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YUYEBHBIA IUIAH

AONMOJHUTEJABHOIO HpO(l)eCCHOHaJIbHOFO OﬁpaSOBaHHﬂ
«IIpaKaneucoe IIpUMEHEHHE DJICKTPOHHBIX CIPABOYHLIX CHCTEM (FapaHT,
FOC(l)HHaHCbl) B (l)HHaHCOBO-C-)KOHOMl/l‘leCKOﬁ ACATCIBHOCTH»

TpeboBaHus K YPOBHIO Jluna, HMeEIOIHe H/Wm HOyJaroue cpenHee
o6pa3oBaHMs ciymaTesnei npodeccuoHaNbHOE M/ BEICUIEE 0OPa3OBaHUE

OO6y4aromuecs mo mporpaMmaM CpEAHEro IpodeCCHOHATBHOTO,
BBICIICTO  00pa3oBaHUA, aJAMHMHHCTPATMBHO-YIIPABICHIECKUH
MepCoHaN
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3HaKOMCTBO c uHTEepdeticom
nporpaMMsl. IToMCKOBBIE BO3MOXHOCTH.
OpraHuzaius  moMcka  JOKYMEHTOB.
Onepaiusr cO CIOHCKOM HaHJAEHHBIX
JOKYMEHTOB.

Pabotra ¢  TexkcroM  HaiffieHHOro
TOKyMEHTa. AHanmu3  JOKYMEHTOB.
Coxpanenue JjoKyMmMeHTa. PaGora c
¢dbopmamu. OpraHu3anus IOMCKA 110
HECKOJIbKAM HH(OPMAIlHOHHBIM Oa3aM.

PaGora ¢ mpaBOBBIM HaBHraTopoM H
IYTEBOJHUTEIIEM. Pa6ota v
KOHCYJIBTaI[HOHHBIMHA MarepranamMu
«COOpHHUK THIIOBBIX CHTYalHiiy,

3HaKOMCTBO c uHTepdeiicom
QJICKTPOHHOH  CIIPaBOYHOH  CHCTEMBI
«[ochunancely. M3ydeHne noMcKoBBIX
BO3MOXHOCTeH. OpraHuzauus [0HCKa
IOKYMEHTOB. Omnepanuud €O CIHHCKOM
HAWIEHHBIX JOKYMEHTOB.

PaGora ¢  TexcToM  HaiizeHHOrO
JOKyMEHTa.  AHalW3  JOKYMEHTOB.
Coxpanenne pokymenTta. PabGotra c
dopmamu. Opranuzaius IOHCKAa II0
HECKOJIBLKHM MH()OPMAIIMOHHEIM Ga3am.

PaGoTta ¢ mpaBOBBIM HABHTaTOpoM H
IIyTEBOJUTENIEM. PaGoTta c
KOHCYJIBTalIMOHHBIMH MarepHalaMH:
CIIPaBOYHUKH, XKYypHAIbI, BH/JIEO-
CEMHUHapHI.

OCHOBHEBIE BO3MOXXHOCTH
HHGOPMAaIHOHHO-TIPABOBOM CHCTEMEI
Fapanr. IloMcKOBBIE  HHCTPYMEHTHI
CHCTEMEL.

[Ipencrasienue u CTpyKTypa JOKYMEHTa,
HaBuranus no tekcry B MIIC Iapanrt.
3aknmagkd Ha  JIOKYMEHT H  €ro
dparmMeHThl, 3kcnopr B MS-Word u
[I€4aTh.

HnTepHeT-Bepcus HHPOPMALHOHHO-
npaBoBo¥ cucreMsl APAHT. Pa6ota co
CIMCKaMH JOKYMEHTOB, (DHMIIBTPBIL
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HUtorosas arrecrauus
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Ceenenus o pa3paboTUHKaX MPOTrPAMMEL:

IIpenogasarenn Camapckoro punnana OHUHYHHBEPCUTETA

cH

IInatkoBckas E.A.
3yesa [1.C.



CaeneHus o IIPETIoIaBaTE/IAX HPOIrPAMMBI, YHACTBYIOIIHX B peau3anuu Iop aMMBI.
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