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Kommanus OO0 «AccopTu» HILET crennanicTa Ha no3uuuio «byxranrep»
Ob6s3annocTn:

e Benenue nepBHYHOrO U 3MEKTPOHHOTO JOKYMeHTO060pOTa (1pHeM 1 00paboTKa HaKJIaHEIX, aKTOB,
TPAHCTIOPTHBIX JOKYMEHTOB, TOBAPHBIX YEKOB, U IPYTUX MEPBHYHBIX JOKYMEHTOB.)

e Brirpyska 6aHKOBCKHX BBITHCOK, COCTAaBIIEHHE IUIATEXHBIX nopydyenuii B Kimment -banke;

* 3anojHeHHE HCXOMAIMX NEPBUYHBIX JOKYMEHTOB, (HOPMHPOBAaHHE KOMILIEKTOB AOKYMEHTALIUH;

» CBoeBpeMeHHEIH cOOp y COTPYAHUKOB U KOHTPAreHTOB JJIOKYMEHTALIUH;

 IIpoBepka moTy4eHHBIX JOKYMEHTOB Ha NPABHJILHOCTD 3aIIOJIHEHHS K COOTBETCTBHE 3aKoHaM Pd;

e CBoeBpeMEHHOE BHECEHHE MOy YEHHBIX JOKYMEHTOB B yueTHyio cuctemy 1C Toprosis, 1C
Byxrantepus, KOHTPOJIb HaJl IPABHIIBHOCTHIO JOKYMEHTOO60POTA;

® IOJArOTOBKA CBOJHBIX OTUETOB UL BHYTPEHHETO U BHEIIHETO [I0JIb30BaHHUsI, 0COOEHHO UL
(HHAHCOBOTO IMPEKTOPa KOMIIAHHH;

e mepejaya B apXuB OYMaKHBIX OPUTHHAJIOB IIEPBHYKH;

* YYacTHe B HHBEHTapH3alllU HA NPeNpPHITUH, TOMOLIb B (PUKCAIUKA HTOTOB PEBU3HH;

* [pH HEOOXOIMMOCTH — y4acTHe B paboTe O ONTHMH3ALKMH MpoLecca c6opa, IIPOBEPKU H BBOJA
NIEPBUYKH B CHCTEMY y4eTa.

TpeboBanus:
* 3HaHuA 3aK0oHOAaTeIbCTBA PP 10 GyXyueTy, Hasoram, Tpyy, TPaXKIAaHCKOMY NpaBy
e YMeHHE rPaMOTHO COCTABISATh OYXIaITepCKUe ONEpaLHH;
*  3HaTh NOPAJOK POBEICHUS] HHBEHTAPHU3ALMK U PacueTOB C KOHTPAreHTaMHu;

3nanus OCHO, YCH

3nanne 1C Byxrantepuu u 1C Toprosiu.

Cpennee,Briciiee 06pa3oBaHye [0 TPOQHITIO;

AKKypaTHOCTb B BEJICHUH JOKYMEHTOB;

CrocoGHocTs pasbuparkes B Gymarax (puHaHCOBOrO, GyXranTepcKkoro, HaIOroBOro, KapoBOro
Ha3HAYEHHs U UX TPaMOTHOE CONOCTABIICHHUE;

¢ CBOEBpPeMEHHOE BBINOJHEHHE TIOCTaBICHHBIX 3a/a4.

e McnonHuTesHOCTD, aKKYPaTHOCTh, TAKTHIHOCTD, ONIEPATHBHOCTD, YECTHOCTD M MOPSI0YHOCT.

XenarteneH onbIT paboTsl Oyxranrepa ot 1 rona
YenoBus:
e 3apaboToK: oKIaf+IpeMHSL.

Pesrome (aBToGHOrpahuio) HapaBUTh Ha AI.IOYTY : lislamova@assotele.com
VYka3aTh CBO# KOHTaKTHBI HOMEP.
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