YTBEPXJIEHO
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HOJIOKEHHUE

00 y4yeOHo#i yacTn CMmouieHcKkoro ¢puimana @uHyHHMBEpPCUTETA

1. OBIIME ITOJIOXXKEHMA

1.1. Hacrosimiee IlonoxkeHue onpenensieT NpaBoBOM CTaTyc, 1€y, 3aJja4l U
(GyHKIMM, a TaKXke MpaBa U OTBETCTBEHHOCTb Yy4eOHOM udacTu (CMOJIEHCKOTO
dbunuana QeaepasbHOTO TOCYJAPCTBEHHOTO OIOKETHOIO 00pa30BaTEIHLHOTO
YUPEXKJEHUS  BBICIIETO MPO(ecCHOHANbHOrO oOpa3oBaHus «DuUHAHCOBBIN
yauBepcuteT npu IlpaBurensctBe Poccuiickoit @enepaunn» (nanee — YyeOHas
4acTb) B COOTBETCTBUM C JCHCTBYIOLIMM 3aKOHOAATEIBCTBOM Poccuiickoi
®enepauun, YcraBoM O@unyHusepcutera u [lonoxxenuem o CmosneHckoM uiunane
dunyHHuBepcuTeTa (nanee — Ounnain).

1.2. TlonoxeHnue onpeaenseT NopsSA0K OpraHU3aluy U AeITeIbHOCTH Y4eOHOM
yactu B CMonenckoM ¢unnane dunancoBoro yHuepcurera npu IlpaBurenbcrse
P® (dunynuBepcurera), €€ CcTaryc, 3aaayd, (QYHKIUH, OPraHU3ALHOHHYIO
CTPYKTYpy YIIpaBJIeHUs, a TakkKe IpaBa, OO0S3aHHOCTHM U OTBETCTBEHHOCTh
PabOTHUKOB.

1.3. Yuebnass yacte CMmoneHckoro ¢unnania OUHYHUBEPCUTETA SIBISACTCS
CTPYKTYpHBIM mnofapazfeneHueM OPunmana, yepe3 koropoe DHHyHHMBEpCUTET
OCYUIECTBJISIET YIIpaBJIeHUE y4eOHBIM MpolieccoM B Dunarne.

14. VYuebOHas 4yaCTh pEOPraHU3YETCS U JMKBUAUPYETCS MPUKA30M PEKTOpa
0 PEIICHUIO YYeHOTro coBeTa OUHYHUBEPCUTETA.

15. Yyebnas yacth B  CBOEH  JIEATETBHOCTH  PYKOBOJCTBYETCS
3aKOHOJATEeNLCTBOM Poccuiickort deaepanuu, YCTaBOM W PEHICHUSMH Y YEHOTO
coeta dunynusepcurera, Ilonoxennem o duimane u peumieHUSIMUA YYEHOTO

COBCTa @Hnnana, IIpUKa3aMH, PACIOPsKCHUAMUAN W HMHBIMH JIOKAJIbHBIMH aKTaMH



pEKTOpa, MPOPEKTOPOB YHUBEpcuTeTa, AupekTopa Dummana, JOKyMEHTaMH
CUCTEMBl MEHEI)KMEHTa KadecTBa PuHyHUBepcuTeTa (MOJUTUKONM M LEISAMU B
o0NacTM KauecTBa, CTaHAapTaMu opranuzanuu, npexnae Bcero CTO KII
«Peanmzanus OCHOBHBIX o0pa3oBaTeNbHbIX porpamMm BBICIIIETO
npodeccuonanbHoro oopazoanus — odyuenue», CTO KII «Bocnuranue», CTO
KIT «CopeiicTBre TpyaoyCTpONCTBY» | Jp.), HacTosuM [lonoxxeHueM. YueOHas
4acTh B CBOEH JI€ATEIbHOCTH HEMOCPEACTBEHHO NOMYUHAETCA 3aMECTHUTEIIO
nupekTopa dunmana.

16. JledarenbHOCTBbIO y4e€OHOM 4YacTH PYKOBOIUT 3aBEIyIOIIWN, KOTOPBIN
Ha3HayaeTcsl U OCBOOOXKIAaeTcs OT JOJDKHOCTH NPHKa3oM Jaupekropa Punmaia
OUHYHHUBEPCUTETA U MTOAYNHAETCS HEMOCPEACTBEHHO 3aM. AUPEKTOPA.

1.7.  OCHOBHBIMU HampaBJICHUSMHU PAOOTHI YUEOHOUN YACTH SIBIISIOTCA:

- OpraHu3alys B3aUMOJICHCTBUS noApasieieHuit unnana npu pazpaboTke Ha
0aze (enepanbHBIX TOCYJApCTBEHHBIX O0pa30BaTENIbHBIX CTaHAApTOB OCHOBHOM
yueOHoH nokyMmeHTaunu Ounumana,

- peanuzanusi npukazoB «O0 yTBepKIeHUH ydeOHOro rpaduka oO0ydeHUs
CTYJICHTOB (MarucTpaHTOB), MOJYYAIOIIUX BBICIIEE OOpa30BAHUE IO HAMPABICHUSIM
(cmenmanbHOCTSIM) TOATOTOBKU B CmoineHckoMm (unuane dunyHuBepcurTera B
yaeOHOM rony» u «OO0 yTBepkIeHHH y4deOHoro rpaduka oOy4eHHS CTYJICHTOB,
MOJIy4Jarolux  BTOpoe  BbIcmiee  oOpa3oBanue  CmosieHCKOM  (unane
OuHYHHUBEPCUTETA B Y4EOHOM TOIY»;

- aHaJIU3, 00001IeHe HHPOPMALIUU U MOArOTOBKA PEIICHUN aIMUHUCTPALIUN
duinana no ynpaieHUIO y4eOHbIM POLECCOM;

- METOJMYECKH 000CHOBAHHOE IUTaHUpPOBaHUE U A(P(HEKTUBHAS OpraHU3aIUs
y4eOHOTro Ipoliecca;

- UTH(OPMALIMOHHOE COMPOBOXK/IEHNE CUCTEMbI KOHTPOJIS KadecTBa y4eOHOTro
npolecca U KayecTBa MOATOTOBKM CIELMAJIMCTOB MO BCEM YPOBHAM M (opMam
oOy4eHus;

- peanm3aiusi  JIOKaJbHBIX  HOPMATHUBHBIX  akTOB  (DUHYHHMBEpPCUTETA

(TOJIO’KEHMM, pEerJIaMeHTOB, MPaBWJI, WHCTPYKIUH W Jp.), PErIaMEHTUPYIOIIHUX



OpTaHU3aLIMIO U TIPOBEACHNE Y4eOHOTO MpoIiecca;

-IIOCTOSTHHOE COBEPIIIEHCTBOBAHNE HOPMaTHBHO-METOINYECKON
JIOKYMEHTAllMH, perIaMeHTHPYIOIEeH yueOHbIN nporecc;

- KOHTPOJIb 32 UCIIOJIb30BAaHUEM YUEOHBIX IUTomaaeii duimana.

1.8. YueOHass yacThb BBINOJHAET CBOM (DYHKIIUH, PYKOBOJACTBYSCH Y CTaBOM
dunyHuBepcurera, [lonoxenueM o gpunnane, a Takxe HactosmuM [lonoxenuem.

19. YyeOnass 4acThb KOOPAMHUPYET JESATEIBHOCTh BCEX CTPYKTYPHBIX
nojpazaenennii dunmana B 4aCTH ONTUMATBHONM OpraHu3alliy yueOHOTo mpoiiecca.

1.10. Crpykrypy © 1mTaThl y4eOHONW YacTH YTBEPXKIACT PEKTOp

OUHYHUBEPCUTETA.

2. OCHOBHBIE 3AJTAUM YYEBHOW YACTU

2.1. OcHOBHBIMU 33J]la4aMu yaeOHOM yacTu Dumana SBIIsSIOTCS:

- OpraHu3anusi ¥ MOBbILIEHHE 3(P(EKTUBHOCTH Y4e€OHOro Ipolecca B
bunmane;

- OpraHu3anus WTOTOBON TOCYJAapCTBEHHOW aTTeCTallid CTYIEHTOB,
MOJIYYArOIIUX MEPBOE U BTOPOE BhICIIEE 00pa30BaHKE B (pUIHAIIE;

- opraHuzamus  y4eOHO-METOIUYECKOro  oOecreueHus  ydeOHOro

nporuecca B puamae.

3. DYHKIMM YYEBHON YACTH

3.1.[InanupoBaHMe ¥ COCTABJIICHWE PpACIMCAHUS Y4YEOHBIX  3aHSITHIA,
DK3aMCHAIIMOHHBIX CeCCHMid M PabOTBI TOCYNApPCTBCHHBIX 3K3aMEHAIMOHHBIX
komuccuit (I'9K), a Taxke ux ananu3 u o0o0OIIEHNE.

3.2.TloaroToBka MPOEKTOB MPUKA30B U pacropsbkeHuit aupekropa dunmana
o yuyeOHOMY TIpolieccy AJIsl Bcex noapaszeneHuit dumnuana.

3.3. MeToauyeckoe PyKOBOJCTBO paOOTON JOKYMEHTOBEIOB, JIAOOPAHTOB

Kadeap U COTPYAHUKOB CTPYKTYPHBIX TOAPA3/CIICHUN.



3.4. KouTponb 3a OpraHm3aiuedl W XOJIOM SK3aMEHAIIMOHHBIX CECCHUH,
0000IIIeHNE U aHAJIU3 UX UTOTOB.

3.5.Opranuzanus JMKBUIAIMN aKaJeMHUUYEeCKON 3a/I0J5KEHHOCTH CTYACHTOB.

3.6. PykoBoacTBO M KOHTPOIIH 3a paboToit cekperapeit [ OK, o006o06menne u
ananu3 padotsl ['OK mo oTueram ux npencenarenei.

3.8.CBoeBpeMEHHOE TPEICTaBICHUE B Y4eOHO-METOAMYECKOE YIIpaBJICHUE
KauyeCTBEHHO O(OPMIICHHBIX JOCTOBEPHBIX CBEICHHWMA IS BBIJAYM JTUIIJIOMOB,
aKaJIEMUYECKUX CIIPaBOK, TyOJMKATOB JUILUIOMOB U HWHBIX JTOKYMEHTOB JUIs
CTYJICHTOB U BBIITYCKHUKOB BCEX ypOBHEW 00ydeHUS B puinaie.

3.9.0dopmiieHre 3a4E€THBIX KHIDKEK M CTYJCHUYECKUX OHWJIETOB CTYyICHTaM
QPunumarna.

3.10. Brigaua crynentam dummana cripaBOK-BBI30BOB Ha CECCHH, Tpa(uKOB
paboT U CIpaBOK C MECTa y4eObl CTY/ICHTOB.

3.11.IloaroroBKa JOKYMEHTOB Ha OTUYUCIICHHE CTyIeHTa 13 duunana.

3.12. TloaroroBka JOKYMEHTOB Ha CMEHY (haMUJINH, U3MEHEHHUE TIPODUIIS
(cnenmanuzanum).

3.13. TlogroToBka MOKYMEHTOB Ha TIPEIOCTaBICHUE AaKaJICMUYECKOTO
oTnycka cryaeHty duimana.

3.14. Odopmiienne HanpaBICHUH, BEIOMOCTEH JIJIsi MPOBEACHUS SK3aMEHOB,
3a4€TOB, COOECEJOBAHUIM, KOHTPOJIb MPABUIIBHOCTH 3aIIOJIHEHUS YK3aMEHAIIMOHHBIX
HaIlpaBJICHUI U BEJOMOCTEN U CBOEBPEMEHHOIO BO3BpAaTa UX MPENOAABATEIISIMHU.

3.15. IloarotoBka MPOEKTOB IMPHUKA30B O 3aKPEIUICHUW 3a CTYACHTAMH —
BBIITYCKHUKAMHU OOBEKTOB MPEIAUIIIIOMHON MPAKTUKHU, PYKOBOJAUTENEH MPAKTUKU
OT OpraHU3alUi U UHCTUTYTA, O 3aKPETUICHUN TEM BBIMTYCKHBIX KBATA(DUKAITMOHHBIX
paboT, pyKOBOJIUTENEH U KOHCYJIHTAHTOB.

3.16. IlnaHupoBaHWe W OpraHu3alusl MPOBEJACHHUS 3aIIUT OTYETOB MO
NPEAAUIUIOMHON MPAKTUKE CTYJEHTAMU - BBIITYCKHUKAMU.

3.17. Ilepenaua wunHdpopMaimu o HOBOM Habope u Yy4yeOHOW pabore
MOCPEACTBOM eMHON MH(GOPMAIIMOHHOW crucTeMbl DUHYHUBEPCUTETA.

3.18. IloaroroBka pacueToB s (OPMUPOBAHUSA  IITATOB Kademap,



HOPMOKOHTPOJIb Y4eOHBIX IJIAHOB U Y4eOHOM Harpy3Ku nmpenoaasareneit u kadenp,
yUeT BBIMOJTHEHUS yueOHOW HArpy3KH.

3.19. Yyer pacxomoBaHUs noyacoBoro (GoHma H TOJrOTOBKA
IPEIOAKEHHH 10 ero pacipeieICHHIO.

3.20.ITpoBepka kadenp u TmoApa3ACICHUM IO BOIpocaM ydyeOHOH U
y4e0HO-METOIUYECKON pabOThl, yHacTHE B KOHTPOJIbHBIX MEPONPUATHUSX IO TIAHY
paboTsl Ounuana.

3.21.006ecneuenue kadeap 6aHKkaMu y4eOHON JOKYMEHTAIIUU.

3.22.I1epemnucka ¢ rpakaaHaMy U BEIOMCTBaMH 10 Y4€OHBIM BOIIPOCAM.

3.23.KoHTpoJIb 3a HCTIOIB30BAaHUEM H PACTIPEACICHUEM ayIMTOPHOTO (OoHIa
QPunumarna.

3.24. ExemecsuHBIN yuyeT KOHTUHTEHTA CTY/ICHTOB BCEX YPOBHEH 00yUYECHHSI.

3.25. TloarotoBka M odopMIIEHHE MPOEKTa KOHTUHIEHTCKOTO MpHUKa3a U
CBOEBPEMEHHOE IpeiocTaBieHne ero GUHYHUBEPCUTET.

3.26. IloaroToBKa JaHHBIX TOCYAAPCTBEHHOM CTATUCTUYCCKON OTUYETHOCTH.

3.27. Opranuzauus o0y4eHHsl JOKYMEHTOBEIOB, CEKpeTapel moipa3aeaeHuil
U Kadeap 1o BOMpocaM AEONMPOU3BO/ICTBA IO y4eOHOMY TIpOIIecCy.

3.28. OcymiecTBieHHe JOKyMEHTO000pOoTa o BOIIpOCaM
y4eOHO-METO/INYECKON  JIeATENbHOCTH B COOTBETCTBUHM C  YTBEPXKICHHOM
HOMEHKJIaTypoi en dunnana.

3.29. TloaroroBka MpPEMJIOKEHU TIO COBEPIICHCTBOBAHUIO, TTOBBIIIICHUIO

3 PEeKTUBHOCTH U KaYeCcTBa Y4EeOHOTO TpoIiecca.

4. CTPYKTYPA IIOJAPA3AEJIEHMA 1 OPTAHU3ALIA

4.1. B cocraB y4eOHON 4YacTh BXOASIT PAOOTHUKU B COOTBETCTBUHU CO
HITaTHBIM PAaCIMCAaHUEM, YTBEPKACHHBIM peKTOpoM PUHYHUBEPCUTETA.

4.2. B nepuox OTCYTCTBHS 3aBEIYIOUIEr0 y4yeOHOM 4acThbio O0O0S3aHHOCTU
3aBEJIyIOIIETO BO3JIaraloTcs qupektopom dunnana Ha paboTHUKA Yy4eOHOM YacTu.

4.3.3aBeayomuii yueOHOM 4YacTblO OpraHuU3yeT paboTy ydeOHOH YacTu,



KOHTPOJIMPYET BBIMIOJIHEHHE PAOOTHUKAMU CBOMX JIOJDKHOCTHBIX OO0SI3aHHOCTEH U
JTAHHBIX UM TOPY4YEHUH, COOMI0IeHNE TPYIOBOW AUCHIHUIIINHBI, IPABUIT MOKapHOU

0€30MacHOCTH U OXpaHbl TPY/a.

5. [IPABA 1 OBIIVE OBA3AHHOCTHU PABOTHNKOB

Jljis BBIMOTHEHUS BO3JIOXKEHHBIX 337a4 M (QYHKUUN 3aBeAyIOIUN yueOHOM
4acTH UMEET MPaBO:

5.1. TpeboBarb OT CTPYKTYpPHBIX Nojpa3aeacHui Ounnana npeIocTaBiICHUsS
JAHHBIX, HEOOXOAUMBIX [UJIl CTATUCTUYECKOM OTYETHOCTU: YYacTBOBaTb BO
BHYTPEHHEM  ayJWT€  CUCTEMbl  MEHEI)KMEHTa  KaduecTtBa  Duimana
(OUHYHUBEPCUTETA: BHOCHUTH NPEMIOKEHHS aJIMUHHCTpauuun @uimana 1o
yIIy4LIEHUIO KayecTBa yueOHOro mpolecca.

5.2.1lpeacTaBasTh AUPEKTOPY K MOOMIPEHUIO PAOOTHUKOB yUe€OHOM YacTu 3a
BBICOKHME PE3yJIbTaThl B OpraHU3aluy U 00ecrieueHny yaeOHOoM npouecca.

5.3.BecTu city)xeOHYyI0 MepenucKy B paMKax JOJKHOCTHBIX 00sS3aHHOCTEH.

5.4.Y4dacTBOBaTh B 3acelaHUsIX YUEHOTO COBETa, HAyYHO-METOJUYECKOTO
copeta  @wmmana, kKapeap U TOCYJAPCTBEHHBIX  aTTECTAlIMOHHBIX
(9K3aMEHAIMOHHBIX ) KOMUCCHIA.

5.5./laBaTh yKazaHus PYKOBOAMUTENSM TOJAPA3ACICHUN U 3aBEIyIOIIUM
KaderpamMu Mo BOIpPOCAM OPraHM3AlMU U YOPABJIEHUS YYEOHBIM IMPOIIECCOM B
YacTH, IeJIETUPOBAHHON AUPEKTOPOM, U TPEOOBATH MX BBITIOJIHEHHUS.

5.6. [IpaBa m oO6s3aHHOCTH W PaOOTHUKOB ydeOHOW YacTH B (pummane
OunyHuBepcutera onpeneisarores TpynossiM Kogekcom P® m qOIKHOCTHBIMU

UHCTPYKLIHSIMU.

6. OTBETCTBEHHOCTb PABOTHHUKOB

6.1.3aBenyromuii yueOHON YacThblO HECET IMOJHYK OTBETCTBEHHOCTh 3a

HCBBIIIOJJHCHUE 3aJ1a4, BO3JIOXKXCHHBIX Ha y‘{e6HYIO 9aCTb, HCHUCIIOJIHCHHUC



JTUPEKTUBHBIX TOKYMEHTOB 10 OpraHU3aluu y4eOHOTo mpoiiecca.

6.2. 3aBemyromuii yueOHON YacThIO HECET MEPCOHATBHYIO OTBETCTBEHHOCTD
3a HEBBINOJIHEHWE CBOMX JIOJDKHOCTHBIX OOS3aHHOCTEH U  HEBBINOJIHEHUE
JOJKHOCTHBIX OOSI3aHHOCTEH M TPYAOBOM TUCIHUIUIMHBI PAaOOTHUKAMH y4eOHOU
YaCTH.

6.3. 3aBenyromuii yueOHON YacTbO HECET MEPCOHAIBHOIO OTBETCTBEHHOCTD
3a HeCOOI0IeHNE pabOTHUKAMHU y4eOHOM YacTH MPaBUJI IOKAPHOUM 0€30MMacCHOCTH,
OXpaHbI TPyJla U TEXHUKU OE€30MMACHOCTH U MHBIX JIOKAJIbHBIX akTOB Puimana.

6.4.CTenieHb OTBETCTBEHHOCTH pPAOOTHHUKOB Yy4yeOHOM wyactn Puinana

YCTAaHAaBJIIMBACTCA NOJDKHOCTHBIMU MHCTPYKIUAMM.

7. B3AMUMOJIEMCTBUE C JIPYTUMU TTOJIPA3AEJIEHUAMA U
BHEIIHUMU OPT AHM3ALISIMU

7.1. Pabotas HEMOCPEACTBEHHO C Yy4e€OHO-METOAMYECKHM YIPABICHUEM,
JIeKaHaTaMH, 3aBeayromuMu Kadeapamu Pwimana w1 MOCKOBCKHM OTACICHUEM,
yuyeOHasi 4acTb B TO JK€ BpeMsi IO BCEM BONPOCaM, CBSI3aHHBIM C Y4YEOHBIM
MIPOIIECCOM, B3aWMOJCHCTBYET C JPYTHMMH TOAPA3ACICHUSIMH HWHCTUTYTa |
Ounuana: YbYu®K, ynpasieHueM KaapoB, yIPaBICHUEM J€JIaMU, HEHTPAIbHOU
OMOMMOTEKOM,  aJIMUHUCTPATUBHO-XO3SWCTBEHHBIM  OTACIOM W JIPYTUMHU
CTPYKTYPHBIMH TOJPA3ACIICHUSIMHA UHCTUTYTA B IEJSAX BBITIOJHEHUS BO3JI0KEHHBIX

Ha y4eOHYIO 4acTh 3a/1a4 U QyHKIUH.



