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CocraButean: Ky3pmuna M.H. MHocTpanHblii s3bIK B mpodeccuoHanbHoil chepe. Pabouas
nmporpaMma JUCHMIUIMHBI JJI CTYIAEHTOB, OOYYAlOIIMXCS 1O HampaBieHuio moaroroBku 38.03.02-
«MenemxmenT» npoduinb «KopmoparuBHoe ymnpapieHue» (ouHas (opma 0O0ydeHHS, OYHO-3a09HAS
(dbopMa 00yueHHs - Iporpamma MoAroToBKH OakaigaBpoB)— HoBopoccuiick: GUHAHCOBBIN YHHBEPCHUTET,
kadenpa «MHpopmaTrka, MaTeMaTHKa U 00IIeryMaHUTapHbIE TUCHUILTHHEDY, 2020. -53 c.

Jucuummmmaa «MHOCTpaHHBIA S3BIKB MPO(PEeCCHOHAIBHON chepe» BXOIUT B MOAYIb JUCIHUILIMH,
WHBAapUAHTHBIX JUIsI HAIpaBJICHUS MOATOTOBKH, oTpaxawomux crnenuduky BY3a. B mporpamme
MPEJICTABICHBl TIEPEYCHb IUIAHUPYEMBIX PE3yJIbTATOBOCBOCHHUS JMCHMILIMHBI, JIA€TCA TEeMaTHKa
MPAKTUYECKUX 3aHITHIA M TEXHOJIOTUN UX MIPOBEICHUS, IEPEUNCIICHBI ()OPMBI CAMOCTOSITEITLHOW padOTHI,
(GOHJT OIEHOYHBIX CPEJCTB JUISI IPOMEKYTOUHOM aTTeCTAIllid, HMPHUBOIUTCS Y4ECOHO-METOIUYECKOE H
nH(pOpMaMOHHOE O0eCreYeHne IUCIUIUIMHBI, METOJUYECKUE YKa3aHHWS 10 OCBOCHHUIO UCIUTUIMHEI,
OIMCAaHUE MaTePUATBHO- TEXHUYECKOU Oa3bl.
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Ilepeyenb MIaHUPYeMbIX Pe3yJbTATOB OCBOECHHSI 00Pa30BaTEJbHON MNPOrpamMMbl
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1. HamMeHoBaHMe TUCHUILINHBI
«VHOCTpaHHBIi A3bIK B poecnoHanbHol chepe»

2. IlepeyeHb IUIAHMPYEMBIX Pe3yJIbTATOB OCBOEHHSI 00pPa30BaTe/IbHOM NMPOrpaMmbl (IepevyeHb
KOMIIeTeHI[HI) ¢ yKa3aHHeM HHIHKATOPOB HMX AOCTH:KEHHSl, COOTHECEHHBIX € IJIAHMPYEeMbIMH
pe3yJbTaTaMu 00y4eHHs 10 JUCHUILIHHE.

Lens mucuuminHbl — GOpMUPOBAaHIE HABBIKOB MPAKTHUECKOTO BIIA/ICHUS HHOCTPAHHBIM SI3BIKOM
JUTSL pelieHus 3a1a4 B chepe npodeccuoHaATbHON KOMMYHUKAIIUH.

Jucrumnna «HOCTpaHHBIH S3bIK B MTPOQECCHOHATIBHOM chepey 1Mo HAIpaBICHHIO ITOATOTOBKU
38.03.02- «Menemxment» npoduns «KopnoparuBHoe ynpasieHue» (04Has ¢Gopma OOy4eHHUs, OYHO-

3a0uHas popma 00y4ueHus) obecreunBaeT GOPMUPOBAHUE CICAYIOIUX KOMICTCHIHA:

Kon HaumenoBanue HNuaukaropsbl Pe3yabTarnl 00yyeHus (BjajgeHus, yMeHU s
KOMIIETeH | KOMIIeTeHUHMH AOCTUKEHU S U 3HAHHUS),CO0THECEHHbIE €
M KOMIIeTeHIIUH KOMIIeTeHIUSIMH/UHAUKATOPAMH
AOCTHKeHUsI KOMIIeTeHIHii
YK-3 CriocobHOCTb 1.Ucnonp3yer 1.3HaTh:
IPUMEHSITh MHOCTPAHHBIN S3bIK | ~-TEOPETUUYECKHUE OCHOBBI OPraHU3aluu
3HAHUS B MEKJIMYHOCTHOM KOMMYHHKAIMHU (TICUXOJIOTUYECKUNA U
MHOCTPAHHOTO OOLIeHUH U JMHTBUCTUYECKUI aCIIEKT);
A3bIKa Ha npoeCCUOHATIBHON | -CTPYKTYPY CTaHJIApPTHBIX
YPOBHE,10CTaTO | AESTEIbHOCTU,BHION | KOMMYHUKAaTUBHBIX 3a/1a4;
YHOM past - c11oco0BI CII0BOOOPa30BaHNUS;
JUISIMEKJIMYHOCT | COOTBETCTBYIOILIKE - OCHOBHbIE T'PaMMaTHUYECKUE SBJICHUS U
HOro oOIIeHus, | BepOalbHbIE U KOHCTPYKLIMH, YaCTH PE€YH, TPaMMaTHYECKHE
yueOHOI 1 HeBepOaIbHbIE KaTerOpuH, CTPYKTYPY IPEITIOKECHHUS.
npodeccuoHangb | CpeAcTBa yMeThb:
HOMJIEATENBHOCT | KOMMYHUKAIIUH. -aHAJIM3UPOBATh U MPUMEHSTH Ha IPAKTUKE
" 3HaHUS MCUXOJIOTUU OOIEHUs, aIeKBaTHOTO

2.Peanuzyer Ha
MHOCTPAHHOM SI3bIKE

JMHTBUCTUYECKOTO 0(OPMIIEHHS COOOIIEHUM
B CUTYalUsAX PELICHUs CTaHAAPTHBIX
KOMMYHHMKATHUBHBIX 3a71ay;

-- BBICTPAuBaTh AUAJOTUYECKYIO U
MOHOJIOTHYECKYIO HHOSI3bIUHYIO PeUb C
UCIIOJIb30BaHUEM Haubosee
YIIOTPEOUTENBHBIX JIEKCUKO-TPaMMaTUYECKIX
CPEICTB B TUIIOBBIX KOMMYHHKATHUBHBIX
CUTYaLUsX.

2. 3HATH:
-(YHKIIMH U BUJBI, COLIUATBHO-

KOMMYHHUKATHBHbBIE | ICUXOJIOTHYECKYIO CTPYKTYpY OOIIECHUS;
HAaMEpPEHHUs YCTHO U | MOJIeTH 3(PPEKTUBHOTO JIUYHOTO U JIETIOBOTO
MMCbMEHHO, (mpodeccroHanbHOr0) OOIICHUSB
HACTIONB3YS MUCHbMEHHOM U YCTHOU popme;
COBPEMEHHBIE - c110coObI MOCTPOEHUS BOIIPOCOB U OTBETOB;
MH(OPMaLOHHO- - IpueMbl pabOTHI C TEKCTOM (YUTATh,
KOMMYHHKAIIMOHHBIE | aHAJIM3UPOBATh, CIIYIIATh TEKCT C pa3HOU
TEXHOJIOTHH. TYOMHOUM TTOHUMaHMS);

yMeTb:




3.Ucnons3yer
npUEMBI TyOITMIHOM
peUu | JIeI0BOTO U
npodeccCHOHaIBHOTO
JMCKypca Ha
UHOCTPaHHOM
S3BIKE.

4. JlemoHCTpUpYET
BJIaJICHHUS OCHOBaMHU
aKaJIeMHYECKOMI
KOMMYHUKAIUU U
pEYEBOro 3THKETA
M3y4aeMoro
WHOCTPAHHOTO
sI3BIKA.

-aHAJIM3UPOBATh COIMAIILHO-
MICUXOJIOTHYeCKHe (DEHOMEHBI JIMYHOTO U
poeCCHOHAIEHOTO OOIIECHHUSI, IPUMEHSITh
3HAHUS OCYIICCTBIICHUS KOMMYHHUKAITIH ITPU
MIPOBE/ICHHUH JICTIOBBIX MTEPETOBOPOB HA
WHOCTPAHHOM SI3BIKE;

-JIEMOHCTPUPOBATh aJICKBATHOE PEUCBOC
MOBEJICHHE, YIUTHIBast 3(h(HEeKTUBHBIC
CTPAaTEeTUU U TAKTHKHU BEJICHUS JISTTOBBIX
MEPEroBOPOB HA MHOCTPAHHOM SI3BIKE C
MIPEBAPUTEIIBHON MOATOTOBKOM 1
CIIOHTAHHO;

-KPUTHUYECKU OIICHUBATh HH(POPMAIIHIO,
JIeJIaTh 3aKIIFOUCHUS; BECTH Oecey Ha TEMBI,
OJIM3KHUE K U3YYEHHBIM TEMaM.

3. 3HaTh:

- OCHOBBI B3aI/IMOIleI>'ICTBH$[ MCKAY YJICHAMHU

KOJIJICKTHBA B KOMAaHJE,

- IpUEMBI yOeXKJIeHHsI, apryMEeHTalluH,

BBIPpAXXCHUA TOYKU 3PpCHUSA HA NHOCTPAHHOM

SA3BIKE;

-OCHOBBI PUTOPUKH MYOJIMYHON peun.
yMeThb:

- BbIPA3UTHh MO3ULIUIO KOJUICKTHBA U

COOCTBEHHYIO MO3UIMIO HA HHOCTPAaHHOM

SI3BIKE;

-CHCTEeMaTU3UPOBATh U 000OIIUTH O3UIIUIO

KOMaH/IbI;

- aHAJIM3UPOBATh U CUHTE3UPOBATh MaTepHuall,

BBICTYIATh MYOJINYHO C MPE3EHTAIUSIMU U

JOKJIaJJaMH;

- BBIOpaTh Hanbosee ONTUMAIbHOE pEIICHNE

U3 MIPENJIOKEHHBIX BAPUAHTOB U

apryMeHTHPOBATh MPaBUIIBHOCTH BBIOOpA.

4.3HaTh:

- JIGKCUKO-TPaMMaTUYECKUe 1
CTHJIMCTHYECKHE PECYPCHl HHOCTPAHHOTO
SI3bIKA,

- aKaIEMHUYECKYIO JICKCHUKY M OCHOBBI
HaIlMCaHus CTaTe, pedeparoB, 0030poB
JIUTEPATYPBI;

-IIpaBUJIa PEYEBOTO ATUKETA.
yMeThb:

- aHAJIM3MPOBATh U CO3/1aBaTh YCTHHIE U
MUCbMEHHBIC TEKCThI HA MHOCTPAHHOM SI3bIKE
¢ onopoi Ha cepbl 0OLIeHNS, PEIIaeMyI0
KOMMYHUKaTHBHYIO 3371a4y;

- IPEAOCTABIATH KOHCTPYKTHBHYIO U




5.¥Ymeer rpaMmoTHO U
3¢ pexTUBHO
MOJIb30BATHCS
WHOSI3BIYHBIMH
HUCTOYHUKAMU
uHpopmanuu.

6.Ilponyuupyer Ha
MHOCTPAaHHOM
SI3BIKE ITMCBbMCHHBIC
peueBbIe
IPOU3BECHUS B
COOTBETCTBHUHU C
KOMMYHHUKaTUBHON
3a/1a4en.

00BEKTUBHYIO 00paTHYIO CBSI3b C y4ETOM
PErucTpoB OOILIECHMUS.

5. 3HATh:

- OCHOBHBIE IpaBWJIa CHHTE3a M aHAJIN3a
nH(pOpMAaINH, IPaBUIIA HCIIOIB30BAHHS
Pa3IMYHBIX TEXHUYECKUX CPEJCTB C LEIIBIO
u3BIIeUYEeHUS HH(OpMAINH;

- TUIIBI ICTOYHUKOB MH(OpMaK 1
CTHIIUCTUYECKHE 0COOEHHOCTH TEKCTOB.
yMeThb:

- U3BJIEKaTh MH(OPMAIHIO U3 Pa3IMYHBIX
MHOS3bIYHBIX MCTOUHUKOB (AyTEHTUYHBIX U
aJalTHPOBAHHBIX ).

6. 3HATH:

-T€OPETHYCCKUE OCHOBBI OpraHU3alluH U
OCYHICCTBHGHI/UI KOMMYHI/IKaIII/II/I;

- CTPYKTYPY M OCOOCHHOCTH HAIMCAHHSI 3CCE,
JICTIOBBIX ITUCEM, OTYETOB, IIPE3EHTAI[HOHHBIX

MaTepHaIOB  Ha OCHOBENPOBEICHHOIO
HIOUCKA/UCCIIeI0BAHUSL.
yMeThb:

- KPUTHUYCCKHU OLICHUBATDH I/IH(I)OpMaLII/IIO,
JC€J1aTh 3aKJIIOUYCHMUA,

- IPpOU3BOJAUTH NMCBbMCHHBIC U YCTHBIC
PEYCBLIC BBICKA3bIBAHUSA HA HHOCTPAHHOM
SA3BIKC.

IIKH -1

Bmanenne
OCHOBHBIMH
HAyYHBIMH
MOHITUSIMH U
KaTeropusiMu
HYKOHOMUKH U
YIIPABJIIEHYECKOU
HAyKH |
CHOCOOHOCTH K
UX MPUMCHCHHIO
MIPU pEIICHUN
npodeccruoHalb
HBIX 3a7a4

1./leMmoHCTpHUpYET
3HAaHUE

1.3HaTb: OCHOBHbBIE Hay4HbIE MOHSATHSIU
KaTeropuu SKOHOMHUKHM U YIPaBIE€HYECKOU

TEPMHUHOJIOTHH, HayKH
HanpaBJIeHHH, YMeThb: UCNIOIb30BaTh OCHOBHBIE HAyUHbIE
IIKOJ,COBPEMCHHDIX | yiopsTis M KaTeropuanbHbIi anmapar
TCHACHIIH COBPEMEHHOMN YKOHOMUKHH
MCHEJUKMCHTA | YIPaBIEHUYECKON HAYKH U B
MO3ULUU .

.. npodeccroHabHOM 1eATENbHOCTH
poccuiickoin
YIIPABJIEHYECKOU
MBICIIT
2. Peanmu3yer 2.3HaTb: COBpPEMEHHBIE DKOHOMUYECKUE
CIIOCOOHOCTh IIPOLIECCHI
aJalnTUpoOBaTh U YMerh: IPOBOANTH AHAJIN3 COBPEMEHHBIX
0000maTh 9KOHOMHUYECKHUX MPOLIECCOB JJISI PCIICHUS
pe3yIbTaThl TEKYIIUX COIMAIILHO-OKOHOMHYECKHUX
COBPEMCHHBIX po6seM Ha HHOCTPAHHOM S3bIKE
Hay4YHBIX
HUCCIIENOBAHUN UIA
OCYIIIECTBIICHUS
HAy4HO-




HUCCIIEN0BATENbCKOMN
paboThI B
OakajaBpuare.

3.MecTO THCHMIJIMHBI B CTPYKTYpe 00pa3oBaTeIbHOI MPOrpaMMbl

JucuurumHa «HOCTpaHHBIM S3bIK B NMPO(ecCHOHANbHON cdepe» BXOAUT B MOAYNb JUCIUIUINH,
MHBapUaHTHBIX JUIsI HalpaBJIEHUS IMOATOTOBKH, OTpaxawmomux crneuupuxy BVY3a, g HanpasieHus
noxrotoBku 38.03.02- «MenemxkmeHT» poduiis «KopropaTUBHOE yIpaBICHUE)

4.00beM JUCHHUIIMHBI B 3a4€THBIX eIMHUIAX U aKAa[leMHYEeCKHUX Yacax ¢ BblaejeHneM 00beMa
ayIMTOPHOU (JIeKUMH, CEMUHAPBI) H CAMOCTOATEIbHO PadoThl 00yYaAOINXCSI

2020 ropa mpuema, ouHasi popma o0yueHust Taoéauna 1

Buj yueonoii pa6otnl o Bcero B Cemectp 5 (B yacax) CemecTtp 6 (B yacax)
JUCIMIIIINHE (3/e m yacax)

OO1ast TPYA0EMKOCTh 180/5 3.e. 72 126
JUCITUTLIAHBI

Konmaxmmnas paboma- 84 34 50
Ayoumopnuie 3anamus

Jlexyuu - - -
Cemunapul, npakmuueckue 84 34 50
3auamus

Camocmosmenvhas 96 38 58

paboma

Bua texymiero KoHTpoIIst KontposbHas padota KontponbHas padota
Bun npomexxyTouHOM 3auet/ 3a4yeT JK3aMeH
aTTeCcTaluu JK3aMEH

5.Conep:kanne TUCHUIIMHBI, CTPYKTYPUMPOBAHHOE 10 TeMaM (pa3jaejam) AUCHUNIUHBI €
YKa3aHueM HX 00beMOB (B aKa/IeMHUYECKUX YacaX) U BUI0OB Y4eOHBIX 3aHATHHI

5.1Conepxanue Q1M CUMILTAHBI
Tema 1.OyHKIIMN MEHEIKMEHTA.
Tema 2.0pranusaiioHHasl CTpyKTypa KOMIIaHUH
Tema 3.MoTuBanus COTpyJHUKOB
Tema 4.Teopun nunepcTBa U ynpapiaeHUs
Tema 5.YpoBHU IIIaHUPOBAaHUS B MEHEI)KMEHTE
Tema 6.0nepaniionHas AeSITENBHOCTD B CUCTEMEYITPABIEHUs OpraHu3aluei
Tema 7.YmpaBnenue pruckamu
Tema 8.Ananu3 u BEIOOp YIIPaBICHUECKUX CTpATETUil
Tema 9.YmpaBnenuecknii yuer
Tema 10.®unaHCcOBas OTYETHOCTD B CUCTEME YIPABJICHUS OpraHU3aIen
Tema 11.0CHOBBI HAJIOTOBOTO y4eTa

5.2. Y4eO0HO-TEeMAaTHYECKHNH IIJIAH



2019, 2020 r. r. IIpuema ouHnasi popma 00y4yeHuUst

Tabaunna 2
Ne |HammeHoBaHMe TeMbI TpynoeMKocTh B Yacax ®DopMbI TEKYLIETO
n/n (pa3nesa) KOHTPOJIA
AUCHHUILIHHBI yCIeBaeMOCTH
Bcero AynurTopHasi padora Camoc
Oo6mas | Jlekn | Cemun | 3anaAT rosred
bHasl
UM | apbl U | UAB paGora
NPaKT |MHTEpa
HYeCKHU | KTUBH
e BIX
3aHaTH | popma
| X
1. |Hcropus pa3Butus 14 - 8 4 6 |ycTHBI ompoc;
YIIPaBJICHYECKOM JIEKCUYECKUHN JUKTAHT;
MBICITH. MEHE)KMEHT YCTHAst MUHU-
Kak Hayka. OyHKIIH MIpe3CHTAIHS;
MEHEKMEHTA rpynmnoBas
JICKYCCHSI
2.  |OpranuzanuoHHas 14 - 8 4 6 |ycTHBI ompoc;
CTPYKTypa KOMITaHUHU CIIOBapHBIN IUKTAHT;
MIPOBEPKA JIEKCUYECKHUX
Y TPAMMaTHYECKUX
YIpa)KHECHUN
3. |MotuBauus 14 - 8 4 6 |ycTHBI onpoc;
COTPYIHUKOB MYJIbTHMEIIHAS
npe3eHTaIus; pazoop
Kelica; peleHune Kevca
4. |Teopuu nuuepcrsa u 12 - 8 4 4 |ycTHBIH ompoc;
CTHJIN yIIPaBJICHUS MPOBEPKA JEKCHUYECKUX
Y TPAaMMaTHYECKUX
yIpaXxHEHUH; poseBast
urpa KonrponsHas
pabota
5. |YpoBuu mianupoBanus| 18 - 8 4 10 |ycTHBIH ompoOC;
B MEHE/DKMEHTE CIIOBapHBIN IUKTAHT;
MO3TOBOM
HITYpPM, MUHU-
MIpe3CHTAIHS
6. |OmnepauuonHas 18 - 8 4 10 |ycTHBIif ompoc;
JeSITeTbHOCTD B CIIOBapHBIN IUKTAHT;
cHCTeME YIpaBJIeHUs MPOBEpPKa JEKCUYECKUX
OpraHu3anuen WA TPaMMAaTHYECKUX
YIPa)KHEHUH;
rpynnoBas JUCKYCCHSI
7.  |Ympasnenue puckamu | 18 - 6 4 10 |ycrHBIi ompoc;
JIEKCUYECKHUM OUKTAHT;




TOKJIaz;
MOJICIIMPOBAaHHE
CUTyallUd ¥ UX aHAJIN3
8.  |Ananu3 u BbIOOp 18 6 - 6 3 12  |ycrtHBIii onpoc; 1edatsr;
yIIpaBJIEHYECKUX pas30op keiica;
cTpaTerui MYJIbTUMEINNHASA
IIpe3eHTaLMs;
TECTHUPOBAHUE
9. |Ynpasnenueckuii yuet | 18 8 - 8 4 10 |ycTHBI ompoc;
CJIOBapHbIN JUKTAHT;
ne0aThl; 1e10Basi Urpa
10. |DwunancoBas 18 6 - 6 3 12 |ycTHBI onpoc;
OTYETHOCTb B CUCTEME JIEKCUYECKUI TUKTaHT;
yIpaBiIeHUs pa3bop Kelica;
opraHu3zanuen NUCbMEHHBIN OTYET
11. |OcHOBBI HAJIOTOBOTO 18 8 - 8 4 10 |ycTHBIif onpoc;
yuera JIEKCUYECKUH JUKTAHT;
aHaJIUTHYecKas paboTa
C JOKYMEHTAIUEH,
BKJIIOYasl ONMCaHUE
rpaMKOB U CXEM;
TECTUPOBAHUE
KonTponbHas pabora
B nenom no 180 84 - 84 42 96 |CormacHo yueOHOMY
TVCIIATUTAHE TUTaHy: JBE
KOHTPOJIbHBIE
paboThI
HUTOT'O B % 50%
5.3 Conep:xaHue ceMUHAPOB, NPAKTUYECKUX 3aHATHI
Tab6anna 3
HaumenoBanue tem| IlepeyeHb BONPOCOB /il 00CYKIEHHUS HA ®opMbI NPOBeAeHUSIZAHATHIA
(pa3aes1oB)IMCHUILI | CeMHHAPCKHUX, IPAKTHYECKUX3AHATHAX,
UHBI peKoMeHyeMble HCTOYHUKH U3 Pa3/ieioB
8,9(yka3bIBaercs pa3zes HIOPSAKOBBIM
HOMeEp UCTOYHHUKA)
Tema 1. Hcropust MEHEI)KMEHTA U 3BOJIFOLIMS ®poHTaNBEHOE 00CYXIeHNE
Hctopus pa3BUTHS  |COLMATIbHO- SKOHOMUYECKHUX YCIIOBHMA CoJIep KaHus TeKCTa y4eOHOTo
YIIpaBICHYECKOM Pa3BUTHSI MUPOBOTO COOOIIIECTBA. ocoOus1, TPYIIIOBOE U TAPHOE
MBICITH. DJeMeHTHI yIIpaBlIeHHsI, OCHOBHbBIE (PYHKIIMHN |00CyX)aeHue

MenemKMEHT Kak
Hayka. OyHKIHH

H pOJIM MCHCPDKMCHTA
(HHaHI/IpOBaHI/IC,OpFaHI/IBaI_II/ISI,

coJiep>KaHusIBUeo(pparMenTa,
COBMECTHOE 00CyXkIeHHE

MEHE)KMEHTA. pacrops>KCHue, KOHTpO.]'II)). TEPMHUHOJIOTUHN U JICKCUKH I10 TEMCE,
JlunepcTBO U CTUIM yIIpaBIEHUS. NHTepHeT-nouck; MUHHU-
PCKOMeHI[yeMBIe HUCTOYHUKM. MMpE3CHTAl M.
8.2;8.3,8.4,9.1; 9.2

Tema 2. CucreMa B3aMMOOTHOIICHUN CTPYKTYpHBIX  |['pynmoBoe obcyxaenue

OpranuzallioHHasl  |[oApa3eeHui NpeIpUATHS B IPOLIECCE COJEPIKaHUA IEYaTHOI'O TEKCTA,
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CTpYKTypa IIPOM3BOJICTBA U B C(hepe OKa3aHUs YCIIYT. (bpoHTaIbHASA IPOBEPKA
KOMITaHUU OcHOBHBIE TUIIBI OPraHU3ALIMOHHBIX cojiepKaHus ayauopparMenTa u
CTPYKTYp HIpeanpusTs (JIMHEeHHa, YIPaXHEHUI Ha €ro OCHOBE,
(byHKIMOHATBHAS, MATPUYHAS, IPOEKTHAST).  |AMCKYCCHS IO TEMATUKE CEMHUHAPA.
PekoMeHyeMble HCTOUHUKH:
8.2, 8.3;8.4;9.1; 9.2
Tema 3. [Tupamuna norpedbHocTeit Macioy. OO6cykxaeHne coepKaHus TEKCTOB
MotuBanus JByxdaxTtopnas teopus ['epubdepra. Mogenu |ocHOBHOro yueOHUKA U
COTPYJHUKOB Xakmana u Onuaxema. JONOJHUTENIbHBIX TOCOOHIA;
Opranuzanys BpeMeHH (TaliM MEHEJDKMEHT). |JUCKYCCHS 10 COACPKAHUIO ayHo-
CrpeccoyCTONYMBOCTb. U BUIe0(pparMeHTa; COBMECTHOE
PexkoMeHyeMble HCTOUHUKH: 00CyXJIeHUEe TEPMUHOJIOTHH U
8.2:8.3;8.4:9.1; 9.2 JIEKCHKH TI0 TeMe; pa30op U aHaIIn3
Keiica; 00CyK1eHue BapUaHTOB
pellIeHUs Keuca.
Tema 4. dunocodckre ocHOBHI yripasneHust OusHec- |[lapHoe u coBMecTHOE 00CYX)/IeHNE

Teopuu nuaepcrsa u
CTHJIM YIIpaBJICHUS

IIPOLIECCAMH.

COBpeMeHHBIe moAXOJdbl K JTUACPCTBY.
[ToBeieHYCCKUE TCOPHH.

OCHOBHbIE CTUJIM YIIPABJICHUS
(aBTOpPHUTAPHBIA, JEMOKTPATHUCCKHM,
InOepabHbIN).

PexomeH1yeMble HICTOUHUKH:
8.2;8.3;8.4;9.1;9.2

TEPMHUHOJIOTHH U JIEKCUKHU IO TEME;
HNHTepHeT-nouck; moAroToBKa u
MIPOBEJICHUE POJIEBOM UTPBHI.
[ToaroroBka Kk TECTUPOBAHUIO TIO
MPONICHHBIM TEMaM.

Tema 5. KpaTtkocpouHoe, cpelHeECpPOUHOE U WuauBuayanbHbIE MOHOJIOTH-

YpoBHH JIOJITOCPOYHOE TUIAHUPOBAHUE B COOOIIIEHHUSI HA OCHOBE TEKCTA,

IJIAHUPOBAHUS B MEHEIKMEHTE. ayaupoBaHus U MHTepHET-TIONCKa;

MEHEIKMEHTE PexkoMeHyeMble HCTOUHUKH: BBITNIOJTHEHHE 33/1aHUN Ha pa3BUTHE

8.2:8.3: 8.4:9.1; 9.2 HAaBBIKOB KPUTHYECKOTO MBILIIEHUS

B MaJIbIX IPYIIax; BHITOJHEHUE
S3BIKOBBIX 1 KOMMYHHKATHBHBIX
YOPaKHEHMI.

Tema 6. VYrpaBieHue onepaoHHON AeaTeNbHOCThIO. |['pynnoBoe obcyxaeHue

OnepannoHHast WuTennexryanbHas COOCTBEHHOCTD rpaMMaTHYeCKHX BJICHUI Ha Oa3e

ACATCIIBHOCTH B
CHUCTEME YIIpaBJICHUA

OpraHHu3alunu. ynpaBJ’ICHI/Ie Ka4CCTBOM.
I/IHHOBaI_[I/IOHHaH JCATCIIBbHOCTD.

JIEKCHKH T10 TeME 3aHATHUS;
IpyNIoBOE 00CYKIAEHHE

opraHu3zanuei PexomeH1yeMble HICTOUHUKU: NPOCITYIIAHHOTO ayIHO(pparMeHTa;

8.2;8.3;8.4,9.1; 9.2 BBIMTOJIHEHHUE JIEKCUKO-
rpaMMaTHYEeCKUX 3aTaHUM.

Tema 7. SWOT-ananms. ®poHTaNBEHOE 00CYXKICHNE

VYnpasnenue [Tpob6aembI KaccoBOTO pa3phIBa. COZIep KaHus TIeYaTHOTO TEKCTa,

pHUCKaMH BbankpoTcTBO. COBMECTHOE 00CYKJICHHE JIOKIIaI0B
CHMsHYS U TIOTJIOIIEHHS. 110 TEME; IPYINIOBbIE IUCKYCCUU Ha
PexomeH1yemMbIe NICTOUHUKH: OCHOBE MOJICIIUPOBAHUS
8.2;8.3:8.4:9.1; 9.2 CUTYAIIMI MO TeME 3aHITHS.

Tema 8. dakTophl, BIUAIONIUE HA BHIOOD ['pynmoBoe u napHoe o0CcykaeHne

AHanm3 1 BBIOOD

CTPATCrum. Ananus CTPATCTUYCCKUX

COACPIKKAHUSA IICHATHOT'O TEKCTA U
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YIPaBICHYECKHUX aJbTEPHATHB,BEIOOP CTPATETHH, €€ aynuodparMeHTa; JUCKYCCHS 10
cTpareruit peanu3anus 1 OleHKa pe3yibTaToB. TeMe 3aHATHUs; pa3dop Keiica; mokas
Ucnonp3oBanne MHTEpHET-pECYpPCOB B XOJ€ |MYJIbTUMEAUNHON MPE3EHTALIUH C
KoMMepueckoro B3aumozeiicteus (B2B, B2C, |mocnenytonmm odcyxaeHueM;
B2G). MPOMEKYTOUHBIM KOHTPOJIb
PexomenyeMble HICTOYHUKH: (TecTupoBaHUE 110
8.2:8.3;8.4:9.1; 9.2 TEeMe pasJiena).
Tema 9. MecTo ynpaBiIeHYECKOIO y4eTa B I'pynimoBoe obcyxaeHne
YnpaBneH4ecKkuit CHUCTEME YNPABJICHUS MPEANPUITUEM. COJICpKaHMS TI€YaTHOTO TEKCTAa U
yuer OOBEKTHI YITPABICHYECKOTO YUeTa: JIOKJIa/I0B 110 TEMATUKE CEMUHAPA;
3aTpaThl, pe3yJbTaThl XO35ICTBEHHOMN COBMECTHOE O0CYKJICHHE
NeSTeNIbHOCTH, IIEHOOOpa3oBaHue, TEPMUHOJIOTUU U JIEKCUKHU T10 TEME;
O10/UKETUPOBAHKE, BHYTPEHHSS OpraHu3alus U MPOBEICHUE
OTYETHOCTb. JICJIOBOM UTPHI TIO TEME 3aHATHUSA.
PexomenyeMble HICTOUYHUKH:
8.2;8.3;8.4;9.1;9.2
Tema 10. OcHOBHBIE BUIbI (PMHAHCOBBIX OTYETOB. WNHauBuayanbHble MOHOJIOTH-
duHancoBas TuIIBI aKTUBOB U ITIACCHBOB. COOOIIIEHHST HA OCHOBE TEKCTA U

OTYETHOCTH B
CUCTEME YIIPABIICHUS

JloX0/1bI U pacxobl MPEANPUSATHSL.
Krnaccudukanus moToKoB ABHKCHUS

ayauno- BI/I,Z[CO(bpaFMCHTOB;
BBIIIOJIHEHHUC BaILaHI/IfI Ha pa3BUTHUC

OpraHu3aIueH HaJUYHOCTH B OTYETE O ABUKEHUH JCHE)KHBIX |HABBIKOB KPUTHYECKOTO MBIIIJICHUS
CpeIICTB B MaJIbIX rpynnax; BBIITOJTHCHUC
PexkoMeHyeMble HCTOUHUKH: SI3BIKOBBIX 1 KOMMYHHUKATHBHBIX
8.2;8.3;8.49.1;9.2 yIOpakKHEHH; paboTa 1o
COCTaBJICHHIO OTYETOB; pa3doop u
penieHune Kenca.
Tema 11. KOpuandeckue Gopmbl opraHu3auu ['pynnoBoe u nmapHoe o0CyKIaeHHEe

OCHOBBI HAJIOTOBOTO
ydera

OousHeca.

Paznuuus B X HAIIOr0OOJ0KCHUH.
JleranpHble CXEMBI CHHKEHHUST HAJIOTOBBIX
00513aTENBLCTB.

PaboTta Ha0roBoro KOHCyJIbTaHTa U
ayauTopa.

PekoMeHyeMble HCTOUHUKH:

8.2:8.3: 8.4:9.1; 9.2

COJICpI)KAHUS TIEYaTHOTO TEKCTa;
COBMECTHOE 00CYXJICHHE
TECPMHUHOJIOTUHN U JICKCUKHA I10 TCMC
npu paboTe ¢ HaJIOTOBOM
HOKYMCHTaHHeﬁ; AUCKYCCHUA IO
TeMe 3aHSTHUS; TECTUPOBAHNE
3HAHUI 10 TeME pas3zena.

6. IlepeueHb Yy4eOHO-METOAMYECKOr0 olecrevyeHus: JJIs

OﬁyanOI[IHXCﬂ Mo JMCIHUIIJIMHE

CaMOCTOSITE/IbHOW PadoThI

6.1 IlepeyeHsb BONMPOCOB, OTBOJAMMBIX HA CAMOCTOSITEIbHOE OCBOEHHE TUCIHHUILINHBIL, (OPMBI
BHEAyIMTOPHOH CaAMOCTOSATEJILHOM padoThI

HaumeHoBaHue TeM
(pa3nesoB) M CHUIIHHBI

IlepeyeHb BONpPOCOB, OTBOAMMBIX HA
CaMOCTOsITe/IbHOE OCBOEHHUE

®opMbl BHEAYAUTOPHOMI
CaMOCTOSITE/IbHOI PadoTHhI
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1.Ucropust pa3BUTHA

YIIPABJIEHYECKOU MBICIIH.
MeHeKMEHT KaK HayKa.
DyHKIUA MEHEKMEHTA.

[Ipouecchl ynpaBieHUECKON

e TEIbHOCTH (OpraHu3anus,
MMOCTaHOBKA IEJIEH,

[JIaHUPOBAHKE, BbI1aya pacOpsKEHUH,
KOOpAUHAIHsI pabOThl, KOHTPOJIb,
OIICHKA, BOZHATPAXKJACHHUE U T.1.).
UlnnepcTBO Kak HEOTheMIIeMas 4acThb
YIpaBJIEHUS JIIOJICKUMH pECYpCaMU
(Teopuu JUAEPCKUX YEPT, TEOPUH
BEJIMKOI04€I0BEKA, TEOPUN JIUIEPCKUX
CTHJIEH, TEOPUH YIPABICHUS YE€JIOBEKOM
1 T.1.). OYHKIIUK PYKOBOJICTBA
MPEIPUATHEM.

Brimonaenue 3agaHui,
PEKOMEHIOBAaHHBIX YYCOHBIMU
MOCOOMSIMU U MYJIbTUMETUNHBIMU
pecypcamu. Pabora ¢ yueOHOMI 1
CIpaBOYHOM HTEepaTrypoit. Pabora ¢
MCII0JIb30BAaHUEM OPUTMHAIBHBIX
npodeccuoHanbHO-
OPUEHTUPOBAHHBIX HCTOYHUKOB
nH(OpMaLiY, B TOM YHUCIIE U C
MHTepHeT- pecypcamu s
[MOATOTOBKU IPYIIIOBOM JUCKYCCUHU
1 MUHU-TIPE3CHTALIUH.

M3yueHne Mmarepuaios 1o
rpo0eMaM MEXbSI3bIKOBOU
MMEXKKYIbTYPHOU

KOMMYHUKAITUU B MEHEDKMEHTE.

2. Opranu3ainoHHas
CTPYKTYpa KOMITaHUH

COBEpILIEHCTBOBAHUE
Pa3IMYHBIX BUJIOB
OpraHU3aIMOHHON CTPYKTYPBI
npeanpusitisi. OCOOEHHOCTH
MEHE/PKMEHTA B Pa3IMIHBIX
CEKTOpax SKOHOMUKHU U KPOCC-
KYJIBTYPHBIN MOJXO B
YIIPaBJICHUH TIPH OPTaHU3AIUN
paboThl HA MPEANPUATHN U B
X0JI€ COBMECTHBIX MPOEKTOB C
MHOCTPAHHBIMH ITAPTHEPaMHU.

BrimoHeHUe 3a1aHHid,
[PEKOMEHTI0BaHHBIX
Y4eOHBIMH MTOCOOUSIMU U
MYJTbTUMETUIHBIMU
pecypcamu.

Pabora ¢ ucnonab30BaHUEM
Ay TCHTUYHBIX
podecCHoHATBLHO-
OPHEHTHPOBAHHBIX
MCTOYHHKOB HH(OpMAIUH, B
ToM yucie u ¢ MHTepHeT-
pecypcamu TS U3BIICUCHUS
peTeBaHTHON HHPOPMAIIHH C
[EJIBbI0: BEJCHUS JUCKYCCHU
M0 MEXKYJIbTYPHBIM
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pa3INYUsIM.
3.MoTuBarus Posp MOTHBALIMK B YIIPABICHUU. BrinonHenue 3agaHui,
COTPY/IHHKOB 3HAKOMCTBO C TEOPUSMHU MOTHUBAIIMHU.  [PEKOMEHIOBAaHHBIX
[ IpuMeHeHne coepKaTeIbHbIX Y4eOHBIMH MTOCOOUSMU U
Y IIPOLIECCYaIbHBIX TEOPUN B MYJIbTUMEIUITHBIMU
YIIPABJICHUH OPTraHU3aLiH. pecypcaMu.
DopMUPOBAHUE U YITYUIIICHUE PaboTa ¢ Hcronnr30BaHuEM
CHCTEMbI MOTUBALIMM IIEpCOHANA OpUTHUHATBHBIX
B OpraHu3aIiy. Mpo¢eCCHOHAIBHO-
OPUEHTHUPOBAHHBIX

MCTOYHUKOB WH(OpMaIuu, B
ToM uuciie u ¢ UaTepHer-
pecypcaMH JUIsl HOATOTOBKH
npe3eHTanmii PowerPoint ¢
rcnosb3zoBanrem CJIT u

paloThI ¢ KeHc-CTaau.




4. Teopun
TUIEPCTBA U CTUIIH
YIIpaBJICHUS

Teopuu pykoBOJCTBa U
ITMIEpCTBA: JINYHOCTHAS TEOPUS
ITHIepCTBA, TOBEACHUECKHE
reopun nuaepcrsa (Teopuu

«X» u «Y» MakI peropa,
IBYyXMEPHBIE TPAKTOBKH CTUJIEH
[PYKOBOJICTBA U T.J1.),
CUTYallMOHHBIE TEOPUU
muaepcTBa (Monenb

pykxoBoactBa Ounnepa, Teopus
PKU3HEHHOTO LIMKJIa XepCcH U
banHiapaa, Teopus «1yTb-LIEIb»
Xayca, MoienbnpyHATUN pelIeHHI
Bpywma-Ierrona).

Brimonaenue 3agaHui,
[PEKOMEHI0BAaHHBIX
YIeOHBIMU MTOCOOUSIMHU 1
MYJIbTUMEAUMHBIMU
pecypcamu. PaGota ¢
MCII0JIb30BAaHUEM
AQyTEeHTHUYHBIX HAYYHBIX
crateil ¥ ¢ IHTepHeT-pecypcamu
ISl IOATOTOBKHU

pouieBbIX urp. Ilonroroska x
KOHTPOJIbHOM pabore.

5. YpOBHU IIaHUPOBAHHUS B
MEHEHKMEHTE

OnepaTuBHOE, TAKTUYECKOE U
CTpaTernyeckoe IIaHuPOBaHHUE B
MeHemxkmenTe. [Iponece
CTpPaTernyecKoro IJIaHUPOBAHUS, €T
SJIEMEHTEI U 3Talbl. YdJacThe
MEHE][XKEPOB B OIPEACICHUN MUCCUHU
KOMITaHUH.

BrinonHnenue 3ajaHuid,
[PEKOMEHIOBAaHHBIX y4eOHBIMU
0COOUSAMHU U MYJIbTUMEAUMHBIMU
pecypcami.

Pabota ¢ y4eOHOI1 1 cripaBOYHOM
ITATEPATYPOM JJISI: OCYILECTBICHUS
Y4acTHs B MO3TOBOM ILTypMe.
Pabora ¢ ucnonab30BaHUEM
AyTEeHTUYHBIX UCTOYHHUKOB
MH(pOpPMAIUY, B TOM YHCIIE U C
MHTepHeT-pecypcamu 1ist
MOJITOTOBKH MUHH- TIPE3EHTAIINN
3yuenune maTepuasa 1o
rpoOaeMaM MEXBbSI3bIKOBOU U
MEXKYJIbTYPHOU

KOMMYHUKAITIH.

6. OnepaunonHas
NeSTeIbHOCTh B CHCTEME
YIIPaBJICHUS OpraHu3aIen

KOHCTPYKTBI ONIEpalluOHHON

eI TeIbHOCTH Ha IPEIIPUSITUN:
OCHOBHBIE OM3HEC-TIPOLIECCHI,
oOecreunBaroIfe MPOoLEeCcChl,
YIIpaBIE€HYECKHE NTPOLIECCHI.
CucTeMbl yIpaBJIe€HHs OpraHU3alue u
OIEpPALMOHHBIMH PUCKAMU
(maHUpOBaHUE, perucTpamnus GakToB
OIEPALMOHHBIX PUCKOB, KOHTPOJIb
[PHCKOB, CBSI3b C OHM3HEC-TIpoLieccaMu
OpraHu3alun).

BrinonHenue 3agaHui,
PEKOMEH/I0BaHHBIX Y4EOHBIMU
MOCOOUSAMHU U MYJIbTUMEAUMHBIMU
pecypcamu.Pabota ¢ yueOHOM 1
crpaBOYHOH JiuTepaTypoil. Pabora ¢
MCIIOJIb30BAaHNUEM OPUTHHAIBHBIX
npogeccuoHabHO-
OpPUEHTHUPOBAHHBIX ICTOYHHUKOB
nH(pOpMaIUY, B TOM YHCIIE U C
HHTepHEeT-pecypcamu 1Jis
[OATOTOBKH K IPYNIIOBOM
TMCKYCCHU.

7. YrpaBiieHHE pUCKaMU

AHAJIW3 ¥ IPUHSTHE PEUICHUH 10
[PUCKOBBIM COOBITHSIM.

[Ipotieccsl ynpaBieHHUs] pUCKAMU:
MOHHUTOPUHT, TIJIAHUPOBAHUE AEHCTBUHN

[0 MUHUMU3ALUH YIPO3,
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Brimonnenue 3agaHui,
PEKOMEHIOBAaHHBIX YICOHBIMU
MOCOOMSAMU ¥ MYJIbTUMETUHHBIMU
[pecypcamu.

Pabora ¢ ucrnonp30BaHUEM




KOJIMUECTBEHHAS U KaueCTBEHHAS
OIICHKA PUCKOB, WICHTU(DUKAIIHS
[PUCKOB, IJIAHUPOBAHUE YIIPABICHUS
pUCKaMHU.

OPUTMHAIBHBIX MPO(HECCHOHAIBHO-
OPUEHTUPOBAHHBIX HCTOYHUKOB
nH(pOpMalLUY, B TOM YHCIIE U C
MHTepHeT- pecypcamu s
[TOATOTOBKH JOKJIAJA.

8.AHanu3 u BBIOOP
YIIPaBJICHYECKUX CTPATErHid

/AHaJIM3 U OLIEHKA BHYTPEHHEN U
BHEIIHEH cpe/ibl OpraHu3aluu.
OrnpeneneHne CTpaTeruueckux
anpTepHaTHB. CriocoOb! BEIOOpa
crpareruu. [loaroroBka
CTPaTEruyecKoro IiaHa u ero
peanu3anyst. KOoHTpoIb pe3yapTaToB.
CriocoObI MoTy4YeHus 0OpaTHOMN CBS3H.

BrimonHenue 3aganui,
PEKOMEH/I0BAaHHBIX Y4EOHBIMU
MOCOOUSIMU ¥ MYJIbTUMETUHHBIMU
pecypcamMu.

PaboTa ¢ yueOHOIi 1 cIpaBOYHOM
nmuTepatypoit. Pabora ¢
MCII0JIb30BAHUEM OPUTMHAIBHBIX
npodeccuoHanbHO-
OpPUEHTUPOBAHHBIX UCTOYHUKOB
nH(OpMaLIUY, B TOM YHCTIE U C
MHTepHeT- pecypcamu s
[MOATOTOBKHU K KEHC-aHAIU3Y U
MYJIbTUMEIUNHON

[IPE3CHTALINH.

0.VnpaBneH4yeckuil yyer

Hanpasnenus (BUAbI) YIPaBIEHYECKOTO
yaera (Ipou3BOJCTBEHHBIH,
Map>KMHAIbHBIA, OI0[KETHBIMH,
(bMHAHCOBBIN (CTpaTernYEeCKUil 1
TaKTUYECKUI ), KaJPOBBIN U T.1.).

A marrramuys 3anagHbIX MOIEIEH
YIIPaBJICHUYECKOTO yyeTa K CUCTEME
[poccuiickoro 6usHeca.

Beinonuenue 3aganuid,
PEKOMEHTI0BaHHBIX
y4eOHBIMH [TOCOOUSIMU U
MYJIbTUMEAHUHHBIMA
pecypcamu.
Pabora ¢ yueOHOI1 1 cripaBOYHOM
nuteparypoil. Pabota ¢
WCTIOJIb30BAaHUEM OPUTHHAIBHBIX
npogeccuoHaIbHO-
OPHEHTHPOBAHHBIX UCTOYHUKOB
uHpOpMaIKH, B TOM YHCIIE U C
NHTtepHer- pecypcamu ais
MOJITOTOBKH K JIEIOBOM UTpe U
nebaram. M3yuenue marepuana
1o mpobaeMaM MEXbA3bIKOBON U
MEXKYJIbTYPHOU
KOMMYHHUKAITUH.

10.duHaHCOBAs OTYETHOCTH
B CUCTEME YIpaBIICHUS
OpraHu3auen

M crionp30BaHne OyXraiaTepcKou
MH(pOpMaIUH.

duHaHCOBBIE OTYETHI OOIIETPUHSTHIC
MPUHIIMITEI OyXydera

HakoruieHHble / HaYHCIICHHBIS
00s13aTeNbCTBA.

YUucrast CTOMUMOCTS.

Brimmomaenre 3agaHuid,
PEKOMEH/I0BaHHBIX y4EOHBIMU
MOCOOUSMU B MYJTbTHMEIHHHBIMA
pecypcami.

Pabota ¢ yueOHOI1 1 cripaBOYHOM
nmuteparypoii. Pabota ¢
MCTIOJIH30BAaHUEM OPUTHHAIBHBIX
npogeccuoHabHO-
OPHEHTUPOBAHHBIX UCTOYHUKOB
nH(pOpMaIUY, B TOM YHCIIE U C
NuTepHeT- pecypcamu 1Jist

[MOJArOTOBKH K KE€MC-aHAIU3Y.
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11.OcHOBBI HAJTOTOBOT'O Hanorosrsie IEroTHI. Brimonaenue 3agaHui,

yuera M3y4eHue (MHAHCOBOW CUTYaIlUU B PEKOMEHIOBAaHHBIX YYCOHBIMU
KOpIOpaluu,aHainu3 GUHAHCOBOM MOCOOMSIMU UMYJIbTUMETUHHBIMU
ITOKYMEHTAIMU, TOUCKU ONTUMAIBHBIX [PECYpCaMH.
[pELICHUIA. PaboTa ¢ ucrnoap30BaHEM

OpPUTMHAIIBHBIX 00Pa310B [Is
[MOJTOTOBKU K €€ aHallu3y.
3yuenue marepuaa 1o
poGiieMaM MEXbA3BIKOBON U
MEXKYJIbTYPHOH KOMMYHUKAIIUH.
[ToaroToBka K KOHTPOJIBHOM
paborte.

6.2. IlepeyeHb BONIPOCOB, 3aJaHUH, TeM JJI1 MOATOTOBKH K TEKyILeMYy KOHTPOJIIO (COrJIACHO
TAGJIMIbI 2)

IIpumep TecTa Tekymiero KOHTPOJIs (KOHTPOJILHOI padoThI)

TEST 1 VARIANTA
Task 1. Read the text and choose the correct answer from A, B or C.

Approaches to selection vary significantly across cultures. There are differences not only in the
priorities that ...1... technical or interpersonal capabilities, but also in the ways that candidates are ...2... the
desired qualities.

In Anglo-Saxon cultures what is generally tested is how much the individual can contribute to the
tasks of their organization. In these cultures, assessment centers, intelligence tests and measurements of
competencies are the norm. In Germanic cultures, the emphasis is more on the quality of education in a
...3... function. The recruitment process in Latin and Far Eastern cultures is very often characterized by
...4... how well that person "fits in" with the larger group. This is determined in part by the elitism of higher
educational institutions such as the "grandes ecoles" in France or the University of Tokyo in Japan, and in
part by their interpersonal style and ability to network ...5... . If there are tests in Latin cultures, they will
...6... more about personality, communication and social skills than about the Anglo-Saxon notion of
"intelligence".

Though there are few statistical comparisons of selection practices used across cultures, one recent
study provides a useful example of the impact of culture. A survey ...7... Shackleton and Newell compared
selection methods between France and the UK. They found that there was a ...8... in thenumber of
interviews used in the selection process, with France resorting to more than one interview much more
frequently. They also found that in the UK there was a much greater tendency ...9... panel interviews than in
France, where one-to-one interviews are the norm. In addition, while almost 74% of companies in the UK
use references from previous employers only 11% of the companies surveyed in France used them.
Furthermore, French companies rely much more on personality tests and ...10... than their British
counterparts.

A B C

1 are given to is given for are giving for
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2 tested and interviewed testing and interviewed testing and
for for interviewing to
3 specialist specialized specializing
4 ascertaining ascertained ascertainment
5 internal internally international
6 tend to been tend to be tends to being
7 conducted of conducting by conducted by
8 struck contrast striking contrasts striking contrast
9 using to using to use
10 handwritten analysis handwriting analysis handwriting analyses

Task 2. Choose the best variant to finish the sentence using infinitive, gerund or participles in a correct

form.

11. Can you arrange

a. shipping goods on time?

b. goods to ship on time?

c. for goods to be shipped on time?
12. The counterparty made it difficult
a. to refuse us the order.

b. to us to order.

c. for us to refuse the order.

13. Managers should not hesitate

a. to follow the lines of control and responsibility
b. following the control and responsibility lines.
c. controlling responsibilities.
14. Is it any use

a. for managers to be accountable to superiors?
b. to undertake marketing research?

c. expecting the debtors to pay the bill?

15.The supervisor suggests
a. to compare actual performance with planned performance.
b. comparing actual performance with planned performance.
c. for us to compare actual performance with planned performance.

Task 3. Choose the correct variant A, B or C according to the knowledge derived during the term.

16. The measurement and correction of the performance of subordinates to ensure the achievement
oforganizational objectives and meeting the plans for attaining them.
A B C

Management Control Performance

17.Ration of outputs to inputs.
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A B C

Efficiency Effectiveness Evaluation
18. The job content along five dimensions: skill variety, task identity, task significance, autonomy
feedback.

A B C

Job vacancy Span of control Job characteristics
19. The achievement of objectives by identifying and utilizing material and human resources.

A B C

Managerial Managing Management

20. The development of project organizat
having functional specialists loaned to him

for the duration of the project.

A

B

C

Flat organization

Matrix organization

hieratical structure

21. An object outside the individual, which may be called the incentive or goal.
A B C
Reduction Motivation Control

and

ion. Several projects are run at one time, each project manager

22. An ongoing program of activity which is designed to help an organization or an individual to achieve

goals and objectives.

A

B

C

Structure

Strategy

Span of control

23. All activities that a firm uses to design, produce, market and support its product.

A

B

C

Valuable chain

Supplying chain

Value chain

24. Classical-oriented theories associated with Frederick W. Taylor, Henry Fayol.

A

B

C

Scientific management

Research management

Managerial accounting

25. What an organization is and wants to become.
A B C
Vision Devision Visualizers

Task 4. Match definitions to the notions choosing only one possible letter A, B or C.
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A B C
26 | to become less in amount or quantity to improve to shoot to lower
27 | to buy and use goods, services, energy, to produce to sell to
or natural materials consume
28 | to be the price of something to pay to cost to buy
29 | to buy something, especially to maintain to to
something big or expensive purchase control
30 | to plan and control how much you to budget to to
spend implement | discuss

IIpumepHbIe TEMBI 1JII MUHHM-3CCE (B PAMKAaX KOHTPOJIbHBIX padoT):

1. Training and knowledge enable you to pursue a career in the world of management

2. Management theories providethe  ability to analyzethe  complexity  of
organizations and their environments

3. Learning and Development in workforce is critical for the organization

4. To enhance usefulness and eliminate limitations needs an alternative type of organization

5. Modern organizations face learning and development challenges in today’s changing environment

6. Strategic management affects the entire organization

7. People are encouraged to see the “whole picture” together

8. Strategic management is an ongoing process

9. Organizations should increasingly adopt the use of compliance controls.

10. Management accounting, cost accounting and controlling are one and the same thing.

11. Management accounting is able to help a company gain competitive advantage.

12. There is no difference between Financial and Managerial Accounting.

13. Internal fraud threatens the life of business.

14. To be meaningful, financial ratios must be viewed in comparison with the ratios of other entities with
similar characteristics

15. Financial ratios are one of the best and simplest ways to set an objective performance standard

16. Classifying costs correctly and separating fixed from variable ones are necessary for valid analysis

17. Overhead analysis gives you an opportunity to affect your financial statements

18. Nowadays employers demand a combination  of knowledge, skills and
behaviour, the ability to perform a specific role

19. To impress a future employer, it’s necessary to boost transferable skills, leadership qualities being on top
of these

20. Academic qualifications are only a part of what is needed to gain a competitive edge on the labour market

IIpumepHbIETEMbIIANPE3CHTALIUHN
Corporate training strategy
Management functions performed at different management levels
Management styles & Motivational theories
Measures to improve low motivation
Recruitment process
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In-company training programs

Steps of strategic management process

Crisis management

Social corporate responsibility

Risk management

Management accounting as a special branch of accounting

The three steps in management accounting

Uses of accounting information in management

Financial statements managerial accountants use

Generally Accepted Accounting Principles (GAAP) and International Financial Reporting Standards (IFRS)
Methods to increase profit margin.

Cost accounting

Break-even analysis

Ways to understand the current financial position of a division

Fraud in management accounting (How can managers influence a company’s financial statements)

TeMbILISAAUCKYCCHM:

To manage the diversity of day-to-day running the business needs expertise in general management

A change of leadership style will lead to organizational change

Understanding the motivational theories can help to overcome resistance to change in organizational specific
environments

Efficient personnel management affects the entire organization

Human resources development is an ethical endeavor

Effective utilization of human resources ensures competitive advantages

Each SBU strategic business unit should be responsible for developing its business strategies

Lack of vision on the relationships between processes, technology and organization causes strategic plans fail
The need for improved corporate governance has developed significantly in recent years

Managerial accountants should be aware of all intricacies of accounting systems

A good management accountant can’t be created overnight

Fraud — here, there, everywhere. If you know the kinds of fraud people try you are less likely to be affected
Profitability ratios measure how well the firm generates profits, higher numbers

always show strength

After breakeven, inventory and overhead are the most important cost accounting concepts to master
Understanding budgeting techniques is a fundamental management skill

IpumepcuryaTuBHOro03a1aHus / MUHU-Kelica
Case Title: Financial forecast

Background: The client is a large pharmaceutical firm with a market cap of $85 billion. They have about 4%
market share and are currently enjoying a 34 P/E ratio. The industry average P/E is about 29.
Problem to solve: The CFO of the firm wants to:

- figure out if the three-year plateau five years out is an issue she should be worried about;
- know what external options she can pursue to fix it.

Available Information:

Over the next five years a company is looking at a healthy growth in their EBIT margins. However, for three
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years thereafter, the EBIT margin growth is likely to stagnate when three of their blockbusters come off
patent. Subsequently, blockbusters currently in the pipeline will hit the market and their EBIT margins are
expected to healthy growth levels.

The client has about $10 billion in revenues, EBIT runs at about $3 billion. Gross margins are quite high at
80% and they are totally debt-free.

They have taken the OTC approach and probably will with these blockbusters as well. But this is not a
financially attractive option. As soon as the drug goes off patent, its price drops to 20% of its pre-OTC price.
Margins are consequently totally squeezed.

IIpumepc10BaApHOTOAUKTAHTA

LUENbUHCTAHLIUH, TOPSIOKCYOOpIUHALINU

cucreMa HH(GOPMAIMOHHBIX IIOTOKOB B OpraHU3aIiH
CUCTEMHOCTb, IIOCJIEI0BATENIbHOCTD; COTJIACOBAHHOCTH;
HETIPEBUICHHOE 00CTOSTEIHCTBO

OTKJIOHEHHE OT 3aIUIaHUPOBAHHBIX PE3YJIbTATOB
PYKOBOJICTBO

MIpWIArath yCUIMs

TpaTUTh, PACX0I0BaTh

KOPIOPAaTUBHOE YIPABJICHUE; BHYTPEHHEE YIIPABICHHE
peann30BaTh; OCYLIECTBIISITh; BBIIOIHATh

JICHE)KHbIE CTUMYJIbI

B3aMMOCBSI3aHHBIN

JOJKHOCTHBIE 00S13aHHOCTH

paciupeHne JOHKHOCTHBIX 00S3aHHOCTEH U TTOJTHOMOYUH
poTanus 10JKHOCTEN

aIMUHUCTPATOPBI BHICIIETO YPOBHS

aJIMUHUCTPATOPBI CPEHETO YPOBHS

rpyrmna MEHEeKEPOB, KOTOPHIE HECYT MPSIMYIO OTBETCTBEHHOCTD 32 PA0OTYCOTPYAHUKOB
IJIaH KOMIUIEKTOBAHUS KaJpOB

MaTpUYHask OpraHu3anus

TUHEWHO-(YHKIIMOHATbHAS OpraHU3aIus

BBITIOJIHEHHE, UCITOJIHEHNE, COBEPIIEHUE; MHTEHCUBHOCTh TPY/1a
PE3yABTATUBHOCTD JESITENBHOCTH (PUPMBI
pacmpocTpaHsTh, OXBaThIBaTh

MOPSIIOK JEUCTBUM, AITOPUTM

IIpumep poJieBoi UIpPbI
Role play on allocating a training budget
Problem awareness

Suave Ltd is a busy manufacturing company. They produce men's shirts in a highly competitive
market. At the moment they export about 40% of their production and they know that, in the current
economic situation, increasing exports is the most promising growth area for their business and a new export
sales manager is soon to be appointed. Two years ago, Suave Ltd were taken over by a forward-looking
company, a fabric manufacturer.

Since the takeover many changes have been made, including the introduction of computer-assisted
cutting equipment. This has resulted in an increase in production but with no increase in the amount of fabric
used. There has, therefore, been an increase in profits.

The parent company encourages a generous budget for training, both for shop- floor workers and for
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management.
Course description

MNe | Title of course | Length | Topics Covered Who should attend
1 | Effective 1day | Planning and giving a presentation Most managers will
Speaking Selecting and using visual aids benefit from this
Presenting arguments / ideas course particularly
persuasively those who need to
Managing nerves present an idea
Keeping the audience interested confidently and
Dealing with questions confidently effectively to any
number of people
2 | Effective 1day | Preparing an agenda Anyone who
Meetings Room layout and seating participates in
Effective visual aids meetings, runs
Managing time during the meeting meetings, or takes
Lubricating discussion part in decision
Contributing effectively making
Follow up
3 | Recruitment 1day | Preparation of the job description Anyone who has to
Interviewing Comparing the different advertising choose new staff to
Skills methods join their
Defining the ideal candidate organisation and
Preparing for the interview wants to make sure
Making an interview plan and that they choose the
conducting the interview best person for the
Behavioural skills and body language | job
Evaluating the success of interview
methods
4 | Building and 2 days | Choosing and motivating a good team | Newly-appointed
Leading a Creating an atmosphere which team leaders or
Team produces good teamwork managers. Managers
Identifying and eliminating factors whose success is
which reduce good teamwork likely to be affected
Using individual strengths by the performance
Improving communication within the of their team and
team teamwork
Leadership skills
Producing an action plan and
monitoring it
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Positive stress reduction strategies
Avoiding negative strategies such as
drink and drugs

Relaxation techniques

Practical ways of managing stress to

5 | Time 2 Analysing how time is spent All who want to
Management linked | Deciding on priorities and allocating achieve more in less
days time time and who want
with 3 | Identifying time-wasters and practical ideas and
weeks | eliminating them techniques that they
in Delegation can apply
betwee | Controlling workload, paperwork and | immediately
n interruptions
Your diary/personal organiser
6 | Stress 2 days | Understanding stress and how to use it | All those who may
Management as a motivator be under stress

themselves or who
have managerial
responsibility for
sustaining the
performance or

maintain and improve effective motivation of staff

performance in yourself and others

Simulation
Choose one of the roles (MD, Production Manager, Finance Manager, HR, Export Sales Manager,
Domestic Sales Manager), prepare it carefully and be ready to take part in a meeting where you have to make
a report.
Hold a meeting where you must decide:
- who you would send on a course;

- which course you would choose (you can choose more than one manager and more than one
course if you wish);
- what will be the benefit (tangible and intangible) for the company after having attended these
courses.
Role 1. The Managing Director.
You chair the meeting, and ensure everyone participates. Organize the meeting in the following way:
1. Listen carefully to what each head of department has to say. They must explain why and how the
money has been spent on the different sorts of training this year. Each manager must also say how they
would like the budget to be spent next year.

2. Get agreement on the percentage of the budget to be allocated to each type of training. Write the
percentages up on the board.
You personally asked for just one course this year. You think more members of top management should
learn Effective Meeting to facilitate your business expansion.
Role 2. Production Manager.

You have a very important role in the company. Your department has more staff than any other - in
fact half the staff work under you. You welcome the decision to attend Building and Leading a Team. It’11
help you to identify and eliminate factors which reduce good performance of the company. Also the idea of
improving communication within the team is quite attractive for you.

Role 3. Financial Manager.
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Unlike your colleagues, you think that spending on training is too high and this money might be
spent more efficiently. You want to persuade them to reduce the overall figure if the parent company allows
it and then spend the sum for replacement some obsolete equipment. If not you offer to concentrate the
training budget on accounting, financial management, and handling claims and policies by computer.

Role 4. The Human Resources Manager.

What you would really like is for your own staff and you personally to do more ofthe training in
recruitment procedures you started this year. What could be more important than an efficient work of HR
department? You agree your department is small, but you ask only 6% on training for such an essential
service. It is very little.

Role 5. Export Sales Manager.

Your staff have more and more frequent contact with foreign countries. Those handling claims need
Spanish and French in particular, and those responsible for contacts with your European partners need Italian
and German. You feel you must allocate more money to language training and effective speaking.

Role 6. Domestic Sales Manager.

You have more and more frequent contact with partners, so your work is too stressful. You need to
reduce the influence of stress on you work. Moreover, you’re sure that practical ways of managing stress will
improve effective performance in yourself and other staff of your department.

7. ®oHJ OLEHOYHBIX CPEACTBAJIS MPOBEJIEHUNA MPOMEKYTOUHON aTTeCTAlUM 00yUYAIOIIUXCS
Mo AUCIHUILINHE

OueHka 3HaHUI CTYIGHTOB OCYLIECTBISETCS B Oauiax B coOTBeTCTBMU C [lomoxeHuem o
MPOBEJICHUU TEKYIIETO KOHTPOJIS YCIEBAEMOCTH M MPOMEXKYTOUYHOW AaTTeCTallMd OOYYAIOUINXCS TI0
nporpamMMam OakajaBpuaTa U Maructparypsl (mpukas ot 23 maprta 2017 r. Ne 0557/0).

DopMa NPOMEKYTOYHON ATTECTALNM
3ader npoBoaMTCH B 1Ba 3Tana:
1.BeinosiHeHHE JIEKCUKO-TPAMMAaTHUECKOTO TEeCTa Ha OCHOBE IPOMAEHHOrO S3bIKOBOIO MaTepuala,
KOTOpBIM BKJItOUaeT B ceds aynupoBanue (10 OamioB), snekcuko-rpammaruueckuid 010k (20 6amios),
MUCbMEHHYIO pa0oTy: HalMcaHue oTyera 1o 3aaanHoi Teme (10 6amnoB) — Bcero 40 6aoB.
2.YCTHBII OTBET: CUTyallMOHHOE 3aanue (20 6ayioB).
JK3aMeH NPOBOJIUTCS B 1BA ITANA:
1.BeimonHeHNE JIGKCUKO-TPAMMATHYECKOTO TECTa Ha OCHOBE IPONACHHOTO S3BIKOBOTO MaTepHuaa,
KOTOpBI BKJIIOYaeT B cebst ayaupoBanue (10 OGamnoB),excuko-rpammaruueckuid 6ok (10 6ammo),
MMCBMEHHYIO paboTy: Hanucanue MmuHu-3cce (10 6amnos); utoro — 30 H6amoB.
2.YCTHBIHM OTBET: paboTa ¢ TEKCTOM: UTeHHE, peepupOBaHUE, OTBETHI HA BOIIPOCHI MPENoaBaTes Mo
COJIEPKaHUIO TTPOYUTAHHOTO MaTtepuaia (15 0amioB) u penienne MuHU-Kekica (15 6amios); utoro — 30
6aJIoB.

IIpumep TecTa NPOMEKYTOUYHOT0 KOHTPOJIS
FinalTest
VariantA
Part 1. Listening Task 1.
Listen to three people talking about how decisions are made where they work. Match them to the
companies.
1. Speaker 1, Franz, The Ford Motor Company
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A It is a small retailer. The company is a cooperative and practices a democratic
decision making process. All employees can take part in the decision making.

B Senior management members of the Strategy and Business Governance group
decide on the direction of the company and make the necessary decisions.
C The management of the company is changing the way it does business. Ideas

are put forward by management, and are passed to other company employees
to get their opinions.

D It is a large producer. The company is going to change the way of running
business. All employees participate in making mutual decisions.

2. Speaker 2, Stella, Suma Company

A It is a large wholesaler. The company is a cooperative and practices a
democratic decision making process. All employees can take part in the
decision making.

B Senior management members of the Strategy and Business Governance group
decide on the direction of the company and make the necessary decisions.

C This company is changing the way it does business. Ideas are put forward by
management, and are passed to other company employees to get their
opinions.

D It is a small manufacturing company that is going to change the way of

running business. All employees participate in making mutual decisions.

3. Speaker 3, Aidan, Mitsubishi Company

A This company is a large wholesaler. The company is a cooperative and
practices

a democratic decision making process. All employees can take part in the
decision making.

B Managers in the Strategy and Business Governance group decide on the
direction of the company and make the necessary decisions.

C This company is changing the way it does business. Ideas are put forward by
management, and are passed to other company employees to get their
opinions.

D It is a cooperative that is going to change the way of running business. All

employees participate in making mutual decisions.

Task 2.
Listen to the presentation on time management. Complete the gaps 4-10.

4. The speaker’s goal is to share which will be used for effective time management.
A. anidea
B. some techniques

C. some opinions
5. Most wasted time is of unquestioned activity.

A. the reason
B. an objective

C. the result
6. Without subordinates will never learn.

A. capital
B. good mentors
C. experience
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7. After taking the required tasks you should put them in order of__.
A\. process fulfilment
B. priority
C. organizational hierarchy’s goals
8. Realistic___are supposed to be set.
A\. deadlines
B. time horizon

C. efforts
9. The speaker’s going to look at three efficiently.

A\. scientific approaches
B. fundamental steps

C. functional stepsfor using time management more
10. In his/her activity manager should the tasks that can be fulfilled safely by subordinates.

A. develop
B. maintain
C. delegate

USE OF ENGLISH
Task 1. Read the text below. Choose the correct word from A, B, C or D. For each question 11-20,
mark one letter on your answer sheet.

Management has been described as a social process involving responsibility for economical and effective
planning & regulation of operation of an enterprise in the fulfillment of given purposes. It is a dynamic
process consisting of various elements and activities. These activities are different from operative
functions like marketing, finance, purchase etc. Rather these activities are common to each and every
manger irrespective of his level or status.

It was Henry Fayol, in the ... (11) ... part of the XX century, who was the first to give a ... (12) ... view
about the job of manager. He observed that managers ... (13)

... 5 management functions: they plan, organize, command, coordinate and control. In the mid-1950s,
these management functions were ... (14) ... to the basic four ...

(15) ... as the management process. The planning ... (16) ... encompasses defining the goals, ... (17) ...
appropriate strategies, and ... (18) ... different plans to coordinate the activities. Furthermore, managers
are responsible for ... (19) ... an organization's structure, which clarifies what must be done and by
whom. As the job of manager implies ... (20) ... activities of others, the leading function is very
important too.

Eventually, a manager has a controlling function. He has to ensure that the assumed goals will be
achieved. Therefore the manager has to monitor the different activities. The function of control consists of
those activities that are undertaken to ensure that the events do not deviate from the per-arranged plans.
The activities consist of establishing standards for work performance, measuring performance and
comparing it to these set standards and taking corrective actions as and when needed, to correct any
deviations.

11 A) past B) earliest C) early D) previous

12 A) visual B) wide C) global D) wonderful

13 A)ruled B) performed C) administered D) applied
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14 A) reduced B) developed C) balanced D) divided

15 A) known B) learnt C) notorious D) famous

16 A) event B)episode  C) detail D) component

17 A) drawing B) establishing C) extracting D) growing

18 A) founding B) bringing up C) developing D) organizing

19 A) designing B) inventing C) investing D) focusing

20 A) suggesting B) directing C) advising D) ruling

Task 2. Choose one letter (A, B or C) to complete the sentences 21-25:
21. Most applicants are anxious to move up the career___as fast as possible. A stairs B lift C ladder

22. The training does not just deal with theory but you get a fair amount of experience as well.
A hands-off B hands-on  C handout

23. He had formal management___. A training B levels C classes
24. The training course will basic bookkeeping and financial terminology. A cover B deal C learn

25. A knowledge of theory is necessary of course but it needs to be practical experience.
A fronted B held C backedup by

Task 3. Choose the correct words (infinitive or gerund) in sentences 26-30 to fill in the gaps.

26. He hated .... to telephone or telex Paris or London to explain his absence personally.
A B C

not to be able not being able to not be able

27. The board of directors admitted ... high profits by the company during the current fiscal year.

A B C
to get getting being got

28. These managers will have to wait for ages for another tender if they fail ... this time.
A B C
to apply having applied applying

29. A privately owned limited company is now no longer exempt from ... its accounts.
A B C
having to publish have to publishing to have to publish

30. CFO is responsible for ... that the books and records are ready for checking.

A B C

to see seeing saw
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Ipumep 3aganus AJ14 3a4eTa
BbinoJiHNTE CUTYaIMOHHOE 32/1aHHEe, 0TBETHB HA BONPOCHI, 3ATPOHYThIE B HEM.

Imagine that you are a mid-level manager who is in charge of manufacturing. Speak about the chain of
command in your department. What is your span of control? What is your approach to delegating
employees? What management functions do you delegate? How do you ensure that tasks are carried out
and put tocompletion?Howdoyouevaluatetheworkofyoursubordinatesanddetermine that your employees
are underperforming? Talk about a successful project involving teamwork in your manufacturing
department. What was your role in facilitating the project? How efficient is teamwork in your
department? Who is responsible for implementing budgets for projects? Whose job is to assess
equipmentneeds?

HpnMep MHCbMEHHOI'0 3a/IaHUA 1JISI TECTA MPOMEKYTOYHOT'0 KOHTPOJIA
MANAGEMENT TERMYV
FINAL TEST
WRITING

You are an HR manager of a big manufacturing company. Write a report (150-200 words) on allocating a
€100.000 budget from a parent company for training programs to improve hard and soft skills of your
employees in branches A, B, C. Use the following plan:

e Introduction

e Findings

e Conclusion

e Recommendations
IIpumep NUCHLMEHHOTO0 3aJaHUA /ISl TECTA POMEKYTOYHOI0 KOHTPOJIA (IK3aMeHAIlMOHH O
NUCbMEHHOH padoThl 1J1s1 Beex opm o0ydeHus )

FINAL TEST
Writing
Write an opinion essay on the provided topic (200 words). You have 40 minutes to do this task.
Use the following plan:

1. make an introduction (state the problem)

2. express your personal opinion and give 2-3 reasons for your opinion

3. express an opposing opinion and give 1-2 reasons for this opposing opinion
4. explain why you don’t agree with the opposing opinion

5. make a conclusion restating your position

le/IMepHbIeTeMblI[JIﬂHaﬂl/lcaHl/lﬂOT‘IeTOB

Jungles is a children’s indoor activity center in London. In your role as Manager of the centre, you
produce a regular quarterly report on sales for the key members of staff. In your report you comment on:

e the monthly sales;
e comparison with the previous years;
e the quarter’s profit.

Look at the figures below and write your report. Write 150-200 words.

Sales ($) Quarter’s
profit ($)
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January February March

This year 75,432 52,814 74,958 24,675

Last year 70,161 68,004 71,384 25,340

IIpumepHBbIe TEMbI MUHH-ICCE
(KaK 4acTH IK3aMEHAUMOHHOM MUCbMEHHOH padoThl)
Topics for Essay writing

1. Almost all employees are motivated by paying more money for their work done.

2. If you have a brilliant idea, you’ll be able to set up and manage a profitable company.

3. Management is viewed as the art of getting things done through the efforts of other people.

4. The unique access to information places the manager at the center of organizational decision making.
5. The only disadvantage of reorganization is redundancy of employees.

YcerHagyacTrbIK3aMeHa
Oo0pa3endK3aMeHANMOHHOTO0WIeTa

®eepanbHOe rocy1apcTBEeHHOE 00pa3oBaTe/ibHOE 0I0/I’KeTHOe yupesKIeHne BbIiclero o00pa3oBaHusi
«®UHAHCOBBIA YHUBEPCUTET ITIPU IIPABUTEJBLCTBE
POCCHVICKOM ®EJEPALIUA
(duHaHCOBBIN YHUBEPCUTET)
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Bonpoc 1. IlpounTaiite u nepeBeaute Tekcr «Motivation theories». Caenaiite kparkoe
pedepupoBanue matrepuaja Tekcra. OTBeTbTe Ha BOIPOCHI MPeENoAABATENsI MO COAEPKAHMIO
TEKCTAa U 3aTPOHYTHLIM B HEM npoﬁ.neMaM.

Motivation is at the heart of your success. Because management is all about getting things done
through others, the ability to get others to perform is critical. A crucial driver of organizational
performance, motivation refers to the processes that determine how much effort will be expended to
perform the job in order to meet organizational goals. A lack of motivation costs the company money — in
terms of lost productivity and missed opportunities.

With downsizing and restructuring becoming commonplace in organizations, employee morale
has become negatively impacted. This has made the motivation of the workforce even more important.

The old command-and-control methods of motivating are not suitable for today’s environment of
empowerment and teams. Providing one-size-fits-all rewards does not work with diverse workforce.

No single theory captures the complexity of motivation in its entirety. It’s necessary for
management to understand multiple theories, and then integrate them to get a more comprehensive
understanding of how to better motivate employees.

David McClelland’s Learned Needs Theory is referred to as the Acquired Needs Theory.
According to the theory developed in the 1970s, needs are developed or learned over time. McClelland
suggested that there are three needs — for achievement, power, and affiliation — that are important to the
workforce. While all three are present in everyone, one need is dominant.

People who have a dominant need for achievement are proactively seeking ways to improve the
way things are done, like challenges and excel in competitive environment. An employee who has a
dominant need for achievement should be provided with challenging jobs with lots of feedback on his or
her progress.

The need for power is the need to control others. Those with a dominant need for power like to be
in charge and enjoy jobs with status. You should allow such employees to participate in decisions that
impact them and give them some control over their jobs.

The need for affiliation is the need to have close relationships with others and to be liked by
people. Individuals with the dominant need for affiliation generally do not desire to be the leader because
they want to be one of the group. They should be assigned to teams because they are motivated when
working with others. You might also let them train new employees or act as mentors because this
addresses more of their need for this interaction that is dominant within them.

Bonpoc 2. BepinosiHuTe yCTHOEe 3aJaHuWe, pelInB MUHH-Keiic mo Teme “Profitability and
management strategy”

Background: Your client is a jam & jelly manufacturer in the New England area. They have
experienced a drop in profitability over the past few years.

Available Information:

*Profitability decreased 2 years ago.

* A firm is a single store operation. It’s a niche player that has no major competitors.

* Product is a premium jam / jelly product line.

«Jellies and jams go bad with low temperatures.

* Bad products are returned with a full refund.

 Small operation, with no new capital, labor, operations, investment expenditures in the past few
years.

* Revenues have increased.

* Volume has gone up.

* Prices have stayed the same.

* Product mix has stayed the same.

* No changes in direct material, labor, overhead. But transportation costs have risen.

* Transportation change was instituted a little over 2 years ago (26 months ago).
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* Shipping was done to allow for sales in New York and Boston.

* Another local firm does the distribution. They are charging at the rate of transportation, no profit
for them. These costs are passed on to the customers.

Question: Why has profitability fallen? List as many reasons as possible.

Follow-up questions:

-How big is the firm and how long have they been in business?

-What’s happening with revenue trends?

Is it because volume is increasing or price?

-Why is volume increasing?

-Did variable costs change in direct materials?
-Directlabor? Overhead costs? Transportation?
-Were there any changes in operations costs?

HpI/IMepr OLHCHOYHBIX CPEACTB AJIHA NMPOBEPKU KaKI0 KOMIICTCHIMH, (l)opanyeMoi/i

TUCHUTILIMHON
Kommnerenius Tunosble 3a/1aHUS
YK-3 CnocobHocts | 1.Mcnosib3yeT MHOCTPAHHBIH S3BIK B MEKJIUYHOCTHOM OOINEHUH W
MNPUMCHATH 3HaHUA HpO(l)QCCI/IOHaJIbHOﬁ HCATECJIbHOCTH, Bblﬁlflpaﬂ COOTBETCTBYIOIME
HHOCTPAHHOI'O A3bIKa BepﬁaﬂbeIe u HEBepﬁaJIbeIe cpeacrea KOMMYHUKAaIIUU.
Ha YPOBHE,
JOCTaTOYHOM 151 3aganmue 1
MEXITMYHOCTHOTO In pairs simulate a call to a company providing management training
o0IeHus, y4yeOHOU U services to ask for information about a Training Program for your
npodeCCHOHATBHON subordinates.
JEATENLHOCTH

3apanne 2
Discuss the following issues:
1. How is it important for a company to invest money into employee
development and establishing company-widetrainging?
2. What problems might a company have which could be solved by a
trainingprogramme?
3. What are the general benefits to a company and employees of a good
trainingprogramme?
4. How much should organizations be committed totraining?

3aganue 3
Explain to your fellow student what information is usually included in
managerialaccountingandhowinternaluserscanmakeajudgmentabout  the
company’s affairs on the basis of the documents included init?

3aganne 4
Critical thinking.
The supervisory and middle management levels of your company have
beenseriouslyaffectedbythelackofpromotionprospectsandtheyhave
become a soft target for head-hunters and competingcompanies.

Discuss with a partner the following issues:

What makes training effective?

What are you going to do to ensure that your company does not lose vital
staff?
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2.Peanu3yet Ha HHOCTPAHHOM $I3bIKe KOMMYHUKATHBHbIE HAaMepeHus
YCTHO W NHCbMEHHO, MCIHOJIb3Ys COBpPeMeHHble HH(OPMALMOHHO
KOMMYHUKAIIMOHHbIE TEXHOJIOTHH.

3aganue 1
Talktotheclassabouteachofthefollowingtopicsforabouttwominutes. Give
arguments in favor and against theopinion.

o Many people think the job of a manager is dull androutine.
o Management has changed significantly during the lastdecade.

Get prepared to demonstrate polite and interested listening using the
following expressions:

Well, I hadn’t thought of that

... Exactly

That’s a good

point That’s

interesting

I'm not sure that’s

relevant From my point

of view

3aganne?
Write an essay (120 words) comparing responsibilities of middle
management and senior management. Discuss the span of control which
is used for handling day-to-day operations. Use the Internet resources to
find the examples to support your opinion.

3ananue3
A customer calls the sales department to ask about the terms and
conditions of delivery. Use the phrases for permission, necessity and
prohibition. Consult some delivery companies’ websites to find the
necessary information.

3aganued
Write a formal e-mail to your colleague confirming the meeting you’ve
agreed about.

3.Ucnoab3yer mnpuémMbl NmyOIMYHON peydM M JeJOBOIO H
Npo(hecCHOHAIBLHOIO IMCKYPCAa Ha HHOCTPAHHOM fI3bIKe.

3aganue 1

Give a presentation on the following topic using the format recommended
in your textbook.

3apanmue 2
Comment on the presentation given by your groupmates. Activate useful
phrases that are demanded in the situations of commenting.

3ananmue 3
Roleplay the dialogue in your office with an angry customer who had his
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on-line access to your services blocked. Appologize for the inconvenience
but do not accept responsibility.

3ananue 4
Act a telephone talk between you and an HR Manager.
You have been looking for a job for over a year. Last week you had a job
interview, and yesterday the company called you to offer you the
position. You went to the office, agreed to a salary, and signed a contract.
Today another company called you and offered you a position with them.
The position interests you more than the one you agreed to take. It offers
more money and prestige. What will you do? Why?
Phrases to use
Student A (an applicant):
Can | speak to To begin with It appears that
On the one hand On the other hand Moreover
All in all Thank you for

Student B (HR manager):

How are you?

What can I do for you? As | see it

Apart from that As far as | know

Well, | suppose you can always

Look here! There is nothing to worry about! | was glad to help you!

4.]lemoHcTpUpYyeT BJIaJEeHUSA OCHOBaAMH aKaJeMHu4YecKoH
KOMMYHHUKAIIUM W Pe4YeBOro 3THKETA H3y4aeMOro HHOCTPAHHOIO
SI3LIKA.

3aganme 1

Asking for information about terms of payment.
An inexperienced exporter calls trade financial department to get more
information about terms of payment used in your company. Listen to the
conversation and answer the questions below. Continue the conversation
asking more questions.
1.What is the difference between cash payment, payment on invoice,
documents against payment (D/P), payment by irrevocable letter of
credit?
2Why do major of companies prefer the latter term of payment
(irrevocable letter of credit)?

3apanmue 2

Give a summary of your job description speaking to a new business
partner. If you have not started working imagine a career you would like
to have and give a summary of that.

3apanue 3

Practice social language in the following situations:
- Greeting a visitor at the reception desk

- Making a small talk after the meeting

- Saying good buy at the end of the meeting
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3ananue 4

Discuss the peculiarities of verbal and written contracts in business:
1.Do you think verbal and written contracts should differ in how
binding they are? Why or why not? Do you think verbal and written
contracts should differ in how flexible they are? Why or why not?
2.What do you think are the advantages of a contract being flexible?
What do you think are the advantages of a contract being binding?
3.Have you ever broken a verbal contract? If so, what happened?
Have you ever broken a written contract? If so, what happened?
Sharing your point of view with your groupmates using the following
phrases:
To begin with ... .
My intention is to make...
I hope | managed to dot the “i”’s and cross the “t”’s
. Firstly, (secondly ... )
That’s about all there is to it.
Moreover, ... .
1'd like to get back to my original contention ... .
n conclusion 1'd like to ...

5.¥Ymeer rpamoTrHo U 3(PPEKTHBHO MNOJbH30BATHCA HHOSA3BIYHBIMU
HCTOYHUKAMU HH(OpMaALIUH

3aganmne 1

All the skills below can make a resume most successful. Put these
powerful verbs into the chart to describe management skills,
communication skills, helping skills, and financial skills.

analyzed, aided, administered, assigned, acted, summarized, eased,
allocated, prescribed, attained, chaired, consented, appraised, audited,
accommodated, balanced, coached, reported, explained, budgeted,
advised, contracted, provided, calculated, enabled, marketed, executed,
developed, directed, protected, addressed, organized, prioritized,
cooperated, forecasted, mobilized, scheduled, surveyed, sustained,
researched, projected, supervised, assisted, reviewed, recommended

Management | Communication Helping Financial
skills skills skills skills
analyzed consented eased allocated
3ananmue 2
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What do the following abbreviations stand for?

SEC EBITDA AHOR MU
Ltd GAAP Aud O/H
A=L+C IFRS Bal PFD
P/L COGS SG&A ACCA
3aganune 3

Search for the following keywordsin the Internet to find further
information about one of these items and report on your findings: net
worth, current assets, accrued liabilities, deferred income, deferred
income taxes, admitted assets, treasury stock, commitments, contingent
liabilities.

6. Ilpoayuumpyer Ha HMHOCTPAHHOM Si3blKe NHUCbMEHHbIE peYeBble
Npou3Be/leHUsI B COOTBETCTBUM ¢ KOMMYHMKATHBHOI 3a/1a4eid.

3aganmue 1.

Translate the following sentences using infinitive, gerund or
participles:

1.4 3HAar0, 4YTO OH OIIBITHBIA MCHC/KCp W CICHHUAIM3UPYCTCA B
YIIPaBIEHYECKOM y4YETE.

2.HukTo He oxuall, 4TO KOMIaHUs OKakeTcs He 3(pPeKTUBHOM.

3.Koro B Bamieif KOMIaHWN CUUTAIOT JYYIINM B OpPTaHU3ALUU

CHUCTCMBbI KOHTpOJ'IH?

4.Tlokaxkute MHECHHMCOKKAaHAWIATOB,BIIACIOIIMXITPO(ECCHOHATBHO-
OPHUCHTHPOBAHHBIM NHOCTPAHHBIM A3BIKOM.

5.Bel g0mKHBI OBITh OYEHb BHUMATEJBHBI, BBITIOJNHSIS TOPYYEHHYIO
pabory.

6.bynyun xopomum HHKXEHEPOM, OH BBITIOIHHII 33/IaHUe 09€Hb OBICTPO.
7.Bonpoc, obcyxxaaeMblil ceiiuac Ha coOpaHUU, OYEHb BAXKHBIN B IJIaHE
CTPATCTUYCCKOI'0 Pa3sBUTHUA KOMITAHUH.

8.Tak kak MUCHMO OBLIO MOCIAHO MO HEBEPHOMY aJIPECy, OHO HE JOIILIO0
0 HaIllnX KJIIMCHTOB.

9.[IpoynTaB MHOTO MaTEPHAIIOB O TIEPCIIEKTHBAX Pa3BUTHS PHIHKA TPY/Ia,
COTPYAHUK OTACIIA pa6OTBI C MCPCOHAJIOM CMOI' CHACJIAThb I/IHTepCCHHﬁ
JOKIaI.

10.HOCT8.BIJ_[I/IKI/I MOoKa3aJii HaM CIIMCOK TOBAPOB, JKCIIOPTHPYCMBIX HX
(bupmoi.

3ananmue 2.

Writing a report. One of your biggest customers recently started
purchasing from a competitor instead of from your organization and your
Managing Director has asked you to investigate the reasons for this.
Write a report for the Managing director (200-250 words)

- explaining how you investigated the reasons

- giving details of what you discovered
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- suggesting a way of dealing with the situation.
3ananue 3.

Write a magazine article about one of the famous interpreters or a
specialist in management. Use the guide to help in organizing your
article. Write 150-200 words.

Paragraph 1.

Who is this businessman and what is he/she best known for?

Paragraph 2.

Biographical information: when and where born/ family life/ important
points in life.

Paragraph 3.

What was his/ her message?

What were his/her influential thoughts/ findings etc/?

Paragraph 4.

Why do you think this person is important?

List of possible characters — famous thinkers and scientists: Adam
Smith, John Maynard Keynes...

3ananue 4.

Reporting the results of a survey

Read the results of this survey on businesses’role in protecting the
environment and write a short summary of the results.

Survey results

Dealing with survey results

1.Do you believe you understand the term ‘environmental issues’?

Yes 83% No 17%

2.Has your business taken any steps towards reducing its carbon
footprint?

Yes 55% No 45%

3.How important is businesses’ role in reducing the impact of climate
change?

Very important 57%

Quite important 33% Not very important 7% Not at all important 3%

4.How highly do you believe your customers or clients rank
environmental issues on the scale of importance?

Very important 9%

Quite important 45% Not very important 42% Not at all important 4%
5.Do you believe that the government should force businesses to make
their processes more environmentally friendly?

Yes 70% No 30%

Phrases to be used

Results of the survey indicate that while.....

The survey also revealed that ...

Only a small minority of the respondents ....considered this factor to be
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Respondents attached some importance ...
Finally .... were in favour of the ... while ... opposed ....

INIKH-1

Brnanenue oCHOBHBIMU
HAyYHBIMU MOHITUSIMH
U KaTeTOPHUSIMH
SKOHOMHKH U
YIIPABJIIEHYECKOU
HAyKH U CIIOCOOHOCTH
K UX IIPUMEHEHUIO
IIPU pEIICHUU
npodecCHOHATBHBIX
3a1au

1./leMOHCTpUpPYeT 3HAHHE TEPMHUHOJOTHMH, HANPABJIEHHH, IIKOJI,
COBPEMEHHBIX TeHJeHIMH MeHeI:KMeHTa W TO3MIHH POCCUIICKOI
yIpaBJieH4eCKOM MbICJIH

3ananme 1
Read the blog and the income statement below. Underline the correct
answers.

1 Next year will be the company's third \fourth \ fifth year in business.

2 The company's products are designed by Megan \ Doug \temporary
workers.

3 The company's customers choose Doug's Mugs for their low price\
simple product \ unique designs.

4 The company's main problem is its sales \cash flow\ debt.

5 This year, the company sold 40,000 mugs for €3.00 \ €3.50 \ €4.00 each.
6 The production cost for each mug was €0.80 \ €1.00 \ €1.20.

7 Fixed costs are increasing\ stable \decreasing.

8 This year, the company made a net profit\ broke even \ made a net loss.

Megan and | started Doug's Mugs four years ago. Megan is in charge of
sales, and | do the rest. The business grew quickly in the first three years,
so we have some temporary workers who help with production when
we're very busy. Our product is very simple: souvenir mugs. Last year, we
sold 80,000 mugs to shops, clubs and businesses. Our USP is our original
designs. | create unique, attractive or humorous designs for each
customer. | set up the business and bought the equipment with my own
money, so we have no debt. We manufacture to order, so we have very
little stock. Most of our customers pay in advance, which means that our
cash flow situation is very good. To see some of our products, click here.

3ananue 2

Complete the sentences with the words
(interrelated, powers, assets, health, system, money)

The banking .......... is presented by more than 30000 different banks,
accounting for trillions US Dollars in .......... worldwide only in the Top
10. While money-changing and money-lending may be as old as
banking dates back to 11th century medieval Italy, and played a major
role in the rise of the Italian city-states as world economic ........... Ever
since, the of an economy and the health of its banks have
been ........... .

3aganne 3

Use a word or a phrase from each column to make common word
combinations. You can use some words more than once.

| apply for | the balance \
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cancel a cheque
check an overdraft
set up a direct debit
transfer a loan
write money
a standing order

3ananmue 4

Match the words, given below with their equivalents in Russian

1. aggregate demand. a) BHEMIHUHIPPEKT

2. extra tax income b) sxuTeNMUCEeNTECKOMMECTHOCTH

3. environmental CostS  C) COBOKYIHBIACIIPOC

4. externalities d) KoJIOrHUECKHEU3ICPIKKI

5. rural population €) JOTOJTHUTEIbHBIC HAJIOTOBBIE MOCTYIIIICHUS

2. Peasu3syer cnoco0HOCTH aJaNTHPOBATh M 00001IaTh Pe3yJabTAThI
COBPEMEHHBIX HAYYHBIX HCCIeJOBAHMI VI OCYLIeCTBJICHUS] HAYYHO-
HccIe10BaTe/IbcKoi padoThl B 0aKkajiaBpuare.

3aganue 1

What kinds of financial institutions traditionally did the following
types of business? Complete the table.

-making loans, arranging mergers, providing pensions, giving financial
advice to companies, receiving deposits, issuing shares or bonds,
arranging mortgages, arranging or fighting takeover birds, offering life
insurance

retail banks

building societies

insurance companies

investment banks

3axanue 2

Read the webpage below advertising online banking and complete
the sentences overleaf

Why bank online?

Because you have access to your account 24 hours a day ,7 days a week
with Internet banking you can:

- Check your balance whenever you want /

- Pay bills without writing cheques or queuing at the bank/

- Transfer money between your current account and your savings account
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- Print a statement at any time

- Set up, change and delete your standing orders
- View and cancel direct debits

- Apply for a loan

- Apply for a new or increased overdraft

- Order foreign currency or taveller’s cheques.

1. A IS an instruction to a bank to pay varying sums of
money to another account on particular dates

2. A pays interest but usually has limits as to how much
money can be withdrawn during a certain period of time.

3.A lists the recent debits and credits in a bank account

4. An is an arrangement allowing someone to borrow

money by withdrawing more than they have deposited in their account,
up to a certain limit.

5. pays no or little interest, but usually allows the holder to
withdraw cash or pay cheques without any restrictions.

6. A is an amount of money borrowed from a bank for a a
fixed period.

7. A is the amount of money in a bank account at a particular
time.

8. A is an instruction to a bank to pay regular, fixed sums

of money to another account.
3ananue 3

Use some of the phrases from the list and discuss about the future of :
- Telephone banking
- Internet banking
- The stock market in your country
- Interest rates in your country
- Your language learning
- Your career
3aganue 4

Choose the correct version of completing the following sentences.

1. An accounting period is a period over which ... are calculated.
a) prophets

b) profits

c) loses

d) loses

2. Accounts ... refers to the money that is owed to the company by its
clients/customers.

a) receivable

b) receptive

C) payable

d) paying

38




3. To accrue means to accumulate or ...
a) decrease

b) regret

C) increase

d) stimulate

4. My house has ... (= increased in value) by 10% in the past 9 months.
a) approximated

b) appreciated

c) depreciated

d) reduced

5.The company indicated all the accrued expenses on the balance ... .
a) statement

b) paper

C) note

d) sheet

6. Another word for accounting is ...
a) bookkeeping

b) finance

c) balancing

d) money counting

TunoBbie KOHTPOJIbHBIC 3aJaHUS U MaTEpPHUAJIbI
BOl'lpOCI)I AJIA MOATOTOBKHU K 3K3aMEHY

1. What is management? Why is it called a unifying resource?
2. What kind of managerial information assists the internal users? How many functions do managers
fulfill?
3. What types of decisions do usually managers make? How can managerial accounting information be
used?
4. What management levels can be identified?
5. What is the time horizon? How does the time horizon for planning change from the top level to the
supervisory level?
6. How does the organizing function at the middle management level differ from those of supervisory and
senior levels?
7. What types of relationship exist in management? Whose task is it to develop horizontal relationships?
What level of management has a small span of control in performing their directing function? Why is it
s0?
8. What skills are particularly important at all management levels?
9. What is strategic management? What are the main functions of strategic management? Why does
strategic management mean complete management of the business?
10. What processes are essential for strategic management?
11.In what way can organizations attain sustainable competitive advantage?
12. How can the role of organization's Chief Executive Officer (CEQO) and executive team be defined?
13. What are the ways the strategic management may use to help management teams gain success?
14. What is SWOT and in what way does it relate to crisis management?
15. How can the efficiency of corporate governance be achieved?
16. What new phenomena do policy makers and regulators face today?
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17. What information do the external users need? What kind of accounting information is designed for
them?

18.What is accounting? What information does financial statement contain?

19. What information does a balance sheet contain? How can a balance sheet helpthe firm to spot areas of
financial weakness and strength?

20. What is the name of the accounting report that may show either a net profit or a net loss for an
accounting period? How are expenses grouped?

21. What does a cash flow statement show? What are the three categories of activities the cash flow
statement breaks down? What are the reasons for cash flow problems of a company?

22. Is cash flow statement and cash flow forecast the same thing? Why is it important to make a good
cash flow forecast in management?

23. What are the major categories of financial ratios? Which of them use the information only from the
balance sheet?

24. What kind of qualities does a good accountant need? Are they the same for a manager?

25. What does tax accounting deal with? How are different forms of business taxed? What is meant by
saying: corporate profit is subject to double taxation?

26. What is a tax advantage? Give an example.

27. What is the difference between tax avoidance and tax evasion?

28. What is the purpose of management accounting?

29. How many steps are identified in management accounting? What is the role of budgeting?

30.What is performance measurement and decision making aimed at?

HpI/IMepHLIe TEMBbI 1J1 MUHHU-ICCE (B PaMKaxX KOHTPOJBbHBIX paﬁoT):

1. Training and knowledge enable you to pursue a career in the world of management

2. Management theories provide the ability to analyze the complexity of organizations and their
environments

3. Learning and Development in workforce is critical for the organization

4. To enhance usefulness and eliminate limitations needs an alternative type of organization

5. Modern organizations face learning and development challenges in today’s changing environment

6. Strategic management affects the entire organization

7. People are encouraged to see the “whole picture” together

8. Strategic management is an ongoing process

9. Organizations should increasingly adopt the use of compliance controls.

10. Management accounting, cost accounting and controlling are one and the same thing.

11. Management accounting is able to help a company gain competitive advantage.

12. There is no difference between Financial and Managerial Accounting.

13. Internal fraud threatens the life of business.

14. To be meaningful, financial ratios must be viewed in comparison with the ratios of other entities with
similar characteristics

15. Financial ratios are one of the best and simplest ways to set an objective performance standard

16. Classifying costs correctly and separating fixed from variable ones are necessary for valid analysis

17. Overhead analysis gives you an opportunity to affect your financial statements

18. Nowadays employers demand a combination of knowledge, skills and behaviour, the ability to
perform a specific role

19. To impress a future employer, it’s necessary to boost transferable skills,leadership qualities being on
top of these

20. Academic qualifications are only a part of what is needed to gain a competitive edge on the labour
market
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8. IlepeyeHb OCHOBHOH M [ONOJHUTEJbHOH Y4YeOHOH JHMTEPATYPbl, HEOOXOAUMOM ISt
OCBOEHUS TUCHHILIMHBI

HOpMaTI/IBHO-HpaBOBbIe AKTBhI

1.ITonoxeHreM O TPOBEIACHHUHM TEKYIIETO KOHTPOJS YCIEBAEMOCTH M TPOMEKYTOYHOW aTTECTAIMH
oOydJaronuxcs 1o nmporpaMmmaM OakajaBpuaTta u Maructparypsl (mpukas ot 23 mapta 2017 r. Ne 0557/0).
OcHoBHas JInTepaTypa
2.AHTTIUHCKHI SI3bIK B TIpodecCHOHAIbHON cdepe: MeHemkMeHT: yueoHoe mocooue / Jlyoununa I'.A.
oA pen., bemoram M.A., paunnckas U.®., Konapaxuna H.I'., Ilerpoa O.H., Craposeposa H.Il. —
Mocksa: KnoPyc, — 278 c. — ISBN 978-5-406-02178-1. —
URL:https://www.book.ru/view5/ab36f91a3f919092f3b98edb9ed912d6
JonoHUTeILHAS JTUTEpPaTypa
3.benmoramr M.A., Menpanuayk M.B. Economics. Finance. Management = AHIMIHICKUI SI3BIK B cdepe
SKOHOMHUKH, (PUHAHCOB M MeHe/pkMeHTa: yueOouuk/ M.A. bemoram, M.B. Mensuuuyk; noa pea. M.B.
MenbHUYyK. — Mockaa: KHOPYC, 2017. — 232 c. - URL:
https://www.book.ru/view5/c80bde20014cba09f7b48850fac6b016
4. Canyk T.II. Byxranrepckuii (PUHAHCOBBI y4eT W OTYETHOCTh: yueOHoe mocobme / Camyk T.IL.,
[Tonsaxosa U.A., PoctoBueBa O.C. — MockBa: KnoPyc, — 274 ¢. — (6akanaBpuar). — ISBN 978-5-406-
07500-5. — URL:https://www.book.ru/view5/94200515c813685cde54edfe28b48ala

9. Ilepeuenb pecypcoB HH(POPMANMOHHO-TEJIEKOMMYHHKAIMOHHOH ceTn «HHTepHETY,
HEeO00XOAUMBIX /115l OCBOCHHS TUCIHUILIUHBI

OnekrpoHHo-0nbOMoTeuHast cucteMa BOOK.RU http://www.book.ru

OH-7aiiH clIoBaph JEI0BOT0 aHTIUICKOro s3bika http://www.businessdictionary.com/

Odunmanbubrii caliT n3narenbcrBa «Financial Times» www.ft.com

Odunmanbupiii cailT uznareabctsa BBC miis n3yyaromux aHTIMACKUHN S3BIK

http://www.bbc.co.uk/learningenglish

OdunmanbHbIi caiT u3narenbeTBa «Euronewsy http://www.euronews.com

CaliT U1 pa3BUTHS IPaMMaTHYCCKUX HABBIKOB HA QHTJIMACKOM SI3BIKE_

https://www.englishgrammar.org

7. CaiT Ui pa3BUTHS HaBBIKOB ayIMpOBaHus U rpaMMaTuku http://www.perfect- english-

grammar.com

CalT U1 CaMOCTOSATEIILHOTO U3YUEHUS aHTIIMHCKOTO s3bIka_Nttp://www.memrise.com

9. Caiit aiist pabOTHI C MPE3ESHTAITUSMH M IIPOTPAMMHBIM 00ECIICUEHUEM 10 WX CO3JIaHHUIO
http://www.prezi.com

10. OdunmansHbIi aHTITOA3BIYHBINA CAUT IS MPO(EeCCHOHATBHBIX 3KOHOMUCTOB, MEHEKEPOB H
ympasiieHIieB «HBectonenusy» - hitp://www.investopedia.com/

11. OdunmanbHbIi aHIIOA3BIYHBIN 00pa30BaTEIbHBINA CAUT MPOEKTA M0 OHJIAWH- 00YYEHHUIO OT

BEIYIUX MUPOBBIX YHUBEPCUTETOB. WWW.COUISera.org

PoNbE

o

o

©

10.MeToanueckue yKazaHus JJisl 00y4a0IIMXCH 110 OCBOCHUIO TUCUMIIIIMHBI

«IHOCTpaHHBIM A3BIK B MNPOPECCHOHANBHONU cdepe» — ITO KOMIUIEKC PpeKOMEeHAAlUi u
pa3bsCHEHUH, MO3BOJSIOMIMX CTYIEHTY OakajlaBpHaTa ONTHMAaJIbHBIM 00pa3oM OpraHM30BaTh MPOIECC
MOJrOTOBKM K 3a4€Ty WJIM 3K3aMEHY, 00eCIeUnTh HaBUrallMi0 OO0YyYaroluXxcs B IPOLECCEe H3Y4EHUs
JTMCLUUIUIMHBL. PexoMeHaanum opueHTHpOBaHbI Ha o0ecriedeHne 3(h(eKTuBHOCTH y4eOHOTro mpoliecca 1mo
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W3YYEHHUIO JHUCUUIUIMHBL W TIOATOTOBKY CTYAEHTa K KOMMYHHKAIMM B OOIIEKYJIBTYpHOM,
001IesI3bIKOBOM U TIPO(ECCHOHATIBLHOM I0JIE ACSITETbHOCTH.
Pemienue keiicoB 1 MUHHM-KeHCOB
Keiicbl 0a3upyroTcst Ha IPUHATHH PEIICHUN C aHATTU30M MapaMeTPOB KOHKPETHBIX CUTYAIIUM,
B3STHIX U3 MPAKTUUECKOM nesarenbHocTU. CyliecTByeT 2 BUJa KEWCOB:
1. MmuHH-Keiichl (OMUCHIBAIOT MPOOJIEMy B KpaTKoil (popmMe v MOTYT IPUMEHSTHCS B KAUeCTBE
«UHTEIUIEKTYaJIbHOW Pa3MUHKW» JUI CTYACHTOB (PMHAHCOBO-PKOHOMHUYECKHX HAlpaBJICHUH
MOATOTOBKM; KaK MPaBUJIO, B MUHU- KeiicaxX HET OMOJIHUTEIbHONU HH(OpPMAIIUK O KOMIIAaHUH ),
2. MacTep-Kehchl (moIpoOHBIC KEHUCHI, CoIep KaIie TOTOIHUTEIBHYIO/IOIPOOHYI0 HH(DOPMAIIHIO;
HCIOJIb3YIOTCSL B KOMaHAHBIX COPEBHOBAHUSX 110 KeiicaMm B OnM3Hec-1konax u B BY3ax).
Pemenue kefica HaunHaercs ¢ popmMupoBanue pabouux noarpymm (komann). Pacnpenenenue rem
JUIS OOCYXKICHHSI IPOU3BOAMUTCS MPEIoIaBaTeIeM ¢ yUeTOM MOXKeIaHui Kax10i noarpymnmnsl. Eciiu Tema
UL BCEX TMOATPYIIl OJWHAKOBAs, TO IPENojAaBaTeNb O3BYYMBACT €€ WieHaM Y4eOHOH TpYIIbel U
OOBSBISET CPOK NPEICTABICHUS WTOTOBOTO PEIICHUS/PE3yNbTaTa KOJUICKTUBHON pabOThI MO MOUCKY
BbIXOJIa M3 MpoOieMHON cuTyanuu. Ha srTame 3HakoMCTBa C MPOOJEMOM BBICHSIOTCS IEIH U BHJ
UTOTOBOTO pelieHus Keica (otyet o pabote B popme mpe3eHTannu, MMCbMEHHOT0 aHallu3a Keica U T.11.).
Kaxxnas rpymnmna o0CyXIaeT U aHaIU3UPYET CUTYALIMIO, I10CJIE YETr0 BbIpabaThIBaeT CBOIO TOUKY 3pEHUS Ha
npo0sieMy, TeHepUPYET Pa3IMYHBbIE HJEU IO MOBOJY PEUICHUS TaHHOW MpoOjeMbl U 3aTeM O(pOpPMIISET
peleHre B BUAE MPE3CHTAIlMH/TMCbMEHHOTO OTYETA.
Pemenne keiicoB peKOMEHIyeTCs TPOBOAUTH B HECKOJIBKO TAIOB:
|. Usyuenne wmarepmana — CTymeHTHI 3HAKOMATCS C IOJYYEHHOM HMH(OPMaIHUE, OIpeaenseT
OCHOBHYIO MpodIeMy
Il. O6cyxnenne u amanms mpaktuyeckoil curyanum B moarpymmne (3-4 genmoseka, 40 MUHYT) —
CTYACHTBl OOCYXIAIOT TPUYMHBI CIOXHBIIEHCS CHTYalliW, BBIABUTAIOT HICH 10 PEUICHUIO
CYIIECTBYIOIUX MPOOIIEM.
I1l. TIpencraBnenne pesynbraToB OOCYKIEHHS KaXTOH TPYIIBI B COOTBETCTBUM CO CIIEAYIOIIHM
IJTaHOM:
1) xpatkoe usnokeHue cuTyaruy (Summary) — CTYIEHTHl OMUCHIBAIOT H3yUEHHYIO CHTYAIHIO;
2) npobnemaruka (Statement of the Problem/Issues) — CTyleHTH MPeJCTaBISIOT BBIABJICHHBIE HMH
poOIeMBI;
3) Bapuantsl geiicTBus (Options) — CTYAEHTHI NPENNAraloT BO3MOKHBIE PENICHMS, PAcCKashiBas O
npeumytiectBax (Advantages) u Hegocratkax (Disadvantages) kaxIoro u3 HUX;
4) pexomenganmu (Recommendation) — CTyHEHTBI NPEACTABIAIOT HAMIYYIIH, 10 HX MHEHHIO,
BapHaHT ACHCTBHIL;
5)nnan neiicteuii (Plan of Action) — CTymeHTHl TOAPOOHO pPACCKA3BIBAIOT O Mepax, KOTOpHIE
He00XO0IMMO MPHUHSATH B paMKax pelIeHHsl 3asBJICHHON MpoOIeMbl
V. Bo Bpems npesenTaruu Jpyrue rpymmsl CTYAEHTOB HE MMEIOT PABO 00CYKIAaTh CBOM 3a/IaHHs.
V.V kaxnol rpymnmsl ecTh 4-5 MUHYT Ha NPEICTABIEHHE CBOMX PE3YIBLTATOB M 2 MHHYTHI, YTOObI
OTBETUTH Ha BOIIPOCHI.
[Ipemiaraercst paboTa o cieayoueMy alropuTMy:
1. mpenBapuTensHOE O3HAaKOMIIGHME C COJAEPKAHMEM Keifica 11 (QOpPMUpOBaHUS — OOIIETO
Mpe/iCTaBIeHUs O IpobiieMe;
3HAKOMCTBO C BOIIPOCAaMU K KEHCy;
3. 3HAaKOMCTBO ¢ TEKCTOM Keiica U BceMH (DaKTaMM WM MPOOJIEMAaMHM, HMEIOIIMMH OTHOLIEHHE K
MIOCTaBJIEHHBIM BOIIPOCAM;
4. onpenenenne MPUYUHBI TPOOIEMBI MK TIPOOJIEM, PACCMATPUBAEMBIX B KEHCE.
Korna pemenue npobjieMbl B paMKax Keiica HaWJeHO, TOTOBUTCS
Mpe3eHTAIHs], TPecc-KOH(EPEHIUS UITH MMCbMEHHBIH OTYeT.
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PexomeHnayercsi cieaywomasi CTpYKTypa Mpe3eHTaAIldH:
- CUTyallMOHHBIN aHanu3 - 30% BpemeHu:
0 SWOT w/unu STEP-ananus;
(] ananu3 mpoOIeMsl;
[] aHajgu3 OMIMOOK.

- MpaKkTH4eckue pexomeHaanuu - 60% BpeMeHu:
[] cTparerus U TaKTHKa;
(] HEOTJIOKHBIE MEPBI U MEPOIIPUATHUSA B TOJITOCPOYHOU MEPCIIEKTUBE.

- pe3toMe pyKOBOAMTENS, 0OpaTHas cBsi3b - 10% BpemeHH.
Pemenne u mnpencraBieHue TOW WIM MHOW Ou3Hec-cuTyauuu (IpoOJieMbl) MOXET MPOXOAUTH U B
WHIUBUAYAIBHOM (OpMaTe, TO €CTh KaK MPECTaBICHNE PEIICHUS MIHH-Keiica.

MeToauuecKkue PECKOMEHIANUHA 110 HAITUCAHHUIO 3CCE

Occe 3TO COYMHEHHE, KOTOPBIA BBIpaKaeT JIMYHOE MHEHHE aBTOpa 00 OmpeeNieHHOH TeMe,
npeacTapistonieit oomuit naTepec. OCHOBHOM 1I€TBbI0 dcce sBisgeTcs (HOPMUPOBAHNE MHEHHS YUTATEIs.
OCHOBHBIMH OCOOEHHOCTSIMH 3CCE SIBJISIFOTCS KPATKOCTh, SICHOCTh COOOIICHHUs, CYOBEKTUBHOCTH,
oOpallleHue K IMHUPOKON ayTUTOPUU U CUIILHOE BIUSHUE.

CyIecTBYIOT pa3IiyHbIC THITBI 3CCE:

- OIUCATENBbHOE CCe

- CPaBHHUTEIIBHOE 3CCe

- 3CcCe-MHEHHE

- apryMEHTHPOBAHHOE JCCe

- KpUTHUYECKUI 0uepK

- aHAJIMTHYECKOE ACCe U TIp.

OTnu4uTeNBbHBIE YEPTHI 3CCE:

- (popmanbHBIN A3BIK

- [JIaroJibl B OCHOBHOM B aKTMBHOM 3aJ10T€

Dcce He TOIKHO CONIEPIKATh:

- COKpallleHus 1nadbopeBuaTypbl

- VIIPOILICHHBIN CIOBaph U BBIPKEHHUSI, XapaKTePHBIC /ISl pa3rOBOPHOM peyH (CIICHT)

-opdorpaduueckre u rpaMMaTHYECKHUE OINOKU

Oranbl HalMcaHus 3cce (PeKOMEeHAalNsl CTY/IEHTY):

1. Tlpexxne  4yem  mHcaTbdcce, BblOepuUTe TeEMy U OTIpeNieIuTe  LIEJEBYIO ayJAUTOPUIO.
2. IlpoxymaiiTe BCTYIUIGHHE, B KOTOPOM OOBSICHUTE O 4eM BBI OynmeTe TOBOpUTH B 3cce. OHO JODKHA
OBbITH HEe 00JIee OHOTO MPEITI0KEHHUS.

3. IlpexncraBpTe OCHOBHYIO  wujJero Barmrero acce, AapryMEHTBl  «3a» Bally OCHOBHAs
uzes U «IIpOTHB» HEe.

4. Cozpnaiite HaOpocok Bamiero scce.

5. HanumuTe OCHOBHYIO 4acTh 3cce, B KOTOPOW MPHUBEIUTE APTYMEHTHI, (HaKThbl, MIPUMEPBl U MPUUHHBI
TOT0, 0 YeM BbI TUIINTE. L{eTb OCHOBHOM YacTH ACCe - MOACTUTHCS UACSIMH C BalllAM YHTATEIIEM.

6. HanumuTe 3akimroueHue. 3akiroueHUe MOBTOPSET TJIaBHYIO HICI0 BAILIErO 3CCE M PE3IOMUPYET TO, O
9YeM BbI HANKCAIH B BalieM 3cce. Llenb 3akiodYeHns: 3aCTaBUTh YATATENs 33yMaThbCs O TOM, O Ye€M BBI
MUIINTE.

7. IlepeunTaiite 1 OTKOPPEKTUPYIUTE HATUCAHHOE.

IloaroroBka Nnpe3eHTanuu 1 J0KJIaa mo reMe

43



YcTHas mpe3eHTaus 1Mo TeMe AMCIUILTUHBI IPECTaBlIsIeT CO00M MyOIMYHOE BBICTYIJICHHE Ha
MHOCTPAaHHOM $I3bIKE, OPUEHTHPOBAHHOE HA O3HAKOMJICHHE ayJUTOPUU CIylIaTeNeld C OMpeeseHHOM
TEMOM.

[IpesenTanus mpeacTaBiasieT co0oil oauH u3 3PPEKTUBHBIX CIOCOOOB oOMeHa WHGOpMAIUEH, B
KOTOPOM COYETAeTCsl TEKCTOBAsI M BU3YyalbHasl T0ja4a HH(DOpMAIHH 1TOCIe €€ MONCKA, PAaHKUPOBAHUS T10
BaYKHOCTHU U JIOCTOBEPHOCTHU, U

aHanm3a. Busyanusanus wHpOpMAIMM BKIOYaeT B ceOs omucaHue TaOmuI W TpaduKoB,
MIpe/ICTaBJICHUE CTATUCTUUECKUX JaHHBIX U T.II.

Komnonenmul npezenmayuu:
- TutynpHas yacTh (Ha3BaHUE, 3aCTABKA).
- OTKpBIBatoIasl YacTh (AHHOTALIUS, JeIaronas ayIMTOPUI0 BOCIPUUMYHUBOIN).
- Bregenue (mpeaBocxuiaeT OCHOBHbIE MOTUBBI MPE3EHTALIUH, 3TO MOCT, BEIyILIUil K OCHOBHOM YacTH).
- OcHOBHas YacTh (TIPECTABIIICT COOOU COOOIICHHME).
- KittoueBble myHKTHI (TJIaBHBIE UJIEM OCHOBHOM YacTH).
- [TognepxxuBaromuin  Marepua (b OpMaIus, OOBACHIIOMAA U TOAJIEPKUBAIONIA  OCHOBHBIE
MTYHKTHI).
- [Tepexox (IMOABOAUT UTOT OJTHOMY KITFOYCBOMY IYHKTY U TMPECTABIISCT CJICTYFOIINN).
- O630p (BHOBB IIEPEUYHUCIIAET KIIOUYEBBIC MyHKTHI COOOIIECHNS).
- 3akimoueHue (JIOJDKHO TpU3BIBaTh M MOOYXKJATh AYAUTOPHUIO; TMOJBOIUT YEPTY KPaTKUM
YTBEPKIACHHUEM).

Cnocob usnooscenus mamepuana:

- B XPOHOJIOTUYECKOM TOPSIJIKE,

- B IIOpAJIKE IPUOPUTETA,
- B TEPPUTOPHUAIBHOM IOPSIIIKE,
- B TEMaTUYECKOH IOCIIEJ0BATEIbHOCTH,

- CTPYKTYpPHUPYS €ro Mo NPUHLHUITY «IIpobiieMa-perieHue».
OchosHoe codepoicanue u cmpyKkmypa npeseHmayuu.

- (bOpMy.HHpOBKa TEMBI, LICJIN U IIJIaHA BBICTYIIJICHUS
= OIPCACTICHUEC MTPOAOJDKUTCIBHOCTU NPEACTABIICHUA MaTCpUalia,

- y4eT 0COOCHHOCTEH ayAUTOPUH, aAPECHON TT0/1aun MaTepHaa;

- UHTEpaKTUBHBIC JEHCTBUS BBICTYTAIOIIETO, HampuMep,  BKJIIOYEHHE B 0OCYXIeHHUE
clIymiaTesei;
- COONIO/IEHNEe  3PUTENBHOTO KOHTAKTa c ayJUTOPUEH; JKECTHI,
MHMHKAaBBICTYTAOIIIETO;
- HaJIMYWe WUTIOCTPAlUid (HE  TIEPerpyKaromnux n3o0paxaemMyro Ha JKpaHe

nH(}OpPMAaILIKIO), KIIOUYEBBIX CIIOB;
- HYXKHBII IOA00p IIBETOBOW I'AMMBI.

= UCIIOJIb30BAHWEC HAITIAAHBIX U TEXHUYCCKUX CPEICTB.
PekomeHdauuu no I’lp06€0€Hui0 npeseHmayuu.

- HC YUTaTh MOATOTOBJICHHYIO I/IH(bOpMaI_II/IIO;
- 00s13aTEIEHO MMoATrOTOBUTE MMCBbMECHHO U YCTHO IMPEACTAaBUTD MMPE3CHTALNIO,

- IIPEYyCMOTPETh MPOOJIEMHBIE, CI0XKHBIE JUIss  TIOHUMaHUs  (DparMeHThl BBICTYIUICHUS H
IIPOKOMMEHTUPOBATH UX;
- MIPEIBUJIETh BO3MOXKHBIE BOMPOCHI, KOTOpPHIE MOTYT OBITh 3a/aHbl MO XOJIy M B pe3yJbTaTe
IIPEAbIBICHUS IIPE3CHTALUU.
Obwuepexomendayuuno BKAIOYCHUIO 6 MEKCMo8YI0___4acmb_npe3eHmayuu
BU3YANLHOU UHDOPMAYUU.
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1. Kaxplii cnaiin qo/okeH HecTH (QyHKIMOHAIBHYIO HArpy3Ky (IUIS 4Ero OH Hy)XKEH, KaKylo 3HAYUUMYIO
uHpopmanuio oH HeceT). Ha cnaiin BeiHOCHTCS Ta MHpOpMaIus, KoTopas 0e3 3pUTeIbHOM ONOopHI
BOCIIPUHHUMAETCS XYXKeE.

2. Crnaiiibl TOJDKHBI JIOTIONHATh WM 0000IIaTh CONEp)KaHWE BBHICTYIUIEHWS WIM €ro 4YacTeid, a He
OyOonmupoBaTh €ro (T.e. TeKCT WIM M300pa)KeHHs, BBIHOCUMBIE Ha CIAiijl, JOJDKHBI HE OyKBaJIbHO
HOBTOPSTH COJEp)KaHUE KaKOW-TMOO 4YacTH BBICTYIUICHHSA, a 0000IIaTh, CTPYKTYpHUpPOBATH HIIN
WJUTIOCTPUPOBATH €€).

3. Aynutopus D0JKHA YETKO IPEACTABIATh, K KAKOM MMEHHO YacTH BBICTYILUICHHS OTHOCHTCS CJIAM]I,
MOATOMY KXKABIH CaliJl IOJKEH WMETh 3aroJIOBOK. 3arojioBOK JOJDKEH OTpakaTh OCHOBHOE
COIep)KaHME Cialifa, a HE CTPYKTYPHYK 4YacThb MPE3CHTAlMM W COCTOATh M3 3-5 CIIOB,
COCTABIISIONIMX HE 3aKOHYEHHOE TIPeIOKEeHHeE, a (hpasy.

4. Unpopmanus Ha crnaifax MOKHA OBITH M3JI0KEHA KPaTKO M YETKO, €€ CJIEHyeT TPAMOTHO
CTPYKTYpUPOBATb.

5. He pexoMeHayeTcsl meperpyxkaTh claiiy MHPOpMALHE, II0ITOMY CJIOKHBIE CXEMbl M CIIUCKHU
renecoodpasHee pa3oUTh Ha HECKOJIBKO CIIAHI0B, IPH STOM Ha
BTOPOM cllaiijie HE0OXOAMMO IOBTOPHUTH 3arojOBOK IIEPBOTO C MOMETKOW “TIPOAOIKEHUE” WIIH
IIPOHYMEPOBATh 3THU JBa Claijaa.

6. Texcr, BKmoyarommii nepeuncnenus (bullet points) J0MKEH COCTOSATH U3 OJHOPOJHBIX
rpaMMaTHYECKUX CTPYKTYp, HalIPHUMEP, TJIAr0JIOB HITU CYIECTBUTEIbHBIX.
Texcmosbie cnatiovl
TekcroBble cnaipl COAEpXk aT TEKCT, KaK MPaBWIO, B BHJIE CHUCKOB. [Ipu cocraBieHnu ciainos
pEKOMEHIyeTCs COOII0IaTh CIIEAYIONINE TPaBUIa;
1. Ha cnaiinax cieqyer UCHOIb30BaTh HE MOJIHBIE NIPEAIOKEHNUS, a CIOBOCOYETAHUS.
2. OnTuManbHOE KOJIMYECTBO CTPOK Ha ciaiijie — He 6osee 7 CTPOK, BKJIOYAst 3aroJIOBOK.
3.KonngecTBo ci10B B CTpOKE HE TOJIKHO TPEBBIIIATE 7 CIIOB.
4.JlomyckaeTcsl BBIHECEHHE Ha CIIAii/ibl MOJHBIX MPEUIOKEHUH, €ClIM 3TO LUTAThl WIK OIpeieNeHus], 6e3
KOTOPBIX HENb3s1 OOONTHCH ISl TTOJTHOTO PACKPBITUSI HAYYHOU TeMbl. LUTaThl 1 onpeeneHus He TOJKHBI
ObITh CIIMIIKOM JUIMHHBIMH M CIHUIIKOM CJO0XHO C(HOPMYIMPOBAaHHBIMHU. bBOJBIIMHCTBO aBTOpOB
PEKOMEHIYeT, YTOOBI TaKUX CJIAaiI0B OblI0O He OoJbile |1 B TedeHue 5-7 —MUHYTHOW Mpe3eHTaluH, U 2-X —
B TeueHue 12-15-MUHyTHOM.
Craiiovl ¢ uzobpadicenuem epaguueckux OaHHbLX
Ha cnaiizax He peKOMEHJyeTcsi MCHOJb30BaTh CIOXHbBIE TAOIMIBI C MHOXECTBOM KOJIOHOK U
cTpoK. Koim4yecTBO KOJIOHOK U CTPOK B TaOJMIlE HE JTOJKHO MPEBBIIATh 4, BEIMUYMHA IPOOETIOB MEXAY
KOJIOHKaMH JI0JKHA OBITh MPUMEPHO PaBHA BEJIMUMHE KOJIOHOK, YTOOBI TEKCT 3pUTENIbHO He cauBaics. K
HanboJIee YacTo MCIOJIb3YEMBIM THUIIAM CXEM OTHOCSTCS THCTOTPAMMBI, KPYTOBBIE AHATPaMMbl, TOUCUHBIE
auarpaMmbl  (qUarpaMMbl pacCeMBaHUsl) W KpuBble. [l TpUBICYECHUS € yIAEpKaHUS BHUMAHHUS
ayJIMTOPUH HEOOXOAMMO HAYYUTHCS IIEIECO00pa3HO MPUMEHSITh KOMOWHAIIUIO OOOWX THUIIOB CJAiIOB,
€CJIM MaTepua 3TO MO3BOJISET.
Kaxnplif U3 nepeyucieHHbIX BBIIIE PAa3HOBUAHOCTEH CIIal0OB I€ecCO00pa3HO IMPHUMEHSTh B
OTIpe/IeNIEHHBIX CIIydasx:
1.TekcroBble cnaiipl HCHOJB3YIOTCS ISl OTPaKEHUs KiIaccUpUKauii u crnuckoB. KX ymnoOHO
WCIIOJIb30BaTh, €CIIM Ha CJIaliJibl HYXHO BBIHECTH COJIEp)KaHUE NPE3eHTAllUU, IeJId HCCIIEJOBaHMUS,
UCIOJIb30BAHHBIE METO/IbI, BO3MOKHBIE Pe3YJIbTaThl, BHIBOJBI U T.]I.
2[1pu oTOOpa’keHUH MPOIEHTHBIX COOTHOIICHHH JIYUIIIe NCTI0Ih30BATh KPYTOBBIC AT PAMMBI.
3. 'mcTorpamMmbl XOpOIIO WILTIOCTPUPYIOT CPABHEHUS, U3MEHEHUS BO BPEMEHH UJIM YacTOTY.
4. JlmarpaMMBbl pacceBaHHs (TOYEUHBIE IUATPaAMMBbI) TOIXOAST Il JEMOHCTPAllMH COOTHOIICHUS W
COIOCTABJICHUS TaHHBIX.
5.KpuBsle, a Takxke rpag Ky XOpouIo WIUTIOCTPUPYIOT U3MEHEHHS BO BPEMEHH.
Obwue npakmuyeckue peKoMeHOayuy no QeMOHCMPAYUY CIALU008
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1. Cnaiinpl TOJDKHBI YIIPOIATH U 00JIeTYaTh MOHMMaHue HH(OpMAIIUK, a He JyOJIUpOoBaTh ee.
2. IlpeseHTamnuio He cieayeT HAaYMHATH C TOKasza CIaijoB, IMOCKOJbKY BHHUMaHHUE ayJIUTOPHH JIOJDKHO
OBITh CKOHIIGHTPUPOBAHO HA JOKIAJAUMKE;, KaXABIH CJaiil HYKXHO NPEICTaBISTh CBOCBPEMEHHO,
KOMMEHTHPYS €ro MECTO B IIPE3CHTAIIMH, 1 CBOEBPEMEHHO MEHSThH Ha CJICTYIOIIHM.
3. AynmuTopuu HYXKHO JaTh BpeMs Ha OCMBICIIEHHE HHPOPMAIUH cllaia.
4. OOBsICHEHHE COJEPIKAHMS CIIAMIOB JOJKHO OBITh YETKUM U TTOHSATHBIM.
5. IIpu memMoHCTpaIuu ciaiiia meaecoodpa3Ho coOI0IaTh CIECIYIONIYIO MOCIeI0BATEILHOCTD JCHCTBHIA:
Ha3BaTh CJIAlJl, OTMETUTh MECTO COJACPIKaHUS Ciaiia B CTPYKTYpe Mpe3eHTAIuu (BBEACHHE, OCHOBHAS
4acTh, 3aKIIOYCHHE), N1aTh CIYMIATEISIM BPEMS OCMBICIUTH HMH(OPMAIMIO, M TOJBKO 3aTeM Hadarh
KOMMEHTHPOBAThH CIIAk]I.
6. He pexomenayercs cunThiBaTh MHpOpManuioo co ciaiga. Craidg HomwkeH coaepxarb He Ooinblie 24
CJIOB, MIPEACTABICHHBIX CIIOBAMH HJIH CJIOBOCOUYETAHUSMHM B BUJIE CIIMCKA, CXEMbI WU Tpaduka.
Ocobennocmu UCnob3068aAHUsL CIAUO08 HA NPE3eHMAaAYUU
1. Cnaiinbl, B cpeiHEM, MOKHO MOKa3bIBaTh C MHTEPBAIOM B | — 2 MUHYTHI.
2. “HeoObrynpie”, 3a0aBHBIC CIAlBl MOTYT “pa3OyAWTh” ayJUTOPUIO, HO CHIDKAIOT YPOBEHb YCBOCHHS
Marepuasa.
Kommenmuposanue craiioos
1. IIpu mepexonae OT TEKCTa K crlaiiiaM HYXHO YIOMSHYTh TeMY claiiia, 3aTeM Ioka3aTh claiii, JaTh
ayJIMTOPUH BPEMsI HAa OCMBICIICHUE 3ar0JIOBKA, a 3aTEM TPOKOMMEHTHPOBATH €T0
2. JlmarpamMMmbl U TpadUKH HEOOXOIMMO IMOAPOOHO KOMMEHTHpPOBaTh, Hampumep, “‘Ha stom rpaduke
nokaszano u3Menenne A u B 3a nmepuoz c ... mo.... XKenras 1uHus moka3pIBaeT U3MEHEHUE A, a 3eJIeHas —
u3MeHenue B. u t.0.”
Cmpykmypa npezermayui U «noaesuvley pasbi

Greeting, Ladies and gentlemen. It’s an honour to have the opportunity to address such
Name, a distinguished audience. My name is...
Position Good morning. Let me start by saying just a few words about my own

background. I started out in ...

Signposting The topic I'd like to talk (to you) today about ... In my presentation I’d like
phrases to review ...

Title/Subject | I'm going to present the recent ...

explain ... brief you on ...

inform you about ... describe ...

The subject of my presentation is ... My presentation is entitled ...

I’d like to give you an update on ...

Reference to | | can see many of you are aware of ...

the audience You all look as though you've heard this before.

Duration My presentation will last for about five minutes. | know that time is short, so
| intend to be brief.

I’1l talk for about three minutes.

Main points I’ve divided my presentation into four parts. They are ... I’'m going to
develop three main points in my presentation:

Firstly, ...

Secondly, ...

Thirdly, ...

Finally, ...

The subject can be looked at under the following headings: ...

We can break this area down into the following fields:...
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Questions Please, stop me if you have any questions.

If you have any questions, I’d be pleased to answer them at the end of the
presentation.

If you have any questions, please feel free to interrupt.

Signaling Introducing your first point:
phrases To start with..., then, I’d like to consider... First of all, I’d like to look at...
Finishing the point:
That’s all I have to say about... These are the main points on ...
So that’s the general picture for... and now let’s look at...
Starting a new point:
Now let’s turn to...
I’d like now to consider... Next we come to...
The next point I’d like to make is... Referring to what you have said:As |
said at the beginning...
I told you a few minutes ago that... In the first part of my talk I
said...Rhetorical questions:
What’s the explanation for this? What can we do about it?
How will this affect us?
Summarizing | Let me just run over the key points again. I’ll briefly summarize the main

phrases issues.
To sum up...
So now I’d just like to summarize the main points.
Conclusion As you can see, there are some very good reasons... In conclusion...

I’d like to leave you with the following thought / idea. That brings me to the
end of my presentation.

Questions I’d be glad to try and answer any questions. So, let’s throw it open to
questions.
If there are any questions, I’ll be pleased to answer them.

Thanking Thank you for your attention Thank you for listening

[ hope you have gained an insight into ...

Meroauka npoBeieHus PoJieBOil U 1eJJ0BOH UIPbI

PoneBast urpa MokeT IpoXoaUTh Kak B hopMaTe ayAUTOPHON padOThI, Tak U B (hopMare 3ayeTa.

[IpenonaBaTens JOJKEH:

1O06BACHUTD LIeTh 3aHATHS H HETIOCPEICTBEHHO POJIEBOM UTPHI.

2.ITomoub ¢ popMHUpOBaHUEM TPYIIIT ISl IIPOBEICHHSI POJICBOM HTPEHI.

3.Pazmare kpaTkue omucaHus POJEBOW WUIPHI, MAMSITKHU JJi1 Y9aCTHUKOB, €CIIH 3TO Tpedyercs, u
OTBECTU AOCTATOYHO BPEMEHHU HA ITOATOTOBKY.

4.Y0enuTbcs, 4TO KaXKIOMY IMOHSATHA €ro poiib M 3ajaya, OTBEYaTh Ha BOIPOCH U J1aBaTh
pa3bSICHEHUSI.

Xoa pos1eBoOM UIpbI:

1. CryaeHThl BHUMATEIBHO YHMTAIOT OMHMCAHHUE MPOOJEMBbI U CBOEH POJH, OOCYKIAIOT CITOCOOBI
B3aMMOJICHCTBHUS B paMKax CYIIECTBYIOIIEH cuTyanuu (0OCYKIeHHE BEIETCS Ha aHTIUHCKOM SI3BIKE B
Maneix Tpynmnax). CTyaeHThl MOTYT TOJb30BaThCS CIIOBAPEM Ha CTAJWH TMOATOTOBKH ISl COCTaBIICHUS
CIIMCKA CIIOB U BBIPAKEHUM, KOTOPBIE MOTYT IIPUTOAUTHLCS BO BPEMS POJIEBOM UTPHI.

2. CTyAeHTbl HauMHaIOT poJieByI0 Urpy. Urpa 3akaHunBaeTcs, KOrJa JIOCTUTHYTHl — IpUeMJIEMble
pe3ynbrathl. OcTallbHbIE CTYJIEHTHI, HE 3aJIeiICTBOBAHHbIE B 3TOM CILIEHE, CIYHIAlOT, OTMEYAIOT OUIMOKHU
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1 HCTOYHOCTH, ITOJIOKUTCIIBHBIC 1 OTpI/II_IaTCJH:HLIe MOMCHTHEI B pqu/I BBICTyHaIOH_[I/IX.

3. TI'pynmoBoe o0cCyxaeHue pe3yabTaToB. IlepBbIMH BBICKA3bIBAIOTCS YYaCTHHUKH, 3aT€M
HaOJII0AaTeIHN.

4. IpernogaBaTelnb MOBOJINT UTOTH, YKa3bIBask Ha yAauyHble MOMEHTHI, OCHOBHBIE YPOKH, KOTOpPBIE
OBLTH M3BJICUCHBI, U T€ OCOOCHHOCTH, Ha KOTOPBIC HY>KHO O0OpaTUTh BHUMAaHUE B TOCIEAYIONIEM y4eOHOM
mporiecce.

B03MOXHO HCIOSB30BaHWE BHUCO- U JAPYrOro 3alMCBIBAIONICTO O00OPYAOBaHUS, T.K. BO BpeMs
00CYXIEHHSI MOXKHO BO3BpallaThCs K OTHAEIbHBIM MOMEHTAM HWIPbI, YTO IIO3BOJHUT YYaCTHHKAM
HAOJII0ZaTh 3a CBOMM IIOBEICHHEM CO CTOPOHBI M JejaTh BBIBOJABL. Ha 3amucu Takke 4YeTKO
[IPOCIIC)KMBAETCS OYCHD BAXKHOE C TOYKH 3PEHHUS Iepenadyn nH(opMalu HeBepOalbHOE MOBEACHHUE, T. €.
SA3BIK ) KC€CTOB, MUMHMKA U T.II.

MeToauka  BbINOJHEHHUS] MPAKTHKO-OPHEHTHPOBAHHBIX 3agaHuii (MoJaeJIMpoBaHHe
CUTYallUil 1 UX AHAJIN3)

[IpakTHKO-OPHUEHTUPOBAHHBIE 33JaHUS - 3TO MPAKTUYECKUE CUTYAllUU, OTIUCHIBAIOIINE B CKATOU U
eMKOH popMme paznuyHble NpoOIeMbl, 33Ja4l U HEOJHO3HAUHbIE CUTyallul 0€3 OUE€BUIHBIX OTBETOB.

Pemenus mo HUM MPUHUMAIOTCA, KaK MPaBUIIO, B YCIOBUAX JIeduiuta uHGpOpMaMu U BPEeMEHHU.
[Ipu 3TOM Ba)XHO €cClii HE NPEIOKUTH pelieHne MpoOIeMbl, TO BbIpadOTaTh, KAK MUHUMYM, CTPATETUIO
aHalv3a, HEKUil ero aiaroput™. [Ipu BBHIMOIHEHMHM MNPAKTUKO-OPUEHTUPOBAHHOTO 3aJaHUs Haubosee
MHTEPECHO HE CaMO pELIEHHE KaK TaKOBOE€, a XOJ MbICIEH, MOJIX0J K aHaJM3y CUTyallid, Ha OCHOBE
KOTOPOTO CTYAEHT TMpHIIET K TOMYy WIM HHOMY 3akitoueHuio. [Ipu BBINOTHEHUH MPAKTHKO-
OpUEHTHUPOBAHHBIX 3aJlaHuil oOydaroleMycsi HEoOXOJUMO HPHUMEHUTh IOJIyYEHHbIE TEOPETUUYECKUE
3HAHUA B paMKaXxX MPOWUIEHHOM TEMATHKH JJIsl PELICHUS MPAKTUYECKUX 3a/1a4.

[IpakTUKO-OPUEHTHPOBAHHBIE 331a4U BKIIOYAIOT B CEO4:

- HaJIMYMe COLUAIbHO 3HAUYMMOH 3aauu (po0ieMbl) — Hccae10BaTelbckol, HHPOPMALMOHHOM,
MIPaKTHYECKOW;

- QHAJIU3 U TIAHUPOBAHUS AEUCTBHIM MO pa3pelieHnto IpodIeMbl;

- ompezaeneHue (GopMbl MpPe3eHTAMM M KOHTEKCTHO 3HAYMMOIO CIIOBapHOTO 3amaca |

rpaMMaTHYECKUX CTPYKTYp sl BEpOaIbHOIO BBIPAKEHUSI UICH.

XapakTepHble YepThl pabOThl HAJl IPAKTUKO-OPUEHTUPOBAHHBIMU 33/1a4aMHUBKIIOYAIOT:

- IMYHOCTHBIN MOAX0]1 B 00eCIeYeHUN MOTHBALINY;

- IeATEIbHOCTHBINA MOJIXO/;

- IPUHLUIIBI TPOOIEMHOr0 00yUeHHUS;

- YMEHHS CAMOBBIPAXXEHUS, CAMOIIPE3EHTALINU U pedIeKCuu;

- HaBBIKM CAaMOCTOSATEILHOCTH B MBICIIUTENIbHOM, MPAKTUUYECKOI U BOJIEBOM cdepax;

- UHULIMATUBHOCTh U TBOPYECKOE OTHOLIEHHE K JIEITy.

KoMMnoHeHTHI yueOHO-METOINYECKOH JIeATeIbHOCTH BKIIOYAIOT CIIe/IyIOIMEHABBIKH:

- aHajnuTU4YecKue (BBIABMKEHHE uAern U (GOPMYyJIHPOBAHME 3aJauyd, IIOUCK THUIOTE3bI,
000CHOBaHHBIN BBIOOp cI10CO0a peleH s )

- Mpe3eHTAIMOHHBIE (BEIOOP CTIOCO00B M ()OpM HATIISAHON MPE3CHTAIIMH PE3yIbTAaTOB)

- KOMMYHUKaTHBHbIE (YMEHUE MT0A00paTh MPABUIILHBIN s BepOanbHbIX eTUHHIL OOIIEHNU)

- IOMCKOBBIE (KOHTEKCTHBIN MOUCK, B IHTEpHETE, MO KIII0YEBBIM CII0BaM)

- nH(pOpMAIMOHHBIE (CTPYKTYPUPOBAaHUE UH(DOPMAITUH).

Kputepun  ouneHuBaHWsl YCHEIIHOCTH BbINOJHEHUS MPAKTHKO-OPUEHTHPOBAHHOIO
3aaHus:
- CTEIICHb CaMOCTOSTEILHOCTH,
- KOJINYECTBO HOBOW WH(OpPMAIMU HMCIOJIb30BAaHHOMN JUIS  BBITIOJIHCHHS 3aJaHMHS,
- CTeNeHb OCMBICIICHUS UCTIOJIB30BaHHOW WH(OPMAITUH;
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- OPUTHHAIBHOCTD UJIEH, CII0C00a pelIeHUs IPoOIeMbl,

- OCMBICIIEHHE TPo0IeMBbl B (HOPMYIIMPOBAHUE LIEIH;

- YPOBEHb CaMOOPraHU3AIMH U YCTHOT'O COOOLIECHNUS;

- TBOPUYECKHI TOAXO;

- COLIMAIbHOE U PUKJIAHOE 3HAYEHHUE MOIYUYECHHBIX PE3yIbTaTOB.

MeTtoanyeckue peKOMeHAAIMH 110 OPraHU3aliy IPYNIOBOM TUCKYCcCcHH / 1e0aToB

JlMcKyccHs — 3TO YETKO CTPYKTYPUPOBAaHHBIN U CIIELMAIbHO OPraHU30BaHHbIN yOINYHbIN 0OMEH
MBICIISIMA MEX]Ty TIBYMsI CTOPOHAaMH 110 aKTyaJIbHBIM TeMaM. JTa Pa3HOBUAHOCTD ITyOIMYHON AUCKYCCHUH,
HalpaBJIeHHas Ha nepey0exJeHue B CBOEH NpaBOTe TPEThE CTOPOHBI, a He IpYT Apyra.

Jluckyccus Tpu3BaHa pa3BHBATh JIOTMUECKOE MBINUICHHE, (OPMHPOBATHYMEHUS 3aaBaTh
BOIIPOCHI, OTBEYATh B SMOLIMOHAILHO-HANPS)KEHHOW 00CTaHOBKE, 00y4yaTh YBaKUTEJIbHOMY OTHOILEHUIO
K ONIIOHEHTY IPHU Pa3HBIX TOYKaX 3pEHUS.

Juckyccus cuurtaercs 0coOeHHO 3(P(GEKTUBHBIM METOJOM YYeOHOr0O M HAy4yHOTO IIOMCKa B
MOMEHTBI BO3HUKHOBEHHUS CJIOKHBIX IMPOOJEMHBIX cuTyaluuid. B mponecce AMCKyccuu MOSBISETCS MHOTO
aJIbTEpPHATUBHBIX UEH, IPEINOI0KEHUN U TUIIOTES.

Llenb Juckyccuu:  pa3BUTHE YMEHUH CBOOOTHO U apryMEeHTHPOBAHHO
u3JaraTh CBOI TOUKY 3pEHHUs 110 TEME HAyYHOTO UCCIIEJOBAHUS HA HHOCTPAHHOMS3bIKE.

3a/1lauu TMCKYCCHMU:

- JIOCTU)KEHUE  OIpEJEeNICHHOM CTENEHW COrjacus  YYaCTHUKOB  JMCKYCCMM  OTHOCHTEJIBHO
JTUCKYTUPYEMOTI'O TE3HUCA;

- IOCTHXKEHHE yOeInuTeIbHOro 000CHOBAHHUS COAEPIKAaHUs, HE UMEIOIIEro NepBOHAYAIbHON SICHOCTH JJIs
BCEX YYaCTHHUKOB JTUCKYCCHH;

- (¢opmupoBaHHE NPOPECCUOHATIBHOIO MOHATUIHHO-TEPMHHOJIOTHYECKOIO amnmapara Ha OCHOBE
ayTEHTUYHBIX UCTOUYHUKOB M0 TEME HAYYHOI'O UCCIIEI0OBAHUS;

- 3aKpeIUICHUE HABBIKOB OPraHM3allMM YCTHOTO BBICTYIUIEHHMS II0 TEME HAyYHOI'O HCCJIEIOBAaHUS C
HCIO0JIb30BaHNEM OOIIEHAYYHOH U MPOPECCUOHATbHON TEPMUHOJIOTUH;

- 3aKpeIUIeHue KOMMYHUKAaTUBHBIX YMEHUH B 00J1aCTH MHOSA3BIYHOTO BOCTIPUATHS PEUH Ha CITyX.

Meroavka IpoBEACHUS:
1.I'pynna aenutcss Ha MUHU-TPYIIBLI 10 3-4 yenoBeka. B rpymme omnpenenstoTcst Cukep, ONMOHEHTHI,
JKCIEPTHI.

Crnukep 3aHUMaeT JIUAMPYIOIIYIO TMO3MIMIO, OpraHU3yeT OOCYKIEHHE Ha YpPOBHE TIpPYIIIbI,
¢bopmynupyeT 001iee MHEHUE Majloi TPyIIIbI.

OnnoHeHT BHUMATEIBHO CIYLIAET Mpe/iaraeMble MO3UIIMK BO BpeMsl TUCKYCCUU U (GOPMYIIHUpYET
BOIPOCHI I10 NpejiIaraeMoil HHQOpMAaIiH.

DxcnepT GOpMHUPYET OLIEHOYHOE CYXKIEHHUE IO TMPeajaracMoi MO3UIMK CBOEH Majiol TPYMIIbI U
CPaBHUBAET C IIPEAJIAracMbIMH MO3ULUAMHU JIPYTUX TPYIIIL.
2. Kaxxmas rpymma o0cykaaeT MO3UIHIo 10 MpeIaraeMoi Il AUCKYCCHH TeMe B TEYEHUE OTBEICHHOTO
BPEMEHH.

3anaya JaHHOTO 3Tarna — c(hOpMyJIUPOBATh IPYIIIOBYIO MO3ULIUIO IO TEME JJIs JUCKYCCHU.
3. IlpoBenenue nuckyccuu. 3aciylIMBaeTCs psiji CYKICHHUH, MpeanaraeMblx Kaxaod rpymmoi. ITocie
KaXXJIOTO CYXKJIEHHs OIIIOHEHTHI 33Jat0T BOIPOCHI, BBICIYIIMBAKOTCA OTBETHl aABTOPOB ITPEAJIara€MbIX
no3unuid. B 3aBepumieHNM IUCKycCHUM (QOpMYNHpyeTcs oOlee MHEHHE, BBIpPaXarollee COBMECTHYIO
ITO3UIIMIO TIO TEME TUCKYCCHH.
4. TlonBeneHus: UTOTOB. DKCHEPTHI NMpeAaraloT OLEHOYHBIE CYXJEHUS MO BBICKa3aHHBIM MO3ULUAM
CBOMX TpPYII, OCYIIECTBIISIIOT CPaBHUTEIbHBIM AHAIN3 NEPBOHAYAJIBHOM M OKOHYATEIBHOM MO3MIIVH,
IIPEACTABICHHOW CBOEH I'PYIIIION BO BPEMS JUCKYCCHUU.
5. IlpenogaBaTens JaeT OLNEHOYHOE CYKIEHHE OKOHYATENBHO C(HOPMHUPOBAHHOW IMO3UIUH BO BpeMs
JCKYCCHUU.
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Kpurepun oneHku:

- [IOJIHOTA PACKPBITHSI TEMBI;

- IPaBUJIBHOCTh MCIIOJIb30BaHMSI TPAMMATUYECKUX U JIEKCUYECKUX KOHCTPYKIINM;
- YMEHHUE apryMEHTUPOBATh CBOIO TOUKY 3PEHUS;

- YMEHHME 3a/1aBaTh BOIPOCHI ONIIOHEHTaM U OIIIOHUPOBATS;

- YMEHUE JIeJ1aTh BbIBOJIBI.

MeToanuyeckne peKOMeH AN 10 pedepupoOBaAHUIO TEKCTOB / cTaTel

PedepupoBanue (1ar. reffere - mokimampBaTh, COOOIIATh) — 3TO KPATKOE M3JIOKEHUE COICPIKAHMS
OpUrMHaNIa-IepBoucTOYHMKA. lloAroroBka pedepara — CIOXKHBIA BHJ CAMOCTOSATENBHOM PaOOTHI.
PedepupoBanue mnpeacraBnser coOON MHTEUIEKTYalbHBI TBOPUYECKHH MIPOIECC, BKIIOYAIOIIHIMA
OCMBICJICHHE HCXOJIHOTO TEKCTa, aHATUTHKO-CHHTETHUYECKOe MpeoOpa3oBaHne MH(POPMAIUN: ONHCAHUE
TEKCTa, IIeJIeBOe W3BJICUCHHE HambOosee BaxxHOW WHOpMaluu, ee MepepacrpelereHie U CO3JaHue
HOBOT'O TEKCTA.

B 3aBucumocTu ot TOTO, U1 KaKUX LeNel nmuuercs pedepar, BhIISISIOTCS:

- MHAUKaTUBHBIA pedepar (pedepaT-pe3tome), KOTOPbIH MAKCUMaJIbHO KPaTKO M3J1aracT BHIBOJIBI,
pe3ynbTaThl TMPOBENCHHON paboThl, BCE BTOPOCTENEHHOE Ui HHTEpecyloueil pedepeHTa TeMbl
OITyCKaeTCs;

-uHpopMaTuBHEIN pedepar (pedepaT-KOHCIEKT), KOTOPBIH MOXKET ObITh MOHOTpaduueckum (I10
OJTHOMY HCTOYHHUKY) HIM OO30pHBIM (IO ABYM HWJIM HECKOJIBKHM HCTOYHHMKAM); OH COJCPXKHT B
00001IIEHHOM BH/IE BCE OCHOBHBIE TIOJIOKEHUS IEPBUYHOTO IOKYMEHTA.

OcnosHuvle mpebosanus k pegpepamy

- UH(OPMATUBHOCTb, MOTHOTA U3TOKECHHUS,

- 00BEKTHBHOCTh, HEHUCKAKEHHOE ¢bukcupoBaHue BCEX TIOJIOKEHUH MIEPBUYHOTO
TEKCTa,

- KOPPEKTHOCTH B OIIEHKE MaTepHara.

Cmpyxmypa pedhepama

Pedepar oTnmyaercst TOCTOSHCTBOM CTPYKTYPHI:

1) 3aronoBok (BBIXOHBIC JaHHBIE, POPMYIUPOBKA TEMBI);

2) coOCTBEHHO pedepaTUBHAs 4YacTh, BKIIIOYAIOIIAS HM3JI0KCHUE OCHOBHBIX MOJOKEHHH TeKCTa-
MIEPBOMCTOYHUKA;

3) aHamu3, M3JIOXKEHUE pE3YJbTATOB M BBIBOJIOB;, YKa3aHWE Ha HaJIM4YHE WLTIOCTPATHBHOTO
MaTepuaia (Tabauil, cXeM, pUCYHKOB H Jp.).

4) 3aKiIroudTeNbHAs YacTh (KpaTKHii KOMMEHTapuid, B KOTOPOM pedepeHT BBIpaXKaeT CBOEC
OTHOIIIECHHE K IpoOIeMaM, 3aTPOHYTHIM B IEPBOMCTOUYHHUKE, HITH K MIO3UIUH aBTOpa 110 3TUM BOIIPOCAM).

MeToauuyecKue YKazaHud QJad HAMACAHUA OTYETA Ha AHTJIMHCKOM fI3BIKE

CyTp 110060T0 OTYETa, CBSI3aHHOTO C aHAIM30M JIaHHBIX — 3TO MPEJOCTaBICHHE YUTATENIO YETKO
OpraHu30BaHHOW (akThyeckod nmHpopManuu. [leTanw OoTIWYAIOTCS B 3aBUCUMOCTH OT THIA OTYETa U
KOHKPETHBIX TpeOOBaHUH, YKa3aHHBIX B 3aJJaHUU.

Obwas cmpykmypa omuema

Oruer, Kak NpaBUJIO, COCTOMT M3 TPEX 4YacTeW: BCTYIUIEHHE, OCHOBHAS 4acTb U 3aKJIIOYEHHUE.
OcHOBHasl 4acThb JIETUTCS, B CBOIO OU€pe/ib, €llle Ha HECKOJIbKO YacTell (kak mpasuiio, 2—3). [Ipu aToM u
caM OTYET, M BCE €r0 YacTU JOJKHBI UMETh 3arojoBKU. Takke MOYKHO BKJIIOUUTH /ATy, PACIIOJIOKHUB €€
I10J1 3ar0JIOBKOM OTYETA.

IIpumep pacnonodcenus yacmeu 6 omueme:

Subject:

Date:
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Purpose

(TTO/1 THM 3aroJI0BKOM PacIioyiaraeTcsi BCTYILICHHE)

Findings

(«Temo» oryera ¢ yKazaHHMEM M aHAIM30M BCEX CYNIECTBEHHBIX JaHHBIX 1o Teme) Changes
(emecmo cnosa 'changes' HyscnHo noocmasums c8oU 3a201080K)

(o 3TUM 3aroJOBKOM pacliojiaraeTcsi TiepBasi MMOJIOBHHA OCHOBHOW uactu) Reasons (smecmo
cnosa 'reasons' HyscHo noocmaeums C80l 3a2071060k) (MOJ STUM 3arojIOBKOM pacIioyiaraercs BTOpas
MOJIOBMHA OCHOBHOM 4acTH)

Conclusion

(101 THM 3aroJI0BKOM PacIioyiaraeTcs 3aKIF0UCHUE)

Bwmecto ciioBa 'purpose’ MOKHO Trcath 'introduction’.

Bwmecto cinoBa 'conclusion' wMokHO TmHcaTth 'recommendation' (ecam  3TO  OTYeT-
PEKOMEH1a1Iusl).

Bcerynuienue

I'maBHast 3a1a4a BCTYIUICHUS B OTYETE 3aKIIOYAETCS B TOM, YTOOBI IaTh YATATEIIO MMOHSITH, O YeM
OyzeT JaHHBIA OTYET W C KaKoW Lenblo OH HamucaH. Eciau B oTueT OyayT BKIIIOYEHBI Kakue-HUOYIb
MEHSIIOIIMECs MOKa3aTeIn U MmoTpedyercss OOBSICHUTh NMPUYUHY (bI) W3MEHEHHWH, TO HYXHO OTpa3UTh
3TO BO BCTYIUICHUHU:

«enp oTueTa - 0003HAYUTH U3MEHEHHS U OOBSICHUTD WX MPUYMUHBI». AOCTPAKTHBIC PACCYXKICHUS
HE HYXHBbI, CJIelyeT MAaKCHUMAJIbHO C)KaTO M YETKO OMNMCaTh LeJib (OHA yKa3zaHa B 3aJJaHHUH), MCIIOJb3Ys
nepedpasz (HeoOXoauMO wu30eraTh KOIMPOBAHUS IICNIM COCTABJICHHS OTYETa W3 TPEUIOKCHHOTO B
3a/IaHHH ).

OcHoBHasl yacTb

B ocHOBHOIl 4acTu BBINOJHAIOTCS U3JI0KEHHBIE B 33JaHUM TpeOoBaHMs (HAaIpUMep, CpaBHEHHE
JAHHBIX ABYX (MJIM HECKOJBKUX) TaOIul], 0ObsICHEHHE IPUYNHBI U3MEHEHHH, aHaJTN3 uarpaMMbl U T.[.).
IIpu >TOM HEOOXOAMMO HE MPOCTO NEPeUUCIATh (aKThl OJUH 3a JAPYIMM, a CTPYKTYpPHpOBATh,
IpyHIUpoBaTh HHPOPMAIHIO.

3aKiro4eHne

3ajaya 3aKIIOYEHHS] - TOABECTH MTOTM, CYMMHPOBaThb BCIO H3JIOKEHHYIO HHGpopMmanuio. B
3aBUCUMOCTH OT THIA OTYeTa, MOXKET Takke HOTpeOoBaThCsA BBIPA3UTh CBOE€ MHEHHE WIM JaTh
PEKOMEHIALUIO.

Crunb

Hoknan numerca B ¢opManbHOM crtuie. Crenyer 3aMeHSATh MPOCThIE CTPYKTYphl Ooiiee
CIIO’)KHBIMH, HCIIOJIb30BaTh JIEKCHKY TEKYIIEro rojpa oOydeHMsl, CTpaJaTelbHbIH 3a1or, MOIXOASIINe
CpeaCTBa JIOTHYecKoi cBsi3u. He 10J1KHO OBITh Pa3srOBOPHBIX BBIPAXKEHUI U COKpAILlEHUH.

11.1lepeyenr WHGOPMANMOHHBIX TEXHOJIOIHI, WCHNOJAb3yeMbIX IMPH OCYLIECTBJICHUH
00pa30BaTe/IbHOIO Npolecca MO0 AUCHUILINHE, BKJIYas Nepe4eHb Heo0X0AMMOro InporpaMMHOro
obecrieyeHusi 1 MHPOPMANMOHHBIX CIPABOYHBIX CHCTEM (ITPU HEOOXOAMMOCTH)

IIpu ocymecTBieHnH 00pa30BaTENBHOrO Mpolecca OOy4aroIUMHUCI U HpodeccopcKo-
MpernojaBaTeIbCKUM  COCTaBOM  HCIIOJB3YIOTCS: MPOrpaMMHOE obecriedyeHue, WHGOPMaIMOHHO-
CIPAaBOYHBIE CHCTEMBI, dJIEKTPOHHBIE OMOTNOTEYHBIE CUCTEMBI.

11.1 KoMI1eKT JHIEH3HOHHOI0 POrpaMMHOI0 o0ecreyeHust:

1.WindowsMicrosoftoffice
2.AatuBupycHas3amuTaESETNOD32
3.Mudpopmannonno-npasosas cucrema «Koncynprant [Lnroc»
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11.2 CoBpemeHnHbIe Npo¢eccHOHATBbHbIE 0a3bl JAHHBIX U HH(OPMAIMOHHBIE CIIPABOYHbIE
CHCTEMBbI:

1.«KoncynbTant [1mroc»

2.Ananmutrdeckas cuctema Bloomberg Professional.

3.SPSSStatistics (StatisticalPackagefortheSocialSciences—
CTaTHCTUYCCKUUITAKET/IACOIIMATIbHBIXHAYK).

4. 6a3sl ganubix Poccrara: IBCJ], EMUCC, CCPI MB®

5. DnektponHas sHIMKIoneaus: http://ru.wikipedia.org/wiki/Wiki

6.Cucrema KomruiekcHoro packpeitust nHpopmarmn «CKPUH» http://www.skrin.ru/

7.2neKkTpoHHbIE OUOINOTEUHBIE CUCTEMBI:

8.Hayunas anexktponnas 6ubnuoreka «elLibrary.ruy;

9.9nekTpoHHO-0MOMMoTeYHas cuctemMa «BOOK. .ruy;

11.3CepTudunupoBanHble NPporpaMMHbIe H aNMIapPaTHbIE CPeACTBA 3aLUTHI HHGOpMAaLUK

CeptudunupoBanHble HporpaMMHBIE U allllapaTHbIE CpPeICTBa 3allUThl HHpOpManuu He
MIPEyCMOTPEHBI.

12.0nucanue MaTepHAJbLHO-TEXHHYECKOH 0a3bl, HeOOXOAMMOIH Ui OCYIIeCTBJIEHHS
00pa3oBaTeJILHOIO MPoIecca Mo JTUCHUILIHHE

Jlnist ocymiecTBiIeHUs: 00pa30BaTeIbHOIO Mpolecca B paMKax JUCLMILIMHBI HEOOX0AUMO HAJIM4Me
CHEIHAbHBIX TTOMELICHHUH.

CrnenpanbHble TOMELIECHHS TPEICTABISAIOT cO00i yueOHble ayTMTOPUM I IPOBEICHUS JEKIHM,
CEMHHAPCKUX M NPAKTHUUECKUX 3aHSATHH, BBINOJHEHUS KYpPCOBBIX TPYNIOBBIX W HWHAWBUAYAIbHBIX
KOHCYJIbTAallMi, TEKYIIEro KOHTPOJII W IPOMEXKYTOYHOM aTTeCTalliM, a TaKKe IOMEUICHMs Ui
CaMOCTOSITENIbHOM padOThl ¥ MOMEIIEHUS 111 XpaHEHUS U MPOPUIAKTUUECKOT0 00CTyKUBAaHUS yueOHOTrO
000py/IOBaHUS.

[IpoBenenue nekunii 1 CEMMHAPOB B paMKax JAUCLUUIUIMHBI OCYILIECTBISETCS B IOMEUICHUSX:

- OCHAIIICHHBIX JIEMOHCTPAIIMOHHBIM 000PYA0BaHUEM;
- OCHAILIEHHBIX KOMIIBIOTEPHON TEXHUKOMN C BO3MOXHOCTBIO MOJAKIIOUEHUs K ceTH «HTepHeT»;
-00ecneunBaroLIMX JA0CTYII B AJIEKTPOHHYIO HH(POPMAIIMOHHO-00pa30BaTeNbHYIO CpEy YHUBEPCUTETA.

CriennanbHble TOMEUIEHUS JOJKHBI ObITh YKOMIUIEKTOBAHbBI CHELMATM3UPOBAHHON MEOEbI0 U
TEXHUYECKUMHU CpEACTBaMHU OOYYEHHUs, CIyXallUMHU JJs TpeACTaBIeHUS Y4yeOHOW HHpOpMaLuu
00JIbIION ayAUTOPUH.
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