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Camapckuif QUHAHCOBO-IKOHOMHYECKHH KOJLJIEIK
(Camapcexuii punanan @unyHuBepcHTeTa)

PACCMOTPEHO YTBEPXJIAIO
INenarormyeckum  Coserom  Camapckoro 3aMecTHTENE  JUpEeKTOopa 1O  y4eOHo-
dunuana OGuHyHHBEpCHTETA METOIHYECKOH pagoTe
Ipotoxom Ne - ’éﬁ J.C. 3yeBa
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AOMOJIHHTEJILHOI0 NPpo¢)ecCHOHATBHOI0 00pa3oBaHUs
«IIpakTHYecKOe NPUMEHEHHeE 3JIEKTPOHHBIX cnpaBo4HbIX cuctem (IapanT,
Tl'ocuuaHCchbl) B pHHAHCOBO-3KOHOMHYECKOH JeATeJILHOCTH»

Tpe6GoBaHus K YPOBHIO JInua, HUMeEoLIHe W/unu [IOJIy4YaloIue cpenHee
oOpa3oBaHus cinylaTenei npodeccHoHaIBHOE H/HIH BhICIIEE 06pa3oBaHHe

OO6yuyaromuecs 10 mporpaMMaM CpeJHEro npo)ecCHOHAIBHOTO,
BBICIIETO  00pa3oBaHMs, aJIMHHHCTPATHBHO-YIIPABICHYECKHH
nepcoHain
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3HaKOMCTBO c unTepdeiicom
nporpaMMbl. IToMCKOBBIE BO3MOXKHOCTH.
OpraHmsanus IOHCKA  JOKYMEHTOB.
Omeparii  co CIHCKOM  HaiIeHHBIX
JIOKYMEHTOB.

PaGora ¢  TekcToM  HaliIEeHHOrO
JIOKyMEHTA. AHanmu3 . JOKYMEHTOB.
Coxpanenne pmoxkymeHrta. Pabora ¢
dopmamu. OpraHu3ais IOUCKA 110
HECKOJIBKMM HH()OPMALMOHHBIM Ga3am.

Pabora ¢ mnpaBOBHIM HaBHUIaTOPOM H
IyTE€BOAUTEIIEM. Pabora c
KOHCY/IBTaIllUOHHBIMU MaTepUuaaMu
«COOpHMK THIIOBBIX CHTYaLHi.

3HaKOMCTBO c uHTepdeiicom
JJIEKTPOHHONH  CIPABOYHOH  CHCTEMBI
«l'ocunancery. M3yueHHe MOMCKOBBIX
BO3MOXHOCTeH. OpraHuzanus IOHCKa
IoKyMeHToB. Ormepallid CO CIIMCKOM
HalJEHHBIX JOKYMEHTOB.

PaGota ¢  TekcToM  HaHWIEHHOIO
JOKYMEHTA. AHanu3  JOKYMEHTOB.
Coxpanenue noxkymeHTta. PabGora ¢
dopmamu. OpraHuzanus TOMCKa II0
HECKOJIbKHM MH()OPMAIIMOHHBIM Oa3aM.

PaGota ¢ mnpaBoOBEIM HaBHUraToOpoM H
IIyTEBOAUTEIEM. Pabota c
KOHCY/bTallHOHHBIMH MaTepHaJlaMHK:
CIIPaBOYHHKH, KypHaJIB, BHJIEO-
CEMHMHapBIL.

OcHOBHBIE BO3MOYKHOCTH
HH(POPMAIIMOHHO-TIPABOBOH  CHCTEMBI
I'apant. IIOMCKOBBIE  MHCTPYMEHTBI
CHUCTEMBEL

IIpencrasneHue u CTpyKTypa IOKYMEHTAa,
Hasyraius mo tekcty B UIIC Tapant.
3akmagxkd  Ha  JDOKYMEHT M €Io
¢bparmenthl, skcmopT B MS-Word u
11€4aTh.

HnTepHeT-Bepcus HHGPOPMAIIHOHHO-
npaBoBoit cucremsl 'APAHT. PaGora co
CITMCKAMH IOKYMEHTOB, ()HIIBTPEL
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Csenenus 0 pa3pabOTYHKAX IIPOrPaMMEL:

ITpenonasarenu Camapckoro ¢uinana GuHyHHBEPCHTETA
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IlnaTkosckas E.A.

%&, 3yesa JI.C.
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