMYHUKAaTUBHBIX YMEHUH B 00J1aCTH MHOSA3BIYHOTO BOCTIPUATHS PEYH HA CITyX.

Meroanka IpoBEACHUS:
1.I'pynna aenutcss Ha MUHU-TPYIIBLI 10 3-4 yenoBeka. B rpymme ompenensitoTcsi ClUKep, ONIMOHEHTHI,
JKCIEPTHI.

Crnukep 3aHUMaeT JIUAMPYIOUIYIO TO3MUIMIO, OpraHU3yeT OOCYKIEHHE Ha YpPOBHE TIpPYIIIbI,
¢bopmynupyeT o0Iiee MHEHUE Maoi TPYIIIbI.

OnnoHeHT BHUMATENbHO CIYLIAeT Mpe/ylaraeMble MO3ULIUU BO BpEMS TUCKYCCUU U GOPMYITUPYET
BOIPOCHI I10 MpejiiaraeMoil HHQOpMAaIHH.

DxcnepT GOpMHUPYET OLIEHOYHOE CYXKIEHHUE IO TMPeajaracMoi MO3UIMK CBOEH Majiol TPYyMIIbl U
CPAaBHUBAET C IIPEJIAracMbIMH MO3ULUAMHU IPYTUX TPYIIIL.
2. Kaxxmas rpymma o0cykaaeT Mo3uINio 1o MpeiaraeMoi IIsl AUCKYCCHH TeMe B TEYEHUE OTBEICHHOTO
BPEMEHH.

3anaya JaHHOTO 3Tana — c(hOpPMyJIUPOBATh IPYIIIOBYIO MMO3ULIMIO MO TeME AJIs JUCKYCCHU.
3. IlpoBenenue nuckyccuu. 3aciylIMBaeTCs psiji CYy)KICHHUH, MpeanaraeMbix Kaxaod rpymmoi. ITocie
KaXXJIOTO CYXKJIEHHs OIIIOHEHTHI 33Jal0T BOIPOCHI, BBICIYIIMBAKOTCS OTBETHl ABTOPOB IPEMIaraéMbIX
no3unuid. B 3aBepumieHMM auckyccuu (GopMmynupyeTrcs oOlee MHEHHE, BBIPaXalollee COBMECTHYIO
ITO3UIIMIO TIO TEME TUCKYCCHH.
4. TlogBeneHuss MTOroB. DKCHEPTHI MPEUIaral0T OLIEHOYHBIE CY)KJIEHUS IO BBICKa3aHHBIM IMO3HMLMSIM
CBOMX TpYII, OCYIIECTBIISIIOT CPaBHUTEIbHBIM AHAIN3 NEPBOHAYAIBHOM M OKOHYATEJIBHOW IO3HIIMH,
IIPEACTABICHHOW CBOEH I'PYIIIION BO BPEMS AUCKYCCHUU.
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5. IlpenonaBarenp JaeT OLEHOYHOE CYXJIEHHE OKOHYATENbHO C(HOPMHPOBAHHONW MO3MIMU BO BpeMs
JUCKYCCHH.

Kpurepuu onenku:

- IIOJIHOTA PACKPBITUS TEMBI;

- IPaBWJIBHOCTB UCIIOJIB30BAaHUs IPAMMATUYECKUX U JIEKCUYECKUX KOHCTPYKIIU;

- YMEHHME apryMEHTHUPOBATh CBOIO TOUKY 3PEHUS;

- YMEHHE 3a/1aBaTh BOIPOCHI OIIIOHEHTAaM U ONIIOHUPOBATH;

- YMEHHE J€JIaTh BBIBOJIBI.

MeToanuyeckne peKOMeHIAUM 10 pedepupoOBAHUIO TEKCTOB / cTaTel

PedepupoBanue (1ar. reffere - mokmanpBaTh, COOOIIATH) — 3TO KPATKOE M3JIOKEHUE COICPIKAHMS
OpUrMHaNa-iepBoucTOYHMKA. lloAroroBka pedepara — CIOXKHBIA BHJ CaMOCTOSATENBHOM PabOTHI
PedepupoBanue mnpezacraBiasier co00Ml MHTEIEKTyaldbHbI TBOPYECKUH IpoOIecC, BKIIOYAIOIUI
OCMBICJICHHE HCXOJIHOTO TEKCTa, aHAIMTHKO-CUHTETHYECKOE MpeoOpa3zoBaHrne MH(POPMALMU: OMUCAHUE
TEKCTa, 1IeJIeBOE€ M3BJIEUCHHE HambOosee BaKHOW MHGOpMaIMM, €€ IepepaclpesielieHne U CO3JaHue
HOBOT'O TEKCTA.

B 3aBucumocTH OT TOro, A1 Kakux Lenel numercs pedepar, BbLACISIOTCS:

- MHAMKaTUBHBIA pedepaT (pedepar-pe3tome), KOTOPbIH MaKCUMaJIbHO KPaTKO M3J1aracT BHIBOJIbI,
pe3yabTaThl IMPOBEACHHOM paldoThl, BCe BTOPOCTENEHHOE JMJIsi HMHTEpecyroleil pedepeHTa Tembl
OITyCKaeTCs;

-uHdopMaTuBHBEIN pedepar (pedepaT-KOHCIEKT), KOTOPbIH MOXKET ObITh MOHOTpaduuecKuM (I10
OJIHOMY MCTOYHMKY) MJIM OO30pHBIM (IO JBYM WJIM HECKOJIBKUM HCTOYHUKAM); OH COJEPKHUT B
0000111eHHOM BUI€ BCE OCHOBHBIE MOJIOKEHUS IEPBUYHOTO IOKYMEHTA.

Ocnognbie mpebosanus Kk pepepamy

- ”HOPMATHUBHOCTb, ITOJIHOTA U3JI0XKEHUS,

- 00BEKTHBHOCTh, HEHUCKAKEHHOE ¢bukcupoBaHue BCEX TIOJIOKEHUH NEPBUYHOTO
TEKCTa,

- KOPPEKTHOCTH B OIICHKE MaTepHaa.

Cmpykmypa pepepama

Pedepar oTimyaercst IOCTOSHCTBOM CTPYKTYPHI:

1) 3aronoBoK (BBIXOHBIC JaHHBIE, POPMYIUPOBKA TEMBbI);

2) coOCTBEHHO pedepaTUBHAs 4YacTh, BKIIIOYAIOIIAS HM3JI0KCHHE OCHOBHBIX MOJOKEHHH TeKcTa-
MEePBOMCTOYHUKA,

3) aHamu3, M3JIOKEHUE PE3YJIbTATOB W BBIBOJIOB;, YKa3aHWE Ha HaJIW4YHe WLTIOCTPATHBHOTO
Matepuaia (TabJauil, cXeM, pUCYHKOB H Jp.).

4) 3aKiIrouYdTeNbHAs YacTh (KpaTKHi KOMMEHTapuid, B KOTOpPOM pe(epeHT BhIpakaeT CBOE
OTHOIIIEHHE K IpoOJIeMaM, 3aTPOHYTHIM B IEPBOMCTOUYHUKE, HJIM K TIO3UIIUHN aBTOpA 110 3TUM BOIIPOCAM).

MeToauuyecKue YKazaHud AJad HAMACAHUA OTYETA HA AHIJIMHCKOM fI3BIKE

CyTb 11000T0 OTYETa, CBSI3aHHOTO C aHAJIM30M JIaHHBIX — 3TO MPEJOCTaBICHHE YUTATENIO YETKO
OpraHW30BaHHOW (akTUyecKod MHpopManuu. [[eTanw OoTIWYalOTCS B 3aBUCUMOCTH OT THIA OTYETa H
KOHKPETHBIX TpeOOBaHUH, YKa3aHHBIX B 3aJJaHUU.

Obwas cmpykmypa omuema

Oruer, Kak NpaBUJIO, COCTOMT M3 TPEX 4YacTeW: BCTYIUIEHHWE, OCHOBHAS 4acTb U 3aKJIIOYEHHUE.
OcHOBHasl 4acTh JENUTCS, B CBOIO OUEPE/lb, €Ille Ha HECKOJIbKO YacTel (kak mpaswio, 2-3). [Ipu aTom u
caM OTYCT, U BCC €0 4aCTHU AJOJDKHBI UMCTh 3arOJIOBKH. Taxxe MOXHO BKITIOUUTH AaTry, pacClioJioXXuB eé
10]] 3aT0JIOBKOM OTYETA.

IIpumep pacnonodcenus uacmeil 8 omueme:
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Subject:

Date:

Purpose

(o1 THM 3aroJI0BKOM pacIioyiaraeTcsi BCTYILICHHE)

Findings

(«Temo» oryera ¢ yKa3aHHMEM M aHAIM30M BCEX CYNIECTBEHHBIX JaHHBIX 10 Teme) Changes
(emecmo cnosa 'changes' HyscHo noocmasums c8oU 3a201080K)

(o 3TUM 3aroJOBKOM pacliojiaraeTcsi TepBasi MOJIOBHHA OCHOBHOW uactu) Reasons (gumecmo
cnosa 'reasons' HyscHo noocmaeums C80l 3a201060k) (MOJ STUM 3arojIOBKOM pacrioyiaraercs BTOpas
MOJIOBMHA OCHOBHOM 4acTH)

Conclusion

(101 THM 3aroJ0BKOM PacIioyiaraeTcs 3aKIF0UCHUE)

Bwmecto ciioBa 'purpose’ MOJKHO Trcath 'introduction’.

Bwmecto cnoBa 'conclusion' wMokHO TmHcarth 'recommendation' (ecam  3TO  OTYeT-
PEKOMEH1a1Iusl ).

Bcerynuienue

I'maBHast 3a1a4a BCTYIUICHUS B OTYETE 3aKIIOYAETCS B TOM, YTOOBI IaTh YATATEIIO MOHSTH, O YeM
OyzleT JaHHBIA OTYET W C KaKoW Lesnbto OH HamucadH. Eciau B oTueT OyayT BKIIIOYEHBI Kakue-HUOYIb
MEHSIIOIIMECs MoKa3aTean U norpedyercss OOBsICHUTh MPHYUHY (bI) W3MEHEHHWH, TO HYXHO OTpa3UTh
3TO BO BCTYIUICHUHU:

«enp oTueTa - 0003HAYUTH U3MEHEHHS U OOBSICHUTD WX MPUYMUHBI». AOCTPAKTHBIC PACCYKICHUS
HE HYXHBbI, CJIelyeT MaKCHUMAJIbHO C)KaTO M YETKO OMMCaTh Lesib (OHA yKa3zaHa B 3aJjaHUH), MCIIOIb3Ys
nepedpas (HeoOXoauMo wu30eraTh KOIMUPOBAHUS IICNIM COCTABJICHHUS OTYETa W3 TPEJIOKCHHOTO B
3a/IaHKH ).

OcHoBHasl yacThb

B ocHOBHOI1 yacTu BBINOJHAIOTCS M3JI0KEHHBIE B 3aJaHUM TpeOoBaHMs (HAalpUMep, CpaBHEHHE
JAHHBIX ABYX (WJIM HECKOJBKUX) TaOIul], 0OBbsICHEHHE IPUYNHBI U3MEHEHHUH, aHATTN3 TuarpaMMbl U T.[.).
IIpu >TOM HEOOXOAMMO HE MPOCTO NEePeUUcIsATh (aKThl OJUH 3a JAPYIMM, a CTPYKTYpPHUpOBATh,
IpyHIUpOBaTh HHPOPMALHIO.

3aKiro4eHne

3amada 3aKIIOYEHHUS] - TOJBECTH WTOTH, CYMMHPOBATh BCIO H3JIOKEHHYIO HH(popmanmoo. B
3aBUCUMOCTH OT THINA OTYETa, MOXET TaKXe NOoTpeOoBaThCsA BBIPA3UTh CBOE€ MHEHHE WIM JaTh
PEKOMEHIALUIO.

Crunb

Hoknan mnumercs B ¢opmansHOM crwiie. Cremyer 3aMeHSTh IPOCTBIE CTPYKTYpHI Ooiee
CIIO’)KHBIMHU, HCIIOJIb30BaTh JIGKCHKY TEKYIIEro rojga oOydeHMs, CTpaJaTelbHbIH 3alor, MOIXOASIINe
CpeacTBa JIOTH4YecKoi cBsi3u. He 10JKHO OBITH Pa3srOBOPHBIX BBIPAKEHUI U COKpAILlEHUH.

11. IlepeyeHb HMH(POPMAUMOHHBIX TEXHOJIOTHH, HMCHOJb3YyeMbIX IHPH OCYILIECTBJICHUH
00pa30BaTe/IbHOIO Npolecca MO0 AUCHUILINHE, BKJIKYasl NepedeHb Heo0X0AMMOro IporpaMMHOro
obecrieyeHusi 1 MHPOPMANMOHHBIX CIPABOYHBIX CHCTEM (ITPU HEOOXOAMMOCTH)

IIpu ocymecTBieHMH 00pa30BaTENBHOrO Mpolecca OOy4aroIUMHUCI U HPOdeccopcKo-
MpernojaBaTeIbCKUM  COCTaBOM  HCIOJIB3YIOTCS:  MPOrpaMMHOE  obecriedeHne, HHGOPMAIMOHHO-
CIPAaBOYHBIE CHCTEMBI, dJICKTPOHHBIE OMOTUOTEYHBIE CUCTEMEI.

11.1 KoMnieKT JJMIEeH3HOHHOT0 IPOrPaMMHOI0 o0ecreYeHus :

1.Windows Microsoft office
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2.AnTtuBupycHas 3amuta ESET NOD32
3.Muadopmanronno-npaBoBas cuctema «Koncynbrant [Lmrocy

11.2 CoBpemeHnHblIe Npo¢eccCHOHATBbHBbIE 0a3bl JAHHBIX U HH(OPMAIMOHHBIE CIIPABOYHbIE
CHCTEMBbI:

1.«KoncynbTant [1mroc»

2.Ananmutrdeckas cuctema Bloomberg Professional.

3.SPSS Statistics (Statistical Packageforthe Social Sciences—craructiueckuii maker ajis
COIMAJIBHBIX HAYK).

4. 6a3sl qanubix Poccrara: [IBCJ, EMUCC, CCPI MB®

5. DnektponHas sHIMKIoneaus: http://ru.wikipedia.org/wiki/Wiki

6.Cucrema KomruiekcHoro packpsitus nHpopmarmn «CKPUH» http://www.skrin.ru/

7.2neKTpoHHbIE OUOINOTEUHBIE CUCTEMBI:

8.Hayunas snexktponnas oubnunoreka «elLibrary.ruy;

9.9nekTpoHHO-0MOMMOoTeUHas cuctemMa «BOOK. .ruy;

11. 3 CeprudunupoBaHHble IPOrpaMMHbIe U alllIapaTHbIE CPEICTBA 3AIMTHI HHGOPMALMHT

CeptudunupoBanHble MNporpaMMHBIE M alllapaTHble CPEICTBA 3allMThl HHGOpPMaNUU HE
MIPEyCMOTPEHBI.

12.0nucanue MaTepHAJbLHO-TEXHHYECKOH 0a3bl, HeOOXOAMMOH Ui OCYIIeCTBJIEHHS
00pa3oBaTeJILHOIO MPoIecca Mo JTUCHUILIHHE

Jlnist ocymiecTBIeHUs1 00pa30BaTeIbHOIO Mpoliecca B paMKax JUCIMIIIMHBI HEO0X0AUMO Halln4ue
CHeIHaIbHBIX TOMELICHUH.

CrnenanbHble TOMELIEHHS MTPEICTABISAIOT cO00i yueOHble ayTMTOPUM Ui IPOBEICHUS JIEKIHHA,
CEMHHAPCKUX M NPAKTHUUECKUX 3aHSATHH, BBINOJIHEHUS KYpPCOBBIX TPYNIOBBIX W HHIUBUAYAIbHBIX
KOHCYJIbTAllMi, TEKYIIEro KOHTPOJISI M IIPOMEKYTOYHOM aTTeCTalud, a TaKKe IOMELICHUS Ul
CaMOCTOSITENIbHOM padOThl ¥ MOMEIICHUS ISl XpaHEHUS U MPOPUIAKTUUECKOT0 00CTyKUBAaHUS yueOHOTrO
000py/IOBaHUSI.

[IpoBenenue nekunii 1 CEMMHAPOB B paMKax JAUCHUIUIMHBI OCYILIECTBISETCS B TOMEUICHUSX:

- OCHAIIICHHBIX JIEMOHCTPAILIMOHHBIM 000PYA0BaHHEM;
- OCHAILIEHHBIX KOMIIBIOTEPHON TEXHUKOMN C BO3MOXHOCTBIO MOJKIIIOUEHUS K ceTH «HTepHeT»;
-00€eceunBaroUINX JOCTYII B AJIEKTPOHHYIO HH(POPMAIIMOHHO-00pa30BaTeNbHYIO Cpey YHUBEPCUTETA.

CrieunanbHble TOMEUIEHUS JOJKHBI ObITh YKOMIUIEKTOBAHbBI CHEMATU3UPOBAHHON MeOebio U
TEXHUYECKUMHU CpEACTBaMH OOYYEHHUs, CIyXallUMHU JJs TpeACTaBIeHUs Yy4yeOHOW HHpOpMaLuu
00JIbIION ayAUTOPHH.
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