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METOJINYECKHAE PEKOMEHIALIIN

MeToauyeckue yKa3aHusl U MOPAIOK H3YyYeHUs TUCIUILIAHBI

HucuuiuinHa «PecypcHoe oOecrieueHue CUCTEMbl YIPABICHUS PUCKaMU OpraHU3allH»»
CUMTACTCS OCBOCHHOH OOYYalOIIUMCS, €CIIM OH HWMEET IMOJIOKUTEIbHBIE  Pe3yabTaThl
IPOMEKYTOUHOIO M TEKYIIEro KOHTPOJIA. DTO O3HA4YaeT, 4TO CTYAEHT OCBOMJI HEOOXOIUMBIN
YPOBEHb TEOPETUYECKHUX 3HAHHWH B 00JaCTH MEHEHKMEHTA M IMOJyYHJI JOCTATOYHO MPAKTHYECKUX
HaBBIKOB MX OLIEHKHU.

JUist TOCTHXKEHHS BBIICYKA3aHHOTO CTYIEHT JOJDKEH COONIONATh CIEeNyIoIue MpaBuia,
IO3BOJISIOIINE OCBOUTH AUCLUILIMHY HAa BHICOKOM YPOBHE:

1. Hauano ocBoeHus Kypca JOJDKHO OBITh CBA3aHO C HM3YYCHHEM BCEX KOMIIOHEHTOB
paboueil mporpaMmsbl JUCHMIUIMHBI C LIENbIO IMOHMMAaHUS €€ COAEP)KaHUs M YKa3aHUil, KOTOpble
OyIyT AOBEJEHBI 1O CBEJICHUS CTYJEHTOB Ha IEPBOM JIEKIIUN U IEPBOM CEMHUHAPCKOM 3aHATUHU. JTO
CBSI3aHO C:

- YCTAHOBJICHUEM CPOKOB U KOHTPOJIS BBIIOJHEHHS WHAMBUIYAJIBHOTO 3aJaHUs KaXIbIM
CTYACHTOM,

- pacrpeieIeHUeEM BapHAHTOB 110 PAaCUETHO-aHAJTUTUYECKON padoTe;

- KPUTEpUSMH OLIEHKU TeKyIlel paboThl cTyeHTa (paboThl HA CEMUHAPCKUX/TPAKTUYECKUX
3aHATHUAX ).

Ilepen HauyasoM Kypca ILeIecoO0pa3HO O3HAKOMHUTBCA CO CTPYKTYpOH IUCLMILIMHBI Ha
OCHOBaHUU IIPOIPaMMBI, a TaK K€ € [IOCJIE0BATEILHOCTHIO U3yUEHHUs TeM U UX 00beMoM. C 1enbro
ONTUMAJILHOW CaMOOpPraHMU3allUd HEOOXOJMMO CONOCTaBUTh 3Ty HHPOpMaLUI0 ¢ TrpadukomM
3aHSTUH U BBIIBUTH HauOoJee 3aTpaTHbIE 110 BPEMEHU U 00bEMY TE€MBbI, UTOOBI 3apaHee ONPEICIIUTh
Juis ce0sl mepro/ibl 00BEMHBIX 3aJaHUH.

2. Kaxpas TemMa COJEpKUT JIEKIMOHHBIM MaTepuasl, CHHCOK JIMTEepaTypbl JJis
CaMOCTOSITEJIbHOTO ~ M3y4Y€HMs, BOIPOCHl M 33JaHUs Ul IOJATOTOBKM K CEMHUHAPCKUM
(mpakTUYeCKUM) 3aHATUSAM, a TaKXKe MaTepuaibl JUIsl caMOCTOsSTeNnbHOM paborel. Heobxoaumo
3apaHee oOecreuuTh ce0s 3TUMHM MaTepualaMd U JINTepaTypoil MM JOCTymoM K HHUM. Bces
peKoMeHyeMasi JTuTepaTypa coiepxkurcs B moaHoM obobeme B DbC «M3marensctBa FOpaiit»y u
OBC wm3natensctBa «Jlamb», a Takke B Oubamorexke HoBopoccuiickoro — ¢uauana
DuHYHUBEPCUTETA.

3. JlexunoHHBIN MaTepHana M yKa3aHHBIE JINTEPATYPHBIE UCTOYHUKHU IO COOTBETCTBYIOLIEH
TeMe HEeO0OXOJIUMO H3YUHUTh JI0 MOCEUIEHHS] COOTBETCTBYIOLIErO JIEKIIMOHHOTO 3aHATHUS, TaK Kak
JEeKIHUs. B AayAUTOPUHM TPEAINOJIaraeT pacKpbITHE aKTyallbHBIX M IPOOJIEMHBIX BOIPOCOB
paccmaTpuBaeMoOil TeMbl, a HE COJAEpKaHMs JIEKIIMOHHOrO MaTepuana. TakuMm o0pas3oM, uis
MOHHUMAaHHMs TOT0, YTO OyAET CKa3aHO Ha JIEKIIMH, HEOOXOMMO MOTyYUTh 0a30BbIE 3HAHMSI 110 TEME,
KOTOpPBIE COJIEP>KATHCS B JIEKIIMOHHOM MaTepuae.

4. CeMuHap MO IUCUUIUIMHE SBISIETCS AyIUTOPHBIM 3aHITHEM, B IPOILECCE KOTOPOIrO
PEUMYIIECTBEHHO OCYIIECTBIIAETCS KOHTPOJIb 3HAHUH, OJYYEHHBIX CTYJIEHTOM CaMOCTOSITENIBHO.
B cBs3u ¢ 3TUM Takoe 3aHATHE HAYMHAETCS JIMOO C YCTHOTO ompoca Ju00 ¢ KOHTPOJIbHON paboThl,
KOTOpasi MOKET MPOBOJIUTHCS MO:

- IEKIMOHHOMY MaTepHally TEMBI,

- JINTEpPaTypHbIM HCTOYHHMKAM, YyKa3aHHbIM [0 JaHHOW TeMe - 3aJaHusM Juid
CaMOCTOSITENIbHON PaOOTHI.

B cBs3u ¢ 3TUM MOATrOTOBKAa K CEMHHAPCKOMY 3aHSTHIO 3aKJIIOYAaeTcs B TOM, YTO OBl 10
CEMHHApPCKOI0 3aHATUS M3YyYUTh JIEKLIMOHHBIM MaTepuall M YKa3aHHbBIE 110 TEME JINTEPATypHbIE
VCTOYHUKH BBIMOJIHUTD 3aJIaHUS JJI1 CAMOCTOSITENIbHOM pabOTHI.

B npouecce nmpoBeneHuss NPAKTUUECKUX 3aHATUN MPUMEHSIIOTCSI MHTEPAKTUBHBIE METObI
00yJeHUsI.



YcrHbIlE  ompoc,  NpPUMEHsieMbI  Ha  CeMHHAPCKUX M NPAKTHYECKHX
3aHAITUSX, IPEACTABIsAET COOOM METOJ KOHTPOJIS, MO3BOJIAIOMIMN MPENoAAaBaTeI0 HE TOJIBKO
onpamyBaTh U KOHTPOJUPOBATh 3HAHUS YYALUMXCS, HO M Cpa3y e IONpPaBIATh, MOBTOPATH U
3aKpEIUISATh 3HAHUS, YMEHUS U HaBBIKU CTYJIEHTOB.

5. B mpouecce wu3yueHus AUCUMILIMHBI NPEANOJAraeTcs BBINOJIHEHHE pacyeTHO-
aHamuTHYecKod paloTbl. IloAroroBka K €ro BBIIOJHEHUIO 3aK/IIOYaeTcs B I[OBTOPEHUHU
IPONJEHHOIO MaTepuajla M IIOBTOPHOM pEIIEHUU 3a/JaHui, KOTOpbIE paccMaTpUBAIUCh Ha
3aHATHSX, @ TAKXKE B BBINOJIHEHUH 3aJJaHUN JJIs1 CAMOCTOSITENIbHON pabOThI.

6. IloaroroBka K 3aueTy M K SK3aMEHY SIBJISETCS 3aKIIOYUTEIbHBIM 3TallOM H3y4YeHUs
JUCLUIUIMHBL U SIBJIETCA CPEICTBOM TEKYILEro KOHTpois. B mponecce MOATOTOBKH K 3a4eTy U
9K3aMEHY BBISBIIIOTCS BOIPOCHI, IO KOTOPBHIM HET YBEPEHHOCTH B OTBETE JHOO OTBET CTYACHTY HE
ACEH.

OCHOBHBIM METOJZIOM HM3y4Y€HHs Kypca SIBISETCS CaMOCTOSTENIbHAs paboTa, BKIIOYAIOLIAs
U3y4eHHE TEOPETUYECKUX TPYJOB, y4eOHBIX OCOOMI, 3aKOHOAATENbCTBA, CYy1eOHON PAKTHKH.

B coorBerctBun ¢ Paboueit mporpamMmoil muctuminHbel ¥ Y4yeOHbiM [lmanom, momumo
JEKIMOHHBIX KYpCOB M IPAKTMYECKMX 3aHATHH, NpeayCcMOTpeHa caMoCTosTelbHas pabdora
crynentoB (nanee CPC). Llenpto camMocTosATenbHONW pabOThl CTYAEHTOB SIBJISETCS OBIIAJICHUE
(byHaaMEHTalbHBIMU  3HAHUSMH, NPOPECCHOHANBHBIMM YMEHUSIMH M HaBBIKAMH, OIIBITOM
TBOPUYECKOH, HCCIEN0BATENbCKON JedarenbHocTH. OpraHuszanus CaMOCTOSITENIbHOM — paboThl
nesnecooOpa3Ha MpH H3y4YEHUM TEM, KOTOpbIe HE BBI3BIBAIOT Yy CTYAEHTOB 3aTPYAHEHUS INpHU
CaMOIIOATOTOBKE.

CamocrodrenbHas paboTa BbICTYHaeT (OPMOI, METOIOM, CPEACTBOM M YCIOBUEM Pa3BUTHS
MI03HABATEIBHOM aKTUBHOCTHU oOy4aromerocs. Ee conepikarenbHas CTOpOHa OCYHIECTBIISIETCS Yepe3
IUTAHUPYEMYIO yueOHYI0, y4eOHO-HCCIe0BaTENbCKYI0, HAyUHO-UCCIIEA0BATENBCKYIO 1EATEIbHOCTh
CTYJCHTOB, BBINOJHIEMYI0O BO BHEAYAMTOPHOE BpEMs II0 3aJaHUI0 U IPU METOAMYECKOM
PYKOBOJICTBE IIpEIoiaBaTelisl, OJJHAKO 0€3 ero HemoCpeACTBEHHOIO y4acTHs.

MeTtoonornyeckumMu [PUHLIMIIAMU CaMOCTOSITENIbHOM paboThI ABIISIOTCS:
LeJIEHANPaBIEHHOCTh, CUCTEMHOCTh; CUCTEMAaTHYHOCTh; JJOTMYHOCTh; 3((EKTUBHOCTD; MOJIE3HOCTh
u Oe3omacHocTh. Jlormka mporecca OOydeHHs OTpeneseT 3aJaddl CaMOCTOATEIbHOW paboTHI
CTYyJEHTA.

OCHOBHBIMU 337JauaMi CaMOCTOSITENIbHOIM paOOThI CTYIEHTA, SBJISIOTCS:

- YCBOEHHME HOBBIX 3HaHUi, yriyOjeHHe U MOBTOPEHHE paHee MPUOOPETEHHBIX 3HAHUH ¢
IIEJIbI0 UX 0000IIEHNS U CHCTEMATH3alliN;

- opMHpOBaHUE NPAKTUYECKUX YMEHHUH M HaBBIKOB MO JUCHUIUIMHE U MPO(HECCHOHAIBHBIX
YMEHMH U HAaBBIKOB 110 CHEIHATIbHOCTH.

- IPUMEHEHHE MOJYYESHHBIX 3HAaHUH, MPUOOPETEHHBIX YMEHHI, HABBIKOB HA IPAKTHKE.

@opMBI  CaMOCTOSITENILHOM pabOThl MPEJICTaBICHbl B 3aJaHUAX ISl CaMOCTOSITENbHOM
paboThl CTyHneHTOB. /[l YCBOEHHS HOBBIX 3HAHHMM, yIJIyOJNeHHs M TOBTOPEHHUS, paHee
NPUOOPETEHHBIX 3HAaHUN UX O0OOIIEHHS U CHCTEMaTH3allMu IPETyCMOTPEHBI clieyomue (opMbl
CPC:

— MOATOTOBKa CBOOOJHOIO KOHCIEKTA, SBIJAIOIIETOCS PE3yJbTaTOM  OCMBICIEHUS
CTYJI€HTOM M3Y4YE€HHOI'O MaTepuaa;

— COCTAaBJICHHUE IJIaHA IPOYUTAHHON KHUTH (CTAaTbH);

— HaKOIUICHHE Hay4YHOH MH(pOpMAalUK B BU/IE BBIITUCOK U IUTAT;

— cocTaBieHue OuOIMorpauuecKoro CruckKa;

— rpaduueckoe  mMpeAcTaBlieHWe  ydeOHoro  Marepuaia B dopme  Tabuwil,
KJIAaCCU(UKALMOHHBIX, TEXHOJIOTMUECKUX U JIPYTHX CXEM, AUarpaMM U T.I1.;

— IOATOTOBKA YCTHBIX M IIMCBMEHHBIX OTBETOB Ha IPEAJIOKEHHBIE IPENOJaBaTelIeM
BOIIPOCBHI;

— COCTaBJIEHHE BOMPOCOB 10 U3yYEHHOMY MaTepHualy;

— TMOArOTOBKa 0030pOB, CIIPaBOK, TE3UCOB, JOKJIAO0B U T.J.;

— pelIeHue 3a1ay;



— BBINOJIHEHHE KOHTPOJBHBIX PadoT.

PekoMenganmu mo pabore ¢ HaydyHOW u y4deOHOW muteparypoir. OmHoit u3 dopm
CaMOCTOSITEIbHOW pabOThl CTYJIEHTOB sBJSIETCS paboTa ¢ yd4eOHO-METOAMYECKOW, HAYYHOU H
UH(POPMALMOHHO-CTaTHCTUYECKOM JTUTEPaTypO.

IIpu pabote nurepaTypoit IenecooOpa3HO oOpamaTbCs K HCTOYHHKAM (Guiocodckoro,
HKOHOMHYECKOTO, TOJUTOJIOTUYECKOTO, FOPUAMYECKOTO, COIUOJIOTHYECKOr0, HCTOPUYECKOTO,
MICUXOJIOTHYECKOr0, KYJIbTYPOJIOTMUECKOro xapakrepa. lccienoBaHuio MOJJIeKaT HE TOJIBKO
OTEYECTBEHHBIE, HO U 3apyOexHbIE pabOTHI.

N3ydenne HaydyHbIX MyOIMKAIMI JKeIaTeIbHO MPOBOAUTH 110 CIEAYIOIIUM ITAIaM:

— of11ee 03HaKOMJICHHUE € TIPOM3BEICHUEM B LIEJIOM T10 €T0 OTJIABJIICHHUIO;

— Oeryblii IPOCMOTP BCETO COACPKAHMUS;

— YTEeHHE B MOPSAIKE MOCIIEI0BATEIILHOCTH PACIIONOKEHUSI MaTepuaa;

— BBIOOPOYHOE YTEHHE KaKOH-TMO0 YacT POU3BEICHUS;

— BBINMCKA MPEICTABIAIONINX HHTEPEC MAaTEPHAJIOB;

— KpHUTHYECKas OLEHKa 3allMCaHHOr0, €ro pelakTUPOBAHME M «UUCTOBAs» 3alUCh Kak
dbparMeHT TekcTa cBoeil Oyaymierr paboTel (0030pa). Ilpu w3ydeHMHM nuTEpaTyphl HE HYXKHO
CTPEMHTBHCS TOJIBKO K 3aMMCTBOBAaHHMIO MaTepuaina. IlapamnensHo crienyer o0aymaTh HalIeHHYIO
uHpopMaIuto.

PekoMenpanuu mo caMocTosTENbHON paboTe co craTUcTHueckodl uHpopMmanuei. [Ipu
nonbope KOHKPETHOro (Uu@poBOro) Marepuana CleAyeT YYUThIBaTh, 4YTO Ui OOOOIIECHUH,
BHIBOZIOB M KOHKPETHBIX MPEUIOKEHUI HEOOXOAMMO MMETh JaHHBIC 32 PsAJ JIET WK TEPHOJIOB,
KOTOpBIE PACKPBUTU OBl CYIIHOCTh COIMAbHO-9KOHOMHYECKHX IPOLIECCOB, UX TEHJCHUIUU U
3aKOHOMEPHOCTH. Bce wucmonp3yeMble NMpH CPaBHEHWW JaHHBIC JOJDKHBI OBITH TMPHBEICHBI K
OJIMHAKOBBIM U3MEPEHHIM, HO MOTYT UCIOJIb30BaThCS KaK B aOCOJIOTHBIX, TAK U B OTHOCUTEIbHBIX
nokazaressix. HeoOXoIuMo CTpEeMHTBCS K TOMY, YTOOBI MCIIONb3yeMbIE JaHHBIE OXBAaTHIBAIHA HE
TOJILKO JIOCTaTOYHBIM TMEepuOJ BpEMEHH, HO U COJAEpKalu HOBEHIlIMe IoKa3aTrenu, Obuln
TUNUYHBIMU U yOernuTenbHbIMU. [locme 00paboTku HMUQPOBBIX TAHHBIX, OHHM JJIS HATrJSAHOCTH
MOTYT OBITH CBEJICHBI B TAOJIUIIbI, [uarpammsbl U rpaduku. Bun HarnsgHoi uHbopManuu 3aBUCUT
KaK OT UMEIOIINXCSI MATEPHAIIOB, TaK M OT COJIEPKaHMsI PEIIaeMOi ¢ MX MTOMOIIBIO 33auu.

PexomeHganmMu Juis MOATOTOBKM YCTHOTO oTBeTa. [loAroToBKa yCTHOTO BBICTYIUICHUS
BKITIOYAET B CE0sI CIIEMYIOIINE ITAITBI:

1. Onpenenenue TeMbl U IPUMEPHOTO TJIAHA BBHICTYIIICHHS.

2. Pabota ¢ pekoMeHyeMo INTepaTypoil o TeMe BBICTYTIJICHUS.

3. Beigenenue Haubosiee BaKHBIX M TPOOJIEMHBIX aCIEKTOB HCCIIEeyeMOro BOIpoca.

4. TlpennoxxeHne BO3MOXKHBIX IyTeH MHTEpHpETaluu NpodiieM, 3aTPOHYTHIX B COOOIIEHUHN
WX JOKJIaJe.

5. BbipaboTKa 11€7I0CTHOTO TEKCTa YCTHOT'O BBICTYILIEHHMS.

PacueTHo-aHanuTHyeckass paboTa  sBISETCS OAHMM U3  BHMJOB  BHEAyJIUTOPHOH
CaMOCTOSITENIbHOM pabOThl CTYJIEHTOB M0 AUCHUILIMHAM NMPOPECCHOHAIBHOTO IMKIa 00beMoM 4 U
0oJiee 3a4eTHBIX €JUHHILL.

Ilenp BBHIMOJIHEHUS] PAcUETHO-aHATUTUYECKOH paboOThl — TOJATOTOBKA CTYACHTOB K
OCYILIECTBIICHUIO PAaCUe€THOMU, MPOEKTHOM, aHATMTHUECKON JIeSITEIbHOCTH HAa OCHOBE (DOPMUPOBAHMS
MpOoECCHOHAIBHBIX ~ KOMIIETCHIIMM, CBS3aHHBIX CO CcOOpoM, O0OpabOTKO#, aHaau30M W
UHTepHpeTanrell pakTUYeCKUX JaHHBIX XO3SHCTBYIOUIMX CYOBEKTOB, HEOOXOAUMBIX Ul PELICHUs
npoeCCHOHATBHBIX 33/1a4, C UCIOJIh30BAHNEM MAaTEeMaTHYECKOTO anmapaTa U (WJIM) COBPEMEHHBIX
UH(POPMALIMOHHBIX TEXHOJIOTUH.

3amaHus M0 pacueTHO-aHATMTHYECKON PadOoTe BBITOIHSIIOTCS CTYIEHTOB O] PYKOBOICTBOM
IpernoJjiaBaTessi, BEIyLIEro MNpakTUYecKue (CeMUHApCKUE) 3aHATHA U cojepxkarcs B paloueit
poTpaMMe JUCITUTUINHBL.

TpeboBaHMs K BBHIOIHEHUIO PACUETHO-aHATUTHYECKONW PaOOTHI:



- MPUMEHEHUE COBPEMEHHBIX METOAMK pacueTa W (Win) MHPOPMALMOHHBIX CPEACTB IS
00pabOTKM JAaHHBIX B COOTBETCTBUU C IIOCTAaBJICHHBIMHM 3aJadyaMi, C(HOPMYJIMPOBAHHBIMU B
3aJlaHNH;

- NIpPEICTaBICHHE pe3yJbTaTOB pacueTa B BuAe TaOnuil M rpadukoB, B TOM 4YHCIE C
UCTIOJIb30BAHUEM COBPEMEHHBIX HHPOPMALMOHHBIX (KOMIBIOTEPHBIX) TEXHOIOT U

- IpoBelIeHHE pacyeToB U  OpOpMIIEHHME MaTepUajoB IO BO3MOXKHOCTH B
ABTOMATH3UPOBAHHOM PEKUME;

- (hopMyIMPOBKA BHIBO/IOB.

TpeboBanust kK 0(pOPMIICHHIO pACUETHO-aHATUTUYECKON pabOTHI:

- 00beM pacyeTHO-aHAIMTHUECKOH paboThl — He Oosee 10 cTpaHul], KpoMme cilydaeB pacueTra
1o (hopmam, yCTaHOBJICHHBIMH HOPMAaTUBHBIMH JJOKYMEHTAMU;

- CIIUCOK MCIIO0JIb30BAHHBIX UCTOYHHUKOB;

- TUTYJIbHBIN JIUCT.

OneHka pacyeTHO-aHAIUTUYECKOH pabOThl OCYHIECTBISIETCS B HpOLEcCe TEKYIIEro
KOHTPOJISl YCIIEBAEMOCTH CTY/IEHTOB.

IlepeyeHb OCHOBHOI M [ONOJIHUTEJbHON Y4eOHOH JHMTEpaTypbl, HEOOXOAMMOM st
OCBOCHHUSA TUCIHHUILINHEI
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