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HOACHUTEJBHAS 3AIIUCKA

JlaHHbIe METOIMYECKHE YKa3aHUS COCTABJICHBI JUIsl MPOBEIACHHS MPAKTHUECKUX 3aHITHHA B
mpolecce u3ydeHus: yueOHoi nuciuiuimHbl « H(bOopMalnoHHbIE TEXHOJIOTHH B MPOodecCuOHAIBHOM
NEATETLHOCTHY» B COOTBETCTBUU C TpeboBanmsiMu PI'OC w mpemHasHaueHbl ISl pean3aliiu
rocyJapCTBEHHBIX TPEOOBAHUI K MUHUMYMY COJIEpKaHUSI U YPOBHIO MOJIFOTOBKU BBIITYCKHUKOB IO
crenuasibHOCTH 38.02.07 baHKOBCKOE Nemo.

VYuebnass  aucuumiuuHa — «MHPOpMAaLMOHHBIE — TEXHOJIOTMH B NPO(EecCHOHATBHOM
JesITeIbHOCTH» o0ecreunBaeT (popMupoBaHUE OOMIMX KOMIETEHIMM 10 BCEM BUIAM JAEATEIbHOCTU
®I'OC no cnenuansHocTr 38.02.07 bankoBckoe neno. Ocoboe 3HaueHUE ydeOHas AUCHUILINHA
umeet npu popmupoBanuu u pazsutuu OK 09. Ucnons3oBare MHGOPMAIIMOHHBIC TEXHOJIOTHH B
podecCHOHATLHOM IS TEIILHOCTH.

Oco0oe 3HaueHue yuyeOHas NUCUUIUIMHA HUMEeT Npu (OPMUPOBAHMU U PA3ZBUTHH OOIIHUX
KOMIETEHIIHM:

OK 01. BseiOupate cmocoObl
MIPUMEHUTEIBHO K PA3JIMUYHBIM KOHTEKCTaM;

OK 02. OcymiecTBiATh MOUCK, aHAIW3 U MHTEPIPETANI0 HHPOPMAIMH, HEOOXOIUMOMN IS
BBITIOJTHEHUS 33124 IPO(ECCUOHATILHOM e TEIIbHOCTH,

OK 03. IlnanupoBaTh U peann3oBBIBATH COOCTBEHHOE MPO(ecCHOHANBbHOE U JIMYHOCTHOE
pa3BUTHE;

OK 04. PaboTaTh B KOJJICKTUBE U KOMaHJE, YO(PEKTUBHO B3aMMOJICHCTBOBATh C KOJUICTaMH,
PYKOBOJICTBOM, KIINEHTAMH;

OK 05. OcymiecTBasTh YCTHYIO U MUCBMEHHYIO KOMMYHUKAIIMIO Ha TOCYAAPCTBEHHOM SI3bIKE
Poccuiickoit @enepanuu ¢ yueToM 0COOEHHOCTEH COLMAIBHOTO U KYJIbTYPHOTO KOHTEKCTA;

OK 09. Mcnionp3oBaTh HHPOPMAIIMOHHBIE TEXHOJIOTHH B MPOPECCHOHANTBHOMN 1eATEeIbHOCTH;

OK 10. Ilomp3oBaTbcs NPO(ECCHOHATBHON JOKyMEHTAIlMel Ha TOCyIapCTBEHHOM U
WHOCTPAHHOM SI3bIKAX;

OK 11. Hcnonp3oBaTh 3HaHHsS 10  (PUHAHCOBOWA
MpeINPUHUMATEILCKYIO AeITeIbHOCTD B IpodeccnoHansHoM chepe.

B pe3ynbraTe ocCBOEHHS y4eOHOM JAUCHUIUIMHBI OOYYAIOUIMICS JODKEH HMETh
NPAaKTHYEeCKUH ONBIT: TOKCKA, aHAJINM3a U OIEHKU MH(OpMAIMK, HEOOXOAUMOM ISl TOCTAHOBKU U
perieHus: TMPOQPECCHOHANBHBIX  3a7a4, HCIOJIb30BaHUS WH(OPMAIMOHHO-KOMMYHHUKAIIMOHHBIE
TEXHOJIOTHH U CHEeHAIbHBIX MPOrPAMMHBIX CPEJICTB.

B pamkax mporpamMmbl yueOHOW MMCHHUIUIMHBI OOYYarONIUMHUCS OCBAaWBAIOTCS YMEHHUS U
3HaHUS:

p€micHuda  3aJad HpO(bCCCHOHaHBHOﬁ JACATCIIBHOCTH

T'paMOTHOCTH, IIaHUPOBATh

Kon YMenus 3HaHus

1K, OK

OK 01 pacrno3HaBaTh 3aJady WM IpoOiieMy B | aKTyalbHbIN npodeccuoHaNbHbIHN u
npoeCcCCHOHATPHOM WM COLUAIBHOM | COLMAIbHBI ~ KOHTEKCT, B  KOTOPOM

KOHTEKCTE;
aHaAJTM3UPOBaTh 3ajjauy WU MpodiieMy U
BBIJIETISITh €€ COCTaBHBIE YACTH;

MPUXOJIUTCS PabOTATh U KUTh;
OCHOBHBIE HCTOYHHKM HWH(MOpPMALUU U
pecypcsl JUIsl peleHus 3a1ad 1 npodiieM B

OIPEAEIIATh ATAIbI PELICHUS 3a/1a4H; npoeCCUOHATIBHOM ~ W/WJIM  COLIMAJIBbHOM
BBISIBISITH M D(PQPEKTUBHO  HMCKaTh | KOHTEKCTE;
uHpOpMalLMIO,  HEOOXOAMMYIO  JUI | alTOPUTMBI  BBIIOMHEHHS  paboT B

pEIICHUS 3a/1a4i W/UITH TIPOOJIEMBI;
COCTaBUTh IUIAH JEHCTBHS; ONPENEIUTH
HEOOXOIUMBIE PECYPCHI;

BIAJETh  AKTyaJIbHBIMH  METOAAMH
paboTtel B mpodeccHOHaANBbHON U
CMEXHBIX chepax;

peanu3oBaTh  COCTaBJIICHHBIM  IUIaH;
OLICHMBATh pE3yJIbTaT U IOCIEACTBHUS
CBOMX JICMCTBHI (CAaMOCTOSITENIEHO UITH C
MOMOIIbIO0 HACTABHUKA).

po¢eCCUOHATBHON U CMEKHBIX 00JIacTsIX;
MeTOABl PaboThl B MPO(GECCHOHATBLHOH U
CMEXHBIX chepax;

CTPYKTYpY IJIaHa JJIsl peLIeHUs 3ajay;
MOPSIZIOK  OIEHKH PE3YJIbTaTOB  PEIICHUS
3aa4 Npo(ecCHOHANBHOM JesTeTbHOCTH.




OK 2 ONpeNeNaATh  3aJauyd Juid  TIOMCKa | OCHOBHBIE METOABl M CpeAcTBa cOopa,

nHpopmanuu; 00paboTKH,  XpaHEHWs, TMepemayd |
OTpeNeNIATh HEeO0OXOAUMBIE WMCTOYHHMKH | HAaKOIUICHUs UH(OpMAIIUH;

nHpopmanuu; TEXHOJIOTHIO TIOMCKa WH(OpMAIuu B CETH
IUTAHUPOBATh mporecc noucka; | UntepHer;

CTPYKTYPUPOBAaTh [OJIy4aeMylo | HOMEHKJaTypa MH(POPMAaLMOHHBIX
UH(POPMALIHUIO; HCTOYHHKOB, PUMEHIEMbIX B
BBIIENIATE  Haubosiee 3HAYMMOE B | MPO(ECCUOHANBHOM NeATEIbHOCTH; IPUEMBI
nepevyHe HHPOpMaLny; CTPYKTYpUPOBaHUS HH(OpMAIHH;
OLIEHUBATh NPAKTUYECKYI0 3HAYMMOCTb | (popMaT odopmieHHs pe3yabTaToOB MOUCKA
pe3yibTaTOB  TMOUCKA;  OQOpMIATH | MHDOPMAIUH.

pe3yJbTaThl IOUCKA.

OK 03 OIPEAEIATh AKTYalIbHOCTh HOPMATUBHO- | COJEPKAHUE  aAKTyaJlbHOHl  HOPMAaTHUBHO-
IIPaBOBOM JOKYMEHTaLUU B | IPaBOBOM JOKYMEHTAIUH;
npodeCcCHOHATILHOMN 1eATeNFHOCTH; COBpPEMEHHAas Hay4Hast "

IIPUMEHATh COBPEMEHHYIO HayudHYIO | podeccuoHanbHas TEPMUHOIOIUS;
npodeCCHOHATBHYIO TEPMHHOJIOTHIO; BO3MOKHBIE TPAaeKTOPUHU
OIpeNieNIATh U BBICTPauBaTh TPACKTOPHH | MPO(HECCHOHATIBLHOTO pa3BUTHSA U
PO eCCUOHAIBHOTO pa3BuTHS U | caMmo0o0Opa3oBaHUsI.

camMo00pa3oBaHMsL.

OK 04 OpPraHu30BbIBaTh PabOTy KOJUIEKTHBA M | ICUXOJIOTUYECKHE OCHOBBI JEATEIbHOCTU
KOMAaH/IBI; KOJIJICKTHBA, MICHXOJIOTHYECKUE
B3aUMOJICIICTBOBaTh € KOJIJIETaMH, | OCOOCHHOCTH JINYHOCTH;

PYKOBOJICTBOM, KJIHMEHTAMH B XOJ€ | OCHOBBI TPOEKTHOM JEATEILHOCTH.
npodecCHOHATILHOM 1€ TeIbHOCTH.

OK 05 rPaMOTHO H3J1araTb CBOM MBICIM U | OCOOEHHOCTU COLUAIBHOIO M KYJIbTYpPHOTO
opopMIIATH JTOKYMEHTBI 0 | KOHTEKCTA;
npodecCHOHATBPHONH  TeMaTWKe  Ha | mpaBwia O(OpMIICHHS JOKYMEHTOB U
rOCyJapCTBEHHOM  S3bIKE, MPOSIBIATH | IOCTPOCHUS YCTHBIX COOOLICHUH.
TOJIEPAaHTHOCTH B pab0YeM KOJUICKTHBE.

OK 09 o0OpabaTbIBaTh TEKCTOBYIO TaOIMYHYIO | HA3HAYEHUE, COCTaB, OCHOBHbIE

UHPOPMAILIHNIO; XapaKTePUCTHKH  OPTaHW3allMOHHONH |
UCMOJIb30BaTh JIEJIOBYK0 TpaQuKy U | KOMIOBIOTEpHON TEXHHKH;
MYJIbTHMEANA HHPOPMALIUIO; OCHOBHBIE KOMITOHEHTHI ~KOMITBIOTEPHBIX
CO3/1aBaTh NPE3EHTALINY; ceTedf, NPUHIMUIBI MaKEeTHOH mepeaayu
NPUMEHATh aHTHUBUPYCHBIE CpPEACTBA | JAHHBIX,  OPraHW3alHI0  MEXKCETEBOTO
3aLIUTHI; B3aUMO/JICHCTBUS;

YUTaTh (MHTEPIPETUPOBATh) UHTEpGEIC
CHEUAIN3UPOBAHHOIO  IIPOrPAMMHOIO
o0OecrieyeHns, HaXOAUTh KOHTEKCTHYIO
HOMOIIb paboTaTh € JOKyMEHTalHeH;

PUMEHSITh CHeIHaTN3UPOBAHHOE
nporpaMMHoOe oOecrieueHue st coopa,
XpaHeHuss U 00paboTkuM OaHKOBCKOU
UHpOpPMAllUK B COOTBETCTBUHU  C

M3y4aeMbIMU npodeccuoHaTbHBIMU
MOAYJISAMU;
MIOJIB30BAaTbCA  aBTOMATU3MPOBAHHBIMU

CUCTEMaMH JIEIONIPOU3BO/ICTBA;
NPUMEHITh  METOJIbI W CPEICTBa
3amUThl 0aHKOBCKOM HH(pOpMAaIIHH.

HAa3HA4YCHUC H HpI/IHHI/IHBI HUCIIOJIB30BaHUS
CUCTEMHOTO W TIPUKIIATHOTO MPOTPaMMHOTO
o0ecIeueHus;

OPUHIUIBL  3aIIUTBl  MHGOpMAIMU  OT
HECaHKLIMOHMPOBAHHOTO JOCTYIIA;

IIPaBOBBIE aCIeKThI HCIIOJIb30BaHHUs
MH(OPMALIMOHHBIX TEXHOJIOTHI u

IPOrpaMMHOTO 0OeCTIeYeHUS;

OCHOBHBIC TIOHSATHUS aBTOMATH3MPOBAHHOW
00paboTKK MHPOPMALUH;

HAINpaBJICHUsT aBTOMATH3allUK OaHKOBCKOM
JeATEIIbHOCTH;
Ha3HAYCHUE TPHUHIHIIGI
IKCILTyaTaluH
UH(POPMAIIMOHHBIX CUCTEM;
OCHOBHBIE YTPO3bI ¥ METOJbI 00CCICUSHHUS
nH(OpMaIIMOHHON 6€30MaCHOCTH.

OpTaHM3aIi |1
OAaHKOBCKUX




OK 10 NOHMMAaTh  OOIIMH  CMBICI  YETKO | MpaBHJa MOCTPOCHUS MPOCTHIX U CIOKHBIX
IPOM3HECEHHBIX  BBICKA3bIBAaHMM  HaA | MPEUIOKEHUH  Ha  MpodecCHOHANbHbIE
U3BECTHBIE TeMBbI (MPO(hecCHOHANBHBIE U | TEMBI;
OBITOBBIC), TOHWMATh TEKCThl  HAa | OCHOBHBIE OOIICYIOTPEOUTEIIBHBIC TJIar0JIbI
6a30Bble PO eCCHOHATLHBIC TEMBI; (ObrTOBas M mpodeccroHaIbHAs JEKCHKA);
y4acTBOBaTh B JIMAJIOraXx Ha 3HAKOMBIE | JIEKCMUECKUI MMHHUMYM, OTHOCALIMHCA K
o0mume 1 npoecCHoHaIbHBIE TEMBI, ONMCAaHWIO  TPEIMETOB,  CPEACTB M|
CTPOUTH IPOCTBIE BBICKAa3bIBAaHUS O | MPOLIECCOB npodeccuOHaAIbHON
cebe W 0 cBoeil mpodeccHoHANBLHON | AeITeTbHOCTH; O0COOCHHOCTH
JeSITeIbHOCTH; IPOU3HOLIECHNUS;
KpaTko OOOCHOBBIBaTH M OOBACHUTH | pPaBHIIA YTEHUS TEKCTOB
CBOHU neucTBus (Texymue U | IpodeCCHOHATBLHON HAIIPABICHHOCTH.
IUIAHUPYEMBIE);
IUCAaTh IPOCTHIE CBSI3HBIE COOOLICHUS
Ha 3HAKOMBIE WM HWHTEPECYIOIINe
Ipo¢eCCHOHATIbHBIE TEMBI.
OK 11 BBIABJISATH JOCTOMHCTBA M HENOCTATKH | OCHOBBI MPEAINPUHUMATEIbCKON
KOMMEpPUYECKOH uieu; NeSITeNbHOCTH;
MIPE3EHTOBAThH uaeu OTKPBITHUS | OCHOBBI (PMHAHCOBOM IPaMOTHOCTH;
COOCTBEHHOTO nena B | IIpaBUJIa pa3pabOTKU OHU3HEC-TIJIAaHOB;
npodeCcCHOHATIBLHOMN IeITETbHOCTH; HOPSIIOK BBICTPAaWBaHUS ITPE3CHTAINH;
oopmiIATH Ou3Hec-IUIaH; | KpeIUTHbIE 0aHKOBCKHUE IPOILYKThI
paccuMThIBaTh pa3Mepbl  BBIUIAT I10
IPOLIEHTHBIM CTaBKaM KpPEIUTOBAHUS;
OTIpeNeNsTh MHBECTUIIUOHHYIO
IPUBJIEKATEIbHOCTD KOMMEPUYECKUX
uae B paMmkax MpodeccrnoHalIbHOI
NeSITeIbHOCTH; IPE3eHTOBaTh Ou3Hec-
1791 (S {0
OTIpeNeNsTh HCTOYHUKH
(uHaHCUPOBaHUSI.
O0beM IMCHMIJIMHBI M BH/ABI Y4e0HOH padoThl
Bun yuebHoi paboTbl Obnem wacos
O06bem 06pazoBaTenbHOIN MporpaMmMbl y4eOHOM JUCIUIUIUHBI 94
O06beM paboThl 00YJAIOMIETOCS BO B3aUMOACHCTBUH C 80
npenojiaBareaeM
B TOM YHCIIE:
TEOpEeTUYECKOe 00yueHus 20
MPAKTUYECKHUE 3aHSITUS 52
nabopaTopHbIie paboThI 2
caMoCTOsTeNIbHAs paboTa 14
KOHCYJIbTaIlH 2
[IpomexxyTounas artectanus B GopMe dK3aMeHa 4




3anaHue AJs TEKYLIEro KOHTPOJIA 3HAHUI
no qucunnianne « MapopMaumoHHbIe TEXHOJOTMH B MPO(eCCHOHATBHOM JAeSITeJIbHOCTID)
Paszgea 1. [IpumeHenne nHPOPMAIMOHHBIX TEXHOJIOTHII B 9IKOHOMUYeCKOi cdepe.

Tema 1.1. IlonsiTHE M CYIIHOCTH HHPOPMANMOHHBIX CHCTEM M TEXHOJIOTHH

MeToanueckue yKazaHust
10 MPOBeIEHUI0 PAKTHYECKOT0 3aHATHS

IIpakTnueckoe 3ansaTne Nel.

1. Tema 3anamusn: AHanmu3 WHDOPMANMOHHBIX CHCTEM W TEXHOJOTHH, MPUMEHSEMBIX B
0AaHKOBCKOM JIESTEIbHOCTH.

2. Heap 3aHATHA: 3HAKOMCTBO ¢ WH(DOPMANMOHHBIMH CHCTEMaMH NPUMHUHSEMBIMH B
OaHKOBCKOM cdepe.

3. Oobopyooeanue, npuoopel, annapamypa, mamepuansi: 11K, npesenranusi.

4, Kpamkue meopemuueckue ceeoenusn

CoBpeMeHHass 0aHKOBCKasi Cpefa 3a MOCJEIHUE TOAbI IpeTepriesiia BeCbMa CYIIECTBEHHBIC
U3MEHEHHS B CBSI3MW C BHEAPEHUEM HOBBIX KOMIIBIOTEPHBIX TEXHOJIOTUH. (COBpEMEHHBIE
nHpopmannonnabie TexHojoruu (MT) - BaXHEWIINI UCTOYHUK M CPEICTBO Pa3BUTH OAHKOBCKOTO
nena. B OonpmimHCTBE OAaHKOB PYKOBOJCTBO TIOHMMAET, KAaKyl BBITOAY MOXET MPUHECTH
MCTIOJIB30BaHUE TIOCIEIHUX AOCTIKEHMI B oonactu UT, 1 Kak OHM KapJMHAIBHO U3MEHSIOT OU3HEC,
BBIBOJISl €I0 HA NPUHIUIINAIBHO UHOW YPOBEHb.

[lepBbIM W caMblM BaXKHBIM (PAKTOPOM CpeAM COCTaBISIOMIMX NpOIecca OpTaHU3aIH,
OCHamleHus, (YHKIIMOHUPOBAHUS W Pa3BUTHUA MH(GOPMAIMOHHBIE TEXHOJIOTMH SIBJISIOTCS TECHOE
B3aUMOJEICTBME C OU3HECOM, CBSI3b CO CTpaTerueil MHHOBalMM KOHKPETHBIX OaHKOB,
yIIOBJIETBOpEeHHE TpeOoBaHU OH3HECa U JOCTIKEHNE OM3HEC-1IeNeH.

Tak kak WHGOPMAIMOHHBIE TEXHOJOTHH SBISIOTCA CIEUU(PUIECKO U CTPEMHUTEIHHO
MEHSIoLIEeCs 001acThi0 JIEATENbHOCTH, TO K HUM IPUMEHSIOTCS OpPraHU3alMOHHbIE MOIXObI,
COOTBETCTBYIOIIME uX crneuupuke. HMHpopMalMoOHHBIE TEXHOJOTHM MOTYT OBITh HE TOJIBKO
HMCTOYHUKOM pa3BUTHs OAHKOBCKUX TEXHOJIOTUH, HO U CPEACTBOM CEpPhE3HbIX OTpaHMUYEHHUI OM3HeC-
WHULMATUB 110 CTOMMOCTH, BPEMEHH, KAa4eCTBY M peann3yeMocTH. OnTHMH3anus U TOCTOSIHHOE
COBEpIIEHCTBOBAaHNE MH(OPMALIMOHHBIX TEXHOJOTUH SBISIOTCS KJIIOUEBBIM MOJX00M B pealn3aiuu
OuzHec-npoieccoB 1 3YPEeKTUBHOM TOCTHKEHUU OU3HEC-TIEEH.

CoBpemeHHasi OaHKOBCKasi CUCTEMa - 3TO cepa MHOIOOOpa3HbIX YCIYr MPEAOCTaBISEMBIX
CBOMM KJIMEHTaM - OT TpaJMLHAOHHBIX [JEHEKHO-CCYIAHBIX M PacyeTHO-KAaCCOBBIX OIEpaLni,
OTIpE/ICISAIONIMX OCHOBY OAaHKOBCKOrO Jena, J0 HOBEHIMX (OpM JEHEKHO KPEAUTHBIX H
(MHAHCOBBIX WHCTPYMEHTOB, HCIOJIb3YEMbIX OAHKOBCKUMH CTPYKTYpamH (JIM3UHT, (aKTOPUHT U
T.0.).

B ycnoBusx ycunuparomieiics Mex0OaHKOBCKOW KOHKYPEHIIMH ycIeX MpearnpUHUMATEIbCKON
NeSITEIbHOCTH OyJeT COMYTCTBOBaTb T€M OAaHKHpaM, KOTOPHIE JIy4dllle OBJAJCIOT COBPEMEHHBIMU
METOAAMHU YIpaBieHUus OaHKOBCKMMHU MpoOIlecCaMH, a aBTOMAaTH3MPOBaHHbIE HH(POpPMAalMOHHbIE
TEXHOJIOTUHU 3TOMY OY€Hb ITOMOTaloT.

Buabl nHpOpMAMOHHBIX 0AHKOBCKHMX TEXHOJIOT Ui

CymIecTBYIOT pa3IuyHbIC MOIXO/bI K MTOCTPOECHUI0 MH(POPMAIIMOHHON TeXHOJoTuN OaHka. B
3aBUCHUMOCTH OTTOI'O, YTO CUMTAETCSI OCHOBHBIMU €€ AJIEMEHTAaMH, MOKHO BBIJIEIUTH TPU BUAA
MH(OPMALIMOHHBIX TEXHOJIOTHI: ONepalluoHHbIe, TOKYMEHTapHbIE, 00BEKTHBIE.



1. OHepaHI/IOHHBIe TEXHOJIOTHUH. OHGpaLII/IOHHBIe TCXHOJIOTHUH IMOCTPOCHBI B BUAC LICIIOUKHU onepaum‘/'l.
[Tox omeparueid B JTaHHOM Cllydae ITOHUMAETC JIFoOast paboTa, BBITIOTHAEMAsl HA OJTHOM paboyemM
MECTe HEe3aBUCUMO OT (DYHKIIMOHAIBHOH 3a1aun. CXeMa TEXHOJIOTHYECKOTo Ipollecca moka3aHa Ha
puc. 1.
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Puc. 1. Cxema TeXHOJIOTMYECKOI0 NMpouecca

WNudopmanroHHas TEXHOJIOTHS B 3TOM Cllydae MpeACTaBiIsieT co00il HabOp TEXHOIOTHYECKIX

TOYEK JUIsI KaXJ0ro (yHKIMOHAJIBHOIO OTAeNda OaHKa, COCTHIKOBBIBATH KOTOPBIE JOCTaTOYHO
CIIO’)KHO. B MecTax crbika (yHKIMOHAIBHBIX MOJYJIEH, HapuMep, KPEAUTHBIA OTAEN BBITOJIHSET
OIlepalluy MO JOTOBOPaM, HO MPOBOJKM B OanaHC JeNal0T COTPYAHUKU OyXrajaTepuu, BCIEICTBHE
9Yero MPOHMCXOJAT IOCTOSIHHBIE 3aJepKKH M BO3MOXHA mnoreps uHpopmanuu. C yBeTUYEHUEM
YHUCICHHOCTH BOBJIEYEHHOT'O B IPOLECC «BbIAAYM KpEIuTa» MEepCoHajIa MPONOPLUOHAIBHO OBICTPO
pacTyT Tpyzmo3aTpaTsl, B TOM YHCIIE 32 CYET TOBTOPHOTO BBO/IA JAHHBIX.
2. JlokymeHTapHble HH(OPMAIMOHHBIE TEXHOJOTMH. JloKyMeHTapHble HH(POpPMalMOHHbIE
TEXHOJIOTUH CTPOSITCA Ha OPTaHU3AIMH JIEKTPOHHOTO JOKYMEHTO000poTa Oanka. CXeMbl MMPOBOIOK
HE BBOJATCA OyXrajirepom, a GOpMHUPYIOTCS aBTOMAaTHUYECKH I10 3apaHee BHIMOJIHEHHBIM HaCTPOHKaM.
[Tpu BHEenpennn noxymeHntapHoi UT, paboTaromieid mo 1aHHOW cXxeMme, MMPOUCXOTUT (GopMalih3amus
IpoIeccoB OaHKa, YTO IMO3BOJSET CHU3UTh TPYA03aTpaTbl U IMOBBICUTH CKOPOCTb MPOXOXKIAECHUS
IIPOLIECCOB.

OtoT BUA HHMOPMAIIMOHHBIX TEXHOJOTHH aBTOMATU3HUPYET JOKYMEHTOOOOpOT OaHKa.
Busnec-mporieccs SBISIOTCS KIFOYEBBIM AJIEMEHTOM TEXHOJIOTHH.

[Ton OwusHec-mpoleccCOM MOHMMAETCS COBOKYIHOCTh TPEX HJIEMEHTOB, BKIIOYAIOIIAs
TEXHOJIOTUYECKYIO LIENOYKY 00paboTKH 0aHKOBCKOIO MPOAYKTA; paclpeneieHre ctaauii o0paboTku
JOKYMEHTOB, ONMCHIBAIOINX OaHKOBCKUI MPOAYKT; OyXTalNTepCKHi yueT BBIIOIHIEMBIX ONepaluii.
B OusHec-mporecce MNPUHUMAIOT Y4acTHE HECKOJIBKO IMOJpa3JesieHnii OaHKa, I03TOMY IIpH
MOCTPOECHUHM 3TOT0 BUAA HMHPOPMALMOHHOM TEXHOJOIMM BaKHEHIIel 3amauelt sBiseTCA
KOoOpAMHAIMs paboThl BceX Moapa3neneHuil Oanka. Takas KOOpAMHAIMS BO3MOXKHA TOJIBKO TIPH
HJINYUU €AMHOTO NH(POPMALIMOHHOTO MMPOCTPAHCTBA OaHKa.

B nacrosmiee BpeMsi HIMEHHO 3TOT BHJI TEXHOJIOTHH paccMaTpUBAETCs KakK OJWH U3 HanOoJiee
yIQUHBIX JUIl aBTOMAaTH3allMM OaHKOBCKOTO Jiesla. JTO OOBACHSAETCS TEM, 4TO OH I03BOJISET
noctpouth MBC kak enuHBId OpraHu3M, B KOTOPOM YETKO ITPOCIECKUBAIOTCS WH(POPMAIIMOHHEIE
CBSI3U MEXJly BCEMH (PYHKLUMOHAIbHBIMU 3JeMeHTaMH. CyIIeCTBEHHBIM MPEUMYIIECTBOM SIBISIETCS
UCKJTFOUMTENIbHAS. THOKOCTh CHUCTEMBI, KOTOpas MPEJOCTABISIET BOSMOKHOCTH IS HACTPOMKH, KaK
HOBBIX IIOTOKOB JOKYMEHTOB, TaK W JCWCTBYIOIIMX, COXpaHAs HX LEJIOCTHOCTb Ha OCHOBE
KOPPEKTHPOBKM M MOJICpHU3AIMHA. TakuM oO0pa3oM, 3TOT BHJ HWH(POPMAIHMOHHBIX TEXHOJOTHHA
obecrieunBaeT HanboJiee MOTHBIN yUeT cnelM(pUK 1 MOTpeOHOCTEN caMoro 6aHka U ero ajanTaluio
BO BHEIIHEU Cpejie, MPUCTIOCOOIIEMOCTh K U3MEHSFOIIIUMCS YCIIOBHSIM PHIHKA.

CyIecTBYIOT TpY BHUJa TEXHOJIOTUN: TPOU3BOICTBEHHbIE, JOKYMEHTAPHbIE, YIIPAaBICHYECKHE,
Ha OCHOBE KOTOPBIX PEaln3yl0TCs COOTBETCTBYIOLINE CUCTEMBI.

[lepBble MOANEPKUBAIOT €IWHBIA MOTOK OMEpalMid, CBA3aHHBIX C JEATENbHOCTBIO KaKOro-
nu6o otnena. I[lpm SToM OaHKOBCKas yciayra ONpeAessieTcss Kak MpoJaxka CHeruduuecKkoro
(GankoBckoro) npoaykra. [lo3ToMy 3TOT BUJ] CHCTEM HA3bIBAETCS IIPOU3BOICTBEHHBIM.

Bropoii BuA cHcTeM TpeaycMaTpHBaeT BO3MOXKHOCTH PACCMOTPEHHS M aHalM3a OaHKOBCKOTO
IPOAYKTa C Pa3HBIX TOYEK 3PEHUs U MCIOJIB30BaHME €ro JUIsl pasHbIX nenel. [losTomy Bo3HHMKaeT
HeoOXoIuMoCTh B Oosiee ClIoXXKHOM 00paboTke M B 0ojiee CIIOKHOM BHYTPEHHEM YCTpOICTBe



0aHKOBCKOT0 MpoaykTa. [loaTOMy B 3THX cHCcTeMaxX BBOAMTCS HOBOE MOHATHE JOKyMEHTa. JJokymMeHT
OTIpeIETISAI0T KaK €MKOCTh JJisi cOopa Bcell MH(popManuu Mo MpOU3BOJACTBY AAHHOTO OAHKOBCKOTO
MPOAYKTa. DTH CUCTEMbI Ha3bIBAIOTCA JOKYMEHTapHbIMU. Kak mpaBuiio, OHUM 3HAYUTENBHO CIIOKHEE
MIPOM3BOJICTBEHHBIX, IIOCKOJIbKY JIOJDKHBI 00OecrednBaTh KOOPAWHAIUIO pabOThl HECKOJIbKUX
nojpaszeneHnii 0aHKa M COOTBETCTBEHHO TIPHUCIOCAONMBATHCS K YCIOBHSIM, CHEHU(PHKE U
perJamMeHTy ux paboThl.

Tpetnii Bua cucreM odecrieurBaeT WHGOOPMAIIMOHHYIO MOAJIEPKKY IPUHATHS pereHuid. Kak
MPaBWJIO, PYKOBOAMUTENH OaHKa M €ro mnojapasieineHuil aisg 3(PQEeKTUBHOTO BBIIOJHEHUS CBOUX
(GyHKUIMN 3aHATH OJHOBPEMEHHO B HECKOJIbKMX WH(OPMALMOHHBIX IPOIECCaX, MEePeKITI0Yasch C
OJITHOTO BUJA ACSITENLHOCTH Ha APYroi. DTH CUCTEMBbI MTO3BOJISIIOT YCKOPUTH MPOLIECC 03HAKOMIICHHS
C HOBOH cHTyalnued, NpPOAHAIM3UPOBATh €€ M MapajuIeIbHO OTCICIUTh HECKOJIbKO Ou3Hec-
MPOIIECCOB, YTO  OOCCIEYMBACT CBOCBPEMEHHYIO  BBIPaOOTKY HaumbOosee 3P(HEKTUBHOTO
yIpaBieH4YecKoro  pemeHus. [losTroMy STH  CHUCTEMbl  HA3bIBAIOTCA  yIPaBICHYECKUMHU.
VYnopaBiieH4ecKue CUCTEMBbl HE SIBISIOTCS OOBEKTOM HAIIero BHHMaHUS, U B JaibHeimeM OyayT
paccMaTpUBaTBHCSI CUCTEMBI IIEPBOTO M BTOPOTO BHA.

B Ganke cymiecTByeT MHOECTBO OH3HEC-TIPOLIECCOB, KOTOPBIE TECHO CBA3aHBI MEXIY COOOH U
00pa3yrT eIUHBIN JOKYMEHT000OopoT OaHka (puc. 1).
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Puc. 2. busHec-nponeccsl 6aHKa
Ha puc. 3 mnpencraBieHa AOKyMeHTapHash TEXHOJIOTHS IIPOBEJIEHUS PACUYETHBIX ONepanuil
IUTaTEKHBIMU NOPYYEHUSMH 110 OJJHOMY OU3HEC-TIpOIIecCy.

lMNepsuHbie

busHec-npouecc KonnexktmeHas
AOKYMEHTBI B HE
KnmeHT MnarexHoe -KOHTpONL NNATEeXHOro
nopyuerve [\ nopyyeH s
\ CocrasneHve nuesbIx
: cueros DopM/poBaHie
KnmeHT Mnarexyoe \ )
nopyueHve “CocTaanetwie 060poTHOA OTUETHOCTH
/| BepoMocTvo banaHcosbmM
KrveHT INnarexHoe /" cHnre
-Cocrann NaHC
nopyuerme Cocrasnevve banavca

Puc. 3. JlokyMeHTapHasi TEXHOJIOTHS NPOBe/IeHUSI PACYETHBIX ONepanuii MJIaTeKHbIMH
NOPY4YEHUSIMH 1O OJHOMY OHM3HeC-TPoLecCy
CrnenyeT OTMETHTb, YTO KOJUIEKTHBHas 00paboTka mpemycmarpuBaeT oOpaboTKy HMHMOpManuu Mo
BceM OumzHec-miporieccaMm. OOpaboTka JOKYMEHTa 3aBeplleHa, Korja oH opopMIIeH, pacredyaraH U
mpoBeaeM 1o Oanancy. CocTaBieHHE PEECTPOB - ITO APYTON «perIaMEHTHBINY OM3HEC-TIPOIIECC, HE
UMEIOIINH HUYEro OOIIEero ¢ JOKYMEHTOM. «PeriaMeHTHBIN» MpOoLecC BBIMOIHIETCS BCErja, Jaxe
€CJIM IOKYMEHTOB 3a JIeHb BOOOIIIe He OBLIO.
Wtak, ocHOBaHMEM JUIs 3alycka OW3Hec-Tpoliecca SBJseTCs JOKYMEHT. Bce JIO0KyMeHTBI
MO/IPA3ENIAIOTCS Ha TPU IPYIIIbL:
* [UTaTEXXHBIE;
* IOTOBOPBHI;
* I€JIONIPOU3BO/ICTBA.

Jnsg  kaxaoll Tpymmbl JOKYMEHTOB pa3paboTaHbl TEXHOJOTUM OOpabOTKH, KOTOpbIE
orpenensAoTcs HHCTpyKuusamMu banka Poccuu u nmpaBuwiiamMu 00cayKMBaHUS KJIMEHTOB KOHKPETHOT'O



O6anka. [IpaBuia cOCTaBIAIOTCS Ha OCHOBE METOJMYECKOT0, OPraHM3allMOHHO-TEXHHYECKOTO H
nHpOpMaLlMOHHOTO oOecnieueHust OaHka. JIOKyMEHTapHash TEXHOJIOTHMsS MO3BOJSET Y4YUTHIBAThH
cnenuduKy aodoro GaHka.

Nudopmarnmonnass OaHKOBCKash TEXHOJOTHS - TMPOIECC Npeodpa3oBaHus OaHKOBCKOM
uHpOpMAaLUK Ha OCHOBE METOOB cOOpa, pErUCTPaluH, IIepeiadn, XpaHeHUs U 00pabOTKH JaHHBIX B
nensx obOecrnedeHusl IOAIOTOBKH, IPHUHATHS M PEalIM3alldd  YIPABICHUYECKOI'O PpELICHUs C
WCIOJIB30BAHUEM CPEJICTB MEPCOHATBHON M BBIYMCIMTEIBHON TEXHHKH. B (uHAHCOBO-KpenuTHOM
cucreme MBT crnocoOCTBYIOT CBOEBPEMEHHOMY M KAaueCTBEHHOMY BBIIIOJIHEHHIO OaHKOBCKUX
GbyHKIMH, a TaKKe 3HAUYUTENHHO IMOBBIIIAIOT YPOBEHb YIpaBlICHHUS Kak OAHKOBCKOW CHUCTEMOH B
LEeJIOM, TaK W KaXIbIM OaHKOM M SBISIOTCS NPAaKTUYECKOH peanusanued HH(OPMAIMOHHBIX
6ankoBckux cucteMm (MBC), HO cama TexHonorus Oe3 COOTBETCTBYIOIIEH CHCTEMBI Oyzer
Hea(pPEeKTHBHA, a B COBPEMEHHBIX YCIOBUAX U HEKU3HECIIOCOOHA.

B nacrosiee BpeMsi CUCTEMBI MPEAIaraloT MOTPEOUTENSAM MPAKTUIECKU BECh CHEKTP YCIYT,
JIOCTYITHBIX KJIMEHTaM B oduce OaHKa.

Ha pbiHKe nporpaMMHBIX IPOAYKTOB IIPEJICTABIEHO HECKOJIBKO
KOMIIBIOTEPHBIX CHCTEM, ITO3BOJISIOIIMX aBTOMATU3UPOBATh
BHYTPEHHIOIO JESATEILHOCTh TYPUCTCKON (PUPMBI

OnTumManbHas opranu3anusi 0aHKOBCKUX YCIYT, IPOAYKTOB U OM3HEC-IIPOLIECCOB BO3MOXKHA B
YCIIOBHSIX KOMIUIEKCHOTO TIO/X0Ja K aBTOMATHU3alUM MH(POPMALMOHHBIX TEXHOJOTHH C Y4ETOM
NEPCHEKTUBBI pa3BUTHsI OAHKOBCKOIO Jesa, Ha 0a3ze moaHOCThi0 HHTerpupoBaHHblXx ABC. B Takux
CHCTEMaX BECh CIEKTp OAaHKOBCKHMX TEXHOJOTMH pealu3yercs B €IWHOM HH()OpPMAIMOHHOM
IIPOCTPAHCTBE BHYTPUOAHKOBCKOT'O M BHEOAHKOBCKOT'O B3aUMOCHCTBUS.

. 3ananus:

3ananue Nel OTBETUTH Ha KOHTPOJIBHBIE BOIIPOCHI, OTBETHI 3aIIUCATh B TETPAlb.

3ananue Ne2 3apucoBarh CXeMbl TPEX BUI0B MHPOPMAIIMOHHBIX TEXHOJIOTUH ( OnepaliiOHHBIE,
JOKYMEHTapHbIe, 00bEKTHBIE) B TETPA/b.

. KoHnTpoJibHbIE BONIPOCHI:

. Yro Takoe omnepanroHHble HHPOPMALIMOHHbIE TEXHOIOTUH?
. UYro Takoe AOKyMEHTapHbIe HH(POPMAIIMOHHbBIE TEXHOIOTUH?
. Yro Takoe 00BEKTHBIE HH(OPMAILIMOHHBIE TEXHOJIOTUU?

. UYro Takoe nHpopmanroHHast 0aHKOBCKasi TEXHOJIOTHS?

Cooeporcanue omuema

OT4YeT TOJKEH COAepPKaTh:

Hazpanwue paboThl.

ens paboThI.

3aganue.

Pe3ynbTaThl BRITOJIHEHUS 3aIaHUS.
BriBoa o pabore.

agrwdE

Tema 1.2. Texuuueckoe odecrnieueHue HHPOPMAIUMOHHBIX TEXHOJIOTHI
IIpakTnyeckoe 3ansaTue Ne2

1. Tema 3anamus: llepcoHanbHBI KOMIBIOTED M €r0 COCTaBHBIE YacTH. TecTHpOBaHHE
YCTPOMCTB MIEPCOHAIBHOIO KOMIIBIOTEPA C ONIMCAHUEM MX HAa3HAYECHMUS.

2. Ileab 3aHATHSI: 3HAKOMCTBO C YCTPOHCTBOM MEPCOHAILHOTO KOMITHIOTEPA; H3yYCHHE €ro
COCTaBHBIX YaCTEH, 3HAKOMCTBO C MPOTrPaMMHBIM OOECleYeHUuEeM Uil TECTUPOBAHUS KOMIBbIOTEpa.
Hayunthcst onpenensith xapakTepucTuku U pabotocmocodHocTh yerpoiicTB 1K mus ontummsanum
CUCTEMBI

3. Obopyoosanue, npuoopsl, annapamypa, mamepuanwt: [1IK, OC Windows, mpe3eHTanus
10 TEME.

4. Kpamkue meopemuuecKkue ceeoeHus

Fresh Diagnose 8.61: oecnnamnas ouaznocmuka

HoBas Bepcust yTHJIMTBI U3 M3BECTHOrO ceMelicTBa OecriaTHbIX mporpamm Fresh Devices.
[Ipennasnauenne Fresh Diagnose — ananmu3 u TectupoBaHue cucrembl. llocne ckaHupoBaHHS
IporpaMMa BBIJACT MOJIHYI0 MH(OpMaNMio O nepupepuilHbIX YCTPOHCTBAX, CETH, IPOrpaMMHOM
obecrieuenuu. Fresh Diagnose MoeT TeCTHpPOBATh MPAKTUYECKU BCE <OKEJIE3HBIE» KOMITOHEHTHI



KOMITBIOTEpa — MPOIECCOP, BUHYECTEP, BUICOKAPTY, MATEPUHCKYIO 1aTy u mp. Kpome sroro, Fresh
Diagnose MOXXET CPaBHHUTH Ballly CUCTEMY C ApyruMu. [Iporpamma umeeT pycckuii uHTepdeiic.
E] FreshDiagnose =3

Apxwe Info O'rne'rxaypoana Morowe  MecTo Moaaepxias

@@ = & = &5 =» 2L
Ocaexcwre Beepx no 3am:|<noqenﬂen Meyats PanopTt Windows 060pynos l‘bucnoc\o6nenm

> ),Jg | Mporpammuan cucrema FreshDiagnose
> Cucrema O6opynosannn Brionne 1 SCecToporENii AuarHOCTUPYS
NMpscnocoGnenns IHCTPYMEHT Ana Windows.
> & Cerb u MHTEpHEeT
> ,ﬁ MynbTuMena ‘
=5 }
P BF Cncrema Bases AQanHBIX 3 ]'\ NMporpammHas cucrema —
-5 Pecypco: O6opygosanns & " 370T MoAaynb conepuT
b @ Snapshot MHGOPMALBHO O Sawelt
Cnenws NPOrpaMMHOIt ascTeMe

OTMeT K yposHs

@ Cucrema OSopynosaHus

37TO0T MOAYNL COASPMHIT
MHOOPMALSHO O BALLEN CUCTENE
KOMNbIOTEepPHOro obopyaosatsis.

& MpucnocotnexHus

STOT MOAYNb COASPMIT

@ Register Fresh Diagnose for free MEGOPMALBHO O MPMCROCOBAEHIIRX
CLICK HERE YCTaHOBNEeHHbBIX B Balu <

Speccy 1.15: ungpopmayusa o komnonenmax Komnvromepa

Brinyiena HoBasi Bepcusi OecIIaTHOM MPOrpaMMBbl, KOTOpasi MPeA0CTaBiIsieT HHPOPMAIUIO O
kommbioTepe. C ee TOMOIIBI0 MOXKHO Y3HaThb MOJENb TPOILECCOpa, pa3Mep U CKOPOCTh PabOoThI
KECTKOTO JUCKa, KOJMYECTBO YCTAHOBJICHHON OINEpPaTHMBHOW MaMSTH, MOJYYUTh WH(OPMALUIO O
rpadUuecKoM ajanrtepe, ayauoKapTe, MPUBOJAX Uil PaOOTHl C ONTHYECKUMH JUCKaMU H 00

OHepaI_[I/IOHHOI/I CHCTCMC. HporpaMMa TAKIKC UBMECPSICT TEMIICPATYPY PA3HBIX KOMIIOHCHTOB HK
& Piriform Speccy '—“—|-

File View Heip

MS Windows Vista Ultimate 32-bit SP2

Intel Mobile Core 2 Duc @ 2.13GH=z
Penryn 45nm Technology

7GB Dual-Channel DDR3 € S30MHz 7-7-7-2
Apple Inc. Mac-F42D88CS8 (U2E1)

Genenc PnP Monstor @ 1280x800
256MB Geforce 94 ™M

.495GB APPLE SSD SM128 ATA Device (IDE)

No optical disk drives detected

Realtek High Definition Audio

GPU-Z 0.5.8: mecmuposeanue suoeoxkapmut

Brimtiuta HOBast BepcHst IpOrpaMMBbI T BeIBOJa WH(popMammu o rpadudeckoM amanrtepe. B
nocneaneit Bepcuu godasnena nomuepxkka NVIDIA Tesla C2075, GeForce GT 630M; AMD FirePro
V7900, HD 6930, HD 7690M, HD 6410D; ynyumien moautopunr 1t HD 7970, a Takke BHECEHBI

JIpYTHe yIyqIIEHUs.



Driver Version

[ jem TechPowerUp GPU-Z 0.4.9 =S
Graphics Card | Sensors | Validation | PowerColor Giveaway | =N
MName Radeon <1300 Series il
GPU R5280 no|
Technology | 30 nm Die Size | 352 mn?
Release Date 2006  Transistors | 384M
BIOS Yersion | 0039.012.005.002 [,
Device ID | 1002 - 72439 Subvendor | ASUS [(1043)
ROPs | 16 . Bus Interface PCI-E =16 & =16
Shaders 43 Pizel / 8 Vertex Direct< Support 9.0c / SM3.0
Pixzel Fillrate 9.9 GPixel’/s T exture Fillrate 9.3 GTexel/s
FMemory Type [ GDDR3 Bus Wwidth | 256 Bit
temory Size [ 512 MBE Bandwidth | 46.1 GB/s

atiumdag 8.593.100.0 [Catalyst 10.2) / Win7 64

GPU Clock | 621 MHz  Memory | 720 MHz
Default Clock | 625 MHz  Memory | 725 MHz e
ATI CrossFire | Disabled
Computing || OpenCL [ | CUDA [] PhysX [ ] DirectCompute

=

GPU-Z nonnepxxuBaer u kaptsl NVIDIA, u ATL. OHa MOMOXET ONpenenuTh, Kakasi y Bac
MOJIeTIb BHJICOKAPTHI, y3HATh HUHTEp(eic MOIKIIOYEHHS, PACCKAKET O TOM, KaKOW HCHOJb3yeTcs
rpaduueckuii mporeccop (Bepcus BIOS, Homep peBusuu ymma, yactora B 2D, 3D-pexxumax u npu
pasrone, cenenusi o nogaepxke DirectX). Kpome storo, GPU-Z npenoctasmnsier uHbOpMaIuio o
BHJICONIAMATH, & UMEHHO €€ THII, 00bEM, Pa3pSIHOCTh IITHMHBI.

WinZip System Utilities Suite

Kowmmanus WinZip Computing, sBIsifomascs Jo4epHuM nojpasaeneHuem koproparuu Corel,
0o0BsIBUJIA O pacHIMpeHUu MOpTdens MPOrpaMMHBIX MPOJYKTOB Ha POCCHUHCKOM PBIHKE M Hauaie
MPoJIak HOBOTO KOMIUIeKCHOro pemenus WinZip System Utilities Suite, mpeaHa3HaYeHHOTO IS
YCTpaHEHUs] PACIpPOCTPAHEHHBIX MPOOJEM ¢ MPOrpaMMHBIM M  allllapaTHBIM OOecTeueHueM
KOMIIBIOTEPA, YBEITUYEHUS CKOPOCTH U CTA0MIIBHOCTH PabOTHI CHCTEMBI.

[IpencraBineHHbli MHCTpyMeHTapuil GyHKIHMOHUpPYeT B cpere Windows u BKIIOYaeT
cpeacTBa OOHOBJIEHMSI YCTapeBIIMX JIpaiiBEpOB YCTAHOBJIEHHOIO OOOPYIOBAaHMS, YTHJIMTHI JUIs
ontumuzanuu OC, yrpaBieHUs pecypcamMu IaMsITH, IPOBEPKHU KECTKOTO AUCKa, PailioBOi CHCTEMBI
U CUCTEMHOI'0 peecTpa Ha HaJluuue OMHUOOK, BOCCTAHOBJIEHMS CllydaliHO yJan€HHON nHpopMaluy, a
TaKXe Psii APYTUX PEIIeHUH Uit OYUCTKH, 3alUTHl U ycKopeHus pabots [1K.

WinZip

[ Radeon <1900 Series

System Utilities Suite

>
=&
System Analysis is Required
Home »
Please click on the "Start Smart PC Care’ button to start scanning for possible problems on your

Smarnt PC Care o system and to fix them for optimal performance.
Registry Optimizers

> - % L

“p Securi =%, Cleanin 3A Optimize
Disk Cleaner & Optimizers 4 o 9 - P

Status: Unknown Status: Unknown Status: Unknown
Windows Optimzers
Security & Privacy
N ' N [ IN

Backup & Recovery

Scan not performed yet Scan not performed yet Scan not performed yet
Common Problems Fixer
Regular Maintenance

Select scan type: © Quick Scan Deep Scan Custom Scan
» Start Smart PC Care

DriverPack Solution 12

VYcraHoBKa JpaiiBepoB 3auyacTyl0 JOCTaBIsS€T CUCTEMHBIM aJMHHHUCTpPATOpaM JIUIIHUE
XJIOTIOTHI, OCOOCHHO MPHU HACTPOIIKE HE3HAKOMBIX KOMITBIOTEPOB, a HEOIBITHBIM IMOJb30BATEIsIM —
HACTOAIIYIO TOJIOBHYIO 00iyib. UTOOBI pemuTh AaHHYIO mnpobiemy, B 2008 roay Oblia BbITyIIEHA
nepsasi Bepcus nporpammsl DriverPack Solution. Kak otmeuatoT co3narenu, Ha CETOHSIIHUN JI€Hb



9TO HE TOJBKO IPOrpaMMa i YCTAaHOBKM ApPAaWBEPOB, a CHUCTEMa aBTOMAaTUYECKOM HACTPOUKHU
KomIbioTepoB. 1o naHHBIM pa3pabOTUMKOB, €XeMecsdHas IOCEeIlaeMOCTh O(HIMAIBHOIO calTa
IIPEBBILIAET 3 MJIH YHUKAJIbHBIX [10JIb30BATEIEH.

“ DriverPack
YSqutlon

Beixon 12 Bepcum mnporpamMmbl Obul  oOBsiBIeH Ha ¢eBpans 2012 roma, omHako
pacnpocTpaHEHUE peiu3a Hadajloch 3a JBa Mecsla J0 HA3HAYeHHOI'0 CPOKa, 4YTO BBI3BAIO Yy
[I0JIb30BaTeNIed HelloBepue K CBOOOJIHO pacHpocTpaHseMoil uepe3 torrent-ceTw U (aiaooOMeHHbIE
ciyk0b1 DriverPack Solution 12. I'maBublil pa3pabotunk Aptyp Ky3sSKoB Tak MpOKOMMEHTHPOBAI
JAHHYIO CcHUTyauuio: «Mbl Bcerja LUIM HaBCTpedy, B IEPBYI0 OYepelb, HAIIUM IOCTOSHHBIM
noJip3oBaressiM. BoT u B mponwiom roay, koraa DriverPack Solution 12 emé Tonpko mianupoBasach
K BBIIIYCKY, MbI ITOJIyYHJIM OTPOMHOE KOJIMYECTBO POCHO U MOXKETaHUH, OTHOCUTENIBHO J1aThl Peu3a
HOBOM Bepcuu. Sl mocTaBuil 3aa4y Mepes CBOed KOMaH0M 3aBeplIuTh 12 BEpCHUIO 10 KOHIIA HOSAOpA
2011 roma. M »T0 He Oera-Bepcus, a TOJHOIEHHBIM MPOAYKT, KOTOPBIM yke ceidac [n0
ounmansHoro Beixona] ckayanu 6oaee 300 000 monb30BaTeneii.

£ DriverPack Solution 12 eaulelE) &
e ~ =CcEepHYTH
= OOCHoBMTS OKHO LleHTp aBTOMaTU4YECKOM HACTPOWKN KOMNbioTEpa
‘& AncneTuep yCTponcTe
A [OuarHocTuka
- YCTaHOBXA W yaaneuue
nporpamMm KomnsoTep: W Apple MacBook Air
B8I10S: American Megatrends Inc. P1.10
Pexiu axcnepra Mpoyeccop 377 38° £ Intel{R) Pentium(R) CPU G620 @ 2.60GHz
Mamars (RAM): [ Tecro3y | 1.7Gb
SaCTie i SAMSUNG HD502HJ ATA Device
oo s smarT: @ ok
Cucrema | Oumcrea | Windows 7 JlomawHAaR 6azosan SP1 64-bit (65 aHen.)
\_ AHTHBHPYC: [ Ppomepurs | Microsoft Security Essentials
DrlverPaCk Opanesepa Nporpammel Bakan
S ®) I u t i on 1 2 PesepBHan konusa ApanBepos Boccranoanes
: Baxan a2 baasl
Wz texyuyen 6a3s DrverPack Solution Byger cozgana pezepsHan Konua apaisepos
CNeyMansHo ANA A3HHOIN0 KOMNbIOTEPa
Bakan ua cucrems! 7
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HporpaMMa AaBTOMATHYECKH HAXOIWT M YCTaHABJIHMBAET MOCIeqHIe apaiBepsl Lt Windows
7, Vista u XP (32- u 64-OutHble Bepcuu), NPUUEM IOJB30BATEIb MOXKET COXPAaHUTh 0a3zy
UCTIOJB3yEeMBIX JPaBEpPOB TPU TMOMOUIM (YHKIMK CO3JAHHSI PE3EPBHOW KOIMHMH, YTO MOMKET
OKa3aTbCs MOJIC3HBIM JJISi YMEHbBIIEHUS! PUCKOB IOTEPH BPEMEHH NPH NEPEYCTaHOBKE ONEPAIIUOHHON
CHCTEMBI.

Opaiieepa Mporpammei B3kan

PesepBHana KONWA gpaniBepoB Boccranoenenune Windows

[ Bakan na basmwl ]

Ma Teryw el baawl DriverPack Solution byaert coanaHa peaepBHan KonwA ApafBepoB
cheynansHo ANA 4aHHOro KoMNLHTepa.

[ Bakan na cuctemel ]

.‘@i Bynert cozaaHa pe3epBHAA KONWA ApafiBepoB KOTOpbIE y#e BeINKM YCTaHOBNEHE! B
| Windows.
—

Cpenu pomnonHuTeNbHBIX BO3MOkHOCTEH DriverPack Solution mpucyrcTByeT amarHocTuka
KOMIIBIOTEpA, KOTOpasi OCYLIECTBIIAET TaKHUE ONEpaluy, KaKk KOHTPOJIb TEMIIEpPATypsl MPOLEccopa,
cocTostHUS kE€cTkoro nucka 1o aaHHbiIM SMART, TecTupoBaHHMe ONEpaTUBHON NaMATH H
oOHapykeHHe KOHPIUKTOB aHTHBHpYcHOTO I10.

Ecnu Bamr KOMIIbIOTEp HMMEET HHU3KYI0 IPOU3BOJUTENBHOCTb, TO BBl MOXKETE IOBBICUTH
CKOpPOCTh paboThl ero pabotsl U 3arpy3ku OC, OTKa3aBIIMCh OT ONpPENENIeHHBIX (YHKUUN U
HEHUCIOJIB3YEMBIX CITYKO.



1. YOpaTb HEHCNONIb3yeMbIE JJIEMEHTHl AaBTOMATHYECKOM 3arpy3ku Y CTaHOBKa
CTaHAapTHOM Tembl odopmiieHus st dToro 3aiaure B MeHio Ilyck, BeiOepurellanenn
ynpasienns, Jxpan, [lepconanuzanus, 3aiinure B pazaen Mzmenenue temsl, bazoBbie TeMbl U Tam
y’Ke MOXKHO BbIOpaTh TeMy «Kitaccuueckasn».

2. Y6patp npo3padyHoCcTh OKOH MeHIo Iyck, Beioepute myHkKT, [lanens ynpasineHus, Tam
Hailniute Odopmienne u nepcoHanuszauus, V3meHneHue Ttemsl, BbiOepute llBer oxHa, yOepute
rajlouKky Bo3Jje MyHKTa « BKiIrouuTh npo3payHocts», COXpaHUTE ClIeJIaHHbIE U3MEHEHUS

3. Yo6epure BusyanbHbie dpdextor: Ilepeitnure B mento Ilyck, Ilanenp ynpaBneHus,
BbIOeputTe Cuctema u 6e30macHoOCTh, 3aTeM CucTeMa, B JIEBOI YacTH €CTh MYHKT «JlONMOJHHUTENbHbIE
napaMeTpbl CUCTEMbI», TaM BblOepuTe NyHKT beicTponeiicTBue, kHonka «llapamerpsl», BusyanbHble
ekt — ObecneunTh ONTUMAIBEHOE OBICTPOICHCTBHE.

4. Ecnin Bbl MMeeTe Kakyro-HMOYIb HEUCHOJIb3yeMYyl (DII3IIKY, BOCIOJb3YHTECH
ReadyBoost (3To TexHonorus, kotopas mno3Bossier OC HCIoNb30BaTh JOCTYIHYIO HaMATh (Hidmi-
HAKOMUTEJIEH M TBEPAOTEIbHbIC HAKONUTENIM JUIl YBEJIUYEHUS O00bEMA BUPTYaJIbHOM MAMATH):
HOKMUTE TPaBO KHOIMKOM MBIIIKK Ha MKOHKY HE0OXoauMoun (idiuku, 3aiiaure B paszaen CBOHCTBa,
ReadyBoost, Beioepure pynkiuto [Ipegocrapisats 310 ycrpoiicTBo miisi ReadyBoost.

S. Ecin OC ycranosiena Ha BaueM [IK yxe naBHO, U B TedeHHE BCEro 3TOI0 BPEMEHU
OHa AKTUBHO MCIIOJIb30BAJIaCh, €CTh CMBICI BBINOJHUTH JAe(parMeHTalUI0 KECTKOro IHcKa.
Ilepeiinute B MeHto [lyck, BeiOepure nyHKT, Bee mporpammel, nepeiinute B CTaHiapTHbIE, 3aTEM B
CayxeOHble, 1 TaM OyaeT kHonka JledparmenTanus qucka

6. BrikirounTe HeHcIonb3yeMble CIyKObl: neperiaure B MeHio Ilyck, 3aiiqute B [lanens
yrpaBiieHus1, BeiOepute Cucrema u 0€30MacHOCTb, 3aTeM AJIMHUHUCTPUPOBAHME, TaM OyIeT MYHKT
CayxObl, HaxXMuTEe 2 pa3a Ha HYXKHYIO CciayxOy, BeiOepuTe Tum 3amycka, BBIOEpUTE MYHKT
OTKIIIOUUTB.

7. Windows Search — mpemHasHaueH i MMOMCKA, MHACKcAMU (haiioB, €CId BBl HE
UCIOJIb3YETe MOUCK, TO OHA BaM HE HYXHa.

8. CBelleHUsT 0 COBMECTUMOCTH MPHIIOKCHHUI — OEpEeT CBEICHUS O COBMECTUMOCTH co(Ta
¢ OC Windows 7 u npeaynpexaaer 00 3TOM 4eloBeKa.

9. Cry>x0a IMOMTHKY TUAarHOCTUKU — TIMAarHOCTUPYET mpodiemsl ipu padote ¢ OC.

10. Tembr — ciyxba TeM odopmieHus, e€cau y Bac BKIIOUEHA CTaHIapTHas Tema
oopmIieHus, Cy>k0a BaM HE HY)KHa.

11.  VYcraHOBIIMK MOAYJeH — yOupaeM aBTOMaTHYECKYIO YCTAaHOBKY OOHOBIICHUH.

12.  Bbpanamaysp OC Windows — 3amuimaeT oT HexXeIaTeIbHBIX MOIKIF0YeHHUH.

13.  3ammra OC — nouck U 3aiUTa OT HeXKENaTeIbHOTO U BPeIOHOCHOTO co(Ta.

14. IlenTp obGecrnedyeHusi 0€30MACHOCTH — BBIKIIOYAEM IIEHTP BMECTE C OECIOJIE3HBIMU
MIpeIypPekKTCHUSIMU.

15.  Ilentp o6HOBIEeHUS OC — ¢ OTKJIIOUEHHBIMU OOHOBJICHUSIMH OH HE HY)KEH.

5.3a0anue.

1. Ornpenenure 00BEM ONEpPaTUBHON MaMATH, 3aHUMAEMBbIN OTIEPAIIMOHHONW CHUCTEMOW U
BpeMs 3arpy3Ku

2. BrinonauTe ontuMu3anuo GyHKIIUNA CUCTEMBI

3. [ToBTOpHUTE TECTUPOBAHUE BAILIETO KOMIBIOTEPA

6. Cooeprcanue omuema
OTyYeT N0MKEH CONEPKATh:

6. Ha3zBanue paboThbI.

7. Lenb paGoTHI.

8. 3ananue.

9. Pe3ynbTaThl BRITIONHEHHS 331aHUSL.

10. BriBo o pabore.



3.
4.

Tema 1.3. IIporpammHoe o0ecniedyeHue HHGPOPMATMOHHBIX TEXHOJIOTHIA.
IIporpamMmmHoe o0ecnieueHne HH(POPMALMOHHBIX TEXHOJIOTHIA.

Tema 3anamusn:

[Ipuknannoe mnporpaMMHOe oOecredeHue:

IIpakTuyeckoe 3ansitue Ne3

(aiioBble MEHEIKEepHI,

IporpaMmMbI-apXuUBaTOPbI, YTUIIUTHI.

Hean

3aHATHUA:

IIO3HAKOMUTBCA Ha IIPAKTHUKE

C IPpHUKIIAJHBIMH U CJ'Iy>K€6HBIMI/I

mporpaMMaMi. 3HAaTh Ha3HAYCHHE CIY>KEOHBIX MPOrpaMM, BXOISIIUX B TPYIMIbBL: «IaHENb
YIpaBIEHUS» U «CTaHJapTHBIE/CITy:keOHbIe», MPUKIIAJAHBIX ITporpaMM, Bxoasamux B Office.
Oébopyoosanue, npuoopel, annapamypa, mamepuaaot: 11K, OC Windows .

Kpamkue meopemuueckue ceedenusn

Windows XP wmmeer ciyxeOHBIC NPUIOKEHHS, KOTOPBIC MPEAHA3HAYEHBI I OOCITYKHBAHHS
MEPCOHAIBHOTO KOMIIbIOTEPA U ONEPAIIMOHHOIN CUCTEMBl. DTH MPOrPaMMbl TOCTABISIOTCSA B COCTaBe
OTIePAITMOHHON CHCTEMBI U yCTaHABIUBAIOTCS BMecTe ¢ Hel. CiyxkeOHbie npuioxerus Windows XP
MOKHO Haiitu 1o afpecy: Ilyck/IIporpammbl/Ctannaptasie/Ciy:ke0Hble, MPUBOASTCS B Tabmnuie 1.

No

Bunabi CIyKeOHBbIX
NPUJI0KEHU I

Ha3nayenmue ci1y:xe0HOT0 MPHUJIOKEHHS

Bydep obmena

[Ipunoxenne npeAHA3HAYCHO UISI TMPOCMOTpa HWHGPOPMAINH,
KOTOpasl COJAEP)KUTCS BHYTpUM oOONacTH NaMsATH, HMEHYEeMOil
«bydep obOmena», mo3Bonser coxpaHuTh €€ B Buae (Qaiina
dopmara: *.CLP unu 3arpy3uthb

JlebparmeHTarmus aucka

[MpennaznaueHo it moBblmeHUs 3(dexkTHBHOCTH  paboTHI
KECTKOTO JMCKa NYTEM NEPEeKOMITAHOBKM (DaililoB ¢  1ebio
yCTpaHeHus: (parMEHTHPOBAHHOCTH (hailyioBO CTPYKTyphl. B
pesynpTaTe yOpomaercs JocTyn K (QaiinaM Hu  BO3pacTaeT
3¢ PEeKTUBHOCTH pabOTHI KOMIIBIOTEPA

CBeneHHus O CUCTEME

CrneunanbHbli  MAKeT MPOrPaMMHBIX CPEACTB, COAEpKallui
CBEJIeHUs 0 HacTpoikax ornepannoHHoi cucrembl Windows XP, eé
MPWIOKEHNUH, OTOOpakaeT TEKYyIIUEe CBEJIEHUS O CHUCTEME.
ITo3BosiseT NMpPOBECTHM IUArHOCTUKY KOMIIBIOTEPA C YIAIEHHOTO
cepBepa. [Taker npeaHazHaveH s CEUAIUCTOB 10 peMOHTY 11K

Tabmuira CHMBOJIOB

CrenuanbpHble CUMBOJIBHBIE HAOOpBI C 3JIEMEHTaMU O0(GOpPMIICHUS
TEKCTOBBIX JOKyMEHTOB. OTKphIBaeTcs dyepe3 MeHI0: BcraBka/
CumBon. Ilo3BonseT BBECTM OTCYTCTBYIOIIME Ha KJIaBHAType
CHMBOJIbI

Macrep nepeHoca
¢aitnoB 1 napameTpoB

IlepenocuT ¢aitsibl 1 HACTPOWKH C OJHOTO KOMITBIOTEPA HA JAPYTOH.
[To3Boss€T COKOHOMUTH BpEMS M aBTOMATH3UPOBATh IPOLECC
repeHoca JIAaHHBIX, IIEpEHECTU JINYHBIC HACTPOUKU:
XapaKTepUCTHKHU 3KpaHa paboyero cToja, mapaMeTphl Marnok

OuucTKa aucka

OuncTka TUCKa OT HEHYKHBIX (hailiioB

Boccranosiienue
CUCTEMBI

ITo3BosnsieT BOCCTaHOBUTH 0€30IIMOOYHYIO PabOTy ONepalnroOHHON
CUCTEMBI B CIy4yae MOBPEKICHUS KaKUX-JINOO CUCTEMHBIX (hailioB.
Jns  2TOro  HEOOXOAMMO  C€O3AaTh  KOHTPOJbHBIE  TOYKH,
CoJIepKalllMe CBEICHUS O COCTOSTHUM CHCTEMBI M KOIMU Ba)KHBIX
cucTeMHBIX (aiioB. OrmepalMOHHAs CHUCTEMa AaBTOMATUYECKH
CO3MaéT KOHTpPOJIbHBIE TOYKHM. I[Iporpamma BoccTaHAaBIMBaET
CHCTEMY Ha MOMEHT CO3/IaHUs BHIOPAaHHON KOHTPOJIBHOM TOUKU




Ilo3Bomser Ha3HAa4YUuTh pacrirucaHuc

JUIA ABTOMAaTU4YCCKOI'O

8 Hasnaueunrsle 3amanns N
BBITIOJTHEHUS 3a/IaHUI HA KOMITBIOTEPE
9 Lentp obecnieuenus | Hactpoiika 0€30macHOCTM W JIOCTYNl K [apaMeTpaM 3allluThl
0e30IacHOCTH KOMITbIOTEpa
IIpoBepka cuctemMHOi oOmacTh M oOnacTu JaHHBIX. J[lemaer
10 | IIpomepka mucka MPOBEPKY IOBEPXHOCTH HA 3allUCh, HCIPABIACT OIMMOOYHBIC
CEKTOPBI
Co3paér apXMBHBIE KOIMHM JAHHBIX JJI  I[PELOTBPALIECHUS
11 ApXuBanys JaHHbBIX a P a a PeaoTEpaLl

CIIy4ailHOM yTpaThl JaHHBIX

Cayxebnbie mpunoxkenns Windows XP Mo3BONSIOT HAaXOAWTh M YCTPaHATh Ae(eKTsl (ailimoBoi

CHUCTEMEI,

OINITUMU3NPOBATH

HAaCTPOMKM  IPOrPaMMHOIO U

ABTOMATU3HWPOBAThH OIICpALlUU 110 O6CJIy)KI/IBaHI/IIO KOMIIBIOTCPA.

2.2. CayxedHoe mporpamMmMHoe ooecnieuenue Windows XP
Kpome cimykeOHBIX MPUITIOKEHUM, KOTOPBIE IMOCTABISAIOTCS B COCTaBE ONEPAIMOHHONW CHUCTEMBI U
YCTaHABJIMBAIOTCS BMECTE C HEH, HMEeTCS CIyXKeOHOe NporpaMMHOE OOecledeHue, KOTOpoe
OTHOCUTCSI K BCIIOMOTaTEJIbHBIM MporpaMMmam (ytuiuraM). Kaxkmas u3 3TUX mporpaMm MMeEET CBOE

Ha3Ha4YCHUC.

OcCHOBHBIE

BU/JIBI

BCIIOMOI'aTCJIbHBIX  IIpOrpaMm

o0ecrniedeHus IPEICTaBICHBI B TA0IHIIE 2.

arrmapaTHoro

obOecrnieueHus,

CJ'Iy>K€6HOFO IporpaMMHOIo

Bunni CIyKeOHBIX IMpencraBurenn
Ne Ha3nauenmue ciryskeOHbIX POrpamMm
nporpamMmm CJIy:KeOHBIX MPOrpamMm
MO3BOJISIIOT 32 CYET IMPUMEHEHUS
CHEIHAbHBIX aNTOPUTMOB YIAaKOBKU
nHPOpPMAIIMN CKUMATh HWH(OPMAITHIO
Ha JIMCKax, T.€. CO3/JaBaThb KOMUU
(ail;IoB MEHBIIETO pa3Mepa, a TaKxKe
o0BeMHATh  KomuU  Heckonbkux | [IpeacraBurenyt HAaHHBIX
1 | IIporpammsbl-apxuBaTopsl | ¢GaiiioB B OAMH apXuBHBIM (¢aiin. | mporpamm —WinRar u
[Tpumenenune mporpamm-apxusatopos | WinZip.
OUYE€Hb MOJIE3HO NPU CO3TaHUM apXHUBa
¢aitioB, Tak Kak B OOJBIIMHCTBE
CIly4aeB 3HAYUTEIbHO YAOOHEee WuX
XpaHUTh,  MPEIBAPUTEILHO  CXKaB
IIporpaMMaMu-apXuBaTOpaMHu.
MO3BOJISIFOT nepuoaunuecku | [IpencraBurenu
[TporpaMmer JUIS | KOMUPOBaTh BaXHYK HH(GOpPMAIMIO, | IPOTpaMM  pe3epBHOTO
2 | co3maHus PE3EPBHBIX | HAXOMAAIIYIOCS Ha JKECTKOM JUCKE | KOMMPOBAHUS —
Konui HH(popMaIun KOMIIbIOTEpa, Ha gomojHuTensHbie | APBackUp, Acronis True
HOCHUTEJIH. Image.
[IpencraBurenu
MpeIHa3HaYeHbl JIJIsl TPEIOTBPALLICHUS
QHTUBUPYCHOTO
AHTUBHPYCHBIE 3apakKeHUs KOMITBIOTEpHBIMU .
3 IPOTPaMMBI BHpYyCaMH " JTUKBUTAITH COMCEHCTBA  [IPOTpamMm - =
oy HOEJ}IIC,I[CTBI/II‘/’I 3apak€HUsI BUPYCOM Kaspersky Antivirus,
P PycoM. DrWeb, Norton Antivirus.
MpelHa3HaueHbl JUIs  OpraHu3aluu
el & vp 8 [IpencraBurenu
oOMeHa uHpopmanuei MEXIY
KoMMyHUKaIIMOHHBIE KOMMYHHKAITHOHHBIX
4 KOMIIbIOTEpaMH. OTH  MPOTPAMMBbI
IIPOrpaMMBbI nporpaMmMm —Venta Fax,
MO3BOJISIIOT ~ yJOOHO  IepechlIaTh Cute ETP

¢daiinpl ¢ OIHOTO KOMIBIOTEpPA Ha




=

Jpyroi MpU COCTUHEHUU KalelleM uX
MOCIE0BAaTENbHBIX MNOPTOB. Jlpyroi
BUJI TAaKHX IPOrpaMM O0OeCIeYrBacT
BO3MOKHOCTh CBSI3M KOMIIBIOTEPOB I10
TenepOHHON ceTH (IpU  HAJTHYUHU
Monema). OHHM JalOT BO3MOXHOCTb
MOChUIATh U TPUHUMATH TeJe(aKCcHbIe
COO0IIeHN.

IIporpammsl
JMarHOCTUKU
KOMIIBIOTEPA

JJIA

MTO3BOJISIFOT
KOH(HUTypaIHIO KOMITbIOTEpa
(KonruecTBO MaMSTH, ee
WCIOJIb30BaHUE, TUIIBI TUCKOB U T. ]11.),
MIPOBEPUTH paboToCIoCOOHOCTh
YCTPOHCTB KOMITBIOTEPA, OIICHUTH €T0
MIPOU3BOIUTEIIEHOCTh

IIPOBEPUTH

[IpencraBurenu
porpaMM  JIMarHOCTUKU
KoMImpoTepoB  —  Sisoft
Sandra, Norton System
Information.

IIporpammel
ONTUMU3ALMHU JUCKOB

JJIA

MTO3BOJISIOT obecreunThb Oosee
OBICTPBIN JMOCTYHn K WHGpOpMAIUU HA
JMCKe 32  CYeT  ONTHUMH3AIUH
pa3MeNicHus] JaHHBIX Ha JUCKE. JTH
IPOrpamMMbI NepeMEIarT BCE
YYaCTKH KaXJ0ro (haitna apyr K Apyry
(ycTpaHsoT (dbparMeHTarmio),
cobuparoT Bce (pailyibl B Havajae IucKa
U T.JI., 32 CYET YEro YMEHBIIACTCS
YHCIIO TEePEMEIICHUH TOJIOBOK IHMCKA
(T.e. yCKOpsIETCSl IOCTYI K JaHHBIM) U
CHIDKAETCSI U3HOC JTUCKA.

[IpencraBurenu
[IporpamMm 1A
OIITUMH3AIIMN JOUCKOB -
Norton Disk Doctor,
Microsoft Scandisk.

[IporpamMmbl [1s1 TIeYaTH
JKpaHa

TI0JIE3HBI npu MCIIOJIb30BaHUU
rpaduyecKkux MporpaMm AJis BbIBOJA
Ha I€YaThb COJEPKUMOrO JKpaHa, Tak
KaK OTHIOJIb HE BCerja 3TO MOXKHO
caenaTb  C  IMOMOINBIO  caMoW
rpaduyecKoil mporpaMmsl.

[IpencraBurenu
nporpamMm JJig  [e4Yatu
JKpaHa — Snaglt,
HyperSnap-DX.

2.3. lIpukaaanoe nporpammuoe odecneyenue (INIO)
[TpuknagHoe mporpaMMHOEe OOeCHedeHHe — OTO KOMIUIEKC MPOrpaMM Ui pEHICHUs 3a1a4

OIPENIEIIEHHOTO

KJ1acca

KOHKPETHOU

MpeAMETHON  00JIaCTH.

[Ipukitagubie

IIPOrpPaMMbI

npeaHa3HauCHbI AJIsd TOTO, 4TOOBLI 00€ECIIEYUTH MMPUMCHCHUEC BBEIYHCIIMTETLHON TEXHUKHU B Pa3JINYIHBIX

o0nmactsax JACATCIIBHOCTH YCJIOBCKA.

HpI/IKJ'Ia)IHOC IIpOorpaMMHOC obecrnieueHue moApa3aACIIsICTCS Ha IMMPOrpaMMHBIC CPCICTBA:

O61ero HazHayeHUs! (TEKCTOBBIE, TaOIMUHbIE, rpaduueckue penakropsl, CYB/I)

CrenanbHOTrO Ha3HaYeHUA (aBTOPCKHE, SKCIIEPTHBIE, THIIEPTEKCTOBbIE, MYJIbTUMEHA CUCTEMBI)
[Tpodeccuonanproro vaznauenus (CAIIP, ACY, ACY TII, 1.1.)
OcHOBHBIE BHJIBI NPUKIAJHOTO MPOTPAMMHOTO OOEcredYeHHs OOIero Ha3Ha4eHUs MPUBOJATCS B

Tabimue 3.
Bun NPUKJIATHON
Ne NpPOrpamMmel Ha3znauyeHue npuKJIagHON POrpaMMbl
HawnGonee mmmpoko MCMOIB3yeMbIN BUJl MPUKIAIHBIX MPOTPaAMM.
1. | PemakTopsl JOKYMEHTOB OHU MO3BOJISIOT MOATOTABIMBATH JOKYMEHTHI TOpa3io ObIcTpee U
ynoOHee, 4eM C TIOMOIIbI0 MHINYIIEH MalluHKU. PemakTopsl




JOKYMEHTOB TIO3BOJISIFOT HWCIOJB30BaTh PA3IMYHBIE IIPUQPTHI
CHMBOJIOB, a03ambl TPOU3BOJIBHOW (OPMBI, aBTOMATHYECKH
MIEPEHOCAT CJI0Ba Ha HOBYIO CTPOKY, MO3BOJISIFOT JEJIaTh CHOCKH,
BKIIIOYAaTh PHUCYHKH, aBTOMATHYECKH HYMEPYIOT CTpPaHHIBI U
CHOckM u T.A. llpeacraBurenu pegakTOPOB JTOKYMEHTOB —
nporpammel Microsoft Word, Wordpad, Notepad (6:10kHOT).

Bce pacnpoctpaneHHble TaOIMYHBIE MPOLIECCOPHI  MO3BOJISIIOT
BBIYHUCIIATH 3HAYCHUA DJICMCHTOB Ta6J'II/II_[ 10 3aJaHHbIM
dbopMynaM, CTPOUTH 1O JaHHBIM B TaOIUIAX pa3IudHbIe rpapuKu
n T.AO. HpeI[CTaBI/ITeJ'II/I ceMelicTBa TaOJIMUHBIX IIpoueccopon
Microsoft Excel, Quatro Pro.

[To3BONAIOT CO3/1aBaTh U PEAKTUPOBATh PUCYHKHU. B mpocTenmx
penakTopax MPeIoCTABISIOTCS BO3MOXKHOCTH PUCOBAHUS JTUHHM,
KPUBBIX, PAaCKpacKu oOJacTell 5SKpaHa, CO3/IaHUE HaANHCEH
pa3aMYHBIME  PUPTAMU W T.J. DOJBIIMHCTBO PEIAKTOPOB
MO3BOJISIIOT ~ 00pabaThiBaTh  M300pa)KEHHS, TOJYYCHHBIE C
MoMoIIbi0 ckaHepoB. [IpencraBurenu rpadpuueckux perakTopoB —
nporpammel Adobe Photoshop, Corel Draw, Paint.

CopnepxaT TEKCThl HOPMAaTUBHBIX JIOKYMEHTOB M IIPEIOCTaBISAIOT
BO3MOYKHOCTH CIPaBKH, KOHTEKCTHOTO MIOUCKA, pacleyaTky U T.1.
[IpencraBuTenu mnpaBoBbIX 0a3 AaHHBIX — MakeTel [‘apaHT u
Koncynbrant +.

CAIIP mo3BOJISIOT OCYIIECTBIIATh YEPUYCHUE U KOHCTPYHPOBAHUE
Pa3JIMYHBIX IMPEAMCTOB U MEXAaHHU3MOB C IMOMOIIBIO KOMIIBIOTCPA.
Cpenu cucTeM Majioro M CpPEIHEro Kiacca B MHpe Hamboliee
nomyssipHa cuctema AutoCad pupmer AutoDesk. OTeuecTBeHHBIN
MaKeT ¢ aHAJIOTHYHBIMU QyHKIUsIMHU — Komriac.

CYBJl no3BOasOT YHpaBiATh OOJBIIMMU HH()OPMALMOHHBIMU
MaccuBaMu - 0a3aMu JaHHBIX. [IporpamMMHbIE CHUCTEMBI 3TOTO
BHUJA TMIO3BOJISIIOT 00pabaThiBaTh Ha KOMIBIOTEPE MAacCCHUBBI
uHpopMalny, 00eceunBaloT BBOJ, TIOMCK, COPTUPOBKY BBIOOPKY
3amucel, cocraBiaeHue otdeToB M T.1. IIpencraBurenn naHHOrO
Kiacca nporpamm — Microsoft Access, Clipper, Paradox.

CoueraoT B cebe BO3MOXHOCTb CHUCTEMBI YIpaBiieHUs OazaMu
JAHHBIX, TaOJMYHOTO IMpOLECcCOpa, TEKCTOBOIO PEdaKToOpa,
CHUCTEMbI HGHOBOﬁ rpa(bmq/l, a MHOrAa W ApYTH€ BO3MOXKHOCTH.
Kak mnpaBuio, Bce KOMIIOHEHTHI WHTETPUPOBAHHOW CHUCTEMBbI
UMEIOT CXOXKUHM uHTepdeiic, uro olieryaer obOyuyeHue padbore c
HumH. [IpencraBurenu HWHTETPUPOBAHHBIX CHCTEM — IAKET
Microsoft Office u ero 6ecrnatasiif anamor Open Office.

[Mpenna3HaueHBI sl BEACHHUS OYXTaJITEPCKOTO Y4eTa, MOATOTOBKH
(MHAHCOBON OTYETHOCTU M (PMHAHCOBOTO aHAIN3A JESTEIHHOCTH
npeanpusaThii.  M3-3a  HECOBMECTMMOCTH  OTEYECTBEHHOTO
OyXraiaTepckoro ydera ¢ 3apyOe’KHbIM pacu€ToM B Halllel CTpaHe
UCTIOJIB3YIOTCS HOYTH UCKJTIOUYUTENHHO OTEYECTBEHHbIE
Oyxrantepckue  mporpammbl.  Hambonee  pacmpocTpaHeHBI
cucremsl 1C: IIpennpusrue u Ungo-6yxranrep.

2 | Tabnu4HBIE POIIECCOPHI.

3 | I'padmyeckue peqakTopsl

4 | IlpaBoBble Oa3bl JAHHBIX
Cucremsl

5 | aBTOMaTHU3UPOBAHHOTO
MIPOCKTUPOBAHUS

6 Cucremsl YIPABJICHUS
0a3zaMu JaHHBIX

v WHTerpupoBaHHbIe
CUCTEMBI

8 byxranrepckue
IPOTPaMMBI

3aganus.

5. 3amanusa.

1.

Haxarp Ha kHonKy «Ilyck». BoibpaTh B MeHto «llanenb ynpaBieHus».




2. OTKpoeTcst OKHO MPUIIOKEHUS, COJIEPIKAILETO CIyKeOHbIe IPOTPaMMBI [Tl HACTPOUKH.

Windows XP.

3. O3HaKOMHUTBCS CO BCEMHU IIPOIpaMMaMU JIaHHOTO MPUIIOKEHUS.

4, Bri6path B manenu yrnpasieHus OAHY nporpammy. [lepBblit HoMep BapraHTa HAUUHAETCS C

MOCTIEAHEN POrPaMMBI.

5. JlaTb Ha3HauUEHUE U KPATKYIO XapaKTePUCTUKY MIPOrpaMMe, MPeCTaBICHHOMN B TaHETN

yIIpaBJICHUS.
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Puc.1. OkHO npusoxkeHus, coaepKallero ciyxe0Hble mporpaMmsl 1715 HacTpoiiku Windows XP.

1. 3ano’aHUTh KakaoMy 4, 5 cToIOI1bI Beel TaOIHIIbI
2. B TabGnuie BeIOpaTh CBOM HOMEp BapHaHTa 3aJlaHus 110 IPOrPAMMHOMY 00€CIEUEHHIO.
3. JlaTe onucaHue NporpaMMsl, yKa3aHHOW B BAPUAHTE
Tabnuua 4
1 2 3 4 5
No IIporpamma Haszsanue Hasznauenue Bun [1O
(mpuknagHoe,
CEpBHUCHOE,
ciyxe0OHoe)
1 Outlook Express AnpecHast KHATa
2 Internet Explorer Bpoysep
3 Word Pad TexcToBBIN penakTop




4 NotePad brokHoT

5 Paint ['paduueckuii perakrop

6 Corel Draw I'pacduueckuii penakTop

7 Adobe Photoshop 7.0 | I'paduueckuii pegakrop

8 Excel TaGnuuHbIi penakTop

9 Power Point IIpesenrarus

10 AcCcess Ba3e1 nanHbBIX

11 Word TeKkcToBBIN pelaKToOp

12 Adobe Acrobat TeKCTOBBIN peIaKTop

13 Adobe Illustrator ['paduueckuii perakrop

14 WinRar ApxuBarop

15 Kaspersky AHTHBHpYCHas

nmprpaMmma

16 Equation Penakrop popmymn

17 Express PenmakTop 351eKTpOHHBIX
MpEe3EHTALNI

Publisher

18 Page Marker I'padmyeckuii pegaktop

19 FoxPro Ba3re1 ganHBIX

20 Paradox Ba3bl jaHHBIX

21 WinZip ApxuBarop

22 FineReader CKaHUPOBaHHE

23 PROMTXT MEePEBOAUUK




24 Mathcad Pemienue
MaTEMATUUYECKHUX 3a/1a4

25 FrontPage Penakrop Web-
JIOKYMEHTOB

26 Kanpkynsitop

28 Komneknust kapTHHOK

6. Cooepicanue omuema

OTuer KOKEH COepKaTh:

HazBanue paboThbI.

Henp paboThI.

3amanue.

Pe3ynbTarhl BRITOJIHEHUS 3aIaHUS.
BriBo o pabore.

agrwdE

Tema 1.4. KomnboTepHbie BUPpYCbl. AHTUBHPYCHI. 3ammTa nHGopManuu B HH(POPMALMOHHBIX
cucremax.
IIpakTHyeckoe 3ansaTue Ned

=

Tema 3anamun: Opranuzanys 3auUThl UHGOPMAIIMU Ha IEPCOHATHLHOM KOMIIBIOTEPE.
2. Uenp 3aHATHSI: 3HAKOMCTBO C OpraHU3alysl 3alIUThl WH(OPMAIMM HA MEPCOHATHHOM
KOMIIBIOTEPE.
3. QObopyooseanue, npubopust, annapamypa, mamepuansi: 11K, aHTUBHpPYCHBIE TIPOTPAMMBI.
4. Kpamkue meopemuuecKkue ceeoeHusn
KoMmnbloTepHslii BUpyc — 9TO LEJICHANpPaBICHHO CO3JaHHas Mporpamma, aBTOMAaTHYECKH
MPUITKCHIBAIONIAs ce0s K JPYTUM NMPOrPaMMHBIM MPOIYKTaM, U3MEHSIONIAs UM YHUUYTOXKAIOIIAs UX.
[lepBast «3nuaeMus» KOMIBIOTEPHOIO BHpyca mnpouszomnia B 1986 roay, koraa BUpyC IO MMEHH
Brain (aHru. «Mo3r») 3apakai IUCKEThI IEPCOHATbHBIX KOMIIBIOTEPOB.
B Hactosimee Bpems wu3BecTHO Oosnee 50 ThICAY BHUPYCOB, 3apa)KaroIUX KOMIIBIOTEPHI U
PacipOCTPaHSIOLIUXCS 10 KOMITbIOTEPHBIM CETSIM.
Camo0 Ha3BaHME «BUPYC» TMPOU3OIIIO M3-32 CHOCOOHOCTH €ro K CaMOBOCIIPOU3BEICHHIO
(pa3MHOXEHHIO).
Craguu pa3BuTHA BUpYycCa:
1. CKpBITHIN 3Tan — IEMCTBUE BUPYCA HE MPOSIBIISETCS U OCTAETCA HE3aMEUEHHBIM
2. 1aBUHOOOpa3HOE PA3MHOXKEHUE, HO €ro JIEHCTBUS [TOKa HE aKTUBU3HPOBAHbI
3. aKTUBHbIE JEHCTBUS — BBIMOJIHSIIOTCS BPEIHbIE NEHCTBUS, 3aJI0)KEHHBIE €T0 aBTOPOM.
IIpu3Haky NosIBIEHUS BUPYCOB:
HenpasunbHas paboTa HOpMaabHO pabOTaOMIUX MPOTpaMM
Yacreie 3aBucanus u coou B pabote [TK
Mennennas padora [1K
W3meHeHnue pazmMepoB ¢aition
Hcue3HoBeHnue (haitoB U KaTajaoros
HeoxunanHoe yBennueHune KonudyecTBa ¢ailyioB Ha IUCKe
YMeHbIIIeHHE pa3MepOB CBOOOTHON OTIEPATUBHOM MaMSITH
BrIBO Ha DKpaH HEOXKUJAHHBIX COOOLICHUN 1 N300paskeHHH
[Tonaya HenpenyCMOTPEHHBIX 3BYKOBBIX CUTHAJIOB
0.  Heo3moxHocTh 3arpy3ku OnepannoHHoi Cucrembl
Knaccudukamnms Bupycos:
1. B 3aBUCHMMOCTH OT Cpe/bl OOUTAHUSI BUPYCHI MOKHO pa3ieiUTh:
o CereBble BUPYCHI — PACIPOCTPAHSAIOTCS 110 PA3IMYHBIM KOMIIBIOTEPHBIM CETSM;

BOooo~NoTR~WNE




o @aiinoBble BUPYCHI — BHEAPsIOTCS B (aiiisl, umetoniue pacimperane COM u EXE;

o 3arpy3ouHble BUPYChl — BHEIPSIOTCS B 3arpy30uHbIii cekTop aucka (Boot-cektop) wiu B
CEKTOP, COAEPIKALUI TPOrpamMMy 3arpy3Ku CUCTEMHOTO JUCKa;

o DaiinoBo-3arpy30uHble BUPYCHI — 3apa)katoT (paiiiIsl U 3arpy30uHbIE CEKTOPA AMCKOB.

2. ITo cnocoOy 3apaskeHus] BUPYCHI ACTATCA Ha:

o Pe3uneHTHbIE — NpU 3apa)KEHUU OCTABJISIIOT B ONEPATUBHOM IMAMSITH CBOK PE3UIACHTHYIO
4acTbh, KOTOPasi MOTOM IepPeXBaThIBAeT oOpalleHre ONepallMOHHON CUCTEMBI K 00BEKTaM 3apaKeHHUSI
U BHEAPSAETCS B HUX.

o HepesuneHTHBIE BUPYCHl — HE 3apa)kalOT MaMsiITh KOMIBIOTEpA U SIBISIOTCS AKTHUBHBIMH
OrpaHUYEHHOE BPEMSI.

3. Ilo crenenu Bo3AEWCTBUS BUPYCHI IEIATCS:

o HEOITACHBIE — ne memaroT paboTe KOMIbIOTEpPa, HO YMEHBIIAKIINE 00beM OTIEPaTUBHOM
MaMsTU W MaMSTH Ha JAMCKaX; JEHCTBUS TAaKUX BUPYCOB MPOSBISIOTCS B KaKUX-ITHOO rpapuuecKux
WJIH 3BYKOBBIX () (eKrax;

o OITACHBIE — npuBoasT K pa3nuyHbeIM HapyieHusM B padote I1K;

o OUYEHDb OITACHBIE — ux neiicTBHE€ MOXET MPUBECTH K MOTEPE MPOrpaMM, YHUUTOKEHUIO
TaHHBIX !

4. ITo oco0eHHOCTSM aJropuT™Ma BUPYChl UMEIOT 0OJIBIIIOE pa3HOOOpasue:

o [Ipocreiimue BUPYCHl — HE U3MEHSIOT COEep)KUMOe (hailIoB, MOTYT OBITH JIETKO OOHApPY>KEHbI
Y YHUYTOKECHBI

o YepBu — pacmpoCTpaHSIOTCA MO KOMIIBIOTEPHBIM CETSM, BBIYUCIAIOT aJpeca CETeBBIX
KOMITBIOTEPOB U PACCHUIAIOT CBOU KOMHH IO 3TUM aJIpecam

o Bupycsl — HEBUANMKH — TPYJIHO OOHAPYKUTHh M 00E3BPEIUTD, MOJCTABISIOT BMECTO CBOETO
TeJa He3apaKeHHbIE YYaCTKU JIMCKa

o Bupycbl-MyTaHTBl —COJIep:KaT ajiropuTMbl MIHQPPOBKHU/pacIMPpPOBKU, Hauboiee TPYAHO
OOHaAPYXUTh

o TposiHBI — MaCKUPYIOTCS TOJI TIOJIE3HYI0 MPOrpamMmy, pa3pylialoT 3arpy304YHbId CEKTOp H

¢aiinoByro cucremy

[Tyt MpOHUKHOBEHUS BUPYCOB:

° I'no6ansHas ceth Internet

o DNeKTpOHHas MouTa

JlokanbpHas ceThb

Komneroteps! «O011ero Ha3HAYCHUS»

[Tuparckoe mporpaMMHOe 0OecIiedeHIe

CbeMHBIEC HAKOTTUTEIU

Jlnis oOHapyXeHHsI, yIAIeHUs U 3allUThl OT KOMIIBIOTEPHBIX BUPYCOB pa3paboTaHbl CHEIHAlIbHbIE
MPOrPaMMBbI, KOTOPBIC IO3BOJISIOT OOHAPY)KWBATh M YHUYTOXKATh BUPYCHL. Takue MpPOrpaMMbl
Ha3bIBAIOTCS AHTHBHPYCHBIMH.

Buibl aHTUBHPYCHBIX TTPOTPaAMM:

> IpOrpaMMbl — JIETEKTOPbI; ODTH TMPOTPaMMbl «3HAIOT» OTHEIbHBbIE YacTH BHUPYCOB W,
CpaBHHBAsI C HUIMH BCE, YTO TIPOXOIUT Yepe3 MaMsITh KOMIIBIOTEPA, BBISBIISIIOT «HEXTAHHBIX TOCTEI.
Ho Bupyc, o6pasiia KOToporo HeT B IpOrpaMMe, MOXKET CIIOKOMHO MPOCKOYUTH MUMO HEe.

> porpaMMbl- JoKTOpa; VX 3asaya cOCTOUT B TOM, YTOOBI AMArHOCTUPOBATh U YIOAIUTh U3
3apaXEHHOM IPOTrpaMMBbl BUPYC.
> MPOrpaMMbl — PEBU30pPbI; DTH MPOrpaMMBbl 3alIOMHUHAIOT pa3Mep U cocTosiHue (ailioB B

KOMITBIOTEPE, & 3aTEM CPABHUBAIOT X C UCXOJHBIMU; MIPU MOSIBICHUU HECOOTBETCTBUM MOJIb30BATENb
MOJTy4aeT COOTBETCTBYIOIIEE COOOIIEHNE.

> MPOrpaMMbl — (GPUIBTPBI; ITU MPOTPAMMBI TIEPEXBATHIBAIOT (MU IO KpalHEH Mepe MBITAl0TCs
MEePEXBATUTh) CUTHAJIBI, HCTIOJIB3YEMbIE BUPYCAMU TIPH PA3MHOKEHUW U HAaHECEHUH yaapa (T. €. pu
3alMCH Ha JIUCK).

> MpOorpaMMBbl — UMMYHHU3ATOPHI (BakIIMHbI). HamepeHHO N3MEHSIOT MpoTrpaMMBI Ha TUCKE TaK,
YTO BUPYC CUMTAET UX YK€ 3apa’KEHHBIMU U HE TPOTaeT; JieyaT TOJIbKO OT OJTHOTO BUpYcCa.

[Tpu BEIOOpE aHTUBUPYCHOW MPOTPAMMBI HEOOXOIUMO YUNUTHIBATH:

o [TporieHT OOHApYKEHUS BUPYCOB



J CriocobHOCTh 00HAPYKMBATh HOBBIE BUPYCHI

o KonuuectBo BUpYcOB B aHTUBUPYCHOM Oa3ze
. YactoTy 0OHOBICHUS
J Hanuune 10noIHUTENBHBIX BUPYCOB

B HacTtosiiiee BpemMs cepbe3HbI aHTUBUPYC AOJKEH YMETh pacno3HaBath He MeHee 25000 BUpycoB.
Opnako Toipko 200-300 BHpPYCOB M3 HUX MOYKHO BCTPETHUThH, @ ONACHOCTh NPEACTABIAIOT JIMIIb
HECKOJIBKO JIECSITKOB U3 HHX.
Norton AntiVirus

OnuH 13 U3BECTHBIX U MOMYJSPHBIX aHTUBUPYCOB. [IpolleHT pacro3HaBaHUs BUPYCOB OYEHb
Bbicokui (Omm3ok k 100%). B mporpamMme HCHONB3yeTcss MEXaHU3M, KOTOPBIA MO3BOJISET
pacro3HaBaTh HOBBIC HEM3BECTHBIE BUPYCHl. B mHTEp(deiice mporpammbel Norton AntiVirus umeercs
¢ynkuus LiveUpdate, mo3Bonsromas merykoM Ha OJHON-eIUHCTBEHHOW KHONKE OOHOBISATH Yepes3
Web kak nporpammy, Tak 1 HaOOp CUTHATYp BUPYCOB.
DrWeb

[TomynsipHBII OTEUECTBEHHBIM aHTUBHPYC. XOPOIIO PAaCIO3HAET BUPYCHL, HO B €ro 0aze ux
MEHBIIIE YeM Y IPYTHX aHTUBUPYCHBIX mporpamMMm. AnTuBupyc Dr.Web nHerpeboBarenen k pecypcam,
paboTtaer, He meperpyxas CHUCTEMY, 4YTO TO3BOJIIET €My YBEPEHHO 3allMIaTh JaXe CaMble
MaJIOMOIIHbIE KOMIBIOTEPHI MPEKHUX MOKoJeHUH. [Ipomecc 0OHOBIEHUS MPOUCXOAUT HE3AMETHO
JUIS TIOJIB30BATENs — MPU KaKJOM MOAKIIOUEHUH K ceTh HTepHeT, 1o 3ampocy Wi MO PaclUCaHuIo.
3arpy3ka OCYIIECTBISICTCS OBICTPO (Jake Ha MEJICHHBIX MOJIEMHBIX COEIMHEHHsX). Bcerma
UMEIOTCSA JIOCTyIHble cepBepa oOHoBieHuid.  [lo 3aBepmieHnn oOHOBIEHUST He Tpebyercs
nepe3arpyxkarb kKommbiotep: Dr.Web cpasy roToB K paboTe C HCIOIB30BAHHEM CaMBIX CBEXKHX
BHUPYCHBIX 0a3.

Kak 3amuTuThCs 0T BUPYCOB

1. ycranoBute Ha cBoii [IK coBpeMeHHYyI0 aHTHBHPYCHYIO IPOTrpamMmy.

2. nepes MpocMOTpoM HMH(GOpPMAIMK TPUHECEHHOH Ha (UIdII-KapTe C APYroro KOMIbIOTepa
IPOBEPHTE HOCUTEIIb AHTHBHPYCOM;

3. mocjie pa3apXWBHUPOBAaHUS apXUBHBIX (AMIIOB Cpa3y IMpOBEphT€ MX HA BHPYCHI (HE BCe

aHTUBUPYCHBIE MPOTrPaMMbl MOTYT UCKaTh BPEOHOCHBII KOJ B apXMBax WJIM MOTYT JejaTbh 3TO HE
KOPPEKTHO);

4. NEePUOINYECKH MTPOBEPANTE KOMITBIOTEP HA BUPYCHI (€CIIM aKTUBHO MOJb3yeTech IHTepHETOM
— 3aIlyCKaiTe pa3 B HEJEIIO, a TO U Yallle);

S. KaK MO’KHO Yallle JieJlaiiTe pe3epBHbIe KOMMU BaXKHOM HH(pOpMaIny;

6. UCIOJIb3YHTE COBMECTHO C AaHTHUBHpPYCHOM mporpammoi ¢aiiepson (firewall) ecnu
KOMIIbIOTEP MOKIII0YEH K VIHTepHeT;

7. HacTpoiite Opaysep (mporpamma mpocMorpa Murepner ctpanun — IE, Opera u T.4.) 11

3aIpeTa 3a1yCcka akTUBHOT'O COACPIKUMOTO html'CTpaHI/II_I.

1. 3aganmne.

3amanue 1.

C momoIpio mporpaMmbl BoccTaHoBieHus1 cucteMmbl CCleaner ucrnpaBUTh OIMIMOKH CHCTEMHOTO
peecrpa.

€ piriform CCleaner

3amanue 2

LlenocTHOCTL peecTpa

OTeyTeTByHowme ofume DLL ¥ Mpotinena [ Aaree -
Heseprsis pacwipenia dafinos OTeyTETEYRWHE ofuke DLL CHWINDOWSh
OB Activex 1 Class Hepeprsie pacumpenis dhaiinos OIsbmpfile -
BHBIoTEKH THOE HeBepriie pacumpens dafinos OlSemffile - —
E'f;:fj””“ Hegeprisie paaurpeni dafinos Isgifile -
AN —. HeEepHEle paclMpEHHS d:ainos QIStifile -
Sevine: crpaskn HegepHbie pacumpenis dainos OISwmffile -
R — HeBepHoie pacumMpeHns diafnos 4B0b8CZ3c-16e
OTETETBYHOLNE MPHAOKEHHA HeBepHsie pacuHpenna hainos .25_inch
Sanyok ¢ Windows HeBepHeie pacwkpeHis dainos b
YnopRacHKEaNHE Hero Myer HeBepHsie pacwpenia daiinos svg
BpeneHHbIE daiib HUT HeBeproie pacumpenis thafinos tmp

¥ Hepexrun cranaanu e Ci\Proaram Ti;l

Mowck: npoBiner | VEnpashTb....




C nomoupl0 aHTUBUPYCHOM MporpaMmbl avast! mpoBepuTh KOMIBIOTEP Ha 3apakC€HHE CETEBBIMU
YepBSIMHU U IIPU UX OOHAPY>KEHUU BBUICUUTDH WJIH YAAJIUTh 3apaskeHHbIE (Daiiybl.
1. Hactpoiika mapamMeTpoB aHTUBUPYCHOTO MOHUTOpA (CKaHepa JOCTYIIa)

% CiaHep pocTyna avast!

UoTaoBneHe! MDOB aFEpSE

JnexTpoHHas nourta

Karepurypawia nposariaepa |

J

Hopmanwwas Bucokas Bpysmo Hacrpour

=10l x|

ek

Mayza

[eticTeun nposafinpa-|

| | gaeepume |

Macneari 3apakeHHI:

MposepeHo
A ||

° TpoBafep ceRac BLINOAHSIETCH.
& Cevenoii sxpan
o Bepcyia 4.8-1163
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m
o akpaH
< Bepoy 481163
=
I
m
3xpan P2P T0EAEAHH MPOBEpEHHEI:
Bepova 48163 e
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[t}

JnexTponnas noura Vi sanama Prsi1eHTHAA S8l1MTS
Bepcia 4.8-1169 Epetn paoTe! 234
BaUTa ACTUNA avast GCHOBAHE HATaK. nposainepas. P

e
NPOBAAEP AEAITTCA CrIEUMAAHEIMH MOGUNFIH, KOTOPLIE HEMDAL3YOTCH 415 SAULMT bl CTIEUHPHHETKHK
MOACHTEM KOMMEIITEDS, TARWK KaK $aRA0EAR GUCTERA MM 3 NEKTPOHHAR NoNTa

<< Menbuwe neranesi.. | ok |

2. 3anyck noumosoit npoecpammur Outlook Express

# Broasauye - Outlook Express =01 %|

@afin Mpoesa Bna Ceporc  Coofuenne  Crpeera |
o . & @ 8 < =3 ALY Tei

Cosaats .. Oroemm Oreervme,. Mepecnars | fMeware  Yaawms | Aocracwr., Aageca Harm

Mo B Coan 38 Hoorpoiica

Marion x|[TaT% [or [tena [Tonyue <]

(5] Outlack Express (zakaz@bz.ru Ref2: cvet 19.09.21

=G Moranshbie nankn (AMALLER-BAEMON@x-... Failure notice 20,09.21
B Bxoaaume (CIMATLER-DAEMON@mc-.. Failure notice: 20.09.21
& Mexoaaume Cibookmal@top-kriga.ru  TOMEHATA: 3aKa3 accTaBsen s narasnm. [Pasyios .. 20.09.2_
B Otrpasnerbie (3bookmal@top-kniga U TOM-KHUA: 3833 ADCTaENEN & narasi, [Pasynoe...  20.08.215
(3 Yaanennwie (5) 4 - | _>l_|
B veprosnn

Or: MALS terhost.u Komy:
Tema: faiure notice

Hi. This is the qmad-send program at mx-7. masterhost ru. =
T affaid Twasn't able to deliver your message to the Following addresses
This is a permanent error; I've given up. Sorry it didn't work out.

KorTakTel ¥
[CPlinformic-answer-17-1-7hds..

[P anm@rediab.ru

[Beakaz@bz.n
[BEonsweenxoeckan cpeavss... —|
B oo i - Below this fine is a copy of the message

Brueessos s i) K1l |
(CooBuienwi; 125, He npouTano; O [ =0 paiora & cem [/ ouwnfia

3. Bvibop 0uckog 015t CKanupoaHus

Is 1%

<gakar@lbzru>
user is over quota

kl_|‘_

06bI4HOE CKAHMPOBAHKWE

S CKaHMpOBaTk apXMBHLIE

HHPOBATh NIOKANbHbIE ANCKI:

CHAHMPOBATH CHEHHDIE HOCHTENI:

CKAHIHPOBATH BBIBPAHHbIE NANKIY:

6. Konmponwvnuie 6onpocot:
1. Kakue ObIBaroT yrpo3bl 1eI0OCTHOCTH HHGOPMAITHH?
2. enyn mpuMeHEeHNsS! aHTUBUPYCHBIX MTporpaMm?
1. Cooeprcanue omuema
OTtuer JOmKEH CONepIKaTh:
1. Ha3zBanue paboTHI.
2. Lenb paboTHI.
3. 3amaHue u ero pemieHue.
4. BoiBoja 1o pabore.



Paznen 2. Onepanuonnas cucrema MS Windows. CtanaapTHbie IporpaMMHbI€ CPeACTBA.
Tema 2.1. UaTepdeiic OC Windows. ®aiinoBasi cucrema. CTanaapTHble IPOrpaMMHbIe
cpencraa
IIpakTuyeckoe 3ansaTue NeS

1. Tema 3anamusn: Wutepdeiic OC Windows. ®@aitnoBas cucrema. CraHIapTHBIC
IPOTrpaMMHBIE CPEICTBA.
2. Ilenv padomour: O3HAKOMHTHCS C Ha3HauY€HUEM M (QYHKIUSMHU TPOTPAMMHOTO

unrepgeiica Windows API, o3HakoMuTbcs ¢ (ailIOBBIMH CHCTEMaMH ONEPAIIMOHHBIX CHCTEM
Windows.

3. Kpamkue meopemuueckue ceedeHus

Ipozpammmusrit unmepdpeiic onepayuonnvix cucmem Windows

[TporpamMuslii HHTEpdEc - cucTeMa YHU(UIIUPOBAHHBIX CBS3€H, NMpEeIHA3HAYEHHBIX IS
oOMeHa HH(poOpMaIeil MeXAy KOMIOHEHTaMU OJHOW WJIM HECKOJbKUX BBIYMCIUTEIBHBIX CHUCTEM.
[TporpammMHBbIii MHTEpdEiic 3amaeT HAOOpP HEOOXOTUMBIX MPOIENYp, UX HMapaMeTpoB M CHOCOOOB
oOparnieHusl.

[TpuknamHbie TPOrpPaMMBI — AHTHBUPYCHI, O(UCHBIC NMPWIOKCHHUS WM WUIPBl — HE MOTYT
HAMPSIMYIO0 00paIaThCsl K MPOIECCOPY WM OCYIIECTBIISITh BHIBOJ PE3YyJIbTaTOB Ha SKpaH MOHUTOpA.
Ecnmu Obl B KOA TpOrpaMMbl HYKHO OBUIO OOABIATH MOIYJIH JUIS BBHIOJHEHUS BCEX TaKHUX
CTaHJIAPTHBIX OMeEpaluid, pa3paboTka MpOrpaMMHOro oOecreueHus] mpeBpaTHiiack Obl B JIOBOJBHO
TPYAHYIO 3ajady, a pa3Mep KaKIOW MporpaMMbl Obul HeBooOpasumo OompmmM. IlosTomMy Ha
MPAKTUKE KaK0€ MPUIIOKEHHE UCTIOIb3YeT TOTOBbIE (DYHKIIMU OMEPAMOHHON CUCTEMBI, KOTOPHIE U
MO3BOJISIIOT OTOOpa)kaTh KAPTUHKY Ha 3KpaHe WM, HAalIPUMEp, BBIIIOJIHATH PacleyaTKy TeKCTa.

[Tporpammel, pazpabotannbie ans Windows, B OOJIBIIMHCTBE CIy4aeB HE OyyT paboTaTh Moj
yIpaBJIeHUEM JPYTUX OMEPAIlMOHHBIX cHucTeM, HampuMmep, Linux wim Mac OS. Ilpu 3ToM BepHO U
oOpatHoe, To ecThb mporpamma mns Mac OS He Oyner paborate moxa ymnpaeieHueM Windows.
OcHOBHasl MpUYMHA 3TOTO KPOETCS B TOM, YTO B CHCTEMax MCHOJIb3YIOTCS yHHUKalbHble API, Ha
paboTy ¢ KOTOPBIMU PaCCUYUTAHBI TPUKIIATHBIE TPOTPAMMBL.

Daiinosvie cucmemovl onepayuonnvix cucmem Windows

OnHOl M3 BaXHEMIIMX XapaKTEPUCTHK ONEPALMOHHOW CHUCTEMbl IMTOMHUMO YIPaBIEHUS
NaMAThIO, pPECypcaMM KOMIIbIOTEpAa W 3aJayaMM SIBJISETCS MOAJEp)KKa (QailioBol cucTeMbl —
OCHOBHOTO XpaHWJIUIIIA CUCTEMHON U TMOJb30BaTeNnbckol nHbopMarmu. Kaxnas daitnoBas cucrema
MMEET CBOU JOCTOMHCTBA U HEJOCTATKHU, KOTOPHIE Mbl OOCYIUM HIDKE.

B pasnuuHbIX omepanuoHHBIX cucTeMax (QupMbl Microsoft moanep:kuBarOTCS pazTUUYHBIE
¢aiinosble cucteMsl (Tada. 1).

Ta6amna 1

OnepanuonHas cucrema ®dailsioBas cucremMa
Microsoft Windows 2000 NTFS, FAT16, FAT32
Microsoft Windows NT NTFS, FAT16
Microsoft Windows 98 FAT16, FAT32
Microsoft Windows 95 OSR2 FAT16, FAT32
Microsoft Windows 95 FAT16

Microsoft MS-DOS FAT16

Kak BuHO U3 naHHOMN TabauIbl, HanboIee MOMyIIPHON U IHUPOKO MCIOJIb3YeMOol (aitnoBoi
cuctemoin sBisgerca FAT.

Daiinoevie cucmemvt FAT

FAT16

QaiinoBass  cuctema FAT16 wHauama cBoe CyllecTBOBaHME €II€ BO BpEMEHa,
npeamectBoBasmre MS-DOS, u nmoanepXxuBaeTcsi BCEMH ONEPallMOHHBIMU cucTeMaMu Microsoft
s obecnieuenus comectuMmocTH. Ee HasBanme File Allocation Table (Tabmuma pacnonosxeHus



¢aitnoB) OTAMYHO oOTpaxkaeT (U3NYECKYI0 OpraHu3anuio (aiIoBoi CHCTEMBI, K OCHOBHBIM
XapaKTepUCTHKAM KOTOPOH MOKHO OTHECTH TO, YTO MaKCHUMAJIbHBII pa3Mep MOIIepKUBAEMOTO TOMa
(>kecTKOro JMicKa MM pasfesia Ha JKeCTKOM Jucke) He mpesbimaer 4095 Moaiit. Bo Bpemena MS-
DOS 4-ruraGaiiTHbIe >KECTKHE NUCKU Ka3aJIMCh HECOBITOYHOW MEUTON (POCKOIIBIO OBUIA JTUCKH
o6vemoMm 20-40 M6aiiT), MOATOMY TaKOH 3arac ObUT BIIOJIHE OTIPABIaHHBIM.

Towm, orpopmaTupoBaHHbIi i ucnoiab3oBanus FAT16, pasnensercsa Ha kiactepsl. Pazmep
KJIacTepa M0 YMOJTYAHUIO 3aBHCUT OT pa3Mepa ToMa U MOXKeET Koyiebathest oT 512 Gaiit no 64 KoaiT.
B T1abn. 2 mokazaHo, Kak pa3Mmep KiacTepa 3aBUCUT OT pa3Mepa Toma. OTMETUM, YTO paszMmep
KJIaCTEpa MOXKET OTJIMYAThCS OT 3HAYEHMs IO YMOJIYAHUIO, HO JIOJDKEH MMETh OJHO U3 3HauCHUH,
YKa3aHHBIX B Ta0I. 2.

Tabanna 2

Pa3mep TOMA Yucji0 CceKTOpoB B Pasmep  kiacrepa
(Mbaiit) KJjacrepe (KoaiiT)

0-32 1 0,5 (512 6aiir)

33-64 2 1

65-128 4 2

129-255 8 4

256-511 16 8

512-1023 32 16

1024-2047 64 32

2048-4095 128 64

He pexomenpgyercsi 3aneiictBoBath (haiiioByto cuctemy FATI6 Ha Tomax Oombme 511
MGaiT, Tak Kak s OTHOCUTEIBHO HEOONBIINX MO0 00beMy (aljIoB TMCKOBOE MPOCTPAHCTBO OyneT
HCIIONBb30BaThcs KpakiHe HeaddekTuBHO ((aitnm pasmepom B 1 Oaiit Oymer 3anumarh 64 Koaiir).
HesaBucumo ot pasmepa kiactepa (aitioBas cuctema FAT16 He moanep:kuBaercst IJisi TOMOB
6ombie 4 ['6aiir.

B ¢aiinosoii cucreme FAT16 knactepsl MOTYT UMETh pa3iuyHoe 3HaueHue. Hampumep, 3To
MOXET OBbITh CBOOOJHBIN (HEUCHOJB3YyEMBIN) KIlacTep, KiacTep, 3aHATBHIN (aiiaoM, HedeKTHbIH
KJIacTep WIH MOCIEIHHUN KiacTep (aiina.

EAMHCTBEHHBIM pazNu4ueM MeEXIy KOPHEBBIM M JPYTMMHU KaTajoramMH SIBISE€TCS TO, YTO
MEPBBIA pacroyiaraeTcsi B ONPEACTICHHOM MeCTe W UMeeT (UKCHPOBAHHOE YHCIO BXOXICHUH.
Kaxnplii katamor m Qaiin ucrnonb3yloT oaHO uiau Oosee BXxokiaeHud. Hampumep, ecnu ymcio
(bUKCUPOBAHHBIX BXOXKJICHUM JIJIi KOPHEBOro Kartajora paBHO 512 u co3zmano 100 moakartanaoros, B
KOPHEBOM KaTaJiore MOXHO co3/1ath He 6oiee 412 daiinos (512 — 100).

Hns xaxxmooro ¢aiina u karajgora B (aiioBoi cucrteMe xpaHuTcs uHbopmarus (B Tadm. 3
MIPUBE/ICHBI JAHHBIE JUISI KOPOTKUX UMEH (hailyioB).

Tabauna 3

HNudpopmanus Pazmep
Wms ¢aiina niam kaTanora (XXXxxxxx.yyy) 88 our
baiiT arpulyroB 8 our
PesepBHblit OaliT 8 our
Bpewms co3nanus 24 6ut
Jara cozmanus 16 out
Hara mocnennero pocrymna 16 our
JIBa pe3epBHBIX OaiiTa 16 6ut
Bpewmst nocnenneit Mmoguduxanun 16 6ut
Jlara nocnenneit MoauuKaum 16 6ut
Howmep HauanpHOrO Kitactepa B FAT 16 6ut
Pazmep daitna 32 6ut




Hroro 32 Oaiit

B cTpykType karanoros (aitry OTBOAUTCS TIEPBBIM HE3aHATHIN KJIacTep, JOCTYIHBIM Ha TOME.
Homep HauanpbHOro KiacTepa MO3BOJSET OMPEICIUTh MECTOHAXOXACHUE (aima: KaKIbld KiacTep
COJICP)KUT yKa3aresib Ha cieayromuid kiacrep win 3Hadenne FFFF, ykaspiBaroniee Ha TO, 4TO 3TO
MOCTIeTHUH KJ1acTep B LEMOYKE KIacTEPOB, 3aHMMaeMbIX ¢aitnoM. Puc. 2. Pacnionoxxenue ¢aiinos mo
KJIacTepam

B mamnke pacrionoxxeHsl Tpu (aiina. Ilepsoiii u3 aux — FILE1.EXT 3anumaer Tpu kmacrtepa
(daiin He dparmMeHTHUPOBaAH, Ki1acTepsl 2, 3 U 4 PacloIOKEHBI TOCIEIOBATENBHO), BTOPOU (daiin —
FILE2.EXT ¢parmenTHpoBaH M pacrojaraercs B kiactepax 5, 6 u 8, a tpetuit — FILE2.EXT
3aHMMAaeT BCEro OJUH KiacTep. BxoxkueHue Juist Kaxaoro (aiina comepXuT aipec ero HavyalibHOTO
kiacrepa (2, 5 u 7 coorBercTtBeHHO). [locnennuit kmacrep kaxaoro aina (4, 8 u 7) B kayecTBe
azpeca CIEIYIOLIEro kinacrepa coaepxkut 3HaueHue FFFF, ykaspiBaroliee Ha TO, YTO 3TO MOCJIECIHUI
KJIacTep AJis JaHHOro (aiina.

Tak Kak Bce BXOXICHHUS HMEIOT OJMHAKOBBIH pa3Mep HH(POPMALMOHHOTO OJOKa, OHHU
pasnuyarorcsa no Oaity atpulyroB. OnuH U3 OMTOB B JAaHHOM 0aiiTe MOXET YKa3blBaTb, YTO 3TO

KaTajor, Jpyroi — 4Yro 3To MeTrka Toma. Jlng momib3oBareneid JOCTYHNHBI YeThIpe Owura,
MO3BOJISIIOIIMX YOPaBIATh aTpuOyramu ¢aiina — apxuBHbi (archive), cuctemublii (system),
ckpbiThiii (hidden) u gocTynHbIi TONBKO [is uTeHuUs (read-only) .

FAT32

Hauunas ¢ Microsoft Windows 95 OEM Service Release 2 (OSR2) 8 Windows mosiBiiiach
noanepxka 32-6utHoit FAT. Jlns cucrem Ha 6a3ze Windows NT srta ¢aiinoBas cuctemMa BIEPBBIC
crana noxnepxuBarbesi B Microsoft Windows 2000. Ecim FAT16 Moxxer mopnepKuBaTh TOMa
oosemoM a0 4 ['6aiit, To FAT32 cnocoOHa oOcnyxuBatb TomMa o0bemMoM a0 2 ToOaiit. Pasmep
knacrepa B FAT32 moxer u3mensatscs ot 1 (512 Gaiir) mo 64 cexropos (32 Koaiir). [y xpaneHus
3HaueHuil knactepoB FAT32 tpeOyercs 4 Gaiit (32 6ur, a He 16, kak B FAT16). D10 03Hayaer, B
YaCTHOCTH, YTO HEKOTOphIC (ailyioBble YTUIHTHI, paccuntannbie Ha FAT16, He moryr paborats ¢
FAT32.

®daiinosas cucrema NTFS

B cocraB Microsoft Windows 2000 BxoauT mojanaep:kka HOBOM Bepcuu (haljIOBOM CHCTEMBI
NTFS, xotopas, B yacTHocTH, obecreunBaeT paboTy c cepBucamu kaTtaioroB Active Directory,
TOYKH TepecueTa (reparse points), cpeAcTBa 3alUThl HHPOPMAIMH, KOHTPOJIb 33 JOCTYIIOM U PSI
JIPYTUX BO3MOKHOCTEH.

Kak u npu ucnonszoBanuu FAT, ocHoBHOI nH(popmannonHoit eqununeit B NTFS sBnsercs
kiactep. B Tab:. 5 mokazaHsl pa3Mephl KIIACTEPOB 10 YMOIUYAHHIO JUTSI TOMOB Pa3IMYHON EMKOCTH.

Taoaunma 5

. Yucao CEKTOpPOB B Pa3zme KJacTepa
Pa3mep Toma (M0aiiT) KaacTepe P (K@aiir) P P
512 u menee 1 0,5 (512 0aiit)
513-1024 (1 I'GaiiT) 2 1024
1025-2048 (2 I'6aiit) 4 2048
bonee 2049 8 4096

CpaBHenue Gail10BBIX CHCTEM

[Ton ynpasnenuem Microsoft Windows 2000 BO3MOXHO HCMOIb30BaHHE (HaMIOBBIX CHCTEM
FAT16, FAT32, NTFS wunu wux xoMmOuHanuii. BwIOOp omneparmoHHOW CHUCTEMBI 3aBHCHT OT
CIIEYIOIUX KPUTEPHUEB:

TOT0, KaK UCTOJIb3yeTCS KOMITBIOTED;

anmnapaTHoi miaatdopMmsl;

pa3Mepa U 4Hciia )KeCTKUX JHCKOB;

6€e301acHOCTH HH(OPMALIHH.

Daiinosvie cucmemvt FAT

[udpsr B HazBanuu ¢aitnossix cucreM — FAT16 u FAT32 — yka3biBaloT Ha yucio OuT,
HEO0OXOIMMBIX Ul XpaHEeHUs MH(OpMalMU O HOMepaxX KJIacTepoB, UCIONb3yeMbIX Qaitnmom. Tak, B
FAT16 npumensiercst 16-6utHas aapecanusi ¥, COOTBETCTBEHHO, BO3MOXHO HCIOJIb30BaHuE /10 216




anpecoB. B Windows 2000 mepBble dYerblpe Outa Tabmumbl pacrosnoxeHus ¢aiinos FAT32
HEOOXOUMBI JIJIs1 COOCTBEHHBIX HYXK, modToMy B FAT32 uucio agpecoB nocturaet 228.
B Tabn. 8 nmokazansl pa3mepsl KinactepoB i (aiinoBeix cucteM FAT16 u FAT32.

Taoauma 8

Pasmep mmcka PaSMEP KJjacrepa Pa3MeP KJjacrepa
FAT16 (K6aiiT) FAT32 (Ko6aiiT)

260-511 Mo0aiit 8 He nonnepxuBaercs

512-1023 Moaiit 16 4

1024-2 I'Gaiit 32 4

2-8 ['bair He moanepxuBaercs 4

8-16 I'GaiiT He nognepxuBaercs 8

16-32 I'Gaiit He nognepxuBaercs 16

bonee 32 I'GaiiT He nmognepxuBaercs 32

[ToMuMO cyIIeCTBEHHBIX OTIANYUN B pazMepe kinactepa FAT32 Takxke 1mo3BossieT KOpHEBOMY
karajory pacuupsatbes (B FAT16 uucno BxoxxaeHuil orpanudeHo 512 ¥ MOKeT OBbITh Jaxe HUXKe
MIPU UCTIOJIb30BaHUH JUIMHHBIX UMEH (PaiisIoB).

Ipeumywecmea FAT16

Cpenu npeumyniects FAT16 M0XHO OTMETUTH ClEqyIOIIUE:

daiimoBas cucreMa MOAIEPKUBAETCS OmepanMoHHbIMU cucteMamu MS-DOS, Windows 95,
Windows 98, Windows NT, Windows 2000, a Takke HEKOTOPBIMH ONEPAIMOHHBIMU CHUCTECMAMH
UNIX;

CYLIECTBYET OOJIBLIIOE YHCJIO MpOrpaMM, IO3BOJSIONIMX MCHPABIATh OIIMOKA B 3TOH
¢ailnoBoii cucTemMe U BOCCTAaHABIUBATh JJaHHBIE,

IpU BO3HUKHOBEHUHM IIpOOJIEM C 3arpy3kodl € JKECTKOTO JUCKAa CHCTEMa MOXKET ObITh
3arpyskeHa ¢ (JIONIu-aucKa;

naHHas (ailioBast CUCTEMa I0CTaTOYHO YPPEeKTHBHA IS TOMOB 00beMOM MeHee 256 Moaiir.

Heoocmamku FAT16

K ocnoBubeiM Henoctatkam FAT16 oTtHOCSTCS:

KOPHEBOM KaTaJlor He MOXKET cojepkaTh Ooznee 512 snemeHTOB. Mcmonp3oBaHHE ATMHHBIX
uMeH (ailyioB CYIIECTBEHHO COKPAILLAET YUCIIO 3TUX DJIEMEHTOB;

FAT16 nonnepxuBaer He Ooiee 65 536 kiactepoB, a TaKk Kak HEKOTOpbIE KJIACTEphl
3ape3epBUPOBAHBI OMEPANMOHHON CHCTEMOM, YHCIIO JOCTYNHBIX KilacTepoB — 65 524. Kaxmislii
KJIacTep UMeeT (PMKCHUPOBAHHBINA pa3Mep JJIs JaHHOTO JOrM4Yeckoro ycrpoicrsa. Ilpu noctmxeHuu
MaKCHMaJbHOTO YHUCJIa KJIACTEPOB MpH MX MakcuMaiabHOM pasMmepe (32 KOaiiT) makcumallbHbIN
o0beM HojyiepkuBaeMoro Toma orpannuuBaercs 4 I'6aiir (mox ynpasnenuem Windows 2000). [{ns
noaaepxanusi copmectumoct ¢ MS-DOS, Windows 95 u Windows 98 o6bem Toma niog FAT16 ne
JIOJKEH TMpeBbIaTh 2 ['0aiT;

HE MOJICPKUBACTCS pe3epBHAs KOMUS 3aTPy304YHOTO CEKTOPA;

B FAT16 He noaaepxuBaeTcss BCTpOEHHAs 3amuTa (paiiioB 1 UX cKaTHe;

Ha JUCKax OOJbIIOro oObeMa TepsieTCsi MHOTO MecCTa 3a CYeT TOro, 4TO HCIOJIb3YeTCs
MaKCHUMaJIbHBIN pa3mep kiactepa. Mecto moj (aitn BeigenseTcss ucxonas U3 pasmepa He (aiina, a
KJ1acTepa.

Ipeumywecmea FAT32

Cpenun npeumyiects FAT32 M0O)XHO OTMETUTH ClIEyIOLIHE:

BBIJICJIEHUE JINCKOBOI'O IPOCTPAHCTBA BBHIMONHAETCS Oosiee 3PQPEKTUBHO, OCOOEHHO st
JIIMCKOB OOJILIIOr0 00bEMA;

KopHeBoi katasor B FAT32 npenctasnser co0oil 0OBIYHYIO IETIOYKY KJIACTEPOB U MOXKET
HaXoJgUThCcsl B J0OOM Mecte nucka. bnaromaps stomy FAT32 He HaknaabiBaeT HHKAKHUX
OTrpaHUUYEHUN HA YHUCIIO DJIEMEHTOB B KOPHEBOM KAaTaJIoOre;

3a CUeT HMCTOJB30BaHMs KJIACTEpOB MEHbIero pazmepa (4 KbalT Ha nuckax odbeMoMm 10 8
I'GaiiT) 3aHsTOE NUCKOBOE MpOCTpaHCTBO 00bIuHO Ha 10-15% menbiie, uem nox FATI16;



FAT32 sBnsercs Oonee HaznexHOH (aitnoBoil cucteMoil. B wacTHOCTH, OHa MOJIEPKUBACT
BO3MOXHOCTh TEPEMENICHUS KOPHEBOIO KarTajiora M HCIOJAb30BaHUs pe3epBHOM komuu FAT.
[TomMuMO 3TOTO 3arpy304Hast 3aMUCh COACPKUT PSA KPUTUIHBIX [T (PaiiIOBOM CHCTEMBI JaHHBIX.

Heoocmamku FAT32

OcHoBHble HepocTaTku FAT32:

pasmep Toma npu ucnoiab3oBanuu FAT32 mox Windows 2000 orpanuyen 32 '6aiT;

toma FAT32 HemocTymHbl M3 APYIHX OINEPALMOHHBIX CHCTeM — ToJbKOo 3 Windows 95
OSR2 u Windows 98;

HE MOJICPKUBAECTCS pe3epBHAs KOIMS 3aIPy30YHOI0 CEKTOPA;

B FAT32 He noanepxuBaeTcsi BCTPOCHHAsS 3auTa (GaiaoB  UX CKaTHE.

Daiinosas cucmema NTFS

IIpu pa6ore B Windows 2000 u crapme Microsoft pekomeHayercss oThopMaTHpPOBaTh BCE
pazznensl sxectkoro aucka moja NTFS, 3a uckmodeHnem tex KOHUTypaluid, KOTAa MUCIONb3YyeTCs
HECKoJIbKo oreparmoHHbix cucteM (kpome Windows 2000 u Windows NT). [Ipumenenne NTFS
BMecto FAT mosBomsier ucmonb3oBaTh (yHkmuu, noctynabie B NTFS. K Hum, B wactHOCTH,
OTHOCSITCS:

BO3MO>KHOCTh BOCCTAHOBJICHUS. JTa BO3MOXHOCTh «BCTpOeHa» B daitoByro cuctemy. NTFS
rapaHTUPYET COXPAaHHOCTb [aHHBIX 3a CYET TOro, YTO HCIOJB3yeT MPOTOKOI M HEKOTOpbIe
aJITOPUTMBI BOCCTaHOBIIEHHsI HH(popMmarmu. B ciyyae cucremuoro c6os NTFS ucnonb3yer mpoTokosn
U JIOTIOJIHUTENBHYIO UH(DOPMALIMIO AJIi aBTOMAaTUYECKOTO BOCCTAHOBJICHHUSI LIEIOCTHOCTH (hailioBOi
CUCTEMBI;

cxarue uHpopmaruu. s tomoB NTFS Windows 2000 mogaepKuBaeT cxxaTue OTACIbHBIX
¢aitmoB. Takme cxartbie (ainel  Moryr ucmonb3oBaThes  Windows-TipuiiokeHusiMu - Oe3
MIpPeIBAPUTENILHON PacakoBKU, KOTOpasi MPOUCXOIUT aBTOMATHYECKH NpU uTeHuu u3 (aiina. [pu
3aKpBITUM U COXPAaHEHUHU (Dailyl CHOBA yIaKOBHIBAETCS,

MOMHMO 3TOT'0 MOKHO BBIJENIUTH cienyromue npeumyiiectsa NTFS:

- HEKOTOpbIe (DYHKIIMH OTIEPAlMOHHON cucTeMbl TpeOyroT Hanmmyust NTFS;

- cKOpocTh AocTyna HamHoro Beiie — NTFS Munumusupyer uucio obpamieHuil K TUCKY,
TpeOyeMBIX JIJIsl HaXOXKIeHUs (aiina;

- 3amuTa (aiinoB u katanoroB. Tombko Ha TomMax NTFS Bo3moxHO 3amanue atpuOyToB
nocTyna K (paitiam u rnankam;

- ipu ucnonb3oBanuu NTFS Windows 2000 mogaep>kuBaet Toma 06beMoMm 110 2 TOaiT;

- (paiinoBasi cuctema MOAJEP)KUBAECT PE3EPBHYIO KOIMUIO 3arpy304YHOTO CEKTOpa — OHa
pacrosiaraercsi B KOHIIE TOMa;

- NTFS nonnepxuBaer cucremy mmdposanus Encrypted File System (EFS),
00eCeunBaOIIYIO 3alUTy OT HEABTOPHU30BAHHOTO JIOCTYIA K COJIEP)KUMOMY (haiijioB;

- TMPU WCIOJH30BAHUM KBOT MOXKHO OTPAaHUYUTh OOBEM JTUCKOBOTO IPOCTPAHCTBA,
3aHMMAEMOT0 T0JIb30BATEISIMHU.

Heoocmamku NTFS

['oBops o Hemoctatkax ¢aitnoBoit cucrembl NTFS, cienyer oTMeTuts, 4to:

NTFS-toma nemocrynmasl B MS-DOS, Windows 95 u Windows 98. ITomumo 3TOTO psif
¢ynkuunit, peanuzoBanHbix B NTFS nmox Windows 2000, menoctyrnen B Windows 4.0 u 6os1ee paHHuX
BEPCHSX;

JUIsE TOMOB HeEOONbIIOro o0beMa, coiepkamux MHoro (aiaoB HEOONBIIOrO pa3Mmepa,
BO3MOXXHO CHI)KEHHE TPOU3BOJUTENBLHOCTH 1O cpaBHEeHHIO ¢ FAT.

2. Ilopaodox évinonnenusn padomaol

1. N3yuuth rmaBabIe 0OcOOCHHOCTH TTporpammHoro uatepdeiica OC Windows.

2. O3HaKOMUTBCS C HA3HAYCHHEM U OCHOBHBIMH OCOOCHHOCTSIMHU (paiinoBbix cructem OC
Windows.

3. CocTaBUTh CpaBHUTENIBHYIO Tabuuny ¢aitioBsix cuctem OC Windows B BHJIE:

. Pazmep . N
daiinoBast Onepanuon- Pazmep Knactepa MaKchaanLm MaxkcumanbHbIN
cucreMa Has cucTeMa TOMa (K6) pasmep daiina pa3mep Toma

3. Konmponvuwvie éonpocwi

1. JlaiiTe MOHATHE POTrPaMMHOTO HHTepdeiica.




2. B 4yem otnmuunTensHas 0COOEHHOCTD MporpaMMHoro natepgeiica Windows API.

3. Urto Takoe daitoBas cucreMa, Kakyl (YHKIHMIO OHa BBINOJHSIET B Cpele
OMEepPaLMOHHON CUCTEMBI?

Cooepicanue omuema

OTtuer JOKEH COepIKaTh:

1. Ha3Banue paboThl.

2. L{enb paboTHLI.

3. 3anaHue U ero penicHue.
4. BriBoj 1o pabore.

Pa3znen 3. TexHoJsiorum co3ganus U npeodpazoBaHusi UHGOPMAUMOHHBIX 00bEKTOB
Tema 3.1. TexHosiorum co3gaHusi 1 00padOTKU TeKCTOBOI HHGOpMAUK
IpakTHyeckoe 3anaTHe N6

1. Tema 3anamusn: Co3ganue U 0opOpMICHHE MAapKHUPOBAaHHBIX, HYMEPOBAHHBIX U
MHOTOYPOBHEBBIX CITUCKOB.

2. Heap 3aHATHSI: 3HAKOMCTBO C PEKBU3UTAMU M CTaHJApTaMU JIE€JOBBIX JOKYMEHTOB;
dbopMHUpOBaHKE HABBIKOB HCIOJb30BaHUSI IIA0JOHOB JJisi COCTAaBJICHHUS OJIAHKOB JIEJIOBBIX
JIOKYMEHTOB.

3. Obopyoosanue, npuoopel, annapamypa, mamepuanwt: 11K, nporpamma Microsoft Word.
4.  Kpamkue meopemuueckue c6e0eHuUs

MapkupoBaHHblE U HYMEpPOBAHHbIE CIMCKM - 3TO OCOOBIM THN CIMCKOB, KOTOpbIE
oT(opMaTUpOBaHbI C MOMOIIBIO BEICTYNOB. (BhICTym - 9T0 Takoi cnocod dhopmartupoBanus ab3ara,
KOrJa mepBas CTpoka a03ala BBIPOBHEHA IO JIEBOMY Kparo, a BCE OCTaJbHBIE CTPOKH ab3ara
CABHHYTHI BIIPaBo). MOXHO yNpaBisTh BETUYMHON BBICTYIA U PACCTOSIHUEM MEXAY MAapKepOM WIIH
HOMEPOM U OCHOBHBIM TEKCTOM. MOXKHO CO3/1aBaThb CBOHM COOCTBEHHBIC (hOpMaThl HyMEpaluu st
HYMEpPOBaHHBIX CIHCKOB, 2 B KAYeCTBE MapKepa B MapKHPOBAHHBIX CIHMCKAX MOXKHO HCIOJIb30BaTh
T000# CMMBOJT M3 JIFOO0T0 TOCTYMHOTO mpudTa. MOXKHO BBECTH TEKCT, a 3aT€M OT(POPMATUPOBATH
€ro Kak HyMEpOBaHHbBIN NI MapKUPOBAaHHBIN CIIMCOK; C IPYrOi CTOPOHBI, MOKHO ITOMECTUTH TOUKY
BCTaBKM B IIYCTYIO CTpPOKY, MPHUMEHHTb K OTOM cTpoke (opMaT MapKUPOBAHHOIO WIH
HYMEpPOBAHHOTI'O CIIMCKA, a TIOTOM BBECTH TE€KCT HyMEPOBAHHOI'O WJIM MapKHPOBAaHHOIO CIUCKa. B
T000M ciydae, Kak TOJIbKO HpHUMEHEH (opMaT HyMEpOBAaHHOTO WJIM MapKHPOBAHHOTO CITMCKA,
WordycranaBnuBaeT BBICTYII B j JifoiiMa U J00aBIIs€T MapKep WM HOMEpP B Hadajlo Kakaoro adsara
BBIJIEJICHHOT'O TE€KCTa WX JOOABJISET UX B HOBBIM TEKCT 110 MEpEe BBOAA.

Dopmamuposanue HYMEPOBAHHO20 UNU MAPKUPOBAHHO20 CHUCKA PACHPOCMPAHAEmCs
nacneoyrowut adzay. Ilpn Haxatuu wiaBumm <Enter>Wordno6aBisieT B CMCOK HOBBIM ab3alr ¢
HOMEPOM HJIM MapkepoM. MoHO 100aBUTH €Il OJMH JIEMEHT B JI000M MecTe crnucka. [l atoro
HY’KHO [TOMECTUTbH TOUYKY BCTaBKU B TO MECTO CIHCKA, /i€ TOJKEH OBITh 100aBJIEH HOBBIM 3JIEMEHT,
U HaxaTh kinaBuiry <Enter>.WordaBToMaTHuecku J0OaBUT COOTBETCTBYIOUIMI HOMEp WM MapKep B
Hayajo ab3ala ¥ YCTAHOBUT BBICTYI B COOTBETCTBUH C OCTAJIbHBIMH a03allaMu B CIIUCKE.

Cozoanue mapkuposanuvix cnuckos.WordnpeaocTaBiaseT IeCTb CTaHIAPTHBIX (GOpM At
Mapkepa Kpyx ok (00bIIoi 1 ManeHbKUH ), pOMOUK(3aMIOJIHEHHBIN U MYCTOM), CTpENKa U 3Be310YKa.
MapKkupoBaHHBIN CIIUCOK MOYKHO CO37aTh TpeMs CIocoOaMu: ¢ MOMOIIbI0 KOMaH/A MEHI0, MaHeIu
MHCTPYMEHTOB M KOHTEKCTHOTO MeHI0. Kak 00bI4HO, OoJiblle BO3MOXKHOCTEH MpEaOCTaBIISIET
HCII0JIb30BaHNE KOMaH I MEHIO.

Umobwvl co30ameb MapKupo8aHHblLL CHUCOK C NOMOUBIO KOMAHO MEHIO.

. Benurte Bech cnucok, HauMHas C JIEBOTO Kpas (0e3 MCroib30BaHus KiaBuiu <Tab>
IUIS OTCTYIIOB) U 3aT€M BbIJIEeNNTE ero. Mim nomecTure TOUKy BCTaBKU B IIyCTYIO CTPOKY.

. Bribepure xomanay “@opmat, Crincok”

. Beibepute  Bkimaaky — “MapkupoBaHHBIM” M BBIIEIMTE  HYXHBIH  (opmar
MapKUPOBAHHOTO CIHMCKa

. Ecnu npeamnountaere MapKUpOBaHHbBIE CHUCKM 0€3 BBICTYIA, TO cOpochbTe (hiIakoK
“Beictyn”

. Haxxwmure knonky “Ox”



Ilpu nomowu nanenu uncmpymenmos “@opmamuposanue’ OYeHb HNPOCMO CO30AMb
MAPKUPOBAHHBI CNUCOK - QOCMAMOYHO Haxcamv KHonky ‘MapkupoBaHHbIi ciricok”. Wordmnpu 3Tom
UCIIONIb3YET T€ YCTAaHOBKH (HOPMATUPOBAHUS MAPKHUPOBAHHOTO CIHMCKA, KOTOPBIE MOCIEAHHHA pa3
OBLIM 3aJaHbI B JUAJIOroBOM OKHE “Crrcok’.

Oxonuanue mapkuposannozo cnucka.Haxarp kmapuiry <Enter>, 4ToObl BBECTH €IIe OJHY
MYCTYIO CTPOKY C MapKepOM B KOHIIE MAPKUPOBAHHOTO CITUCKA, IEPEMECTUTh yKa3aTellb MBIIIU B 3Ty
MyCTYI0 CTPOKY W MICIKHYTh MPAaBOW KHOMKOW MBIIIH, MOSBISETCS KOHTEKCTHOE MEHIO, BBHIOpATh
komaunnay “IIpexkpatuts Hymepanuwo”.

Hobasnenue noouunennvix absayes 6 MapKupogauubvlil chucok. VIHOTHa OBIBaCT TpPYIHO
U3JIOKUTH B OJIHOM ab3alie Bce, 4YTo TpeOyeTcs B OJHOM 3JIEMEHTE MapKHUPOBAHHOTO criucka. Mapkep
00BIYHO MPUCYTCTBYET TOJIBKO B IMepBOM aod3arie. [Ipoune mogurHeHHbIe a03aIbl HE JOJKHBI HMETh
Mapkepa, HO OTCTYI JOJDKEH OBbITh TAaKUM K€, KaK B OCTAJbHBIX ab3aliax MapKUPOBAHHOTO CIIHCKA.
UYroOb! peBpaTUTh a03all MAPKUPOBAHHOTO CIHCKA B MMOAYMHEHHBINA a03aIl;:

. Briaenute a1eMeHThl MapKUPOBAHHOTO CIIMCKA, B KOTOPBIX HYKHO yOpaTh MapKepbl

. [TomecTuTe TOYKY BCTAaBKH B BBIJCICHHBIA TEKCT U HAXKMUTE MIPABYIO KHOIKY MBIIIIH,
MOSIBUTCS] KOHTEKCTHOE MEHIO, U3 KOTOPOro Ha/l0 BeIOpaTh koMauay “IlponyctuTs Hymeparuio”.

Ecnu nepenacmpoums opmam cywecmeyioueco HyMepo8aHHO20 CRUCKA, KOMOPbIll
cooepacum noouunenHvle abzayvt, moWord dobasum nomepa Ko 6cem NOOYUHEHHBIM AO3AYAM.
3amanme.

Habepume mexcm

DOYHKIHOHAJIBHAS CXeMa KOMIIbIOTepa

ITpoueccop

OnepaTuBHas MaMsITh

VYcrpolicTBa BBOIA

YcTpoiicTBa BEIBOAA

JonroBpemeHHas namMsthb

Coenaiime ewé 0se Konuu OaHHO20 MmeKcma

3ananue 2.

Ilpeocmasbme nepawiti mexcm 6 8ude HyMepo8aAHHO20 CNUCKA
IIpeocmasbme émopoti mexcm 6 8ude MapKUpo8anHO20 CNUCKA
3apanue 3.

Jononnume mpemuii ghpacmenm cnedyrouwyum mexcmom
YcrpoiicTea BBoaa uHGopManun

Cxkanep

Pyunoiu

bapaGanHslii

[InaHmeTHbIM

KnaBuarypa

Mpbiib

Muxkpodon

YcrpoiicTBa BEIBOAA HH(OPMALMU

IIpunTep

MatpuuHslii

CrpyliHblii

JlazepHbrit

MonuTop

Haymaukn

IIpeocmagbme nonyuuguiuticss mekcm 6 8u0e MHO20YPOBHE8020 CRUCKA
Cooeprcanue omuema

OTt4er JOMKEH COepIKaTh:

S. Hazpanue paOoThl.

6 [{enb paboTHLI.

7. 3amanne u ero perieHue.
8 BriBoa o pabore.



IIpakTuyeckoe 3ansiTue Ne7

1. Tema 3anamun: Co31aHue TEKCTOBBIX JOKYMEHTOB CJI0KHOUH CTPYKTYpbl. Ucnmosib30BaHue
cTuiei, popM 1 madJI0HOB.

2. Henp 3aHATHSA: 3HAKOMCTBO C pEKBU3UTAaMH M CTaHJapTaMU JIEJIOBBIX JIOKYMEHTOB;
(¢bopMHpOBaHHE HABBIKOB HCIOJb30BAHUS IMAOIOHOB JUIi COCTABICHHS OJIAHKOB JIENTOBBIX
JIOKYMEHTOB.

3. Obopyoosanue, npuoopel, annapamypa, mamepuanot: I1K, nporpamma Microsoft Word.

4. Kpamkue meopemuuecKkue c6e0eHus

HlIabnon — 3T0 JOKYMEHT CHEIMATIBHOTO THUIIA, KOTOPBIA COJEPKHUT CHEIHATBHYI0 HWHPOPMAILIUIO O

(dbopmMaTUpOBaHUM OTIEIBHBIX YacTel JOKyMeHTa. B olmem ciydae, 3TO miaH TeKCTa, rpaduku

JIOKYMEHTa 1 Habop crioco00B (opMaTUPOBAHUS OTJEIbHBIX €r0 YacTeH.

Konnenmust ucrons3oBaHus MIA0JIOHOB ISl TOATOTOBKM JIOKYMEHTOB COOTBETCTBYET LIEJISIM

COBPEMEHHOT0 JIeIOMPOU3BOJICTBA: CTAHIAPTU3AIIMS U aBTOMATH3aIUSI.

Kaxnpiii goxkyment Microsoft Word ocHoBan Ha mrabsone. IllaGnoH ompenenser OCHOBHYIO

CTPYKTYpY IOKYMEHTa U COJEPKUT HACTPOMKM JOKYMEHTa, TaKHe KaK 3JIEMEHThl aBTOTEKCTa,

mpu@TH, HAa3HAYEHUS COYETAHMH  KIABHUIL, MaKpOChl, MEHI0, MapaMeTpbl CTpPaHHIIbI,

dbopmatupoBanue u ctuiau. CylecTByeT JBa OCHOBHBIX BHJA IIa0JIOHOB — OOIIMe MIAOJOHBI U

madaoHbI J0KyMeHTOB. OO01ue mabionsl, B ToM yrcie madaon Normal.dot, conepxar HacTpoiiky,

JOCTyMHbIE s BceX AokyMeHToB. lI[a0noHbl MOKymeHTa, Hampumep, MIa0JIOHBI 3aMHCOK WM

¢akcoB, B nuanoroBoM okHe Co3maHue JTOKYMEHTa, COACPKAT HACTPOMKH, JOCTYITHBIE TOJNBKO JUIs

JOKYMEHTOB, OCHOBAaHHBIX Ha 3TOM Ia0noHe. Hampumep, mpu co3gaHUM 3alMCKH Ha OCHOBE

mrabJioHa 3alMCOK MOTYT HCIOJIB30BAaThCS KaK HACTPOMKHM MIAabJOHA 3aHMCOK, TaK W HACTPOUKH

obmux mabisonoB. B Word umeercst Habop mablIOHOB ITOKYMEHTOB, M, KPOME TOTO, MOXHO

CO3/1aBaTh MIa0JIOHBI CAMOCTOSITENBHO.

B KOMIUIEKT MOCTaBKM TEKCTOBBIX IMPOILIECCOPOB BCErJa BXOAUT OOLIMpPHAsI KOJUICKIHMSI TOTOBBIX

ma6oHoB, OqHAKO, KaK MOKAa3bIBACT MPAKTHKA, B PEAJTHHOM IPOLECCE JETONPON3BOJICTBA HENb3S

00OMTHCH TOJIBKO TOTOBBIMU IIA0JIOHAMH (HAIPUMED, B CHILY HECOOTBETCTBHUS MX FOCYAapCTBEHHBIM
crangaptam). [Ipu wu3roroBieHUM cOOCTBEHHOTO MmabioHa OJaHKa OpraHU3alUud HEO0OXOAUMO

BBITIOJTHUTH OIPEICTICHHYIO MOCIeI0BaTEIbHOCTD II1aroB:

1. Y CTaHOBUTH apaMeTPhI CTPAHUIIBI OJTaHKA.

2. ITomecTUTh B JOKYMEHT MOCTOSIHHBIE 3JIEMEHTHI, COIJIaCHO TPeOOBaHUSAM T'OCYAAPCTBEHHOTO

CTaHJapTa WM MEXIYHapOIHBIM HOPMaM COCTaBJICHHUS JIEJIOBBIX TOKYMEHTOB. [Ipu 3TOM craparotcs

HCMOJIb30BaTh BCE MPEJOCTaBIIIEMbIE TEKCTOBBIMHU MPOLIECCOPAMH BO3MOKHOCTH.

3. CoxpaHuTh pa3paboTaHHBIN OJIaHK Kak I1a0JI0H.

Co3nanHas 1OAOOHBIM 00pa30oM  KOJJIEKIMS IIA0JOHOB JOKYMEHTOB HCIIOJIB3YETCS BCEMHU

COTPYAHUKAaMHU TPEINPUATHS, YTO NTPUBOAUT K €IWHOOOPA3HI0 COCTABICHHS JIOKYMEHTOB W

YMEHBIIIaeT BpeMs U3TOTOBJICHUS OCIETHUX.

5. 3apaHume: M3roTOBUTH ONAaHK OpraHM3allMd B BUJAE I1a0JIOHA; TOCTPOUTH HAa €ro OCHOBE
pacnopsibKeHue, IpuKa3 Win JJr000H 1pyroi JOKYMEHT.

Buvinonnenue paoomut

(B xauecTBe mpumepa Bo3bMeM OJIaHK, H300paXkeHHBIN Ha puc. 1.)

1. 3anycture TekcToBBI Tpoueccop MS Word u mepeBenuTe MPOCMOTP ITOKYMEHTa B PEKUM
Pasmerku crpanuubl. C momompbro KHONKKM Macmrad naHenum WHCTPYMEHTOB YCTaHOBHTE
MmaciTabd oroOpaxkenus ctpanuilsl Io mmpune.

2. BcraBbTe B Hauajao CTpaHUIIBI TAOIUITY pa3MepHOCThIO 1x3.

3. B mepBylo kieTKy TaOJMIBI MOMECTUTE PUCYHOK (Tpenmnojiaraemas 3MOJieMa WU JIOTOTHII).
BrIcoTa KIETKH H3MEHUTCS B COOTBETCTBUHU C PA3MEPOM PHUCYHKA.

Puc. 1. [IpumepHsbIil O1aHK JOKYMEHTA.
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4. [TomecTuTe Kypcop B HEPBYIO SYCHKY TaOIUIIBI M MPU TTOMOIIU MBIIIN YCTAHOBUTE TPAHUIIBI STYEEK
CIIeyIOIUM 00pa3oM (OTCIEKMBANWTE MOJIOXKEHUE I'PaHULl TaOIHIBl 10 KOOPAWHATHBIM JIMHEHKAM
clieBa M CBepXy pabouero mosns):

— IIpaBas IPaHMIlA IEPBOU AYEHKHU Ha 7 CM;

— IpaBasi TPaHUIIA BTOPOH SIYEHKH Ha 8 cM;

— HWKHSIS TpaHuiia Tabauiel Ha 10 cM.

5. ¥YBenuubTe pazMep Ballero pUCyHKa J0 HY)KHBIX pa3MepoB. Jlanee BbI30BUTE CBONMCTBA PUCYHKA U
HACTPOITE PUCYHOK CIEIYIOIINUM 00pa3oMm:

— 1BeT n3obpaxenus: [loanoxka;

— oOTekaHue: 3a TEKCTOM;

— TOpPU30HTANIBHOE BhIpaBHUBaHue: 1o neHTpy;

— B JIOMOJIHUTENBHBIX HACTPOWKax CHATH ¢uiakok ¢ mapamerpa l[lepememiate BMecTe ¢
TEKCTOM.

[locne aToro pucCyHOK He OyAeT NepeKphlBaThb TEKCT I1IA0JOHA, M MpHU IeYaTd JOKyMEHTa Ha
MPUHTEPE TEKCT He OyJeT CIMBATHCS C (POHOBBIM PHUCYHKOM.

6. Jlaee yCTaHOBUTE KypcOp B MEPBYIO SUEHUKY TAOMUIIBI W HaOEpPUTE TEKCT YIJIOBOTO IITamIia B
COOTBETCTBUM ¢ 0Opa3noM Ha puc. 1.([ns BCTaBKM 3HAUKOB KOHBEpTa M TeiedoHa MCIONb3yHTe
BCTaBKY cuMBOJIa u3 Habopa Windings.)

7. Janee HeoO6xomumo oOT(HOPMATHPOBATH TEKCT, HCIOJB3YS pa3iuyHble IIPUQTHI, KEreaud Hu
HayepTaHUs, OTCTYIbI U MEKCTPOYHBIE HHTEPBAJIbI.

8. IloBepx cTpOKM Ul AaThl IOMECTUTE JBE HAAIMUCHU: JUIS YKcia U Ha3BaHUA Mecsaua. [lomecture B
HUX TeKCT (Hampumep, 1 ceHTs0ps). YcTaHOBUTE Ui KaXJI0M M3 pamok napaMerpsl Her nuHuM u
Her 3anuBku B 1ManoroBoM okHe CBOMCTB HaamucH. OTgopMaTupyiite TEKCT BHYTPH paMOK.

9. AHanoruyHbl€ JEUCTBUSA BBIMOJHUTE JII CTPOKH C HOMEPOM JOKYMEHTA.

10. B HmXHEM mojie JOKYMEHTa IOMECTHTE KOJOHTUTYJ, B KOTOPBIM BIHIIMTE TEKCT COIJIACHO
oOpasiy Ha puc. 1. Ordopmarupyiite HaOpaHHBIN TEKCT.



11. Beimenute TpeThlo KIETKY TAOJNHIIBI M YCTAaHOBHUTE B Hel MmIpudTOBOEC 0OPMIICHHE IS IIAMKH
JTOKyMEHTa (HarpuMmep, MONTyXKUpHOe HavyepTaHue, 14-16 kerenp). Jlamee yctaHOBUTE Kypcop 4yTh
HUKE CeperHBI YTJIOBOTO INTaMIa, Ha)KMMas HECKOJIbKO pa3 Ha KIABUINY BBOJA, JMOO 3amaiiTe
COOTBETCTBYIOIIUHN OTCTYI JIsl a03alia B TpeTei KIeTKe TaOIHIIbI.

12. IlenkHuTe HMXKE TaONULBI U YCTAHOBUTE BBIPAaBHUBAHHME TEKCTA IO IIMPHHE U OTCYN KPacHOU
CTpokHu ab3ama B 1,5 cMm, Takke HacTpoiiTe W mpudroBoe obopmiieHne. Takum obOpasom, Oynaer
oT(hOpMaTHPOBAH OCHOBHOM TEKCT JOKYMEHTA.

13. Ha stom co3panue mabioHa 3akoH4YeHO. [[1si coxpaHeHHs AOKyMEHTa Kak mabjJoHa HYXKHO
BBINOJIHUTh CTaHJIAPTHYIO ONEPAldI0 COXPAHEHUs JTOKyMEHTa, HO B KayeCTBE THUIIA COXPAHIEMOTO
daitna BeiOpate «Illabmon moxymenta (*.dot)». s ucmonb3oBaHus MmabIOHA B ITOCICIYIOIINX
JOKYMEHTaxX clielyeT IoJyib3oBaTbcsa KomaHnoi @aiin, Co3path, a 3aTeM BbIOpaTh U3 CIMCKa
11a0JI0OHOB UMSI CO3/IaHHOTO BaMH.

15. CoznaiiTe ¢ HCIONB30BAaHHEM CO3/aHHOTO INA0JIOHA MPUKA3 O MPOBEJCHHU OOIIEBY30BCKOU
OJIUMIUA/BI 0 HH(POPMATHKE, TOJMUCAHHBIN MpejceaTeeM 00beIMHEHHUS.

16. Pe3ynbpTat COXpaHuTe B CBOCH MArKe.

6. Cooepicanue omuema

OTuer KOKEH COEepKaTh!

6. HazBanue paboThbI.
7. Lens paboThI.
8. 3agaHue.
9. Pe3ynbratrhl BBIMOMHEHUS 3aaHUSI.
10. BriBo o pabore.
IIpakTuyeckoe 3ansTHe Ne§.
1. Tema 3anamusa: OdopMieHue 1e10BoOi KoppecnoHaeHIIUU. Paccbliika JTOKYMEHTOB.
Ilenv pabomwr: — GopMHpOBaHHE HABBHIKOB COCTaBICHHUS JIOKYMEHTOB METOJIOM CIUSHUS

cpeacrBamu makera MS Office;

— 3aKpeIUIeHHE HABBIKOB PEAAKTUPOBAHUS U (OPMATUPOBAHMS TEKCTOBBIX JIOKYMEHTOB M
AJEKTPOHHBIX TAOJIHUILL;

— 3aKpeIUIeHUEe HaBBIKOB COBMECTHOTO HMCIIOJIb30BAaHMs MPUIOKEHUH, BXOAIIMX B makeT MS

Office.
2. Obopyoosanue, npubopsl, annapamypa, mamepuanwt: 11K, OC Windows.
3. Kpatkue TeopeTuyeckue CBeIeHUs:

C nmomomIbio CIUSHUS MOXHO CO3/aBaTh JOKYMEHTHI Ha OJlaHKaX, MOYTOBbIE HAKJICHKU, KOHBEPTHI U
karanoru. [Iporpamma cinusiHHS MOMOraeT YHOPSAOYMUTH CBEJIEHHs 00 aapece, OCYIECTBUTH HX
CIIUSTHUE C OOIMMM JIOKYMEHTOM, a 3aTeM HaredaTaTh OKOHYATEJbHO HACTPOCHHBIE JIOKYMEHTHI.
OO00O01LIeHHBIH aNTOPUTM BBIITOJIHEHUS CAMSHUS BBITIAIUT IPUMEPHO TaK:

1. OrtkpoiiTe win co3gaiiTe OCHOBHOW JTOKYMEHT, COAEp Kallluil 00Iue CBEACHUs, KOTOpble OyayT
MOBTOPATHCS B KAXKJOM JIOKyMEHTE Ha OJaHKe, TOYTOBOM HakJelKe WK KaTajore.

2. OTKpOHTE WM CO3/IaliTe MCTOYHHK JTAHHBIX, KOTOPBIA COACPKUT JaHHBIC, U3MEHSIOMINECS TIPU
CIIMSHUM JIOKYMEHTOB, HampuMep MMsS M aJpec KaxJIoro ajapecara JOKyMEHTa Ha OJaHKe.
VICTOYHUKOM JTaHHBIX MOXKET OBITh CYIIECTBYIOMIAS dJIEKTPOHHAS TaOIuIa, 6a3a TaHHBIX, TEKCTOBBIH
¢aiin nim Tabmuia Word, koropast Obu1a co3/1aHa IMyTeM CIUSHHSL.

3. BcraBpTe B OCHOBHOM JOKYMEHT TOJISI CITUSTHUS. DTH TIOJIS SIBIISTFOTCS IIPOTOTUTIAMH M YKa3bIBAIOT
Microsoft Word, kyna cienyer BCTaBIsTh CBEICHHS U3 HCTOYHUKA TAaHHBIX.

4. BruImonHWTE CIUSHHE WCTOYHUKA JTAHHBIX M OCHOBHOTO JOKyMeHTa. [Ipm 3TOM Kaxkmas cTpoka
(MM 3amMch) MCTOYHHUKA JAaHHBIX TOPOXKJIAET OTIENbHBIM JOKYMEHT Ha OJaHKe, IOYTOBYIO
HaKJIEWKy, KOHBEPT WM DJJIeMeHT Karanora. CocTaBHbIE TOKYMEHTHI MOXXHO HaredaTaThb WM
pasociarh MO ajpecaM 3JIEKTPOHHOM IMOYTHl MM OTIpPaBUTh MO HoMmepaMm (akcoB. Kpome Toro,
COCTaBHBIE JIOKyMEHTHl MOTYT OBITh OOBEAMHEHHI B HOBOM JIOKYMEHTE JUISI ITOCIIEIYIOIIETO
IPOCMOTpA U MeYaTH.



ACTouHME Maone JokyMEHTE Ha GNaHKe K KOHEERTEI
LEHHELX CTIMAHKA

Iicrosoft Word - MAIN DOC

OCHOBHON JOKYMEHT

Tunbl HCTOYHMKOB JaHHBIX. J[aHHBIE MOTYT OBITH IIOJIYYEHbI U3 UCTOYHUKOB JAHHBIX IPAKTUYECKU
moboro tuma, Bkimoyas Tabnaumy Word, crnmcok koHTakToB Microsoft Outlook, snexTpoHHYIO
tabuity Excel, 6a3y mannpix Microsoft Access nmu tekctoBbiid ¢aitn ASCIL. Eciau Heobxomaumbie
JaHHbIE HE OBUTM COXpAHEHbI B KaKOM-THOO MCTOYHHMKE MaHHBIX, Word MOMOXKET Iar 3a Iarom
BBINOJIHUTh HACTpOiKy Tabmuubl Word, conepxaieil nmeHa, aapeca M Jpyrue aasHsele. Cwm.
CBelleHUs 00 NCTOYHHUKAX JaHHBIX CIUSIHUS.

Hactpoiika causinus. J{1s1 HaCTpOHKU CIAMSIHUA CIelyeT BbIOpaTh JaHHbIE, IIOJUIeXKAIME CIUSHUIO,
IIPOCMOTPETh COCTAaBHbIE JOKYMEHTBI, a 3aT€M IpHUAaTh pe3ysibTaTaM 3aKOHUEHHBIH BHJ, YKa3as,
HarpumMmep, OIpeesIeHHbIX KIMEHTOB, aJpeca KOTOPBIX COOTBETCTBYIOT KOHKPETHBIM Iuara3oHam
IIOYTOBBIX MHJAEKCOB. KpoMe TOro, MoXHO IpeyCMOTPETh aBTOMAaTUYECKOE MPUIJIALIEHUE Ha BBOJ
JaThl 1 BPEMEHHU BCTPEUH C KIIMEHTOM.

ITocTanoBka 3axaun

Ha ocHoBe 3/1eKTPOHHON Ta0/ MBI, COAep:KaLeil CBeleHUs 0 JepKaTeasiX aKIMid HEKOTOPOro
aKIHMOHEpPHOro o0mecTBa, W OJaHKa MNHCbMA CO3AaThb MeETOAOM CJIHMSIHMSA HeKOTOpbIe
HH(pOpMaNOHHbIE COO0IIEeHNs, IPeJHA3HAYEHHbIE 1151 IeYaTH U PacChUIKH MO0 MoYTe.
Boinoanenue pabomut

ITAII 1. Co3nanne OCHOBHOIO JOKyMEHTa

Ha »ToMm sTane tpebyercs co3aaTh OCHOBHOW OJaHK JOKyMEHTa C MOBTOpSAOIIENcs nH(OpMalneH,
JAPYTUMH CIOBaMH, HEOOXOAUMO CJeNaTh 3ar0TOBKY U1l HH(POPMALIMOHHOTO COOOIICHMS.

1. 3anycTuTe TeKCTOBBIM mporeccop MS Word u cospaiite mpu MOMOIIM HEro JIOKYMEHT
CIIEYIOIIETO BUA:



POCCHUICKAS OEJIEPALIVS

AKLMOHEPHOE OBLIECTBO

«CUT'MA»
[Damunus)
COBET JUPEKTOPOB [Mwms] [Otyectso]
« » 2000 T. [Topon]
[Anpec]

Ne

X r. Camapa, yi1. Bnagumupckas 50a O npoBejeHnu roxoBoro
@ (8462) 429261 00miero co0pannsi aKIMOHEPOB

Vakaem[«biii» win «as»] [Amst] [OT4uecTBo]!

HacTosumM MichMoM yBeOMIISIEM, YTO B HAcCTOsIIIee BpeMsl BEI sBiseTech BIanenbLeM
CIEIYIONINX IEHHBIX Oymar: [BuI akuuu] akuud, [KOJUYecTBO] IITYK HOMHHAIBHON
CTOMMOCTBIO [HOMUHAT aKi(uu] p. (uToro Ha cymmy [cymma] p.).

Ipurnamraem Bac npunsTh yuactue B pabore oluiero coOpaHusi akIMOHEPOB, KOTOPOE
cocroutcst 20 nexabps 2000 r. B akTOBOM 3aj1e AMPEKIMH aKnuoHepHoro obmectBa. Craryc

BaIllero y4acTHs: [c mpaBoM WK Oe3 IpaBa PeIaoIero rojocal.

C yBaxxeHUEM,

Coget aupextopoB AO «CUT'MA»

([laHHbIl MOKYMEHT co3jaercs Mo NoJo0HMi0 mabjoHa JOKyMEHTa B JabopaTopHO#l pabote
«Hcnonp3oBanne 11abI0HOB AJIs1 U3TOTOBJIEHUSI OJIAHKOB TOKYMEHTOB. )

IIpumeyanue. @parMeHTHl, 3aKIIOUYEHHBIE B KBaJIpaTHbIe CKOOKH, BIIOCIEACTBUU OYyAyT 3aMEHEHBI
HaMU Ha mnoss ciusHus. [locie BBINONHEHHS CIUSHUS OHU JOJDKHBI COAEpkKaTb KOHKPETHBIE
JAHHBIE, OTHOCAILMECS K KaXI0MY aKIIMIOHEDY.

2. CoxpaHuUTE CO3/1aHHBIM JOKYMEHT.

I9TAII 2. Co3nanne UCTOYHUKA JAHHBIX OIS CIUSIHUS

JlaHHBIN ATan MOapa3yMeBaeT CO3JaHHE SJIEKTPOHHON TaOJUIbl (B KaueCTBE MCTOYHUKA JIAHHBIX),
cojiepkaiiei cBepeHuss o0 akuuoHepax. CTpykTypa 3TOM TaOIHMIBI TOJDKHA ObITh, KAK MHHUMYM,
CIIEAYIOIIasL:

HMma Omvecmeo [lon lopod Adpec Akuyuu  Konuvecmso HomuHan Cymma
HeaHoe Cepzel lMemposud M Camapa yn. Kueeckas, 5( o6bikHoge 100 25 2500
Mempoe HeaH bBopucosudy M Mockea yn. Kep4eHckas, npueuneat 200 50 10000
Cudopoea Onbza CepzeesHa X Yanaeeck yn. Mupa, 23-17 obbikHoge 150 25 3750

(O6patute BHUMaHUE — B MOCIIETHEM CTOJIOIE 1IeIeCO00pa3HO UCTIONB30BaTh GOPMYITy.)
Ipumeuanue. [Tone «I[lon» nmpearaznaueHo st GOPMUPOBAHKS OOpAIICHHS K ajpecary.

1. 3amycrute TabmuuHbI iporieccop MS Excel u co3aaiite B HeM CTPYKTYpY TaOIHUIIBI.
2. [TomecTtuTe B Tabnmiry ganHbie 0 7-10 akimoHepax.
3. Coxpanute TabIUIy.

ITAII 3. Hacrpoiika npouecca CusHus

Ha nanHOM »sTame oOCyILECTBISETCS OTOOpak€HHE IMaHEeNd HMHCTPYMEHTOB CIMSHHUS C LEINbIO
YKa3aHUs UCTOYHUKA JAHHBIX JUUIS CIIMSHUSA, a TAK)KE 3aJJaHUs] MHBIX [TapaMETPOB CIUSHUSL.

1. B TexcroBom mponeccope MS Word =——mm o o

OTKpOITE CO3JaHHBIN BaMU OJIaHK JJOKYMEHTA. S Moconcuses. 7O G e - @) duee I

éi CnpasoyHBle MaTepranst...  AltHuendor ==X A= abr . A . E

NNV |

A ST SR SR
[ Mhicowa n parceunn » Crmanwe..,

Atk 3

OBWwaA pabodas obnacTe. ..

- [

s R G T | g

MapameTpeL... =1 KoHESPTEI M HaKNEMKH, ..

MacTep oHCe. .




2. B rnaBHoM MeHto BeiOepuTe nyHKT CepBuc -> Ilucbma u pacchuiku -> I[lokazars maHenb
UHCTPYMEHTOB CIIMSTHUSL.

3. [Tocne 3TOro Ha B OKHE TEKCTOBOT'O peAaKkTopa OyaeT oToOpakeHa maHeIb HHCTPYMEHTOB
CrnusiHue, CTPYKTypa KOTOpOH 0TOOpakeHa Ha PUCYHKE HUXKE.

A @ & | 3 3 | Aobasure none Word - | o ta A W 4! AT
I I I
Bbibpatb TMN Oln<p. BcraButb Mons/JanHble lMepexop no CrvsiHne B
NOKVMeHTAa NCTOYHUK none CnuaHug anucam HORKIA NOKVMEHT
4, H_IGJIKHI/ITG 10 KHOIIKEC BI)I60pa TUIIa JOKYMCHTA M B IIOABHUBIICMCS OKHE YKaXXHUTC, YTO
coznaere oObI4yHBIA JoKymMeHT MS Word.
5. I[anee HCO6XO,Z[I/IMO Ipyu IIOMOIIIKY KHOIIKH «OTKpBITB HNCTOYHUK AAaHHBIX» B (I)aﬁHOBOM

MEHeJKepe BbIOpaTh B KadecTBE KMCTOYHUKA JaHHBIX Baml (aill 3JeKTPOHHOM TaOIHMIBI CO
cBeneHussMu 00 aknmonepax. Ilocie BeiOOpa ¢aiina HeoOXomuMo OyIeT ykaszaTh JIMCT paboueit
KHUTH, Ha KOTOPOH pacrooKeHbI JaHHBIE.

[Tocne BbIOOpa MCTOYHMKA NAHHBIX MEPEHIeM K MPaBKe OCHOBHOTO JIOKYMEHTA JJisi BCTABKH B HETO
MOJIEN CIUSHMUSL.

ITAII 4. BcraBka noseit cmusiHUS B OCHOBHOM JOKYMEHT (OJ1aHK)

Ha sToM mrare B OCHOBHOW JOKYMEHT ITOMEIAIOTCS TOJISI CIUSHUS, U TOJCTAHOBKY 3HAUYCHUH U3
WCTOYHHKA JJAHHBIX.

Ha nanenu nHCTpyMEeHTOB «CIUSHIE» UMEIOTCS 1BE KHOMKH «J{00aBUTH IMOJIE CIUSHUSM) (COACPKHUT
Ha3BaHUsA IMOJICH M3 IEKTPOHHOHN Tabmuipl) u «Jo6aBute mose WOrd» (ComepKuT yrmpaBIsioine
makpokoHcTpykiuu MS Word).

1. 3ameHure Bce (parMeHThl, 3aKJIIOYEHHbIE B
KBaJ[paTHbIE CKOOKHM, COOTBETCTBYIOIIMMHU UM TIOJISIMH CITUSTHUS, —
BBIOWpAsi MOCIICAHUE U3 JUATOrOBOro OKHa «JloOaBieHue moiis

BECTaBHTE:
O MNona aapeca
Mona:

CIMSAHUSA», BBI3BIBAEMOTO [0 COOTBETCTBYIOIIEH  KHOIIKE.
OcTaBbTe HE3aMEIIEHHBIMHU JIMIIb (pparMeHTsl B oOpamieHuu K |

azpecary ¥ yKa3aHHWM CTAaTyCa y4acTHs. Fonon

2. Jlyist TOro, 4ToObI NPABUILHO YKA3aTh OKOHYAHHE IIPU | |ae,

Kon-eo
HoriHan
CyMMa

oOpameHMH K ajpecary HEOoOXOAMMO U3MEHATh €ro B
3aBUCUMOCTH OT Iojla akuuoHepa. Jlis 3TOro wucmosbzyercs
ynpasisromas konerpyknus IF ... THEN ... ELSE. Haiigure
ee B MeHIO «/loO0aButh mone Word» u BCTaBbTe B yKa3aHHOE
MECTO.

ITocie BcTaBKM Ha 3KpaH Oy/ie BBIBEJCHO JHAJIOrOBOE
OKHO, I'Ie Hy’KHO yKa3aTh YCJIOBHE BbIOOpA OKOHYAHUS
(HampuMep, «IOoJN» paBeH «M») W  BBIBOJUMBIE | ™

[Honﬁopnoneﬁ...] [ BrTaEMTE ] [ SaKpbITE ]

IF

none: onepatop;

3HAHEHHE!
| |paEHD | M

BCTAEHTE CEAYHOLAH TERET!

3HA4YEeHUs B 3aBUCHUMOCTH OT HCTHHHOCTU YCJIOBHUS
orbopa [UIsi KOHKpPETHOro akiuonepa. OOpatute
BHUMaHME, YTO 3HAUYEHUE B YCIOBMHU OTOOpa HYXKHO
MUCATh B TIOJTHOM COOTBETCTBHUU C COOTBETCTBYIOIIUM
0003HaYeHHEM T0J1a AKIMOHEPa B Ballel 0a3ze JaHHBIX
AHAIIOTUYHO BCTaBbTE JAaHHYIO KOHCTPYKIHIO ISt
yKazaHusl ~ cTaryca y4acTus (Uid  BIaJelblLeB
OOBIKHOBEHHBIX aKIUH — «C TPaBOM PEHIAIOIIETO
rosioca, JJs BIaJeNbleB NPUBUICTUPOBAHHBIX — «0e3
IIpaBa PEIIaoIIero roiaocay).

3. [Ipotectupyiite nomyueHHslt Omank. Jns
ATOTO B MAHENTW WHCTPYMEHTOB «CIMSHUEY IIEIKHUTE
no kHomke «llonst/manHble», a 3aTeM NpU MOMOIIU
KHOTIOK TIepexoJla MO 3alHCsSIM IPOCMOTPHUTE BHIT

VB WAl

B NPOIHEHOM Cy4a8 ECTIEHTE CASAYHWNA TBKCT:
WEaEasnan

none: onepatop:
AEUHH | paBHO

BrTABHTE CNEAYHOIWME TerCT!

C TIPABOM PENIAMIIErD MaI0ca

B NPOTHEHOM CNy4ae BCTAEHTE CNEARHILAA TekeT:
fes mpasd penraromers romoca

Beraewa noan IF E\
IF

~

s

~

v

FHAYEHHE !
+ | |0BbIKHOEEHHEIE
A

s

A

v

Oanka IJId KaXKJ0ro akKmuoHepa. C,uenaﬁTe BbIBOJA O HaJIW4YHUH OI_I_II/I6OK, TO €CTb IIPOBCPLTC
COOTHOIICHHC I10JIa U O6paHIeHI/I$I K aKIMMOHECPY, a TaKXKC THIIa aKmui u cTaryca mpearojgaracMoro
ydacTus.



ITAII 5. Breimoiaenue CIusaHusA
JlaHHBIN ATam 3aBepIiaeT MPOIECC CIUSHUS: CO3JAeTCS HOBBIM JOKYMEHT, CTPAHHUIIBI KOTOPOTO
coJiepkaT OJaHKK UCXOAHOTO JOKYMEHTA, 3aII0THEHHBIE TAHHBIMU U3 JICKTPOHHON TaOIHUIIBL.

1. B mnanenun wuHcTpymMeHTOB «CnusHUE» WIEIKHUTE MO KHONKEe «CiusiHue B HOBBIU
JTIOKYMEHT.
2. Ha skxpan OyaeT BBIBEICHO JUAIOTOBOE OKHO, B KOTOPOM P —

HEOOXOAMMO YKaszaTh JHana3oH oOpabaTblBaeéMbIX 3amuceil U3
AIIEKTPOHHON TAOIHIIBI.

3. Haxxmure na xHomky OK, mocie dero Oymer cosman | O recvuvossmie
HOBBI JOKYMEHT, Ha Ka)XJIOH CTpaHMIIE KOTOPOTO Oy/AeT MOMEIIeH s -
6HaHK HUCXOOAHOI'O AOKYMCHTA, 3a0JIHCHHBIH JaHHBIMH u3
AIIEKTPOHHON TAOIHIIBI.

OBBEAHHHTE 3aMHMCH

POCCUIMCKAS ®EJIEPALIUS
AKIIMOHEPHOE OBILIECTBO

«CUT'MA»
[letpos
COBET JUPEKTOPOB Wau bopucosud
« » 2000 . Mocksa
yi. Kepuenckas, 1-12

Ne

DX r. Camapa, yi. Bnagumupckas 50a O nposeneHuu roxoBoro
Z (8462) 429261 o01ero codOpaHus aKIMOHEPOB

VBaxaemsrii UBan BopucoBuy!

HaCTOﬂlU,I/IM MACbMOM YBEIOMJIIEM, YTO B HACTOALICEC BPEMS Br1 sBiIsieTech BJIaaACIIbLEM
CIIEYIOIINX [IEHHBIX OyMar: npuBuiierupoBanHbie akiyy, 200 mMTyk HOMHHAIBHONW CTOUMOCTHIO
50 p. (uroro Ha cymmy 10000 p.).

Ipurnamaem Bac npuHATE ydactie B padore o0mIero coOpaHus aKIMOHEPOB, KOTOPOE
cocroutcs 20 nexabps 2000 r. B aKTOBOM 3ajie AMPEKIMH aKIHOHepHoro obmiectBa. Craryc

BallI€ro y4yacTus: 0e3 IpaBa p€IIarouero rojoca.

C yBaxkeHHEM,

Coser nupexropoB AO «CUT'MA»

ITAII 6. [lononHUTENbHBIE BO3MOKHOCTHU CIHUSHUS JJOKYMEHTOB.

1. [Ipu momMomm CrpaBOYHOM CHCTEMBI TEKCTOBOTO PEAKTOPa 03HAKOMBTECH C OCTAIBHBIMHU, HE
PacCMOTPEHHBIMU HAMHU BO3MOYKHOCTSIMU TEXHOJIOTHH CIMUSIHUS JIEKTPOHHBIX JOKYMEHTOB. M3yunte
OCTaBIIHECS KHOMKY maHenn «CIusHue», COOTHECUTE UX C COOTBETCTBYIOIUMH (PYHKITUSIMH.

2. B Tetpansx caenaiite KpaTKUil KOHCIIEKT O BO3MOYKHOCTSIX PACCMOTPEHHOM TEXHOJIOTHH.
OxoHuaHue padoThI

1. CoxpaHuTe Bce UCTOIb30BaHHbIE BaMH (Dailiibl B CBOEH Marnke.

2. 3aBepuinTe paboTy MPHUIOKEHUH.

6. Codepocanue omuema
OT4YeT TOJKEH CoAepKaTh:
9. Ha3zBanue pa0boTsbl.
10. [{ens paboTHI.



11. 3ajaHue u ero perieHue.
12. BriBoj o pabore.

IIpakTnyeckoe 3ansiTue Ne9

1. Tema 3amamun: Co3manue u odopwieHue Ttaduun B Tekcte. CTwiM, co3laHHe U
pelaKkTUpOBaHHE aBTOCOOMPAEMOTO OTJIaBICHHUS. | HTIEPCCHUIKH.

2. Uenp 3aHATHSA: 3HAKOMCTBO C (YHKIHUSMH TEKCTOBOTO PEAAKTOPa, ABTOMATH3HPYIOIUMH
HEKOTOPBIE MPOIIECCHI (POPMATUPOBAHUS TEKCTOBBIX JOKYMEHTOB.

3.  Ooopyoosanue, npuboput, annapamypa, mamepuanst: 11K, tabaununsiii npoueccop MS Word.

4. Kpamkue meopemuuecKkue ceeoenus

CTuiieM Ha3bIBAaeTCS MMEHOBAHHBINA HA0Op mapamMeTpoB GOpMaTUPOBAHUS, KOTOPBIA MPUMEHSETCS K
OT/AENBbHBIM CHUMBOJAM, a0zamam, Tabiauuam M crnuckam. CTWiIM MO3BOJISIOT OJHUM JIEHCTBHEM
OPUMEHUTh Cpa3y BCIO TPYINIy NapaMeTpoB (OpPMAaTUPOBAHHUS K OJIEMEHTY, O0ECleYHBaIOT
enuHooOpasue B O(GOPMIICHUH JOKYMEHTOB, BO3MOXXHOCTh OBICTPOTO HM3MEHEHHsI O(pOpPMIICHUS,
MO3BOJIIIOT ABTOMAaTHYECKU CO3/aTh OTJIaBJICHUE JOKYMEHTA.

Crtuu — yaoOHbIM MexaHu3M JUist paboThl ¢ JOKYMEHTaMHu OOJIbIIOro 00beMa, OHH IOJIE3HBI, KOI/ia
CO3MIaeTCS MHOXKECTBO JIOKYMEHTOB C OJMHAaKOBBIMH IpaBWjiamMu odopmieHus. Y 1o0cTBO
MEXaHHM3Ma CTWJICH 3aKII04aeTcs B TOM, 4YTO, pa3padoTaB OIUH pa3 HAOOp CTWIIEH, UX MOXKHO
HCIIOJIb30BAaTh BO BCEM JOKYMCHTC MW B HOBLBIX JOKYMCHTAax. I[ance €Cciin Tpe6OBaHI/I$I K
(GopMaTHPOBAaHUIO HM3MEHATCS, W3MEHEHHE MapaMeTpOB CTWIEH NpPUBENET K aBTOMATHYECKOMY
nepegopMaTUPOBAHUIO BCETO TEKCTA.

Jins paGoThl CO CTHJISAMH MOXHO HCHOJIB30BaTh 3JE€MEHTHl Ipymibl Cmunu BKIaaku [ naenas n
obmacts 3ana4 Cmunu (pUCYHOK 1), KOTOpasi OTKPBHIBAETCS KHOIKOW TPYIIIIBL.

Konnexyus skcripecc-cmunei Marens "Cmunu”

Cruam > X

v Aa - AaBbCc | AaBbCcl | AaBbCel

a3 HeT T OBuiuneil | 1 Bes uHTe.. —

OQuncTyTs BCe
stl
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Crnan aa

HeT

JabBopatopHaa pabota N22 TP MS Word TexcT.docx] -Al\dlcmsoft Word — _ — E‘E‘ﬂ Bes uHTepsana T
[nasHan Beraeka PasMeTka CTRaHKLE! Cebinkm Pacchinkm PeLieH3MpOBaHHE Bug PaspaBoTumk ABBYY FineReader 11 (7] 3aronosor 1 1
—[ 3 Haii - 3aronosok 2 put:]
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3aronosok 2 Ia
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Pucynok 1 — DnemenTs! unTepdeiica Ay pabOThl CO CTHIISIMU

B KoseKkiuio BEIHECEHBI YaCcTO UCIIOb3YEMbIE CTUIIH, YTO MO3BOJISAET OBICTPO UX MPUMEHATh. B MS
Word u3navansHO BcTpoeHO Oonee 100 ctumeil, u3 HUX B OOJIBIIMHCTBE CIIy4aeB HCIOJIb3YeTCS
menee 20. lns ynobcrBa momb3oBatesst 3Tu 20 BbIHECEHBI KOJUIEKLUIO dKcmpecc-cTuiei. Kaxaprit
CTHJIb TIPEJICTaBJIEH B OTAEJIHLHOM OKHE, IJie MOJb30BaTellb BUJUT HE TOJBKO €ro Ha3BaHUE, HO U
¢dopmar TekcTa, KOTOPbIil OH IPUMEHSIET.

HaGop cTuneit B KOJUIEKIIMHA MOKHO U3MEHSATD. IJ1s1 T0OaBIeHNS HY)KHBIX CTHIIEH HEOOXOaMMO:

. OTKPBITh Manens Cmunu,
. Ha)kaTh ITPaBOM KHONIKOW MBIIIH HA HYKHBIA CTHJIb;
. B KOHTEKCTHOM MEHIO BBIOpaTh /Jobasums 6 KOJINeKYuio IKCnpecc-cmuJiell.

Eciu HU 0lMH U3 CYLIECTBYIOIIMX CTHJIEH HE yCTpamBaeT, MOXKHO CO3/aTh CBOM. /Iy 3TOoro Hajgo
IIETKHYTh Ha kHOnKe Co30amb cmuib, PACIIONOKEHHYIO B JIEBOM HIDKHEM yrily nanenu Cmuau, U B
MOSIBUBLIEMCSI TMAJIOTOBOM OKHE YKa3aTh BCE IMapaMeTpbl HOBOTO CTHUJIS.



Cosaanne cwns I & 'ﬂ
Csoitctsa
nsa: Crunb5
Crumns: Absaua j]
OcHosan Ha crune: T Oberareit 3
Crume cneaywowero ghzaus: T Crune5 _:]
DopHATHPOB3HME
TmesNewRoman [v] 14 [+] X & 4 AsTO [+]
E & BB =[=)=|12 1| & &
O6pasen Texcta O6pasen Tekcra O6pasen Tekcra O6pasen Texcra OGpasen
Tekcta O6pasen tekcra OGpasen Tekcra O6pasen Tekcra O0pasen Texkcra O6pasenn
Tekcta OGpasen Tekcta O0pasen Tekcta O6pasen Tekcta O6pasen Texkcra O6pasen
Cruns: 3xcnpecc-cTinb, OcHoBaH Ha cTine: Obbiroiit
V| RoBasuTs B crMcoK IKCNpecc-CTUned OBHOBNATS ABTOMATHNECKH
© TonoKo B 3TOM AOKYMEHTE B HOBbIX AOKYMEHTAX, MCNONL3YROWMX STOT Wwabnor
{ Doprat ~ ‘ OK I Ovmera
a

Pucynok 2 —/lnaioroBoe OKHO /Jisl CO3/1aHUsI HOBOT'O CTHUJISI
B none Mma yxa3piBaercss Ha3BaHME HOBOro ctuis. VMiMeHa cienyer BbIOMpaTh Tak, YTOOBI OHO
COOTBETCTBOBAJIO OOBEKTaM, K KOTOpPbIM OyJIeT NpPUMEHATbCA CTWIb (Hampumep, «3arojoBOK
tabmunb»y uian «Lluraray). OcMbICieHHOE Ha3BaHUE YHNPOCTUT MOMCK CTWIISL, KOIZla HE0O0XOAUMO
OyzeT ero MpUMEHUTb.

[Tone Cmuns onpenenser TUM: CTHIb ab3ana, CTWIb 3HaKa, cTWib Tabauubl. Ilpu coznanum crung
MIPUMEHSIEMOT0 1J11 0(POPMIIEHHSI TEKCTa JOKYMEHTA UCIONb3YIOT Tull Cmusie abzaya.

ITone Ocnosan na cmune uctionb3yercs Ui ykazaHus «06a30Boro ctuiish». Baxknoit yeptoit MS Word
SBJIAETCS NPUHLMII HacjieAoBaHUsd cTwied. OH COCTOUT B TOM, YTO JIOOOW CTHJIb MOKET OBITh
OCHOBAaH Ha KaKOM-TO W3 CYILECTBYIOUIMX CTHJICH, YTO MO3BOJISIET, BO-NEPBbIX, COKPATUTh BpeMs
HACTPOWKH CTHJIS 10 MUHHUMYMa, COCPEIOTOYMBIINCH TOJBKO HA OTJIMYMAX OT 0a30BOro, a BO-
BTOPBIX, 00E€CHIEUNTh MPUHIMI €AUHCTBA O()OPMIIEHHUSI BCETO0 JOKYMEHTa B LieloM. Tak, Hampumep,
IpU HM3MEHEHUH O0a30BOro CTWJISI aBTOMAaTHYECKH NPOU30MAYT M HU3MEHEHHUS HacleIyeMbIX
AJIEMEHTOB B CTUJISX, CO3JAHHBIX HA €r0 OCHOBE.

[Tone Cmunv cnedyroweeo abzaya yka3plBaeT CTWIb HOBOro a03ara, KOTOPBIM CO3JacTCsl TOCIE
BBO/Ia KOHIA ab3ala ¢ JaHHBIM cTuwieM (Haxatus Enter). Jns ynoOGcTBa MCHONB3YIOT ClEIyIOLIHe
IpaBuIa:

1) Ecnu co3naercss cTUiIb OCHOBHOTO TEKCTAa MJIM CIIMCKOB, TO CIEIYIOIIUM YKa3bIBAIOT ITOT XKe
CTHJIb.

2) Ecnu co3maercs CTHIIb 3arojIOBKOB, Ha3BaHUI PUCYHKOB U T.II., CIEAYIOIIUM YKa3bIBA€TCSA CTHIIb
OCHOBHOTO TEKCTA.

Buusy auanora Cosdanue cmujisi HAXOIATCS JONOJHUTEIbHbIE HACTPOUKH:

1. Hobasums 6 cnucok sKkcnpecc-cmunieil — OTBEYaeT 3a TO, OyIdeT JM JaHHBIA CTUIh
0TOOpaXKaThCs B KOJJICKIIMH Ha JICHTE.
2. Torvko 6 smom  OoKkymenme/B  HO8bIx  0OKyMeHmMax  UCNONL3VIOWUX — OAHHbBIU

wabnon OMpENeNsieT, TAE CO3MaThCsl CTWIb B TEKYIIEM JOKyMEeHTe uiu B 1mabimone. Ecim
IUTAHUPYETCS UCTOIb30BaTh CTUJIb TOJBKO B JIaHHOM JOKYMEHTE, BBIOMPAETCS MEpPBOE, €CIU Ke
HEO0OXOMMO MPUMEHSTH 3TOT CTHJIb M B IPYTUX JOKYMEHTaX — BTOPOE.

3. Obnosiams  asmomamuvecky BEIOUpATh HE PEKOMEHAYETCS, TaK KaK CTWIH OyayT
M3MEHSATHCS B CITydae KOMMMPOBAHUSI TECTOB M3/B IPYTrUe JOKYMEHTHI.

Korna ykazansl Bce HacTpoiiku u popmarupoBanue, cneayeT Haxatb OK. Teneps co3aHHBINA CTUITH
MOXHO HCIIOJB30BaTh. KpoMe OmMCaHHOTO BHIIIE COcO0a CO3MaHUS CTHIISI UMEIOTCS W JIpyrve
aIbTepHATUBHBIE CTIOCOOBI, OCHOBAHHBIE HAa TEKCTE C CYIIECTBYIOIUM (OPMATHPOBAHUEM.
Beinosinenune padorsl

3ananue 1. YcTaHoBKa cTWIIEH B IOKyMeEHTe

1. OTtkpoITh (aiin «/IpeBHHE poOOTHD (COXPAaHEHHBIA TMOCIE 3alIUTHI JIAOOPATOPHOU pabOTHI
No2).



2. BoinenuTs nepBblii 3aroa0BoK TeKcTa (CTpoky — BBenenue).

3. Bxnanka [ masnas —  Ilanenb Cmuau.  HaBectn — ykaszaTenb  MbBIIIM  Ha  Ha3BaHUE
cTuiis 3azonosok 1 u ynepxartb. [losiBasieTcss BCruibiBaromias MojcKa3ka ¢ NepeurncIeHUeM CBOMCTB
ctuns. lllenkHyTh Ha Ha3zBaHUE CTUIA 3a201060K [ JI€BOM KHOMKON MbIIHU. K BBIIETEHHOMY TEKCTY
MIPUMEHSITCS BCE MTEPEUMCIICHHBIC B OIMMMCAHUU CTHIIS MapaMmeTpsl hopmarupoBanus. JJokymMeHT Oyiet
0TOOpakaThbCsl Ha HKpPaHe CIeAYIOIINM 00pazoM:

Crunn v X
Q4HCTUTB BCE =
2 1
B KOHEYHOM CYETE PaHO WIH TO3IHO - -
MOMKET IOABHTbCA TakoH  pobor, P— T
HHTEIIEKT KOTOPOTO OyIeT CPAaBHHM ¢ Bes wrepsans T
HHTETIIEKTOM CPE/THETO TETOBeka.
. . . |3aroncsox 1
Buxmop Muxailoeus Ty,
WpndT: (Mo ymonarHio) +3aronoskw, 14 T, nenyskupHei, LiseT wpndra: Akuent 1
|AB3ay
Wrrepsan: Mepeg 24 n, Mocne: 0 nr
Apestinte ... podontst Paspises cTpoK m Crparit; He orpeisars oF creayroiuero, He paspeiars aGsay
YposeHt crpykTyper: Yposeris L
Crune
Crwne Cemsatkiil, Ikcnpecc-cTuns, Mpuopwter: 10, OcHosat Ha cTne: OBbiueiil, Creayrowwmii cruns: OB|
Trormr .
BBejeHHe Lrora2 n
Ceroaa podoTaMH HHKOTO He yIHBHTh. OHH yiKe HCIIONb3YIOTCA Ha MIPOH3BOJICTBE H B Benenesanwmata 14
_ . . _ Crafian cinka a
OBITy, NPH 9YPe3BEMAHHBIX CHTYAHAX H VA PasBledeHHH. A JKCIIepPHMEHTaIbHEIE POOOTEL, Corerian et a
4. HOCJ’IGI[OBaTCJH)HO B IIOKYMeHTe yCTaHOBI/ITe CTHJIX B COOTBETCTBUEC CO CIIMCKOM:

Beenenue (3azonoeox 1)
MeuTthI 0 MexaHH'e CKHX OMOIHHKAX (3azo1060k 1)
Octpos Kpur (3azonoeox 1)
JApepnuii Eruner, Ipepnsas I'penusn (3azonoeox 1)
MexannueckHe uyaeca (3azonoeox 1)
MexaHHYeCKHI Yes0BeK (3a201080K 2)
CpeaHneBeKkoBbe. IHKOBHHHBIE Yachl (3a20.1060K 2)
KoHCTpYHpOBAHHE ABTOMATOR NPOJOJLKAeTCA (3azon0e0k 1)
XVIII ek — BeK YacoB (3azo10eok 2)
«MexaHHUecKHil KaduHeT» (3a20.1080K 2)
Uyno-nTHEA (3az010€0K 2)
«Typok-maxMatucery (3azon0eox 2)
«7Keesnble mogu» Ibepa u Anpu JIpo
Bpems dIeKTpHYECTEA, PaJHo, ABTOMATHKH (30201060 1)
ITaposoii uenosek (3azor060x 2)
Miuctep Te/IeBoKC (3a201080K 2)
Podot «Ipuk» (3azonoeox 2)
BceMupHBIe BBICTABKH 30-X roJoB (3a2010e0x 1)
1932 rop, r. Jlongon (3azonceox 2)
1933 roa, r. Unkaro (3azonoeox 2)
1937 rog, r. Ilapu:k (3azonoeox 2)
3akmouenue (3azonoeox 1)

JIntepatypa (3azonoeox 1)

3aganue 2. U3MeHeHne mapaMeTpoOB CTHJIS

1. [Tapametpsl GopmaTHpoBaHUs, NPUBSI3aHHBIE K ONPEACICHHOMY CTHJIIO MOXHO H3MEHHTD,
HakaB KHONKY DSIOM C Ha3BaHUEeM CTWIA (3aeonosox 1) u BeIOpaTh M3meHums.... WA TpaBon
KHOTIKOW MBIIIN BbI3BaTh KOHTEKCTHOE MEHIO U BBIOpaTh M3meHums....



fononsumensHele onyuu 8na cmuna 3azonosok 1 (dsa cnocoba ebisosa onyuil)
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== ¥ Aa - Aot AaBbCel AaBbCel |AaBhCi| AaBbCe AaBbcal AAD 4aBhce. 4cBbccD AaBbCeD AcBbCeD AaBbCeD daBbdel %
== a8 et T OBbMHbi T Be3s wiTe.. | 3aroncso.., | 3aroncso.. 3aronoso. Hassamme [Mogsaron.. Cnaoe .. Begenerne Canboe.. Crpornii  Lurard2 - Vsmenuts

OBHOBWTE 3aroN0B0K 1 B COOTEETCTEMM € BEAEACHHEIM GParteHTon — frana =
N4 MsmenuTs... |
' 20 1 B+ 08 0 0 il 12 0 43 e 15 16 AT S
BE1ENHTE BCe BXOXAEHNS: 1 2 m e e mym— 2
Crunu v x
— HHTCILUICKTOM CPEIHET0 HeI0BeKa
YA3AMTE M3 KOANEKLIMM 3KENPECC-CTvAEH . . I OuMETHTE B2 i
2 Buxmop Muxaiinoeud I'muixoe . va
[l0BaBUTE KOANEKLMIO HA NaHenb BHICTPOro AoCTyNa
ver 12
OBk I4HBIA T
Apesrite ... podboinst Bea wrepsana |t
3aronosok 1 L3
OBHoENTS 3aron0EcK L B COOTEETCTEMN C BEIAENEHHEIM BPEFMEHTOM
BBejenne 3 Voo |
Ceroiua poGOTAMH HHKOTO HE YIHBHTE. OHH y7Ke HCTIONBIYIOTCH Ha [ DoAene sce sl 3
Yaanns dopmatuposanine cex | GeMnAApos
OBITY, TIPH UpesBEMAaHBIX CHTYAIMAX M T4 PAsBICUCHHH. A SKCHEPHMEHT ., . .
paspaboTaHHble B SNOHHH, HAPHMED, TaKHe Kak «Asimo», «xemMuHonn O» YAaNUTS U3 KOANEKLUMN SKCNPECC-CTUNER
e
[IOP&KAIOT. Lprrara 2 @
2. OTKpBITh UATOTOBOE OKHO M3menenue cmuis. BepxHsisi 4acTh OKHA COACPKUT OIMUCAHUE

CBOWCTB CTWJISI: MMS CTHJISA, HA KaKOM CTHJIE OCHOBaH M CTWJIb CleAyromiero ab3amna. B oTux mossix
HUYEro MEHSITh HE HY)XKHO. HUXKHSS 4acTh OKHA COJEPKUT MapaMmeTpsl popMaTupoBaHus, KOTOPHIE
MOXHO HM3MEHSTh C IMOMOIIBIO KHOIMOK U PACKPHIBAIOIIMXCS CIHUCKOB WU (€CIU HEOOXOIUMBbI
JIOTIOJTHUTEJbHBIE TapaMeTphbl) OOPAaTUBIIUCH K KOMAaHIHOW KHOMKe Qopmam, B HUKHEH JeBOU
YacTH OKHa!

5
Vismerenve crinas _h - &‘ﬁ
CsoiicTsa
Hms: 3aronosok 1
CTHNb: CefzaHHLIA (a63au M sHak)
OrHOBaH Ha CTvne: T OBkmHEIR |Z|
CTune cnepyrowero absaua: 1 OBkMHEF |z|

GopHaTHPOBaHNE I

Cambria (3aronosku) |z| 14 |Z| £ 9 _E

]
1]
Il
i
(]
wh

=5 = F

-
e

Beeaenue

LWpndiT: (Mo ymondarmio) +3aronost, 1401, nony#pHsi, LeeT wpndTa: AxuedT 1, nerepsan Mepea: 24nT, Mocne: 001, He oTpeiBaTs 0T
cnenyiolero, He paspuiBaTh afizal, ¥poseHb 1, CTUNb: CBA3aHHBIA, KPECc-CTHAL, NMpHopHTeT: 10, OcHOBaH Ha cTHne: OfbMHbIA,
Creayowmil cTunb: OBbMHbIA

NofiaBuTs 5 cok skenpecccTunedi || OfHOBNATE aBTOMATMHECKH

@ Tonbko B 5ToM fokymeHTe  (C) B HOBLIX AOKYMEHTAX, MCNOML3YIOWMX STOT WwafinoH
= = — — — — —

HAMATb KOMAHAHYIO KHOTKY "®@OPMAT"

3. B packpsiBiiemcs criucke BoiOpath [llpughm.... B oTKpbIBIIEMCS [UanoroBoM okHe [llpugm,
BHectH HeoOxomumbie u3MeHeHus (Llpudt — Times New Roman; Hauepranuwe — nonyocuphoiii
kypcus; Pazmep — 16; ntepBan — Paspesicennviii 3 nm, 1IBeT Tekcra — uepnuiil). OK.

4, Komannnas xknonka @opmam — Ab3ay.... B OTKpbIBIIEMCSI TUATOTOBOM OKHE A03ay BHECTH
nu3MeHeHus (BbipaBHUBaHUe —no egomy xpaio, Otctyn mepBoil ctpoku — 1,25 cm; HutepBan —
neped 12 u nocne 6; MexCTpouHbIii HHTEPBAT — 00unapwiil).OK.

S. Bce 3aronoBku B TEKCTE, KOTOPBIM YCTAHOBJIEH CTWJIb 3a201060K [, JOIKHBI HMETh
nmapaMeTpsl COTJIACHO U3MEHEHUsIM. [I[pocMOTpHTE JOKYMEHT M COXPAHUTE N3MEHEHHS.

6. N3MeHnTh napaMeTpsl CTHIIIO 3a2010680K 2:

1. JuanoroBoe okuo [llpu¢pm (Ulpudt — Times New Roman; Hauepranue — nonyocupHoiil
kypcug; Pazmep — 14; UntepBan — Paspeocennwiii 3 nm, 1{BeT TekcTa — uephwiil).

2. HuanoroBoe okHO AbO3ay (BeipaBHUBaHWE — no Jegomy kparo, OTCTyN TEPBOH CTPOKH —

1,25 cm; UaTepBan — neped 12 u nocie 6; MEXCTPOUHBINA UHTEPBAT — OOUHAPHDBIIL).
3ananue 3. ABTOMATHYECKOE CO3AAHME OrJIaBJIEHUS

1. [Mepeiitn B Hawyano nokymenta (Ctrl + Home) u moGaButhk pa3pbiB cTpaHHIBI (OTJIaBICHUE
JOJDKHO pacrioaratbesi Ha OTACNIbHOU cTpaHulle). Bknagka Becmaska — Pa3pwie cmpanuybi.
2. TekcToBBIN KypcOp NMepeBECTH B BEPXHIOIO MO3UIMIO MyCcTON cTpaHuIlbl. HabpaTh B mycToM

a63ane «Coneprxanuey». Enter.



3. Bxianka Ceoviiku — OeﬂaejzeHue W3 cnicka BeIOpaTh, HapuMep, MepBHIi BApHAHT.
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[Ipy nanbHeieM peJakTUPOBAHWHU, €CIU H3MEHWICS O00beM TEeKCTa WM TEKCT B JOKYMEHTE
pacripeniesieH nHaue ¥ HyMepalusi CTPAHUIl B OTJIABJICHUU HE COOTBETCTBYET, MOXKHO OOHOBHTH ITOJISI

OI'JIaBJICHMA.

YI OBHOBUTE TABAMLY. . | I

Coaep:ranue

Ecnu u3MeHWIach TOJBKO HyMepalMs, a CaMd 3arojiOBKH OCTAIUCh TNPESKHUMH, MOXXHO B
JIMaJIOTOBOM OKHE BBIOpaTh OOHOGUMb MOIbKO HOMepa cmparuy. B TPOTHBHOM ciiydae CliemyeT
BBIOUpaTh OOHOBUMb YETUKOM:

nmesum-lu A A AT

K EER-A-EE!

g8 07 =<

BripesaTte
KonwpoeaTte

BcrasnTe

w

OBHOEWTE Mone

MzmeHnTe none..

Kogel/zHaueHna nonei

4 =

e

WpudT...
Abzal,.
Mapkepsi
Hymepavpa




3aganue 4. O0HOBJIEHHE OIJIABJIEHUA

1. VY naauTe NOSIBUBIIUICS JOMOJHUTEILHO 3arojoBoK OriiaBlicHHUE.

2. Cormacao I'OCT 7.32-2001 (1m.6.2.3) OCHOBHYIO 4YacTh JIOKYMEHTa CJEAyeT AEIUTh Ha
paszensl, MOAPA3Ae/ibl U MYyHKTHI, KOTOPhIe HyMepyroTcs apadbckumu mudpamu (Ilpunoxenune A).
CrnemoBatenbHO, B JOKYMEHTE (TI0 TEKCTY) HEOOXOAUMO MPOHYMEPOBATH 3ar0JIOBKH B COOTBETCTBHE
I'OCT 7.32-2001. Ilocnie HoMepa paszgena, HoApasjaena, NYHKTa M HOANYHKTA, a TaKKe IOCae
3aroJIOBKOB B TeKcTe, Touka HE craBuTcs!

3. OOHOBHThL OIJIABJICHHE U COXpPaHUTh H3MCHCHHA B JOKYMCHTC. ITocne oOHOBICHMS
COJIeprKaHue IPUMET CICAYIOLIUN BU:
Cogep:ranne
23 =T (53 2 12 = 2
1 MedTEl 0 MEXAHHIECKHX MOMOIITHEKAK ... uuusuusrussusssussssssansanssnssnsaessnssmsasasssssssssssmssnsansansansinssens 3
PO Tos o o= 0 N 0 2 6 RN 3
3 MpeeHHH ETHOET, [IPEBHIT T DRI ...ceeeeieaeeeeeemninsaesanssmnansaasnnsnssesessmmnanneaeassnssasaansmnnnsaeeannnnnn 3
4 WV AHHIECEHE TV IIECA e e eeeeeeenennnnnnsmenaasaeeaaesassmssms s an 22 2ne2nesasssnsmsmea e e e e aeeaesnssmn s e aaeaneanes 5
4.1 MEXAHHTECKHH TEITOBEK . ....eeveeeunmuunneasaassnssasaasnsnsaesaas mssnsaessmssnsse e e mmnnasaseas s sasaes snnnsaeeaann 5
4.2 CpeaHeBeKOBEE., JTHKOBHHHBIE TACBL .eiiuiiuiuuuuussnsnsanssessnsssssnssmssnssnsasssssassnssnssnsssssnsanssnssnnnnns 6
5 KoHCTpYHPOBaHHE ABTOMATOE TIPOLOMRACTON .. eaeeeeeeeeannnnnsmsaaneeaesnssnnnnssmsmsasaeeseesnsnnnnnnsnnnnns 8
5.1 XVIIL BEK — BEK TACOE ..eetutin e eaetaaiasass s s s e sessassasssssss s s i 2 s 20 s 42 s s s s s bt s 22 2as s assansmsmnanns 9
5.2 «MEXAHETECKHH KAGHHETY ...ueiiuueeesnseesnssessissessnsessnsssssnssnssssns e smnssssmnssssnssssasnsssnsnnsansnnss 9
i (0 0 4 511 - SO SESS U PPOPPPURPUSUSUR TSRt 10
5.4 AT YPOR-TITAXMEATEICTY .eeeeeasus e e eaesasssssss s ss s e s ee2asaasssssas s s 22 e 2 e s 4 s s s sassb b s 22 2as s asssssms s 12
5.5 «KenezHple TOIHY IT66pa H AHPH [P0 i e s ss s s s e sas sas s snsmnnnn 14
6 BpeMa 3MEKTPHIECTEA, PATHO, ABTOMATHEH .....oomiei ittt ae e e nnmeseesaemnsansameaeceeaeaasaes s nsnnnen 16
6.1 TTAPOBOH TEIMOBEK «.eeeeeeerumeeenenssneaeaanmmsnsseeaassmssancesassnsaee2asmssas2e e 2emnane2e e s s sae2ae emnnnsaeeaannn 16
0.2 MIHCTED T oIIBBOKEC. ¢ eeietieiiie e e eeeeeeaetaiese s ee e ee 2 e e aaeaassmssmsems a2 e e 2 e e s e s s sammsse s e e 2 eeeaesmsmmnmmnmnnn 17
6.3 POBOT IPHED - eeueteeueteeeueieeessaeesssaee s a2 e 22 e ems 222 s 222 ess e e 2o s 2222 st 2 et 2 e e e e emnnneeennn 18
7 BceMHPHBIE BEICTABKH 30-X TOZOB. . .cieiiusuuuimiumnsusassnssrsssssasssssnssssnssnssnsassnnssnsnssssessessnsssnsnnsnnnn 19
T.1 1932 TOM, T. JTOHITOH . ..ot eee et e e e e e e e e e e s e e eaen e s e smne e samn e asna e smnaneamnemnnnnan 19
T.2 1933 TOM, T. WHEATO o eeei et e e e e e e e e e e e s 2 2s e e e e e s 22 e e st e 22 s 2 st e 2 e m e e mnean 19
T R T (oD O o 1 v ST 20
SARITEOTEHEIE ...t eeeeeeeeeeeeaeeaaaeseesmsomssmsssassamssas2an 22 e 2n 2me 2 2e 2 e emsmsmn s nn s eaansaneamnae £ e e e e s e s s s nnen 20
B2 0 N 20
SaHaHne 5. Hcnoaib30BaHue OrJIaBJIeHUS AJIsI HABUTAallHU B JOKYMCHTE
1. Hasectu kypcop Ha Kakoi-110o0 3aroyioBok B oryaBieHnu. Hanpumep «Typok-maxmaTucty.
[TosiBUTCS BemuibiBatomias nojackazka Haswemume Ctrl u wenknume ccoiiky.
2. [MocnenoBatk coBeTy — T.e. yAaep)kuBas HakaToil kiapuiny Cirl, menkHyTh J1IeBOH KHOMKOI
MBIIIIH.
3ananue 6. Hymepauus crpanun
1. Bxknanka Bemaska — I'pynna Kononmumyner — Homep cmpanuyvlr — Bruzy cmpanuyvr —
Ilpocmotui nomep 2 (cm. TOCT 7.32-2001, 1.6.3.1).
2. Ecau B HAOKYMCHTE CCTb THTyJ'IBHBIfI JIMCT, TO HOMCp CTpaHHIBI Ha HCM HC IOJDKCH

otobpaxarbces. Ero yopaTts MOKHO ¢ mOMOIIbI0 oniuu Ocobbiti KonoHmumy 1 0isi Nepeotl CMmpanuybsl.

. Padora ¢ konoHTITy AR
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3. 3aKphITh OKHO KOJIOHTUTYJIOB (KHOTKA 3akpwims Ha BKIaake Koncmpykmop pabomsi ¢
KOJIOHMUmMy1amu AN TBOMHON HIETYOK B 00JIACTH TEKCTA).

Wrtak, HOMepa cTpaHWI AO00aBISIFOTCS B CIEUUaIbHYIO O0JacTh Ha CTpaHHWIE /s BBOJA
JOTIOTHUTEILHON MH(OpPMAITUK — KOJOHTHUTYJI (BEpXHUN WIW HIDKHHK ). KpoMe HOMEpOB CTpaHHIT B
KOJIOHTUTYJIBl MOXHO J00aBHUTh, HAIPUMED, Ha3BaHUE (aiiia, JaTy cO3AaHUs, BPeMs, IPOU3BOIIbHBIHI
TEKCT WM uzo0paxkeHue. B pexume pabOThl € KOJOHTUTYJIOM o00JacTb TEKCTa CTaHOBUTCS
HEJIOCTYIIHOM.

3anaunue 7. Pabora ¢ KOJIOHTUTYJIaMH

1. [lepeiiTi B pesxuM pabOTHI C KOJIOHTUTYAaMHU. /|1 3TOro clienarh JBOMHOM IETYOK MBIIIBIO
B 00lacTH HOMEpa CTpaHUIIBI WM BbIOpaTh Bkiaaka Becmaska — I'pynmna Konouwmumynst — Bepxuui
KonoHmumyn — Ilycmou.

2. B nosie BBecTr HOMEp CBOEH IpymIibl, PaMIIINIO, UMS U OTYECTBO. BBIPOBHSATH MO LEHTPY.

3. 3aBepUINTD paboty c KOJIOHTUTYJIaMH, Ha)XaB KHOIIKY 3aKpbimb Ha
BKIIajiKe KoHcmpykmop Wiy JBOMHOM MIETYOK B 00J1aCTH TEKCTa.

6. Codepocanue omuema

OTyeT TO0KEH CoAepKaTh:

13. Ha3zBanue paboTsbl.

14, L{enas paboTHI.

15. 3ajanue u ero perieHue.
16. BriBoj o pabore.

IpakTuyeckoe 3anaTue NelO.

Tema ypoka: O6paboTka SKOHOMHUYECKOH WH(POPMALIUN TEKCTOBBIMHU TPOLIECCAMH.

enmn:

OO0pa3zoBarenbHas: 3aKpENUTh U CUCTEMATH3UPOBATh 3HAHHUS U YMEHHUS yJalluxcs 1Mo Teme
O06paboTka SKOHOMUUECKON MH(POPMALIUU TEKCTOBBIMH IPOLIECCOPAMU

. BBOJI TEKCTa C KJIABUATYPbI, PSAAKTUPOBAHUE, UCIIPABICHUE OIIMOOK, KOMMPOBAHUE U
nepeHoc pparMeHToB TEKCTa;

. (bopmaTpoBaHHEe CHMBOJIOB M a03aIIeB;

. BCTaBKa M (hopMaTupoBaHue TaOJIHII, CO3/1aHNE KOJIOHOK;

. BCTaBKa OOBEKTOB B TEKCT JOKYMEHTA,

. paboTa co CIIMCKOM.

PasBuBaromiasi: pa3BuTHE KOMIBIOTEPHOW TI'PaMOTHOCTH, BHUMaHHs, (QOpMUpPOBaHUE
npoeCCHOHATBHOTO ~ CaMOOMNpe/eIeHNsl, OOBEKTUBHOM  CaMOOLIEHKH, pPAa3BUTHE  HAaBBIKOB
CaMOCTOSITENTbHON pabOTHI.

BocnurarenpHasi: BocnuTaHue WH()OPMALIMOHHOW KYJIBTYphl, BOCIHUTAaHUE VY YyYallUXcs
yMeHue padoThl B KOJUIEKTHBE, YMEHUE CIyIIaTh MpernoaaBaress, GopMUpOBaHUE KYJIbTYphl peun U
YBEPEHHOCTH.

Buj 3aHATHA: MHTEPAKTUBHBIN YPOK.

Tun ypoka: ypok NpoBEpPKHU 3HAHUM, YMEHUN U HABBIKOB.

MeToabl NpOBeJIeHNs: WHTEPAKTUBHBIA  KPOCCBOP/, ¢bpoHTamBHBI  omIpoC,
g depeHnpoBaHHasl MpakTUdeckas paboTa o BapuaHTaM.

Kpaiupukanmonuple  TpeGoBaHusi (B COOTBETCTBUM ¢ l'ocymapCTBEHHBIM
00pa3oBaTeNbHBIM CTaHAAPTHOM CPETHETO MPO(HECCHOHATFHOTO 00pa30BaHMS):

CTyaeHT 10JIKeH

Hmemv npeocmasnenue: 0 TPOrpaMMHOM OOECIEUEHUH BBIUHUCIUTEIBHON TEXHUKH, O
TEXHOJOTUSIX 00paboTKK MH(OPMALIUH.

3nams: 6a30BbIe aKeThl TpUKIaIHBIX nporpamMm (MS Word u np.); ocHoBHBIE oHsITUST MS
Word: TeKcToBBIN Mpoleccop, MapamMeTpbl CTAaHUIIBI, pelaKTUpOBaHME, (popMaTHpOBaHHE TEKCTa,
dbopmatupoBanne mmpudTa, abdzam, mnapaMmeTpbl ab3ama, ¢GopMaTHpoBaHHWE ab3ala, CIHCKH,
(dbopMaTupoBaHUEe CIIUCKOB, TaOIHUIIBI, popMaTUpOBaHKE TAOIIHII.

Ymems: ucrionb3oBaTh U3ydeHHbIE MPUKIAIHBIE IPOTPAMMHBIE CPEACTBA (B JAHHOM Cllydae
MS Word): ycranaBnmuBaTh MapameTpbl CTPaHUIIbI, BCTaBISATh U YOAISITh (parMeHTHl TEKCTa,



pelaKkTUpOBaTh TEKCT, (POPMATHPOBATH TEKCT, BCTABIISATH B TEKCTOBBIM JTOKYMEHT TaONUILY, CIIUCKH,
dhopmaTtupoBath abd3arl, 0hOpMIISITH 3ar0JI0BOK, KOITUPOBATh (hparMeHTHI TEKCTA.

O0ecneyenne 3aHATHS:
Harmsgaele mocoOusi: mpesentanus «OOpaboTka SKOHOMHUYECKOW WH(GOPMAIUU TEKCTOBBIMH
MIPOIIECCOPAMHE.

. PaznaTounblii Marepuas: JHCTBHI C 33JaHUEM, ODJIGKTPOHHBIA BapHaHT 3a/laHus
(YpoBeHb 1), MHTEpaKTUBHBIN KPOCCBOP. (3JIEKTPOHHBII BapUaAHT).

. O6opynoBaHue: epcoHaIbHbIA KOMIBIOTEP, MyJIbTUMEAHA.

. [Tporpammuoe obecrieueHue: TEKCTOBBIM mpomeccop MS Word, MS PowerPoint,

cTannaptHoe npuioxenue Windows — Kanbkynsatop, JokaibHas CETh.
Xona 3ansiTust
I. Opranu3anuOHHbBI MOMEHT

1. IIpusercraue;
2. [ToaroToBka ayaiuTopuu K padbore;
3. Hanuuue ctynenTos.

II. MoTuBanust yueOHOM 1eSITeJIbHOCTH

Coo0b1enue TemMbl, Ieau 3auaTus. Mcnonp3oBaHre 3HaHUN B IPOo(ecCHOHANBHOMN 00IacTu

Ceroans y Hac uToroBoe 3aHsrue mno teme «OOpaboTka 3KOHOMHUYECKOH HH(pOpMaIu
TEKCTOBBIMHU IIPOLIECCOPAMU.

L]eny Hamiero 3aHATUS — 3aKPENUTh U CUCTEMATU3MPOBATH BAalllM 3HAHUSA U yMeHHs B «MS
Word».

Jliis yero BaM HYXHO Kak Oyayiium OyxrajirepaM, (MHAHCUCTaM M3y4UTh TeMy «TeKCTOBBIH
nporieccop MS Word»?

Kak 3HaHve npuHUMIIOB O(OpPMIEHHS TEKCTOBBIX J0KyMeHTOoB B MS Word mnomoxer
peann30BaThesl B MPO(PECCHOHATBHOMN NEATETbHOCTH?

BriBoa:

Ha ceromusmauii neHb B OOBSIBICHHSX O paboOTe, NMPU NPEAbSBICHHH TPEOOBAHUN K
OyxrantepaMm, (UHAHCUCTaM CpeId MPOYUX HEOOXOAWMBI HABBIKM MO O(OPMIIEHHIO TEKCTOBBIX
nokymeHToB. Koneuno, kak Oyxraiarepam, (UHAHCHCTaM BaM MOHAAOOSATCS 3HAHUS U YMEHHS IO
o(opMIIeHHIO TPaJUIIMOHHBIX OTYETOB; CBOJHBIX BeloMOCTel. bosiee yriyOieHHO U MOJApPOOHO BB
paccMoTpuTe OyXraiaTepcKue TOKYMEHThl Ha CTaplIuX Kypcax, Mpu u3ydeHuu nporpammsl «1C —
Byxrantepus», npu paccMOTpeHUH 0OPMIIEHHSI JOKYMEHTOB, CBA3aHHBIX C JICJIONPOU3BOJICTBOM.

B Tewenuu psima ypokoB MBI ¢ BaMU HM3ydaiau TecToBblid mporieccop MS WORD. Bol
yOenunauch, 4TO TEKCTOBBIM Ipoleccop o00ajaeT IIUPOKMMH BO3MOXHOCTSIMM JUIsl BBOJA,
(hopMaTupOBaHUs U PEJAKTUPOBAHUS TEKCTA.

Mpl co3maBanM C BaMU pa3jM4YHbIE TEKCTOBBIE JOKYMEHTBI, HAy4WIHCh BCTaBJIATH B
TEKCTOBBIM JOKYMEHT TaOJIUIbl M WLTIOCTpaluy, cnucku. Co3gaBajii Kak CBOOOJIHBIE JOKYMEHTHI,
TaKk M JOKYMEHTHl Ha IPSMYIO CBsI3aHHBbIE ¢ Balled Oyaymnieid npodeccuoHaIbHON JesITeIbHOCThIO
(0OBsIBIEHUS, TPUKA3bI, BEAOMOCTH 110 (POPMUPOBAHMIO 3apaOOTHOM MJIATHI U JP.).

CeroiHs1 Ha YpOKE MBI €11I€ pa3 3aKPEMHUM I1OJYyYEHHbIE 3HAHUS.

II1. UucTpykTax

(nops0oK 8bINOIHEHUs 8U008 pabombl)

1. 3ader 1o Teopun

1. Pasragats kpoccBop (10 Bompocos).

2. OpoHTaNBHBIN OIpOC.

2. 3aueT Mo NpaKkTHKeE

1. Breimmonnenue nuddepeHpoBaHHON MpaKTUYECKOW padoThl MO BapuaHTaM (ypOBEHb
1 (37eKTPOHHBII BapHaHT) — OLIEHKA «3», YPOBEHb 2 — OLIEHKA «4», YPOBEHb 2 — OLIEHKA «5»).

3. HToroBas orieHKa 3a 3aHATHE PACCUUTHIBACTCS KaK cpeiHee apu(hMETHYECKOE OLIEHOK

110 TEOPHH U MPAKTHKE.
IV. CamocTosiTesibHasi paboTa 10 BBINOJHEHUIO 32 JaHUIH
Teoperuveckuii 3a4et
KpoccBopa
1. Ortxpoiite ¢aitn Kpoccopa (Ilyck/Mou lokymenTsl /1 3k /KpoccBopa.xls).
Ipuio:xkenue 1
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2. Ha TutynsHoM snucre BBectu YO, Ha3BaHME IrpyIIIbI

Anpescrayive! Xomre oposepuns wen Bt maere MS Werd? Nvo =, snepeal

Pecare B0 L 3 |

D W hy

¥ Boc seprain aTnetes

—— ]

L prrr— e, In

3. Iepetinute Ha muct «KpoccBopa» u pasragaiite kpoccBopa «Bosmoxaoctu MS Wordy.
Kpoccopa coctout u3 10 ciioB (110 5 ¢10B MO BEpTUKAIH U TOPU30HTAIIH ).

18 Boatoamoet 1S Woxd

Pa reperemiine
1 Tomn Nagw bamn Aol O -

Ll

Il
1)
L)

LI11)

sleunsunns)

111
L1

|| 11 jant 111]

CL1

Kpumepuu ouenku 3a kpocceopo:

. «5 6amnoB» — 3a 9-10 nmpaBUIIBHO OTra/IaHHBIX CJIOBA;
. «4 6amoB» — 3a 6-8 MPaBUIIBHO OTTaJJaHHBIX CJIOBA;
. «3 6amioB» — 3a 4-5 NpaBUIBLHO OTTAJJaHHBIX CJIOBA;
. «2 6amoB» — 3a 0-3 MpaBWIIBHO OTTaJJaHHBIX CJIOBA.

4. Jlnma mpocmoTpa pe3yibrara (OINEHKHM ¢ KOJMYECTBA TMPABWIBHBIX OTBETOB) IO
«KpoccBopay» nepeitaure Ha TUCT « TUTYTBHBIN.

5. Ilokaxute pe3yJbTaThl MPENOIaBaTENIO.

DpoHTAIBHBI 0IPOC

1. Kak co3nare nokymentT MS Word?

2. Kak nepeiiTi kK HOBOMy ab63aily, HOBOM CTpoke B ab3arie?

3. Kaxkue Buibl BeipaBHUBaHUS a03a1leB CYIIECTBYIOT?

4. Kak mepemecTHTh TEKCT BIEBO, BIPABO OTHOCHUTENIBHO TPAHHUI] MOJEH C MOMOIIBIO
JTUHEUKHU?

S. Kak 3agath nHTEpBasIBI MEXly ab3aramu’?

6. Kaxk 3amath kpacHyro cTpoky ab3aiia ¢ TOMOIIBIO JIMHEUKHU?

7. Kak 3anate cniucok? Kakue BUIbI CHUCKOB CYIIECTBYIOT?

8. Kax no6asuts Tabnuiny? O0beAMHNUTD STUeiKu B Tabnuie?

9. Kak coxpanuth coznannslii JokymeHT MS Word?

IIpakTuyeckas padora (padora Mo BApUAHTAM)

1. YpoBenb — Ha «3». DopmarupoBanue Tekcra. (PopmarupoBaHue ab3aleB: 3a7aHue
OTCTYIIOB, MHTEPBAJIOB, KPAaCHOW CTPOKH, BblpaBHHMBaHUE. DopMmaTHpoBaHUE HIpU(Ta: WU3MEHEHUS
cTuis wpudTa, HaYUepTaHus, pa3Mepa, BUIOM3MEHEHUS

3aganue. Otkpoiite nokymeHtT MS Word «Bapuant 1 (2)» u orgopmatupyiite TEeKcT B
3a0anue [-2 cornacHo o0pasiny (OyMaskHBIM BapUaHT) U YCTAHOBJIEHHBIM TPEOOBAHUSIM.

Ilpuioxenue 2

TpeboBanust

1. [Mpudt Times New Roman, 14, aBT0o, 0OBIYHBIN, KYpCHUB, MOIYKUPHBIM, HHTEpBAJ
MEKCTPOYHBIN — OAMHAPHBIN.

2. WuTepBansl Mexay adb3anamu 12 nr.

3. PexBu3uThl (0OpaiieHne B MMCbMe) BEIPOBHEHBI 10 JIEBOMY Kpato, OTCTYII CJIEBa.
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4. OCHOBHOl TEKCT BBIPOBHEH 110 IIMPHHE, KpacHas cTpoka 1,25 cm.

5. [Toanuck cnenaHa ¢ MOMOIIBIO KiIaBUIK Tab (ITOCTaBUTH Kypcop Mepea WHULHATIaMU
¥ HakaTueM KiaBuim Tab mepeHecTd BIpaBo (HaMUIUIO U HHUIIUATIBI).

Coxpanute BHeceHHbIE n3MeHeHus1. (Daiin/CoxpaHuTh)

2. YpoBenb — Ha «4». Co3nanne u coxpanenue fokymenra MS Word. (PopmarupoBanue
U peJakTupoBaHue ad3aneB U mpudTa. Pabora co cnuckom. Co3gaHue KOJIOHOK).

Ipuioxenue 3

3. YpoBenb — Ha «5». Co3nanue u coxpaHenue 1okymenta MS Word ¢ tabauuei.

Ilpuaoxenne 4

V. IloaBenenune NTOroB.

Wrak, noasenem uroru! Bee ywamupecs noka3and XOpollue 3HAHUS TEKCTOBOIO Ipoleccopa
MS Word, xopoliiie HaBbIKH HCTIOIb30BaHMS HH(POPMAIIMOHHBIX TEXHOJIOTHH.

1. [Tpuronsrtcs nu BaMm TU 3HAHUS B Oymymiem?

2. B 4eM 3akitovanach CI0XHOCTb pabOThI?

3. Ha xakoM »tarme paboThl BBl 4yBCTBOBaIIU cebst OoJiee yBepeHHO?

4. Kakune xayecTBa HEOOXOMMO Pa3BUBATh ISl YCICITHOW peain3aiuy Ha COBPEMEHHOM

pBIHKE Tpyaa?
VI. Coo01menne 1oMaIrHero 3aJaHns.
[ToBTOpuTh KOHCTIEKT JeKIuu «TexcToBbIil mporeccop MS Wordy.

IIpakTHyeckoe 3ansaTue Nell.
1. Tema 3anamusa: IllpoekTHpoBaHHE U 3aNI0JTHEHHE TAOJMYHOI0 JoKyMeHTa. Co31aHue U
KonupoBanue GpopmMyJi, NpUMeHeHHE CTAHJIAPTHBIX (PYHKIUI, CO3JaHNe BHIYUC/ISIEMBbIX
ycJoBuii. /le1oBasi rpaguka B TAOJMYHOM Ipoieccope.
2. Heap 3aHATHA: W3YYUTh NPUMEHEHHE CTAHIAPTHBIX (QYHKUIWH, CO3MaHWE BBIYHCIISEMBIX
YCJIOBUHN, HAYUYUTHCS IEJIOBYIO IT'pauKy B TAOJIMYHOM HPOLIECCOPE.
3.  Ooopyoosanue, npuvoput, annapamypa, mamepuanst: 11K, Tadbauunsiii npomeccop MS Exsel.
4. Kpamkue meopemuueckue ceeoenus
[Ipuxnannas nporpamma Microsoft Excel 2007, koropass sBisieTCs OJHUM M3 KOMIIOHEHTOB
Microsoft Office 2007, npenna3zHaueHa Juist paOOThl € 3JIEKTPOHHBIMU TaOnuuamu JaHHbIX. Excel
94aCTO HA3bIBAIOT TAOJIMYHBIM IPOIIECCOPOM.
N3BectHO, uTo Excel - 310 mpukianHas nmporpamma, npeaHa3HadeHHas JUIs CO3/IaHUs AJIEKTPOHHBIX
Ta0JINIl ¥ aBTOMAaTU3UPOBAHHON 00pabOTKM TaOJMYHBIX JaHHbBIX.
OnexkTpoHHas TabiMIla — 3TO 3JEKTPOHHAs MaTpulla, pa3jieleHHas Ha CTPOKH U cToiOubl. MMeHa
CTPOK - 3TO UX HoMepa. ViMeHa cTonO1oB - 3T0 OyKBbI JaTMHCKOTO ajdaBuTa cHayana ot A 1o Z,
3aTteM oT AA 110 AZ, ot BA o BZu 1.1.
3aganue.
1.3ananue:
PaccuuTaiite O010KETHYO JIMHHIO TTO0 UCXOIHBIM JaHHBIM, OFOJDKETHYIO JIMHHUIO TTPH U3MEHEHUN
JICHEXKHOT'0 J10X0/1a TIOKYyMaTes U 010 KETHYIO JTMHUIO IPU U3MEHEHUH 1I€HbI TMMOHA A C TOMOILBIO
CO37IaHHOM 1O 00pa3iy TaOJIUIIBI.
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Obpasey

A I B | c | D |
1 PacuyeTt GrogxeTHOW NMHUKX
2 Herewneil doxod nokynamens (5] 240,000,
3 Hena navermsa coxa (W) 24,008,
4 Uena Opmsinky mumonada (Gp): T2, (0.
5] Hamerento derexHoil doxod norynamens (Sa): 360, 000,
B | Mamenonnas croumocms Opmsinky numonada (Cz): 8,008,
K " KOMWYecTeo NMMoHaaa|  KonuyecTeo
OMMYECTED OMMYECTED 5 BT} nMMOHaa
coKa NUMOoHEAA
NEH MEMEHEHHH (B ByT) K,
(B Nak.) (B ByT.)
noxoaa MPH HEMEHEHHK
Ky Kz
10 ks LEHEl MUMOHa03
11 a 20 30 30
12 1 18 28 77
13 2 [ 26 24
14 3 4 24 1
15 4 2 22 2
=] 5 i} 20 4
17 [ o] 18 2
L=l 7 G 16 9
T g 4 4 B
Ll 9 2 2 3
<1 10 0 i] 0
Merton pacuera:
Ko S-K,-C, .
2— )
C2
Ka= S 2 K 1’ C] .
3— ’
CZ
_ S -K,-C,
Ks= C

o

XO0/1 BBIIOJHECHUS:
1. Otkpoiire MS Excel.
2. 3aroNHATE STYCHKU TaOIHIIBl JAHHBIMU 110 00pa3Iy:

2.1. HabGepuTte u ohopmute 3a201060Kk;
2.2. 3anoJHATE CTPOKH € UCXOOHBIMU OAHHBIMU,
2.3. 3aIloJIHUTE SUYCHKHU 3d20108K06 CIMOI0U0G,

Ilodckazka: YUTOObI TEKCT B sueiike pa3fernsyics Ha CTPOKH, MO OKOHYAHHHM CTPOKU HAKMMAETCs
koMmOuHanms kiaasuil ALT+HENTER.

2.4. ITpu 3anonHennu sueek A11:421 Hy)KHO UCTIOTIb30BaTh MAPKepP 3aN0IHEHUS,

3. BremuTte B stueiiku TaOIUIBI POPMYIIBL:

3.1. B stueiiky B11 Boaute ghopmyny: =(D2-A11*D3)/DA4. Ipu ucronb30BaHUH MapKepa
3aIlOJTHEHHS BCE CCHUTKU B 3TOH hopMyrie OyIyT MEHSTHCS, T. K. OHU omHocumenvrozo Buaa. I1o
cmbicy 3agaun cceliku D2, D3, D4 nomkHBI ocTaBaThCS HEM3MEHHBIMU, YTOOBI BCE 3aMOTHsIEMbIe
MapKepoM 3anoJHeHHs (JOPMYITBI HCIIOJIB30BANIN ISl pACUETOB JaHHBIE U3 OTHX SYeeK, ISl 3TOTO
BUJ CCBIJIKY HAJI0 U3MEHUTH - ClIeNIaTh adcontomubim. VI3MennTe BuJ cebuiku D2:

B11 - A =(50152-A117D3)04
A B c D]

11 1] 20 20 30
o AxtuBusupyire siueiiky Bl1;
J B crpoke nmocraseTe Kypcop B popmyine =(D2-A11*D3)/D4 na ccpiky D2;
. Haxwmure knaBumny F4;
Konumpons: ®opmyna B stueiike B11 usmenumcea =($D$2-A11*D3)/DA4.
3.2 Usmennre B ccuuiku D3:
o AxTuBu3upymre siueiiky Bl1;
J B crpoke nocraBeTe Kypcop B popmyne =($D$2-A11*D3)/D4 na cepuiky D3;
o Haxwmure knaumy F4;
3.3. Hsmenure Buja ccouiku D4 camocmoamenwvno;

Konmponyw: B stuciike B11 nomxHa ObiTh ghopmyna =($D$2-A11*$D$3)/$D$4.

3.4. Sueiixu B12:B21 3annonuure Mapkepom 3anoiHenus.
3.5. B stueiixy C11 BBogutcst popmyna: =($D$6-A11*$D$3)/$D$4.
3.6. SAueiiku C12:C21 3anonnure Mapkepom 3anoiHeHusn;




3.7. CocraBbre Gopmyny 1 sueiiku D11 u BBenuTe ee caMOCTOSTENBHO;

3.8. OcranbpHbIC SIMEUKH ATOTO CTO0Ia 3anoyiHuTe Mapkepom 3anoiHeHus.
4. Om@popmamupyitme 3an10JTHEHHBIE TYCHKU:

4.1. Opranu3yiTe 3a1ueKy 1o odpasiy;

4.2. Co3znaiite epanuyut,

4.3. HpOI/ISBeI[I/ITe éblpasHUBanue,

4.4, 3anaiiTe napaMeTpsl wpugma.

5. 3akpoiite MS Excel, coxpanus Tabauity B céoeit narmke.

2.3aaHue:
Otpazute cTpykTypy neHexxnoit maccel CIHIA 3a 1990r. (B mupa. momn.) u Poccum 3a 2003 ¢

(B MIIpA. P.) C IOMOIIBIO HAKOMUTEIBHON THCTOTPAMMBI.

CTPYKTYPA OEHEXXHOW MACCHbI

244.7 O HannyHble AeHbrn
577,9

5000

4000 +—

790,7 O [eno3uTsl o BocTpeboBaHUS

3000 +—
O KpynHble cpoyHble 4eno3nTbl

2000 +—| 24847
652,6 O Cb6eperaTternbHble, CPOYHbIE U
1000 +—— 487,5 — T.M. A4eno3nTbl
8648 747,2 O KpaTtkocpouHble Bekcensa
0 T Kas3HayelncTBa 1 KOMMep4eckune
CLUA (1990r.) Poccus (2003 r.) Bekcens
MnpAa.aonn. MnpAa.p.

XO0/1 BBIIOJHECHUS:
1. Omkpoume MS Excel.
2. 3anonnume TabiuIly UCXOIHBIMH JaHHBIMHU 10 00pasily 2.

Obpaszey 2
A [ B ] C |
1 CTpyKkTypa AeHeXHOW macchl
| CLUA (1320 r.)| Poccwa (2003 1)
| 2 Mnpa. nonn. MNP
KpaTKoCpOYHEE BEKCENA
| 3 |kazHaveACTEA M KOMMERYECKHE 864.8
) CheperaTenbHele, CPOMHBIE W T.N. 2484.7 74722
| 4 |aenosuTh
| 5 |KpynHele cpoMHEIE AEen03HTE 790,7
| B |Oenosurel 4o BocTpelosaHus 577.9 4875
7 |HanW4Hele geHEMH 2447 652.6

3. BI;I}IGJ'[I/IT@ HYXXHBIC I TIOCTPOCHUA AUarpaMmbl JaHHBIC.
4. Bcmaevme TUCTOTpaMMy HAKORUMEIbHO20 BUIA HA UMECIOULEMCA TTUCTEC.

4.1. Ornpenenure mun v 6ud TAarpaMmbl;
MacTep avarpamm (war 1 v3 4): TMN gMar ﬂﬁl

CTaHAAPTHEIS I HecTaHaapTHEE |
Thm: Bra:

E MHHeH4aTan
|ﬁ Ipadi

> Kpyrosas
-2 TaueqHanA
b © ofnacTamH
@ Koneuesan
@ NenecTroBaA
@ MoEEpXHOCTE

o My3bIpBKOBAA -
MCTOrPaMa © HAKOMNEHHEN OTPa%aeT
EKnaﬂ A% A0H KATErOPHH B 0Bl
MpocHoTp pESYARTaTA I VMY
OTHEHA | = Hasam | fanee = I [oToED |

4.2. [IpoBepbTe: ucxoonwvle naHHbIC - PAOLL 6 CMPOKAX;

4.3. Ha6epHTe Ha3earue nuarpaMmbl 1 BBI6epI/ITe MOAIINCHU TAHHBIX - 3HAYEHUA,
4.4, Ykaxure pasmenjenue nnarpaMmel.

5. IlepemecTuTe MOCTPOCHHYIO TUATPAMMY C/1€6a OT TAOJIHIIHI JAHHBIX.



6. 3akpoume MS Excel, coxpanuB ¢aiin B ceoeit nanke.

IIpakTHyeckoe 3ansaTHe Nel2.

1. Tema 3anamun: CopTHpPOBKA U BEIOOPKA JTaHHBIX B AJIEKTPOHHBIX Ta0JIUIIAX.

2. Ilenv 3anamusa: npuoOpeTeHNE MPAKTHYECKUX HABBIKOB B 00paboTKe TaONMU4YHON MHpOpMaLuu ¢
MOMOIIIBIO0 TTPOCTEUIIINX JIOTHYECKUX U CTATUCTUICCKUX (YHKIUI B cpelie TaOIIMYHOTO MPOoIeccopa
Microsoft Excel; rpaguyeckoro aHanmsa JaHHBIX.

3. Obopyoosanue, npuoopel, annapamypa, mamepuaiwt: 11K, Tabnuunsiii mporeccop MS Excel.

4. Kpamkue meopemuueckue ceéedenusl.

1. Copmuposxa oanHwvlx

WHorpaa Tabnuibl MOTYT COJepKaTh JOBOJIBHO OOJIBIIOE KOJIMYECTBO JAHHBIX, IPUYEM 3TH JaHHbIE
3a4acTyro OyayT MpeACTaBICHBI B BUJE CIHCKA. B TakoMm ciydae, O4eHb IIOMOTalOT B paboTe Takue
MHCTPYMEHTBI, KaK COPTUPOBKA CIIMCKOB U UX (PUIIbTpALIMSL.

[Tocre cOpTHPOBKU 3alMCU OTOOPAKAIOTCS B MOPSAKE, OMPECIICHHOM 3HAYECHUSMHU CTOJIOIOB (IO
andaBuTy, M0 BO3pacTaHN0/yOBIBAHUIO LIEHBI U TIP.).

MO’XHO BBINOJHATH COPTUPOBKY JAaHHBIX MO TekcTy (0T A k S wim or S k A), uucnam (oT
HaUMEHBUIMX K HauOOJIBUIMM WJIHM OT HauOONbIINX K HAUMEHBIIUM), a TaKXkKe JaTaM U BpeMeHH (OT
CTapbIX K HOBBIM WJIM OT HOBBIX K CTapbIM) B HECKOJBKHX CTOJONAX. MOXKHO TakKe BBIOJHSITH
COPTHUPOBKY 110 HAacTpauBaeMbIM CIHMCKaM WM IO (opMaTy, BKIIOUYas LBET s4eeK, LBeT wpudra, a
TaKXKe 10 3Ha4YKaM. BOJBIIMHCTBO COPTHPOBOK MPHUMEHSIOTCS K CTOJOLAM, HO BO3MOXHO TaKXkKe
IIPUMEHUTH COPTUPOBKY K CTPOKAM.

Kpurtepun copTUpOBKHM COXpaHSIOTCS BMECTE C KHUIOHM, NMPEAOCTaBiIsIsl BO3MOKHOCTH ITOBTOPHOTO
IPUMEHEHHs] COPTUPOBKH KaXK/blH pa3 MpU OTKPHITUM KHUrU B Tabnuue Excel, Ho He k nuana3ony
sYeeK.

CopTHpoBKa TEKCTOBBIX 3HAYEHUIN

Bribepure cronben ¢ anpaBUTHO-IM(PPOBHIMU JAaHHBIMH B JHMAINA30HE SYEEK WM yOEAUTECh, UTO
aKTHBHAs sUCiiKa HAXOOUTCSA B CTONONE TaOJHIBI, KOTOPBIA COJEPXKHUT ai(aBUTHO-IM(POBEIC
JIaHHBIE.

Ha Bknaake I'naBHas B rpymnne PegaktupoBanue BeiOepute myHKT COpTUPOBKA U (QUIIBTP
BrinosiHuTE OTHO U3 CHEAYIOUIUX ACHCTBUIM:

Jliis copTupoBKH andaBUTHO-IU(PPOBBIX CUMBOJIOB 110 BO3pacTaHUI0 BbIOepuTe BapuaHT CopTHpOBKa
oT A no .

Jlisa coptupoBKU angaBUTHO-LIM(POBBIX CUMBOJIOB 10 yObIBaHUIO BbIOepuTe BapuaHT CopTHpOBKA
ot S mo A.

[Ipu HEOOXOAMMOCTH MOKHO BOCIIOJIb30BaTHCSI COPTUPOBKOM € yUETOM pErucTpa.

CoprtupoBka yncen

Bribepute cronben ¢ nudpoBbIMH JaHHBIMHM B JIMANa30HE SYEEK WM yOequTech, YTO aKTHBHAs
A4yeiika HaXOAUTCS B CTOJIOIE TaONMIBI, KOTOPBIA coAepKUT Lu¢poBble NaHHble. Ha Bkiaake
I'maBHas B rpynmne PenaktupoBanue BbiOepuTe MyHKT COpTHUpOBKA U (PUIBTpP, a 3aTEM BBIIOJIHUTE
OJIHO M3 CIEAYIOIIUX JECUCTBUM:

Jlis COpPTUPOBKHM YHUCEN IO BO3pacTaHUio BblOepuTe BapuaHT COpPTHUPOBKA OT MHUHHUMAJIBHOTO K
MaKCHMaJIbHOMY.

Jlis cOpTHUpOBKHM 4HceNl MO yObIBaHHMIO BbIOepuTe BapuaHT COpTUpPOBKAa OT MAaKCHUMAaJbHOTO K
MUHUMAaJbHOMY.

CopTupoBKa 3HaYEHHUH aThl U BPEMEHU

BriGepure ctonber ¢ gataMu 1 BpeMEHEM B JAMana3oHe s4Yeek WM yOeIuTech, UTO aKTUBHAs sYeiKa
HAXOJUTCS B CTOJIONE TaOIHIIbl, KOTOPBIA COACPKUT 3HAUEHUS 1aThl U BpeMeHU. BribepuTe cTonben
CO 3HAYEHUSMH JIaThl M BPEMEHHU B JMarazoHe syeek uiau tadbnune. Ha Bkianke ['maBHas B rpymme
PenaktupoBanue BoiOeputTe MyHKT COpTUPOBKA U (DUIBTP, @ 3aTEM BBINOJIHUTE OJHO U3 CIIEAYIOLIUX
JICUCTBUIL:

JlJis COPTUPOBKHU OT CaMOT0 paHHEro 3HA4YE€HUs JaThl WIM BPEMEHU K cCaMOMY IO3JHEMY BbIOepHTe
BapuaHT COPTUPOBKA OT CTapbIX K HOBBIM.




Jlist COPTUPOBKM OT CaMOT0 MO3/IHEro 3HA4Y€HUs JaThl WM BPEMEHHU K CAMOMY paHHEMY BBIOEpHUTE
BapuaHT COPTHUPOBKA OT HOBBIX K CTapbIM.

CopTHpOBKA MO IBETY AYCHKH, BETY MPU(TA WIN 3HAUYKY

Bri6epuTte cronber ¢ JaHHBIMU B AMAINa30He SYEEK I yOeaUTeCh, YTO aKTUBHAS siueiKa HaXOJUTCS
B cronOue Ttabmuuel. Ha Bkmagke I'nmaBHas B rpymme PemaktupoBanue BBIOEpHUTE KOMaHIY
CoptupoBka U (QuibTpanus, a 3areM BblOepuTe B croucke NyHKT CrneunuanbHas COPTUPOBKA.
OTto6pasutcs nuanoroBoe okHO CopTrpoBka. B rpymnme Ctonbern B mosie COpTHPOBATH MO BEIOEPUTE
ctosnben ansa coptupoBku. B rpynne CopTupoBka BbIOEpUTE TUII COPTUPOBKU. BhIMONHUTE 0HO U3
CHEAYIOIIUX ACHCTBUM:

J1Jis COPTUPOBKH I10 IBETY SYEHKHU BbIOEpUTE MYHKT 3aMBKa SYEHKH, a 3aT€M BbIOEpUTE I[BET.

J1Jis1 COpTUPOBKH 10 1BETY Ipu(Ta BeIOEepHUTE MyHKT LIBeT mipudTa, a 3aTemM BeIOEpHUTE I[BET.

Jlj1s copTUPOBKH 1O HAOOPY 3HAUKOB BHIOEPUTE MYHKT 3HAUOK SYCHKU.

B rpynme Ilopsiiok BeIOEpUTE CTPENKY PSIOM C KHOIIKOH, U 3aTeM, B 3aBUCIMOCTH OT BuJa (hopmara,
BbIOEpUTE LIBET mIpUdTa, I[BET 3IMBKU SYCHKHU WK 3HA4YOK stueliku. B rpynme [lopsinok BeiOepute
MOPSI0K, B KOTOPOM HEOOXOAMMO OCYIIECTBHTH COPTHPOBKY. BBIMONHUTE OIHO U3 CIEIYHOIIUX
JIEHCTBUIA:

Jlnist mepeMeleHusl HaBepX WM BJICBO LIBETA SYCWKH, LBeTa MIPU(TA MM 3HAUYKA BBIOCPUTE BapUAHT
CBepxy Amsi COPTUPOBKH 10 cTONOIY U BieBo 17151 COPTUPOBKU 1O CTPOKE.

Jlnst mepeMenieHns BHU3 WU BIIPABO IIBETa SYCHUKH, IIBeTa MpH(Ta WU 3HAYKA BHIOCPUTE BapUAHT
CHu3y A5t COPTUPOBKH 110 ¢TI0y U BripaBo 17151 COPTUPOBKHU MO CTPOKE.

CopTHpOBKA 10 HECKOIBKHM CTOIOAM MIITH CTPOKaM

CopTUPOBKY MOXHO OCYIIECTBJIATH IO HECKOJBKHUM CTOJOLIAM WM CTPOKaM AJis TPYHIUPOBKU
JaHHBIX C OJMHAKOBBIMU 3HAYEHHUSAMHU B OJHOM CTOJNOLE MM CTPOKE U IOCIEIYIOIIEro
OCYILIECTBICHUSI COPTUPOBKU APYroro croillia WM CTPOKH B 3TUX TpyHHax ¢ OJUHAKOBBIMH
3Ha4YeHUSIMU. MOKHO OJTHOBPEMEHHO OCYIIECTBIISITH COPTUPOBKY 10 64 cTOI01IaM.

2. Qunvmpayus OaHHbIX

OcHoBHOE OTIMYNE PUIBTPA OT YIOPAJOYUBAHUS - 3TO TO, YTO BO BpeMsi (QMIBTPALIMU 3aINCH, HE
yIIOBJIETBOPSIONINE YCIOBUSAM 0TOOpA, BPEMEHHO CKPBIBAIOTCS (HO HE YHANSIIOTCS), B TO BpeMsl, Kak
IIPY COPTUPOBKE MOKA3BIBAIOTCSI BCE 3aIIMCH CIIUCKA, MEHSIETCS JIUILb UX MOPSIIOK.

OunbTpsl OBIBAIOT JBYX THIOB: OOBIYHBIA (QUIBTP (€ro emie Ha3bIBAIOT AaBTOGUIBTP) H
paciMpeHHbIN QUIbTP.

Jlns mpuMeHeHus: aBTO(GUIbTpa HAKMHUTE Ty e KHOIIKY, YTO U IpU COpTHpOBKe - «COpTUPOBKA U
¢buabTp» U BbIOEpUTE MYHKT «PUIBTP» (KOHEUHO K€, Mepel 3TUM JIOJIKEH OBITh BbIACIEH JUana3oH
SIYEECK).

B cronbmax crnucka mosBATCA KHONKU CO CTPEIOYKaMH, Ha)kaB Ha KOTOPHIE MOXHO HAacTPOMTH
napameTpsl GUIbTpA.

[Tond, MO KOTOpPBIM YCTaHOBJIEH (UIBTP, OTOOpAXKAIOTCSI CO 3HAUKOM BOPOHKU. Ecnu moasecTtu
yKa3aTeJb MbIIIU K TAKOH BOPOHKE, TO OyIeT MOKa3aHO ycIoBUE (QHIIBTPALIUH.

Jlnis popmupoBanus OoJiee CIOKHBIX YCIOBUM 0TOOpa mpeaHazHaueH MyHKT « TekcToBble (PUIBTPHI»
wi «Yucnosele ¢mibTpb». B okHe «llonbp3oBarenbekuii aBTOGUIBTPY» HEOOXOIUMO HACTPOUTH
OKOHYATeJIbHbIE YCIIOBUS (DUIIbTPALIUU.

ITpu ucnonb30BaHUM pacIIMPEeHHOTro GUIBTPa KPUTEPUU 0TOOPA 3aJat0TCs Ha pabovyeM JIUCTE.

J1y1g 5TOrO HAJ0 CAeNaTh ClEAYIoLIee.

CkonupyiiTe ¥ BCTaBbTE Ha CBOOOJHOE MECTO IANKY CIUCKA. B cooTBeTcTBYyOIIEM Mojie (IOJsX)
3a/1aliTe KpUTEPUH (PUIIbTPALIUH.

Briaenute OCHOBHOM CIIMCOK.

Haxwmure kHonky «@unbtp» Ha manenn «CoptupoBka u punbTp» JeHThl «JlanHbie». Ha Toit xe
MaHeu HaXMHUTE KHONKY «JlomonmHuTtensHo». B mosBuBmiemcs okxHe "Pacmmpenssiii ¢uiabtp"
3a/aiiTe HEOOXOAMMBIE JMAIa3oHbl siueek. B pesynpraTe OTGUIBTPOBAHHBIE JaHHBIE MOSBITCS B
HOBOM CITHCKE.

5. 3aganue.

Otkpoiite ¢paiin CopTHPOBKA U BHINOJHUTE CJeIYIOIIHeE 32aHUA:

1. BreiOpare nmanaple U3 Tabiumpl 1Mo 1mokonany Jlrokc 1 CIWBOYHBIA W YHNOPSAOYUTH WX IO
Ha3BaHUIO MIOKOJIaZla M 10 €ro CTOMMOCTH IO Bo3pacTaHuio. PesynmpraT orOOpa M TabuIuUIy
KpUTEPUEB COXPAHUTh HAa ITOM JIUCTE.




2. BriOparp 3aka3sl mokosiaga Medra U ynopsaoyuTh B MOPSJIKE YOBIBaHHMS KOJHUYECTBA 3aKa30B
[0 KaXJIOMy MEHeKepy OTAelIbHO. PesynpraT 0TOOpa M Tabauily KpUTEPHEB COXPAaHUTh HAa 3TOM
JHCTE.

3. BriOpars mokonan mpousBoauTenelr kopona u Komuseit, meHa xkotoporo Bbeime 1000 py6. u
pacIoNIOKUTh JaHHblE O YOBIBAaHUIO KOJHYECTBAa. Pe3ynprar oTOOpa M TaOMUIly KpUTEpUEB
COXPAHUTbh Ha 3TOM JIUCTE.

4. BpiOpaTh AaHHBIE O MEHEIKepax, 3aKa3bl KOTOPBIX Oousbiie 50, U yHOpSIOYUTH AAHHBIC IO
bamunun MeHemkepa B al()aBUTHOM IOpPSIKE U KOJMYECTBY 3aKa30B IO yObIBaHUIO. PesynbTar
oTOopa 1 TabNUIly KPUTEPHEB COXPAHUTH HA ITOM JIHCTE.

6. Cooeprcanue omuema

OTuer KOKEH COepKaTh:

1. Ha3zBanue paboTHI.

2. Lenb paboTHI.

3. 3agaHue  ero pelieHue.

4. BeiBoj 110 padorte.

IIpakTnyeckas padora Ne9

1. Tema 3anamusn: Inanamuueckoe OOHOBJICHUE JAHHBIX B JICKTPOHHBIX TAOJIHMIIAX HA OCHOBAaHUH
JaHHBIX JIPYTOro UCTOYHUKA.

2. Ienv 3anamusn: nipuoOpeTeHNE MPAKTUICCKUX HABBIKOB B 00pab0oTKe TaOIMYHON MH(MOpMAIUU
C TIOMONIbIO TPOCTCHINUX JIOTHYECKUX M CTATUCTUYCCKUX (YHKIHMHA B cpeie TaOIHMIHOTO
nporeccopa Microsoft Excel; rpaduueckoro aHamu3a JaHHBIX.

3.  Ooopyoosanue, npuboput, annapamypa, mamepuansi: 11K, MS Excel

4. Kpamkxue meopemuueckue c6e0eHus:

Saganue 1
1. Jluct 1 nepenmenyiite B 1 rpynmna u co3zaiite Ha HEM CIICIYIOIIYIO TaOJIUILy
A B L D E F G

1 rpynna
Damunua, Mma Ouenka 1 OueHka 2 Ouenka 3 Ouenka 4 Ouenka 5 OBw, cpeg bann

1

2

3 | Apremoe Bagum 3 3 3 4 4 34
4 BapwHosa Mpuna 2 3 4 3 4 3.2
5 |Bacoe Cepreit 5 4 3 4 4 4.0
6 |Meanoe AHapeil 5 4 3 4 4 4.0
7 |Koeaneea Onera 4 4 4 4 3 3.8
§ KyaHeypea HaraneA 3 4 4 4 5 4.0
9 |Hoeukoe Hukwura 4 4 4 4 2 3.6
10 |Metpoe Hukonan 4 4 5 5 3 4.2
11 |CemeHoB Anekceil 4 4 4 4 5 4.2
12 Awywesa Enena 4 3 4 4 4 3.8

Iﬂm BBIYHCIICHHSI 00IIero cpenHero 0amia ucnonas3yire pynkmuo CP3HAY( ).
2.  Jlucr 2 mepeuMeHyiTe B 2 rpyNIa v cCo3/1aiiTe Ha HEM CIEIYIOIIYIO TabIuIy
C D E F G

A B

1 2 rpynna

2 | @amunua, Mma OueHka 1 Ouenrka 2 Ouenka 3 Ouenka 4 Ouenka 5 OBw cpes bann
3 |AntoHoea KnuA 4 3 4] 2 3 34
4 Beikos Butanuii 4 2 4 3 4 34
5 |Eropoe Hukonan 5 4 4 5 4 44
6 HMykoe Cepreii 3 4 4 3 3 34
7 Mneun Makcum 3 3 3 3 5 34
§ Kapnoea Enena 2 3 3 5 4 34
9 Napoe Bagum 5 5 5 5 4 4.8
10 MpyaHukoea Ceetnana 5 5 ] 5 4 4.8
11 | ®enopoea Haranes ] 3 4 4 4 40
12 | Xoxnoea MapuHa 4 3 3 4 5 3.8

Jlist BeIUmceHus obmiero cpeaHero o6amna ucnonb3yite ynkiuto CP3HAY( ).
3. Jlucr 3 mepeumenyiite B BemomocTh, Ha HeM co3jpaiiTe TabmuIly, KOoTopass OyneT HMETh

CHEAYIOIIUN BUL



A B C D E F
Bepgomocte ycneegaemoct 1 1 2 rpynnel

1

2 | Pamunua,MmAa CpegH Gann 00w Gann PamunuAMma CpegH Gann 00w Gann
3 1 rpynna 2 rpynna

4 |Apremoe Bagum 34 Antonoea Knua 34
5 |BapuHoea MpuHa 3.2 Brikos Buranui 34
6 Bacee Ceprei 4.0 Eropoe Hukonaii 44
7 |HMeaHos AHgpeii 4.0 Hyroe Ceprei 34
8 |Koeaneea Onera 3.8 MnbuH Makcim 34
9 |Kyaneuora Haranen 4.0 Kapnoea Enexa 34
10 'HoBukos Hukwuta 36 Napoe Bagum 438
11 Metpoe Hukonaii 4.2 MpyaHukoea Ceetnana 4.8
12 CemeHos Anekcei 4.2 ®enoposa Hatanea 4.0
13 | Akywesa Enexa 3.8 Xoxnoea MapuHa 3.8

14 38.2 38.8

BHUMAHUWE! 3nauenus B quana3oH sueek A4:E13 HE00X0IMMO BBECTH C IOMOIILIO CBI3BIBAHUS
tabmum. s sToro:

o Y CTaHOBUTH Kypcop B siu€iiKy, B KOTOPOW HYXKHO MOJIyYUTh TaHHBIC WK (JOPMYITY C APYroro
JIUCTA;

° BBectu 3Hak “=";

o I[TepeiiTu Ha IUCT, C KOTOPOTrO OepeTcs UcxoaHast UH(OpMaIKS;

o Boiienuts siueliky, u3 KoTopoit 6epercs nHpopmanus;

J Haxxats Enter.

Takum oOpa3om, B cTpoke popmyin st stueliku A4 nosButed cienyromiee: ='1 rpynmna’!A3.
J11s BBOJIa OCTAJIBHBIX (DaMUITHI MOXKHO TPUMEHUTH ABTO3aIIOJHEHHE.
B sueiiky C14 BBequte =CYMM(B4:B13), B siuciiky F14 BBeaure =CYMM(E4:E13).

3ananmue 2
1. Ortkpoiite HOByt0 kuury Microsoft Office Excel. Ilepeumenyiite padouune snucter: Jlucrl —
3akynka, Jluct2 — Peanuzauus, Jlucr3 — Llena, Jluct4 — Boipyuka, JluctS — loxoxa.
2. Ha pabouem mmcre "3akynka" co3nmaiiTe TaOnwily W BHECHUTE HaHHBIC, B siueiikax H4:HE —
BBeIUTE (POPMYIIBI CYMMHUPOBAHUS IO CTPOKAM.
A [ B C D | E | F G ] H [
1 KonuyecTBo 3aKynneHHOW NpoayKuum
2
H - Beezo 3a
3 |Haumenoeanue | aneapn thespans | mapm | anpens mad UKOHL Rt
4 [Ovean 5 1 2 7 4 19
5 | TymGouka 10 12 4 6 32
6 | lukad 2 3 4 3 1 3 19
7| Cryn 24 16 30 7 18 5 100
8 | Kpecno 10 2 6 18
| 9 |
1n

Puc. 4. O6muit BU McX0JHOM TaONUIBl HAa paboyeM JucTe 3aKymKa.
3. Ha pabouem nucre "Peanusanus" BHecHTE MCXOJHBIE JTaHHBIE B TaOMUIy U oopMHTE, Kak
MOKa3aHO Ha PUCYHKE.

A [ B | ¢ D E F ® H =
| 1| Konu4ecTBo peanvu3oBaHHOW NPOoAYKUMK
Haumenosanue | sHeaps |cheepans | mapm anpens ran UHOHL ]
3 nonyasodue
4 | OwveaH 2 1 5 3 1 12
5 | TymGouka 7 9 3 4 23
§ | lWkad 5 3 6 1 2 17 B
7 Cryn 6 18 4 7 15 5 55
8 | Kpecno 2 4 8 7 21
9

Puc. 5. O6muit Bua ucxoqHoM TaObIUIBl Ha paboueM nucte Peamusarus.
4, Ha pab6ouem mucre "llena" co3maiiTe u 3amoiHHUTE NBE TaOIUIBI —Pacxoipl Ha 3aKymnKy U
Pacuer nien kak mokazaHo Ha pUCYHKe 0.



o Ha mucre llena B Tabmune Pacxonel Ha 3akynky sueiiku A4:A8 cBsi3aHbl ¢ sYelKaMu
tabmunpl  KonuuecTBo 3akyruieHHOM mpoaykuuu Ha Jucrte 3akynka (A4:AS8), ocyiiecTButTe
CBSI3bIBAHUE;

o Sueiixu B4:B8 sBnstoTCA MUCXOIHBIMM, T.K. COAEPIKAT IEpBOHAYAIbHBIE CBEJIEHUS O LIEHAX
3aKyIJICHHOI'O TOBApa;
° Cesoxure sueiiku C4, C5, C6, C7, C8 B Tabmune Pacxompl Ha 3akynky Ha nucte LleHa c

COOTBETCTBYIOIIMMH siueiikamu Ha jucte 3akynka (H4:HS), ucronb3ys cBs3piBaHUE STUYECK;

o B saeiixy D4 BBenute Gpopmyny = B4*C4;

° Ha mucre Ilena B Tabaume Pacuer men sueiiku Al4:Al8 cBs3aHbI ¢ sSYCHKaMU TaOIHIBI
KonnuecTBo 3aKyruieHHON MPOAYKIIMU HA JIUCTE 3aKYIKa;

o Sueitku B14:B18 sBnsitoTCS CBA3aHHBIMU C UCXOAHBIMU siu€KaMu TeKyIiero jucta B4:BS;

° Suetikn C4:C8 ABIAIOTCS UCXOIHBIMMU;

. B sueiiky D14 BBenute popmyny = B14*C14+B14.
A B c | o | E |
Pacxo/ibl Ha 3aKynKy

rI|—

eHa MMa

3:‘nynxu Kan-e0 3?lynxu
Jueax 2000,00p. 19 38 000,00 p.
Tymbouka 450,00 p 32 14 400,00 p.
Wikach 2700,00p. 19 51300,00 p.
Cyn 3s0,00p) 100 35 000,00 p.
Kpecno 530,00 p. 13 8 540,00 p.
Wroro: 148 240,00 p.

HaumeHosahue

O |~ & W

- o

PacueT ueH

Yena Hayenxa Yena
3aKynxu %) npodanu
JveaH 2000,00p 50% 3 000,00 p.
Tymboudka 45000p ]  30% 585,00 p.
UWkad 270000p | 25% 337500 p.
Cryn 350,00 p 70% 595,00 p.

18| Kpecno 530,00 p 50% 795,00 p.
4[4 » M1\ Sakynka / Peamsauns llena a 4 Aowoa |0
MoToEo I

Puc. 6. O6muii Bux padouero nucta Lena.
S. Co3znaiite 1 3anoHUTE TAOJIUIIBI HA JIUCTe Bhipydka, Kak mokazaHo Ha pUCYHKE 7.

CaMOCTOHTCJ'II)HO OIPEACIINTE CBA3AHHBIC U UCXOJHBIC TaHHBIC. Boinonnume ceazvieanue aueek.
A B c D E
Bbipy4Ka OT peanu3auWu 3a nonyrogue

HaumeHosanue

=~ | |n | w I\J‘

Lena
npodamu
AveaH 3 000,00 p. 12 36 000,00 p.
TymbBoqka 585,00 p. 23 1345500 p.

3 Haumenosanue
4
5
B |Lkad 337500p 17 57375.00p
7
8

Kon-eo Cymma npodaw

Ctyn 58500 p. jid) 3272500p.
Kpecno 78500 p. pi 16 695,00 p.
g Wtoro 156 250,00 p.

1 Bbipy4ka oT peanusaumuu 3a 1 kBaptan

Lena
HaumeHnosanue
13 npodanu

14 | dveaH 300000p. 3 9 000,00 p.
15 [TymbBouxa 585,00 p. 16 9 360,00 p.
16 | LLkady 337500p. 8 27000,00p.
17 |Ctyn 58500 p. 28 16 660,00 p.
18 |Kpecno 705,00 p. 14 11130,00p
19 Wroro 73 160,00 p.

[ 3 I Sargmes / Peamaina /Lera Bpyaa (Amma /|4l
loToeo e |

Puc. 7. O6muii Bux pabouyero nucra Boipyuka.

6.  3amonHuTe M opopmMuUTe TaOIMIEI HA JHcTe Jloxon (puc. 7).

OOparuTe BHMMaHHe, 4TO B TaOnuIax JA00aBUIMCH AaHHBIe cToyOma LleHa 3akynmku W3 TaOIUIBI
Pacuer nien pacnonoxenHoi Ha aucte Llena.

B tabmuue Jloxos oT peann3anuy 3a MOJIYroue KOJMYECTBO NMPOJAHHOTO TOBApa, YUCIO B CTOJIOLE
H, coBnmagaet ¢ cymmoii 3a mosryroaue Ha jucte Peann3zanusi.

B siueiikax E4:E8 naxomurcs popmyna =D4*(B4-C4).

B ctpoke UTOI'O B sueiike E9 naxogutcs popmyna, cymmupytomas stueiiku E4:E8.

Kon-so Cymma npodaw




Buinonnume céazvieanue aueex.
A | B CSIINEEN E F G
nDKOA OT peanuiauun 3a nonyrogue

eHa eHa oxod
3 Hausoipentue npiidaxu s::.cynxu Ron-60 3a n.gnyaoc'.'ue
4 | [lneaH 3000,00p.| 2000,00p 12 12 000,00 p
5 | Tymbouka 585,00p. 450,00p. 23 310500 p.
B |lkad 337500 p.| 2700,00p. 17 1147500 p.
7|Cmyn 59500p. [ 350,00p 55 1347500 p.
8 Kpecno 789500 p 530,00 p 21 556500p
9 MToro 45 620,00 p.

11 Aoxopa oT peanv3auun 3a 1 KBaptan

HaumeHoeaHhue ) Liswia Kon-so Aoxod

13 npodaxy | saxynxu 3a 1 keapman
14 JueaH 3000,00 p.| 2000,00p. 3 3000,00p.
15| TymBovka 5B500p. | 45000p 16 2160,00p
16 | Wkad 3375.00p.| 2700,00p a 540000 p
17 | C1yn 58500 p. 350,00p. 28 B 860,00 p.
18 Kpecno 79500p.| 53000p. 14 3 710,00 p.
13 Wroro 21130,00 p.
MQIE: (¥ W[\ Sarynea [/ Peanmsawtn [ Uena / Bopyaca Jflonos / |4

loToeo [T

Puc. 8. O6muii Bua padbodero mucra Joxon.

Cozpnaiite Ha nmuctax Beipyuka u Jloxoxn Tabnuibl o pacuety 3a 2 kBapTai. CBsDKUTE 3TH TaOJIUIIBI C
COOTBETCTBYIOIIUMHU UCXOIHBIMU JAHHBIMHU.

6. Codeprcanue omuema

OTuer H0KEH COepKaTh:

5. Ha3zBanue paboTHI.

6. Llenb paboTHI.

7. 3aaHue U ero pelieHue.

8. BreiBox o pabore.

IIpakTnueckas padora Neld

1. Tema 3anamun: Pacuér noxazaTeneil, mpuMeHeHne (PUHAHCOBBIX (YHKIMHA B TaOIMYHOM

IpOoIIECCope.
2. IHenv 3amamusa: 1pHOOpETEHHE MPAKTHUECKUX HABBIKOB B 00paboTke TaOIMYHOMN
WHGOPMAIIMK C TIOMOMIIBIO MPOCTEHINX JIOTUYECKUX M CTATHCTHYECKUX (DYHKIHMHA B cpere
tabnu4aHoro mpoueccopa Microsoft Excel; rpaduueckoro ananuza 1aHHBIX.
Oébopyoosanue, npuoopel, annapamypa, mamepuaot: 11K, MS Excel

4. Kpamkxue meopemuueckue c6e0eHus:

WNuBecTHinu — 3TO JONTOCPOYHBIE BIOKEHHS KallMTalla B Pa3IMYHBIE OTPACIH HApPOTHOTO
XO03SICTBA € LEJIBIO MOMYyYeHUS TPUOBLIH.

AHHYUTET — BHJI IOJTOCPOYHOTO 3aiiMa, TI0 KOTOPOMY KPEIUTOP €XKETOJHO MOIYyJaeT JOXO/
(peHTy) B cyeT MoramieHusi 3aiiMa, BKJIOYas MPOLEHTHI; PsAJ MO-CTOSHHBIX JICHEXKHBIX BBIIUIAT,
MIPOU3BOIMMBIX B TEUCHHUE [UTUTEIHHOTO MTEPHUO/IA.

Jliss BBIMIOJTHEHMSI pacyeToB MO HMHBECTUIMSM W AHHYMTETaM Ha OCHOBE MO-CTOSIHHBIX,
PaBHBIX MO0 CyMMe TEPHOMUECKUX TUTaTeXKeH (PETYIISIPHBIX TUIATEKEH )

w

u MOCTOSIHHOM MPOIIEHTHON CTaBKH NMPUMEHSIOT (PYHKINU:

. BbC(craBka;Kkmep;IT;nc;Tum) — Oyayias CTOMMOCTh HHBECTHUIINH;

. KIIEP(ctaBka;maT;mnc;0c;Tui) — oOliee KOJUYECTBO IEPHUOAOB BBIIIATH VIS
MHBECTHUINH;

. OCIUIT(craBka;nepuoa;Knep;nc;0c;TUM) — BeJIMYMHA IUIaTe)ka B Ioraimie-HHue

OCHOBHOW CYMMBI 10 MHBECTHUIINY 32 TAHHBIN MEPHOI;



. [JIT(cTaBka;Kmnep;c;0c;TUI) — CyMMa MEPUOJUYECKOTO IIaTeka IS aH-HyUTeTa,
OTJIMYHOTO OT CCY/JIbI;

. [MPOLITIAT(cTaBka;nepuo;Kep;c) —  TIPOLEHTHI, BBIILJIAYHBaeMEbIC 3a
ONpeCICHHBIN NHBECTUIIMOHHBIN MTEPUO/T;

. [TPTIJIT(cTaBKa;mepuoI;KNEp;ICc;0C;TUM) — CcyMMa IUIaTeKeHd MPOIEHTOB IO
WHBECTHUIINY 32 TAaHHBIN MEPHOJT HA OCHOBE MOCTOSIHCTBA CYMM IIaTEXKEH;

. [1C(craBka;knep;iT;0C;TUI) — CTOMMOCTh WHBECTHIIMM Ha TEKYIIUA MO-MEHT
(mpuBeeHHAs CTOMMOCTb HHBECTHIIUH);

. CTABKA (kniep;miT;c; 0C; TUTT; IPEANO0NI0KEHHE) — MPOLIEHTHAs] CTaBKa 110 aHHYUTETY

3a OJIMH TIEPHO/I.

AprymMeHTBl QYHKITUH 1711 paCYeTOB IO MHBECTHUIUSAM U AaHHYUTECTAM:

. CTaBKa — IMPOLICHTHAsI CTaBKa 3a MEePUOI;

[Tpumeuanue — Eciiv BBITUIATHI IPOU3BOISTCS €KEMECSTHO, TO TOJJOBYIO MPOIIEHTHYIO CTaBKY
HaJI0 pa3aenuTh Ha 12 (MecseB B roay):

craBka/12

[Ipun exexkBapTadbHBIX BBIIUIATaX TOJIOBYIO IPOICHTHYIO CTaBKY HaJI0 pa3laenuTh Ha 4
(kBapTana B rogy).

. KIiep — o011ee KOJIMYECTBO MEPUOIOB IIIATEXKEN 110 AaHHYUTETY;

[Tpumeuanue — Eciu BBIIIATHI TPOU3BOIATCS €KEMECSYHO, TO KOJIMYECTBO MEPUOJIOB HAJIO
YMHOHUTb Ha 12:

12*knep,

a IIPHU €KEKBAPTAIbHBIX BBIILIATAX — YMHOXAIOT Ha 4.

. IJIT — HEU3MEHHBIM IUIATeX, MPOM3BOAUMBIN B Kaxablii mnepuona. CocTouT wu3
OCHOBHOI'O IIaTeXa M IIaTeka Mo MpoLeHTaM;

. nepuoj — 3amaeT TpeOyeMblid MepuoJ], 3HaU€HHE JOHKHO OBbITh B MHTEpBajie oT 1 10
Knep;

. TIC — TEKYIIasi CTOMMOCTh UHBECTHUIIUY;

. 0c — Tpebyemoe 3HaueHHe Oyaylield CTOMMOCTH WHBECTUIIMH WU OCTaTKa CPEICTB
IIOCJI€ MOCJICIHSH BBIMIATEL,

. THIT — YKCJIO, 0003HAYaroIIee, Korjaa J0hKHA MPOU3BOUTLCS Bhliata (1 — B Havaie
nepuona; 0 — B KOHIIE Meproa);

. MPEANOI0KEHNE — MPeJIIoIaraeMas BeJINYMHa MPOLIEHTHOW CTaBKHU.

[Tpumeuanue — JleHbru, BolIIayMBaeMble B OaHK (IUIaTEXKH), HallpUMep, ACTIO3UTHbIE BKJIaIbI
WM B3HOCHI B IIOTAIlICHUE KPEAUTa, 3aal0T OTPULIATEIBHBIMU YHCIaMU. J[€HbI'H, MOJIy4aeMble U3

Oanka ()IOXOJII)I), Hanmpumep, IMBUACHABI NI CyMMa KpE€anuTa, 3aJar0T IO-JIOKUTCIbHBIMA YU CIIAMU.
[lepeiiaute Ha IUCT MHBeCTMUMM U IOJATOTOBHTE TAONHWILy IS BBIIOJHE-HUS PAcUETOB 110 HHBECTHUIMAM H
AQHHYUTCTaM:

A B C i D | E | F i G | H
| & AprymenTtsl pyHEUHI
DyHKums 3HaveHne MpoueHtHaa  |Konwvecteo| [Mepuonu- Bynywan Tekywan
hyHKUMK |cTapka 33 nepHod| Nepdogoe YECKMA CTOMMOCTE CTOMMOCTE
Z [cTaBkKa) (knep) nnatesk (naT) (Gc) (nc) Tun
=) BC{)
4 KMNEP{)
& OCnnTy)
G nnTi
7 | MPOUNNTH
] MPINMATH}
g | [ (%]}
10| CTABKA(

Ipumep 3. Hekro caenan aeHexHbli Bkiaa Ha 3 roga B pasmepe 1050 $ mox 8 % romoBeIx, a 3aTeM
©XKEMECSIUHO BHOCHI cyMMY B pasmepe 50 $. Onpenenuts pa3Mep BKIIaja B ICHb €r0 3aKPbITHSI.
Pewenue

Ycranoum B siuerikax C3:C10 npoueHTHbIH GopMmaT JaHHBIX.

B  sueiiky C3 BBeeM 4nciio 8, COOTBETCTBYIOIIEE I'OJIOBOM MPOILIEHTHOM CTaBKE

(cTaBka).

KomdgecTBo mepuo1oB Knep ykaxxem paBHbBIM 3.



B sueiikax E3:G10 ycranoBUM AeHEXHBIN (popMaT NaHHBIX.

[Tepuoanueckuii marex (MJaT) BBeaeM B siueiiky E3. OH oTpunatensHbiid, pa-BeH —50, T. K. I€HBTH
BBITUTAYMBAIOTCS B OAHK.

Aueiiky F3 octaBuMm mycToii.

B siueiike G3 ykakeM TekyIryto ctoumMocTs (me) —1000.

ApPryMeHT THII YKa)K€M PaBHBIM 1, T. K. IUIATEKU POU3BOJATCA B Hauase e-pruoja.

[Mepeiinem B stueiiky B3, BeimmonnuM komanay BeraBka / dynkmnus, B xatero-pur (PHHAHCOBBIE
BbIOEpeM BC.

3arosHuM OKHO (DYHKIIMH CCHUIKAMU Ha 3HAYCHHS apTyMEHTOB!

BC

Crabka [$C$3/12 k] = 0,006666667
Knep [$D$3*12 =36
nnr (4643 =50
e |$6$3 e = -1000
Thn [$H$3 =1

= 3310,526791

Bo3BpalwaeT Gy AYWYH CTOMMOCTE MHBECTHUMM H3 OCHOBE NEPHOANHECKMX NOCTOAHHBIX (PABHBIX N0 BENMHMHE CyMM)
NNaTeXEeH M NOCTOAHHON NPOUEHTHOM CTABKH.

[Tocne naxxatus OK nosyuum pesynprar:

A B © [ D [ E [ F I G [ H
1 AprymenTsl pyHKUMI

3HaveHne MpougHTHaA Konudectea| Mepuonm- Byaywana Tekywana
thyHKuMK |cTapka 33 nepuod| nepuosoe Yeckui CTOMMOCTE CTOMMOCTE
2 (cTaEkKa) (knep) nnatex (ot (Ac) (nc) Tun
3 BC{) $3 310,53 8% 3 -§50,00 -§1 000,00 1

Omeem: 3310,53 $.
3amanme.

CKOJIBKO JIET IPHIETCs BhlutaunBath kpeaut B pazmepe 10000 $, B3sitoiit mox 9 % romoBhIx, eciu
©KEMEeCSYHBIC BBITUIATHI B IOTAllIEHUE CyMMBI KpeauTa cocTasistoT 200 $?

OmnpenenuTh BETMYMHY IUIaTeXa 32 YETBEPTHIA TOJ, BHECEHHOI'O B CYET IOTAIICHUs 3aiiMa,
B3siTOro cpokoM Ha 10 niet mox 7 % romoBeix. Cymma 3aiiMa coctaisier 50000 $.

IJIT(). Hekro xymin aBTomobmis ctoumocThio 14000 $ B kpenut mox 10 % roaoBeix u xemaet
€ro IoracuTh 3a IATh JieT. KakoBbl JOJKHBI OBITh €KEMECAYHbIE OTYMCICHUS AJS MOralleHus
kpeauta (omeem: 295 $)?

[MTPOLIIJIT(). HexTo mpuoOpen obmuramu rocy1apcTBeHHOro 3aiimMa croumocthio 80000 $ mox 9
% TOIOBBIX CPOKOM Ha 3 rona. OnpeaenuTh CyMMY TPOILIEHTOB, TIOJTYYEHHBIX 3a TIEPBBIA IOl 3aiiMa
(omeem: 4800 $, pucyHok 2).

[TPTIJIT(). OnpenenuTh BHIIIATHI IO TPOLICHTAM 3a MOCIEIHUN MecsI] kpenuTa B pazmepe 8000 $,
B3ATOTO Ha peMOHT o0opynoBanus moja 10 % romoBeIx cpokom Ha 3 rona (omeem: 2,13 $, pucyHok
2).

[1C(). Brnamuuk xenaetr nony4dars 100 $ exxemecsiuro npu 7 % roJ0BbIX HA MPOTSHKECHUH S JIET.
Kakyro nepBoHavaibHyt0 CyMMY OH JI0JuKeH BHeCTH (omeem: 5050 $)?

CTABKA(). [Ipu xakoM MpolLieHTe TOJOBBIX uUepe3 S JeT (MpH eKEeMECSUYHOW KaluTalu3aluu
BKJIa/1a) HavaimbHast cymma Bkiaaa B 1000 $ ysenuuutces 10 1500 $ (omeem: 8 %)?

Ilpumeuanue — JInst moaydeHus roJ0BoM NMpoLeHTHOH ctaBku pe3ynbTar ¢pyHkuuu CTABKA()
ClIeTyeT YMHOXHUTh Ha 12.

Pe3ynbraThl BEIYUCICHUN:

DyHKUMA

A B C \ oD | E [ F | 5 | H
11| AprymeHTel pyHKUMI
dyniaua 3nauenne Mpouenthan | Koanvectso| MNepdodu- Byaywan Terywan
BYHEUNH |cTapka 3a nepMog| nepuodce YECKHA CTOMMOCTE CTOHMOCTE

2 [CTaEKA) (knep) nJaTex (naT) (Bc) (ne) Tun
F | NMPOWNMTH | 34 800 .00 9% 3 -§380 000,00
=] neONTH) 52,13 10% 3 $8 000,00
E] ncy) -85 050 20 7% 5 $100,00 §0,00
10 |_CTABEA{} 3% a 30,00 §1 600,00 -1 000,00

Cooepiwcanue omuema
OTueT 10MKEH CoAepHKaTh:
5. Hazpanue paboThl.

6. Llenb paboTHI.

7. 3agaHue U €ro pelieHue.



8. BreiBox mo pabore.
IIpakTuyeckoe 3ansaTue NelS.

=

Tema 3anamus: PenieHve 3aa4 MporHo3UpoBaHus: GyHKINH, TUHUH TPEH/IA.

2. Ilens 3anamus: npuoOpeTeHNE MPAKTUICCKUX HABBIKOB B 00pa0bOTKe TaOIMYHON MH(OpMALIUU C
MOMOUIBI0 TMPOCTEUIINX JIOTUYECKUX U CTATUCTHUECKUX (YyHKUHMI B cpene TaOIMYHOTO
nporeccopa Microsoft Excel; rpaduueckoro aHamu3a JaHHBIX.

3. Obopyoosanue, npuoopel, annapamypa, mamepuaiot: 11K, MS Excel

4. Kpamkue meopemuueckue ceedenus:

OpHOl M3 BaXKHBIX COCTABJISIONIMX JIOOOT0 aHalu3a SIBISIETCS OIpeieJIeHHe OCHOBHOW TEHICHIIMU

coObITHid. VIMest 3TM JaHHBIE MOXHO COCTAaBUTHh MPOTHO3 JAIbHEHIIET0 pPa3BUTHUS CHTYAIlHH.

Oco0eHHO HarJIsgHO ATO BUAHO Ha MpHUMEpE JIMHUU TpeHAa Ha rpaduke. DIeMEHT TEeXHUYECKOIro

aHaJIM3a MPEJICTaBIsIeT CO00M TeOMETPUUYECKOe M300paKEHUE CPEIHUX 3HAUCHUIN aHATH3UPYEMOTo

MOKa3aTesl.

PaccmoTrpuM, kak 100aBUTh JUHUIO TpeHaa Ha rpaduk B Excel.

Jlunus tpenaa B Excel — 310 rpaduk anmpokcumupyromerd GyHkiuu. JJis 4ero oH HyXeH — JIst

COCTaBJICHHS TPOTHO30B HA OCHOBE CTATHCTUUYECKUX AaHHBIX. C ATOH LEIhI0 HEOOXOIUMO TPOIITUTh

JUHUIO U ONPENICIUTh €€ 3HAYCHHUS.

Jluauio TpeHaa Helb3s OOABUTH CIICAYIOIIUM THIIAM IPaQUKOB M TUATPAMM:

JIETIECTKOBBIM;

KpYI'OBOW;

MTOBEPXHOCTHBIII;

KOJIBIIEBOH;

00BEMHBII;

C HAKOILJICHUEM.

ITocTpoenue rpaduka

Jlyist TOTO, 9TOOBI MOCTPOUTH TPaduK, HY)KHO UMETh FOTOBYIO TaOJHILy, HA OCHOBAaHUH KOTOPOH OH

Oynetr gopmupoBaThcs. B kauecTBe mpuMepa BO3bMEM JaHHBIE O CTOMMOCTHU Jojulapa B pyOssax 3a

ONPEIIECIICHHBIN IIEPUOJ BPEMEHH.

1. Crtpoum Tabnuiy, Tie B OJHOM CTONOMKE OyayT pacmojiaraTbCsi BpEMEHHBIE OTpEe3KH (B

HaIlleM CJTy4ae J1aThl), a B IPYrOM — BEJIMUMUHA, TUHAMUKA KOTOPO#l OyeT 0ToOpaxaThesi B rpaduke.

I-._?_‘\ = i |= Khural - Microsoft Excel | EE] ﬂh]
TnaeHaR | Bcraska | PasmeTka ¢ | opmynsl | JaHHeie | PeugH3upe | Bug | Paspaéotd | Haacrpoit | Foxit PDF | ABBYY PDF | & @ = g ER
j % Calibri 1o OB A S=Bassute v X v ﬁ l?a
Ba~ X &£ Y- A 4 B2 - o o0 p— F* vaanre - | [@] - c b
Ty @ & A ] - Boopuare | @ Wiamap - susenms -
Eydep obmeHa WpudT BripaEHMEAHNE Yucno Aueikn PejaKTHp OE3HNE
H14 - F N4
C D E F G H | J K i
1 [fara LieHa, n (]
2fl 21.01.2017 59,6697
3f| 20.01.2017 59,3521
af| 19.01.2017 59,183
5§ 18.01.2017 59,4015
6f 17.01.2017 59,6067
7§ 14.01.2017 59,37
8 13.00.2017 59,4978
9f 12.01.2017 50,1614
1| 11.01.2017 59,9533
13| 10.01.2017 59,8961
13| 07.01.2017 59,73 £
13 06.01.2017 60,175 1
14 05.01.2017 50,7175 I ]
4| 04.01.2017 61,0675 1
1d| 31.12.2016 60,6569
14 30.12.2016 60,273
14| 29.12.2016 60,6669
19| 28.12.2016 60,8587
od| 27.12.2016 50,9084
24 24.12.2016 60,8528
24| 23.12.2016 60,8641
24| 22.12.2m6 61,1092
24| 21.12.2016 61,7967 |
2%, 5
W 4 » M| Nuerl SNuar2 Suerd ¥ [« [ | 20|
rotose | P3| | [FB|Ic - 100%6 (=) 0 (+)




2. Breigensiem mannyro tabmuiy. Ilepexoaum Bo Bkiaaky «BeraBka». Tam Ha jieHTe B OJOKe
WHCTPYMEHTOB «/luarpammbi» kiinkaemM 10 KHonke «I'padux». 3 mnpeacTaBieHHOro CHHCKa
BEIOMpAEM caMbIii IEPBEI BapUaHT.

=] B e

ABEWPDF [0 @ = & =

Krural - Microsoft Excel

P
@ d9-c

~ 5 @ & 84
CeogHaa Taénuua | PuoyHoK KapTWHKa Anarpamnisl fCnaprnaiite: Cpes fMnepceeinka | Hagnuce KonoHTHTYAR . Cumsonsl
TabaMua ~ [cT %7 = ¢ 52
TaBnuLsl Wnnwocrpauuim DUALTR Ceulnkn Terer
G SN | = & D -
c Tucrorpamm pyrogaa JlnHeluaTan C TouveuyHan Jpyrue K =
- - - 0EAaCTAMM ¥ - -
21.01.2017 59,6697 £
20.01.2017 59,3521 % " a
19.01.2017 59,183 a4 \/;/ ”/;/
18.01.2017 58,4015 ! — —
17.01.2017 59,6067 E E "";
14.01.2017 59,37 | i | ~ | v
13.01.2017 59,4978 -
O6beMHBIA rpadmk
12.01.2017 60,1614 —
11.01.2017 59,9533 J_A
10.01.2017 59,8961 e
07.01.2017 39,73 iﬂ'] Bce TUNBI gnarpamm... =
06.01.2017 60,175]
05.01.2017 60,7175]
04.01.2017 61,0675
31.12.2016 60,6569
30.12.2016 60,273
29.12.2016 60,6669
28.12.2016 60,8587
27.12.2016 60,5084
24.12.2016 60,8528
23.12.2016 60,8641
22.12.2016 61,1092
21.12.2016 61,7‘}6?@ .
5
H 4 M| fncrl Mua2 Nna3 5 okl [ | 0|
FoToBD | = | Cpearee: 21400,5167 Konuuecrso: 48 Cymma: 984423 7683 |IEIE| 100% G)—U—d-) i

3. [Tocne sroro rpadguk OymeT MOCTPOEH, HO €ro HyXXKHO emg aopadoTark. [lemaem 3aroioBok
rpapuka. Jlng sTOro KiIMkKaeM 1o HeMmy. B mosBuBIIelcs rpynmne Bkiaaok «Pabora ¢
JarpaMmamm» IepexoauM Bo Bkinaaky «Maker». B Hel wimkaem 1o kHomnke «Ha3anue
JuarpaMMel». B oTKpbIBIIEMCs criucke BeIOMpaeM MyHKT «Haa nuarpammoin».

B nosiBuBIICECS 10OMI€ HAJl Tpa)KOM BIMCBHIBAEM TO Ha3BaHHUE, KOTOPOE CUUTAEM MOAXOISIIUM.

-
Ed9-e-El= 111545 - Microsoft Excel | e T | [=]® e
m Tnaen | Berasl | Pasme | ©opwy | JdadH: | Peued Bua | Paspal | Haacr) | Foxit F | ABBYY || KoRcTpykTop |MBKET| dopmat | & e = g 22
HassaHue gnarpammsl = = @ Nerenga ~ & - F
by i law) — e i @) |2 =
By dopuar emgenerroro ] Noamucn garken + =
i BCTaEka  Haseanue Hassanua O Cetka |~ PoH | Ananws) CeoWcTBA
&4 BoccranosuTe cune - AMarpaMmel oced v |4%] TaBanua aanHe ~ - - - -
Tekywui GparueHT Nognncn O
Ownarpamma 1 A 5 ‘ >
] c D E F G H 1 J K L M
1 _ Uena, py6n [
2 59,6697
g 59,3521
4 59,183
5 59,4015
6 59,6067 —
7 59,37 ]C T
2 59,4978 & TOUMOCTb gonnapa !
9 60,1614 62 N =
10 59,9533 61,5 \
1 59,8961 61
E—— 60,5 A=\
12 59,73 v \ N
60 \—
13 60,175 \
14 60,7175 22 ~
e 59 Uena, pyBa
15 61,0675 585
16 60,6569 58
17 60,273 57.5 T T T T L
o L A .l A
18 60,6669 1,6\ '1,6\ "P's WQ'» g
19 60,8587 NG rb.\’1-' I & fb&'l
— " . ¢ o S
20| 60,9084 v v > >
21| 60,8528
22 AN RAAT il
W 4 v M| nwerl SNMucr2 o Muer3 o Ed Kl [ ] |
rotoso | I | ‘@E 100% (=} [ {+)




4, 3areM mnoamuchiIBaeM ocH. B ToM ke Bkiagke «Maker» KIIMKaeM II0 KHOINKE Ha
nente «Hazpanus oceit». IlocienoBarenbHo mnepexoauMm no nyHkTaMm « HazBaHue OCHOBHOM
rOPpU30HTANBbHON ocw» U «HazBaHMe 10 0CHI0».

.
EH9-o-Ei= 111545 - Microsof: Excel | pecor 1 e ||.5lﬂlﬂ

m lnasH | Bcragl | Pasme  ®opmy ;J.aH

eH | Bua | Paspal | Haacr) | Foxit F| ABBYY 'Koncrpyktop fMaket DpMaT | & e o P ER

HasgaHue guarpammel = -{P |]7IJ| U (Bl Nerenpa - m i Iﬂl :I _’;‘?
By Popmar sbgeneHHOrO — bil| Moanmen JaHHEX * — .
=t Beragka  Hassanwe | |Haseanua Ocn  Cerka | PoH | Ananus CeoRcTEa
&4 BoCCTaHoB!TL CTHAL - AMarpamMmel oceii~ (B TaBnuua aaHHbX = - - o o <
TekyWwiii dparment l/ 3 HasBaHME 0CHOBHOM [OPM30HTANBHON D )Ir
Her (| BepTKANEHON 0CK 3 v
= He nokaseiBaTe Ha3EaHWE OCKH H | 1 K L M ;
Hassanwe nog ocbro ]
PEZ\MELIJ'EHIIIE Ha3BaHWa noj rOpM}ﬂHTEﬂbHOﬁ OCbKD € COOTEETCTEYIO MM
WSMEHEHWEM PAaSMEPOE gnarpaMmel
JIONONHWTENEHEIE N3PAMETPE HAZEAHWA OCHOBHOM FOpHIOHTANEHOI 0N, 1
g 53,4015
6 53,6067 =
7 59,27 ] C I
s ss.978| |Cronmocte fonnapa)
9 60,1614 62 \ =
10 58,9533 615 \
11 59,8961 51 TN 8
60,5 / \
12 59,73 v \ -~
ES—— 60 \—"
13 60,175 "
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5. B mosBuBIIEMCsT I10JIe BIIMCHIBa€M Ha3BaHHE TOPHU30HTAJIBHOU OCH, COIJIACHO KOHTCKCTY
PACIIOJIOKCHHBIX HAa HCU JaHHBIX.
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6. Z[J'IH TOro, YTOOBI MNPUCBOUTH HAMMCHOBAHUC BCPTUKAJIIBHOM OCHU TaKXKC HUCIOJIb3YyEM

BKIaaky «Maker». Knukaem no kaHonke «HazBanme oceii». IlocienoBatenbHo nepemeniaeMcsl 1o
IIYHKTaM BCIUIbIBarolero MeHio «HasBanue OCHOBHOM BepTHKaJAbHON ocw» U «IloBepHyToe
Ha3BaHue». lIMeHHO Takoil THN pacroiOKEeHUsS HaWUMEHOBAaHHS ocHu OyneT Hamboiiee ymoOeH st
HaIIero BUJIa JUArpaMM.
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7. B nosiBuBIIIEMCS T10JI€ HAUMEHOBAHHUS BCPTUKAJIbHOU OCHU BIIMCBIBAEM HYKHOC HAa3BaAHUC.
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Co3nanue JUHUH TPEHAA
Tenepb HY>KHO HETIOCPECTBEHHO JOOABUTH JIMHUIO TPEHIA.
1. Haxomsgace BO

pacroJio’kK€Ha B 0JI0Ke HUHCTPYMCHTOB «AHamam3». U3

BKJIaJKke «MakeD» KIMKaeM 10 KHOINKE «J/IMHUSA TpeHaa»,
OTKPBIBILIETOCS

KOTOpast
CIHMCKa BBIOMpacM

MYHKT «JKCNOHEeHINAIbHOE MPUOIMKeHne» min «JInHeiiHoe MPUOINKEHUE.
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Hacrpoiika 1uHHHN TPeHAA

NmeeTcs BO3MOXKHOCTD JIOMOJTHUTEIbHOW HACTPOUKHU JIMHUH.

1. [TocnenoBarenbHO MEpexouM BO BKIaAKe «MakeT» 1o MyHKTaM MEHIO «AHAJM3», «JIuHus
TpeHaAa» U «/[onoJHUTeIbHbIE apaMeTPbl TUHUU TPEHAA...)).



OTKpLIBaeTCSI OKHO ITapaM€TpOB, MOXHO ITPOU3BCCTHU PA3JIMYHLIC HaCTpOfIKI/I. HaanMep, MOXHO
BBIITOJHHUTb U3MCHCHHUEC THUIIA CITIAXKUBAHHWA U alllIPOKCUMAIUU, BLI6paB OIWH M3 ICCTU ITYHKTOB!

I[J'IH TOTO, YTOOBI ONpPEACIINTL JOCTOBCPHOCTDH HaIeu
ITYHKTa «IlomecTuThr Ha AarpaMmy BECIUYHHY JTOCTOBEPHOCTH aANMIPOKCHMALIUMND). YTo0BI
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[TonuHOMMaNBbHAS,
Jluneiinas;

CremneHHasi;
Jlorapudmuueckas;
OKCIOHCHIUAIbHAS;
Jluneitnast punpTpanus.

MMOCMOTPETH PE3YJIbTAT, ) KMCM Ha KHOIIKY ((33KpblTb».

MOJCJIM, YCTaHaBJIMBACEM TaJIOYKy OKOJO



(DopMaT AMHUM TpEHAA @Iﬂ l

[ MapaMeTpbl MMHWMK TPEHAA |

MapameTpsbl IMHUK TpeHaa

LseT s MOCTPOEHME MMHAW TPEHAS (ANNPOKCMMALIMA 1 T NEAKWEEHWE)
Tun mHII ") 3KCNoHEHUMENbHER
TeHb

@ NuHeliHan
CBEYEHHE W CTAEHMEEHNME

) Morapudmaueckas

) MonuHOMHENEHaA CTeneHb: |2
) CTeneHHas

) MuHelHan dunsTpaws  Touk: 2

ELEDEE

HasBaH1e annpoKCMMUPYIOWEN (CrNEKEHHOI) KPUBOI

@ aETOMATMYECKDE: TMuneiHan (Uexa, pybin)

) gpyroe:

MporHos

gnepea Ha: (0,0 nNepyoaos
Hazaa Ha: (0,0 neproaos

|:| NepeceYeHIMe KPMBON € 0ckH0 Y B Touke: (0,0

| NoKa3bIBaTL YDABHEHME HE AMarpaMMe
1' OMECTMTE Ha AWErPaMMy BENHYMHY A0CTOBEPHOCTM annpokcumawn (R-2) [ g

Ecnun nanvbiii mokasarens paBeH 1, TO MOJIeIh MAaKCUMAJIbHO JO0CTOBEpHA. Uem panbiiie ypoBEHb OT
€AVHULbI, TEM MEHBILIE JOCTOBEPHOCTD.
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Ecnu Bac He yOBIETBOPSET YPOBEHb JOCTOBEPHOCTH, TO MOYKETE BEPHYTHCA OISTHh B MapaMeTpbl U
CMEHUTH THII CTIIAKUBAHMS U alllIPOKCUMAIMU. 3aTeM, chOpMHUPOBATh KO3(PHUIIMEHT 3aHOBO.
IIporno3upoBanue

I'maBHOH 3amauell TMHUK TPEHJA SIBJISETCS BO3MOXKHOCTH COCTABHUTH 10 HEM MPOTHO3 AAIbHEHIIETO
pa3BUTHS COOBITHH.

1. Omnste nepexoauM B napameTrpbl. B G110ke HacTpoek «IIporuo3» B COOTBETCTBYIOLINX MOJIAX
yKa3blBa€M HACKOJBKO TEpUOJOB BIEpe] MWJIM Ha3aJ HYKHO INPOJOJDKUTH JIMHUIO TPEHJA JUIs
MPOrHO3UpOBaHUs. JKMEM Ha KHOMKY «3aKpPbITh».



Dopmar mHum Tperaa M

[ Mapanerot e Toeaa | MapamMeTpbl NMHUK TpeHAS

LiseT nH TMOCTPOEHME NHWN TPEHAS (AMMPOKCUMALIAA M CrNEMMBaHME)
Thar A LU O 3kcnoerwsansHan
TeHb v I
pres @ NuHeiHan
CBEHEHNE M T NakMBaH1E —
S Norapudmrdeckan
/| @ DNonmHommansHaa CreneHs: |2
2| @ Crenennan
L7 D Mawednas dunetpams  Touw: 2

HazsaHWe annpokcMMpyouLeli (crnaweHHolt) Kpusoii

@ aBTOMATWYECKOE: Nireliian (LUeHa, pyen)
7 apyroe:

MporHos

Bnegpeq Ha: | 5,0 MEPHOACE
Hazag Ha: (0,0 nepuonos

|:| nepeceYeHHe KPMBOH ¢ ocbko Y B Touke:  |0,0

|| noxassisaTs ypasHeHve Ha anarpame

|| nomectirTe Ha awarpammy senuuiHy AocToEEpHOCTY annpokamalm (R 2]

SaKpeiTs

Omsare mepexonuM K Tpaduky. B HeMm BUAHO, YTO JIMHUS yuiMHEHa. Temepb Mo HEH MOXKHO
OIpEeIeJINTh, KAaKOW MPUOJIM3UTENBHBIA MOKa3aTedb MPOTHO3UPYETCs Ha ONpPENEeHHYI0 NaTy Ipu
COXpaHEHUU TEKYLIEH TCHACHIINH.
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ITporpamma mpegocTaBisieT MHCTPYMEHTHI, YTOOBI €€ MOKHO OBIJIO HACTPOUTH JJIsI MaKCHMAJIbHO
KOPPEKTHOro oToOpakeHHs nokasateneil. Ha ocHoBaHMu rpaduka MOXHO CH€NaTh IPOTHO3 Ha
KOHKPETHBI BPEMEHHOU IIEPUOI.

Camocmoamenvho:

Co3aaTh Ta0IMIy M 3al0JHUTH €€ JAaHHLIMHU 00 M3MeHEeHUH IeHbl Ha Oen3uH ¢ 01.01.2018 no
01.12.2018. Ha ocHOBaHMH 3THX JAAHHBIX NOCTPOUTH JIMHHIO TPEHAA, COCTABHUTH IPOrHO3
u3MeHeHusi eHbl 0en3una Ha 01.01.2019 roa.



Jlama Lena(pyo.)

01.01.2018 32,7

01.12.2018 40,2

Cooepocanue omuema

OTueT 0IHKEH COAePIKATh:

9. Ha3Banue pabOTHI.

10. Ilens paboTHI.

11. 3ajanue u ero perieHue.
12. BriBoj o pabore.

IIpakTnyeckoe 3ansaTue 16
1. Tema 3auaTus: Pemenue 3a1a4 onTUMU3ALKU: TOI00P apaMeTpa, MOUCK PEIICHHUS.
2. Ilean 3aHATHS: 3HAKOMCTBO BO3MOXXHOCTSIMHU TabJIM4IHOTO mporeccopa MS Excel mo pemnienuto
3a/1a4 ONTUMU3ALNH U JTUHEHHOTO IPOrPAMMHUPOBAHMUS.
3. Obopyoosanue, npuoopel, annapamypa, mamepuanwt: 11K, Tabnuunsiii mporeccop MS Exsel.
4. Kpamkue meopemuuecKkue céeoeHus.
['mobGanm3anusi 5JKOHOMUKH M BEJCHUE XO3SAHUCTBA B OTKPHITOM KOHKYPEHTHOW OOprOe TpeOyroT OT
MEHE/KEPOB U OM3HECMEHOB 3HAUUTEIBHOTO MOBBIIIEHUS! OTBETCTBEHHOCTH 32 KAUeCTBO MPHUHITHS
peumieHuii. DTO OCHOBHAsi NPUYMHA, KOTOpas OOYCIOBIMBAET HEOOXOAMMOCTh MPUMEHEHUS
HAy4YHOTO TOJX0Ja K mpobjemMe BbIOOpa MPaBUIBHOTO YIPABJIEHYECKOTO PELICHUS! U3 UMEIOIIUXCS
anprepHaTHB. OJHUM W3 HANpaBICHUH Pa3BUTHS HAYYHOTEXHHUYECKOT'O Iporpecca B JaHHOU cdepe
CTajl pas/esl MaTeMaTUKH, KOTOPbIH MMEHYETCS KaKMaTeMaTH4yecKoe IPOorpaMMupoBaHHe. JTO
HapaBICHWE HAayKH TECHO CBS3aHHOE C TPAKTUYECKMMH TpOOIeMaMH  ONTHUMAIBHOTO
pacripeielIeHUs] peCypcoB B pa3IMUHBIX OTPACIIAX MPOU3BOACTBA U C(epbl YCIIYT.
PaznuuHble acnekThl ONTUMU3ALMU 3aHUMAlOT Ba)XHOE MECTO B OH3HECE U JEeATEIbHOCTH
COBPEMEHHBIX OpraHu3aluuil ¥ npeanpustuil. [103ToMy gaHHBII Kypc MOXKET MOMOYb Ha MPAKTHKE
TE€M CTYIEHTaM U CIylIaTesisiM, KOTOpPbIe CTAJIKMBAIOTCS C 3a/ladaMH ONTHMAaJIbHOIO YIPABIICHUS B
CBOEH MOBCEHEBHOM poOoTe (MEHEKephbl, SKOHOMHCTHI, (PMHAHCUCTHI, OAHKOBCKUE pabOTHUKH), a
TaK)Xe TeM, KTO 3aMHTEPECOBAH B PACIIMPEHUH CBOETO MPOo(ecCroHaIbHOTO Kpyro3opa (Hanpumep, ¢
LEJIBIO MTOBBIIIEHUS! KOHKYPEHTHOT'O MPEUMYIIECTBA).
[Ipo6ieMbl ONTUMHU3ALNMK MPUCYTCTBYIOT B CaMbIX Pa3jMUYHBIX Ipoleccax MPOU3BOJCTBA: OCTABKa
CBIPbS; ONTUMAJIbHBIN BBITYCK IPOIYKIINU;
ONTHMAJIbHOE YIPABICHUE 3amacamy; OINTHUMAaJbHOE pACIpPENEICHUE PEeCcypcoB; IUIaHHMPOBAHHUE
MHBECTULIMI; ONTUMANbHBIM palMOH (CMeCh, CIUIaB); Ha3HAYEHHWE Ha JIOJDKHOCTh (Ha padory);
ONTHMaJbHas 3aMeHa 000pYJOBaHUS U T.J
Pemenne 3aga4n onTUMH3AIUM COCTOUT B IIOUCKE ONTUMAJIBHOIO IIJIaHA PA3MEILEHUS PECYPCOB C
HCIOJIb30BAaHUEM MAaTEMaTHYECKUX MOJIENEeH U BBIYMCIUTENIBHBIX METOJIOB, KOTOPbIE PEAIU3YyIOTCS C
IIOMOUIBI0 KOMIBIOTEPOB U  CHELHUAJIBHBIXIIPOrPaMM-ONTUMHM3aTOpoB.B  naHHOM Kypce B
MPEJICTAaBICHHBIX 3a/ladaxX M YIPaXHEHHSIX BC€ pacdeThl OyayT ciAelaHbl C HCIOJIb30BaHHEM
ontumMmu3alMoHHoi nporpammbeiSolver (Ilouck pemenuii), BCTpOCHHON B MOMYJAPHBIN TaOJINYHBIHI
nporieccop (aekrponnsie Tabmmie) MSEXcel.
5. 3aganue.
3AJAYA 1. ®upma npou3BoauT ABa BHAa A U B ynakoBo4HbIX simiukoB. IIpousBoacrso
SINMKOB OrPAHMYHMBAETCH CO CTOPOHbI HAJIMYHS ChIPbS M BPEMEHHBIMH NapamMeTpaMu
MAIIMHHON 06padorku. g smuka THna A HeoOxoaumMo 3 M’ I0COK, a Ajs Tuna B — 4 m°
Bo3MoKHOCTH (UPMBI-OCTABINMKA CHIPbsi orpaHuuuBaiTes 1700 M2 nocok B Heaemwo. s
NMPOU3BOJACTBA SINMKA TUNA A HeoOxoqumo (0,2 yaca MAIIMHHOTO BpeMeHH, a aJjs tuna B — 0,5
yaca. [Ipou3BoacTBeHHBbIC MOIIHOCTH NMPeJOCTABAAIT 160 4 MAIIMHHOrO BpeMeHH B HeeJIlo.
Onpenenure oNTHMAaIbHOE COOTHOLIEHHE B MNPOM3BOJACTBEe H3JeJMH KaKI0r0 THIA, €CJIu




U3BECTHO, YTO KAKAbIN SIUK THNA A NPUHOCHT 2 JoJuiapa npulblim, a Tuna B — 4 nosnapa
NPUObLIH.

Ilepen Tem, Kak MPHUCTYNUTh K pelIeHUI0 3Tod 3amaun B MS Excel, HeoOxomumMo mOCTpOUTH
MaTeMaTH4eCKyI0 MOJIENb.

BBenem crnenyromnme 0003HaYCHUS:

X — KOJIMYECTBO SIIKUKOB THIA A, BBIITYCKa€MBIX 32 HEJIEIIO,

y — KOJINYECTBO SIITUKOB THNA B, BBITyCKAaEMBbIX 3a HEJIEIIO.

Torma mpuObLIL OT 3TUX M3AeIUN paBHA P(X,y)=2*x+4*y nomrapoB. Takum 00pa3oM, MbI TTOJTYIHIN
bynkuuio npubsuM (yenesyro yHkyuro), W Hama 3a7ada — €€ MaKCUMHM3HpOBaTh. BuiHO, 4TO
0EeCKOHEUHO BO3pacTarh (PYHKIUU HE MMO3BOJIAT OTPAHUYCHUS, HAJIO)KEHHBIC HA apTyMEHTBI:

a. OrpanuydeHnne co CTOpOHbI ChIpbs: 3¥x + 4%y < 1700;

b. Orpanuuenue MmammHHoOro Bpemenu: 0.2*x + 0.5*y < 160.

Kpowme 3T0r0, X 11 Y HE MOTYT IPUHUMATH OTPUIIATEIbHBIC 3HAYCHHUSI.

Ecnu cBectu Bce nogydeHHbIE YCIOBHS, TO MPUXOAUM K TaKOH CHCTEME

P(x,y) =2x+4y — max

0,2x+0,5y <160

3x+4y <1700

x>0

y>0

[Ianee HCO6XO)II/IMO MNEpCHCCTHU MOCTPOCHHYO HAMU MOJCIJIb HA JIUCT TaOJIMYHOTO mpouneccopa.

3anyctute npuioxenne MS Excel nnu coznaiite HoByto pabo4yto KHUTY.
IIpucsoiite onHOMY U3 TMCTOB UMs 3agayda 1 1 co3faiiTe Ha HEM CIEAYIOLIYIO 3aTOTOBKY:
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1. Jns ynoGcTBa ajapecallid M TOBBILIEHUS HOHATHOCTH (hOpMyn NpPUCBOWTE sderKaMm,
coacpiKaliuM KOJIUYCCTBO MMPONU3BOANUMBIX SAIIUKOB MOJACIIN A uBumvmena X u Y COOTBETCTBEHHO.
2. B sueiiku ¢ orpaHUYeHUSIME U 11e71eBOM (DYHKIIHEH BBEIUTE COOTBETCTBYIOIINE (DOPMYIIBL.
3. [Tocne mocTpoeHUs] MOAENU pPEUIeHUs 3aJa4d HE0OXOIUMO OOpaTUThCS K MHCTPYMEHTY
ITouck pemenns. OxapakTepu3yiTe STOT UHCTPYMEHT. J{J1s 4ero oH npuMeHseTcs?
4, VYcTaHoBHTE Kypcop Ha sSUEHKy ¢ 11eJeBoil (pyHKIMEH, [ociie Yero BhI30BUTE AUAIOTOBOE

okHo Ilomck pemenuss. OOpature BHUMaHHE B TOJ€ YCTAHOBHUTH LEJIEBYH) sIYeiiKy Yyxe
HaxXOJIUTCS aJIPeC STYCUKH C TIECBON (PYHKITHEH.

5. Jlanee HEOOXOAMMO YKa3aTh, YTO JOJDKHO SIBIISTHCS PE3YIHTaTOM ONTHUMH3AIUH LIETIEBOMA
¢byakuu. B Hamem ciydae (GyHKIUS JOJDKHA OBITh MaKCHMHU3HpPOBaHa, IMOJITOMY BBIOEpHUTE
COOTBETCTBYIOIIYIO PAIUOKHOTIKY.

6. Crnenyronmm maroMm HeoOXOIUMO yKa3aTh, KaKHe SYEHKH JOJDKHBI HM3MEHSTHCS TpU
ONTUMH3ALMU. YCTAaHOBUTE Kypcop B mnojie H3MeHsAss sYedKM W WICIKHUTE N0 KHOIIKE
Ipennono:xkutsh. [Tocne 3Toro B moje JAOKHBI OBITH BHECEHBI HEOOXOIMMBIE HaM aJipeca siueek C
KOJINYECTBOM MTPOU3BOJAMMOMN MPOTYKIIUH.

7. CrnemyroumMm 1maroMm OyJeT BBOJA OTpaHUYEHUH, HEOOXOAMMBIX sl TMPaBUIBHON
ONTUMU3AINH 11eJIeBON PyHKIMU. B cooTBeTCTBYIOMIEM OJI0KE TIENKHUTE 1O KHONKe /lo6aBuTHL 1 B
MOSIBUBIIEMCS] AHAJIOrOBOM OKHE Jlo0aBjieHMe OrpaHMYeHHUs] YKOKUTE SUYEUKY C KOHTPOJIbHBIM



3HaYeHHEM TpeOyeMbIX MaTepHalioB M HEOOXOAMMOE OrpaHHuYeHHe. AHAJIOTMYHO J00aBbTE
OTpaHMYCHUS, CBSA3aHHbIE C 3aTpauyMBacMbIM MalIMHHBIM BpemeHeM. He 3alynpre m00aBUTH
OrpaHUYEHUS HA 3HAYCHUS CAMUX IIEPEMEHHBIX X U Y (OHU HE OTPHUIIATEIIbHEIC).

8. [Tocne noGaBieHust OrpaHUYEHHUM Bbl YBUIUTE UX B COOTBETCTBYIOIIEM CIUCKE. 3aMETUM,
YTO OTPAHUYEHUSI MOTYT CBOOOHO JOOABISATHCS U yIATSTHCS M3 CIHCKA.
0. Bb130BUTE OKHO MapaMeTpoOB ONTHMHU3ALINY, IIEIKHYB 110 OJHOMMEHHOH KHOIKe. B okHe

IlapameTpnl moMcKa pemieHusi ycTaHoBute (uaxok y mnapamerpa Jluneiinas mopgennb. llpu
MTOMOLIY CIIPABOYHOI CHCTEMbI OTBEThTE, MOYEMY Obla BbIOpaHa UMEHHO 3Ta MOJIENIb ONTUMHU3ALNHY,
¥ KaKOBO Ha3HAYCHHE MPOYHX MapaMETPOB ITOTO JUAIOTOBOTO OKHA.

10. [Tocne BBOma Bcex mMapaMEeTpOB ONTUMHU3ALMKA HEOOXOJUMO MICJIKHYTh IO KHOIKE
Boimosnute. Jlanee, mocie MOWCKa pEIICHHS, HAa SKpaH OyJIeT BBIBEJACHO IUAIOTOBOE OKHO
Pe3yabTaThl momcka pelieHusi, B KOTOpoM Kpome cooOmieHus «Pemenune Haiineno. Bce
OTPaHWYEHUS W YCJOBHS ONTHMAJIbHO BBITIOJHEHBI» TMpEJiaracTcs Ha BBIOOp JBa BapHaHTa
NEHCTBUS: MOXKHO OCTaBUThH HailICHHOE pelIeHHe JTUOO0 BOCCTAHOBUTH IMPEKHUE 3HAYCHUS SUEEK.
Taxke 3TO TUATOrOBOE OKHO TTOMOXKET MOJIYYUTh OTYETHI O CAMOM IPOIIECCE OMTHMH3AIIHH.

11. Haxxmure OK u HalineHHbIC 3HAaUeHHS OyAyT 3a)MKCUPOBAHbI y Bac Ha JIUCTE.
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12. CoxpanuTte TOKYMEHT moJ uMeHeM Onrumu3anust.X|s.
13. Jlaee caMOCTOSATENBHO PEIINTE CIEAYIOIIME 3aJadud, 3alliChiBasl WX pELICHHUs Ha

OTIENbHBIX JUCTax pabouel kHUTU. B Terpanum mpuBeautre MareMaTHYECKHE MOJENU 3aj1ad U
pe3yabTaThl ONTUMHU3AIUH.

3anaua 2. Gupme Tpebyercs yroib ¢ conaepxkanuem docdopa ve 6osee 0,03% u ¢ npumMechio Teria
He Oonee 3,25%. loctynHsl Tpu copta yrist A, B, u C. no ciieayromuM 1ieHaM (3a TOHHY):

A 0,06 2,0 30
B 0,04 4,0 30
C 0,02 3,0 45

Kak wux cnemyer cmemarb, 4YTOOBI YIOBJIETBOPUTH OrPAHUYEHUSAM Ha MpPUMEHEHHE W
MUHUMU3HUPOBATH LIEHY?

BBINONMHUTE CAaMOCTOSITENBHYIO paOOTy U COXPAaHUTh B CBOIO MATKY.

6 OTueT oIKEH CoAepIKaTh:

1. Ha3zBanue pa0GoThbI.

2. [ens paboThI.

3 3a/iaHue U €ro pelIeHHUE.

4, BriBo o pabore.

7. Konmponvnoie gonpocui

1. Ins yero npumensiercst HaacTpoiika [lonck pemennsa?

2. Kakue BO3MOXHOCTH MJISi aHAJIM3a XO3SHCTBEHHOW IEATENBbHOCTH MNPEANpUATHS AaET IMOUCK
peuieHus?

IIpakTnuyeckoe 3ansitue Nel7.
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. Tema 3anamua: Co3ganue CBOAHBIX TaOJIHII M MPOMEXKYTOUYHBIX UTOrOB. KoHCONMMAanus 1aHHBIX.
. Lenv 3anamua: N3y4uTh INPOLECC KOHCOJIUAALMYU JAHHBIX, HAy4YUTbCd OOBEAMHATH 3HAYEHS U3

HECKOJBbKHUX JUAIIa30HOB AAHHBIC C IIOMOIIBIO KOHCOJIHU AU,

. Obopyoosanue, npuoopel, annapamypa, mamepuaot: 11K, Tabnuunsiii mporeccop MS Exsel.
. Kpamkue meopemuueckue céedenus.

Koncouaanus 1aHHBIX — 3TO 00bEIMHEHNE 3HAYCHUH M3 HECKOJIBKHUX JIMANa30HOB JIaHHBIX,
HarpuMep, CBEJICHUE B UTOTY 3HAYEHUH, HAXOASIINXCS B IMANa30HaxX Ha pa3HbIX pabodux JHCTaX.

YroObl MMOJBECTH UTOTH M COCTAaBUTHh OTYET IO Pe3yJbTaTaM HECKOJIBKHX JIMCTOB, MOXXHO
KOHCOJIMUPOBATh JTAaHHbIE M3 OTJCIbHBIX JINCTOB B OCHOBHOM JIUCTE. JIMCTBI MOTYT HAaXOJUTHCS B
TOW ’K€ KHUTE, YTO U OCHOBHOH JIMCT, WJIU B JPYrux KHHUrax. [IpW KOHCONHMIAIMHM NAaHHBIX OHH
KOMIIOHYIOTCSl TaK, YTO MX CTAHOBHTCS MPOIIE OOHOBIIATH M 0000IIaTh HAa PETYJSPHON OCHOBE WIIH
o TpeOOBaHUIO.

Hanpumep, ecian umeercs JIMCT pacxol0B Ui KaXKJIOTO PETHOHAIBHOTO MPEICTaBUTEIILCTBA,
KOHCOJIMJIAIIMIO MOKHO MCIIOJIB30BATh JIJIS PEOOPA30BAHUS ATHX JIaHHBIX B KOPIIOPATHBHBIN JIUCT I10
pacxogaMm. DTOT OCHOBHOW JIUCT MOXET COJAEP)KaTh OOLIME M CpeaHHE OO0BEMBI MPOJaK, TEKYIHe
KOJINYECTBA TOBAPOB Ha CKJIAZaX M CBEICHUS O MPOAYKTAaX, MOJIB3YIONIMXCS HAUOOJIBIINM CIPOCOM,
10 BCEH OpraHU3aluu.

YroObl KOHCOJNUAMPOBATH JaHHBIC, BOCIOJB3yHTEeCh KHOMKOW KoHconwmmanus B Tpyrie
Pabora ¢ manupiMu Ha BKiajke JlaHHBIE.

Ecnu tpeOyercs [eticTBue

yHOpﬂI{O‘II/ITI) JaHHBIC BO BCCX JIMCTaxX, 3aJaB UM Konconmumanus 1mo PAaCIIOJIOKCHHIO
OJIMHAKOBBIN MOPAA0OK U PpACIIOJIOKCHUC

OpranuzoBaTh JlaHHbIE Ha pa3HbIX JucTax 1o | KoHconumanus mo kaTeropuu
pa3HBIM TMPHUHIMIAM, HO C HCIOJIb30BaHUEM
OJIMHAKOBBIX HAa3BaHUW CTPOK H CTOJOIIOB,
YTOOBI UX MOXHO OBLJIO CPaBHUTH B OCHOBHOM
JINCTE

[IpumensTs Gopmysbl co ccbuikamu Ha sueiiku | Konconupanus no gpopmyne
Wi O0OBEMHBIMU CCBIIKAMU Ha JPYTHE IUCTHI
U3-3a OTCYTCTBUS IOCTOSIHHBIX MO3UIUN WIH
KaTeropuif, Ha KOTOpblE MOXHO ObLIO OBl

ONUPaTHCS
Hcnons3oBaTh 0TYET CBOAHON TaOauIbl BMecTo | Mcmonn3oBaHue oTdyeTa CBOAHOM TaOJHIBI s
KOHCOJIM Al U KOHCOJMJAIINN JTAHHBIX

KoHconmmanus 1o pacioa0KeHUIO

1. Opranu3yiiTe KOHCOJIUAUPYEMbIE JaHHbBIE HA KaXKJOM OTJeJbHOM Jucte + HacTtpoiika
JAHHBIX
2. [[lenkHUTE HA OCHOBHOM JIUCTE JIEBBIM BEPXHHUI Yroj 00JacTH, B KOTOpOU TpeOyeTcs

pPasMECTUTb KOHCOJIMJAUPOBAHHBIC NAHHBIC. HpI/IMe‘{aHI/Ie. y6eI[I/ITeC]':>, 4TO CIIpaBa U CHHU3Y 3TOH
STYCHKH  JOCTAaTOYHO CBO60)1HI)IX AYCCK 1A JaHHBIX KOHCOJIMIAIluH. Komanga Koncommpamus
3aIllOJJHUT CTOJIBKO AYCCK, CKOJIBKO HOTpC6yeTCH.

3. Ha Bxnanke Jlanublie B rpymnme CpeactBa oOpaOOTKM JaHHBIX BbIOEpUTE KOMaHIY
Konconunanus.
= ;: AR =4 Nposepka gaHmex -
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PaboTa € AaHHBIMK

4, Bribepute B packpsiBaroriemMcsi cnucke @DYHKIUS HTOTOBYHO (DYHKIIHIO, KOTOPYIO
TpeOyeTcst UCIIOIB30BAaTh Il KOHCOJIUIAAIINN TaHHBIX.
S. Ecnu nuct HaxoauTcest B Apyroi KHUTe, HaxMuTe KHONKY O030p, 4TOOBI HAWTH (ailn,

a 3aTeM — kHonkKy OK, uToObI 3akpbITh quanoroBoe okHo O630p. [lyTe k daiiny Oyner BBeneH B
nosie Cebliika, OH OyJ1eT 3aBepIaThCsl BOCKIUIATEIbHBIM 3HAKOM.




6. BBenute ums, Ha3HAuEHHOE AMANa30Hy, U HaXMuTe KHonKy Jlo6aButh. IloBTOpHTE
9TOT IIIar JIS BCEX JMAIa30HOB.

7. Bribepute cmoco® 0OHOBJICHHSI KOHCOJNUIAIMH. BBIOTHUTE OJHO W3 CIEIYIOIIHX
TIEUCTBUM.

Uto0bl KOHCONMUAANMS OOHOBIISUIACH ABTOMATUYCCKU TPU W3MEHEHUU HMCXOJHBIX JTAHHBIX,
yctaHoBuTe (iaxok Co3gaBaTh CBSI3M C MCXOJHBIMU JaHHBIMH. BaxkHo.  OTOT (hi1aKoK MOXKHO
YCTaHABIIMBATh TOJIbKO B CIIy4ae, €CJU JIMCT C MCXOJHBIMU JIAHHBIMU HAXOJUTCS B JIPYrOMl KHUTE.
[Tocne Toro xak 3ToT (IKOK yCTAaHOBJIEH, U3MEHUTh Ha0Op BXOJIAIIMX B KOHCOJHUIAITUIO SYEEK U
JIaIa30H0B HEBO3MOKHO.

YToOBl MOTYyYUTH BO3MOKHOCTH OOHOBJICHHS KOHCOJHUIAIIMM BPYYHYIO IYTEM H3MCHCHHS
BKJIFOUaEMBIX B HEE SUEEK W JHMANa3oHOB, CHUMHUTE ¢uakok Co3maBaTh CBSI3U C HCXOJHBIMH
JTaHHBIMU.

8. OcraBbTe MyCTBIMH Bce MoJs B rpymnmne Mcnonbs3oBatk B KauecTBe uMeH. Hazpanust
HCXOJIHBIX CTPOK M CTOJIOIIOB HE KOMHMPYIOTCA B KOHCOJMIUPOBaHHBIC naHHBbIC. Ecnm TpeOyercs
CKOIMPOBATh HA3BaHUs B KOHCOJIMIUPOBAHHBIC TaHHbBIE, C/ICNIATe 3TO BPYUHYIO.

KoHcoaumanus mo KaTeropuu

1. Opranu3yiiTe KOHCOIMAUPYEMbIE JaHHBIE Ha KAKJI0M OTAebHOM Jincte + Hacrpoiika
JAHHBIX

2. [lenxHUTE JIeBBII BEpXHUN Yroi 00JIaCTH OCHOBHOTO JIMCTa, B KOTOpOH Tpedyercs
pa3M€CTI/ITI> KOHCOJII/IIII/IpOBaHHI)IG JaHHBIC.

3. Ha Bknanke [annbie B rpymnme CpeactBa oOpabOTKHM JAaHHBIX BbIOEPUTE KOMaHIY
Koncommumanms.

4, Bribepute B packpsiBaromeMcs crnucke OYHKIUS UTOTOBYIO (YHKIUIO, KOTOPYIO
Tpe6yeTca HUCITIOJIB30BATh IJIAA KOHCOJIU AN TAHHBIX.

5. Ecnu nuct HaxoauTest B Apyroi KHUTe, HaxMuTe KHONKY O030p, 4TOOBI HAlTH (ail,

a 3ateM — kHonky OK, uToOsI 3akpeiTh quanoroBoe okHo O630p. [lyTe k daiimy Oyner BBeneH B
nojsie CcbulKa, OH OyZIeT 3aBepLIaThCsl BOCKIUIATEIbHBIM 3HAKOM.

6. BBenure ums, Ha3HaueHHOE AMana3oHy, U Haxmure KHONKy /loGaButh. IloBTOpUTE
9TOT IIAar JJIs BCEX JUAIa30OHOB.

7. BriGepute cnoco6 oOHOBIEHWS KOHCOJMUIAIMU. BBIMOMHUTE OMHO W3 CIETYIONINX
JNENUCTBUM.

Uro0bl KOHCONMIAIMS OOHOBISUIACH ABTOMATHYECKH IPH W3MEHEHWH HMCXOIHBIX JAHHBIX,
ycraHoBuTe (priaxkok Co31aBaTh CBSI3U C UCXOAHBIMU JAHHBIMU.

Baxno. 3TOT (uiakok MOKHO yCTaHaBIMBAaTh TOJBKO B CIy4yae, €CJIU JUCT C UCXOAHBIMU
JaHHBIMU HaxoJuTcs B Apyroi kuure. [Tocie Toro kak 3TOT (prakok yCTaHOBIJIEH, U3MEHUTH HAOOP
BXOJISIINX B KOHCOJIMJAINIO STYEEK U UANa30HOB HEBO3MOKHO.

YroObl MOJYyYUTH BO3MOXHOCTH OOHOBJIEHUS KOHCOJHMJALUHM BPYYHYIO IYTEM H3MEHEHHs
BKJIIOYa€MBIX B HEE S[UeeK M JHara3oHoB, CHUMHUTE (raxkok Co3naBaTh CBS3H C HCXOJHBIMH
JTAHHBIMU.

8. YcranoBute (naxxku B rpynme Mcnoab30BaTh B KaueCTBE HMEH, YKa3bIBAIOIINE, TIE B
MCXO/IHBIX JMAalla30HaX HaXOJATCS Ha3BaHMs: JIMOO MOJIMUCH BEpXHEW CTPOKH, JUOO0 3HaueHHs
JIeBOro cToJIbna, 1160 o0a ¢iakka 0JHOBPEMEHHO.

IIpumeyanus

Bce Ha3BaHMs, HE COBMANAIONIME C HA3BAHUSAMHU B JPYTHX HCXOTHBIX 00JACTSX, MMPUBEIYT K
MOSIBJICHUIO JIOTIOJIHUTEIIBHBIX CTPOK HIIU CTOJIOLIOB B KOHCOJIMINPOBAHHBIX JAHHBIX.

Bce xarteropmm, KOTOpbIE HE HYKHO KOHCOJHIWPOBATh, MOJDKHBI HWMETh YHHKAJIbHBIC
MOJITMCH, KOTOPbIE BCTPEYAIOTCS TOJIBKO B OJTHOM JIMANa30HE UCXOIHBIX JTAHHBIX.

Konconunanus no dhopmysne

1. Ha ocHoBHOM nucTe BBeAUTE (BPYUHYIO WM MyTEM KOIMUPOBAHUS) Ha3BaHUs CTPOK U
CTOJIOIIOB, COAEPKAIIMX KOHCOIUAUPYEMbIE TaHHBIE.

2. [enkHuTE STYEHKY, B KOTOPYIO CJIE€YET MOMECTUTD JaHHbIE KOHCOJIHIALUH.

3. Beenute ¢popmyity, BKIIOYAIONIYIO CCHUIKM Ha UCXOTHBIE SYEHKH Ka)JIOT0 JINCTA WU

TPEXMEPHBIC CCHIJIKHA Ha JIaHHBIE, JIJIST KOTOPBIX Oy/IET BBITIOJHIATHCS KOHCOMUAAIus. J{ms CChIIIOK Ha
SIYEUKH BBITIOJIHUTE OJHO U3 CIAEAYIOIIUX AEHCTBUM.



Ecnu nannble AJ11 KOHCOMUAAIMN HAXOIATCS B PA3HBIX STUEMKAX pa3HBIX JHCTOB

Beeaute GopMmyiny co cChUIKaMU Ha SYEHKH JAPYTUX JMCTOB, MO OAHOW HA KaXKABIHA JIUCT.
Hanpuwmep, 4To0b1 KOHCONMUAUPOBATh JaHHBIE U3 TUCTOB «lIponaxn» (B sueiike B4), «Kaaps» (B
suetike FS) u «Mapketunry (B siueiike B9), B siuelike A2 0OCHOBHOTO JINCTA, BBEAUTE CIEAYIOIICE:

Cosger. YroObl BBECTH CCBHUIKY Ha sueiiky (Hampumep, [Ipomaxu!B4), He ucnonn3ys
KJIaBUATYpy, BBeUTe GOPMYITy JI0 TOTO MECTa, I'/ie TpeOyeTcst BCTABUTh CCHUIKY, IIETKHUTE SPIBIUYOK
JIMCTA, a 3aTEM — HYKHYIO STYECHKY.

Ecnu nannble 1715 KOHCONMMIAUU HAXOASTCA B OJIMHAKOBBIX SYEHKaX pa3HbIX JIMCTOB

Benute hopmyny ¢ TpeXMEpHOI CCBUIKOM, KOTOpasi YKa3bIBAaeT HA JMANa30H UMEH JIMCTOB.
Hanpumep, n11s koHCcoIuaanuu 1aHHbIX B siuerikax A2 Bcex JUcToB oT «lIpogaxu» 1o «MapKeTuHr»

BKJIIOUUTENBHO, B IUEHKY A2 OCHOBHOI'O JINCTA CJIEYET BBECTH:
A

2| = CYMMIMpoaasd MapkeTHr 82 )

% Mpoaamd JEanpel fMapkeranrs Konconupauma
HpI/IMeanI/Ie. Ecnu (bOpMyJIBI B KHHUI'C BBIYHCIIAIOTCA aBTOMAaTHYCCKH, KOHCOJIMIalus C
noMomp (GOpPMyNI TakKe OydeT aBTOMAaTUYECKHM OOHOBJIATHCS NPH HM3MEHEHHWHM JaHHBIX Ha
OTACJIbHBIX JINCTAX.
Hcnoap30BaHue oTUETA CBOHHOﬁ Ta6HI/IHLI JUISA KOHCOJM AU JAHHBIX

W3 HECKONbKUX AMANa30HOB KOHCONUIAIMM MOXHO CO3JaTh OTYET CBOJHOM TaOIHIIBI.
JIaHHBI METOJ CXO0K C KOHCOJMJAIUEH 10 KaTeropuH, OJHAKO O0JamaeT OOJbIICH TMOKOCTHIO B
OTHOIICHUU peopraHu3aluu kareropuil. JlomonHutenbHbIe cBelleHUsl cM. B pasfene OO0bequHeHue
HECKOJIBKHUX JIUCTOB B OJJHOM OTUYCTEC CBOIIHOfI Ta6JII/IIII)I.

4. 3aoanue.
3ananmue 1

Otkpoiite ¢aiin copmuposka

[Iepenaure x mucty Jlucr 1.

Otcoprupyiite TabnuIly 1Mo JaHHBIM cTo01a Mapka tenedona( o andasuty)

[lepeiinute x nucty Jlucr 2.

BeInonHuTe CI0XKHYI0 COPTUPOBKY TaOJIMIIBL: CHavYaIa Mo JaHHbBIM cTosbna Touka mpoiaxH,

a 3aTeM Mo JaHHbIM cTtosiOna CymMma BBIPYUKH (B MOPSAKE YObIBaHUSA).

Ilepeiinure k nucty Jluct 3.

OTtcopTtupyiite TOIBKO AaHHBIE cTOIO1A [{aTa (OT HOBBIX K CTaphiM).

Ilepeiinure x mucty Jluct 4

C ucnonap30BaHrEeM aBTOPUIBTPA 0TOOPA3UTE TOIHKO CTPOKH, OTHOCSIIHMECS K Mara3uHy

HOMep 3

10. Mepeitaute k mucty Jlucrt 5

11. C ucnonp3oBaHueM aBTOPUIBTPA OTOOPA3UTE TOIBKO CTPOKH, OTHOCALINECS K Mara3uny Ne2
u tenedony CamcyHr

12. Tlepeiiaure x nucty Jluct 6

13. C ucnonp3oBaHueM aBTOPHIBTPa OTOOPA3UTE TOIBKO CTPOKH, B KOTOPHIX 1eHa Ooibiie 5000
pyonei

14. Tlepeitnure x aucry Jlucr 7

15. C ucnonp3oBaHueM aBTOPHUIBTPa 0OTOOPA3UTE TOIBKO CTPOKH, B KOTOPBIX B cTosI01Ie Mapka
TenedoHa 3HAYEHUS OTMEYCHBI KEITON 3aTUBKOM

16. INepeiiaute k nucty Jlucr 8

17. C ucnonb3oBaHueM aBTOGUIbTPA 0TOOPA3UTE TOJIBKO CTPOKH C JATOW MOCTaBKU B
MIPOLIENIIIEM MECHLIE.

18. Iepeiiaute x mucty Jluct 9

19. C ucnonb3oBanueM aBTOPUIBTPA OTOOPA3UTE TOJIBKO CTPOKH C CyMMOH BeIpyukH oT 15000
1o 20000

20. [epeiiaure x nucty Jluct 10

okrwdPE
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21. C ucnonp30BaHUEM aBTOQHIBTPA 0TOOPAa3UTE TOIBKO CTPOKH C AECATHIO HAUOOIBIIUMHU
3HaYCHUSIMU B cToa011e [{ena

22. llepeiiaure K nucty Jluct 11

23. C ucnoabp3oBaHreM QUIbTpa OTOOPA3UTE TOJBKO CTPOKHU, Y KOTOPBIX 3HAYEHUS B CTOJIOIIE
OOBeM mpojaxx Takoe e, Kak B sueiike F9

24. Tlepeiaute K ety Jlucr 12

25. Otkaxkutech 0T 0TOOpa CTPOK 1O ¢TI0y Mapka tenedona

26. Iepeitaure K nucty Jluct 13

27. CaumuTe QUIABTPHI C TAOTHUIIHI.

3aganue 2

1. Ortkpsith daiin  Consolidationl.xIsx ¥ 00beAMHUTH TAOIHIIBI PACIIONOKECHHBIC HA JICTaX
2010 rox, 2011 rox, 2012 rox B oxHy OOUIyHO TaOJHIy, TPOCYMMHPOBAB COBIIAIAIOIINC
3HAUEHUsS M0 KBapTaJaM M HAWMEHOBaHUsAM. TaONuWIly pa3MeCTUTh Ha JIMCTE C HMMEHEM
«UTOI'».

2. OtkpoiTh paiin Konconuoayua_camocmoamenshnan.xlsx v BbIIOIHUTH 3aJaHKE.

3. Bemonauts o0beauHeHne Tabmuiy u3 pasHeix ¢aitma (John.xls, Rita.xls u Stiven.xls) .
Pesynbrar pazmectutsh B daitsie ¢ nMeHeM «CBOXHBIN 0TYET.

6. Codeprcanue omuema

Otuet JOJDKCH COACPKATh:

1. Ha3Banue paboThl.

2. llenb paGoOTHI.

3. 3amanHmue U ero pemeHue.

4. BeIBoj o pabore.
8. Konmponsnuie eonpocwi
1. Jlns 9ero mpuMeHsSIETCS KOHCOJIMIAINS JaHHBIX ?
2. Kakue BUIBI KOHCOTHIAIIUU CYIIECTBYIOT?

Tema 3.3. Texnosorun co3xanus u 00padoTku rpaguyeckoil HHPoOpMALUH

IIpencrasiieHue 0 NPOrpaMMHBIX cpeaX KOMIbIOTEPHOH rpadguku 1 MyJIbTUMeIUITHBIX
cpenax.

IIpakTuyeckoe 3ansiTue Nel8

=

Tema 3anamus: JIenoBas rpaduka B 00padOTKe S3KOHOMUUECKONH HH(POPMAIIHH.

2. Ilenv 3anamusa: npuOOpPETCHHE NPAKTHYSCKUX HABBIKOB B 00paboOTKe TaOIUIHOMN
nH(OpPMALIUK C TIOMOIIBIO MPOCTEUIINX JIOTUYECKUX U CTATHCTUYECKUX (PYHKIMN B cpene
tabau4yHOTO Mporeccopa Microsoft Excel; rpaduueckoro aHann3a TaHHBIX.

3. Ooopyoosanue, npuboput, annapamypa, mamepuansi: 11K, MS Excel

4. Kpamkue meopemuueckue cée0eHus:

JlenoBasi Tpaduka mpeAHAa3HAUYEHHAs JUIS TMPEACTAaBIEHUS B HarisagHou (rpaduueckoit) dopme
00JIBIINX MAacCCUBOB YHCIIOBOM MH(OpMALINH.

MacTtep auarpamm - THCTpyMEHTaJIbHas MOJCUCTEMA JeIOBOM rpad UKy B TAOITUIHOM MPOIECCOpE.
JuarpaMmma -  cpencTtBO  rpadUyecKOro  HM300paKeHUs  KOJMYECTBEHHOW  HMH(OpPMAIIHH,
MpeAHa3HAYEHHOE JJIsi CPaBHEHUS HECKOJbKUX BEJIMYMH WM HECKOJBKUX 3HAYEHUM OJHOMU
BEJIMYMHBI, IS CIICKEHUS 32 U3MEHEHUEM UX 3HaUYeHUH U 1p.

Br16op maHHBIX 171 TOCTPOEHUS AUAarpamMMbl. BOJIBIIMHCTBO IUarpaMM CTPOSITCS B MPSMOYTOJIbHOU
cuctreme koopauHaT. [lo ropuszoHTanbHOM oOcH X OTKJIAABIBAIOTCS 3HAYCHUS HE3aBUCHUMOM
MepeMEeHHON (aprymeHTam), a IO BEpPTUKAJbHOM OCcHM Y - 3HAYEHHUE 3aBUCUMON NEpeMEeHOU
(pynkuun). Ha oguH puCyHOK MOKET OBITh BBIBEIEHO OJJHOBPEMEHHO HECKOJIBKO TUarpamMM.



[Ipu rpaduueckoit 00paboTKe YUCIOBOW HH(OpPMANMKM C TMOMOIIBIO TAaOIUYHOTO TMpoIeccopa
CIIeTyerT:

1) yka3aTh 001acTh JaHHBIX (OJIOK SYEEK), 10 KOTOPBIM OYAET CTPOUTHCS AUATPAMMA;

2) ompenenuTh TOCIEAOBATEIIBHOCTh BBIOOpA MaHHBIX (IO CTPOKaM WM 110 CTOJOImaMm) Wu3
BBIOpaHHOTO OJIOKA.

[Ipu BbIOOpEe O cTONOLAaM X-KOOpAMHATHI OepyTcs M3 KpaiHEro JIeBOro CTOJOLA BBIICIEHHOTO
omoka siaeek. OcTanbHbIE CTONOIBI coepKaT Y -KOOpAUHATHI AuarpaMM. [1o KoiaudecTBy cTOJIOIOB
OTIpe/IeTIsieTCsl KOJIMYECTBO CTposimmxcsa auarpamm. [Ipu BeiOope mo cTtokam camasi BEpXHsIsl CTpOKa
BBIJICTICHHOTO OJIOKA SIBJISIETCS CTPOKOUW X-KOOPAMHAT, OCTAIBHBIE CTPOKH COJEPKAT Y -KOOPIUHATHI
Jarpamm.

Tunel guarpamm:

l'ucrorpamma (ctonbuaTtas auarpamma) HpPUMEHSETCS IJS OTPaKEHHUS TUCKPETHOIO H3MEHEHHS
OJTHOM WJIM HECKOJIbKMX BenuuuH (Y) B pa3HbIX Toukax (mpu pasHeix X). B coyuaer oroOpaxkeHus
HECKOJIbKUX BEJTMYMH T'MCTOTpaMMa Ha3bIBAETCS MHOKECTBEHHOM.

['ucrorpamma ¢ HakoIUieHUEM (SpycHas quarpaMma). 3HaUCHUs HECKOJbKUX BEIMYUH OTPaKaroTCs
00BEIMHEHHBIMH B OJJHOM CTOJIOMKe. JlMarpaMMa JaeTr mpeicTaBlIeHUue O BKIIAJE KaXKI0W BEIHMUHHBI
B OOIIYIO CyMMY.

KpyroBas amarpamma CiIyXKUT [JIs CPaBHEHMsI HECKOJIBKMX BEIUYMH [JIS OJHOTO 3HAYCHHS
aprymenTta X. [I[pumMeHeHHe KPYyroBoi TuarpaMMbl ObIBAET OCOOCHHO HATJISTHBIM, €CITH BEJTUYHHEI B
CyMMe COCTaBIISIFOT €AMHOE IIEJI0E.

I'padmk 1MO3BOISIET OTPAa3WTh W3MECHEHHWE OJIHOW MM HECKOJBKHUX BEJIIMYMH B BHJIC HENPEPBIBHBIX
JIMHUH.

Br13oB mactepa quarpamm B Excel mpou3BoauTcs BeIMOTHEHHEM KOMaHIbl: BetaBka — Jnarpamma.

Br13oB mactepa auarpamm B LibreOffice Calc mpousBoauTcs BeIoaHeHHEM KOMaHAbl: BcTaButh —
O0bektT — Jlnarpamma...

3aganue 1

1. ITocrpouts B Excel cinenyromryto Tadbmuiry.

Hcxonusie qaHHble:

Tpu yuenuxka — Annpeit, Unbs u Cepreit — penmim BO BpeMsl HIKOJIBHBIX KaHUKYJ MOpadoTaTh
pacipoCTpaHUTENIAMU TOMYJSIpHON ra3eTsl «CagoBoA-oropoaHuk». [py3bs paboTanu B TEUYEHUU
Henenu. KonaudecTBO Tas3eT, MPOJAHHBIX KAXKIBIM W3 PeOST 3a KaKIbIM JeHb, 3aHECEHO B
ANEKTPOHHYIO TAONHUIY B CIEAYIOLIEM BHUJIE.

A B C D E F G H |
1 M Br Cp MYt NOr €O Bc
2 Angpei 20 25 32 30 23 30 20
3 Wnba 33 28 25 25 22 25 20
4 |Cepre# 15 20 22 29 34 35 30

2. HOCTpOI/ITB TUCTOTpaMMYy, ITPEACTABICHHYIO Ha PUCYHKC.

AHpapen

35
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MH BT Cp YT nr i} Br

st mocTpoeHust TUCTOTrPaMMBbI BBITIOTHUTE CJICTYIOITYIO TTOCIIEIOBATEILHOCTh ICUCTBUI:



=> BBIJICIUTH B Ta0IHIy 010K ssueek B1:H2;

=> BBIJICIIUTh KOMaHy BeraBry -> Jluarpamma;

Hamee B cpene MacTepa quarpaMM BBIIOJIHUTS 4 mmiara:

=> mar 1: Ha Brianke CtanaapTHelie BoIOpath Tin ['uerorpamma, Bug Oobrunas I'mcrorpamma,
IIEJIKHYTh Ha KHOTIKe /laJjiee;

=> qmar 2: yKa3aTb JuWana3oH BbIOOpa JaHHbBIX - Bl:H2 wu mnopsgok Bbeibopa - B
cTpokax (aBTOMAaTHYCCKH YCTAHOBJICHBI); IICIKHYTh Ha KHOoNKe Jlajee,;

=> mar 3: opOpMHUThH AHArpaMMy: Ha BKJIaJKe 3aroJIOBKHM yKa3aTh 3ar0JIOBOK JHArpaMMbl, ITOAIUCH
K 0CsIM; Ha BKJIaJKke Jlerenaa, ykazarb MECTOPACIIONIOXKEHUE JIETeH IbI (B JAHHOM MPUMEPE MOXKHO HE
HCII0JIb30BaTh); MIEIKHYTh Ha KHOTKe [laJiee;

=> mar 4: pa3MecTUTh JAUarpaMMy - JIBa BapUaHTa: Pa3MECTHTh HAa TOM K€ JIUCTE, YTO U TaOJIUIIa,
WJIU Ha OTJEIBHOM JIUCTE (BBIOPATH TOT )K€ JIUCT);

=> [IeNKHYTh Ha KHOTKe ['0TOBO.

3ananue 2

[TocTponTh MHOKECTBEHHYIO THAarpaMMy, H300paKEHHYIO Ha PUCYHKE.

40

30 _
20 | || WAnppeit
B Haba
10 7 B Ceprei
a - T T
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T
MH Br Cp 9T Mnr

[Iporiecc mocTpoeHHMs MHOXKECTBEHHOW JUArpaMMbl OTJIMYACTCS OT BBHINOJHEHHS 3amaHus |
CJIETYIOIIUM:

- B Ka4ecTBe 00J1acTh JaHHBIX yKa3biBaeTcs 010k Al:H4;

- JereHAa (paMoyka C HMEHAMH) 3aloJIHSIETCAd IO COJEPKMMOMY IepBoro cronbua. B Hei
OTMEUAOTCS I[BE€Ta CTOJIOMKOB, OTHOCSIINXCS K YYEHUKAM;

3aganmne 3

[TocTpouTs spycHYIO AMarpaMmmy, H300paKEHHYIO Ha PUCYHKE.

100
B0
60 +— — Ceprem
40 B MnbA
20 A E W AHOpER
o A T T T T T T
IMH BT Cp Yr nr ch Br

[Iponiecc mocTpoeHus APyCHON TUArpaMMbl OTJIIMYAETCS OT BBIMOJHEHUS 3aJaHUs 2 CICTYIOIIMM: Ha
IIEpBOM LlIare ykasbigaercs Tun I'ucrorpamma, Bua - 'mcrorpamMmma ¢ 3anoJiHeHUeM.

3aganmne 4

[TocTpouts Tpaduk, m3oOpakeHHbIH Ha pucyHke.llporecc mocTpoeHust rpaduka OTIMYAECTCS OT
BBITIOJIHEHUS 3a/laHusl 3 CIIeyIOLIIUMM: Ha NepBoM mare ykasbiBaercs Tun I'paduk, Bua I'paduk c
MapKepaMu, NOMe4YalIIUMHU TOYKH TAHHbIX.
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3ananue 5
ITocTpouTh KPYroBYIO IUarpammy, n300pakKeHHYIO Ha PUCYHKE.

NoHepenbHUK

B AHapeid
B Hnea

Ceprei

[Tporecc mMoOCTpOCHMSI KPYroBOW JMAarpaMMbl OTJIMYACTCS OT BBIMOJHCHUS TPEIBIIYIIUX 3aTaHHHA
CIICYIOIIHM:

- B KauecTBe 00JIaCTH JaHHBIX yKa3biBaeTcs 00k A2:B4;

- Ha TIepBOM Iiiare ykasbiBaercsi Tunt Kpyrosasi ntmarpamma,

3aganue 6

1. Ucnonb3ys mpHUBEACHHYIO HIDKE TaOmuily 3HaueHuM GyHKkuu y=f(X), MOCTpoiiTe, MOJb3ysACh
MacTEepOM JIUarpaMM, JIIs TOW TaOIUIIBI:

- 00BIUHBIHN TpaduK;

- CTOJIOUATYIO IMarpaMMy;

- KPYTOBYIO IHarpaMMy;
TaOmuma:
X 1 2 3 4 5 6 7 8 g 10
Y 0,7 1,2 3,5 3,0 2,5 2,9 3,2 3.6 4,2 3.8

2. TlpugymaiiTe cBOIO TaOmwuily, conaepxkamiyto 12-15 map 3HaueHuil aprymenTa u QyHKIUHU, U
npojieNiaiTe Ty *Ke padoTy.
Cooepotcanue omuema
OTYeT NOMKEH CONEPKATh:
13.  HasBanwue paGoThl.
14.  Iens paboTHI.
15. 3ajaHue U ero peuieHue.
16. BriBog 1o pabore.

IIpakTuyeckoe 3ansitue Nel9.

1. Tema 3anamusn: I'padpuyeckue 0OBEKTHI, TEKCT, TAOIHIIBI, TUArPaMMBbI, SMartArt, kak 3JIeMeHTBI
npe3eHTanmu. Beibop amzaitHa, SddexTs, aHuUManMsa. 3aMeTKH K claigaMm, Kak KOHCIEKT
BBICTYIUICHHS. 3BYKOBOE COIPOBOXKICHHE, HACTPOIKA TTOKa3a: BPeMsl, YaCTHUHBIH ITOKa3.

2. Heab 3ansaTus: [IpuoOpereHre HABBIKOB CO3JaHHS aHUMAIMOHHOTO, 3BYKOBOTO 3(QeKxToB B
CHanu0BOM MPE3EHTAIIUH.

3. Oodopyoosanue, npubopwl, annapamypa, mamepuansi: [IIK, OC Windows, mnpe3eHTaIus 0
TeMe.

4. Kpamkue meopemuueckue ceéedenus



B PowerPoint MOXHO aHUMHPOBATh HE TOIBKO IpaduKu, HO U AUarpaMmel. [IpenmytiecTBo:
Ballll CIyHIATeIM CMOTYT Jydllle BOCIPHUHMMATh CIIOKHBIE JUAarpaMMbl, €CIM OHH OynyT
BBICTPANUBATHCS TTOATAITHO.

SmartArt ciykaT JUlsl HarjasiAHOTO IPEICTABICHHS JAHHBIX, UX MOXXHO OBICTPO M JIETKO
CO3/1aTh HAa OCHOBE DPA3JIUYHBIX MakKeTOB, 4TOObI 3(p(PeKTHBHO HOHECTH COOOILICHHE WM HICHO.
M3BecTHO, YTO MIUTIOCTPALMM YIy4IIAlOT BOCIPHUATHE, CHOCOOCTBYIOT 3allOMHHAHUIO MaTepuaia U
noOyxaaT K aeiictBuio. Co3maTh KaueCTBEHHO O(GOPMIICHHBIE WILIIOCTpAIlMM HE TaK MPOCTO,
0COOEHHO €CJIU NOJIb30BaTENb HE ABISAETCA NPOPECCHOHATIBHBIM IU3aHEPOM U HE MOKET I103BOJIUTD
ce0e BOCIIOJIB30BAaThCSl yCIyraMu Takoro crneunuanucra. llpum paGore B Ooiiee paHHUX BEpCHSX
Microsoft Office, uem Bbeimyck 2007 cuctembl Office, MHOrO BpeMEHH YXOAWJIO Ha TO, YTOOBI
cnenarb (UTypbl OJMHAKOBOTO pa3Mepa W BBIPOBHATH MX, IMOAOTHATH TEKCT M OT(HOPMATUPOBATH
(Gurypsl Bpy4Hyl0 B COOTBETCTBHM C OOIIMM cTuieM AokymeHTa. C momoipto SmartArt co3aarsb
WLTIOCTPAIMH TPOPECCHOHATHFHOTO Ka4eCTBa MOKHO HECKOJIBKUMU IIETYKaMH MBbIIIIH.

CO3JJAHME CITELIMAJIBHBIX OODPEKTOB. AHUMAILIMA TEKCTOB U PUCYHKOB
[Ipyu npoBeneHWHM IMOKa3a CJIAalJ0B HAa KOMIBIOTEpE BO3MOXKHO HCIOJIB30BAHHWE BH3YaIbHOTO,
3BYKOBOI'O U aHUMAI[MOHHOT'O O(hOpMIIEHHUS.
[Tpu odopmieHnH Npe3eHTAllMM OYEHb Ba)KHA YMEPEHHOCTbh. Mcmonb3yemoe odopmienue, Takoe,
KaK aHMMalMs M CMEHa CJlailoB, OJDKHO IOJYEPKHBATh BBICTYIUIEHHE JAOKJIaJ4yuKa, a He
NPUTATHBATH BHUMAHUE CIyIIaTelel HEeTIOCPEACTBEHHO K OOPMIICHHIO.
Anumayueil Ha3pIBaeTCs 3BYKOBOE U BU3yaJbHOE 0QOPMIICHHE, KOTOPOE MOKHO JOOABUTh K TEKCTY
WIH IpYyroMy OOBEKTY (IuarpamMMe Wi pucyHky). Takoit agpexT npuBieueT BHUMaHUE ayIUTOPHH
1 000COOUT OAMH MYHKT OT JAPYTHUX.
Jlnist TeKcTa WK JII000ro 00BeKTa MOXKHO 337aTh Croco0 MOSIBICHUS HA dKpaHe, HAIpUMeEp, BHUIET
CJIeBa; TEKCT MOXET HOSABIATbCS MO OyKBe, CIOBY MM ab3aly. Takxke MOXKHO 3aJaTh IOBEJICHHE
JAPYroro TEKCTa WM OOBEKTOB MpPU JOOABICHHUH HOBOTO 3JIEMEHTa — 3aTEMHEHHE MM M3MEHEHUE
[BETA.
[Topsimox W Bpemst TMOKa3a aHUMHPOBAHHBIX OOBEKTOB MOXKHO H3MEHSATh, a IIOKa3 MOXKHO
aBTOMaTU3MPOBATh, YTOOBI HE MOJB30BATHCS MBINIBIO. MOXXHO NpeABAPUTEIBHO MPOCMOTPETH H,
ecii TpedyeTcsi, '3MEHUTh 001 Bu 3 (HekToB aHNMAIK TEKCTa U 0OHEKTOB.
JUis yCTaHOBKM aHMMALIMU HY)KHO OTKpPBITH CJaiJ, K TEKCTy WIM OOBEKTaM KOTOpOro Tpedyercs
NPUMEHUTh aHUMAIMi0, B OOBIYHOM pexume. Bbpiaenuts 0OBEKT, BBIMOTHUTH KoMmaHny Iloka3
cnaitooe — Hacmpoiika anumayuu — Jlobasums r¢pghexm (puc.
HacTpoiKa aHWMaLHM * 15'1’ 152)

7Y B pasnenax Hauano (kak  OyneT TOSABIATBCA  OOBEKT —
aBTOMATHYECKH 4Yepe3 OMNpeeNIeHHOE BpEeMS WIH M0 IIEITYKY
s AcBseims spgext <) mbinm) u Ckopocms (OBICTPO, MEJICHHO) 3a1aTh TpeOyemble
Fe. Y aanuTe napameTphl.
[Toto0HBIE IarY MOBTOPSIOTCS ISl BCEX AaHUMHUPYEMBIX 0OBEKTOB.
Kuonkamu Ilopsdox MOXKHO BBIOpaTh OYEPETHOCTH OOBEKTOB U
ycTaHOBUTh. I mpocMoTpa  aHMMALUMU  HaXHMaeTcs

WzMeHeHne: BeineTt

Hauana:

“3 Mo wendky w

HanpasneHKe: KHOIIKa Hpocmomp. HpI/I 3TOM IIOABUTCA OAHOMMEHHOE OKHO,
CHuzY " IMOKa3bIBAOIICE CMCHY CH&IZ,Z[OB u 3(1)(1)3KTBI AdHUMaIlluu. I[J'IH
CKOpOCTE: IIOBTOPCHUA BOCIIPOHU3BCACHUA MOXHO MICJIKHYTHh MBIIIBIO 3TO
OyeHe BRICTPO - OKHO €IIC pas.

1B # 3eromosaxt: . |v JIOBABJIEHME ITEPEXOJIOB I AHUMAIIMA B PEXUME
COPTHUPOBIINKA
CMmeHoOH craiiia Ha3bIBaeTCsl CIOCO0 MOSBJICHHUS ClIaiiia BO BpeMs
nokasa. CyllecTByeT MHOTO CIOCOOOB MOSIBJICHUS U U3MEHEHUE
CKOpOCTH CMeHBbl craiina. M3MeHeHueM crocoba TMOsBICHUS
claiijla MOXKHO 0003HauaThb HOBBIM pa3feNl Mpe3eHTAlUU WU
BBIIEIATE KaKOW-1100 Clai.
B pexume CopTHpoBIIMKa MOKHO 33JaTh aHUMAIIMIO TEKCTa MPHU
BBIBOJIE MAPKUPOBAHHBIX CITUCKOB M MEPEX0JIbI — CIIOCOOBI CMEHBI

Cala0B IIPUA IMIPOCMOTPE.
Y 3 hi pu 11p Tp

P [lpockoTp



I[JBI I[O6aBJIeHI/ISI nepexoaoB MU aHUMAllMU B PCKUMCEC COPTHPOBIIMKA HYKHO HMMCTb B BUAY, UTO
PEXKUM COpTI/IpOBH_II/IKa HC IMMO3BOJIACT OCYHICCTBIATE aHUMAIHUIO I OTACIIbHBIX 00BEKTOB cnaﬁzxa.

CMEHA CRAK006 v X

@ {a

MNMPUMEHUTL K BbIENEHHbIM
CRAALaM:

4

Het

HanHisH ropHIOHT aNbHBIE

HanmsH BEpTHRANEHEIE
MpAMOYroneHHE BHYTPE
MpAMOYrONBHHE HapY ¥y
LUAWKH FropHIoHTaNEHEIE
LawkH BBpTHEANBHBIE
OfbEAHHEHHE MO FOPHEOHTANM
QBB AHHEHWE ND BERTHKANK
Hannkle BHHZ

Hannkle sneso

Hannele snpasa [V]

WM3MEHWTb NEPEXRO A

CKOpOCTE: | CpEAHE [v]
3B Betep [v]
[(JrHenpepeisto
CHeHa cnaiina
MO Wenqisy
[J aeTomaTiHeckn nocne Eﬂ

[HDMMEHHTb KO BLCEM cnaﬁﬂam ]

[F MpocHoTp ] [E I'IoKa3cnaﬁﬂDB]

JlobGaBneHre  MEpeXoAO0B B IOKAa3 CIAWJOB  OCYLIECTBISETCS
CIEeqyIOIKUM 00pa3oM: B  pexXHME CIalJoB WM  PEXKUME
COPTHUPOBIINKA BBIACISIOTCS CIAN/IbI, 1151 KOTOPBIX CIEAYeT J00aBUTh
Mepexonbl, M BHINONHIETCA KoMmaHnalloxaz cnatiooe — Cmena
crnatioog unu xkuornka Cuena, nanee BoIOpaTh U3 cruckallpumenums K
svioenenHvim caavoam(puc. 15.3) BapuaHT aHUMAIUH.

Buu3y ciieBa o MUHHATIOPOM CIIaii/ia MOSBUTCS 3HAYOK, LIETYOK HA
KOTOPOM TO3BOJUT MPOCMOTPETh YCTAHOBJICHHBIH AddekT i
nepexoaa. s mpocMoTpa mepexoJoB HCIONb3yeTcs KHomnkallokas
c1atoos.

MOXHO yCTaHOBUTH TapaMeTphl Iepexoja WM H3MEHHUTh YXKe
YCTaHOBJICHHbBIE C ITOMOIIBIO MIPUBEACHHOTO HHCTPYMEHTA M3menumu
nepexoo,HalpuMep: CKOPOCTh dPPeKTa — «MEJICHHO»; HaIUu4ue
3BYKOBOT'O COINPOBOXKJEHHUSA; IMEPEeXoJl HE MO MIETYKY MBIIIH, a
aBTOMATHUYECKH Yepe3 ONPEICICHHOE KOINYECTBO CEKYH/I.
IMpesenrtaru POWerPoint 10BOJIbHO YCHEIIHO MOTYT COIPOBOXKIATH
T00BIe IPEIMETHBIE JISKITUH, 3alIUTY KYPCOBBIX M TUILUIOMHBIX PadoT,
WJLTIOCTPUPOBATH JIOKJIAJIBI. Paccmotpum
BO3MOXKHOCTH POwerPoint Ha mnpumepe JoKa3aTenbCcTBA TEOPEMbI
[Mudaropa. CyiiecTByeT I0OBOJIBHO MPOCTOW U KpPacCUBBIM crmocob
JI0Ka3aTenbCTBA ATOH TEOPEMbI, IMEHHO €r0 W BO3BMEM 33 OCHOBY
Hariel npesentauuu. [IpenBapuTensHO paccCMOTPUM JTOKA3aTEIbCTBO
TEOPEMBI.

Teopema I[lugpacopa. KBagpar runotreHy3sl paBeH CyMME KBaJpaTOB
KaTeTOB.

JlaH mpsIMOYTOJIbHBIN TPEYrONBHUK C KaTeTaMK a U D ¥ rumoTeny3oii c.
BeImosHUTE AOMOHUTENBHBIE TTIOCTPOCHUS 110 00pa3ily  00BSICHUTE, KAKUM 00pa3oM

a OHU cJieNiaHbl. JIoKaKuTe, 4TO B pe3ysIbTare MOJYYHIIUCH JIBa KBajpara (0OIbIIoin —

CO CTOPOHOM (a + b) 1 MajieHbKHii CO CTOPOHOM
C.
B pesysbrare BHIHO, YTO IUIOIIAAb OOJIBIIOTO

KBaJ[paTa paBHa cyMMe TUTOIIAJICH YeThIPEX
TPEYroJbHHUKOB U MaJICHbKOTO KBaIpara, T. €.

{a+ D)= 4-1/2-ab + ¢?,

OTCIOZIA, BOCTIOJTb30BaBIINCH bopmynamu
COKpAIIEHHOTO YMHOCHHUSI, TIOJTyYaeM:

a? + 2ab +b?>=2-ab+c?

a? +h? = ¢?

Cnay  Ne

1.B

npoyecce

demoncmpay

uu Hazeauue

meopemvr  "nemum  ceéepxy”, a  mekcm eopema Mucparopa

Gopmynuposku  meopemvl _ nosgsemcs ”mz oo o otya

oykeam ", conposocoaemviii 368yKom "nevammoii pAREH CyMMe KBanpaTOB KaTeTOR

mawiunku".

Jns IIOCTPOECHUS IIEpBOro craina

samyctute PowerPoint,  Beidepute  "Ilyctyro

Mpe3eHTaln", fajgee aBTOpa3MeTKy 1umynvHulil

cnano.




B meHt0 @opmam BriOEpUTE KoMaHny Oghopmnenue

HacTpoika aHHMaL M9 Dt
@ A caaiida... 1 3aTeM, B TIOSBUBIIEMCS OKHE /[uzaiin ciaiioa,
BbIOEpUTE HYXHBIM 11a010H odopMmieHust cnaiina (puc.
[iﬁé JofaemTe 3hdekT v] 15.8).
Jist odopMIICHHS dona ClTaliaIIeTTKHUTE o
oo YaammTe kHonike I]eemosasn cxema caaioa... u BBIOCpUTE

IIOHPABUBIIYIOCSI  CXE€My W  KHONKY /lpumenums Ko
6cem, 4TOObl (POH ABTOMATUYECKM IPUMEHSUICS KO BCEM

M3rieHeHve: BoineT

Hawano: i %1

B Mo wenacy v CO3/1aBacMbIM CllaiilaM IPE3EeHTALNN.
HarpaeneHme: CEEDRY || - Jlns HacTpoiiku aHuMauuy (BBUIETA TEKCTa), BBIJCIATE
CKOpaCTE: BricTpo [w] | 38rOVOBOKM  BBINONHHTE KOMAHIY lloxas  cnaiioos —

Hacmpouka anumayuu — /lovasume 3¢pghekm — Bxoo —
Boinem (puc. 15.1, 15.2),u ycraHOBUTE MapameTpsl
HAaCTPOMKH aHUMAIIMHA B COOTBETCTBUH ¢ puc. 15.4.
Beemure TekcT GopmynupoBkE Teopembl. [l HACTpOUKH
aHUMAIIUH UCTIOIB3YHTE TOJICKa3Ky, TPUBEACHHYIO Ha pucyHkax 15.5, 15.6.
Huanor «llBeTHas THUNIyIIas MAaIIWHKA», BBI3BIBACTCS IIEIYKOM MBIIIM IO PACKPHIBAIOIIEMYCS
cnucky B nojie «KBaapaT TUIIOTEHY3HI. .. », MOSBISIONIEMCS B 00JIaCTH 3a/1a4, MPU BbIIEICHUH TEKCTa
(bOpMYITHPOBKH TEOPEMBI. 3aTeM, Ha0 BbIOpaTs komauay Iapamemput 3¢hgpexmos... (Puc.15.5).

-

PucyHor 15.4

I eETHAR WAL A AL HE E = © HaLipuFndg dHHMdwm =
ey, ||:=pem:| LHHHALMA T24ITA 1 ta
b i oy e e e & Aulasn baldes) - |"{_*a FLdllk IE |
I IEpELIA LEST! VRMPHPHAP? | |[RATHAD MARYELAT MARLAHKA
Ronnnd 1521 rhy 2k 8 Mrrn= npe Ak |_|_vJ
L ONOARFTErEFEE 733845 TS ——————————————
s Musonaierms[v] ] 0,08 cox. ]
noene 34443044 "HE ZATZHAT 2 lVJ u] l Zarcrecce | Teopewa Mudaropa
SHARLAY 1R A Mo Evtaai [v] B gj.* KRAANAT FHIT 25k [AREH . []
&0 12 % snacpsza qzesy Seepann B Zo v s pandrun
. SO taTo DHGOTS © 12200 AL 14
I K ‘ 1M=4 ] |£| ZEMpCoET= NOCFE Npe kL OyLLEr O

LlapaweTEel afdekToE. .

Erera. .

PucyHok 15.6

Moka=aTe pacUNpEHH TR BREEHEHHYED LIRSy

FAANNTE

OOpatuTe BHMMaHHE Ha MPUMEHEHHE 3BYKOBBIX 3(P(HEeKTOB —
Ileuamnas MAwUHKa. O06s13aTenbHO aKTUBM3UPYHTE  PycyHoK 15.5

nepeknouarens [locie npedvloyujezo, 1 TOTO, YTOOBI TEKCT

(OPMYIIMPOBKH TEOPEMBI IMOSBISUICS CAMOCTOSITEIIBHO TOCIIEC HA3BaHHS TEOPEMBI (HE ITOXKHUIASICH
IenyKa).

Cinanit Ne2. B npoyecce  Oemoncmpayuu
NPAMOY20/IbHbIL MPEY2ONbHUK BUOEH Cpa3y oice
nocie  nosAeleHus  ciauod,  3amem  C8epxy
gvlIemaem yeemuas niawika OJis mekcma, nocie
yeeo ceepxy nocmpouro "nadaem " mexcm.

Sro JIns Havama HYXXKHO CO3/4aTh IIYCTOM CIllaill, Ha
o e KOTOpOM B JanbHENIIEM pa3sMeCTUTh
rpadpuueckue OOBEKTHL. [l 3TOro B MEHIO
Bcmaeska BriOepuTe KOMaH]y Cozoamb
cnaio... 1 aBTopa3MeTky - Ilycmou craud. IToTt
MpoIecC TPHUACTCS TOBTOPITH JUISI  KaKJIOTO
HOBOTIO Cllaiiza.

JUis  mocTpoeHuss reoMeTpuueckux  Guryp

TPeyrosibH K



BOCIIOJIb3YHTECh nanenvto uncmpymenmos Pucosanue, BoiOepUTE KHOTIKY A6moghucypsi. Bribepute
MPAMOYTOJIbHBIN TPEYTOJbHUK U "pacTsHUTE" TPEYrOIbHUK B HY)KHOM MECTE.

Breigenute cBoi TpeyroibHUK U BBIOpaB KoMaHnay [@opmam — Aemoguzyper - Ileema u
JUHUU...[, TOnOepuTe 3alUBKY (QUIYpbl, LBET W TUI JUHUH, B MOSBHUBIIEMCS JMAJIOTOBOM OKHE.
BbieneHHbIli TPEYroJIbHUK MOKHO CBOOOJHO TEpEeMEIIaTh MBIIIBIO, MTOKa He HaiaeTe IUIsl Hero
ONTUMAJIBHOIO MECTA.

Takum ke o00pa3oM co3maercs | IUIAMIKa TOJ TEeKCT, TOJBKO Ui Hee IPUMEHSeTCS

KHOTIKa Buinocka Q
st HacTpOMKM aHWMAalMKM TPUMEHSIOTCS napameTpbl "Ilocie npeowvioywezo", >hdexTter —
losenenue ceepxy, Cxopocts — bbicmpo.

o e » w TEKCT BBOJUTCS TaK e, KaK B IPEIbIIyIIEM YIPaKHEHUH,
mn A =
faf BBIOOpOM MHCTpYMeHTa "Haonucw “ anenn Pucosanue.
[;ﬁ, HaMEHHTE ,] [xﬂ yaamm] Kaxxnas crpoka TEKCTa BBOJUTCS B OTHENIBHYI) PaMKy
. - TEKCTa.
FHEHEHHWE: O0ABNEHHE CBEDK

R epy s BbIOOpa 1[BETa mpudTa BBIIIOJIHUTE

Ha4ana: (L . o
9 Nocre roe e v ] komauny Hlpughm.. . meuro @opmam v BOCHOJIb3YHTECH

. A -
KHOIIKOI == . [1aHeIM HHCTPYMEHTOB.
L bbic-po \»| TIpocnemuTh HACTPOHKY aHMMAIMHM JUIS TPeX CTPOK TEKCTa
MO>KHO 1O PUCYHKY 15.7.

0z f CKEYMMEHH3A NPANDYTONEHAF E. ..
f’ Puryps 3 3Ta I

[ 5]

3 Ciian
I [ fl‘l‘lmr',-'pe 4! POy e HEIA I (_,_ oo I No
| & # wwryps 5: TpeyroIbHAK ]| - - 3. Ha
PucyHok 15.7 N
caaio
e, K umerouemycs
Mpey2oIbHUKY, NO0YEPEeOHO
“nosensromea V: cnesa cmpenxka c
MeKCmom,  CHU3y  cmpeika ¢
MeKCmoMm, Ccnpasa, K 2unomewyse,
cmpenka ¢ mekcmom. Ilocne smoeo
NoAGIAIMCS 0003HavenUs
CMOPOH CO 38VKOBLIM aghghexmom
"Bemep". i
1. HaunwuTe ¢ TOro, 4To BCTaBbTE HOBBIN ITYCTOM CHAM/I.
llacTpoFra aHANAL A X I[J'Iﬂ TOTO YTOOBI CAcCliaTh IMepexona OT OAHOIo Cﬂaﬁﬂa K
(= 2y IpyroMmy Oojee IUIaBHBIM, Ha BCEX MOCIEIYIONIMX claiaax

TPEYTOJIbHUK JOJDKEH CTOSTH CTPOrO HAa OJHOM M TOM XKE
Mecte. [l 3TOro HyKHO BEPHYTBHCSA K NPEABIAYLIEMY CIany,
BBIJICTIUTh U CKOIIMPOBAaTh TPEYrOJIbHUK, 3aTEM IIEPEUTH K

[iﬁ’ LiobaeTe =dipakT '] [‘-u. !-',u,am»rrb|

FeueHeHe: NMonererie

Hanana: e = o
® nieere mreariny o "qrCcTOMY" CIIAMY U BCTABHTh.
HANMAR FRHHRA Cnepa [v] 1
epelnBUraTb TPEYrOJIBHUK IIOCIIE BCTAaBKHU HEJb3s, MHAYE B
s ESEER (] Mpouecce AEMOHCTPALMM, MPU MEPEX0/ie OT OJHOrO cllaiia K
n n
n .5 Fy CTMerKa ANNARN T CATRS Apyromy, (bl/lrypa 6YZ[CT CKakathb .
W N Crperxa snpaso T <ate- 2. Hanee, BOCITOJIb30BABIINACH COOTBETCTBYIOIUMHA
O e RN WHCTPYMEHTaMH TaHenn ABTOQUTYPHI, HAPUCYHTE CTPEIKY,
D A mrypas s HaMpaBJICHHYIO clieBa HampaBo. [loMecTuTe MoBepX CTPEIKHU
D terepac b TekcT. Hacrtpolite g CTpelku W TEKCTa aHUMaLUIo
5 wreaTic (nmosiBneHue cnesa, Puc. 15.8).
B X Croraspwol e 3. Hapucyiite ctpenky cBepxy. Ilomecture mnoBepx

CTPEJIKH TEKCT. Pa3BepHHUTE CTPENKYy C TEKCTOM HCIOIb3Ys
PrcyHOK 15.8 uHcTpyMmeHT "CBoOoaHOe Bpamienue". Hactpoiite amns cTpenku
' Y TEKCTa aHUMAIIMIO: TIOSIBJICHUE CHU3Y, OCTAJIbHBIC MTapaMeTpPhl

cM. Ha puc. 15.8.



4. [Tocne 3nakomcTBa ¢ MHCTpyMeHTOM "CB0OOAHOE BpalieHue" CTaHOBHUTCS MOHITHO, KaKUM

0o0pa3oM Moy4eHa HaKJIOHHAsI CTPEJIKaK TUIIOTeHY3e:

o MepBOHAYAILHO HAPUCOBaHA IPOU3BOJIbHAS CTPEIIKA;
o TEKCT, IIOMEIIEH TTOBEPX ITOM CTPEIIKH;

o 3aTeM CTpEJIKa U TeKCT pa3BEPHYTa JO HYKHOTO MOJIOKEHHUSI.

5. CamMocTOosTeIbHO HACTPONTE aHUMAIIHIO IS TUX O0BEKTOB, COXPAHSIS MOPSIOK MOSBICHUS U

npumMeHuB 3 ekt nossnenue cnpasa.

Ocraercs pa3MecTuTh 0003HAYEHUS CTOPOH UCIIOJNB3Ysl HHCTPpYMEHT "Haonucy" nanenu PucoBanue,

1 HAaCTPOUTH AJIA Ka)KHOﬁ U3 HUX aHUMaluIo.

[lapameTpsl aHuManuu — MNpuBeAeHBl Ha puc. 15.9, a3pdexTel — nosgrenue ¢ yseruueHuem, no

oykeam, eemep.

Pucynoxk 15.9

BbinonHum
AononHuTenbHble
nocTpoeHns
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CHANI Ned. Ha smom caaiioe k umeroujemycs mpey20ibHUKy packpbleaemcs ykazamens (3gpgexm —
AHCANIO3U) OOHOBPEMEHHO C MEKCMOM.
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PrcyHor 15.10

1. BcraBbTe HOBBIM ITyCTOH ClAlA.

2. Beigenure Ha mnOpeablaIylIeM Cllaiiie TPEYyrOJdbHHUK U
OyKBBI, 00O3HAUAIOIINE CTOPOHBI TPEYrOJbHUKA, YACPKHUBAs
KJIABHIITY shift. Crpynnupyiite PHCYHOK, BEIOpaB
KoMaHny I pynnupoeams, KOTOpas MOSBIAETCSA MPU PACKPBITUU
criicka nois Pucosanue Ha maHenu WHCTPYMEHTOB PucoBanwme.



Jnst Toro, 4ToOBI BBIAEIWTH Cpa3y OOJBIIOE YHCIO OOBEKTOB, YJOOHO BOCIHOJIB30BATHCS

MHCTPYMEHTOM EI naHenu PucoBanue.

3. CkonupyiTe TpPEyroilbHUK U OYKBBI, 0003HAYaIOUIME CTOPOHBI TPEYTrOJIbHUKA, HA HOBBIM
CIIANI.
4. Janee, BBIOEpUTE NATHYTOJNBHUK, BOCIOJB30BABIIMCH KHOMKOH ABTodurypsl. Hapucyiite

¢burypy, moMecTHTe TOBEpX Hee TeKCT. HacTtpoWTe Iuisl MATHYroJbHMKA W TEKCTa aHUMAIUIO
(Kamrozu, Puc. 15.10).

Ciaun Ne5. Ha smom craiide x umeroujemycs
MpeyeoIbHUKY NOO0YEpeoHO C PA3HLIX CMOPOH
"noovesocarom " 0ocmpoeHHble
Mpey2orbHUKU eMecme ¢ 0003HAYEHUAMU CIOPOH.
BcTaBrTe ele oauH HOBBIN CIIAN/I.

1. Ha npenpinymem  cinaiiie  BBLICIINTE
burypy: TpeyroipbHUK W Tpu OyKBBI —
o0o3HavyeHus cTOpoH. [TomecTrTe HA HOBBIN CrA
UCXOJHBIA  TPEYroJbHUK €  O0O3HAYCHHUSIMHU
CTOPOH.

2. [TonsiTHO, 4TO JOTIOJTHUTEIbHbIE
TPEYTrOJIbHUKH, SBIISIOMIUECS KOMUSIMU UCXOIHOTO,
TOJILKO Pa3BEPHYTHI MO/ PA3HBIMH YIIIaMHU.
JlyOnukatel  TPEyrojibHHUKa MOXHO mepekpacuth ([@opmam — Aemogueypa - Lleema u
JuHuuw...[), pa3zBepHyTh (MHCTpyMeHT maHenu Pucosanue "CB0OOHOE BpaieHue'") U MEPEeMECTHTD
Ha HyXHoe MecTo. [Ipu BpamieHuu cieaute, 4YToObI JIMHUK CTOPOH OBLIM pOBHBIMU. B ToMm ciyuae,
KOTJIa TPYAHO TOYHO COBMECTHUTh BEPIIMHBI JBYX TPCYTOJIBHUKOB, BBIACIUTE OIUH U3
TPEyroJbHUKOB, Haxxmute kiaBuimry Ctrl u mepemermaiite TpPeyroJbHUK MpPU TOMOIIK KJIABHII
yIIpaBJICHUS] KypPCOPOM B HY>)KHOM HaIPaBJICHUU.

3. Jis  HacTpoWKM aHMMAallUd TNPUMEHUTE COOTBETCTBEHHO 3G eKThl: Bouiem cgepxy,
Buvinem cnpasa, Bvinem cnu3zy cneéa n Bvinem cuusy cnpasa.

Cinarg Ne 6. Ha Oemoncmpayuu smoeo ciaioa
BUOHO, KAK NOBEPXHOCMb OO0CMPOEHHOU Guaypul
NOKpbl8aemcs waweykamu, Komopule
cKaaovlearomes 68 Oonvuiou keaopam. 3amem no
OYK6AM — NoABIAEMCs  MeKCm €O 38VKOBbIM
agpgpexmom "llevamnasn mawunka ".

. g toro, 4roObl HadaTh paboOTy € ITUM
CllaiiioM, Ha HEM HY)XHO MMETh BCE COJEPKUMOE
cnaitna Ne 5. Cxonupyem ero.

. Hanee, BOCIIOJIb30BaBILINChH
UHCTPYMEHTOM [Ipsimoy2onvhuk nianenu Aemogu
2ypul,  "HakpoilTe"  IMOBEPXHOCTb  uepTexa
KBaJ[PaTOM, naiire emMy [BETHYIO
3anuBKy ([@opmam -Aemoguzypol - Ileema u nunuu...]) 1 Hactpoiite anumaiuio (3pdext —
"[Mlamku ropu3oHTaIBHBIE").

Hanecute moBepx kBampara tekct (puc. 15.11), u Hactpoiite aHumanuio cM. puc. 15.5 u 15. 6.
(mapametrper  — [locne  npeowvioywezo, Ckopoctb — bvicmpo, s3bdpexr  — Illpossrenue ¢
yveenuyenuem, Ilo byxkeam, [lesamnan mawunka).
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Ciaag Ne 1. Jemoncmpayus smozo  crauoa
NOJIHOCMbIO NOGMOpsiem NpeovblOyWull, ¢ mem
MONILKO  OomauduemM, 4mo 6emecmo 0O0abUL020
Keaopama  waweykamu  "nHakpvieaemcsa "
MANeHbKU.

B »stom ciydae wucxomHas cuTyanus J0JDKHA
Ero nniowans pasHa OBITH Takasl ke, Kak ¥ B MPEeAbIAYIIEM Caife, T.
e. coaepxkumoe ciaiiga Ne 5. /[nst 3TOT BCTaBbTE
IyCTOM ciaiig u BeINOJIHUTE KomaHnay [IIpaexa-
Bcmasums] (mockosibky B Oydepe oOmena
HaXOJUTCSI UMEHHO TO, YTO HaM HY>KHO).
Bocnons3oBaBimmuch

UHCTPYMEHTOM [Ipsimoyeonvhuk nianenuAdemogu
2ypul, HApUCYHTE KBaJpar, MOBEPHUTE €ro Mpu
nomMoIu uHcTpyMeHTa "Ceoboonoe pawjenue" u, B ciiydyae HEOOXOAUMOCTH, U3MEHHUTE MPOIIOPIIUH
rpadguyeckoro o0bekTa (pacTsAruBas WM Cyxkaill 3a BwieneHHbIe "y3enku"). Ilonronute, Takum
o0pa3om, KBaJipaT K 3aJJaHHOMY pa3Mepy U MOJOKEHUIO.

[Tpon3BenuTe 3QJIMBKY, HACTPOUTE aHUMAITUIO JIJIS KBaJIpaTa M TEKCTa TaK K€, KaK U B MPEABLIYIIeM
craine.

CJ14¥i71 Ne 8. Ha 2Mmom cravoe waweyxamu

3aKkpawiueaenmcs UCXOOHDBILU mpey2cojlbHUK u
[

370 TOXKE
KBagpaT

c2

"gcnivieaem HAONUCL, XaApakxmepusyroujas e2o
naowaos. S~
HcxomHas kapTWHA OMSTh NPEXHSS (COACPKUMOE i Nnowane sToro
| TpeyrosbHMKa
12 ab

cinaiija Ne5). 3aHOBO BcTaBbTe MYyCTOM chaiig u
MTOMECTHTE B HETO cojiepkuMoe Oydepa oOMeHa.
Co3paiite BBIHOCKY, pa3MECTUTE Ha HEH TeKCT,
CTPYIIUPYHATE TEKCT C BBIHOCKOW M HACTpPOUTE
aHuManuio (3¢ dextel — Pacmeopumy).

Ocranoch meperTH K TMOCJIEIHEMY CIIaiily, €CJIU Bac
YCTpaWBaeT pe3yJabTaT JIEMOHCTpAlMu TEKYILEro
cllanna.




. - CiaabnNe 9.Ha osmom craude K
Mnowwaas onbLoro KeaapaTa pasHa CyMMe Miolwasaei
B R uverowemyca  uepmedicy  NOOYKGEHHO
W MnoLUaAeit yeTbipex nosA6NAemcs — MeKCm — CcO  38YKOBbIM
EYro/IbHUKOB.
=1 agpghexmom "llevamnan mawunxa .
Haynwute co BCTaBKM MYyCTOTO Ciaijia u
pasMmeieHusi Ha  HEM  COJCPKHMOTO
Oydepa oOMeHa. 3areM pacHOJIOKHUTE

(a+b)2=c2+4%1/2ab

NN SRR  TCKCCT. %[J'ISI Habopa CTENEHH

a2+b?=c? AKTUBH3UPYWUTE TIEPEKIIoUaTeNb Bepxuuil
unoexc ([@opmam-

HlIpugm...]). Anumanuro TEKCTa

HAaCTpOMTE CJIEIYIOILUM

obpazom: apdexter — Cmepems 6nu3z, Ilo
oykeam, [lewamnas mawunka.
Bot Bce CJ'IaI\/'IIHﬂ 1 IIOATOTOBJICHEI.

OcTaercs BBHIOJHUTH IEMOHCTPAIHIO.

Bo BpeMms ipe3eHTany 3aMETKH TOKJIa9iKa OyAyT OTOOpakaThCsl Ha BallleM MOHUTOPE U HE
OyayT otobpaxarbcs uisi ayautopun. OOIacTh 3aMETOK — 3TO MECTO AJIi COXPAHEHUS TE3UCOB,
KOTOpBIE BBl XOTUTE YIIOMSHYTh BO BPEMsI IPE3ECHTALIUU.

OO6nacTe 3aMETOK BBIBOJUTCSA MOJ KaxaeiM ciaiigoMm. (Ona BbinereHa (UONETOBBIM Ha
pucynke.) B mycroit o6nactu "3aMmeTku" BRIBOAMTCS HAANKCh 3aMeTKH K cJjaiay. Beegure B Hee
3aMeTKH JoKjianyuka. Eciau Bel He BuaMTEe 00JacTh 3aMETOK HWJIM OHA TOJHOCTBIO CBEPHYTA,
menkaute PowerPoint3amerkn</c0> Ha maHenu 3agad B HIDKHEH uwactu okHa PowerPoint (sTa
KHOIIKA TaK)Ke BbIJeJIeHa ()UOJIETOBBIM HA PUCYHKE).

Jlo0aBiieHHe 3aMeTOK IOKJIATYHKA B CJIAlAbI

PowerPoint onsa Office 365 [lonornumenvHo...

B mpomecce co3maHus Mpe3eHTAlMH BBl MOXKETE OOABISATH 3aMETKH JOKJIAJTYUKA, YTOOBI
UCIIOJIb30BaTh UX IPH MOKa3€e CIaiI-110y Mepes ayAuTOpUeH.

Bo Bpems ipezeHTanMy 3aMETKH TOKJIa9uKa OyayT OTOOpakaThCsl Ha BallleM MOHHUTOPE M HE
OyayT otoOpaxarbcs uisi ayautopun. OOIacTh 3aMETOK — 3TO MECTO AJII COXPAHEHMs TE3MCOB,
KOTOpBIE BBl XOTUTE YIIOMSHYTh BO BpEMsI IPE3EHTALINU.

38 cexyHn

JloGaBieHue 3aMEeTOK MU CO3JaHUM MPE3EHTALUN

OO6nacTe 3aMETOK BBIBOJUTCSA TMOJ KaxaeiM cnaiigoMm. (OHa BbimeneHa (DUONETOBBIM Ha
pucynke.) B mycroit o6mactu "3amerku" BRIBOAUTCS HAAMUCh 3aMeTKH K cjaiay. Beeaute B Hee
3aMeTKH Jokiaguuka. Ecnu Bel He BuauTe 00NacTh 3aMETOK MM OHAa IOJHOCTHIO CBEPHYTA,
menkaure PowerPoint3amerkn</c0> Ha maHenu 3anad B HM)KHEW yacT okHa PowerPoint (3Ta
KHOIIKA TaK)Ke BbIJeNIeHa (DHOJIETOBBIM HA PUCYHKE).

WingTip Toys
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MpeacrasuTe MpUropya
PezynsTaTel NPOAAXK 3a NEPBLIA KBapTan
HoBaa nuHelka TOBAPO

CraRgzuea [ I = 3amtmul W Nprmesanua = = & = - ] + 45% [H



javascript:

Ecnu 3ameTku He ymemiaroTcs B obnactu "3ameTku'", B O0KOBOI 4acTH OOJIACTH MOSBISETCS
BEpTUKAJIbHAS TI0JI0Ca MPOKPYTKU. BBl Takxke MokeTe yBenuduTh o0jacTh "3amerku'". s aTOTO
HaBEIUTE YyKas3aTeldb MBIIIM Ha BEpXHIOK JMHUI0 obOnmactu. Korma ykasarenb mnpuMeT BUA
NBYHAIIPaBJIICHHOHN CTPEJIKH, IEPETAINTE JINHUIO BBEPX.

MHorna Ha sTane co3aaHus NPe3eHTaluu TPYAHO ONPEIEIUTh KaK 00 JOJKEH OCTaBaThCs
Ha HKpaHe KOHKPETHBIN ciaiif (uiau 00beKT). MOXKHO HACTpOUTh BpeMs [10Ka3a 00BEKTOB U CIIai10B
B pEXHUME PEAIBHOIO0 BPEMEHH, 3allyCTUB MHCTpyMeHT Hactpoiika BpeMmenu.lIpu sTom 3amyckaercs
PEKUM MOXOXKHUM Ha peXuM NoKasa ciaiiioB. Ho Hauano kaxaoro coObITHs MPOUCXOIMT IO ILEITUKY
JIEBOM KHOIIKOM MBIIIK. TO €CTh, 3aIlyCTUB PEXUM HACTPOMKHM BPEMEHM, BbI ILEIKACTE MBILIBIO
TOrAA, KOIZa JIOJDKEH IOSBUTBHCS OuYepeAHON OOBEKT WM claiij, a mporpaMma 3arloOMHHAeT
BPEMEHHbBIE UHTEPBAJIbl, COOTBETCTBYIOLINE KAaXKA0MYy OOBEKTY WIH CIIalTy.

3amanue4.19

1. Haxxmure xHonky Hactpoiika BpemeHnHa Bkianke Ilokas cmaiinoB.Ha skpane nosiBuTcst
NIEPBBIM CJIali]] NMPE3CHTAlU; a B JIEBOM BEPXHEM YIUIy JKpaHa IOSBHUTCSA IAHENIb C MHAMKATOPOM
BPEMEHH.

2. llenkuure Ha 1000M y4yacTKe ciaiijia JeBOM KHOMKOM MBI B MOMEHT, KOTJa JOHKHO
HACTYNHTh NEpBOE COOBITHE (HAIPUMED, TOSBJICHUE TIEPBOIO OOBEKTA).

3. lllenkHuTe JI€BOW KHOMKOM MBIIIK B MOMEHT, KOTJa JTOJDKHO HAaCTYHUTh BTOpOE COObITHE
(Hanpumep, NOSIBJIEHUE BTOPOTO OOBEKTA).

4. BpinosHANTE BBILICYKa3aHHbIE JEUCTBHA O TEX IOpP, IIOKA HE OTMETUTE BPEMEHHYIO
MO3ULUIO NIOCIIEAHET0 00BEKTA Ha TocieiHeM ciaiiie. Ha skpaHe nosBUTCS COOOIIEHNE C YKa3aHUEM
o011el AIUTEeIbHOCTH MPE3EHTALUH.

5. UToObl COXpaHUTh BPEMEHHbBIE TOUYKM HACTYIUIEHHUsSI COOBITHI B NpEe3eHTalud, HaJa0 B
NOSIBUBILIEMCST COOOIEHUMU HakaTh KHOIKY /Jla.PabGouee mpocTpaHCcTBO OKHAa INporpammbl Oyzer
IIEPEBEJICHO B PEKUM COPTUPOBIIMKA CJIAKIOB.

B pexume COpPTHpOBIIMKA IOKAa3bIBAKOTCS ACKU3bI CIAWJO0B, BXOIAIIMX B IPE3ECHTALUIO, a
TaKKe JUIMTEJIBHOCTh NI0Ka3a KAXKJI0T0 U3 HUX. Ternepp Ipu BOCIIPOU3BEICHUHN IIPE3ECHTALIMN CJIAl/IbI
U 00BEKTHI OyyT MOSABIATHCA UMEHHO C TEMU BPEMEHHBIMU MHTEPBAJIaMU, KOTOPbIE ObLIM yKa3aHBbl.

EcTb ellie 0iuH pexxuM 3aIUCH, TOX0KHUHM Ha MpeabIAYIINNA, HO 00J1aJalolui paciiipEeHHBIMU
BO3MOXXHOCTSIMU. B TaHHOM peKuMe MO>KHO 3alMcaTh HE TOJIbKO BPEMEHHbBIE TOUKH, HO U 3BYKOBOE
COIPOBOXACHUE K KKIOMY ClIaiiy (MOHano0uTcs MUKPO(OH, MOJKIIOYEHHBINH K KOMIIBIOTEPY), a
TaKXe TaK Ha3bIBaeMYIO JIa3epHYI0 yKa3Ky. JlazepHas yka3zka — 3TO MeTKa OIlpeJieIeHHOro 11BeTa (110
YMOJYAaHHUIO — KPAcHOI0), KOTOpas MOXKET MNepeaBUraThCsl MO claiiy, o0o3Hauas OOBEKTHI WU
(GparMeHThl, Ha KOTOpbIE ClIeAyeT OOpaTUTh BHUMaHUE. MeTka MepeaBUraeTcs Mo Ccilaiay c
MTOMOUIBIO MBIIIIH.

Jisg akTMBM3aLMU JaHHOIO pEeXHMMa CIEAYeT HaKaTh KHONKY 3aluch IOKas3a ClaijoBHA
BKitagke [lokas cnaiifos.[losBUTCS MEHIO, I/1€ MOYHO BBIOPATh MO3ULIMIO B IPE3EHTALINN, C KOTOPOM
HYKHO HauaTh 3alMch (C MepBOro ciaiiia wim c Tekymero). Jlamee mosBUTCS OUATOTOBOE OKHO.
OTMmeTbTe B HEM, KaKH€ MTapaMeTpbl XOTUTE 3anucaTh (BpeMEHHbIE TOUKH, 3BYKOBOE COIIPOBOXK/IEHUE,
na3epHyro ykasky). Ilpomecc 3ammcu npe3eHTalMy He OTJIMYaeTcs OT ONHCAHHOIO paHblie (MpH
nomou uHCTpyMeHTa Hacrtpoiika Bpemenn).Ho 31ech MOXHO JAMKTOBaTh KOMMEHTapuil B
MHUKPO(OH, a TaKKe OTMeYaTh JIa3epHON YKa3KOM HyxHble (parMeHThl Ha ciaige. YToObl MeTka
Ja3epHON YKa3KU cTaja BUJIMMOM, HYKHO Ha)KaTh JIEBYIO KHOIKY MBILIH, yiepkuBas kinasumry Ctrl.
[Ipu mepemenieHUH MBI B TOM JK€ HampaBieHUU OyaeT ABUraTbcs M MeTka. Ecnm HeoOxoanmo
CKPBITh METKY, MPOCTO OTIYCTUTE KHOMKY MbIHK. [[BeT MeTku BBIOMpaeTcss B JUATIOTOBOM OKHE
Hactpoiika mnpe3eHTanum,k0Topoe BbI3BIBAETCSI KHONKOM HacTpoiika neMOHCTpanMMHA BKJAJIKe
[loka3z cmaiiioB.37€Ch MOXHO HACTPOMTh MapaMeTpbl, IMPUMEHSEMBIE «I10 YMOJIYaHHUIO» K
JEMOHCTPALIMU CIIaN/I0B.
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Mokas cnaiaos Cnadiael

(%) yNpaBnAeMbii A0KNAAYHKOM (NONHBIA 3KpaH) Oece

() ynpaBnAembiii Nofb30BaTENEM (OKHO) ®c 1 Ao (11
() BBTOMATHHECKHA (NOMHEIA 3kpaH) ) npomsBoREHEI Nokas:

Ay AHTOPHA & 4]

MapamMeTpel NokKaza CHMEHa CNaiA0E

[] HenpepeisHEi uHkn A0 HakaTHa KnasHwm "Esc” O epyanyto

|:| fE3 pEYeB0ro CONPOEDMLAEHHA @ No BPEMEHH

[ 6es armaumm HECKONbKD MOHHTOPOE
LeeT nepa: w

LIBET NasepHON ykaskH:

[(INokazaTe npeacTaBneHMe A0KNadHHES

Y100kl 0TOOPEsHTE Na3EPHYH YIKAZKY BO BPEMA NOKAa3a CNARA0E, HAWMMTE KNaskwy CTRL M,
YASPHHESA 82, HAXMHUTE NEBYH) KHOMKY MEIWH.

l [o],4 ] I OTHEHS I

[Tepexmnrouarens [lokas crnaii1oB onpeaenseT pesKuM BOCIIPOU3BEAECHUS CIaI0B.

1. Hacrpoiikam, pacnosaratomumcs B rpymnme [lapamerpsl nokasa, NpuCBOEHBI TOCTATOYHO
NOHATHBIE Ha3BaHMs. VIMEHHO 37ech BbIOMpaeTcsl LIBET, KOTOPBIM 3areM OyleT MCIOJIb30BaThCs B
Ka4yecTBe 1IBETA IIepa U LIBETa Ja3€PHOM yKa3KU 110 YMOJIYaHHUIO.

2. B rpynne Cnaiinel BbIOMpaeTcst Ta 4acTh IpPE3EHTAlMM, KoTopas OyAeT MokKa3zaHa Ipu
Haxkatuu kHonku C Hauana, pacrnosioxeHHoW Ha Bkiajake I[lokas cmaiiioB. MoxHO BbIOpaTrh Te
cllaii/ibl, KOTOpble OyIyT MMOKa3aHbl, MJIM BApUAHT IPE3CHTALMH, KOTOPbIM OyJeT 1eMOHCTPUPOBAThCS
110 YMOJIYaHHUIO.

3. Ilepexmtouaresns CMeHa Clali[ioB ONpeAeNseT pPeXHUM IOSBIECHUS CIIAHJ0B Ha 3KpaHe
(Bpy4HYIO WJIM aBTOMATHYECKH 110 33JaHHOMY BPEMEHH).

4. B rpynne Heckoibko MOHUTOPOB BbIOMpPAETCsl YCTPOWCTBO (MOHUTOP WJIM IPOEKTOP), HA
KOTOpO€ OYIEeT BBIBOJWUTHCA IPE3CHTALUs, a TaKXKE BKIIOYAETCS WM OTKIIOYAeTCs pPEXKUM
JOKJIa{4MKa.

6. 3ananus.

Pa3zpaGotaTh mnpe3eHTalMI0O Ha 33JaHHYI0 TeMy (HOMEp TeMbl COOTBETCTBYET HOMEpPY
CTyJEHTa B crnucke rpymnmnbl). Pabora nomkHa coaepkath 12 cnaiioB Ha 3aJJaHHYIO TEMY, a TaKXKe
TUTYJIbHBIN cnaiiy u crnaiin o0 aBTope. B mpeseHTanuu MOMKHBI OBITH MCIIOJIB30BaHBI TEKCT,
rpaduueckue OOBEKTHI, TaOMUIBl, auarpaMMmbl. TpeOyeTcss HAacCTpPOUTh AHUMAIUMI0 U 3BYKOBOE
COIIPOBOXAECHUE CIai10B. OTYETHOCTH IPOBOJUTCS B BUJE 3AILUTHI IPOEKTOB.

Bonpocsl 1J1s1 CAMOKOHTPOJIS:

1. Kak BcTaBUTH B ClIaiijl Mpe3eHTAL[UH KAPTUHKY?

2. Kak BcTaBUTH B ClTaiij] Mpe3eHTAIIUH TaOIUILY?

3. Kak BctaBuTh B ciaii npe3eHTaluu 1uarpaMmy?

4. Kak BCTaBUTH B CJIaiiJl IPEe3EHTALUN 3BYK?

5. Kak BKIIOUNTHh aHUMAIHUIO JJ151 00BEKTOB?

6. Kak BKIIOYMTH aHUMAIUIO /IS TeKCTa?

7. Kakum o0pa3oM BKJIIOUNUTH aHUMAIIMOHHBIE 3()()EKTHI IPH CMEHE Caif10B?
8. Kak 3amaTh 3ByKOBOW AQEKT NMpH MOSIBICHUHN 00BeKTa?

9. Kak Bpy4HYI0 331aTh BpeMs JEMOHCTpallUu craiiia?

10. Kaxkoit koMaH10ii HA4YaTk MeYaTh CIaigoB?

11. Kax 1o0aBuTh BHJICO B IPE3EHTAIIMIO U HACTPOUTH €ro?

12. Kak 100aBUTh 3BYK B IPE3CHTAINIO H HACTPOUTH €T0?

13. Kak pa3mecTuts Ha ciaiijie 1aty, Bpems, a Takke ero Homep?

14. Kak HacTpouTh MapaMeTpsbl epexoa ciaiinon?

15. Kak HacTpouTh napamMeTpsl oKa3a (AeMOHCTPALIMH) MTPEe3eHTALUH?

16. Kak HacTpouTh BpeMs TI0Ka3a 00BEKTOB U CIAi10B?
6. Codeprcanue omuema

OTYeT NOMKEH CONEPKATh:

11. Ha3zBanue paOoThbI.

12. [enb paboTHI.

13. 3anaHue.



14. Pe3ynbTathl BBIOJHEHUS 3a/IaHUS.
15. BriBog o pabore.

IMpakTnyeckoe 3ansaTue Ne20.

1. Tema 3ausatus: JenoBasi urpa «CospemenHnas |'T komnanus»

2. Heau ypoka:

1. Cucrematuzanusi u 00001eHne 3HaHUM oOydvaromuxcs no Temam: «TexHonorus
00pabOTKM TEKCTOBOW HHQOpPMAIUKIY, «DICKTPOHHBIE TaOMUIb, «Co3MaHHe aHUMAIlMOHHBIX
npeseHtaimii B MS  PowerPointy, «O0paboTka rpaduueckoii wuHpopManum», «Co3maHue
nyomukaruit B MS Publishery.

2. IlpuBuTHE HaBBHIKOB B CAMOCTOSITEILHOM ITO3HAHUU HOBOT'O MaTepuaia.

3. IoOyxnenue Kk nanpHeiIeMy n3ydeHHI0 HH()OPMAIIMOHHBIX TEXHOJIOTHIA.

4. Pa3BuTHE MO3HABATEIHHOIO HHTEPECA, OCHOB KOMMYHUKATUBHOTO OOIICHHUS.

5. Pa3BuTHe yMCTBEHHOW [€ATENbHOCTH, MaMSTH, JIOTMYECKOTO MBIIUIEHUS, TBOPUECKOIO
MOJIX0J1a K PELICHUIO 3a/ay.

3agauu ypoka:

yuebHvle:

1. 3akpenuTh U 0000LIUTH 3HAHUS ydalIuXcs 1o Temam: «TexHoaorust o0paboTKU TEKCTOBOU
unpopmanuny, «Coznanue nyonukanuiit 8 MS Publisher» «3nextponnsie Tabmuub», «Co3gaHue
aHMMAaILMOHHBIX Tpe3eHTanuii B MS PowerPointy;

2. aKTUBM3MPOBATh MApTHEPCKOE B3aWMOJCUCTBUE MEXKAY OOYYArOIMIMMUCS B YCIOBHUSX
KOHKPETHO-TIPO(ECCUOHATIBHON CPEJIbI;

pazsusarouue:

1. pa3BuBaTh MpUEMBI YMCTBEHHOU JEATEIHLHOCTH (0000IICHUE, aHATIN3, CHHTE3, CPDABHEHHE);

2. pa3BUBATH MaMSTh, IOTUYECKOE MBIIILJICHHE,

3. pa3BHBATh TBOPYECKYIO AKTHBHOCTB;

gocnumamesnbHule:

1. pa3BuBaTh NO3HABATEIbHBIA HHTEPEC;

2. (hopMUPOBATH OCHOBBI KOMMYHUKATUBHOT'O OOIICHHUS;

3. pa3BHBATh HABBIKH CAMOCTOSITEIEHON PabOTHI.

Tun ypoka: ypok 0000I1IeHNs U CUCTEMAaTU3aLMK 3HAHUI, YMEHUH, HAaBBIKOB.

dopma npoBeeHUs YPOKa: JIeJI0Basi Urpa.

IIponosxurtensbHocTs ypoka: 900 MUHYT.

Texnuveckoe odecneyeHne ypoka: KOMIbIOTEP, TPOEKTOP, UHTEPAKTUBHAS 10CKa, ceTh 11K,
UMEIOLNX J0CTyl B IHTEepHET, CeTeBOW IPUHTED.

IIporpammuoe o6ecnieuenue ypoka: OC Windows 7, MS Office (Word, Excel, PowerPoint,
Publisher), 6pay3zep GoogleChrome, rpaduueckuii penakrop Paint.

Metoauyeckoe oOecmevyeHue ypoka: npe3eHranus, noarorosieHHas B MS PowerPoint,
pa3fgaTouHbld MaTepuan — JUid KaxJI0W KOMMaHuH, peOychl, aHarpaMMbl Ha OyMa)KHOM HOCHUTEIIE,
rpaduyeckue (haibr

ILnan ypoka:

Opranu3anoOHHbIA MOMEHT —2 MHH.

[IpencraBnenne yyacCTHUKOB UTPBI — 3 MHUH.

[TocTanoBka 3agaun. O3HaKOMJIEHUE C MPABWIIAMM UTPBl — 5 MHUH.
AKTyanu3anus 3HaHui ygammxcsa — 10 MuH.

BrinosiHeHne komMmmepueckoro npeaioxkenuss — 30 MUH.
[Ipe3enrtanus komnanui — 15 MuH.

OuenuBanne kKoMaHj 3kcrnepramu — 10 MuUH.

IlonBenenue UTOroB ypoka, BBICTaBIEHHE OLIEHOK — 2 MUH.
Jomamnee 3aganue — 1 MuH.

0.  Pednekcus — 2 MHH.

IIpeaBapuTenbHbIN JTAI.

Jlo mpoBeseHust ypoka ydamiuecs: AESATCS Ha TpU MOJATPYIIBI MO MATh 4enoBek. Kaxmas
rpymnna oopazyeT KOMIIaHHIO, B KOTOPOil paboTatoT:

HBOooo~NoORWDNE



PYKOBOJMTEIb KOMIIAaHUH,
MEHEJDKED I10 KaJpawm,

e Oyxranrep-Kaccup, ® Au3aitHep 1o rpaduke, ¢ Au3aitHep MO peKIame.

e B kauecTBe mOMamIiHero 3aJaHus ydaliuecs IOJDKHBI MpHAyMaTh 3MOJeMy, Ha3BaHUE,
JI€BU3 KOMIIAaHUH, CIIEKTP YCIIYT, OKAa3bIBAEMBIX KOMIIaHUEH.

Xox ypoka

1. Opranu3anvoOHHBIA MOMEHT.

(Ypoxk conmpoBOKIAETCSl IEMOHCTPALMEH CIIalI0OB MYJIbTUMEIUHHON MTPE3EHTAIINN. )
Yuntensn: J[oOpseiii nens! Cerogus y Hac HeoObIUHBIN ypok. HeoObueH oH TeM, 94To OyaeT
MPOXOJUTh B BHJE JICJIOBOM WIPhl, UMUTHpYIOIIEH ydactue B TeHaepe WT- kommnaHuid,
CHELMAIM3UPYIOIUXCS B OKa3aHUM JM3aliHEpCKUX Yycuyr (pa3paboTKa JIOrOTMIIOB, BH3UTOK,
OykJeToB, miuakaroB.). KaxxnoMy u3 Bac B COOTBETCTBUU C 3aHUMAEeMOMN JOJIKHOCTHIO B KOMIIAHUH
HeoOxomuMo OyzeT MPOJEMOHCTPUPOBATH BalllM KOMIETCHIMH B oOnactu uHpopmarukw. [lemm
UTphl: 3apadoTaTh Kamurtaji, MOATOTOBUTh U MPE3EHTOBATh KOMMEpPYECKOE MpeasioKeHue, HadpaThb
MaKCHUMaJIbHOE KOJIMYECTBO OAJIOB.

e 2. IlpencraBieHue y4aCTHUKOB UTPBI.

e VYuyrens: [lomomwio BpeMs NpencTaBUTh YYACTHUKOB WIphl. B cocraB TeHIepHOU
KOMHUCCHH BOIIJIM 3KCIEPThl — MPEIoIaBaTeIn, KOTOpble OyAYyT OLICHUBATh YPOBEHb OpraHU3alluu
JEATEIIbHOCTH KOMITaHUH.

o Ilpencenarens xomuccun — IllenuatoBa TaThsiHa ApkaJbeBHA, 4YJI€Hbl KOMUCCUU —
l"aiixasioB AnTOH I'puropnesuy, Jlanga AuHa AnekceeBHa.

o Komnanum — yyacTHUKM TeHAEpa:

e Kommnanust 1: Auucumona Jlapss, benoa Csetrnana, Eropos Jlanunn, Kozno Muxaumn,
MopeB Hukura.

e Komnanus 2: WBanymkuna Exarepuna, KpyrtukoB Apcenuii, KypomaroB Amnnpeii,
Psiouanna Mapus, Jlebenkun FOpuii.

e Komnanust 3: Pamynkuna Wpuna, CenesneB Muxawmn, Tropuna Anexcanapa, Yynuna
Anunna, JIpikoB Muxamni.

e Otnen xoHTpons 3amanuii: AH(epoBa Amnacracus— KoHTpoiep Ne 1, IBanoBa
Kpucruna— xontponep Ne 2.

e 3. IlocranoBka 3anaun. O3HaAKOMJIEHHUE C ITPaBUJIAMU UTPHI.

e Yumuresb: B cCOOCTBEHHOCTH KaXI0i (UPMBI — TpPU KOMIIbIOTEpA, OOBEAMHEHHBIE B
JIOKAJIbHYIO CceTh KaOuHeTa M umeromue aoctyn B WMHreprer. Ilo nBa xommbroTepa OT KaXKIaon
GbupMBl MMEIOT JOCTYNl K CETEeBBIM MpUHTEpaM (IMperojaBaTelib yKa3blBaeT Ha paboune mecTa
KOMITaHW). BbryuciuTenbHas TeXHUKA MCTOJb3YETCs JJISI BBHITIOJHEHHS 3a/JlaHU U JIEMOHCTpAIluu
BBITIOTHEHHONW paboThl KaXAOW KommaHuel. Mrpa OCHOBBIBaeTCS Ha NPUHIMIAX COBMECTHOMN
NeSITENIbHOCTH.

o Temeppb mepeiiieM K MOCTAaHOBKE 3aJlayd M y3HAE€M, YTO TpeOyeTcsl BBIMOJIHHUTH B XOJE

WTPBI.

o IlocranoBka 3amauu.

e B TeHnepHyl0 KOMHCCHIO TIOCTYNMJI 3aKa3 HAa OKa3aHUe Au3aiiHepckux yciayr. OO0bsBieH
KOHKYpPC Ha ydacThe B JaHHOM TeHJepe, Ielib KOTOPOro — OO0ECHeunuTh 3aKa3aMu B O0JIaCTH
nu3anHepckux ycnyr gydmyo UT- kommnanuto. PykoBoauTenssM HECKOJIBKUX KOMITAHUW OTIPABIICHbI
MpUTTIAlIEHNs HA y4acTUE B TeHJAepe. B pesynbraTe TpU KOMIIAHUU HU3BSBWIM KEJTAHUE NPUHATH B
HEM y4YaCTHE.

o Jlia y4yacTus B TEHAEPE KOMIIAHUSAM CIEAYET MOATOTOBUTH KOMMEPUYECKUE TPEIIOKEHUS,
a UMEHHO BBITIOJIHUTH Pl 3aTaHUN:

e OrtnpaBuTh 3asBKY Ha y4acTHE B TEHAEPE.

Co3paTh npe3eHTalno KOMIAHUH U BBITIOJHUTH JEMOHCTPALUIO.

e [loaroroBuTH U pacreyaTaTh peKIAMHBIN OYKIET KOMIIaAHHH.

e [loAroToBUTH M IPEACTABUTH CMETY JOXOI0B KOMITAHHH.

B xome Tenmepa Oymer ompenenena nyumas WT-kommnanusi, HaOpaBiias HauOombIlee
KOJMYECTBO OasioB 3a KOMMEpUYecKOoe MpeUIoKeHHEe U 3apaboTaBllasi MaKCUMAaJIbHBIN KamuTall,
KOTOpasi ¥ MOJYYUT COOTBETCTBYIOIIMIA cepTU(HKAT MOOeAUTENs B TEHIEPE.

Ornamry mpaBuiIa U perjiaMeHT UTPhI;



e PykoBomuTenu KOMITAaHWN MOJIYYalOT MANKH CO CICAYIONIMMH JOKYMEHTaMH (Yy4UTENb
JEMOHCTPHUPYET CONEP)KUMOE TarKu):

— IIPUIJIALIECHUE Ha ydacTue B TEHJepe (ITpunoxxenue 1);
— oOpaszen 3asBku ([Ipunoxenne 2);

— JIOJIKHOCTHOM COCTaB KOMITAHU;

— CIIMCOK JOJKHOCTHBIX 00s13aHHOCTEH (3aaHuii) M TpeOOBaHUMN K UX BBIITOJHEHUIO;

— obpasern cmeTsl ([Ipunoxenue 3).

o PykoBomauTenu pacupenensitoT JOJKHOCTH CPeld COTPYAHUKOB KOMIIAHUH, 3HAKOMST UX C
GyHKIUSMU.

e Ilocne pacmpenenenust pojeil ydacTHHKaM cienyeT 3apaboTaTh HayalbHBIA KaruTall,
BBITIOJIHUB TIpeiaraemMbie 3a1anus (pedychl, aHarpaMMBbl, TECT).

o Jlanmee cOTpyIHUKAM KOMITAHUN B COOTBETCTBHUHU C UX JOJHKHOCTBIO CIEAYET MPUCTYIUTh K
BBITIOJTHEHUIO 3aaHHI, HO MPEXK/IE CIEAYET U3YUYUTh TPEOOBAHUS K MX BBHITIOJTHCHHIO.

e [lo OkOHYaHWMM BBIMIOJHEHUS 3aJaHUN COTPYJHUKAMU KOMIIAHUI COOTBETCTBYIOLIUI
JOKYMEHT JINOOpa3MelaeTcsi B CeTH, JTM00 BBIBOJAUTCS Ha MEYaTh U MPEAOCTABISETCS B TCHICPHYIO
koMuccuto. COBMECTHOE BBINIOJHEHUE OO0S3aHHOCTEH COTPYAHHKAMHU JIOMYCKAETCs, OIHAKO
OTBETCTBEHHBIM 32 BBITIOJIHEHUE CUUTAETCS Ha3HAUCHHBIA PYKOBOAUTENIEM COTPYIHUK.

e 3a HapylleHHEe TUCIUIUIUHBI PEAYCMaTPUBAETCS BRIUUTAHUE OAJIOB U3 O0IIEro pedTHHTa
KOMITAHUH TI0 YCMOTPEHHUIO YJICHOB TEHACPHONU KOMUCCHU.

e B Xxozme olieHuMBaHUs TEHIEPHONH KOMHUCCHEH KOMMEPYECKUX MPEIIOKEHUI KOMIaHHMA
OTIpeIeIIeTCs MoOeUTENh TEHAEPA.

4. Aktyanu3anys 3HaHUHM ydanxcs.

IIpenogaBarenn: I[lomporny Bac 3aHSATh COOTBETCTBYIOIIME MecCTa Il 3apabaTbIBaHUS
Kanurasaa KOMITAHUH.

PykoBonurensim kommanuii crnenyer orraaath peOycol (IIpunoxenue 4) v BbINOIHEHHbIE
3aanus caath KoHTponepy Ne 1 — AndepoBoit Anacracuu.

OuenuBanue. Kaxiplii mNpaBUIbHO pa3rajlaHHbli  pedyc oOleHuBaeTcs B 2 Oaia.
MaxkcruManbHO BO3MOXKHOE KonndecTBo 6amios — 10.

Byxranrepam KOMIIaHWH CIeyeT OTrajarh TEPMHHBI 110 WH()OPMATHKE, 3alIH(PpPOBAHHBIC B
anarpammax (IIpunosxxenue 5), u caatb ux kourpoiuepy Ne 2 — Mpanosoit Kpucrune.

OuenuBanue. Kaxnas mnpaBuibHO pasrajaHHas aHarpamMma oOlleHUBaeTcss B 2 Oama.
MaxkcuManbHO BO3MOXKHOE KonndecTBo O6aminos — 10.

OcranpHble  COTPYJHUKH KOMIAHWUW  JOJKHBI TMPOWTH TECTUPOBAHWE TIO TEMe:
«AnroputMme(IIpunoxenue 6).

OuenuBanue. Kaxplii mpaBUIIbHBIN OTBET TECTA OIEHUBAeTCs B 1 Gas.

MaxkcuManbHO BO3MOXKHOE KonndecTBO 6amioB — 10.

Ha 3apabarsiBanue kanurana Bam paercs 10 MUHYT.

3a cocTaBl€HHE CBOJHON BEIOMOCTH PE3ylbTaTOB TecTUpoBaHusi oTBeuaeT [laBnosa FOmus
— oneparop.

5. BolnonHeHne KOMMEPYECKOT0 PEII0KEHHUS.

VYuurens: Ha BbINOSHEHNE KOMMEPUECKOTO MpeasiokeHus y Bac ectb 40 Munyt. Kaxasiii u3
COTPYTHUKOB KOMITAaHWH TMPHUCTYMAaeT K BHINOJHEHHUIO TOJKHOCTHBIX 00s3aHHOCTEH (3aaHuii) Ha
0003HAaYEHHBIX paHee padounx MecTax.

CHMCOK JOHKHOCTHBIX 00s13aHHOCTEH (3a/1aHui ).

JomkHoCTh: PykoBOAUTENH KOMITAHUH.

3amanuda:

o PacnpenennTs 003aHHOCTH MEXTY COTPYTHUKAMU KOMITAHHH.

e O3HaKOMUTHCS C MpPUIJAIICHHMEM Ha y4yacTHE B TEHJEPE M Ha €ro OCHOBE CO3/aTh B
TeKCTOBOM mporieccope MSWord 3asBKy Ha ydacTue B TEHIEpE.

e OTnpaBuTh 3a5BKY MO AJIEKTPOHHOMN MOYTE.

e Okxazarh KOMIETEHTHYIO TTIOMOIIb B PEIICHUH 33/1a4 MO JIMHEHHBIX JIHII.

e BhINOIHUTE KOHTPOJIb U YIIPABIECHUE MTPOLIECCOM PELICHUS 3a]1a4.

TpebGoBaHMs K CO3/1aHUIO U OTIIPABKE 3asIBKU.

3asiBKa Ha y4yacTue B TeHJAEpE MOJDKHA ObITh TPaMOTHO O(QOPMIICHA; JOKHBI ObITh CIIETaHbI
(Tam, r7ie 3T0 HEOOXOAMMO) IPUHYAUTEIbHBIE Pa3pPbIBbI CTPOK U BCTABIIEHBI HEPA3pPbIBHbBIE MIPOOEITHI;



BBINOJIHEHO 1IpU(dTOBOE OopmieHHE ab3aleB, a Takke 0pOpMIICHHE CIIMCKOB COTJIACHO 00pasily.
[TuceMO 1OJIKHO OBITH OTIIPABJICHO MO NEKTPOHHON MOUTE aJipecary, yKa3aHHOMY B IIPUTJIAIICHUH.

JomxHocTs: MeHemxkep 1o Kaapam.

3ananusa:

o Co3pare npesenranuio B MSPowerPoint 06 UT- koMnaHuu, 0Tpa)xaronulyto AeITeIbHOCTb
U CTPYKTYpY OpraHU3aluu.

e OcylecTBUTh pa3MEILEHUE NPE3EHTALMYU B JIOKAJIbHON CETH.

o BBINOTHUTH IEMOHCTPAIUIO TPE3CHTALIUU.

TpeboBaHMs K IPE3ECHTALIUH.

[IpeseHTanust AOKHA COAEpkKATh OT MATH 10 CEMH CIIAWI0B, OTPAXKAIOIIUX CTPYKTYpY M
JesATeNbHOCTh KoMmraHuu. MH)opManus 1omkHa OBITH ONTUMAIBHO pa3MeEIIeHa, MPUBETCTBYETCS
UCIIOJIb30BaHUE CTHUJIEH, a TaKXkKe CXeM, PHCYHKOB, o0bekToB WordArt, Haivuue aHUMaluu.
[Ipezenranus nomkHa OBITH pa3MeleHa B CETEBOM Mamke KOMIbloTepa y4yuTens. J{oJKHOCTB:
Ju3aiinep 1o pekiame.

3amanuda:

o Pazpaborats pexnamusblii Oykiaet komrnanuu B MSPublisher.

o OcCyIecTBUTH CETEBYIO NIeUaTh OyKIIETa.

o IIpenoctaBUTh SKCIEPTHON KOMUCCHH PEKIAMHBINA OYKIIET KOMITAHUU.

TpeboBaHus K CO37aHUIO OYKIIeTa.

Pa3zpaboranuslii OyKIeT JOMKEeH MOOYXKIaTh MOTEHIIMAIBHBIX KJIHEHTOB 00paTUTHCS KMEHHO
B Bamly koMmnauuio. MHpopmanus mommkHa OBITh ONTHMAIbHO B HEM pa3MelleHa W HPEACTaBISTh
Ha3BaHME, IEBU3, SMOJIEMY, KOHTAKTbl KOMIAHUU. [IpUBETCTBYETCA HCIONB30BAHUE CXEM, PUCYHKOB,
00BekTOB WoOrtArt, onpeeIeHHOrO CTHIISL.

Homxnocts: byxranrep-kaccup.

3aganus:

e CoCTaBUTh CTPYKTYPY CMETBHI PacXoJI0B M JOXOJOB KOMIIAHUU B TaOJIMYHOM IMPOIIECCOpPE
MSExcel.

e [lomyunTs BeAOMOCTH HaYUCIIEHUS OAJIIOB OT KOHTPOJIEPOB OT/ENa KOHTPOJIS 3a1aHUN.

e 3aMoJHUTD IEKTPOHHYIO CMETY.

e OcCyIIecTBUTH CETEBYIO MEYaTh CMETHI PACXO/I0B U MPEJOCTABUThH IKCIEPTHON KOMHUCCHUU.

Homxuocts: Kontposep Ne 1 oraena KOHTpOIIS 3aJaHUH.

3aganus:

e OcymecTBUTh NPOBEPKY PeOyCOB.

o CocraBuTh BEAOMOCTh HAUMCIEHUs OalIoB B TeKCTOBOM mpoueccope MSWord B
COOTBETCTBUM C HAOpaHHBIMU OajljlaMU COTPYAHUKOB KOMITAHUH.

e Ocy1ecTBUTh MeYaTh BEIOMOCTH U C/IaTh €€ OyXrajaTepy-Kaccupy.

Homxuocts: Kontposep Ne 2 oraena KOHTpOIIS 3aJaHUN.

3aganus:

e OcylecTBUTh NPOBEPKY aHATPaAMM.

o CocraBuTh BEAOMOCTh HAUMCIEHUs OalIoB B TEKCTOBOM mporeccope MSWord B
COOTBETCTBUM C HAOpaHHBIMU OajljlaMU COTPYAHUKOB KOMITAHUH.

e Ocy1ecTBUTh MeYaTh BEIOMOCTH U C/IaTh €€ OyXrajaTepy-Kaccupy.

TennepHast koMuccHs Ha0JI01aeT 32 BHIMOJIHEHUEM 3a/JaHUN yJaCTHUKaMH TEHJEpa.

6. IIpe3enTanns KoMaHuil.

[Io wucreyeHHMM BpPEMEHHM Ha BBHINOJHEHHE KOMMEPYECKOrO MPEAJIOKEHUsI KaJlpOBbIE
MEHEKEPbl KOMIIAHUI-YYaCTHUKOB IOOYEPETHO JIEMOHCTPUPYIOT ¢ KOMIIBIOTEpPA MPENOJaBaTENS C
MTOMOUIbI0 MHTEPAKTUBHOM JOCKHM CO3/IaHHbIE MPE3EHTAllUU, COMPOBOXIAs UX COOTBETCTBYIOIIMMHU
MOSICHEHUSIMU, U OTBEYAIOT Ha BOIIPOCHI SKCIIEPTOB TEHEPHON KOMHUCCHH.

Cekperapb dKCIIEpTHONW KOMUCCUH (PUKCUPYET PE3YJIbTATHI.

7. OuieHMBaHUE KOMAH/]] 3KCIIEPTaMHU.

OueHuBaHue 3a/laHUNl  OCYUIECTBIIET TEHJEpPHAass KOMHUCCHS 10 MPHUBEACHHBIM HUXKE
napameTpam Jjsi KOMIIETEHIMH Y4acTHUKOB. MakCHUMaidbHBIH 0aul MO KaXIOMY KPUTEPHIO He
NOJbKeH mpeBblaTh maTH. s gopmupoBaHus 00IIero peMTHHra KOMIAHWM IpearnoyaraeTcs
CBeJleHHe 0aJIOB MO KaXI0MY COTPYIHUKY KOMIAHUH B KOMaHIHbBIN OIIEHOUHBIN JIUCT.

O1eHOYHBIE JTUCTHI YYaCTHUKOB.



PyKOBO)II/ITGJ'IB KOMITaHNU KOMI’ICT@HHI/II/IZ

. Bnanenue texHosorueil penaktupoBaHus ¥ (opMaTUPOBAaHUS TEKCTOBON HH(OpMAIIK
. CriocoO6HOCTh paboTHI ¢ HHGOPMAIIMEH B JIOKAJIBHBIX U II100aTbHOM CEeTSIX
INo D.N.0 Cymma
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Menemxep no kaapam Komnerenuuu:
. Branenue TexHosmoruei co3ianus U NpeAcTaBiIeHUs IPEe3eHTalun
. ['oroBHOCTB pabOTHI ¢ MHPOPMALIMEH B JIOKAJTBHBIX U TI100aJTLHOM CETSIX
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Huzaitnep no pexname Komnerenuuu:
. Brnanenue texHonorueit coznanus myoankanui
. CrocoOHOCTh UCTIOJIb30BAHUS CETEBBIX PECYPCOB
Ne ®.1.0 Cymma
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byxranrep-kaccup Komnerenuu:

. Branenue TexHomorueit o06paboTKu YnuCI0BOM HHPOpMAITUH
. CriocoOHOCTP MCITOJIE30BAHUS CETEBBIX PECYPCOB
Ne ®.1.0. Cymma
[TapameTps! orleHUBaHUS
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8. [logBeicHIEe UTOTOB YPOKA, BHICTABICHHE OIICHOK.

[Ipencenarens TEHACPHOH KOMHMCCHM OTMEYAeT JIydllde padoOThl, BpydaeT cepTudurar
nooeauTes.

Yuutenb 0OBSIBISICT OICHKH 33 YPOK, MEPEBOJS HAOPAaHHYIO y4allUMHCS CyMMYy OallloB B
COOTBETCTBHH CO CXEMOM IMepeBoia:

OO6mas cymma HaOpaHHBIX OaJIJIOB OneHka 3a ypok
0-17 2
18-24 3
25-30 4
31-35 5

IIpenogaBaren: brarogapro Bac 3a paboty. Kaxkpriit u3 Bac moaBeAET UTOT CBOEH pabOTHI,
OTBETHUB Ha BOIIPOCHI:

e B kakux oOnacTax mnpodeccuoHaNbHOM NEATENbHOCTH HMMEETCS MOTpeOHOCTh B
uHpopmaruke?

e Urto B J1€710BOI UTPE BBI3BAJIO 3aTpyAHEHUE?

o UYem ObLT HHTEPECEH YPOK?

e Uro O g moxenan camomy cede?

Ipunoxenne I

[Ipurnamenue Ha yyacTue B TEHAEPE

[TuceMo-nIpUrnaiieHrue Ha y4acTue B TEHAEpE

00O «Onumn» mpuriamaer Banry KOMIaHuio MPUHATH ydacTHe B TEHJIEpPE HA OKa3aHHE
nu3aiHepckux yeayr s komnanuu OO0 «Onumin»

[Ipennaraem Bam HampaBuTh 3asiBKy Ha y4dacThe B TeHJepe Ha ums aupekropa B. IL
be3pykoBoil mo snexktpoHHOMY anpecy: Olimp@mail.ru. Ilpu oTnpaBke nuchbma yka3aTb TEMY:
«3asBKa Ha TeHaep». [IuceMo H0MKHO OBITH CO3JaHO B TeKCTOBOM mporeccope MSWord. Bam
cleAyeT yka3aTh MpPEIMET TEHJAepa, Ha3BaHWe Baield KOMIaHWM, OPUANYECKHI aapec, HOMEpP
TenedoHa, SIEKTPOHHBIN aapec.

[TpemnoxeHue TOKHO OBITH JOCTaBIeHO B ¢pok 10 14:00 «10» Hosi0pst 2019 1.

OOpa3zer1 3as1BKU U ITpaBUiIa MIPOBEACHUS TEHEpa NpeacTaBieHsl B [IpunoxeHusx.

OrnarieHne pe3yabTaToB TeHepa OyaeT mpousBeaeHo «10» Hosops 2019r.

C yBaxkeHuew,
bespykosa B. I1., nupexrop OOO «Onummn».

IHpunoxenne I1



O06paserr 3asiBKA

Hupexropy OOO «Oaumn»
bespykosa B. I1.

3AS5BKA

VBaxkaemas Banentuna I[lerposnal

IIpocum Bac paccMmotrpers 3asBKy Ha ydactue B TeHaepe mia OO0 «Onumm» Ha OKa3zaHHUeE
J3aHHEPCKUX YCIIYT.

Mgl npuHHMaeM npeanaraeMeie BamMu mpasuiia mpoBeeHUs TEHIEPa, KOTOPBIE 3aKII0YAI0TCS
B CJIEJIYIOIIEM:

e KaXKIBbIH NPETEHICHT OJKEH COCTaBUTh CBOE KOMMepUecKoe mpeanoxkenue (odepry),
BKITIOUAIOIIEE MPE3CHTAIINIO0 KOMITAHUH, MIPANC-TUCT YCIIYT, PEKIAMHBIN OYKIIET U CMETY PacX0JIOB;

e BbIOOp moOemuTens TeHaepa OyIeT OCYIIECTBISATHCS C yY4E€TOM  MaTepHalioB,
MPEACTABICHHBIX B TEHJAEPHYIO KOMUCCHIO.

PykoBoauTeNnb KOMITaHUU /
(ITognuce) (Pamunus, 1.0.)
Ipunoxenne 111

OO6paszerr cMeThI 10X0I0B

HanmeHoBaHme
3aaHUs

Pebyc 10
AHarpamma U
Tect 7
Tect ¢
Tect 10

Bcero

Mrtoro noxomos |10 7 7 9 10 43

IIpunoxenne IV Pebycs [ komnanuu 1.

(ITposaiinep)

IIpuioxenune V. Anarpammsl
s komnanuu 1. KpaceH — cKaHep anatiou — Tabnuna nailg — daitn 6maza — ab3arg
nHOMpdanus — uHpopmanus s KoMITaHu# 2. HHTEPIIP — MPUHTEP OJICUBM — CHMBOJI IITPUP —



mpudT KpaceH — CKaHep HUMOTOp — MOHUTOp s kommaHww 3. TO3aKOHECM — 3HAKOMECTO
mTpud — mpudt naid — ¢aitn uHTEPIIP — TPUHTEP MYJIBTAIUMEH — MYJIbTHMEINA

Ipunoxenne VII

Tect
1. IIporpamMHOe o0OecrieueHre KOMIbIOTEpa — ITO ...
1) HeoOxomumas gacts [10, 6e3 KOTOpoit HE MOKET PaboTaTh KOMITLIOTEP
2) BCSI COBOKYITHOCTB TIPOTPaMM, XPAHSIIMXCS B JOJITOBPEMEHHOH TaMsTH
3) npocdeccuonanbHas AeITEILHOCTD
4) mporpamMMbl, KCIIOJIb3YeMbIC B TIPO()ECCHOHATIBHOM JEATEIbHOCTH

2. Menpualmii 2JIeMEHT pacTpOBOTO U300paKEHUST HA3bIBACTCH ...
1) nukcenn

2) y3en

3) mapkep

4) siaeiika

3. MuHMMalIbHBIA 00BEKT 00paboTKH TecToBOTO Mporeccopa Word — 310
1) npennoxenue

2) CUMBOJI

3) ab3arg

4) Tabnuna

4. lpuxnannoe 110 nmoapaznensiercs Ha CIEAYIONINUE TTOIBUIBI:

1) cucremuoe 10 u mpuknagnoe 1O o6miero HazHaueHUS

2) unctpymentansnoe [10 u npukiiagnoe [10 cnenuansHOro Ha3HAUCHUS
3) npuxnagHoe [10 oOuiero HazHaueHus u npukiagHoe [0
CHEIHATM3UPOBAHHOTO HA3HAYCHHUS

4) cucremuoe 10 u 6azoBoe 10

5. O0BeKkTOM 00pabOTKM TEKCTOBOM MH(MOPMAITUH SBIISETCS ...
1) Texcr

2) ab3arisl

3) mpeIoKeHHs

4) 3ByK

6. IIporpamMMHBINi TPOIYKT, HE OTHOCAIIMUCA K MPOrPaMMHOMY OOECIIEUEHUIO TEXHOJIOTHU
00paboTKu rpaduueckoi HHPOpMALUU, — ITO ...

1) Adobe PhotoShop

2) MS Excel

3) Paint

4) CoreIDRAW

7. bpaysep — 210 ...

1) uapOpMaNIMOHHAS CHCTEMa, OCHOBHBIMH KOMITOHEHTAMH KOTOPOM SIBJISIOTCS TUIIEPTEKCTOBBIC
JIOKYMEHTBI

2) mporpaMma Jiisi IpOCMOTpa BeO-CTpaHUIT

3) cepBuc MHTepHeTa, MO3BOJSIONINI OOMEHHMBATHCS MEXKIY KOMITBIOTEPAMHU TOCPEICTBOM CETH
AIIEKTPOHHBIMU COOOIIEHUSIMU

4) cuctema ynpaBlieHUsI KOHTEHTOM

8. Ykaxute Ha3BaHUE nporpamMmmsbl, HE OTHOCHmeﬁCH K KJIaCCY SJICKTPOHHBIX Ta6J‘II/ILI.
1) MS Excel

2) MS Access

3) SuperCalc



4)

Lotus

9. Paboyast KHUTra COCTOUT U3 ...

1)

CTPOK H CTOJIOIIOB

2) paboYHX JINCTOB
3) Tabnui 4) sueex

10

. 3nak $ B anpece sueiiku Excel mepen HOMEpOM CTPOKH O3HAYAET, ...

1) uro agpec abcomMOTHBIN
2) 4TO azipec CTPOKH aOCOTFOTHBII
3) uro azmpec crosidia abCoMOTHBIN

4)

11
2)

omuoOKy B aapece

. B anextponnoii rabaune 6ykBamu A, B, ... 0603HavaroTcs ... 1) cTpoku

CTOIOLIBI

3) sueliku
4) HeT TakuxX 0003HAYCHUI

12

. JIuct Tabmuuel MSExcel, ¢ koTopsIM ocyiiecTBisieTcst padora, — ... 1) TiaBHBIH

2) nepBbIi

3)

aKTHUBHBIN

4) pabouunit

13

. HpI/I CO31aHHUHN Ta6J'II/II_IBI YKa3bIBaACTCA ...

1) uKco cTpOK U CTOJIOIOB
2) rpaHuIlbI

3)

BBICOTA CTPOK M CTOJIOIOB

4) mpudTt

14

. B MSWord naxarue xnasuiu Enter o3Haugaer .

1) koHer cTpoku

2) KOHeI[ MPe/I0KESHHUS

3) koHe1 a03ara 4) KOHEI[ TeKCTa
6. Codeporcanue omuema

OT4YeT OJKEH CoAepKaTh:

11.
12.
13.
14.
15.

Ha3zBanue paGoThl.

ens paboThI.

3agaHue.

PesynbTaTel BRIOTHEHUS 3aJaHHUS.
BriBoa o pabore.

Tema 3.4. TexHoJ10ruu XpaHeHus, 0TO0pa U COPTUPOBKH HHPOPMAINH
IIpeacrapjienue 06 opraHu3anum 0a3 JaHHLIX M CHUCTEMAX YNpaBJieHUs1 0a3aMu JaHHBIX.

IIpakTuyeckoe 3ansaTue Ne21

. Tema 3anamun: CtpykTypa Tabmuuel: nois u 3anvcu. Co3maHue 0a3bl AAHHBIX: MOJS CO

CIHUCKaMH, TPABUJIO TMPOBEPKHU NAaHHBIX NPU BBOAE, CoOoOIIeHHe 00 ommubKe, 3HaYCHHE MO0 —
YMOJTYaHHIO.
Ilens: 1103HaKOMUTBCS CO CTPYKTYPOH TaOIHIIBI, HAYUYUTHCS 3aMOIHATH TAOIHUIIBI HHPOPMAIIHEH.
TTo3HakOMHUTECS ¢ BOBMOXKHOCTSIMHU CUCTEM YIpaBJICHUA OaszaMu JAHHBIX.
Oébopyoosanue, npuboopsl, annapamypa, mamepuansi: [IK, cuctema ympaBneHus OazaMu
ma"gHbIx MS Access.
Kpamxkue meopemuueckue ceedenus.

O0600menue napopmanuu



CrpykTypa 6a3bl JaHHBIX.

bonbmmHCTBO 06a3 JAHHBIX UMEIOT MAOIUYHYI0O CHIPYKMYPY, COCTOALIYI0O W3 MHOTHX
cBsi3aHHBIX TaOnuu. Takue 0a3bl JaHHBIX HA3BIBAIOTCS penAyuoHHbimu. B Tabnuue agpec NTaHHBIX
OTIpesieNIsieTCsl IepecedeHreM CTpoe U CToNOIoB. B 0aze MaHHBIX CTONOLBI HA3bIBAIOTCS HOAAMU, A
CTpOKH —3anucamu. llons oOpa3zyloT cmpykmypy 6a3bl OaHHBIX, a 3alUCH COCTABIIAIOT
nH(pOpMaILIKIO, KOTOpasi B HEM COAEPIKUTCS.

Coznanue crpykrypsl BJ] B CYB/] Access.

CoznaTs HOBYIO 6a3y JaHHBIX MOXHO TPEeMsl Crioco0amu:

IyTEM CO3JaHusl HOBOM MycTO 0a3bl JaHHBIX;

CO3/IaHMEM KOITUU CYIIECTBYIOIIEH 0a3bl JaHHBIX;

C TIOMOUIBIO CO3aHUs 0a3bl JaHHBIX C HCIIOJIb30BAaHUEM IIIa0JIOHA.

Ecnu B 0a3ze HeT HHMKakuX AaHHBIX (mycTtas 0a3a), TO 9TO BCE pPaBHO IOJHOIICHHas 0a3a
TaHHBIX. XOTS JaHHBIX B 0a3ze HeT, HO WH(pOpMAIKs B HEH BCE-TaKH €CTh — 3TO CTPYKTypa 0a3bl.
Ona ompenenser METOAbl 3aHECEHUs JaHHBIX M XpaHeHHs ux B 0Oase. [Ipocreimmii
«HEKOMITBIOTEPHBII» BapuaHT 0a3bl JaHHBIX — JEJIOBOH €XEJHEBHHK, B KOTOPOM KaKJIOMY
KaJIeHAapHOMY JHIO BBIIENICHO MO cTpaHule. Jlaxke eclii B HEM HE 3alHCaHO HU CTPOKU, OH HE
nepecTaer OBbITh E€XKEIHEBHUKOM, IOCKOJBKY HMMEET CTPYKTYpPY, UYETKO OTIMYAIOUIYI0 €ro OT
3aMHCHBIX KHIDKEK, pa00ouuX TeTpajiell ¥ nmpouei mucuedyMaxxHOM MPOTyKIUH.

ba3bl JaHHBIX MOTYT COAEpKaTh pa3inyHble OOBEKThI, OCHOBHBIMH OObEKTaMM JII000M Oa3bl
JaHHBIX SBISIOTCA ee TaOmuubl. [Ipocreiimmas 6a3a AaHHBIX HMeeT XOTS Obl OAHY TaOJHILy.
CoOTBETCTBEHHO, CTPYKTypa IpocTeiiiield 0a3bl JaHHBIX TOXJIECTBEHHO paBHA CTPYKType ee
TaOJIULIBI.

Mpl 3HaeM, 4YTO CTPYKTYpPY JABYMEpHOW TaOmuubl 0Opa3yloT croiaOumpl W CTpoku. Mx
aHaJloraMd B CTPYKType MpocTeiineil 0a3bl JaHHBIX SBIAIOTCS MOJsS W 3amucu. Ecnu 3amuceit B
TabIUIe MMOKa HET, 3HAYUT, €€ CTPYKTypa oOpa3oBaHa TOJBKO HaOOpoM mojeil. M3MeHWB cocTaB
nmosied 0a30BOM TaOMUIBI (MM KX CBOMCTBA), MBI HM3MEHSEM CTPYKTypy Oa3bl JaHHBIX W,
COOTBETCTBEHHO, II0Jy4aeM HOBYIO 0a3y JaHHBIX.

CVYB/ Microsoft Access 2000 mpemocTaBiasieT HECKOJBKO CPEICTB CO3JaHHUS KaXKIOro U3
OCHOBHBIX 00BEKTOB 0a3bl. DTH CPeICTBA MOKHO KIAaCCH(PHUIIMPOBATH KaK:

* pyuHbie (pa3paboTka 00beKTOB B peskume KoHcTpykTOpa);

* aBTOMAaTH3MPOBaHHbIE (pa3paboTKa C MOMOIIBIO0 IPOrPaMM-MacTePOB);

* aBTOMAaTHYECKHE — CPEJICTBA YCKOPEHHOH pa3pabOTKU MPOCTEUIINX OOBEKTOB.

3AJIAHUSL.

3aganue 1
Co3nanne 0a3bl JaHHBIX.
1. Co3naTth HOBYIO 0a3y TaHHBIX.
2. Co3natp Tabnuily 6a3bl JAHHBIX.
3. OnpenenuTh MoJis TAOJMIIBI B COOTBETCTBUU € Ta0I. 4.1.
4. CoxpaHUTb CO3JJaHHYIO TaOJIHUILY.
TEXHOJIOI'USA PABOTHBI
Jlnist co3ianust HOBOM 6a3bl TaHHBIX:
. 3arpy3ute Access, B HosIBUBLIEMCs OKHE BbiOepuTe MyHKT HoBasi 6a3a naHHBIX;
. B okHe "®ailn HOBoOI 0a3bl MaHHBIX " 3a1aiiTe uMs Bameit 6a3pl (myHkT Umsa Maiina)
u BeIOepuTe nanky (nmyHkT [lamka), rine Bama 6a3a gaHHbIX OyaeT HaxonuThes. [lo ymomuanuio
Access nipeanaraeT BaMm ums 0asbl dbl, a Tun ¢aiina - bazer dannvie Access.
WNwms 3anaiite Ilpenodasamenu, a tun (aiiina OCTaBbTE MPEKHUM;

. HIEJIKHUTE 10 KHOmKe <Co31aTh>.

Jnst cozmanms TaGauIbl 0a3bl JaHHBIX:

. B OKHE 0a3bl JaHHBIX BBIOEpPHUTE BKIAAKY Tabuysl, a 3aTeM IIEIKHUTE MO KHOIKE
<Co3maTe>;

. B okHe "HoBas tabnuma" BeiGepute myHKT KOHCTPYKTOP U LIETKHUTE 110 KHOIKE

<OK>. B pe3ynbTare mpoJeiaHHbIX Onepanuii OTKPhIBAETCS OKHO TaOJIMIIBI B PEXKUM KOHCTPYKTOpa
(puc. 4.2), B KOTOpPOM CJI€yeT ONpPEAeTUTh M0 TaOIHIIbL.
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Puc. 4.2. OxHO TaOIUIIBI B peKUME KOHCTPYKTOPA - B 3TOM PEKHUME BBOJSTCS UMEHA U TUIIBI
MOJICH TaOIHUIIBI

s onpenenenus moyiei TabauIb:

. BBEIUTE B CTPOKY cToJOa MiMst mosist umst mepBoro noiisiKoo npenodasamensi;

. B CTpoke cTonbua "Tum naHHpIx" METKHUTE O KHOIMKE CITUCKA U BRIOEPUTE TUIT
nauubIX Yucnosou. [lons Bknagku Oouyue 0CTaBbTE TAKMMHU, KaK mpejyiaraet Access.

Ilpumeuanue. 3anonHenue cTpoku ctonbia "Onucanue" He0OsI3aTeNbHO 0O0BIUHO
WCIIONB3YETCS 11 BHECEHUS JOTIOTHUTEIBHBIX CBEIACHUH O TOJIE.

s onpenenienrs BceX OCTANIbHBIX MoJiel Tabauilbl 6a3bl JaHHBIX [Ipenodasamenu B
COOTBETCTBHH C Ta0JI. 4.1 BBITIOJIIHUATE ACUCTBUS, aHAIOTUYHBIC YKa3aHHBIM BHIIIIC.

Brumanue! Obpatute BHUMaHUe Ha BKIaJIKy O0ugue B HUKHEH yacTi skpaHa. CoBeTyem
W3MCHHTH JaHHbBIC B MyHKTe Pa3mMep moJisi, a OCTaIbHBIC TYHKTHI OCTABUTH [0 YMOJTYaHHIO (HX
GbyHKIIUM paccMoTpuM naiee). Hampumep, 1uist TEKCTOBOTO THIIA JaHHBIX Access MpeJyiaraeT mno
ymouanuto aiuny 50 cumBosioB. Ho Bpsig nu mone "®amunus" Oyaer coaepxkars oonee 15
CHUMBOJIOB, XOTSI Ty4Ill€ TOYHO MOJICUUTATh, CKOJIbKO CHMBOJIOB B caMoil TMHHON damunnu. He
0OHTECh OMTMOUTHCS - B TATbHEHIIIEM MOYKHO CKOPPEKTHPOBATH JUTHHY TOJs. J[i1st uncioBoro Tumna
Access npeanaraet /iunnoe yenoe, HO Ballll JaHHBIE MOTYT OBITH MO0 HEOOBIITHNE 1IeTbIe YKcTa (B
nuanasone oT -32768 no 32767) - Torna Hago BeIOpaTh []enoe, mubo0 npoOHbIE YKciia - TOT/Aa HaJlo
BbIOpaTh C nuasaroweti mouxotl.. J1ns BeIOOpa HEOOXOAUMOTO MapaMeTpa HaA0 HMIETKHYTh 10 MO0,
a 3aTeM HaXKaTh MOSBHUBIIIYIOCS KHOTIKY CITUCKA U BEIOpaTh HEOOXOMMEIE TaHHBIC. B pe3ynbTaTe
BaIra Tabnuia OyJaeT UMeTh 0oJiee KOMITAKTHBIN BU, 2 00heM 0a3bl TaHHBIX YMEHBIIUTCS.

4. JInst coxpaHeHUs TaOIHIIbI:

. BbIOepuUTE MyHKT MeHI0 Paiija, CoXpaHUTh;
. B nuanoroBom okHe "Coxpanenue" BBeauTe UMs TaOiuibl /Ipenodasamenu,
o MIEIKHUTE Mo KHonke <OK>.

Ipumeuanue. B pe3ynprare mendka no kaormke <OK> Access npeuioxuT BaM 3a/1aTh
KITF0UeBOE 1oJie (TI0JIe IEPBUYHOTO KIIF04a), T.€. M0JIe, OJJHO3HAYHO HICHTUDHUIIUPYIOIIee KAKIYIO
3amuck. J{J1s 0THOTA0MMYHOM 0a3bl TaHHBIX 3TO HE CTOJb aKTYaIbHO, KaK JUIsi MHOTOTAOIUYIHOM,
MOATOMY IIIEJIKHUTE 10 KHonKe <Her>.
3AJIAHME 2

3anoiHeHue 0a3bl TaHHBIX.

1. BBecTn orpannueHusi Ha JaHHBIC, BBOJUMEIE B mose "JlOMmKHOCTB"; JOJKHBI BBOJIUTHCS
ToNbKO cinoBa [Ipogheccop, [Joyenm nnuAccucmenm.

2. 3anath TEeKCT coolmIeHnus 00 ommoKe, KOTOPbI OyleT MOSIBISTHCS HAa SKpaHEe IpPU BBOJE
HENPAaBWIBHBIX JaHHbIX B moJie "/{omkHOCTB" .

3. 3ayaTh 3HAYCHHE 110 YMOIJTYaHHFO JiIs ToJist " JloykHOCTR" B BHJIE ClloBa Joyenm.



4. BBecTu orpaHu4eHHUsI Ha JaHHbIE B 1osie <Ko[>; 3TU 1aHHbIE HE JOJKHBI IOBTOPATHCS.

5. 3anoaHUTH TaOIMIly JaHHBIMU B COOTBETCTBUHU C Ta0Jl. 4.2 U IPOBEPUTH PEAKIIMIO CUCTEMBbI
Ha BBOJI HENIPABWIbHBIX JaHHBIX B nose "J{omkHOCTD" .

6. VI3MEHUTH IUPHUHY KaXKA0T'0 10JIs TaOJIHUIbl B COOTBETCTBUU C LIMPUHOM TaHHBIX.

7. IlpousBecTr MOUCK B TabuuIe npenoaasarens MUpoHoBa.

8.IlpousBecTu 3aMeHy JaHHBIX: U3MEHHUTH 3apaboTHYIO miary accucteHty CepreeBoil ¢ 450
p., Ha 470 p.

9. IIpousBectu cOpTUPOBKY AaHHBIX B mosie "['on poxkaenus" no yopIBaHUIO,

10. ITpousBectu GuIbTpaLMIO JaHHBIX 1O moJsiM "JlomkHocTs" 1 "Auciummuna".

[TpocMmoTpuTe cO3AaHHYIO0 TaOIUILY, KaKk OHAa OyJeT BBITJISAETh HA JIMCcTe OyMaru Mpu revaTy.
Tabuauua 4.3

ara
Kon | ®ammmmst | Umst | OtaectBO I;Z([DKIL JomxHocTh | Juctmmmnaa | Tenedon | 3apruiata
1
1 Uctomun Pemup EprenneBuy 23.10.54 [louent Mudopmatuka 110-44-68 890p.
2 Muponos Ilasen FOpbseBuu 25.07.40 [Ipodeccop Dxonomuka 312-21-40 1200p.
3 I'pumne EBrennii Cepreesuu 05.12.67 Jlouent Matemaruka 260-23-65 760p.
4 Cepreesa Onbra MBanosna 12.02.72 Accuctent Marematuka 234-85-69 450p.
5 Emen Taresina BanosHa 16.02.51 Jlonient DxoHomMuka 166-75-33 890p.
6 UrnatseBa TatbstHa [TaBnosHa 30.05.66 [Jouent Mupopmaruka 210-36-98 790p.
7 MuponoB Anekceit Hukomaesuu 30.07.48 lonent ®@usuka 166-75-33 890p.
TEXHOJIOI'USI PABOTbI
1. JInst 3amanus ycnoBHs Ha 3HAYEHUE U1 BBOJIUMBIX JTAHHBIX:
. BoiiiuTe B pexxuM Koxcmpykmop Ui IPOSKTHUpyeMor Tabmuiel. Beigenurte Tabnuiy
[IpenomaBaTtenu u MIENKHUTE HA KHONIKE Koncmpykmop Ha TTaHEIM HHCTPYMEHTOB;
. B BEpXHEH YacCTU OKHA MICJIKHUTE MO 1mojto "J[omKkHOCTR";
. B HIDKHEW YacTH OKHA LIEJIKHUTE 0 CTPOKE napamerpa Yceiosue na snauenue;
. LICJIKHUTE [0 KHOIKE JMJIg OINpENCNIICHHUs] YCJIOBUW HAa 3HAYEHUE IPU MOMOILU
ITOCTPOUTENS BEIPAKECHUN;
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K€ KHOTIKEe, HamumuTe Accucmenm W menkHure nmo kHomke <OK>. Takum o0pa3om, BBl BBEIH
YCJIOBHUE, TPU KOTOPOM B 1oJie "J[oKHOCTE" MOTYT BBOJUTHCS TOJIBKO YKa3aHHbIC 3HAUEHUS.

2. B crpoke Coodwenue 06 owubke BBeauTe upemioxkenne (6e3 kapbruek!): "Takoit
JIOJDKHOCTH HET, MPAaBWJIBHO BBEIWTE JIaHHBIE" .

3. B ctpoke 3nauenue no ymonuanuro BBenure ciaopo "JloueHt".

4. Benute orpanuueHusi Ha JaHHble B mosne "Koja mpenogaBarens ". 31ech OrpaHUYCHUS
HAJI0 BBOJUTH HE COBCEM OOBIYHBIM CIIOCOOOM. [[ei0 B TOM, 4TO KOJBI MPENoiaBaTesiel He JOKHBI
MOBTOPSATHCS, a TAKXKe JTOJDKHA OBITh oOecreueHa BO3MOXKHOCTh UX M3MEHEHHMs (M3-3a MOCIEIHEro
YCIIOBUSL B OTOM TIOJIE HENb3s KCIONB30BaTh TUN HaHHBIX Cuemuux, B KOTOPOM JaHHBIE HE
MOBTOPSIOTCA). i BBIMOJIHEHHS] BTOPOTrO YCIOBHS MPHUILIOCh 3anaTh B nosie "Kox" Tum maHHBIX
Yucnoeoii, a 1Jig BHIOJTHEHUS IEPBOTO YCIOBUS CIEIANTE ClIeyIONIee:

. B BEpXHEH YacTu OKkHa IiesnkHuTe no noit "Koa npenonasarens ";

. HIETIKHUTE M0 CTPOKE MapameTpa Muoexcuposannoe noiue;

Ilpumeuanue. IHIEKC - 3TO CpelcTBO Access, YCKOPSIOIIEe OMCK U COPTUPOBKY JAaHHBIX B
tabnuie. KimroueBoe mnose (1mose mepBUYHOTO KIH04a) TaOJIUIbl HHIECKCUPYETCsl aBToMarndecku. He
JomycKaeTcsi co3jaHue uHAekcoB ana  noned  tuna MEMO u I'unepccoiika  vim  nonei
oowsekToB OLE. CBoiicTBO MHOekcuposannoe noie ONpenenseT WHACKC, CO3/1aBaeMbBIN MO OJHOMY
nonto. MHaekcupoBaHHOE TMOJE€ MOXET COAEpkKaThb KaK YHHKAIbHbIE, TaK M IOBTOPSIOLIUECS
3HaueHus. JlomyckaeTcsi co3aHue MPOU3BOIIBHOTO KOJIMYECTBA HHEKCOB.

. BbIOEpUTE B CIIUCKE MYyHKT Jla (coBnajeHUs He A0NMYCKAIOTCS);

nepeligute B pekum Tadauia, NCTKHYB 10 KHONKE Ha IMaHEIM WHCTPYMEHTOB HITU
BHIOTHUB KomaHnay Bua, Pe:kum tadaunbl. Ha Bompoc o coxpaHeHHHM TaONUIbI MIEIKHUTE IO
KHomKe <J[a>.

5. Breaure IO CTPOKAM nannsie B Tabnuiy B coorBeTcTBUU ¢ Tada. 4.3. [lonpoOyiite B
nosie <J[oJmKHOCTBR> TI000M 3armucu BBECTH clioBO Jlabopanm. Ilocmorpute, 4ro monydmiock. Ha
9KpaHe JOJHKHO MOABHUTHCA cooliieHue: "Takoil MOMKHOCTH HET, MPaBUIBLHO BBEIUTE JaHHBIE".
Bseaure npaBuiIbHOE CI0BO.

6. Jlns u3MeHeHusl MUPUHBI KaXKIOTO MOJI TAOIUIBI B COOTBETCTBUU C IIMPUHON JAHHBIX:

. HIEJKHUTE B 110001 cTpoke nois "Koxa npenonasarens ";

. BBINOJIHUTE KOMaHy Popmar, lllnupuna crosduna;

. B IMOSIBUBIIEMCS] OKHE LIeNKHUTe 1o KHomke <[lo mmpune nanusix>. Hlupuna nomus
U3MEHHUTCS;

. MpoJiesIaliTe 3Ty ONEPALNIO C OCTAILHBIMU MOJISIMHU.

7. 11t moucka B Tabauie npenojgasaresns MupoHoBa:

. nepeBeIUTE Kypcop B EPBYIO CTPOKY moss "damunus";

. BbInoaHUTe KoMaHy IlpaBka, Haiitu;

. B IOSBHUBIICHCS CTPOKE mapametpa Oopasey BBesute Muponos;

meAn  Opsers  Bria apca  @opga 3w Capere o Cnpass =

30,06, 1 966 210-96-98
30071046 6676 a5

|

e
]
| = |
E ac 1

& 1502 1561 1667635

|| Bl
-
L= |

oM

P s | e e 5 | s

. B CTpOKe mapametpa [Ipocmomp noixHO OBITH ciioBOo BCE(nMeeTcs B BUIy UCKATh 11O
BCEM 3aITUCSM);

. B cTpoke napametpa Cosnadenue BoiOepute U3 crimcka C ir060i uacmuvio noss,

. nienkHuTe 1no kHomke <Haitu>. Kypcop mepelaer Ha BTOPYHO 3allUCh U BBIACITUT
cnoBo Muponos;

. HIeNKHUTE 10 KHomke <Haiitu ganee>. Kypcop nepeiier Ha ceibMyI0 3aliCh U TaKKe

BBIJIETIUT CIIOBO Muponos;
. BBIMJIUTE U3 peXUMa MOUCKa.



8.J1u1s1 3amensI 3apaboTHOI mnatel accucteHTy CepreeBoit ¢ 450 p. na 470 p.:

. MepeBeINTE Kypcop B MEPBYIO CTPOKY moJig "3apruiarta';

. BbINOJIHUTE KoMaHy IIpaBka, 3ameHHTD;

. B MTOSIBUBIIIEMCS] OKHE B cTpoke Oopaszey BBenute 450 ;

. B cTpoke 3amenums na BBeauTe 470. OOpaTuTe BHUMaHUE HA OCTAJIbHBIC OMIMHU - BaM
HAaJI0 BECTH MOUCK IO BCEM 3aIIUCSM JIaHHOTO I0JIS;

. niesIkHUTE 110 KHonke <Haiitu nanee>. Kypcop nepeiaer Ha 4eTBEpTYIO 3alKCh;

. HIETKHUTE M0 KHOMKE <3aMeHUTHh>. JlaHHbIe OYyT N3MEHEHBI;

Ilpumeuanue. YtoObl 3aMEHUTH Ccpa3y BC€ JaHHBIE, HAJ0 BOCIOJIb30BAThCA KHOIKOM
<3aMeHUTh BCe>. MIECIKHUTE 10 KHOIIKE <3aKpBITb>.

9. J1nst copTUPOBKY aHHBIX B moJie "JlaTa poxieHus" no yobIBaHUIO:

. HISJIKHUTE 110 JIt000# 3amucu o " Jlata poxaeHus";

. HICJIKHUTE IO KHOIKE Ha MaHEeJM YIPaBJICHUS WM BBIMIOJHUTE KOMaHAY 3ammcH,
CoprupoBka, CopTupoBka mno yObIBaHuI0. Bce manHbie B Tabmuie OyayT OTCOPTHPOBAHBI B
COOTBETCTBHUH ¢ yObIBaHUEM 3HaueHul B moiie "o poxknenus".

10. Jns dunbTpanuu g1aHHbIX 1o mossiM " lomkHocTs" n " ucumiHa"

. IIEIKHUTE 110 3armucH Joyenm nos " J{omKHOCTR"

. HIENTKHUTE [0 KHOMKE WJIM BBINOJHUTE KoMaHAay 3amucd, Puiabtp, PuabTp mno
BbIIeJIEHHOMY. B Ta0uiie 0cTaHyTCs TOJIBKO 3aIMCH O MPENOIaBaTEeNsIX - TOICHTAX;

. HISJIIKHUTE 110 3anucu Mugopmamura nons "Jlucuurumaa';

. HICJIKHUTE 110 KHOMKE WM BBIMOJHUTE KoMmaHay 3amucu, Puiabtp, DUiabTp

10 BbleJIeHHOMY. B Tabmnuie ocTaHyTcs TOJNBKO 3alMCU O IMpenojaBaTesiX - JOLEHTax Kadeapsl
MH(POPMATHKH;

. JUIs OTMEHbl (UIbTPALMM IIEJIKHUTE IO KHONKE Ha MaHeId HHCTPYMEHTOB WIIU
BBINIOJTHUTE KOMaHy 3anucH, Y aaauth GuiabTp. B Tabnune nosssrcs Bce JaHHbIE.

Jlis mpocMoTpa co34aHHOM TaOIULIbL:

. LICJIKHUTE 110 KHOIKE WM BbINOAHUTE KoMaHAy dPaiiy, IIpeaxBapurenbHbIi,
npocMoTp. Brl yBuaute tabnuiry kak Obl Ha JHCTe OyMar;
. 3aKpOMTE OKHO IIPOCMOTPA.

Ilpumeuanue. Eciy Bbl 3aXOTUTE M3MEHMTH IOJS WIM OPUEHTALMIO TaOJMIbl HA JIHMCTE
Oymaru, BbInojgHUTE KomaHny Maiin, Ilapamerpbl crpaHunbl. B OTKpBIBIIEMCS OKHE MOXKETE
U3MEHATh YKa3aHHBIE I1apaMETPHI.

3AIAHHME 3

BBoa 1 npocMOTP JaHHBIX NOCPEACTBOM (POPMBI.

1. C momompio Mactepa dopm coznars hopmy Cocmas npenodasameneti (TUr - popma oauH
crooer).

2. HaiiTu 3anucsk o gouente ['puiinHe, HaXoa5ACh B peKUMe (GOPMBI.

3. 3mennTs 3apruiaty accucteHTy Cepreesoii ¢ 470 p. Ha 490 p.

4. IlpousBecTy COPTUPOBKY JaHHBIX B noje "Pamuind" 1o yOpIBaHHIO.

5. IlpousBecTu GUIBTPALIUIO JAHHBIX 110 1MOJIHO "JI0KHOCTR".

6. Usmenuts HazBanue nois "uctummaa" Ha "lIpenogaBaemas nucuurinHa".

7. IlpocMoTpeTh hopMy € TOUKH 3pEHHs TOT0, KaK OHa Oy/eT BBIVIAJETh Ha JIUCTEe OyMmaru.

TEXHOJIOI'USI PABOTbI

1. {nst co3ganus ¢popmbl CocTaB npernojaBaTesei:

. OTKpOWTE BKIAAKY Popmbl B OKHE Oa3bl TAHHBIX;

. HIEJKHUTE N0 KHOonke <Co3/1aTh>;

. B TIOSBHBIIEMCS OKHE BbIOEpUTE (IIOJBEIUTE KYpCOpP MBIIKA M IIEJIKHUTE JIEBOU
KHOIIKO}) MyHKT Mactep ¢opm;

. HIETKHUTE 110 3HAYKY CIKMCKa B HU)KHEH YacTH OKHa;

. BbIOEpUTE U3 MOSBUBIIETOCs criucKa Tadnuiy /Ipenodasamens,

. MIEITKHUTE 10 KHOomKe <OK>;
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. B IMOSIBUBIIIEMCSI OKHE BBIOGPHUTE TOJs, KOTOpBIe OyayT MPUCYTCTBOBATh B dopme. B
JAHHOM IIPUMEpEe MPUCYTCTBOBATH OYAYT BCE TOJIS, TOITOMY LICIKHUTE 110 KHOIKE "»" ;

. HIESJIKHUTE 110 KHOMKe <Jlanee™>;

. B TIOSIBUBIIEMCSI OKHE YK€ BbIOpaH BUI Popma 6 00un cmosibey, TOITOMY IICTKHUTE
1o kHomke <[lanee>;

. B TOSBHBIIEMCS OKHE BBIOCPUTE CTWIb OQopmieHHs. JJi1 3TOr0 IMICIKHUTE TI0

ClI0BaM, 00O3HAUAIONIIMM CTWJIM, JTHOO IepeMelaiiTe BbIIEICHNE CTPEIKaMH BBEPX WJIM BHHU3 Ha
kiaBuarype. [locne BbIOOpa CTHIIA ILENKHUTE 0 KHoTKe <Jlanee>;

. B ITOSIBUBIIIEMCS OKHE 3ajaiiTe uMs (opMbl, HaOpaB Ha KiaBuatype napamerp Cocmas
npenodasamereti .OcTanbHbIe TAPAMETPhI B OKHE OCTaBbTE 0€3 H3MEHEHMUI;
. mienkHuTe 1Mo kHomke <['otoBo>. Ilepen Bamm oTKpoercs (opma B OIWH CTOJOEI.

Cronber cneBa - 3T0 Ha3BaHUs MoJieH, cTonbel crpaBa - AaHHbIE MEPBOM 3amucH (B HUXKHEH 4acTH
OKHA B CTPOKe mapameTpa 3anucy cTouT nugpa "1).
2. JIna noucka npenogasatens [ pummae:

. NepeBeIuTe Kypcop B NEPBYIO CTPOKY nodist "damuius';

. BbINonHUTE KoManny IlpaBka, Haiitu;

. B MOSIBUBIIEMCS OKHE B cTpoke Obpaszey BBenute GpamMuinuio I puiiun,

. B CTpOKe mapametpa [Ipocmomp H0KHO ObITh coBO BCE(MMeeTcst B BHILY UCKATh 110
BCEM 3aIIUCSM);

. B cTpoke napamerpa Cognaoernue BbibepuTe U3 crnucka mapametp C 1060t yacmovio
nous;

. nienkHuTe 1no kHomke <Haittu>. Kypcop mepeiiner Ha BTOpPYIO 3alUCh M BBLACIUT

cHoBoO I puwiun;
3. I 3aMensl 3apriatsl accucteHTy Cepreesoit ¢ 470 p. Ha 490 p.:

. NepeBeIUTE Kypcop B EPBYIO CTPOKY mosist "3apruiara';

. BbIMOTHUTE kKoMaHay [IpaBka, 3aMeHNTD;

. B MOSIBUBIIIEMCS] OKHE B CTpoke mapamerpa Oopaszey Beeaute 470 ;

. B CTpOKe mapamertpa 3amenums Ha BBeaute 490 . OOpaTuTe BHUMaHNUE HA OCTaJIbHBIC
OTIIIMY - BaM HaJI0 BECTH MOMCK 110 BCEM 3aMUCSAM JIaHHOTO MOJIS;

. HIETKHUTE TI0 KHOMIKE <3aMeHUTh>. J[aHHbIe OyyT N3MEHEHBI;

° IISCJIKHUTE 110 KHOITKE <3aKpBITL>.

4. Jlnst COpTUPOBKHM JaHHBIX B mosie "Jlata poskaeHus" mo yObIBaHHIO:

. HISJIKHUTE 110 JIt000# 3amucu o " Jlata poxaenus";

. HIENTKHUTE 1O  KHOMNKE Ha  TMaHelIW  yNpaBJICHWs  WIH  BBIOJTHHUTE

komanny 3anucu, CoprupoBka, CoprupoBka mno yObiBaHuI0. Bce nannbie B Tabmuiie OymyT
OTCOPTHPOBAHBI B COOTBETCTBUU C yObIBaHHWEM 3HaueHMi B noje " [lata poxaeHus".

5. lns ¢punbTpanuu AaHHBIX 10 oo "J{omkHoCTh

. HieJIKHUTE 10 3anucu Joyenm nons "JlomxHOCT";

. HIEKHUTE 10  KHONKE  WJIM  BBINOJHUTE  KoMmMaHay 3amucu, Puiabtp,
@uabTp No BbIIeJeHHOMY. B (hopMme ocTaHyTCs TOIBKO 3aMMCH O MPENOAABATENAX - JOLEHTAX;



. HIENKHUTE 110 3arucu Mupopmamura nons "JAucuunmmHa';

. HIEKHUTE MO KHOMKE WM BBIMOJHUTE KoMaHAy 3amucu, ®uiabtp, ®ujabTp mno
BblIeJIEHHOMY. B dopMe ocTraHyTcs TONBKO 3amMCH O NPENoAaBaTeNsX - JOIEeHTax Kadeapbl
nH(pOpPMATHKH;

. J1s1  OTMCHBI q)nnbrpa IICJIKHUTC II0 KHOIIKEC Ha IMAaHCIM MHWHCTPYMCHTOB HJIN
BBINIOJTHUTE KOMaHy 3anucu, Yaaauth GuibTp. B Tabnuie nossarcs Bce JaHHBIE;

6. M3menute Ha3zBanue nons "Aucnumuaa" Ha "[IpenogaBaemas nucuuruinaa". J{st aToro:

. nepeluTe B pexXUM KOHCTPYKTOpA, IISIKHYB 10 KHOIKE Ha MaHEJId MHCTPYMEHTOB
WM BBINOJIHUB KoMaHay Bua, Koncrpykrop;
. IICJIKHUTE TIPaBOM KHOMKOW MBI B Tmtosie "JlucruruinHa" (Ha Ha3BaHUM TIOJIA - OHO

CJIeBa, a CTPOKA CIpaBa C UMEHEM JJucyuniuna - 3TO sMeMKa JJIsl JAaHHBIX, CBOMCTBA KOTOPHIX MBI HE
Oyaem MeHsThb). B mosiBuBmIeMcs MeHIO BbiOepuTe NMyHKT CBolicTBa. Ha skpaHe OTKpoercs OKHO
CBOMCTB 11 Ha3BaHus noJis " {ucuumimHa';
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. HICTKHATE TI0 CTpPOKe ¢  uMeHeM [loonucw, T.e. TaM, TIe  HAXOJUTCS
CIOBO J[ucyuniuna,

. cotpure cnoBo "lucrumimHa" u BBeauTte "[IpenomaBaemast qucrurinHa'";

. JUTSE IPOCMOTpa pe3yibTaTa MepelauTe B pexkuM (opMbl, BBIIOJHUB KoMaHAy Buj,

Pexum gopmsl.
Ilpumeuanue. VI3MeHNTD MHUPUHY NIOJIEH MOYKHO B PEKUME KOHCTPYKTOPA.
7. 45151 mpocMOTpa CO3AaHHON (DOPMBI:

. HICJIKHUTE 110 KHOMNKE WM BBINOJHUTE KoMaHny Paitn, I[lpeaBapurenbHbIi
npocmotp. Brl yBuaure dpopmy Kak Obl Ha HcTe Oymard;
. 3aKpOITe OKHO MMPOCMOTpA.

Ilpumeuanue. He ynuBisiTech MOJY4EHHOMY PE3yJbTaTy, TaK KaK Ha JIMCTE€ MOMECTHIOCH
HECKOJIbKO cTpaHuil ¢opmbl. PacniedarsiBaTh hopMy He OyneM, TOTOMY YTO OCHOBHOE Ha3HAaYeHHE
MOT00HON (OPMBI - yIOOHBIN MOCTPOYHBIN BBOJ U MPOCMOTP JIaHHBIX, & HE COXPAHCHUE JTAHHBIX B
BUJIe OyMakKHOTO JIOKyMEHTA.

3AJIAHUE 4

@DopMUpOBaHUE 3aNMPOCOB HA BLIOOPKY.

1. Ha ocnoBe Tabmutiel Ilpenooasamenu co3nath MPOCTON 3ampoc Ha BBIOOPKY, B KOTOPOM
JIOJIKHBI 0TOOpaxaThCsi PaMHIINK, IMEHA, OTYECTBA MPENOIaBaTeNeH U UX JOIKHOCTb.

2. Jla"HbIE 3a1IpOCa OTCOPTUPOBATH MO JOJIKHOCTSIM.

3. CoxpaHuTh 3a1poc.

4. Co3natp 3ampoc Ha BEIOOPKY € IMapaMeTpoM, B KOTOPOM JOJKHBI OTOOpaKaThest haMUITnu,
MMEHa, OTYECTBa TMpernojiaBareiei U mpenojaBaeMble MU JUCLUIUIMHBI, a B Ka4eCTBE MapaMmerpa
3a/1aTh (JaMIIINIO TIPENOJaBaTelNIs U BBIMOJIHUTD 3TOT 3aMpoc JUIsl IpenoaaBaTens I putiuH.

5. OTuer A0JIKEH CO/iepKaTh:

5. HasBanue paGoTEHI.

6. ILlems paGoTEHI.

7. 3amaHue U ero pernicHue.
8. BmiBog mo pabore.



IIpakTuyeckoe 3anaTue Ne22

1. Tema 3anamua: opmupoBaHue 3alIPOCOB BHIOOPKHU

2. Ilenw: I103HAKOMHUTBCS CO CTPYKTYpPOW TaONMIIBI, HAYYUTHCS 3aIllOJIHATH TaOJMIIbI
nHpopmanueit. [I03HAKOMUTHCS ¢ BO3MOKHOCTSIMH CUCTEM YITPABJICHUS 0a3aMu JaHHBIX.

3. Oobopyooeanue, npubopwt, annapamypa, mamepuansi: 11K, cucrema ynpaBieHus
6azamu nanaeix MS Access.

3AJIAHHUE

@DopMHUpOBaHUE 3ANMPOCOB HA BLIOOPKY.

1. Ha ocHoBe Tabnwuubl /Ipenodasamenu co3aaTh MPOCTOM 3allpoc Ha BBIOOPKY, B KOTOPOM
JOJI?KHBI OTO6pa)KaTbC$I CI)aMI/IJII/II/I, HUMCHA, OTUYCCTBA HpeHOHaBaTCHCﬁ U UX JOJIXKHOCTD.

2. JlaHHBIE 3a1pOCa OTCOPTHPOBATH O JOIDKHOCTSIM.

3. CoxpaHuTh 3a1poc.

4. Co3naTh 3ampoc Ha BEIOOPKY C TTApaMeTPOM, B KOTOPOM JIOJDKHBI OTOOpaXKaThCs (haMHITHH,
HUMCHa, OTUYECTBA HpeHOIIaBaTGHCfI " OperogaBacMbIC UMHU JUCHUINIMHBI, & B Ka4Y€CTBC IapaMcTpa
3a7aTh (haMWIIKIO TIPENOABATESI U BBIOJIHUTH 3TOT 3alIPOC YIS IPENoIaBaTems [ putuuH.

TEXHOJIOI'USA PABOTHBI

1. lns co3aanust MPOCTOro 3ampoca:

. B OKHE 0a3bl JaHHBIX OTKPOMUTE BKIAAKY 3anpocsl,

. B OTKPBIBIIEMCS OKHE IIEJIIKHUTE M0 KHonKe <Co31aTh>;

. W3 TOsSBUBIIMXCA TMYyHKTOB okHa "HoBerii 3ampoc" BweiOepute IIpocroii 3ampoc u
IIENKHUATE 110 KHonke <OK>;

. B MOSIBUBIIIEMCSI OKHE B nosie Tabauywt u 3anpocwl BbIOEpUTE

tabnuny /Ipenodasamenu (ecnu Ipyrux TaOIUI] WM 3alPOCOB HE OBLIO CO3/1aHO, OHA OYyJeT Oo/Ha B
OTKPBIBAIOLIEMCSI CITUCKE);

. B okHe "JlocTynHble nons" nepeBenuTe BbIACICHUE HAa mapaMeTp Pamunus,

. HIETKHUTE 110 KHOTKe " > ". CnoBo @Pamunus neperaer B okHo "BriOpannbie momns";

. aHaJloTM4HO B OKHO "BriOpanublie mosia" mnepeenute mnons "HMms", "OtuectBo",
"JIomKHOCTB" (OPSAAOK BayKEH - B TAKOM MOPSIKE JaHHbBIE U OyIyT BHIBOAUTHCS);

. LIEIKHUTE 10 KHomKe. <Jlamee>;

. B CTpOKe mapamerpa 3adaiime ums 3anpoca BBenute HoBoe ums [lonocnocmu
npenodasamerel,

. mienikauTe 1o kHomke <['otoBo>. Ha skpaHe mosiBUTCS Tabnuna ¢ pe3ysibTaTaMu
3amnpoca.

2. 1519 COPTUPOBKH JITaHHBIX:

. HIETKHUTE B JTF000# cTpoke moJs "JlomKHOCTR"

. OTCOPTUPYWTE HaHHBIE TO YOBIBaHWIO. [[Js ATOrO WICIKHUTE MO KHOIKE ﬁ Ha
MaHeTd WHCTPYMEHTOB WM BBIMOJIHUTE KomaHay 3anucu, CoptupoBka, CopTHPOBKA MO
yOBbIBaHHIO.

3. lnsa coxpaneHus 3amnpoca:

. HIEJIKHUTE TIO KHOTIKE B v emonmue koMmanny Paiin, CoxpaHuThb;

. 3aKpOMTE OKHO 3aIpoca.

4. J1nst co3maHus 3ampoca Ha BEIOOPKY € TapaMeTpOM:

. co3nainTe 3ampoc Ha BBIOOPKY TUTST CJIeTYIOTIIHUX TOJIeH
tabmuubl /lpenodasamenu: "®ammusa", "Nma", "OrtuectBo", "lIpenomaBaemas aucHurmivnHa'.
3ampoc co3JaBaTe aHaJOTMYHO TOMY, KaK 3TO JAeJaloch B 1. 1;

. 3ajaiire ums 3anpocy /Ipenooasaemvle OUCYUNTUHDBL,

. menkauTe 1Mo kHomke <['otoBo>. Ha skpaHe mosiBUTCS Tabnuia ¢ pes3yibTaTaMu
3amnpoca;

. nepeianuTe B peXKUME KOHCTPYKTOpPA, IIEIKHYB IO KHONKE WA BBIOJTHUB

komanny Bua, Koncrpykrop;



. B CTpOKE mnapamerpa Ycinosue ombopa nus nonst "@amunus" Beaute (pasy (CKoOKu
TOKE BBOJUTH): [ Béeoume ¢hamunuro npenodasameisi)

. BBITIOJIHUTE 3alpocC, MLIEJIKHYB IO KHOIKE %Ha MaHeIu MHCTPYMEHTOB WIH
BBINOJHUB KOMaHAy 3anmpoc, 3anyck;

Ilpumeuanue. BBIIICOTTMCAHHBIM  CIIOCOOOM  3aMpoOC  BBIMIOJIHACTCS TOJBKO B  PEKUME
KOHCTpyKTOpa. J[7s TOro 4YroObl BBINOJIHHUTH 3alpoCc U3 JIPYroro pekuMa, Hal0 OTKPHITH
BKIIAJIKY 3anpocwl, BBIACINUTH TPEOYEeMBbIi 3aIpOC U MIEIKHYTh TI0 KHOMKE <OTKPHITH>.

. B MOSIBUBIIIEMCsI OKHE BBeauTe pamwmio [ puwun u menkaute mo kaonke <OK>. Ha
9KpaHe TMOSBUTCA Tabimia C JaHHBIMH O npenojasarene / puwiune -€ro HMs, OTYECTBO U
npenojaBaeMasi UM JUCIHUILINHA;

. COXpaHMTE 3aIpoc;

. 3aKpoiTe OKHO 3ampoca.

3AJAHUE

Ha ocHoBe Taéauusl Ilpenodasamenu co3natb 0T4eT ¢ IPYNINHUPOBAHUEM JAHHBIX IO
AOJIKHOCTSIM.

TEXHOJIOI'USI PABOTbI

Jnst coznanus oTyera:

. OTKpoiTe BKIaAKy Omuemsl 1 MENKHUTE 110 KHOMIKE <Co031aTh>;

. B OTKPBIBIIEMCSI OKHE BBIOEpHTE IYHKT MacTep OT4ETOB;

. HIETKHUTE M0 3HAYKY PACKPBIBAIOIIETOCS CIIMCKA B HUKHEH YaCTH OKHA;

. BbIOEpPUTE U3 MOSBUBILErOCs CUCKa TadauLy /lpenooasamenu,

. nienkuute no kHonke <OK>, B mosiBuBIIEMCS OKHE BBHIOEPUTE MOJISI, KOTOPBIE OYAyT

MPUCYTCTBOBAaTh B (opMe. B naHHOM mpuMepe TpHUCYTCTBOBATh OyIyT BCE TOJs W3 TaOJHIIB,
MIO3TOMY IIEJIKHUTE 10 KHOMKe ">>"

. HIESJIKHUTE 110 KHOIKe <Jlanee>;

. B NOSIBUBILIEMCSI OKHE IPHUCYTCTBYET mepeueHb noiied. [lepeBeaure BhlIeaeHUE Ha

riose "JlomkHOCTB "

. HIeJIKHUTE 1Mo KHomke " > ". Takum 0oOpa3om, BbI 3aj1aeTe TPYHIUPOBKY OaHHBIX IIO

JTOJIKHOCTH,
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. LIEIKHUTE 10 KHOMKe <[[anmee™>;

. napameTphl TIOSIBUBIIETOCS OKHA OCTaBUM 0€3 M3MEHEHWH, TOITOMY IIEJIKHUTE TIO

KHomke <Jlanee>;

. B MOSIBUBIIIEMCS] OKHE BEIOEPUTE BHJI MAKEeTa JJIs OTYETA;

. IIEIKHUTE I10 KHomKe. <Jlamee™;

. B MOSIBUBIIIEMCS] OKHE BBIOEPUTE CTUITE O()OPMIICHHUS OTYETA,

. IIEIKHUTE I10 KHomKe. <Jlamee™;



. B MMOABUBIICMCA OKHC BBCIWTC HA3BAHUEC OTUCTA Hpenodaeameﬂu;

. niesKHUTE 1o KHOMKe <['oToBO>. Ha skpane mosiBUTCS CHOPMHUPOBAHHBIN OTUET;
. MPOCMOTPUTE, a 3aTEM 3aKPOUTE OTUET.
3AJAHUE

BBoa 1 mpocMOTp JaHHBIX MOCPEACTBOM (DOPMBbI.

1. C momompro Mactepa dopm co3narb popmy Cocmas npenodasameineti (TUI - GopMa OJIUH
croJber).

2. Haiitu 3anmce o goueHTte [ pummHe, HaXoasCh B pekuMe (GOPMBI.

3. U3menuTs 3apruiaty accuctenty Cepreesoii ¢ 470 p. Ha 490 p.

4. IIpousBecT COPTUPOBKY AaHHBIX B mose "Pamuus" mo yObIBaHUIO.

5. I[IpousBectr GpuIbTpaIIMIO TaHHBIX 1O MO0 " J[OIKHOCTB".

6. 3smenuts HazBanue noiis "ucuummna" Ha "llpenogaBaemas qucuuriinHa'.

7. IlpocMoTpeTh popMy € TOUKU 3pEHUS TOr0, Kak OHa Oy/eT BHIIJISIETh Ha JIUCTE OyMaru.

TEXHOJIOI'USI PABOTHBI

1. Jns cozpanus hopmbl CocTaB mpernogaBaTeei:

. OTKpO#TE BKIAAKYy Popmbl B OKHE 0a3bl TAaHHBIX;

° IIEJIKHUTE 10 KHONKe <Co31aTh>;

. B TOSIBUBIIEMCSI OKHE BbIOEpHUTE (MOABEAUTE KYpCOP MBIIIM U MICIKHUTE JIEBOU
KHOMNKOH) myHKT Mactep ¢opm;

. HISJIKHUTE TI0 3HAYKY CITUCKA B HIJKHEHW YaCTH OKHA;

. BbIOEpPUTE U3 MOSBUBILETOCs CrKcKa Tadnuiy /lpenooasamens,

. IIEJIKHUTE 110 KHOonKe <OK>;
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. B MOSIBUBILEMCSI OKHE BbIOEpUTE MOJIsI, KOTOpble OYAYyT MPUCYTCTBOBaTh B (opme. B
JAHHOM IIpUMEpE MPUCYTCTBOBATH OYAYT BCE MOJIS, TOATOMY LISJIKHHUTE 110 KHOTIKE "»" ;

. LIEJIKHUTE N0 KHOonKe </lanee>;

. B NOSIBUBLIEMCSI OKHE YK€ BbIOpaH BUI DPopma 6 00uH cmofibey, TO3TOMY IIEITKHUTE
o kHomnke </lamee>;

. B MOSBUBILIEMCS OKHE BbIOepUTE CTWIb OdopmiieHus. s 3TOro IIEIKHUTE IO

cioBaM, 0003HAYAIONIMM CTHIIM, JHOO MepeMeniaiiTe BbIIEICHHE CTPEIKaMH BBEpX WJIM BHU3 Ha
kiaBuarype. [locne BeIOOpa CTHIISI METKHAUTE 10 KHOTKe <J[amee™>;

. B MOSIBUBIIIEMCS OKHE 3ajiaiiTe uMs (opMbl, HaOpaB Ha kiaBuatype napamerp Cocmag
npenooasameneu. OcTalbHBIC TAPAMETPHI B OKHE OCTaBbTE 0€3 N3MEHEHUH;
. nenkaute no kHomke <I['otoBo>. Ilepen Bamm oTkpoercs (popma B OJWUH CTONOEI.

Cronbery cneBa - 3TO Ha3BaHUs MOJEH, cTONOEI CIIpaBa - JaHHbIE MEPBON 3anucu (B HUXKHEH yacTu
OKHa B CTpOKe MapameTpa 3anucy cTouT uugpa "1).

2. Jlnsg moucka npenoasatens [ pummne:

. NIEPEBEIUTE KypCOp B NEPBYIO CTPOKY noJis "damumus';

. BbINOJIHUTE KOMaHay IlpaBka, HaiiTu;

. B TIOSIBUBLIIEMCSI OKHE B CTpoke Obpaszey BBeaUTe HaMUIUIO [ puiun;



. B CTpoKe mapameTpa /Ipocmomp nomxHO ObITH ciioBo BCE(uMeeTcst B BULy HCKaTh 110
BCEM 3aITUCSM);

. B cTpoke napamerpa Cognadenue BbiOepuTe U3 crucka napamerp C nobou uacmuvio
nous;

. menkHute no kHonke <Haitu>. Kypcop mepeliner Ha BTOpYIO 3alluCh U BBLACIUT
coBoO [ puwiun;

3. st 3amensl 3apruiatel accucteHTy CepreeBoii ¢ 470 p. Ha 490 p.:

. NepeBEIUTE Kypcop B IEPBYIO CTPOKY mous "3apruiara';

. BbINoJHUTE KoMaHay IlpaBka, 3ameHNTD;

. B ITOSIBUBIIIEMCS] OKHE B CTpoKe nmapamerpa Oopaszey Beeaute 470 ;

. B CTpOKe mapamerpa 3amenums na BBeaute 490 . OOpaTuTe BHUMAaHHUE HA OCTAJIbHBIC
OIILIMY - BaM HAJI0 BECTH MOMCK M0 BCEM 3aMUCSAM JaHHOTO TOJIS;

. HICTKHUTE 10 KHOMKEe <3aMEeHUTH>. JlaHHbIC OYyT N3MCHEHBI;

° HICJIKHUTE 110 KHOIIKE <3aKpLITL>.

4. 11 COPTUPOBKH JaHHBIX B mosie "JlaTta poskaeHus" mo yObIBaHHIO:

. HISJIKHUTE 110 JIt000# 3amucu o " Jlata poxaeHus";

. HICJIKHUTE 10  KHONKE Ha  TMaHeld  YOPABJICHUS WA  BBIIOJHUTE

komaHy 3anucu, CoprupoBka, CoprupoBka mno yoObiBaHuio. Bce nannele B Tabiuue OyayT
OTCOPTHPOBAHBI B COOTBETCTBUU C yObIBaHWEM 3HaueHHiA B ojie " Jlata poxneHus".
5. 1nst unbTpanuu qaHHbIX 1o nomo "J{omkHocTs":

. MIETKHUTE 110 3armucH JJoyenm nons " J{omKHOCT "

. IIEJKHUTE [0  KHONKE WIM  BBIIOJHUTE  KoMaHAay 3amucu, DPuabrp,
@uabTp No BblIeJIeHHOMY. B (hopMme ocTaHyTCS TOIBKO 3alMCH O MPEMOAABATEINSAX - JOIEHTAX;

. HIEJAKHUTE 10 3anucku Mugopmamuka nons "Aucuurimza';

. LIEJKHUTE MO KHONKE WM BBIIOJHUTE KoMaHAy 3amucu, ®uiabtp, ®uiabTp mno

BbllesIeHHOMY. B (opme ocTaHyTcs TOJIBKO 3amucd O NpenojaBaTessX - JOLEeHTax Kadeapsl
MH(POPMATHKH;

. JUIs OTMEHbl (UiIbTpa INEJIKHUTE [0 KHONKE HAa IMAHEeId WHCTPYMEHTOB WU
BBITIOJIHUTE KOMaHay 3anucu, ¥Y1aauTs puabTp. B Tabnuie mosssaTcs Bce JaHHBIE;

6. I3mennTe HazBanue noius "Qucuuminza" Ha "IIpenonaBaemas aucuumiuuHa'. Jlns 3toro:

. nepeluTe B peXUM KOHCTPYKTOpA, IIEJIKHYB 110 KHOIKE Ha MaHEJIW MHCTPYMEHTOB
WM BBINOJHUB KoMaHay Bua, Koncrpykrop;
. HISJIKHUTE TIPaBO KHOMKOW MBI B miosie "JluciurimHa" (Ha Ha3BaHUU TOJIS - OHO

CJIEBA, a CTPOKA CIpaBa C UMEHEM Jucyuniuna - 3T0O S4eHKa Ui TaHHBIX, CBOMCTBA KOTOPBIX MBI HE
OyneM MeHsTh). B mosBuBmIeMcss MeHIO BeIOepuTe mMyHKT CBolicTBa. Ha nKkpaHe OTKpOETCS OKHO
CBOMCTB A1 Ha3BaHus 1o " QucnunimnHa';
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. HIEJKHUTE 10 CTpOKe C  UMeHeM [loonucy, T.e. TaMm, TJ€  HaxXOJUTCA
CI0BO [[ucyuniuna;

. cotpute cnoBo "{uciurmumna" u BBenute "[IpenonaBaemas aucuunianHa'";

. JUId TIPOCMOTpa pe3yibTaTa MeperauTe B pexuM (OpMbl, BBIIOJHUB KoMaHay Bup,

Pexum gopmMmbl.



Ilpumeuanue. VI3MeHUTb UPUHY II0JIEW MOXKHO B PEKUME KOHCTPYKTOPA.
7.5 mpocMoTpa co3maHHON (POPMBI:

. LICJIKHUTE 110 KHONKE WM BbIIONHUTE KoMaHny Paiin, IIpeaBapurebHbIN
npocmoTp. Bel yBunute hpopmy kak ObI Ha TUCTE OyMaru;
. 3aKpOMTE OKHO IIPOCMOTpA.

Ilpumeuanue. He ynuBisiTech MOJIYYCHHOMY PE3y/bTaTy, TaK KaK Ha JIUCTE MOMECTUIIOCH
HECKOJIbKO cTpaHull ¢popmbl. PacrieyarsiBath hopMy He OyaeM, IOTOMY UYTO OCHOBHOE Ha3zHAueHHUE
1o100HON (OPMBI - YIOOHBI MOCTPOYHBIH BBOJ U IMPOCMOTP JTAHHBIX, @ HE COXPAaHCHHE JIaHHBIX B
BUjie OyMa)KHOTO TOKYMEHTA.

5.Cooeprcanue omuema

OTuer HOKEH COEepKaTh!

17. Hazpanwne paboThl.
18. ens paboThI.
19. 3ajaHue u ero pelieHue.

20. BriBo o pabore.

Tema 3.5 UndopMannoHHo — NPaBOBbIE€ CUCTEMbI

CnpasouHo-npasoBbie cuctemsl (CIIC).
IpakTuyeckue 3ansitus Ne 23.

Tema: Opranusarus noncka gokymentoB B CIIC. Pabora ¢ TeKCTOM HalIeHHOTO JOKyMEHTa. AHAIH3
noKkyMeHTOB. COXpaHEHHE JOKyMEHTA.

Hean: Co3nanne MOMCKOBBIX 3alIPOCOB B KAPTOUKE PEKBU3UTOB CIIPABOYHO-IIPABOBOM CUCTEMBI
(CIIC) «KoncynpranT Ilinrocy ass noucka TOKyMEHTOB IO U3BECTHBIM PEKBU3UTAM.

Ooopyoosanue, npubopel, annapamypa, mamepuanwi: 11K, CIIC Koncynprant+.

Kpamkue meopemuueckue ceedenusn:

CIIC Koncynprantllntoc — cuctema, HanpaBlieHHas! Ha JIETKUH, YA0OHBIN, OBICTPBINM MOUCK U aHATTU3
MpaBOBOM MH(POPMAIUH.

Cucrema Koncynprantllntoc npenocraBiseT cieayomue BO3MOKHOCTHU:

1. JlocTtyn k OonblioMy 00beMy TPaBOBOM MH(POpPMAIIUU: Ha JTaHHBI MOMEHT B CUCTEME
yxe 0onee 6 MUJUIMOHOB IOKYMEHTOB, KOTOPbIE MOCTOSIHHO aKTYaJTU3UPYIOTCS; CPEId HUX:

J JIOKYMEHTHI 110 (pe/iepalIbHOMY, PETUOHATILHOMY 3aKOHO/1aTeIbCTBY, MEKYHAPOTHOMY
paBy;

o MaTepHalbl CyJe0HON MPAaKTUKH;

J KOMMEHTAapUHU 3aKOHO/IATENbCTBA,

J KOHCYJIbTAIlMM M0 OyXYy4eTy U HaJIOr000JI0KEHHIO;

o TUIOBbIE (DOPMBI JJOKYMEHTOB;

o MaTepHalbl OyXrajaTepcKoil U IOpUINUECKOM MPecchl;

o Jpyras noJyie3Hast “UHpopmanus.

2. JlocTym K crienuaibHO MOJATOTOBICHHBIM aHATUTHYECKUM MaTepHuaiaM-IIyTeBOAUTEINSAM

JUIsl TIOJYY€HUs TIOJHOM U BCECTOPOHHEN MH(DOPMAIUH 110 MPAKTUYECKUM BOIIPOCAM,
crocoOcTBYyIOLIEH UX AIPPEKTUBHOMY PELIECHUIO.

3. WNHucTpyMeHTH! 17151 ObICTPOro U 3¢ (GEeKTUBHOTO IOMCKA M aHAJIN3a HHPOPMALIUH.
4, Coxpanenue u 00paboTKa HailieHHOI HHpOpMaLH.

1. 3arpysure CIIC «KoncynpranT [Lmroc: Bepcusllpod» (unu mrobyro apyryro CIIC cemeiicTBa
«KoncynpranT [lmocy, cogeprkaiiyro HopMmaTuBHbIE JOKyMeHThI Poccuiickoit denepannun, -
«KoncynpranT Ilmoc: Poccuiickoe 3akoHonatenbetBo», «Koncynbrant byxranrep: BepcuslIpod»,
«Koncynbrats [lmtoc: Hanoru u byxyuer»).

2. 3amyctute TekcToBO# perakrop MS WORD.

3. B TekcToBoO# penakTope co3aaiite Tabauily orBeToB (Tabu. 1.1) cneayromiero Bujaa:



Tabmuua 1.1
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KonnuectBo

HalEeHHBIX

JIOKYMEHTOB

4. ITpouzeaute nouck JokymeHToB B CIIC «KoncynbranT [1t0c» 1 pe3yibTaThl MOUCKA
(KOTMUeCTBO HAalICHHBIX JOKYMEHTOB) 3aduKcupyiite B Ta0m. 1.1 TekcTOBOrO peaakropa

5. CoxpanuTte Tabnuiy oTBeToB (cM. Tabi. 1.1) B cBoel namnke u pamMuiIreit B Karajaore ¢ HOMEpoM
TPYIIIIBL.

Buumanue! [locne 3amycka cuctemsl «Koncynbrant [Tnrocy yoeaurech B ToM, 4TO KllaBUaTypa
IIEPEKIIIOYEHA HA PYCCKUH S3BIK.

3apanmue 1.1. Haiitu geiictByronryto penakiuio @enepanbHoro 3akoHa ot 21. 11. 1996 r. Ne 129-®3
«O OyXTanTepCKOM ydeTey.

Kpamxkas cnpasxa. Tlpn Hanu4uuu y TOKyMeHTa OOJIBIIOrO KOJIMYECTBA U3BECTHBIX PEKBU3UTOB
HaunHaiTe (OpMUPOBATH MOUCKOBOW 3aIIPOC € 33aHUsI HOMEpa JJOKYMEHTA, TOTOMY YTO MOUCK IO
HOMEpY JaeT caMblil Ty4IIuil pe3ynbTar

IHlopaook noucka:

Haxonsce B nporpamme «KoucynsranT [Lmtocy, BeiOepute pazaen «3akoHogaTenscTBo». [lepen
BaMU NOSIBUTCSI OKHO Kapmouka pexeusumos T0KyMEHTa, B KOTOPYIO BHOCSAT PEKBU3UTHI IOKYMEHTA
JUIS OpraHU3alluy ero MOucCKa.

-ounctute Kapmouky pexsuzumos, eciu 310 Heooxoaumo («Ouuctuts Bcé» - CTRL + DEL);
-ABAX/bI WIEIKHUATE Ha noJie Homep;

-HabepuTe Ha KinaBuatype 129-03;

-HOXMHUTE KHONIKY OWIbTpP, 3aT€M YCTAaHOBUTH (DJIAXKOK B HYKHOW OTIIUH, 3aTEM HAXXMUTE KHOIIKY
Ilocmpoums cnucok, ipu 3ToM B Kapmouke peksu3umos MOSBUTCS HOMEp JOKYMEHTA,

-IBXKbI MIETKHUTE Ha ntone [louck no cmamycy;

-YCTaHOBHTE Kypcop Ha 3amuch «Bce akThl, KpoMe HEACHCTBYIONUX PEAAKIINI U YTPATUBIINX CHILYY;
-HaOKMUTE KHONKY [locmpoumsb cnucok;

-IBXKIBI IIETKHUTE Ha 1one Jama;

-3a7aiTe Tounyro Aaty «21.11.1996»

-HOKMUTE KHOTIKY [locmpoumsb cnucox

-3a(puKCHUpyNTE KOJTUYECTBO HAACHHBIX JOKYMEHTOB B Ta0i. 1.1 TekcToBOro penakropa. s sToro
B HIDKHEH yactu Kapmouka pexeusumog Haiinute pasy: «Haiinen (koruvecmeo natioenmvix
OJokymenmog) NoKyMeHT». B HamieM 3ajanuu nossuinace Haanuch «Halinen 1 qokymeHT.
-HOKMUTE KHOTIKY [locmpoums cnucox anst GOpMUPOBAHUS CIIMCKA JOKYMEHTOB (Balll CIIMCOK
COJIEPKUT OJIUH JIOKYMEHT).

3aganue 1.2. Haiitu neiicTByroiyro peakiuio 3akona «O OyxrantepckoM yuere» (0yaem uckarhb
TOT K€ JIOKYMEHT, YTO U B IPEBbIAYIIEM 3aJaHUH, TIPEJIoaras, YTo €ro HoMep HEU3BECTEH).
Ilopsaoox noucka:

-oyncTuTe Kapmouky pekeusumos,;

-IBXKIbI MIETKHUTE MBIIIBIO HA TIoNe Hazeanue ookymenma;

-HabepuTe CIIOBOCOYETAHUE «O OYXTAITEPCKOM yUeTey;

-IENKHUTE CCBUIKY Pacuupennviii nouck;

-BBIOEpUTE OMIIMU «KaK CJIOBOCOYETAHHE» U «TOYHO KaK B 3alpocey;

-HOKMUTE KHOTIKY Hatimu,

-IBaXXIbI METKHUTE HA 1oJie Buo dokymenma;

-Hanuiute PedepanvHulil 3aKOH,

-MIEIKHATE KHONIKY Punbmp,



-BbIAENUTE onuui0 «DenepanbHbIil 3aKO0H;

-JIBaxxapl ENKHUTE Ha nione [louck no cmamycy;

-YCTaHOBHUTE KypCOp Ha 3aluch «Bce akThbl, KpOMe HENEUCTBYIOIIUX PEAAKIUA U YTPATUBILUX CUITY»;
-HOKMUTE KHOTIKY [locmpoumsb cnucok ans GOpMHUPOBAHUS CIIMCKA TOKYMEHTOB U 3aUKCUPYHTE
KOJIMYECTBO HAMJICHHBIX JTOKYMEHTOB.

3apanue 1.3. Haiitu nacTpykiuu ( B TOM 4ucie u BpeMeHHbIe) I'ockomcrara PD.

Ilopaook noucka:

-ounctute Kapmouky pexeuzumos;

-cJleNaiTe ABOMHOM 11ET4Y0K MBILIBIO Ha noJie [lpunasuuti opean,

-B MOsIBUBILEMCS OKHE [louck 1o nosto 3aaaiite nouckooe BeipakeHue «I'OCKOMCTATy,
HIEJIKHUTE 110 KHOMKEe Dunbmp, nonanaeM Ha uckomoe 3HaueHue «'OCKOMCTAT P®y;
-BeiOepuTe cinoBocodetanne < OCKOMCTAT P®» nBoiHBIM MIETYKOM MBI WA HaKaTHEM
kiasuiu <Enter>. [Tonagaem na 3nauenus «BPEMEHHASA-UHCTPYKUU A, «MHCTPYKLUSA»
U JIp., OTME4aeM BbIOpaHHbIE YHKTHI, CBSI3bIBAS MX JOTHUYECKUM YCIOBUEM «HIIH;

-HaOXMHTE KHOTIKY /locmpoums cnucox uiy kinasuiry <F9> niist popMupoBaHus CiCcKa JOKYMEHTOB
1 3aUKCUPYITE pe3yJbTaThl Moucka B Tadu. 1.1.

3aganue 1.4. Haiitu neiicTByroiue TOKYMEHTBI, KOTOPBIE PETyIUPYIOT BOTIPOC 00 M30eKaHue
JIBOMHOTO HAJIOT000JI0KEHHUS B OTHOIICHUH rpaxkaan Poccuiickoit deneparuu u Mcnanumu.
Kpamxas cnpasxa. cions30Bath 17151 TOMCKa ciioBa «J{BoiiHOE HAIOT000JI0KEHUE)» B 110JIe Texcm
nokymenTa u cinoBo «Mcnanus»y (UCITAH*), 3agaBas ero B none Hazsanue doxymenma ( Cl1oBa IJis
noucka Hadupainte 6e3 okoHuanwuii |) Mcnonb3oBate nose Cmamyc 0okymenma.

3aganue 1.5. Haiitu [OKyMEHTBI, peryaupyrolue NopsSA0K BCTYILUICHUS B CUILy HOPMaTHUBHO-
paBoBbIX akTOB IIpaBurtenscTBa PO.

Kpamkas cnpasxka. Vicnonb3oBath none Hazeanue 0oKymeHma.

3apanue 1.6. Haiitu neiictByrontyto penakiuio 3akoHa «O denepanbHom Oroxere Ha 2009 rony» u
M3MEHEHHUS K HEM.

Kpamkas cnpaska. icnonb3oBats cioBa «2009, BIOJXK*», 3anaBas ux B none Hazsanue
0oKymeHnma, v 3Ha4eHHne «3akoH» B nose Buo dokymenma. Ucnons3oBats none Cmamyc
O0oKyMenma.

3aganue 1.7. Haiitu Bce mHCTpYKIIMU B 6a3e TOKyMEHTOB ¢ HOMepoM 200

3aganue 1.8. Haiitu Bce neiicTByroiue 3akoHbl B 0a3e JOKYMEHTOB.

3ananme 1.9. Haiitu Bce aelicTByrolMe JOKYMEHTHI ¢ HOMepoM 182 B 6a3e T0KyMEHTOB.

3aganue 1.10. Halitu 10KyMeHTBI, U3aHHBIE OPraHaMU, POBOIALIMMH FOCYAapCTBEHHYIO
MOJIUTUKY U OCYIIECTBIISIONIMMHU YIIPaBJIeHHE B chepe TOPTrOBIH U MUTAHUS B CTPAHE.

Kpamkas cnpasxa. B pa3Hble neprnoibl Bpo€MEHU COOTBETCTBYIOIIME BEOMCTBA B HAIlIeH CTpaHe
HazbIBaKCH no-paznomy (MUHTOPT CCCP, MUHTOPT PO, POCKOMTOPT,
MMHUCTEPCTBO BHEIIHNX SKHOMWYECKHUX CBSI3EM U TOPT'OBJIN P®d),
CIIeIOBATEeNBHO, 3TO HAA0 yUecTh npu GopMUpoBaHuH 3anpoca. CiaeayeT UMeTh B BUY, UTO
Ha3BaHME OPraHOB rOCYAAPCTBEHHOW BJIACTH U YIPABJICHU B clioBape nois /Ipunsaswiuii opean
MOJKET OBITh 1aHO TNOO MOIHOCTHIO, THOO B OOIIETIPUHATOM COKPAILIEHHOM BHJIE, TH0O B BUJIE
o0LIenpUHATON a00peBUATYPHI.

3ananme 1.11.0pranusanus nomcka B cioBape nous Temaruka pyopuxku «<HAJIOI'A HA
[TPUBbIIb.

Ilopsaoox noucka:

-O4YHCTUTE, €CIIU 3TO HEOOXOAUMO, Kapmouky pexeuzumoas;

-BOWJUTE B MOJIE IOMCKA IO PEKBU3UTY Temamuka,

-BBeAMTE ¢ KiaBuaTypsl nouckoBoi pparment «HAJI HA TTPUBbLJIby». PyGpukaTop aBTOMaTn4yecKu
PacKpoeTcs, ¥ Kypcop YCTaHOBHUTCS Ha IEPBOM BXOXKACHHUH 33JJaHHOTO (pparMeHTa clioBapb, a
nMmenHo: Ha pyopuke «HAJIOI" HA TIPUBbLJIby. [llenkHuTe MBIMIBIO IO Ha3BAaHUIO PYOPUKH U
Ha)XMHTE Ha KHOTKY Enter;

-3a(UKCUpYyHTE KOJIMYECTBO HalJICHHBIX IOKYMEHTOB B TaOJIUIE OTBETOB.

JlonoJiHUTeILHBIE 32 IaHUS

Ucnonsizyemele nonst Kapmouku 3agaHus
DEKBU3UMO8




ITouck o HomMepy u cTatycy JokyMeHTa | HaiiTu nefictByromyto penakuuo 3akoHa PO Ne 151 —
®3 «O06 aBapuitHO-CITacaTeNbHBIX CIYK0ax U cTaTyce
criacaTesnein»

[Touck 110 Ha3BaHMIO JOKYMEHTa HaiiTn 1oOKyMEeHTBI, B HA3BaHUU KOTOPBIX MPUCYTCTBYET
CJIOBOCOYETAHUE «JICHEXKHAsl HATUYHOCTDH)

ITouck o Ha3BaHuto U BUAYy nokymenra | Haitu Bce penakuuu Hanorosoro Kogekca PO

[Touck 1o BUAY U CTaTyCy JOKYMEHTA HaiiTu 3aKoHbI, 1€MCTBYIONIME HA HACTOAIIMI MOMEHT
BpEMEHU

[Touck no BUIy JOKYMEHTa U Haiitn nucema, npunsThie MUHHUCTEPCTBOM IO HAJIOram

IIPUHSBIIEMY OpraHy u coopam (MHC P®D)

3anaua 8 (caMoOCTOATEIBLHO)

[Ipennpusatuem «lIporpecc» 3akmouen goroBop Ne 35-KJ1 ot 22.01.10 ¢ Kb «ConuaapHocTs» Ha

nosiyueHue kpeaura. CoriaacHO KpEAUTHOMY JJOTOBOPY:

-KpeIuT MOJTy4YeH Ha MOMOJIHEHHE 0OOPOTHBIX CPEICTB;

-CyMMa nojydeHHoro kpeaura cocrasisier 1000000 py6.;

-CpOK ToraiieHus kpeauta — 1o 22 ssuaps 2011 roga;

-BBIILJIaTA [IPOLIEHTOB 32 MCIIOJIb30BAaHUE KPEAUTA OCYLIECTBIIAETCS €KEMECSUHO 25 Yuciia KaXKa0ro
MecsIa Mo MPOLEHTHON CTaBKe KOMMEPUYECKOTo OaHKa, IeHCTBYIONIEH Ha ATy 3aKIIIOUeHUs
JI0TOBOpA.

HeoOxoaumo B Oyxrantepckom yuére npeanpusatus «[Iporpecc» oTpa3uTh HauMCICHUE MPOLIEHTOB
3a ssuBaph 2010 1., mpousseneHHoe 25.02.10. [Jist aToro cinemayeT pa3padoTaTh TUIIOBYIO OIEPAIUIO
«Hauucnenue nporeHTa 1no Kkpeauram 6anka: GUKCUPOBAHHBIN MPOLIEHT» MO OIUIaTe IPOIEHTOB 3a
ucnonb3zoBanue kpeautoB Kb « ComumapHOCTh» IpH YCIOBUH, YTO OIIaTa MPOILICHTOB 3a
UCIOJIb30BaHUE KPEANUTA , OCYLIECTBIISIETCS €KEMECSIUYHO MO (PMKCUPOBAHHOM MPOIICHTHOM CTaBKeE ,
YCTaHOBJICHHOM Ha JIaTy 3a4KMCIICHUSI CPEJICTB HA PACUETHBIN CUET MPEANPHUSITHS, 1 OTOBOPEHHYIO B
norosope. Jlata, Ha KOTOPYIO (PUKCUPYIOTCS MPOIICHTHBIE CTABKH MO JOTOBOPY, BBOJUTCS B
cpaBouHHK «JloroBopa (Cuera)» B mose «/laTa BOSHUKHOBEHHS 0053aTEIHCTB.

OO61mas cymMMa OIuIaThl MPOLIEHTOB MO MOJYYEHHBIM KpeIuTaM 0aHKOB 3a MECSI] pACCUUTHIBACTCS
o ¢opmyre:

P

II=C%——
T =100
(1)

I'ne P — npouieHTHAsA cTaBKa KOMMEpPYECKOro OaHKa,
C-cymma kpeaura,
T-cpok kpenuTa B MecaLax

[TpoBepbTe paboTOCTIOCOOHOCTH TUIIOBOW OMNEpaluy, OCYLIECTBUB BBOA onepanuu ot 25.02.10 no
orare Kpeauta 6aHka 3a sHBapb 2010 .

3areM, HE0OX0AMMO OPOPMUTH OAHKOBCKYIO BBIIHMCKY, OTPAKAIOILYIO OIIaTy MPOLEHTOB, OT
26.02.10.
Onncanne padborTsbl:
1. B cnpaBounuk «KoHTpareHTsl» BHECTH HOBOTO KOHTpareHTa Kb «ConunapHocTsy.
2. B cripaBounuke «JloroBopbi» ans kontpareHTa Kb «ConuaapHocThy 100aBUTH 3alKCh O
3aKJIFOYEHHOM JIOTOBOPE KPENUTOBAHMUS.

Jorosopsl (cuera) (Kb «CoammaapHocTby»)

Kon HaumeHoBaHue Jlara Bo3HMKHOBeHHUs | JlaTa moraimeHus
00s13aTENBCTB 00s13aTENBCTB
1 Hor. Ne 35-K]1 or 22.01.10 02.02.10 22.01.11

B none «/laTa BO3HUKHOBEHUS 0053aTEIHCTBY HEOOXOMMO YCTAaHOBUTH J1aTy MOJYYEHUS KpeauTa.
Ota nata HeoOXoAUMa JUTsl OTpeieTIeHNs 3HaUeHUs IPOLIEHTHON CTaBKM KOMMEPYECKOro OaHKa 1
yueTHoi ctaBku LlenTpanbHoro 6anka PO®.

3. B cnpaBouHuke «/[BukeHNE NEHEKHBIX CPEACTB) CO3/1aTh HOBBIN AileMeHT — «llocTymienune
KpeAuTay», IUIsl KOTOPOTo CleayeT BbIOpaTh BUA ABMKEHUS «KpeauThl MoTydeHHbIEY.




4. B cripaBounuk «lIpoune 1oX0abl ¥ pacxoab» BBECTH CTAThIO «IIpOLEHTHI 110 KpeaAUuTY», BUA
«IIpoueHTsI K yruiare».

5. 3anoaHUTH OAHKOBCKYIO BBITUCKY 10 noiay4eHuto kpeauta oT Kb «ConmuaapHocTts» ot 02.02.2010
Ha cymmy 1 000 000 py6. BeiOpaTh Bua ABMXKEHUS ACHEXKHBIX cpencTB — «IlocTymieHue kpeaura,
Kop. Cuer — 66.1.

6. K ciucky koHCTaHT 100aBUTh HOBYIO KOHCTaHTY «KpeautHas ctaBka Kby (maentudukarop —
Kpenutnas CraBkaKb). Onpenenuts €€ kak nepuoIndeckyro (BBOJ OCYILIECTBUTh B PEKUME
KOHQUrypupoBaHus). PacrosnoxkuTh HOBYIO KOHCTaHTY I10ciie KOHCTaHThI «CTaBKa
peduHAHCHUPOBAHUS

7. B paboueM pexuMe B CIIMCOK KOHCTAHT BBECTH CYILECTBYIOLIME Ha 1aTy 3aKIIOYECHUs JOI0OBOpa
3Ha4YeHus s KoHcTaHT «CraBka peunancupoBanus» u «Kpeaurnas craBka Kby.

8. Pa3paboTaTh TUIIOBYIO ONIEpAIMIO JUIsl HAUUCIIEHUS IPOLIEHTOB o KpeauTy. Onepaunu -Tunossie
onepanuu. Co3aTh IpymIly « 3aTpaThl Ha IPOU3BOACTBOY», B JAHHOW I'PYIIIE — HOBYIO TUIIOBYIO
onepauuto «Hauncnenue npoueHTa 1o kpeauram 0aHKa: GUKCUPOBAHHBINA IPOLIEHT.

v nosie «CyMMa onepanuu» He 3al0IHATh, Ul HErO yCTaHOBUTH aTpuoyT «IIpomyckaTs»:
v B nojie «Copep:kaHue onepanum» BBECTH Ha3HadeHUe onepanuu — «IIporneHTsl o
KpenuTam OaHKOBY, IUIsi HETO YCTAaHOBUTH aTPUOYT « AKTHBH3UPOBATDY;

v cueT nedera yctanaBiuBaercs 91.2 «lIpodune pacxoab». [l JaHHOTO 1MOJI YCTAHOBUTD
3HaueHue aTpudyTa « AKTUBHU3ALUS - KABTOY;

v cyOkoHTO cyera 91.2 ycraHoBUTH «IIpoLieHTHI 10 KpeauTaM OaHKOBY;

v cuer KpeaurTa 66.2;

v 111 cyOKOHTO KpeauTta «KoHTpareHTb» 1 «J{0oroBopsl» yCTaHOBUTH aTPUOYTHI
«AKTUBU3UPOBATHY;

v s peksusuta Cymma BBecTH (OpMYIly aBTOMATHYECKOI'O pacueTa BeJIMUMHbI IPOLICHTA!

BU.CKK(«66.1», Kpenut.CyoxonTo (1), Kpenut.CyokonTo (2).
JaraBo3uuknoBenusOo6s3atenbcrsa)*(KoncranaraKpenuranasCraskaKb. Ilonyunts(Kpeaut.Cyoko
HT0(2).[laraBo3aukHoBeHNsO0s13aTebeTBa))/ 1200
v COXPaHUTh TUIOBYIO OIEpalHIo;
v BBI3BATh TUIIOBYIO ONEPALUIO JUIsSl UCII0JIb30BaHUA: JloOKyMeHThI-BBeCTH TUIIOBYIO ONIEpaLINIO
— 3aTpaTbl Ha IPOU3BOACTBO —HaunciaeHnue npouexHTa no KkpeaguraMm 6aHka: GUKCUPOBAHHBIH
IIPOLIEHT;
v 3aIlOJIHUTH 110JIE TUIIOBOI oneparuy. B cogep)kaHuu 1onucaTh «...3a SHBapby. Y 0EIUTHCS B
paboTOCIIOCOOHOCTH TUIIOBOM OIEpalyH.
9. Beimucars niaTe;kHOE MOPYYEHHUE Ha OIIaTy MPOLEHTOB 1o kpeauTy ot 25.02.2010. HIC =e
YUUTHIBATb.
10. OpopmMuTh GaHKOBCKYIO BRIUCKY OT 26.02.2010 B moaTBepxaeHue omnaThl npoueHTos. KOP.
Cuer 66.2, B IBIKEHUSI ICHSKHBIX cpeacTB — «[Ipodne BBITIIaThHI
Cooepocanue omuema
OTtuer JOKEH ColepIKaTh:

1. HaszBanue paOoThI.

2. llems paGoOTEHL.

3. 3axaHue U ero peueHue.

4. BsiBog mo pabore.

IIpakTnyeckue 3anaTHA Ne 24,

Tema: Opranuszarys OMCKa 110 HECKOJIBKUM HH(POPMAIMOHHBIM 6a3am. Paborta ¢ hopmamu.

Henab: Co3nanne 3ampocos B kapTouke pekBu3nToB CIIC «Koncynbrant ITnrocy o noucka no
TEKCTY IOKYMEHTa; OpraHu3anus padoThl CO CIUCKOM HalI€HHBIX JTOKYMEHTOB.

Oobopyooeanue, npubopul, annapamypa, mamepuansi: 11K, CIIC Koncynbrant+.

Kpamkue meopemuueckue ceedenusn:

CIIC KoncynpranTlInroc — cuctema, HampaBlieHHas! Ha JIETKUH, YIOOHBIN, OBICTPBIN MOUCK U aHATTU3
MpaBoBOM MHGOPMAIUH.

Cucrema Koncynprantllntoc npenocraBisieT cieayomue BO3MOKHOCTHU:

Hoctyn k OonbioMy 00beMy IPpaBOBOM HH(POpPMAIIMKU: Ha JaHHBI MOMEHT B CUCTEME yke Oosee 6
MUJUJINOHOB JOKYMEHTOB, KOTOPBIE IIOCTOSIHHO aKTYaJIU3UPYIOTCS; CPEIU HUX:



1. JOKYMEHTHI 110 (peiepanbHOMY, pETHOHATBHOMY 3aKOHOATEIbCTBY, MEXIYHAPOAHOMY
paBy;

MaTepHalbl CyJeOHON MPAKTUKH;

KOMMEHTapU1 3aKOHO/IaTEIbCTBA,

KOHCYJIbTAIIMH 10 OyXYy4eTy U HaJIOTO00JI0KEHHUIO;

TUTIOBBIE (DOPMBI TOKYMEHTOB;

MaTepHalbl OyXraJTepCKOi U IOPUINIECKON MPECCHI;

Jpyras rnosie3Hast uHGopmanus.

ILOCTyn K CIIELMAJIbHO IOArOTOBJIEHHBIM aHAJIUTUUECKUM MaTepraiaM-IIyTEBOAUTEISAM [
MOJIy4EHUs IOJTHOM U BCECTOPOHHEN MH(OPMAIIMU 1O MPAKTHYECKUM BOIIPOCaM, CIIOCOOCTBYIOIIEH
uX 3 (HEKTUBHOMY PELICHHIO.

WNuctpymenTs! A1 6p1cTporo u 3Q¢GeKTUBHOTO MOMCKA U aHAJIW3a HH()OPMALIUH.

Coxpanenue u 00paboTKa HAWJCHHOHN HH(POPMAIIHH.

IHopaook pabomuwt

1.3arpy3ure cripaBOYHO-NPABOBYIO0 CUCTEMY HOPMATHUBHBIX JOKyMEHTOB Poccuiickoit denepannu
«Koncynperant [lmroc: Bepcus ITpody.

2.3amycTHte TeKcTOBbIN pepaktop MS Word.

3.B tekcToBOM pepakTope co3znaite Tadnuiy (Tadmn.2.1).

4.1IpousBeaute nouck nokymeHToB B CIIC «KoHncynbranT [lntoc» u pe3ynbrarhl moucka
((parMeHTHI TEKCTa WU KOJIMYECTBO HANJACHHBIX JOKYMEHTOB) 3aQuKcupyiTe B Ta0d. 2.1
TEKCTOBOT'O peAaKTopa.

5.CoxpanuTte Tab. 2.1 B manke cBOeW IpyIIibl.

Tabmuna 2.1

Nogakown

Ne Pe3ynbTathl norcka

3ananue 2.1 ®enepanbheblii 3akoH oT 08.12.2003 N 164-®3 (pex. Ot 02.02.2006) «O6
OCHOBAX T'OCY/IapCTBEHHOTO PETYJIMPOBAHHUS BHEITHETOPTOBOM
nesitenibHocTH (npuHaT '/l ®C PO 21.11.2003)

3aganue 2.2

3aganue 2.3

3amanue 2.4

3amanue 2.5

3anganue 2.6

Samanue 2.7

3aganue 2.8

3aganue 2.9

3amanue 2.10

3aganue 2.1. Haiitu neiictByrolnyro pegakiuio 3akoHa «O rocy1apcTBEHHOM PETYJINPOBAHUU
BHEUTHETOPTrOBOM €A TEIBHOCTI.

Ilopsaooxk noucka:

nociie 3anycka nporpammsl «Koncynbrant [Irocy Bolinute B Kapmouky noucka;

JBaKIbI IEIKHUTE MBIIIBIO Ha ose Hazeanue 0okymenma,

B OTKpbIBLIEMCs 0kHe Haszsanue doxymenma nadepure «PEI'YJIMPOBAH* & BHEHIHETOPT *y;
JBaKIbI IIEIKHUTE MBIIIBIO HA 1osie Bud dokymenma,

ycTaHoBUTE Kypcop Ha cioBe «3AKOHy;

JBAXK/Ibl LIEIKHUTE MBIIIBIO Ha 1tosie [louck no cmamycy;,

YCTaHOBUTE KypCcOp Ha HaANKUCh «Bce akThl, KpoMe HEIEHCTBYIOINX PEIAKIUN U YyTPATUBIIAX
CHILY»;

HaXMUTE KHOTIKY BuliOpamby;

copMHUpYHTE CITMCOK JOKYMEHTOB, HaXaB Ha KHOIIKY [locmpoums cnucox;,

JUIS TIepeX0/1a B TEKCT JOKYMEHTA JBAX/IbI IIEIKHUTE MBIIIbIO HA HA3BAaHUH JIOKYMEHTA;
nepeHecuTe (CKONUpynTe) Ha3BaHUe TOKYMEHTa, AaTy MPUHATUS U HOMEP B COOTBETCTBYIOIIYIO
sT9erKy Ta01.2.1 TeKCTOBOTO penaKkTopa.

3apanmue 2.2. Haiitu npunsteie, HaunHas ¢ 2000r., JOKyMEHTBI, B KOTOPBIX TOBOPUTCS O
MIEPEBOTHOM BEKCEJIE.




Ilopsaoox noucka:

JBaKIbl IEIKHUTE MBIIIBIO HA 1051e Texcm 0oKymenma,

nepeianTe B 3aKi1aaKy «PacimmpenHsiit moucky, Haunute Hadbupats «[IEPEBO/IH* + BEKCEJI*»
(«+» o3Hauaet noruveckoe ycaorue PAJIOM, nmo3Bosisroniee mpou3BOAUTh MOUCK C YIETOM
OIM30CTH HAXOXKICHUS 3TUX JABYX CJIOB); B 001acTh «BIU30CTh CIIOBY BBIOEPUTE «CIIOBOCOUYETAHUEY,
JBaKIbl IEIKHUTE MBILIbIO Ha T0J1e Jama npunsamus,

Habepute B noje /Juanazon ¢ naty B hpopmare /. MM.ITTT (6e3 Habopa MPOMEKYTOUHBIX TOUEK) —
01.01.2000. A B moJie no — TEKyIIyIO JaTy B aHAJIOTHIHOM (popmare;

copMHpYHTE CITMCOK JOKYMEHTOB, Ha)aB Ha KHOTIKY [locmpoums cnucok;,

BOMIUTE B TEKCT OAHOTO U3 JOKYMEHTOB C(DOPMHUPOBAHHOTO CIMCKA (AJIs IEpexo/ia B TEKCT
JOKYMEHTA JIBayK/Ibl LIIEJIKHUTE 110 €r0 Ha3BaHMUIO);

IIPU BXOJI€ B TEKCT JJOKYMEHTA B BEpXHEH 4aCTH TEKCTA MOSBUTCS IOMCKOBOE OKHO, M LIBETHOE
BbI/IEJICHUE YCTAHOBUTCS HA IIEPBOM YIIOMHUHAHUM B JOKYMEHTE 3aJjaHHbIX cJI0B. [l moucka
CJICAYIOIIETO BXOXK/ICHUS 3a/laHHbIX CJIOB B 3TOM JJOKYMEHTE HAKMHUTE CTPEJIKY B HAIIPABJICHUU
[IOMCKA B [IOUCKOBOM OKHE;

CKONUPYITE (hparMeHT TEKCTa JOKyMeHTa B Ta0ul. 2.1 B rpady «Pe3ynbTaThl HOUCKa».

3aganue 2.3. Haiitu npusstele, HaunHas co BToporo noxyrogus 2001 r., 10KyMeHTbI, B KOTOPBIX
TOBOPUTCS O I€OUTOPCKON 3aJ0JPKEHHOCTH.

CdhopmupoBaTh CIUCOK JOKYMEHTOB, 3a(DUKCUPOBATh KOJIMUYECTBO HAWCHHBIX JOKYMEHTOB MOCTIE
YTOYHEHHOT'O TIoucka B Tadu. 2.1.

Kpamkas cnpaska. icionb3oBatsb nonst Texcm doxymenma y [lama npunsamus.

3aganue 2.4. [lonoOpath TOKyMeHTHI 10 TemaTtuke «Kommepueckas TaitHay.

IHopaook noucka:

JBaKIbl IEJIKHUTE MBILIBIO HA 1ose Temamuxa,

HabepHTe CIIOBO «TaifH» B IOJIE 3aMpoca;

HO)XMUTE KHONIKY @unomp. PyOpukaTop aBTOMaTHUECKH PACKpOETCs, U Kypcop YCTaHOBUTCS Ha
pyopuke «CnyxeOHast 1 KOMMEpUECKasi TalHay;

copMHUpYHTE CIIMCOK JOKYMEHTOB, HaXaB Ha KHOIIKY [locmpoums cnucox;,

3apUKCUPYITE KOJTUIECTBO HAMIEHHBIX JOKYMEHTOB ITOCJIC YTOYHEHHOTO MOMCKa B Ta0I. 2.1.
3ananme 2.5. HaiiTu neiicTByromue 10KyMEHTBhI, B KOTOPBIX TOBOPUTCS 00 aKLIM3aX Ha aJIKOTOJIHYIO
MPOYKIIHIO.

Kpamxas cnpaska. Uctionb3oBats none Temamuxa (rae BbIOpaTh pyOpHKY «AKIM3BI»), Tose Texcm
Odoxymenma (rne 3anath cinoBa «AJIKOI'OJIbBH* + ITPOAKL*») u none Ilouck no cmamycy.
3adukcupyiiTe KOIMYECTBO HAWEHHBIX JOKYMEHTOB MIOCJI€ YTOUHEHHOIO TIoucKa B Tadu. 2.1.
3aganue 2.6. Haiitu neiictByroiue 10KyMEHTbI, B KOTOPBIX TOBOPUTCS O pa3Mepe NocoOuil Ha aeTen
JUISL pa3IMYHBIX KaTETOPUM IpakIaH.

Kpamxas cnpasxa. UctionwzoBats none Temamuxa (BeIOpath pyopuky «IlocoOue Ha pebeHKay),
none Texcm ookymenma (3aaate nouckosoe BeipaxkeHne «PASMEP + ITOCOB*») u none Ilouck no
cmamycy.

3aduxcupyiiTe KOIMYECTBO HAWJEHHBIX TOKYMEHTOB MOCJI€ YTOUHEHHOI O IIOMCKa B Tadu. 2.1.
3aganue 2.7. Haiftu noxkymeHnTsl, npussTbie B 2008 r. 1 He yTpaTUBIINE CUITY K HACTOAILLEMY
BPEMEHM, B KOTOPBIX BCTPEUYAETCS COUETaHUE CIIOB «MaTrepHuanbHasi IOMOIIb» B Pa3INYHBIX
najzexax. 3apuKkcupynTe KOJIMYECTBO HalICHHBIX JJOKYMEHTOB I10CJI€ YTOYHEHHOIO ITOMCKa B Ta0I.
2.1.

Kpamxas cnpaexa. Bpemennoi narepan «3a 2008 r.» 3amgaercs kak uatepsai ¢ 01.01.2008 no
31.12.2008.

3ananmue 2.8. Halitn noxkymenTsl, npuHAThIe B 2009 I. 1 HE yTpaTUBIINE CHITY K HACTOSILIEMY
BPEMEHM, B TEKCTE KOTOPBIX BCTPEUAIOTCS ClI0BOcoUeTaHus «MarepHuanbHasi IOMOIIbY WIN
«BplmaTa koMIeHcauin B pa3IMuHbIX Ma1exkKax.

3adukcupyiiTe KOIMYECTBO HAWCHHBIX JOKYMEHTOB MOCJI€ YTOUHEHHOIO TIOMcKa B Tadi. 2.1.
Kpamkas cnpaska. TlouckoBoe BoIpaskeHueE clielyeT HabupaTh Ha 3aKiajke PaciirpeHHbli mouck
noJis1 TeKCT TOKyMEHTa, TOCKOJIBKY B BBIPQ)KEHUH ITPUCYTCTBYIOT J1BA JIOTMUECKUX yciaoBus 1 n
NJIN. ITpaBuna 3agaHusl TOMCKOBOTO BBIPAXKEHMS IS CJIOKHOTO ITOMCKA U3YYUTE CAMOCTOSATEINBHO.
3ananme 2.9. HaliT TOKyMEHTBI, B KOTOPBIX TOBOPUTCS O MAaTEHTHBIX MOBEPEHHBIX. 3apUKCUpYHTE
KOJIMYECTBO HAMJICHHBIX JJOKYMEHTOB ITOCJIE YTOUHEHHOTO IMoucKa B Tabm. 2.1.



Kpamxasa cnpaska. Uctionb3oBats none [louck no cmamycy v none Texcm ookymenma (TAe 3a1aTh
nouckoBoe Beipakenne «I[IATEHT» psamom «[IOBEPEH», ycranoBuTe 61130CTh TOMCKA KaK
«CIIOBOCOUYETAHHEY).

3ananue 2.10. PaGoTta co cmiiMCKOM JOKYMEHTOB.

Ilopaook noucka:

3aMoJHUTE ToJie Bud 0okymeHma cioBOM «pPacloOpsKEHUE, OCYIIECTBUTE TOUCK BCEBO3MOMKHBIX
pacniopspkeHuid. 3aQUKCUPYHTE KOTUIECTBO HAMICHHBIX JOKYMEHTOB MTOCIIE YTOYHEHHOTO TIOUCKA B
Tab:1. 2.1; MOCTPOMTE CIHCOK;

PacCMOTPUTE CIHUCOK MOTYUYEHHBIX JTOKYMEHTOB.

Kpamrxas cnpaexa. Kaxnplii JOKyMEHT NPECTABIEH B CIUCKE B CIEYIOLIEM BUJIE: CHayauIa
YKa3bIBa€TCs BUJI JOKYMEHTA, 3aTEM MIPUHSBILIUN OpraH, 1aTta NPUHATUAS U PETUCTPALIMOHHBIN HOMED.
Jlanee cneayet Ha3BaHUE JOKyMeHTa, 3aTeM — coooOmienne «bE3 TEKCTA» (eciu TekcT JaHHOTO
JOKYMEHTa OTCYTCTBYET B HH(POPMAITMOHHOM OaHKE JaHHOW CUCTEMBI), a TAKXKE 00hEM JOKYMEHTA B
kwioOaiTax (4 KGalT mpuMepHO COOTBETCTBYIOT OJTHOM MEYaTHOW CTPAHUIIE TEKCTA).

CrneBa OT Ha3BaHUH JJOKYMEHTOB HAaXOJSTCS MUKTOTPAMMBbI, TOKA3bIBAIOIINE CTATYC JOKYMEHTA:
Heoeiicmeyrowas pedaxyus, Ympamun cuny, Bce ocmanvnwvle. Kpome TOT0, 1107 HEICHCTBYIOIIUMHA
peaakuUsIMU U YTPATUBIIUMU CHUITY JOKYMEHTaAMU UMEETCSl COOTBETCTBYIOIIAS 3AMKCh.

Crnenyet oOpaTuTh BHUMaHKE Ha MIAHENIb COCTOSHUS B HIDKHEH 4acTH OKHA CO CIIMCKOM JJOKYMEHTOB.
B Heil nocne cnos «liisg nomony Haxkmute F1» nokasaHsl yepe3 JBOETOUHE MTOPSIKOBBII HOMED
JOKYMEHTa (B JaHHOM CITUCKE), Ha KOTOPOM YCTaHOBIIEH Kypcop, U 00I1iee KOJIMYECTBO JOKYMEHTOB
B CITHCKE.

Bce 1oKkyMeHThI B CIUCKE OTCOPTUPOBAHBI IO BpEMEHU. B 3aBUCHUMOCTH OT HACTPOMKH, TOKYMEHTBI
MIPEACTABJICHBI JTUO0 B MPSMON XPOHOJIOTHYECKOM MOCIEA0BATEIILHOCTH (T.€. MEPBBIM B CITUCKE UJIET
JOKYMEHT ¢ HauOoJiee paHHEeH J1aToi NPUHATHS, a MOCIEAHUM — C HauOoJiee Mo31Hel AaToil
MPUHATHSL), TUOO0 B 0OpAaTHON XPOHOJIOTMYECKON IIOCIIEI0BATEIBHOCTH (B 3TOM CiIydae MepBbIM
CTOUT JOKYMEHT ¢ HauboJee Mo3JHel 1aTo MPUHSITHS, T.€. CAMBII «CBEKHII).

[Ipu sxenannu MOKHO U3MEHUTh UMEIOITUICS TTOPSIOK COPTHPOBKH.

[1o cnucky MOKHO IepeABUTaThCS, UCIOJIb3YS MOJ0CY IPOKPYTKH WM KIIABUILLY KJIABUATYPbI
[PgUp], [PgDn], [Home], [End]. Haxas knaBuiry [End], mbl niepeiiiem K mocieaHeMy JOKYMEHTY B
CIHCKe, a HaXkaB KiaBuily [Home], mbl nepeiizemM Kk nepBoMy TOKyMEHTY B ciiucke. Kpome Toro,
JENCTBUSI, KOTOPBIE MOKHO MPOU3BOIUTH C JOKYMEHTAMH, HAXOSCh B CITUCKE, MIPEACTABICHBI B
JIOKaJIbHOM MEHIO, KOTOPOE BBI3BIBAETCS LIETYKOM MPABOM KHOMKHU MBIIIIH.

JonoJiHUuTE/ILHBIE 3a1aHNUS

HCHOJ’IB3y€MLIC T10JIA

Kapmouku pexeuzumos 3aganust
ITouck o gare, BUny 1 Haiitu nelictByromue 3akoHbl, npuHATeIe B 2010 1.
CTaTycy JOKYMEHTa

[Touck o Texkcry
JIOKYMEHTa U JaTe

Haiitn noxymentsl, npunsaTeie B 3 kBaprtazne 2003 r., B TekcTe
KOTOPBIX TOBOPUTCS 0 «BIOJKETHOM (DHAHCUPOBAHUN

[Touck o TekcTy
JOKYMEHTA | JaTe.
CII0KHBII TOUCK

Haiitu noxymenTsl, npuHsAThIe 03%ke 25 HOos0psa 2009 1., B
KOTOPBIX BCTpEUaroTCs ciioBocoueTanus «OO0muil TpyJ0BOil cTax»
i «CTpaxoBOM CTax»

Ilounck 1o noimro

Haiitu nokymenTsl pyopuku «OCOOEHHOCTH TaAMOXXEHHOTO

Tematuka oQopMIIeHHs TOIaKIIU3HBIX TOBAPOB)
Pabota co cuckom Haiitu Bce neiicTByromume KoieKchl. BEISICHUTE 00beM B
JIOKYMEHTOB KHJ100alTax caMoro CBeXero JOKyMeHTa B CIIMCKE

Cooeporcanue omuema

OTuer J0KEH COIePKATh:
1. HasBanue paGoThbI.
2. llems paGoOTEHIL
3. 3agaHue U ero peuieHue.
4. BsiBojg mo pabore.



Tema 4.1. IlpeacraBieHusi 0 TEXHMYECKUX U IPOrPAMMHBIX CPeJACTBaX
TeJ1eKOMMYHUKAIMOHHBIX T€XHOJIOTHIA.

IIpumeHeHuneE 3JIEKTPOHHBIX KOMMYHUKAIUH B MPO(ecCHOHATIBLHOM 1esITeJIbHOCTH.

IIpakTuyeckue 3ansarTus Ne 25

Tema 3anamusn: PaGota c MoMCcKOBbIMU cucTeMaMu. PaboTa ¢ 351eKTpOHHOM MOYTOM.

Iens: HayauThCs co3MaBaTh (aiii, onpenensaTs 00bEéM (aiina, CTeNeHb CKATUs, , 3aIMUCHIBATh HA
pasnuyHble HocuTenu. HaydnThes co3aaBath SAIMIMK 3IEKTPOHHON OYTHI, paboTaTh ¢ COOOLIEHUAMH,
(bopMHpOBATH AIPECHYIO KHUTY.

Ooopyoosanue, npubopel, annapamypa, mamepuansi: 11K, Beixon B atepuer, cneunansnoe I10.
Kpamkue meopemuueckue céedenusi.

Pabora B UnTepHer ¢ nomombio bpaysepa

[Tpocmotp Web-cTpaHuiy ocymiecTBIsieTcs € MOMOINBIO KJIMEHTCKOH MPOTpaMMBbl, Ha3bIBAEMOM
bpaysepom (HaBuraropom, obospeparesnem). Haubosnee nomyasipHbIM B HacTOsIIEe BpeMsl SBISAETCS
Bbpayzep Internet Explorer 5.0 ¢upmbr Microsoft. OH momepKUBaeT BCE HOBBIE BO3MOXHOCTH,
3aKia/ibiBaeMble  pazpaboTunkamMu Web-cTpaHML, BKJIIOYas 3BYKOBOE M BHJIEOCONPOBOXKJIECHHUE
oToOpakaeMoi MH(pOpMAIIH.

B xommiekr Internet Explorer 5.0 xpome o6o3peBaTensi BXOIAT TaKkKe JPYrue MpPOTrpaMMBbl, B
gactHocTH, Outlook Express — s paboThl ¢ AJIEKTPOHHOW MOYTOM, cpelncTBa A pabOThl IO
nporokosiaM FTP, IRC.

[Tocne 3amycka mporpaMMbl Ha 3KpaHE MOSIBUTCS OKHO HaBuraropa Internet Explorer, B koTopom
oroOpakaeTcss HauyalbHas (JOMAIIHAsA) CTPAHMLA, CBA3b C KOTOPOIl yCTaHABIMBAETCS B IEPBYIO
ouepep.

Ha3Banusi 1 Ha3HAYeHUs IJIEMEHTOB OKHA

3aroyioBOK OKHAa — CTaHAApPTHBIA 3arosioBok Windows, B KOTOpPOM KpOME Ha3BaHMs MPOrPaMMbI
oTroOpakaeTcs ellle U Ha3BaHue OTKpbITOH Web-CTpaHuIIbl.

[Ton 3aromoBkoM pacnosaraercsi MeHio. C ero HoMOIIbI0 MOKHO BbIOpaTh JIIOOYI0 KOMaHay
Internet Explorer.

Hmxe MeHI0O HaxoauTcs mNaHenb HWHCTPYMEHTOB. Ha 3TOM maHenmM paclojoKeHbl 3HAYKH,
o003HayaroIue pa3InyHble JeHCTBUS, KOTOPhIE MOXKHO BBIMOJIHUTH B Ipoliecce paboThl. OnucaHus
KOMaHJI, KOTOpbIe MOTYT OBbITh 3aIyLIIEHbI C [TAHETTM UHCTPYMEHTOB, PUBEJEHBI B Ta0I. 2.1.

Ilon maHenbr0 MHCTPYMEHTOB PACIOJIOKEHO IOJIE JUIsl BBOAA aapeca MPOCMAaTPUBAEMON CTPAHMIIBI.
Kpome agpecHoro nosst MOXKHO OTOOPa3UTh NMaHENb C HECKOJIBKUMU ccbulkaMu Ha Web-cTpaHuiibl.
Ccpuika —3T0 MHTEp(EHCHBIH 3JIeMEHT, 32 KOTOPOH 3aKperieH aapec Kakoi-mioo \Web-ctpaHuiis! B
cetu UHTepHeT (Hanpumep, ).

Crpoka coCTOsSHUS NpeqHa3HAa4YeHa JJI1 MHAMKAIMM TeX IEHCTBHUM, KOTOpPbIE B JAHHBIH MOMEHT
BbIMoNHSeT mporpamMMa Internet Explorer. Ilpodeccuonanbuas pabora c Internet Explorer
00513aTeNIbHO BKIIIOYAeT B ce0s yMeHHEe pa30upaTbcs B HAAMMUCAX, MOSIBISIOUINXCS HAa 3TOUW CTpPOKE.
OcHoBHbIe pueMbl padoTsl ¢ nporpamMmoii Internet Explorer u ap. 3;1eMeHTBHI OKHa
[lepeunciaum ocHoBHBIE QyHKIIMHN bpaysepa:

1. HaBuranus, yctaHoBKa 1 moJJIep>KaHUE CBSI3U C BBIOPAHHBIM CEPBEPOM.



2. Wutepnperanus u otodpaxenne HTML-gokymenrta (popmaTupoBaHue B COOTBETCTBHH CO
CBOMMH HACTPOMKAMH).

3. [IpenoctaBneHre CpeAaCTB Ui OTOOpaKEHHS MYJIbTUMEOUHHBIX M JOPYTUX OOBEKTOB.
Bo3moxxHOCTH paciMpeHusi CBOMX CBOMCTB 3a CUET JAOMOIHUTENBHBIX IporpaMm ("HaacTpoek").
4. [IpenocTaBnenue qocTymna K ApyruM ciyx6am MHTepHeT.

Kpome Toro, Internet Explorer mnpenocTaBisieT BO3MOXHOCTH OJHOBPEMEHHOW pabOThl C
HECKOJbKUMH Web-CTpaHUIIaMHd B OTJENBHBIX OKHAaX, padOTy B aBTOHOMHOM pPEXHUME C paHee
coxpaHeHHbIMH Web-cTpaHuaMu.
Hanwnuue cenmansHOM 00J1aCTH MaMSTH KOMITbIOTEpa, Ha3piBaeMoit ka1 (Cache memory) mo3Bosisier
yCKOpUTH 3arpy3ky npocmorpennsix crpanull. OCHOBHBIE TEPMUWHBI
Cache memory (K3m-maMaTh)— OBICTPOACUCTBYIONIAsT NaMsTh, MpeIHa3HAUYCHHAs Ui XPaHCHHS
4acTO UCIOJIb3yeMbIX KoMaHT 1 Web-cTpaHuil.
Domain (momeH) —Tpynma KOMIBIOTEPOB, HAXOAAIIUXCS O] €IUHBIM YIPABICHHEM W UMEIOIIUX
oOmuii cermeHT B IHTEpHET-a1pece.
Domain name (qoMeHHOE UMsl)— UACHTU(UKATOD, OTPEACIISIONUi aapec B IHTepHeT.
Domain name server (DNS — cepBep MOMCHHBIX HMMEH)— CEpBEp, Ha KOTOPOM XPaHHUTCSA M
¢yHkunoHupyer 0aza JAaHHBIX 3aPErHMCTPUPOBAHHBIX JIOMEHHBIX HMMEH M COOTBETCTBYIOIIUX
YHCIIOBBIX a/IPECOB.
Home page (nauanbHas crpanuna) — HTML-cTpanuna, ¢ kotopoit HaunHaeTcst pabora bpaysepa npu
€ro BKIIIOYCHHH.
Host (xocT) —xoMmnbroTep, NOAKIIOYEHHbIN K IHTEpHET Ha MOCTOSHHOM OCHOBE.
HTTP (Hyper Text Transfer Protocol — mpoTokos mepenaun rumepTeKCTOBBIX (ailloB) —IIPOTOKOI
WuTepHer, o0ecnieunBaromuii nepeaaday u oroopaxenue Web-crpanwil.
Hyperlink (runepccrpiika)— cBsizaHHbIN ¢ UHTEp(EHCHBIM 00BEKTOM (TEKCTOM WIIM H300pakeHHEeM)
azipec, Ha KOTOPBIH MOXKET OBITh OCYIIECTBIICH TEPEXOI.
Internet service provider (ISP — mocraBuk yciayr MHTepHET) —opraHu3saiys, 00ecreYnBaromias
CBSI3b TIOJIK30BaTeNs ¢ VIHTEpHET 3a ONpeesieHHYIO TUIaTy.
IP address (IP-ampec) — aapec KOMIIbIOTEpA, BBIPAKCHHBIN 32-pas3psiiHbIM YHCIIOM, 3aIlMCAHHBIM
YeThIpbMsI OaliTaMU, pa3JeIeHHbIMU TOUKOW, HanpuMmep: 234.049.123.101.
Protocol (mpoTokos) — HaOOp MpaBuiI, ONPEACIAIONINX MOPSIOK 00pabOTKH JaHHBIX, MepeaaBaeMbIX
IO CETH.
URL (Uniform Resource Locator— yHuBepcalbHBIN yKa3aTeldb pecypca) —yKasaTelb, COASpIKAIINii
MIPOTOKOJI, CETEBOM aJpec KOMITBIOTEPAa W JOKYMEHTa M, BO3MOJXKHO, JOIOJHHUTEIHHBIC CBEICHHUS,
YTOUHSIOLINE TapaMeTPbl COEAMHEHUS C KOHKpeTHOW Web-CcTpaHuIbL.
WWW (World Wide Web— Bcemuphast naytiHa) — CpeIcTBO ISl CO3/IaHUsI, XPAHCHUS M N3BIICUCHUS
pa3HO0Opa3HOi M B3aMMOCBSI3aHHOM MH(OpMaIK, BKIIOYaONIel B ce0sl TEKCTOBbIE, rpaduuecKue,
BUJICO-, ayIM0 W Jpyrue WHPOpPMAIHMOHHBIE (aiibl, pa3MeniaeMble Ha TaK Has3biBaeMbIXx Web-
cepBepax.
[Tpumep 1.
WWW.JOV.I'u — cepBep OpraHoB rocyapcTBeHHoi Biactu Poceun.
KonctpyupoBanue anmpeca mosib3oBaTeneM. 3Has cuctemy (opmupoBaHus aapeca B WHTepHer,
MO>KHO IIpu nioucke Web-caliToB KOHCTpYHPOBAaTh ajipeca.
K xmroueBoMy clioBY (Ha3BaHUIO (DUPMBI, TIPEANIPHUSITHS, OPTAaHU3AINUN WU IIPOCTOMY aHTIHHCKOMY
CYIIECTBUTENFHOMY) HEOOXOIUMO 100aBUTh IOMEH TeMaTHUECKUI MM reorpaduyeckuii, mpu 3ToM
HEOOXOAMMO TMOJIKITIOYATh HHTYHIIUIO.
[Tpumep 2. Anpeca kommepueckux Web-cTpanuir:
www.cnn.com (BcemupHbie HoBocTr CNN),

www.sony.com (¢pupma SONY),

www.mtv.com (My3bIKaJibHbIe HOBOCTH MTV).

[Tpumep 3. Anpeca yueOHBIX 3aBeICHUI:

www.ntu.edu (Haunonansusiit ynusepcurer CILA).

[Tpumep 4. Anpeca peruoHaNIbHBIX CEPBEPOB:

www.poland.net (ITonpma),

www.israil.net (M3pauns).

IIpocMoTp u coxpanenune pecypcos Internet



IIpocmoTp Web-cTrpannu

Jlist mpocMoTpa onpeneneHHol Web-cTpaHuIsl Hy>kKHO BBECTH B Toie BBoIa afpeca ee URL-anapec u
HaXkaTh KiIaBuiry Enter ninm kHonky nepexojia (KHOMKY € 3€J1€HBIM TPEYTOJIbHUKOM PSIIOM C IOJIEM
BBOJIa afpeca). BBeieHHbIE BpYUHYIO apeca COXPAaHSIIOTCS U MOTYT ObITh IPOCMOTPEHBI B
packpsiBatoieMcs cnucke. CuCOK OTKPBIBAETCS KHOIIKOM C UEPHBIM TPEYTrOJIbHUKOM CIIPaBa OT
noJis BBoJa aapeca. [lpu BBoje ajipeca B pacKpbIBaroIeMcsi CHUCKe (OPMUPYETCS CIIUCOK MOXO0KHUX
a/ipecoB U3 BBEACHHBIX paHee. M3 criucka MOKHO IpU OMOIIM MBIIIY BbIOpaTh MOAXOASIUN ajipec.
Br16pannblii agpec mosiBUTCS B 10OJI€ BBOJA aJipeca.

Kopemiku BK1a 10K HOSABIISAIOTCS 110 MEPE OTKPBITHUSI HOBBIX BKJIAJ0K, OJIHAKO AJis y100cTBa
M0JIb30BATENS X MOKHO PACCTaBUTh B HY>)KHOM HoOpsiaKe. BriOpaHHyI0 BKIIaKy MOXKHO
[IEPEMECTUTH Ha HY>)KHOE MECTO IPU TOMOLIN MBIIIH [IEPETACKUBAHUEM WJIM IIPU IOMOLIN COUYETAHUS
KJIaBHILL J[J1s1 3TOr0 HY»KHO BBIJEINTh BKIAJKY, IIEJIKHYB 10 BKJIAJIKE JIEBOW KHOIIKOW MBIIIU U
HaXkKaTh KJIABUILU:

* Ctrl+Home — s nepemeriieHust BKJIAJKUA B HA4aI0 MaHEIH BKIAIOK;

* Ctrl+End — my1st mepeMeriieHust BKJIaIKA B KOHEI[ MTAHEIH BKJIAI0K;

* Ctrl+Crpeinka BjeBO — /15 IEPEMEIICHUS BKJIAJKH BJICBO;

* CtrI+Crpesika BnpaBo — JUIsl IEpEMEIIECHUS BKJIAJIKU BIIPaBoO.

['unepcchliky, HaxXOAS[IIUECS Ha CTpPaHMIIEe, TOMOTYT mepeiTu K apyrum Web-ctpanunam. UtoObl
OTKpBITE Web-cTpaHuIly, Ha KOTOPYIO YKa3bIBa€T T'MIIEPCCHUIKA, HY)KHO HABECTH yKa3aTeb MBIIIH
Ha TUNEPCCHUIKY (IIPU 3TOM yKa3zareidb MBIIIM NMPUMET BUJ YKA3bIBAIOUICH PYKH) U HAXKATh JIEBYIO
KHOTIKY MBIIIU. B 3aBHCHUMOCTH OT HaCTPOEK M CBOWCTB CChUIKH, Web-CTpaHuIa OTKPOETCsl B HOBOM
OKHE WJIM HOBOM BKJIaake. Eciau mpu 3TOM HakaTh MPaBYK KHOMNKY MBIIIH, MTOSBUTCS KOHTEKCTHOE
MEHIO, B KOTOPOM MOXHO OyneT BbIOpaTh KoMaHay. OTKPBITH B HOBOM OKHE Wi OTKPBITH B HOBOM
BKJIajKke. HaxkaTtre Ha KOJECHKO MBIIIN (CPEIHIOI KHOMKY) MPUBEAET K OTKPHITUIO HOBOM CTPaHUIIBI
B HOBOM BKJIAJIKE.

Ecnu Bo3HMKaeT HEOOXOIMMOCTh MIEPENTH Ha CTPaHUILy, KOTopas yke Obljia IPOCMOTpPEHA B TEUCHUE
TEKYILEro ceanca padoThl ¢ Opay3epoM, MOKHO BOCIIOJIb30BaThCsl KHOMKaMu [laHenu HaBUTAIMH.
Knonka Ha3ajx no3BosisieT nepeiTH Ha Mpeablayllyo MpocMoTpeHHyo Web-cTpaHuily. 9TO KHOIKY
MOKHO Ha)XMMaTh HECKOJIBKO pa3 WJIM BOCIIOJIb30BaThCs AJIs Iepexoja Ha 0ojiee paHHIOK CTPaHUILY
PACKpBIBAIOIIMMCS.  CIIMCKOM, KOTOpBI OTKpOETCS, €CJIIM HaXkaTb Ha KHOIKY C YEpHBIM
TpeyrojbHUKOM crpaBa oT kHonku Ha3zaa. Ananornuno paOotaer kHomka Bmepen, nepememias
II0JIB30BATENS BIEpPEN IO MCTOPUM IEepexofoB Mo runepcceuikaM. Kxomka /lomoit 3arpy3ut
JIOMAIIHIOK CTPAHUIlY — Ty CTpaHUILy, KOTOpasi OTKphIBaeTCs MpH 3amycke Opaysepa.

Ecnu texcra Ha crpaHuue MHOro, ¢ nomompro komanzisl IlpaBka —Haiitu Ha 3TON CcTpaHuLe
MOXXHO BKJIFOUHMThH TAHENb MMOWCKAa B HIDKHEW yacth okHa Firefox. B mosne HaiiTu Hy)xHO BBecTH
KJIFOUEBOE CJIOBO WJIM 4acTh clloBa. [lepBoe HalileHHOE C Havaja CTPaHMIIbl BXOXK/IEHUE BBEIEHHOTO
OykBocoueTaHusi OyJeT nojcBeueHo B Tekcre Web-ctpanuisl. [lepeiitu k ciieqyromeMy BXOXKISHUIO
MOXKHO ¢ mnoMombio KHomkH Chenyiomee, a BEPHYTbCS K MPEIbIAYIIEMY — C IIOMOIIBIO
kHonku [lpensigymee. J{ns Toro 4toObl  yBUAETb BCE€  BXOXKJIEHHUS, BOCIOJB3YHTECH
kHonkoi Iloxceerures Bee. Omnuusa C y4eroM permcrpa No3BOJIMT HANTH, HAIPUMED, CIOBO,
HaIMCAHHOE C 3arjIaBHOM OYKBBI UK aOOpeBUaTypy.

I10060p 0omennozo umenu

Ecnu BaMm HeoOxoquMo HallTH MHGOPMAIUIO O MOT0/ie, TO CaMO€ MTPOCTOE YTO MOXKHO ClIeNaTh,
HaOpaTh B 3/IpeCHO CTpoKe Opay3epa:WWW.p0goda.ru. AHaIOTUYHO, €CITH BBl XOTUTE MOCETUTH CAT
kommanuu Microsoft, To uckaTe ero Hamo Ha cepBepe WWW.Mmicrosoft.com. Jlns moucka pedepaTos
MO>KHO CHauaJia 3aiTy Ha caiit www.referat.ru v t.1.

Hcnonb30BaHue 3TOro crnocoda mo3BosisieT CyIeCTBEHHO COKpaTUTh BpeMs noucka. Kpome toro, npu
10/J00HOM CIOCO0€ MOMCKa MOKHO YCTAaHOBUTH COEIMHEHHE C CEPBEPOM, KOTOPBII He
3apEeruCTPUPOBAH HU B OJJHOM ITOMCKOBOM CHUCTEME.

Huoexcuposannvie nouckosvle Kamaiocu

[TonckoBbIe KaTaloru YCTPOEHBI IO MPUHIMITY OMOIMOTEYHBIX TeMaTHUYeCKUX. TeMaTnyeckue
KaTaJIOTH TIEpBOT0 YPOBHS ONPEAEISAIOT Hauboee MonyssipHble IUPOKKE TeMBI, Takue Kak «CropTy,
«Pa3Bneuenus», «Paboray, Marazuns». Kaxaas 3anucek — 1o runepccbiika. [lepexos nmo Heit
IPUBOAUT K Oosiee moapoOHOMY cucKy TeM. [Ipomomkast mepexo uTh Mo CChUIKaM, NOJIb30BaTeNb
JOXOIUT 110 KOHKpeTHhIX\Web-cTpanuir.



http://www.pogoda.ru/
http://www.microsoft.com/
http://www.referat.ru/

Onnaiinosvile IHYUKIONEOUYECKUE CNPABOYHUKU

B psine cimyuaeB ObiBaeT HEOOXOAMMO HAWTH TOJIKOBAHHUE OMPECICHHOTO CIIOBA, €r0 CMBICI. B
TaKOM CJIy4ae MOKHO O0paTUTHCS K OHJIARHOBBIM dHIMKIONeAnsIM. OHOM U3 Hanbosee KPYImHBIX
sBisieTcs pecypce «Suaexe» (http:\\ encycl.yandex.ru).

B mocneqHee BpeMs Bce 601ee MOMyIsipHa CTAHOBHUTCS CETEBas

sunukmoneaus Wikipedia (www.wikipedia.com), KOTOPYIO MOXKET PeIaKTHPOBATh JIF000M
kenaromuii. B sanpkiionenuu okoiio 500 Teic.cTaTei Ha aHTTIHMMCKOM SI3BIKE.

Ilouckoevte mawiunvt

OCHOBHOU TPUHIIKIT PabOThI TOMCKOBOM CUCTEMBI 3akitodyaercs moucke Web-crpanuir mo
KJIFOUEBBIM cioBaM. [10s1b30BaTE b OMMCHIBAET HCKOMBIH PECYPC C TTOMOIIBIO KITIOUEBBIX CJIOB, TIOCIIE
Yero AacT 3aJaHue Ha IOHUCK.

IMonckoBBIe MAIIIMHBI COCTOST U3 JIBYX YaCTEH:

. TaK Ha3bIBaeMOro podoTa (1mayka), KOTOpbIii 00XOIHUT cepBephl ceTH, hopMupys 0azy TaHHBIX
[IOMCKOBOT'O MEXaHU3Ma
. NporpamMma, OIpeaeisioNas PEUTUHT HAUJCHHBIX CChUIOK.

ITouckoBas MalIMHa UILET TOJIBKO I10 CBOEMY BHYTPEHHEMY KaTaJlory, a He 1o Bceil cetu. [l Toro,
9TOOBI KaKOW-HUOYIb peCypc Momaj B KaTajxor MOUCKOBOW MAIlIMHBI OH JOJDKEH

OBbITh MPOUHAEKCUPOBaH. J{J1s1 HHIEKCUPOBAHUS pecypca NOUCKOBasi MalllMHA (PUKCUPYET CIIOBA,
KApTUHKU, CCBUIKU U IPYTHE IEMEHTA caiiTa, onpeaenseT 3HaYMMOCTh CJIOB, UX PACIIONIOKEHUE (B

3aroJIOBKE UJIK B APYIrux MeCTaX).
®ann [ipaska Bua XypHan 3aknagku WHCTpyMeHTbl Crnpaska
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B 3aBucuMocTH OT 3HAUMMOCTH (CKOJBKO Pa3 M I/I€ OHU BCTPEUAIOTCS) CIOBAM IMPUCBAaMBAIOTCA
cnienuanbHbie Ko3dduuuentsl. OAUH U3 BaKHBIX MOMEHTOB IPHU MOCTPOECHUH WHAEKCA — CHI)KEHUE
KOJIM4YecTBa TyOJIMKAaTOB B pe3yibTare moucka. I1ocKoiabKy CTpaHMIIBI MOCTOSIHHO OOHOBISIOTCS,
IIPOLIECC MHIEKCUPOBAaHMSI TOJKEH BBIITOJIHATHCS TOCTOSTHHO.

Kaxxnas nouckoBast MalinHa paboTaeT o cBoeMy anroputmy. Ilostomy, ans apdexTuBHOro nmomncka
HE00XO0/MMO HCHOJIB30BATh PAa3IMYHble MOUCKOBbIE MamuHbl. Hanbosee momyinsipHble MOMCKOBBIE
PYCCKOSI3BIYHBIE CUCTEMBI CeroHs WWW.yandex.ru, www.google.ru,www.rambler.ru.
Dppexmuesnuiii nouck

WHTepHeT pa3BUBAaeTCAd CTPEMHUTEIBHBIMM TEMIIAMH, KaKIbIH [€Hb MOSBISIIOTCS COTHH HOBBIX
cTpanull. HaliTu HyXHBIH pecypc B TaKMX YCIOBHUSX ObIBae€T OYeHb cl0kHO. [loaToMy HEoOXoauMO
3HaTh pa3/InyHble NpueMbl (HOpPMyTUpOBaHMS 3ampocoB. PaznuuaroT MpoCTOHM, PACHIMPEHHBIH U
KOHTEKCTHBIN MTOUCK.

. [Tox mpocTHIM MOMCKOM TMOHUMAETCSI TOMCK WED-pecypcoB 1O 0oIHOMY WM HECKOJIBKUM
KIIIOYEBBIM ciioBaM. HeocTaTok mpocToro momcka 3akiatodyaercs B TOM, YTO B PE3yJIbTaTe BbIIACTCS
CJIMIIKOM MHOTO CTPAaHHIL

. [Ipn mcnonp30BaHMU pACHIMPEHHOI0 NTOMCKAa KIIIOUEBBIE CJIOBA CBS3BIBAIOT MEXIY COOOi
olepaTopamMH JOTMYECKHX OTHOIIEHUN. B Ka)k0l OMCKOBOM CHCTEME CYIIECTBYIOT CBOM NpaBUIIa,
KOTOpBIE MOXHO MOCMOTPETH, OTKpbIB [loMomb. B Tabnuiie npuBeeHbl onepaTophl. UCIOIb3yeMbIe
B SI3BIKE 3aIIPOCOB TOMCKOBOM CUCTEMBI SIHIEKC.

. KonTekcTHBIIE MOMCK — TOWUCK TO0 To4yHOM (paze. OObBIYHO B TakoM ciydae ¢pasza
3aKJIF0YAETCs B KaBBIUKH.

Jns dhopmynupoBaHus 3alpOCOB MHOTHE IMOHUCKOBBIE CHCTEMBI MMEIOT «PACIIUPEHHBIH MOUCK).
LenecooOpa3Ho Takke NPUMEHEHHE TIOUCKA «B HAMIEHHOM).

[Ipumep cuHTakcHca A3bIKaA 3aIIPOCOB MOUCKOBOM CHCTEMBI SIHIEKC:



http://www.wikipedia.com/
http://www.yandex.ru/
http://www.google.ru/
http://www.rambler.ru/

CHETaKCcHC Yro o3uavyaeT omeparop IIpumaep zanpoca

Jormuecroe H
IIpoben unu & HomanHue X HECTHEIE
(HaMHYHE BCEX CIOE)

Jornueckoe HITH

(HaMH4YHE OOHOTG HS CIOE)

Mope | czepo | Bogoem

ObasaTeNbHOE HATHYHE
+ CIOEA E HafimeHHOM +pednercua
NOKYMEHTE

(TexHomorHA | cnocobE)

(] TpynnupoEanue CloR sanucH (sByia | Myssia)

Ilpuem ¢haiinoe uz Humepnema

['mnepcchuiky, UMEroIUecs Ha Web-cTpaHuiax, MOryT yKa3blBaTh Ha JOKYMEHTBI pa3HbIX THIIOB.
Ecmu Gpaysep He criocoOeH oToOpaxkarh (haidibl OMpeesIeHHOTo THIa (HalmpuMep, ¢ paciiipeHHeM
.eXe, .ZIp), TO HHUIUUPYETCS TPOLIECC 3arpy3Ku TaHHOTO (aiiaa Ha KoMIbioTep. IIporiece 3arpy3ku
MPOUCXOIUT TapajuieNbHO mpocMoTpy Web-ctpanun. Ha 3arpyske Takoro daiia Bl JOJDKHEI
yKa3aTh Manky, KyJa cleAayeT COXpaHuTh (ai.

3awpuma ungpopmayuu ¢ Hnmepneme, asmopcxkue npasa

[Ipu pabote B MHTEpHETE ClieAyeT UMETH B BUJLY, UTO peCcypchl BCeMUpPHOI CETH OTKPBITHI KaXKIOMY
nosib3oBarento. Heobxoaumo He pomyckaTh JEHCTBUM, HapyIIalOMIUX 3aKOHOJATEIbCTBA TEX CTPaH,
Ha TEPPUTOPUM KOTOPBIX pacmoiiokeHbl cepBepbl MHTepHera. K Takum [EHCTBUSM OTHOCSTCS
BOJIbHBIC WJIM HEBOJbBHBIC IOMBITKA HAPYMIHTH pPabOTOCTIOCOOHOCTh KOMITBIOTEPHBIX CHCTEM,
UCIOJIb30BaHUE TMPOrpaMM pa3pylIalomuX paboTOCMOCOOHOCTh KOMIBIOTEPHBIX CHUCTEM (B
YaCTHOCTH, KOMITBIOTEPHBIX BHPYCOB). HapyiieHune aBTOpCKHX NpaB TakKe SBISIETCS HapyIICHHEM
3aKOHa.

I Kaswcowiii nonvzosamens Mnmepnema umeem noiHoe npaso coenams KOnuto KApmuHKu, HO MOJbKO
07151 noCnedyoue20 UCNONb308AHUS 8 JTUUHBIX Yenix (coeramv oHom pabouezo cmoid, OMKpPblmb
0N mpocmompa). Omo 3Hauum, 4mo KAPMUHKA, COXpaneHuas u3z Humepnema, He 00ndCHA
npooasamucs, Obimb npeomemom oaperus. Bvl makoice He Mmodwceme pasmewamsv Ha coell 8ed-
cmpanuye Konuio 3mo2o uzoopaxicenus 6e3 paspeulenust 1a0envyd.

Bbpanomaysp

B KoMIbIOTEpHBIX ceTsX OpaHaMay’p — OSTO TNPOTrpaMMHOE WM amIapaTtHoe oOecredyeHue,
yCTaHaBJIMBAEMOE JIJIsl 3alllMTHI Balllelf CETH OT ONACHOCTEH, MOICTEperaonux Bac B IHTepHeT.
Bbpanamaysp ananusupyer Bech MHTepHeT Tpaduk, BXOAAIMMA M HMCXOIALIUIM, a TaKkxke Tpapuk
BHYTpH ceTH. bpannmMaysp OyaeT nporyckarb TOJIbKO CTPOro ONpeaesIeHHbIN MOTOK MH(OPMAIMH 10
cerssM. OH 3amuIIaeT MOToK nHpopMau MexX 1y IHTepHET U BallluM KOMITBIOTEPOM. bpanamaysps
TaKXe CKpPbIBAIOT Bally ceTb OT VHTepHeT, yepe3 KOTOpBIH MOXKHO aTaKOBaTh Ball KOMIIBIOTED.
CxeMa wiumIOCTpHUpYET paboTy OpanamayspoB B IHTepHET.

r B

Bpatamayop WrTepHer

Komneiorep B

BpaHamayap

3agannsa.
PaboTa ¢ MoOMCKOBBIMH CHCTEMAMU:




1. [ToaroToBUTH Manku A cOXpaHeHus: HH(popMaiu, HaiiieHHOH B IHTepHeT.
1.1. Ha gucke Z B Bameii manke moAroToBUTh MAaNKYy I COXpaHSHHs] HHPOPMAIIMH B BUJIE

Gaiinos.

1.2. B Bbpayzepe Internet Explorer noaroroButs cBot0 namnky B pazzaene "M30pannoe".

2. Brimonnaute nouck uadopmaruu B UaTepHer, ucnonb3ys BBoj agpeca URL B okHe aagpecos.
Crucok aapecoB npezacTasiieH B Tabmuie 1.

3. CocraBuTh azpec B IHTepHET pernoHaJIbHOTO IOMCKOBOTO cepBepa [lonbiin, OTKpPBITH €ro B
Internet Explorer. [ToBTopuTh TO k€ /Il MOUCKOBBIX cepBepoB [lanuu, Hopserun, ®uHnsHuu.

4. Bsectu agpec npaBUTENBCTBEHHOIO caiita Poccun:

http://www.gov.ru

[TpoxBHrasich Mo MEHIO CaiiTa, BHIIOJIHUTh MHTYUTUBHBIA TOMCK UHPOPMALIUH JUIsI OTBETA Ha
Borpockl m.4.1-4.3. YcranoBuTh 3akiiaaku Ha Web-cTpaHuIbl, HA KOTOPBIX €CTh OTBETHI HA
IIOCTABJIEHHBIE BOIIPOCHI.

4.1.  Haiitu 6uorpaduto npesunenta Poccun.

4.2.  YCTaHOBUTH JaTy POXKJACHUS MHHUCTPOB CBSI3H, ((MHAHCOB, SKOHOMHUYECKOTO Pa3BUTHSL.
4.3. HaiiTi npaBUTEIBCTBEHHBIN cailT Bamiero pogHoro ropojia, peruoHa.

5. Beectu anpec "benoro goma': http://www.whitehouse.gov.

6. OTBeTUTH Ha BOIPOCHI U BBIIOJHUTD 33 JaHUS:

Ckounbko Bcero 0bi10 npesuenToB CHIA?

6.1. Korma poauics nepBbiid MPe3uIeHT AMEPUKH?

6.2. Kakue meneBps! ykpamarot kabuaersl beioro goma?

6.3.  Haiitu 6uorpaduro npesuieHTa, HoOMep KOTOPOro COOTBETCTBYET JBYM HOCIEIHUM Ludpam
Bameii 3aueTHON KHMXKKHU.

Y CTaHOBUTH 3aKJIa/IKK HA CTPAHULIBI, OTBEYAOLUE HA 3TU BOIIPOCHI.

7. [ToaroroButh nokymeHT Word, ckomupoBaTh B HETo (poTorpaduio ykazaHHOTO MPE3UICHTa U
¢bparment 6uorpaduu. CoxpaHnuth JoKyMeHT B Bameii nanke mox umenem President US Ne.doc
(roe Ne — HOMep IIpe3UIEHTa).

8. Pabora ¢ moucKoOBbIMH CHCTEMaMH.

8.1. IlomecTHTb Ha MMaHENb CCHUIOK aJipeca HauOoJiee MOMYIISIPHBIX TOMCKOBBIX CHCTEM.

8.2.  BpI3BaTh NOUCKOBYIO cucTeMy rambler.ru. [Ipountate HHCTPYKIIKIO 11O crioco0am
(hopMHpOBaHHUs 3aPOCOB. BBISICHUTD, KaKue JIOTHYECKUE ONEepallMi MOXKHO HCIIOJIb30BaTh B 3apOCe.
8.3.  Haiitu Ha3BaHUs Ipyrux MOMCKOBBIX cucTeM. OnpenenuTh, Kakue U3 HUX paboTaroT Ha
PYCCKOM $I3bIKE, YCTAHOBUTH 3aKJIa/IKU HA HECKOJIBKO ITOMCKOBBIX CUCTEM M BBIITOJIHUTH TOUCK 10
CIIEAYIOIINM TeMaM.

8.3.1. Haittu undopmanuto o I1I'Y, o cBoem dakymbrere.

8.3.2. BBINONHUTH MOKUCK 1O 1.4, NOJIB3YSICh PA3HBIMHU MOMCKOBBIMU CHCTEMaMH.

8.3.3. Haiiru caiiTel ¢ kapramu mupa, Poccun, Cankr-IlerepOypra, Mocksebl, [Ten3sr, Ky3nerka.
CoxpaHuTh agpeca B oTebHOM nanke "V30panHoro".

0. CoxpaHHTh CIIETYIONTYIO HaliiIeHHYI0 HHGOopMaIliio B Bue (aitioB Ha aucke Z B Bameit
narke.

9.1. OnpenenuTh, Kakue CyIIECTBYIOT CIOCOOBI COXpaHEHHsI HHTepecytomel Bac nadopmarim
(coxpanenue (aiioB, BbIJEIEHHE YaCTH TEKCTa, KOTMPOBaHHUE B Oydep 1 BCTaBKa B TEKCTOBBIN
JOKYMEHT U JIp.).

9.2. Hcnonb3ys co3aHHBIE paHee 3aKJIaJKH, BEPHYTbCA K cailTy bermoro noma (11.5.3 unu 5.4) u
COXPAaHUTh ATOT CAMT B cBOEH manke 4 pasa, Mocie0BaTeIbHO BbIOUpas B MeHto "®daiin" —
"CoxpaHUTh Kak..." Bce npeanaraemble BapuanThl "Tumna daiina".

10. [Tpoananu3upoBaTh BO3MOKHOCTH aBTOHOMHOM pabOThI ¢ COXpaHEHHOH HH(pOpMaIHei.
10.1. TIlepeBectu bpay3zep Internet Explorer B aBToHOMHBIN pexuM padoTsl (MeHro "daiin" —
"paboTaTh aBTOHOMHO").

10.2. B okne "[IpoBosHuKa" MPOCMOTPETH COAECPKUMOE CBOEH MANKH U OLIEHUTh 0OBEMBI
COXpPaHEHHOU MH(OpMAaIIHH.

10.3. OrtkpsiBas daiinsl B "IIpoBogHuKe", MPOAHAIN3UPOBATH, C TOMOIIBIO KaKOM MPOrpaMMbl OHU
0TOOpakaroTCsl, U OLICHUTD MOJIHOTY COXpaHEHHOM HHpopManuu.

11.  IlepeBectu aHrIMICKUI TEKCT, cOXpaHeHHBIH B ¢aiine President US Ne.doc, Ha pycckuii
SI3BIK, MTOJIb3YACH ANEKTPOHHBIM EPEBOJUUKOM.



Haiitu 31exTpOHHBIN ITEpEeBOAYUK B VIHTEPHET, YCTAHOBUTD HA HErO 3aKJIaJAKy U IIO3HAKOMUTBHCS C
MHCTPYKIIHEH 10 €ro NCIO0Ib30BAHUIO.

11.1. Ortkpeits ¢aitn President US Ne.doc, ckomupoBaTh 4acTh TekcTa Ouorpaduu B Oydep, a
3aTeM BCTaBUTh e€ro B OkHO 'lIlepeBomuuka". IlomydeHHBIH TEpeBOJ CKOMUPOBATH B JOKYMEHT
President US Ne.doc mocie aHrimiickoro Tekcra.

12. BpINoJHUTH NOMCK KapT 10 paHee HalJCHHbIM caliTaM ¢ KapTaMH.

12.1. Haiitu xapty ropoxa CILA, B kotopoMm poauics mpe3uneHT. COXpaHUTh €€ KaK OTIEIbHBINA
PHUCYHOK.

12.2. Haiitu Ha kapte Camapsl kapTy paiiona Bamiero npoxuBanusi. COXpaHUTh PUCYHOK.

12.3. BcraButh pucyHku kapT B fokyMmeHT President US No.doc, compoBOAUTE UX ITOITUCIMU:
"3aech poauics MPe3uACHT ..., a 31eCh KUBY 5"

13.  IlpeabsBUTH NpenoAaBaTENIO MOIYYEHHBIH JTOKYMEHT, IMPOKOMMEHTHPOBATh COCTaB CBOEH
TaTKH, MPOAEMOHCTPUPOBATH CO3JaHHBIC 3aKJIATKH.

14.  Tlocne 3amutel pabOThl yAAIUTh 3aKJIaJIKU U CBOIO MAIKY.

KoHTposbHbIE BOIIPOCHL:

1. Hazosure cpeactBa noucka nadopmanuu B IHTepHeT.

2. [lepeuncnure mouckoBbie cucTeMbl. Kak X KiaccupuimpoBaTh?

3. Hasosure aznpeca HanboJiee MOMyNIAPHBIX PYCCKOSI3bIYHBIX TOUCKOBBIX CUCTEM.

4. KakoBel mpaBuia cOCTaBICHHs 3ampoca IMpH IMOWCKe WHpopManmud B WHPOPMALMOHHO-
IIOMCKOBOM cucreme aport.ru?

5. Kak coxpanuth uHpopmaiuto, HailieHHyto B IHTepHeT, Ha cBoeM paboueM Aucke?

6. Kak coxpaHuTh pucyHOK Ha cBoeM aucke? Kakue Tumsl rpaguueckux (aioB UCIOIb3YIOTCA

B UnTepuer?

Kak BbINOTHUTE NeEpeBOJ TEKCTa C OJHOrO s3blka Ha Apyro? Kakue s3bIKM MOAJEpPKUBAET
AIIEKTPOHHBIN MepeBounK WWw.translate.

Onexmpounas nouma — oaHA W3 Hauboyee pacCHPOCTPAHEHHBIX U TMOMYISPHBIX (QYHKIUI
KOMIIBIOTEPHBIX CETe, oOecreunBaroniasi 0OMeH COOOIICHUSIMH MEXKTy MOJIb30BATEIISIMH CETH.
[Topsamok MCHOIB30BAHUS SJIEKTPOHHOM IMOYTHI BO MHOTOM CXOJEH C OOBIYHON mouToil. Ponb
IIOYTOBBIX OTAEJIEHUN UTParoT y3ibl ceTH MHTEepHET — noumosvle cepsepvl, Ha KOTOPbIX a0OHEHTaM
OpPraHU3YITCS CIIELUAIbHBIC HOYMOBble AUUKU.

[Ipu nepechbuike cOOOUIEHUI O 3JIEKTPOHHOM MOYTE HEOOXOAMMO YKa3blBaTh aJpec MoIydaress B
cetu MHTepHeT. OH COCTOUT M3: MIMEHH IOJIb30BaTeNsl, CHMBOJIA (@, UMEHH TOYTOBOTO CEpBepa.
Hanpumep: sasha_007@mail.ru

[To »meKTpOHHOW MOYTE MOXKHO NEpechUIaTh HE TOJBKO TEKCTOBBIE COOOIIEHHUS, HO U TOTOBBIE
(haiiel, CO3/TaHHbBIE B JTIOOBIX APYTHUX MpOrpaMMax.

PaboTath ¢ 371€KTpOHHON MOYTON MOYKHO MPU MOMOIIHY TOYTOBOM NMporpaMmsl (IOYTOBOTO KIIMEHTA),
YCTAaHOBJICHHOW Ha KOMIIBIOTEpE MOJb30BaTeNsd WM MpU HoMouu Opaysepa, ¢ moMolubio web-
uHTepdeiica.

Iloumosas npoepamma (KJIUEHT DIEKTPOHHOM TMOYTHI, TOYTOBBIM KJIMEHT) — MPOTPAMMHOE
obecrieyeHre, yCTaHaBIMBAEMOE Ha KOMIIbIOTEpE MOJIb30BaTeNs, MPeIHa3HaueHHOe JUIsl MTOJTyYeHHUS,
HaIMCcaHMs, OTIpPaBKH, XpaHEHUS U OOpabdOTKH COOOLIEHUI AJIEKTPOHHOM IMOYTHI IOJB30BATEIS
(manpumep, Microsoft Outlook Express, The Bat!, Netscape Messager, Mozilla).

B cucreme mepechUTKM OJIEKTPOHHOW TMOYTHI €IIe HEeOOXOIUM TIOYTOBBIM cepBep (cepBep
ANIEKTPOHHOU MOYTHI). [loumoeniti cepgep - 3TO KOMIIBIOTEpHAs IpOrpaMMa, KOTopas Iepenaér
COOOIIEeHUs OT OJHOrO0 KoMmIbloTepa K Apyromy. [louTroBbie cepBephl pabOTalOT Ha Y3JO0BBIX
KOMITbIOTepax MHTepHeTa, a MOYTOBbIC KIMEHTHI JOJDKHBI OBITh Y KaXKI0T0 ToJIb30Barens e-mail.
CymectByeT Oombiioe konmdaectBo WWW-cepBepoB, KOTOpBIE MpeiararoT 3aBECTH OECIUTaTHBIN
MOYTOBBIM SIIMK M TO3BOJIAIOT paboTaTh C MOYTOM, MCIONB3Ys TOJIBKO Opay3ep. UTOObI MOTy4YHThH
OecraTHBIA TOYTOBBIM SIIIMK Ha TaKOM cepBepe, HEOOXOAUMO 3apeructpupoBaThes. [mst sToro
HYXKHO 3aIlOJTHUTh HECKOJIBbKO 00s3aTeIbHBIX MOJIEH — BBECTH CBOM JIOTHH, MapoJib, BO3PACT, MO U
T.A. B cayuae ycmemHoW peructpanuu, 3a Bamu Oymer 3akperuieH OecIIaTHBIM MOYTOBBINA
AJIEKTPOHHBIN aJIpec.

Cnam — pacchbulKa KOMMEPUYECKOM, MOJUTHISCKON U MHOM PEKJIaMbl WJIM MHOTO BHIAa COOOIICHHI
JUIaM, HE BBIPAKABLIMM >KeJIaHUs UX nosydars. CTapalTech HE pacchliaTb OJHO MHUCBMO Cpasy


http://www.translate/

60.HI>H_IOMy KOJIMYCCTBY HIOI[GI\/’I, T.K. MHOIu€¢ MOTYT BOCHPHUHATH 3TO MNHUCBMO KaK CIllaM
(He)KeNmaTeIbHYI0 KOPPECTIOH ICHITHIO ).

Cnamep — TOIIb30BaTeNb, PACCHUTAIOIINN CIIaM IO UHTEPHETY, JTOKAJIBHBIM CETSIM, CUCTEMaM COTOBOMU
CBSI3H, H T. [I.

TexHOI0THS BHINOJIHEHHUS 32 JaAHHUS:

3aoanue 1. Peructparus Ha OeCIsIaTHOM ITIOYTOBOM CEPBEPE. ﬂ H e Kc
3aperucTpupoBaThCs Ha OJHOM U3 OECILIaTHBIX CepBEpOB WWW.yandex.ru, ﬂ
www.mail.ru, www.nm.ru, www.rambler.ru, www.ok.ru, www.pochta.ru u .. Hanpértca scé
1. 3anycrute uHTepHET-Opay3ep Internet Explorer uau Opera ¢ moMoribo

3Hauka Ha Pabo4em croue. Nouta

2. B angpecHoii ctpoke Opay3epa BBeauTe aapec caifta (Harpumep,

Www.yandex.ru).

3. Bri6epuTte cepuiky IouTa - 3aperncTpupoBarbesi Wi 3aBecTH MOYTOBBII 3anoNHKTE MeHa
AMK. Ei

4. BanonuauTe GOPMY pErHCTPALHH. B
Ilpumeuanue. Ilomuure, 4TO e

. npu BBeAeHnU Bamero umenn u @aMuianu OyayT NpejioKeHbl

aBTOMATHUYECKU CBOOO/IHBIEC TIOTUHBI, TOHPABUBIIUICS Bbl MOKETE BBIOpPATh WU MPUAYMATh
COOCTBEHHBIN, KOTOPHIN Oy/IET MPOBEPEH MMOUYTOBBIM CEPBEPOM, 3aHSAT JIM OH JIPYTUM TI0JIH30BATEIIEM.
. nosist Jlorun, IapoJs u [oaTBep:kaeHue MapoJisi JOHKHBI 3aMOTHATHCS JIATUHCKUMU
OyKBaMU, IPHYEM MAPOJIH JJOJDKEH CO/IEPIKaTh HE MeHee 4-X CHMBOJIOB;

. 00s13aTeNbHBIC MOJIA JUIS 3aII0JTHEHUS OTMEUEHBI 3BE3/J0YKaMHU.

5. [loaTBepauTe naHHbIE, HAKAB KHOIIKY 3aperHCTPUPOBAT.

6. [Tocne ycrenHon perucTpaluy NOSBIISAETCS Balll TUYHBIN aJipec.

7. [loatBepaute cornacue, HaxxaB KHONKY COXpaHHUT.

3adanue 2. 3HakOMCTBO C OCHOBHBIMH BO3MOYKHOCTSIMH U 3JIeMeHTaMu uHTepderica Web—mail.

1. OTkpoiiTe CBOI HOBBIM MOYTOBBIN SIUK HA OECIIJIATHOM ITOYTOBOM CEPBEPE U U3YUHTE
OCHOBHBIE 3JIEMEHTHI HHTepdeiica.

NorwH; [
Mapons: | 33671 13p07?

HpI/IMepHO TaK BBITJIAINUT HHTep(beﬁC BalICro 1mo4YToBOro smukKa:

Ooscy Mowya Somyu Hapoa Modispyr [Hewerw [Dorona Kapmd pwg v
Snpexc 2 |5 % @ 8
. Hewmcary Dpopepwre  Depecnsre faammre 2rocnaed  [oesarviry Alpecuns

T

Bognume L4 Qrxore Ioma

QINDARNEMNIIE Auaexc Knum ot Angexca

Yaaneuse

Coam

HEPHOEHEN

0%

Ilpumeuanue:
. [Tanka Bxoasinme coaep>kKuT BCIO MOCTYMHUBIIYIO K BAM KOPPECMOHICHIINIO (Ha Bl
MOYTOBBIN SIIUK).
° [Tanka OTnpaBJ/ieHHbIE COAEPKUT BCIO OTIPABIECHHYIO BAMH IPYTHM aJpecaTaM B
Internet KOppecnOHAEHIIMIO.
o B nmanky Pacebliiku CKIIaIbIBAIOTCS MHChbMa, KOTOPBIE OBLITN OJJHOBPEMEHHO Pa30CIaHbI
00JIBIIOMY YHCITY TTOJTH30BATENEH.
o [Tanka YaasneHHble XpaHUT yAaJeHHbIE TUChbMA U3 JIF000I Ipyroil mamnku.
o [Tarika YepHOBUKHU XPAHUT HE OTIPABJICHHBIC TUCHMA.
3adanue 3. PaboTa ¢ HOYTOBLIMH COOOIIEHUSIMH.
1. Coznaiite coobmienne ¢ Temon «@UO»:

o IICJIKHUTE MO KHOIIKEC HAIIUCATD,


http://www.yandex.ru/
http://www.mail.ru/
http://www.nm.ru/
http://www.rambler.ru/
http://www.ok.ru/
http://www.pochta.ru/
http://www.yandex.ru/

3anonHUTe 3aroioBku coobuienus: Komy, Konus, Tema cnenytomum o6pazom: B 3aronoske Komy
ykakute aapec npenogasaress EPlatkovskaya@mail.ru Komust — agpec cocena crpasa. B kauectse
Tembl ykaxute «®UO»;

. BIIUIIUTE CBOU (aMUIIHIO, UMS, OTYECTBO, HOMEP TPYIIIBI B TEKCT COOOIICHHUS.

2. OtnpaBbTe COOOIIEHNE C TOMOILBIO KHONIKK OTHPABHUT.

3. [Tepeitnute B manky Bxoasimue. Bam 1omxHO nmpuidtu cooOmieHne ot coceaa ciepa. s
TOTO0, YTOOBI POYUTATH IMOTYICHHOE COOOIICHIE, HEOOXO0IMMO HaXKaTh HA CCHUIKY B moJie OT Koro.
4, B nosiBuBIIEMCS OKHE HAXMHUTE Ha KHONKY OTBeTHTh. HanuimmTe oTBET HAa 3TO MUCHMO U
Ha)XMUTE Ha KHONIKY OTHPaBUTh.

5. Co3zpaiiTe HOBOE COOOITICHUE U BJIOKUTE B HEr0 TEKCTOBBII (haiii:

. Ha pabodem croie mpaBoii KHOIIKOM MbIIIK co3aaiTe AokymentT Microsoft Word,
HazoBute «lIpurnamenuey, HabepuTe TEKCT MPUTTIAIICHUS HA I€Hb POXKACHbS, 3aKpoiiTe (aii,
COXpaHUTE;

. BEPHUTECH B CBOM JIEKTPOHHBIH SIIIHUK;

. mieNKHuTe 1o kHonke Hammuears.

. 3anonHuTe 3arojioBku cooduienusi: Komy, Konus, Tema cnenyromum oOpa3om: B
3arosioBke Komy ykaxure anpec cocena crnpana. B kauectse Tembl ykaxxute «Ilpuriiamenuey;

. HOKMHUTE Ha KHONKY O030p, yKaxuTe MecToHaxoxeHue daiia (Padounii croJr);

. HAITUIIIUTE TEKCT COOOIIECHUS.

6. OtnpaBbTE COOOLIEHNE, HAXKAB Ha COOTBETCTBYIOLIYIO KHOIIKY.
7. Coznaiite HOBOE COOOLIEHNE U BJIOKUTE B Hero rpapuyeckuii paiir:

. 3anonHuTe 3arofioBku coodueHusi: Komy, Konus, Tema cnenyromum oOpa3om: B
3arosioBke Komy ykaxure agpec cocena crpapa. B kauectBe Tembl ykaxute « KapTUHKaY;
. Ha)XMHTE Ha KHOMKY O030p, YKa)KUTe MECTOHaX0Xk ieHue ¢aiina (CBOIO manky
Oo6uue nokymenTni/181/...);
. HAMUIIATE TEKCT COOOIIECHUSI.

8. OTnpaBbTe COOOIIEHUE, HAXKaB HA COOTBETCTBYIOLIYIO KHOIIKY.
9. [lepeiinute B manky Bxoasimme. B criricke cooOuieHnit HaliquTe 3JE€KTPOHHOE MUCHEMO C

TeMoii «IIpuriiamenne», OTIPaBICHHOE COCEIOM CJIeBa. 3HAYOK B BHJIC CKPEIIKU CBUICTEILCTBYET
0 HaJIM4YWU B IOJy4YEHHOM MUChME BioxkeHHs. COXpaHUTE BIOKEHHBIN (aiis B cBoto manky Ooiue
noxkyMeHThl/181/...

o OTKpOWTE MOJIyueHHOE COOOIIIEHUE;

o HIETKHUTE TI0 3HAUKY BIOXKEHHOTO (haiia J1eBO KHOMKOW MBIIIIH;
o B MOSIBUBIIMMCS] OKHE HAXMUTE Ha KHONKY COXpaHUTB;

o YKaXUTE MyTh COXPaHEHUs

10. Coob6menne ¢ Temoit «IIpuraamenune» nepenuIiuTe MPernoaBaTesio:

. OTKPOMTE HY’KHOE MHUCbMO U HA)KMUTE Ha KHOTIKY Ilepeciars;

3anosHuTe noje KoMy, BummTe 3J1eKTpoHHBIH anpec npenonaarens EPlatkovskaya@mail.ru u
OTIIPaBbTE COOOIIECHUE.

3aoanue 4. 3anoaHeHNE aAPECHON KHUTH.

3aHecuTe B AJIpECHYIO KHUT'Y HOBBIX AOOHEHTOB.

1. [lononaHuTe AAPEecHYI0 KHUTY, BOCIIOJIb30BABIINCH MYHKTOM MeHI0 CepBHC - AipecHasi KHUIa
WJIU COOTBETCTBYIOIEH KHOIIKOM Ha MaHEIXM UHCTPYMEHTOB.

2. BHecuTe B ApeCcHYI0 KHUT'Y MPENoJIaBaTess, Coceaa CrpaBa U ciieBa. JlJist 3TOro BBIITOJTHUTE
koMaHay @aia - Co3aaTh KOHTAKT (WM LIEJIIKHUTE JIEBOW KHONKOM MbIM Ha kKHonke Co3aaTh U
BbIOEpUTE MyHKT MeHI0 Co31aTh KOHTAKT). BHUMaTebHO N3yunTe BKIIAAKH, IPEACTABICHHBIC B
JAHHOM JHaoroBoM okHe. OOpaTHuTe BHUMaHKUE Ha TO, YTO B HEM MMEIOTCS CPE/ICTBA JUTsSl BBOJA KAaK
JUYHOM, TaK U ci1ykeOHOI nHpopMaluu (U1 MpaKTHUYECKON ASITeTbHOCTH, KaK MIPaBUiIo,
JIOCTaTOYHO 3aIOJHUTH JIMIITh HECKOJIBKO MoJieH Ha BKIaake Umst).

3. Haunure 3anonuenune noneil Bkinaaku Mms c nosnsa Ums B kHure. Beeaure crofa Takyro 3aIuch,
KOTOPYIO XOTeNU Obl BUAETh B CIIUCKE KOHTaKTOB, Hanpumep Copokun U.J.;

4. 3anonaute noss @amusns (Copokun), Uma (HBan) u OtuectBo (MBanoBUY);

5. B mone Anpeca 3JIeKTPOHHO# MOYThI BBEIUTE €r0 AIEKTPOHHBIN aJpec.

6. 3aHecuTe BBEJCHHBIC JAHHBIE B AJPECHYI0 KHUTY, Ha)kaB Ha KHOIIKY /lo0aBUTh.
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Ipumeyanue. Eciiu HeoOX0IMMO U3MEHHUTH BHECEHHBIC JaHHBIC, CIIEAYET IIEIKHYTh Ha 3allUCH
MpaBOi KHOMKOW MBIIIIH, B KOHTEKCTHOM MEHIO BBIOpaTh MyHKT CBOMCTBA U IMEpEHTH HA BKIIAJIKY
Hmsa.

[Tocne BeIMoONHEHUS 3a/1aHUsl HEOOXOAUMO:

1. Crenarp KOIHUIO U300paXKESHHS TEKYIIETO COCTOSTHHSI KpaHa Ha)kaB MPH 3TOM
kiasumm Alt+PrintScreen.

2. YCTaHOBHTH KYpCOp B TO MECTO, KyJla OyAeT BCTABIEHO N300paKEHUE;

3. Hcronb3yst KOHTEKCTHOE MEHIO KOMaH1a Bemagums, Wiid KOMOWHAIIMIO KIIABUIII

Ctrl+V BcTraBuTh H300paXKEHHUE HA KOTOPOM OYIIET OTPaXKaThCs X0 PELICHUS 3aaHMUS.
MecTo0 BCTaBKHM H300paKeHUs
3aoanue Ne5. Cnenath BBIBOJ O MPOJICTAHHON JTabopaTopHOiA paboTe:

Cooeporcanue omuema
OTueT JOIHKEH COACPIKATh:
1. Ha3Banue paGoTEHI.

2. llens paboTHI.
3. 3amaHue u ero pemieHue.
4. BeiBoj 110 paboTe.

IpakTnueckue 3anaTusa Ne 26

Tema 3anamua: Coznanue caiiTa-BU3UTKU CPEICTBAMU OHJIaH-peaKTopa

Lenb 3aHamua: OcBoeHHEe NPUEMOB co3AaHusl web-cTpanun 1 web-caliToB ¢ MOMOILBIO TEKCTOBOTO
nporeccopa MS Word; opopmiieHre nuzaiiHa CTpaHMILbI, OpraHU3alMs BHYTPEHHMX W BHEIIHUX
TUIEPCCHUIOK.

Obopyoosanue, npubopel, annapamypa, mamepuanwt: 11K, antuBupycnas nporpamma Avast.
Kpamkue meopemuueckue ceedenun:

B kadecTBe peaakTopoB, ynpouarmux co3aanue Web-caiiToB, MOKHO MCHOJIb30BATh MPUIIOKEHUS
Microsoft Office — Word, Excel, PowerPoint u ap. IIpu 3TOM mosib30BaTeib MOXKET HE 3HATHh S3BIK
HTML u umets npuBbluHyto cpeay ais opopmieHus nokymenta — WYSIWYG (4ro BuXy, TO U
noy4aro). OTpoMHOE KOJIMUECTBO JIIOJIEH, ucnoip3yromux Word B CBOEH MOBCEIHEBHOUM padore,
CTaHOBSTCS NOTEHIMATBHBIMU pa3padoTunkamu HTML-noxkymeHTOB.

Coznate Web-ctanuity B Word MokHO ABYyMs crioco0aMu: ¢ MOMOIsi0 Mactepa uinu mabioHa 6o
npeoOpas3oBas cymiectByrouuii 1okymenT Word B popmar HTML. Ilpu sTom Word cam renepupyet
moru HTML, X0Ts 1 He ONTUMAaIbHBIM 00pa3oM.

IlepBprit cnocod coznanuss HTML-nokymMeHTOB J0OCTaTOYHO MPOCT — HAAO HadaTb CO3/aHUE
JTOKyMeHTa "¢ HyJsA" U TOJBKO ClIeJI0OBaTh cCoBeTaM Mactepa U HCIOb30BaTh T€ CPEICTBA, KOTOPHIE
HUMEIOTCS B MEHIO IPOIPAMMBI.

Bropoii cnmocod — mnpeoOpazoBanme cymecTByromero mgokymenta Word B tru HTML mnpu
coxpanenuu (Qaiina Word B popmare HTML. [Ipeobpa3zoBaHue ecTECTBEHHO MPUBOAUT K TOMY, UTO
KaKHe-TO 3JIeMEHThl 0pOpPMIIEHUS JOKYMEHTa OyAyT yTpaueHbl WIH U3MEHEHBI.

Onnoit u3 orTnuuurtenbHbIX ocoOeHHOcTe HTML-1oKyMEHTOB SIBIISI€TCSL TO, YTO caM JOKYMEHT
COJIEP’KUT TOJBKO TEKCT, a BCE OCTaJbHble OOBEKTHI BCTPAMBAIOTCS B JOKYMEHT B MOMEHT €ro
oroOpaxkeHHst bpay3epoM ¢ MOMOIIBIO CIEHUANBHBIX TATOB U XpaHATCs oTAenbHO. [Ipu coxpaneHun
HTML-¢aitna B mecte pasmemnienus: gokymeHnta Word co3maer Ha JUCKE TamnkKy, B KOTOPYIO
MIOMEIIAET COMYTCTBYIONINE eMy rpadudeckue aneMeHTsl oopmitenus. Harpumep, mpu coxpaHeHUu
¢aitna ¢ pucynkamu frieds.htm Word co3znaer manky frieds.files, B koTopoii u pa3smecTuT Bce

PHCYHKH.



B cooTBeTcTBUM C 3TUM MNpH CO3JaHMU CailiTa — TPYNNbl B3aUMOCBA3aHHBIX Web-cTpaHul —
PEKOMEHIyeTCsl MOMEIIAaTh CalT B OTIENbHYIO MANKy W MPHU NEpEeMEIIeHUH UM MyOJIMKalluu caiTa
CTPOT'0 COXPAHATH BCIO BHYTPEHHIOIO CTPYKTYpPY IAIOK.

[Ipu moaroToBke myOsukanuu B MHTEpHET MarepuaioB, co3MaHHBIX B Word, moyie3HO 3HATh
ocobenHocTH npeobpazoanus B popmar HTML. Hekotopblie U3 HUX IPUBOISATCS HIKE.
KonBepTupoanue 3;1eMeHTOB 0hopmiiennsi B HTML

JuieMeHT JokymMenTa Word

IIpeoopazoBanne Word ® HTML

Pasmeps! mpudTos

B Word uzo6paxkarorcst mpud el oT 9 10 36 mynkroB. Pazmepsl mpudroB HTML usmensitores ot 1
no 7 u cnyxart bpaysepy ykazanuem Ha pazMep mpudta

TexcToBble 3P PEKThI: MPUIOTHATHINA, C TEHbIO, YINIOTHEHHBIN U T.1.

TexcroBbie 3(pPeKThI HE COXPAHSIIOTCS, HO CaM TEKCT OCTAETCs

Hauepranus: nomykKupHblii, KypcUB, OJYePKUBAHLE

Hauepranus mpudTra ocTaroTcs, HO HEKOTOPBIE BUIBI MTOTYEPKUBAHUS MPEOOPAZYIOTCS B CIUIOIIHYIO
JTIUHUIO

AHUMaNus TeKcTa

AHuManusi He COXpaHseTcs,, HO TEeKCT ocTaercs. (s mpuaaHus TEKCTy aHUMAMOHHOTO 3(dekra
MO’KHO UCTIOJIB30BaTh OEryIyro cTpoky (maHens "Web-KoMImoHEeHTHI'")

I'paduka

N3ob6paxenus npeodpaszytores B popmar GIF wim JPEG, ecnii oHn He OBLIM COXPAHEHHI JI0 3TOTO B
Takux ¢popmarax. JInHuM mpeodpa3yroTcs B TOPU30OHTAIBHbBIE TUHUT

I'paduueckue 0ObeKThI: aBTOGUTYPBI, GUTYPHBIN TEKCT, HAANUCH U TEHH

OO6mbekThl mpeodpasyrores B daitnbl hopmarta GIF. B cpene pegaktupoBanuss Web-cTpaHuIlbl MOKHO
BCTaBHUTH rpapuueckue cpeacrra "Beraska" — "Pucynox"

Tabauel

Tabnuupl mpeoOpa3yroTcs, OJHAKO mNapaMmerpbl, He mnomuepxkuBaemMbie HTML, He coxpasstorcs
(Hampumep, BETHBIE TPAHUIIBI U TPAHUIIBI IEPEMEHOM IIUPHHDI)

Hywmepanus cTpaHull ¥ KOJOHTUTYJIBI

Taxk xak gokymenT HTML cuurtaercs omnoii Web-cTpanuneii, TO MOHSATHE KOJOHTUTYJIOB
OTCYTCTBYET, U HyMepalus CTPaHULl HE COXPaHSAETCs

[Tosi cTpaHuIl 1 MHOTOKOJIOHHBIHM TEKCT

YToOBI COXpPaHUTh Pa3METKY CTPAHMIIBI, CIEAYET UCIIONIb30BaTh TaOINULIbI

Crunun

OrmpesienieHHbIE TIOJIB30BATEIEM CTHJIM TIPEOOpa3yroTcss B MpsAMoe (popMaTHpOBaHUE, €CIH OHO
nogaepxusaercss HTML

IIpu HeobxoaumocTtu BcraBuTh Ha HTML-cTpanuny co6ctBeHHble TAard, B Word mpenycMOTpeHo
HenocpeacTBeHHoe penaktupoBanne HTML-koma. DTo MOXHO chenarb, BbI3BaB OKHO pelakTopa
yepe3 MeHio "Bua" — "HUcrounuk HTML". Jlo Toro kak mepetu B 3TOT PEXKUM, CIEIYeT cleiaTh
coxpaHeHue ¢aitna. Ilocne 3aBepuieHHs pelaKTUPOBaHMS IeEpel 3aKpbITHEM OKHa, (ailn Takxke
HY>KHO COXPaHUTh.

Jpyrast BO3MOXHOCTb Iiepexojna B pexxkuM pepaktupoBaHuss HTML — 5T0 OTKpBITE HOKYMEHT B
bpayszepe u BbI3Bath MeH0 "Bua" — "B Bume HTML". Ilo ymomyaHuio penakTUpOBaHHE
BBINOJHSAETCS B biiokHOTE.

Xotst Word oToOpaxaeT JOKYMEHT MPaKTUYECKH B TOM € BHJIE, B KAKOM OH B JajibHEHIIeM OyIeT
HaxoauThesi B bpaysepe, npeaBaputenbHbld mpocMoTp Web-10KyMeHTa MOXKHO BBIITOJHHUTH, HE
nokugass Word.

B mento "Bua" ycraHoBieHbl crnocoObl oToOpaxkeHus nokymenta Word. Ilpu Beibope "Web-
NOKyMeHT" ¢aitn oroOpaxaercs Tak, Kak OyIeT BbIIIsAEeTh B bpaysepe, ycTaHOBIEHHOM Ha
KommnbioTepe. Yepes MeHIo "Bua" MoKHO BEpHYTbCS K OOBIYHOMY PEKUMY PaOOTHI C JOKYMEHTOM.
Coaep:xanue padoThbi:

3aganne Ne 1. Cospaiite ¢ momouiso Word web-caiit «Moii caiiT», OT UMEHHU JIFOOOr0 JIFOOUMOI0
MepcoHaxka CKa3Ku, MyJabThuiIbMa, GUabMa U T.I. COCTOALININ U3 MATH CTPAHMIL:

Crpanuna 1 nomkHa cofepKarh:

. 3aroJjioBOK;



. runepccbliku: «O060 MHe», «Most ceMbs», «/Ipy3bsa», «Mou yBIeUCHUS».
Crpanuupl 2, 3,4 1 5 TOJKHBI COAEPKATD:

. 3arojioBOK;
. o J1Ba WiIM Oosiee 0ThOpMAaTUPOBAHHBIX a03aia TekcTa (0uH ab3al] He MEHee TPeX MOJHBIX
CTPOK);

. dboTtorpaduu (MUHEUMYM IO OJTHOW HA KaXKJIOW CTPAHMIIE).

. CchUIKM Ha TJIABHYIO M CIIEAYIONIYIO CTPAHUILY B BHJIE KHOTIOK.

CoxpaHHUTe KaXKIyH CTpaHUIy NMPUCBOWMB el pacmmpenue *.html: daia — Ikcnopt — U3MeHUTH
Tin — \Web-cTpanuna B oxHom ¢aiie.

CaliT nomkeH cojaep:kaTb MH(OpPMAIMIO O BHIOPAHHOM IMEPCOHAXKE, a TAKXKE €ro POJICTBEHHUKAX,
IPY3bsiX U T.II.

TpebGoBaHus K cauTy:

. 3aroJOBKH U TUIIEPCCHUIKH BBIPABHUBATH 110 LIEHTPY;
. JUis a03alleB TEKCTa KCIIOJIb30BaTh PA3IMYHbIC BapUaHTHI BBIPABHHUBAaHHUA (IO MIMPHHE, IO
JIEBOMY Kparo, 110 IPaBoMy Kparo);

. HCIIOJIb30BaTh pa3Hble CIOCOOBI BhIpaBHUBaHUS (hoTorpaduii;

. o0s3aTeneH (OHOBBIH LIBET CTPaHUIIBI, (POHOBBIA PUCYHOK CTPAHHUIIBL;

. Ha Ka)/I0H CTpaHUIIE TOJKEH ObITh 3ar0JIOBOK OKHA;

. JUISL 3aroJIOBKOB Hcmosib3oBath mpudt Time New Roman, mis ocHoBHOro Tekcra Arial
(pa3mepsl ToA00paTh CAMOCTOSATEIBHO).

. [IpupanTe caiiTy 3akoH4eHHBIA BUA. Vcrionb3yiiTe BKIaaky Ju3aiH, TEMBbI

3aganue Ne 2. [Iporectupyiite paboTocrnocoOHOCTh caiiTa B Opay3epe (II0 BO3MOXHOCTb B JIBYX
paznuunbix). [Iporectupyiite paboTOCOCOOHOCTh CaiiTa MpHU BBIKIIOYEHHOU rpaduke. s storo
OTKpoiiTe B Opay3epe cBoii mokyment html.

Cooepocanue omuema

OT4er JOMKEH CONlepKaTh:

21.  HasBanue paOoTHI.

22. Llenas paboTHI.

23. 3ajanue u ero perieHue.

24, BriBoj o pabore.

JlaGopaTopnas padora Ne 1

Tema 3anamus: Vicnons3oBanue ceprucoB Google DOCS j1st COBMECTHOM pabOThI ¢ JOKYMEHTAMH.
Henv 3anamus:

1) TIo3HAKOMHUTBHCS ¢ BO3MOKHOCTSIMU CETEBBIX O(HCOB.

2) TlomyuuTh MpeaCTaBICHHE O BO3MOXKHOCTSIX COBMECTHOTO PEAaKTHPOBAHUS TOKYMEHTOB.

3) CrutaHupOBaTh MCIOIB30BAHHE HHCTPYMEHTOB CETEBOI0 O(HCa B MEIArOrHuecKoil MPaKTHKE

MIPU OpTaHU3AIUH MPOCKTHOM JESITEIIbHOCTH.

Oobopyooeanue, npubopel, annapamypa, mamepuansi: [1K,BbIXo1 B UHTEpHET.
Kpamkue meopemuueckue ceedenusn:
C pasButueM cetu HHTepHET TMOSBISIETCS BO3MOXHOCTh XPAaHUTh JOKYMEHTBI, TaOJIHUIIbI,
(dboTorpaduu, Mpe3eHTANN U Apyrue WHPOPMaIMOHHBIE 0OBEKTHI HE Ha JOKATHHOM (JINYHOM), a Ha
yIaJIeHHOM KoMIbloTepe B ceTH. [Ipu 3TOM HE TOJIBKO XpaHUTh, HO M CO3JaBaTh U PEJAKTHUPOBATH
ux. MOXXHO MIEpEeUnCINTh CICAYIONINE IPerMyIecTBa Takoro MuaTepuer oduca:

o JOCTYI K JOKYMEHTaM, TabIulaM, MPe3eHTALUsAM MOKHO MOJYYUTh MPU HAJIMYUH BBIXOJA B
WHTepHeT ¢ 1000ro KOMIbIoTEepa MpsiMO B OKHE Opay3epa;

o ObICTpast OTIpPaBKa JOKYMEHTOB IO AJIEKTPOHHOU MOYTE;

o ¢ UH(QOPMAIIMOHHBIMH 00bEKTAMU MOKHO pad0TaTh KOJJIEKTUBHO, HAIIPUMEp, PEJaKTHPOBATh
IpYNION COAaBTOPOB B PEKUME PEATTLHOTO BPEMEHU;

o ru0Koe peryJaupoBaHue IpaB AOCTYyIA.

B nacrosimee Bpemst B MHTepHeTe CyliecTBYeT OOJbIIOE KOJUYECTBO CAMTOB, MPETOCTaBISIONINX
cepsucel Oduc 2.0., vanpumep, Google JoxymenT http://docs.google.com (6ecrutatHblii cepBHC,
UMEIOIINI PYyCCKOS3bIUHBIA HHTEP]EC).

JJ1 HaCTPONKU PYCCKOS3BIYHOTO HHTEp(delica He0OXOAUMO



http://docs.google.com/

o B BepxHeil yactu okHa Google lokymeHT (pucyHok 1) BeIOpatTh 3akiaaky Settings;

o BO BKuazike General BeiOpath U3 crincka pasnena Language: Pycckuii sS3bIK;
o HakaTh DKPAaHHYIO KHOIIKY Save.
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Pucynox 2. Buemmmii Bun oxHa Google JlokymMeHT (PYCCKOSI3BIYHBIN — HHTEpQeEiic)
http://docs.google.com

Google JIokyMeHTBI — 3TO BeO-peIaKkToOp, KOTOPBIA IO3BOJSET TOJIH30BATEIIIM paboTaTh C
TEKCTOBBIMH, TAOMUYHBIMU JOKYMEHTAMHU M MPE3EHTAIUSIMU MPSMO B OKHE Opay3epa. C MOMOIIBIO
3TOrO CEPBHCA MOXHO BCE Ba)KHBIC (DaiiiIbl XpaHHUTh B CETH, PEAAKTHUPOBATH C JIFOOOTO KOMITLIOTEPA,
Jerko U OBICTPO OTHPABIATH IO JJIEKTPOHHON MOYTE, OCYLIECTBISITH JKCHOPT M HMIOPT B
paznuyHbie popMaThI:

° 3arpyarb JOKyMEHThI Ha kKommbioTep B (opmarax Word, OpenOffice, RTF, PDF, HTML
i ZIP);

. MMIIOPTHPOBATH U SKCIIOPTHPOBATh Tabnu4Hble AanHbie B opmare XLS, CSV, TXT u ODS
(u axcriopTupoBathb B popmare PDF u HTML);
o UMIOPTUPOBATH CYIECTBYIOLIME pe3eHTauu B popmare PPT u PPS.

[TpunoxeHus MO3BOJIIIOT TOJB30BATENI0 3arpykarb Ha cait http://docs.google.com/ daiins
oovemoMm 10 500 K6. 3arpykeHHble 1100 cO3/laHHBIE MH(OPMALMOHHBIE OOBEKTHI MOTYT OBIThH
OTMEYEHBI METKaMU M OMyOJIMKOBaHbI B ceTH B html-popmarte.

Co3nannie HOBOTO TJOKYMEHTA

o B menro Hogwuii BEIOpaTh THI JOKYMEHTa (PUCYHOK 3).

TP . Pucynok 3. Menro Hoébiti JOKyMEHT

_& OokymeHT

ﬁ MpeseHTauma ¢

Fi@) TaGmuua p

@ Popma

MNanka

° B OTKPBIBIIEMCA OKHE CO31aTh U BBIIIOJTHUTH q)OpMaTI/IpOBaHI/Ie I/IH(i)OpMaHI/IOHHI)IX O6’BGKTOB
(pucyHok 4).
° Haxatsp OKpPAaHHYIO KHOIIKY CoxpaHumb.

ABTOp MOKET OTKPBITh JJOKYMEHT JUIl YTeHHUs HJIM COBMECTHOTO peAaKTHUpoBaHus. it TOro 4ToObl
OTKpbITh ~ MH(QOPMALMOHHBIA  OOBEKT JJII COBMECTHOIO  pPEJaKTUPOBAHHUS  HEOOXOIUMO
BOCIIOJIb30BaThCsl KHONIKOW CosmecmHulii docmyn.

NiKolaevaanggman.com | LOoKyMeHTsl AOme | Help | 2ign g o
Pucynok 4. Mento Coemecmmuiii docmyn.

| | CoXpaHnTe COXpaHuTb W 3aKphITh

&1 OTKpbITE QOCTYN ApYTAM NONb30EATENAM

OTNpaBnTE KaK NPUNOMEHME K 3N eKTPOHHOMY MUCEMY...

OnyGnuKoeaTe KakK Bed-cTpaHuuy. ..

MpocmoTpeTs Kak Be0-cTpanuuy (NpegnpocMmoTp)
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Yurareay MOTYT TOJIBKO MPOCMATPUBATh TOKYMEHT, HO HE MOTYT €T0 peJaKTHPOBATh.
Ha pucynke 5 moka3aHo OKHO IpPEIOCTaBJIEHUS COBMECTHOTO AOCTYIMa K JOKYMEHTY UMUTaTeNsIM U
COaBTOPAM.

Pucynoxk 5. I[IpenocraBinenue COBMECTHOIO 1OCTyNA K JOKYMEHTY

MpUrnacHTL Opyrux nonkaoeartenei
® kak coaeTopel © kaw unratenn

CoaBTOpBI MOTYT HM3MEHSTH JOKYMEHT, JJICKTPOHHYIO TaOJUIly WU
MIPE3CHTALMIO U, €CIIU Pa3pelIeHO aBTOPOM JOKYMEHTa, IpUIJlaliaTh
Ipyrux Tmosb3oBareneii. Kaxaplii coaBTOp MOXeT [100aBIsTh B
JOKYMEHT CBOM KOMMEHTapuu. [Ipu 3TOM KOMMEHTapuil BbIAEISAETCS
[[BETOM U K HeMy J100aBisieTcst uMs aBTopa. [Ipu medatu KoMMEHTapuu

[ HE BKJIIOYAIOTCA B JOKYMEHT. Takum oOpa3om, Tpylia COaBTOPOB

Coasropst woryT mpumawans ey onesoss . MOYKET 0OCYKIIATh TEKCT HETIOCPEICTBEHHO BHYTPU JOKYMEHTA.
KommenTapun 1006aBisitoT yepes 3akinanky Bemasums - Kommenmapui.

pﬁ.‘,;fl':\."f dApeca 3N. NoYThl 38NATbIMK.
BoiOpaTE B KOHTEKTX

TPUrNacHTL COABTOPOB

daiin - HameHuTE Beraeuth Bepcun  WsmennTe HTML

= KapTuuka Cchinka [ Kommentapwii | Tabnuua Jaknanka

Pucynok 6. 1 JloGaBneHne KoMMEHTapusi OT COaBTOPa

Kaxnplif U3 cOaBTOPOB MOXKET JellaTh B JOKYMEHTE, 3JIEKTPOHHOM Tabiulle, MPE3eHTALUU CBOU
ucnpasienus. [lepelins mo Bkiaake Bepcuu BbI CMOXKETE paclo3HaTh, KOMY M3 aBTOPOB KakHe
MMEHHO MPaBKU MPUHAJUIEKAT, TOCKOJIbKY 3a KayKIbIM M3 HUX 3aKPEIUICH OIlpeIe/IEHHBIH 1IBET.
CoTpyaHU4YecTBO NMPHU UCTIOIb30BAHUM JOKYMeHTOB Google

JIOCTaTOYHO YacTO MCCIIEI0BATENbCKAs JIEATEIIBHOCTh YYEHUKOB CBA3aHA CO COOpPOM AaHHBIX. DTO
MOTYT OBITh COLMAIBbHBIE OMPOCHI, U3MEPEHUsSI B MPHUPOJEC, Pe3yabTaThl XUMHUECKUX aHAIU30B. B
JAHHOM CJIyyae Ba)KHO, YTO JaHHbIE CHayajla coOMparoTcs, a IOTOM 3aHOCSTCS B KoMIbioTep. Yare
Bcero (opMoil ans XpaHEHHWS W JAJbHEUIIETO MPEACTABICHUS JAHHBIX SBISCTCS AIICKTPOHHAsS
tabmuna. C pa3BUTHEM CETEBBIX CEPBUCOB IMOSBHIIACH BO3MOXKHOCTh XPAaHUTh JaHHbBIE B CETEBBIX
aeKTpoHHBIX Tabmuiax GoogleDocs. Y cereBod 2lEKTPOHHOW TaOMMIBI €CTh U €HIe OJIHO
HEOYEBMJIHOE NPEUMYIIECTBO - JaHHbIE MOTYT IOCTyNaTb B HEE U3 BHEIIHUX HCTOYHUKOB.
JlocTaTOYHO ONpeNeNnuTh HCTOYHUK U (popMy 00pabOTKM U MpPENCTaBICHUs JIaHHBIX, a BCE
JanpHeHie neictBus OyeT BHIIOIHATH Hallla Ta0InIa.

MO>HO OTPBITh DJEKTPOHHYIO TAOJIHUILY U PETaKTHPOBAHKS HE TOJIHKO 3HAKOMBIM COaBTOpaM, HO H
JHOOBIM MOJB30BATENSIM. DTa BO3MOXKHOCTh MOXKET OKa3aThCsl OYEHb IMOJIE3HOU, eCiii He0OXOAMMO
coOpaTh MHEHHUS HE3HAKOMBIX Iofieid. I Toro dToOBl OTKPHITH TaONHIy Ui BCEOOMIETo
pelakTUpOBaHUsT HEOOXOAMMO B JONOJHHUTENbHBIX MapameTrpax yka3zaTh — «Kaxuaplii Moxer
pPEeNaKTUPOBATH ATOT JTOKYMEHTY.

Jpyroit crioco6 [u1st ceTeBoro coopa nHGOpMaIMM OT MHOXKECTBA YYaCTHUKOB B Tabiuuax Google —
MPEOCTaBIEHUE JOCTyNa K JOKYMEHTY Ui 3amojHeHuss (GopMmbl. B 3TOM ciydae OTBETHI
YYaCTHUKOB aBTOMATUYECKH TOOABIAIOTCS B JICKTPOHHYIO TaOJIHUILy.

Xox padoTsl

3aganue 1.

CoxpaHnTe TOKYMEHT, dJIEKTPOHHYIO TaOJHUIly W MPE3CHTAINIO, TTOITOTOBJIEHHBIE B paMKaX paOOThI
HaJl POEKTOM, Ha cepBepe docs.google.com

3ananmue 2.

OTkpoiiTe coxpaHEHHBIE JOKYMEHTHI, MPE3EHTAllMM U 3JEKTPOHHYIO TaOJUIly UIi COBMECTHOTO
penaktupoBanus. [loTpeHupyiitech B 0OCYXIEHHH pPa3MENMIEHHBIX JOKYMEHTOB W B JI0OaBICHHU
KOMMEHTapHeB BHYTPU TEKCTa JJOKYMEHTOB.

3aganue 3.



[TonroToBbTe AMAarpaMmbl, HArIATHO JEMOHCTPUPYIOIIME PE3YNbTaThl  HCCIIEAOBATEIBCKOM
nesiTenbHOCTH. [ co3nanust rpadMKoOB M AUMarpaMM HCIOJIb3YHTE CETEBbIE AIEKTPOHHBIE TaOIHIIbI.
B cereBom oduce nuarpaMmel u rpaduku cTposTcs Tak ke, kak 1 MS Office ninu Open Office.
3ananue 4.

[Totpenupyiitech B co3nanuu Gopmel (Hoswiii/@opmut). C TOMOIIBIO HHCTPYMEHTa ()OPMBI CO3/1aliTe
aHKeTY JUIsl y4aCTHUKOB ITPOEKTA.

3aganue 5.

[lepeuncnure BapHaHTBl HCIOJB30BAHUS HMHCTPYMEHTOB CETEBOr0 oduca B MeJaroruyeckoi
MPAaKTUKE IPU OPTaHU3AINH TPOSKTHOMN JEATEIIEHOCTH.

3aganue 6.

CchUIKM Ha IOKYMEHTHI, 3JIEKTPOHHBIE TAOIHIIB U IPE3CHTAINH, TTOATOTOBICHHBIE B PAMKaX paOOThI
HaJ MPOEKTOM M pa3MelEHHbIe Ha cepBepe docs.google.com momectuTe B MOpTHOIMO MPOEKTa Ha
caiite http://wiki.iteach.ru

Cooepotcanue omuema

OTyYeT NOMKEH CONAEPKATh:

1. Ha3zBanue paOoTHI.

2. Lenb paboTHI.

3. 3amaHue U ero pelieHue.

4. BeiBoj 110 padorte.



http://wiki.iteach.ru/

IleyaTHBIE H31aHUSA
OcHOBHBIE NCTOYHUKH .

1. Muxees, E.B. UndopmarnmonHbsie TeXHOJIOTHH B MpodecCHOHaIbHON aesTenbHoCcTH [Tekcr] :
yueOHuKk . - 15-e¢ u3nm. — MockBa : Axangemus, 2018. - 384 c. - ( Cpennee mpodeccruoHaabHOE
oOpa3oBaHue).

3.2.2. DyleKTpOHHbBIe M31aHusl (JIEKTPOHHBIE pecypchl)

1. Koucrurynus Poccutickoit @enepanuu ot 12.12.1993 (neiicTByromas peaakius) [ 3IeKTPOHHBIN
pecypc]. — Pexxum poctyma: http://www.consultant.ru.;

2. bromkernsiii komekc Poccuiickoit ®Depepanmm ot 31.07.1998 N 145-d3 (neiicTByromas
penakius) [ DIeKTpoHHBIH pecypc]. — Pesxum mocryma: http://www.consultant.ru.;

3. TI'paxnanckmii konexkc Poccuiickoii ®eneparuu B 4 dacTax (IEHCTBYIOIIAS —pPEIaKITUs)
[DnexTponHbIit pecypc]. — Pexxum mocryma: http://www.consultant.ru.;

4. Konekc Poccuiickori denepanuu 06 aIMUHUCTPATUBHBIX IpaBoHapymeHusx ot 30.12.2001 N
195-®3  (meiicTByromass — pemakiusi)  [DnekTpoHHBIM  pecypc]. —  Pexum  gocryma:
http://www.consultant.ru.;

5. HamoroBeiii kopekc Poccuiickoit @Penepanuun B 2 dacTax (AeHcTByroLas peaaxius)
[DnexTpoHHBIi pecypc]. — Pexxum nocryma: http://www.consultant.ru.;

6. Tpynosoii koxekc Poccuiickoit @enepannu ot 30.12.2001 N 197-@3 (neiicTByromas penakims)
[DnexTpoHHbIi pecypc]. — Pexxum mocryma: http://www.consultant.ru.;

7. Yronosuslil kojeke Poccuiickoit denepanuu ot 13.06.1996 N 63-D3 (neiicTByromas peaakius)
[DnexTpoHHBIi pecypc]. — Pexxum nocryma: http://www.consultant.ru.;

8. ®enepanpHbiii 3akoH OT 29.07.2004 N 98-D3 (meiictByromas pemakius) «O KOMMEPUYECKOM
TaitHe» [ DneKTpoHHbIH pecypc]. — Pexxum moctyna: http://www.consultant.ru.;

9. ®enepanbublii 3akoH 0T 27.07.2006 N 152-D3 (mefictByromas penakuus) «O mepcoHATbHBIX
JTaHHBIX» [ DneKTpoHHBIN pecypc]. — Pexxum mocryna: http://www.consultant.ru.;

10. ®enepanbubiii  3akoH ot  27.07.2010 N  208-®3 (meiictByromas pemakmus)  «O
KOHCOJIMTUPOBAHHON (UHAHCOBOW OTYETHOCTH» [JJIEKTPOHHBIH pecypc]. — Pexum poctyma:
http://www.consultant.ru.;

11. MudopManmoHHbIe TEXHOJIOTHH B MPO(ECCHOHAILHOW JESITEIBHOCTH [DICKTPOHHBINH pecypce] :
yueOnuk / E.B. ®unumonoBa. - M. : KuoPyc, 2017. 482 c. - (Cpeanee mpodeccrHoHaIbHOE
obpasoBanue). — Pexxum moctyma: https://www.book.ru/book/922139. - 35C BOOK.ru, mo naposito.
I'pup MO

12. MHdopManmoHHbIe TEXHOJIOTMH B NMPO(ECCHOHAIBHONW JesITeIbHOCTH [DNEeKTPOHHBIN pecypce] !
yuebnoe mocobue / E.JI. ®DemoroBa. - M. : ®OPYM : HMHOPA-M, 2018. - 367 c. -
(ITpoeccronanbroe o0Opa3oBaHue). - Pexum JOCTyTIA:
http://znanium.com/bookread2.php?book=484751. - 55C ZNANIUM.COM, o napodto. ['pud MO
13. http://www.consultant.ru/

14. http://www.ed.gov.ru — MunuctepcTBo oopasoBanus Poccuiickoit dheaeparuu.

15. http://www.edu.ru — ®enepanbublii mopran «Poccuiickoe oOpa3oBaHue».

16. http://www.rambler.ru — Pycckast morickoBasi cucrema.

17. http://www.yandex.ru — Pycckast mouckoBasi cucrema.

18. http://biblioteka.net.ru — bubmuoTeka KOMIBIOTEPHBIX YICOHUKOB.

19. http://www.britannica.com — bu6aunoreka Britannica.

20. http://ict.edu.ru/lib/ - Bubnuoreka moprana « KT B oOpa3oBaHum»

21. EnuHoe OKHO JocTyna K o0pa3zoBarelbHbIM pecypcam http://window.edu.ru/

22. MunucrepcTBo 00pa3oBanust U Hayku PO OT'AY «DUPO» http://www.firo.ru/

23. Tlopran «BceoOyu»- crnpaBoYHO-MH(DOPMAIIMOHHBIA 00pa3oBaTeIbHbIN CallT, €IuHOE OKHO
J0CTyIa K 00pa3oBarebHBIM pecypcam —http://www.edu-all.ru/

24. DKOHOMMKO-TIpaBOBass ~ OmbOnuorexka [DaekTpoHHBI pecypc]. — Pexum  pocryna:
http://www.vuzlib.net.

25. http://www.consultant.ru. - CnpaBouno-npaBoBasi cuctema «KoncynbranT [Tmrocy

26. http://www.garant.ru - CrpaBouHo-mipaBoBas cuctema «I apanT».

27. http://lwww.minfin.ru. — O¢uunansusiii caiit MunucrepcTa punancos Poccuiickoii denepanun
28. http://www.nalog.ru. - Odunmansubiii caiit @eaepanbHOil HATOTOBOM CITYKOBI
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29. http://znanium.com — DnekTpoHHO-OHOIIMOTEYHAs ccTeMa ZNanium.com

30. http://www.urait.ru — saekTpoHHas OMOINOTEKA U3AaTEIbCTBA TOPAMT

31. https://edu.1lcfresh.com/ - 1C:IIpeanpustue 8 yepe3 Unrepuer" st Y4ueOHbBIX 3aBEACHMIA

3.2.3. J/lonotHUTEIbHbIE HCTOYHUKH

1. Herécora, O.IO. MHpOpMalIMOHHBIC TEXHOJOIMH B 3KOHOMHKE [DJIEKTPOHHBIH pecypc]
yaebnoe nocodue misa CIIO / O.YO. HerécoBa. — 3-e uzn., ucnp. u gomn. — M. : FOpaiit, 2018. —
178 c¢. — (Cepus : [IIpodeccuonanpbHoe oOpazoBanue). — Pexum  mocryna:
https://ez.el.fa.ru:2183/book/4EF2DE26-45A2-4BBD-B0OE6-5DF7C448253A/informacionnye-
tehnologii-v-ekonomike. - 3BC biblio-online.ru, mo maposo. I'pud YMO CITIO

2. lTlomsxos, B. II. Undopmatuka s sxoHOMHCTOB. [IpakTukym [DneKkTpoHHBIM pecypc]
yuaeonoe rmocodue s CITO / B.I1. TTonskos, B.I1. Kocapes ; otB. pea. B.II. ITonskos, B.I1. Kocapes.
- 2-¢ u3A., mepepad. u gom. - M. : FOpaiit, 2018. - 271 c. - (IlpodeccuonanpHoe 0Opa3oBaHuUE).-
Pexum JocTyna:
https://ez.el.fa.ru:2183/book/D45B7144744EACCBBB6CAF1F6665614F/informatika-dlya-
ekonomistov-praktikum. - DBC biblio-online.ru, o maposr. I'pup YMO CIIO
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https://ez.el.fa.ru:2183/book/C6D4D67D.%20-%20ЭБС%20biblio-online.ru.

