AHHOTANUA K padoyeil mporpamme

no npogeccuoHanbuomy moay o [IM.05 BoinosiHeHne pa6oT Mo 0HOMH MM HECKOJIbKUM

npogeccusiM padouuXx, J0JKHOCTAM CJIYKAIIUX

1.1. lesas n nIaHUpyeMble Pe3yJIbTaThl 0CBOeHHUs MPO(ecCHOHATBHOI0 MOYJIsI

B pesynbraTe ocBOEHUsS MPO(ECCHOHAIBLHOTO MOAYJIS OOydaroluiics J0JKEH OCBOHUTH
OCHOBHOMW BHUJ JIESITENbHOCTH BpImonnenune paboT mo mpodeccun Kaccup U COOTBETCTBYIOIIHE
eMy 00IIre KOMIIETEeHIIUU U MPO(eCCHOHAbHBIC KOMITETCHIINH.

111

IlepeyeHnb 00IMX KOMIIETEHIMIA:

Kon

HaumenoBanmue o01mx pador

OK 01

BeiOupare crocoObl  perieHust 3agad  Mpo(ecCHOHAIBHOW — J1eATeNIbHOCTH,
IPUMEHUTEIIBHO K Pa3JIMYHbIM KOHTEKCTAM

OK 02

Vcnonb30BaTh COBPEMEHHBIC CIIOCOOBI TIOMCKA, aHajiW3a M HMHTEPIPETAIHH
uHpopMarMd ¥ HHOOPMALMOHHBIE TEXHOJOTHMH JUIS BBINOJHEHHUS 3a1ad
poecCHOHALHON IeATEIIBHOCTH

OK 03

[1naHupoBaTh M PEaTM30BbIBATH COOCTBEHHOE MPOPECCHOHANIBHOE U JIMYHOCTHOE
pa3BUTHE, MPEINPUHUMATEIBCKYIO ICSITEIBHOCTh B MPOQecCHOHANBHON cdepe,
UCIIOJIb30BATh 3HAHUS MO (PUHAHCOBOI I'PAMOTHOCTH B PAa3IMYHBIX JKU3HEHHBIX
CUTYyaluIX

OK 04

9(1)(1)6KTI/IBHO BSaHMOHeﬁCTBOBaTB n pa6OTaTI> B KOJNICKTHBE U KOMaH/JC.

OK 05

OcylecTBIATh YCTHYIO M NMHUCbMEHHYH) KOMMYHHMKALUIO Ha TOCYAApCTBEHHOM
s3pike  Poccuiickoit ®enepanuu ¢ y4eTOM OCOOCHHOCTEM COLMAIBHOTO U
KYJIbTYPHOI'O KOHTEKCTA.

OK 06

[IposiBIATE  IpaKIAHCKO-NIATPUOTHYECKYIO  MO3ULMUI0,  JEMOHCTPHUPOBATH
OCO3HAaHHOE IIOBEJICHME HA OCHOBE TPAJAULMOHHBIX OOIIEYETOBEUECKUX
LIEHHOCTEH, B TOM YHCJIE C YYE€TOM TapMOHM3alMM MEKHALMOHAIBHBIX U
MEXPEIUTNO3HbIX OTHOLIEHUHM, IPUMEHATh CTaHIApThl AHTUKOPPYILHMOHHOIO
ITOBEJICHUS.

OKO7

CopeiicTBOBaTh COXPAaHEHUIO OKpYKaloLIeH cpedbl, pecypcocOepeRKeHUIo,
MPUMEHATh 3HAHUS 00 W3MEHEHWH KJIUMaTa, TMPUHIUIBEI OEepexIIMBOTO
MIPOU3BOJICTBA, Y(PPEKTUBHO NEHCTBOBATH B UPE3BBIYAIHBIX CUTYAIIHIX

OKO8

Hcnonb3oBatk cpenctBa GU3NUECKON KyJIbTYpbI AJIsl COXPAaHEHUS U YKPETICHUS
3I0pOBbsI B Ipolecce Mpo(ecCHOHATBHOW MAEATENbHOCTH U TMOJJIEepKaHUs
HE00X0IMMOTr0 YpoBHS (pU3MUECKON MOArOTOBJIEHHOCTH.

OK 09

ITonp30BaThCA HpOCI)CCCHOHaHLHOﬁ ﬂOKYMeHTaHHCﬁ Ha TOCYAapCTBCHHOM MU
HMHOCTPAaHHOM S3bIKaXx.

1.1.2

Ilepeyenb npogeccHOHAIBHBIX KOMIIETEHIIHMT

Kon

HaunmenoBaHue BUIOB A€eATEJLHOCTH U l'lpO(l)eCCI/IOHaJIbH])IX KOMIIeTeHII NI

B/l 6

Brimonnenue padot npo npodeccun «Kaccupy»

IIK1.1

OO6pabaTbIBaTh NEPBUYHBIE OYXTaJITEPCKUE TOKYMEHTHI;

K 1.3

[TpoBOAUTD yUeT AEHEKHBIX CPEACTB, OQOPMIISTh IEHEKHBIE U KACCOBBIE
JIOKYMEHTHI,

[1K 2.2

BrImmomaaTs IMOPYYCHHA PYKOBOACTBA B COCTAB€ KOMHCCHUH 110 MHBCHTApU3aluu
AKTUBOB B MCCTAX UX XPAHCHUS,

IIK 2.3

IIpoBOINTH MOArOTOBKY K MHBEHTAPHU3aLMN U IPOBEPKY JEHCTBUTEIBHOTO
COOTBETCTBUS (PAKTHUECKUX JAHHBIX MHBEHTAPU3AIMH JAHHBIM yUeTa;

[1IK 2.4

OTtpaxaTh B OyXTaJTepCKHUX MPOBOJIKAX 3a4€T U CIIUCAHNE HEJIOCTAUYN IIEHHOCTEH
(perynupoBaTh HHBEHTAPU3ALMOHHBIE PA3HUIIBI) 110 pPe3yIbTaTaM
VHBEHTApU3aIlNH;




1.1.3 B pe3yJabTarte ocBOeHUsI PO ecCHOHATIHLHOI0 MOIYJIs 00yYaKOIIUiics

JOJIKEH .

UMETh NPAKTHYECKUI
ONBIT

OCYIIECTBIICHUSI U  JOKYMEHTHPOBAaHHUS  XO3SIMCTBEHHBIX
orepanuil 1o NpUXoy U pacxoy IEHEKHbBIX CPE/ICTB B Kacce.

yMeThb

- TpPUHUMATh I[IE€PBUYHBIE OYXrajiTepCKUe JOKYMEHThI Ha
OyMa)XHOM HOCHUTEJE U (MIM) B BUJE DJIEKTPOHHOIO JOKYMEHTA,
MOANMCAHHOTO JIEKTPOHHON MOJIUCHIO;

- IPOBOJIUTH (POPMATIBHYIO NMTPOBEPKY JOKYMEHTOB, IIPOBEPKY 110
CYIIECTBY, apu(PMETHUECKYIO IPOBEPKY;

- OpPraHU30BBIBATH JOKYMEHTO000POT;

- 3aHOCHUTHb JaHHBIE II0 CIPYIIIMPOBAaHHBIM JIOKYMEHTaM B
pErucTpsl OyXrajlTepcKoro yuera;

- IepeaBaTh NEpBUYHbIC OYXTITEPCKUE JOKYMEHTHI B TEKYILIUN
OyXranatepckuil apxus;

- UCHpaBIATh OHIMOKM B  TEPBUYHBIX  OYXTaJTepCKUX
JIOKYMEHTax;

IIPOBOAMTD Y4€T KaCCOBBIX ONEpaluil, IEHEKHBIX JTOKYMEHTOB U
IIEPEBOJIOB B IIYTH;

- YUYUTBIBaTb OCOOEHHOCTH Yyuy€Ta KacCOBBIX OIlepaluii B
WHOCTPAHHOW BAJIIOTE U ONIEPALIMH 10 BAIFOTHBIM CYETAM;

- 0OPMJIISTH JICHEKHBIE M KACCOBBIE IOKYMEHTHI;

- 3aII0JIHATH KACCOBYIO KHUTY M OTYET Kaccupa B OyXrajlTepuio;
- PYKOBOJCTBOBATbCSI HOPMAaTUBHBIMHU IIPAaBOBBIMU aKTaMHU,
pPETryJIMPYIOIIMMH  TOPSIIOK  IPOBEACHHUS  MHBEHTapHU3alUu
aKTUBOB;

- TOTOBHUTHb pETHCTPBl AHAIMTHYECKOTO Yy4yeTa II0 MecTaM
XpaHEHHUsl aKTUBOB U I€pe/laBaTh UX JMIIAM, OTBETCTBEHHBIM 3a
HNOJArOTOBUTENILHBIA  3Tam, JuId Moa0opa  JOKYMEHTAllUH,
HE00XO0IMMOM JJIsl MPOBEACHHSI MHBEHTAPHU3ALUH;

- IPOBOJUTH (PU3NYECKUI MOACUET AKTUBOB;

- COCTaBJIATH CJIMYWTENIbHBIE BEIOMOCTHM M YCTaHABIIMBATh
COOTBETCTBUE JAHHBIX O (AKTUUECKOM HAIUYUU CPENCTB
JIAHHBIM OYXTaJITEPCKOTO yueTra

3HATb:

- IOHATHUE MEPBUYHON OYXTaJlTepCKOi TOKyMEHTallNY;

- OTIpe/ieIeHne MEPBUYHBIX OyXTraaTepCKUX JOKYMEHTOB;

- (hOpMBI EPBUYHBIX OYXTaITEPCKUX TOKYMEHTOB, CO/EPIKAIINX
00s13aTeNIbHbIE PEKBU3UTHI IEPBUYHOTO YYETHOTO IOKYMEHTA;

- TOPSAAOK IPOBEACHUS MPOBEPKU MEPBUYHBIX OYyXTalaTepCKHUX
JIOKYMEHTOB, (popMabHOI MPOBEPKU TOKYMEHTOB, IPOBEPKHU O
CYILECTBY, apU(PMETHUECKON IPOBEPKHU;

- IOPSZIOK COCTAaBJIEHUS PETUCTPOB OyXTaaTepCKOro yueTa;

- TpaBWIa U CPOKM XPaHEHUS MEpPBUYHOM OyXrajiTepckoit
JIOKyMEHTAIUY;

- Y4eT KacCOBBIX OIepalluii, 1eHEeKHbIX JOKYMEHTOB U IIEPEBOIOB
B TIyTH,

- OCOOEHHOCTH YydYeTa KacCOBBIX OIepaluii B HHOCTPAHHOMH
BaJIIOTE M ONEpalliii IO BaJIOTHBIM CUETAM;




- TOpSAAOK OQOPMIIEHHUS JIEHEKHBIX U KACCOBBIX JTIOKYMEHTOB,
3aIOJIHEHUS KaCCOBOM KHHTH;
- IpaBUJIa 3aMOJIHEHHS OTYETa Kaccupa B OyXrainTepuio;
HOPMATUBHBIC TIPABOBBIC AaKTHI,
MIPOBEJICHUS HHBCHTAPU3AIIUU aKTUBOB M 0053aTEIIbCTB;

- OCHOBHBIE MOHATUS HHBEHTAPU3AllUU aKTHBOB;

- XapaKTepUCTUKY 00bEKTOB, MOJIIEKAINX HHBEHTApU3alIUH;

- IIPOLIECC MOJATOTOBKY K MHBEHTAPU3aLIUH, TOPSI0K MOATOTOBKU

pEeryJIupyoIe MOpsSI0K

-pEerucTpoB AHATTUTHYECKOTO yuera 1o 00BeKTaM
MHBEHTAPH3AIINN;
npueMsbl (PU3NYECKOr0 MOACYETa AKTHBOB.
1.2. IlepeyeHb NpUMeHsIeMbIX NPO(eCCHOHAIBHBIX CTAHAAPTOB
HaumenoBanue O060011eHHbBIE TPYAOBBIC Tpynossie pyHKINU
po¢eCCHOHAIBHOTO byHKIIUN
CTaHJapTa
Konx 08.002 A. Benenune Oyxrantepckoro | A/01.5 I[lpunstue k yuety

«byxranrep», yrBepKIAEHHBII
npukazoM  MuHTpyna u
COLIMAIBHON 3amuTel PP oT
21.02.2019 r. Ne 103n

yuera

MEPBUYHBIX YYETHBIX
JTOKYMEHTOB 0 dakTax
XO3IUCTBEHHOMN KU3HHA

KOHOMHYECKOTO CyOBEKTa
A/02.5 JlenexxHOE M3MEpEHUE

00BEKTOB OyXraiarepckoro
yuera, u TeKyIIas
IPYIITUPOBKA dakToB

XO3IUCTBEHHOM KU3HUA
A/03.5 Urorosoe 0000I11IEHNE

(dakToB XO3SIICTBEHHOM
KHU3HU
B. CocraBnenue u B/02.6 BuyTpennuit
IIpeJCTaBICHNE KOHTPOJIIb BEJICHUS
Oyxraiarepckoi OyXrajarepckoro ydera U

(puHAHCOBOI) OTYETHOCTH
SKOHOMMYECKOT0 CyObEeKTa

COCTaBIIEHUSI OyXTanTepcKou
(buHaHCOBOI) OTYETHOCTH

Koz 08.006

«Crienuanuct 1no
BHYTPEHHEMY KOHTPOJIIO
(BHYTpEHHMI KOHTpPOJIEP)»,
YTBEPKIAEHHBIN ITPUKA30M
MuHTpya 1 coluanbHOU
3amuTel PO ot 22.04.2015r.
Ne 236H

A. BrimmosiHeHMe 3a1aHni
PYKOBOAMTEINIEH
CIIELMAJIBHOTO
MOJIpa3/IeJICHUs] BHYTPEHHETO
KOHTPOJISI UJIA UHBIX
CIIELIMATMCTOB BHYTPEHHETO
KOHTPOJIA

A/01.5  IlpenBapuTenbHbIN
cO0p 1 aHanu3 UH(pOpMaLHH O
JESATEIBHOCTH 00beKTa
BHYTPEHHET0 KOHTPOJIS

A/02.5 Co6op u aHamu3
uH(popManun B xoze
NPOBEIEHUS  KOHTPOJIBHBIX
poLenyp

A/03.5 [TpoBenenue
MOHUTOPHHTA  YCTPaHEHUS

MEHEP)KMEHTOM BBISIBIICHHBIX
HapyIIEHUW, HEJOCTaTKOB U
PHCKOB

1.3. Conocraaenue exnany @®I'OC CIIO u npodeccnoHaNbHBIX CTAHIAPTOB




Bun Ipodeccuonanbubie O01mme Tpy1oBbIE PYHKINH
JeSTEIbHOCTH KOMNEeTeHIHH 08.002 08.006
Brimonaenue padot IIK 6.1 A/02.5
o npodeccuu IIK 6.2 A/02.5, A02.1
«Kaccup» 1K 6.3 A/0.4.5 B/026

I1K 6.4 A/01.5

IK 6.5 A/01.5

I1K 6.6 A/02.5 A/03.5 B/01.5

1.4. Kosin4ecTBO 4acoB HA 0CBOeHHe padoueil mporpaMMbl NpodeccHoOHATBLHOT0 MOTYJIS:

Bcero — 124 gaca
M3 uux Ha ocBOEHUE:

MJIK 05.01 Beinosinenue padot no npogeccuun «Kaccup» — 76 yacos

00BeM paboThl 00yJarOIINXCs BO B3aUMOICUCTBUY C mpenoaaBareneM — 10 gacoB
camocrosTeNnbHas padora odyuaromerocs — 66 4acos;

Ha y4eOHYIO IPAKTHKY — 36 4acoB

KBaJIM()UKALIMOHHBIN SK3aMeH — 12 yacoB, B TOM YMCII€ KOHCYJbTALus - 2 yaca




