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1. 06ll.J,He ITOJIO)KeHmI 

1.1. MeTo)l,11qecK11e peK0MeH,z:i;au:1111 pa3pa6oTaHbI B u:emrx opraH113au:1111 

ITOp5I,z:i;Ka ITO)l,rOTOBKH H 3all.J,HTbl KypcOBbIX pa6oT(ITpoeKTOB) CTy,z:i;eHTOB, 

o6yqaIOll.J,HXC5I ITO cITeU:HaJibHOCTH 38.02.07 <l>HHaHChI B MocKOBCKOM qmHaHCOBOM 

Korrrre,z:i;)Ke. CorrracHo I1p11MepHoii 06pa3oBaTeJibHOH I1porpaMMe cITeU:HaJihHOCTH 

38.02.07 EaHKOBCKoe ,z:i;erro KypcoBoii ITpoeKT (pa6oTa) BhIITOJIH5IeTc5I ITO 

ITpocpecc110HaJihHOMY Mo,z:i;ymo (,z:i;anee - TIM) «Ocyll.J,eCTBJieHHe Kpe,z:i;HTHbIX 

oITepau:11ii», Me)K,ll;HCU:HITJIHHapHbIH Kypc (,z:i;arree - MW) «YqeT Kpe,z:i;HTHhIX 

oITepau:11ii 6aHKa». 

1.2. HacT05Ill.J,He MeTo,z:i;11qecK11e peK0MeH,z:i;au:1111 pa3pa6oTaHbI Ha ocHoBe 

I1orrO)KeHH5I 0 KypcOBOM ITpoeKTe (pa6oTe) CTy,z:i;eHTOB, o6yqaIOll.J,HXC5I ITO 

o6pa3osaTerrbHbIM ITporpaMMaM cpe,z:i;Hero ITpocpecc110HarrbHOro 06pa30BaH115I -

ITporpaMMaM ITO,ll;rOTOBKH CITeU:HaJIHCTOB cpe,z:i;Hero 3BeHa B <l>HHaHCOBOM 

yH11sepc11TeTe, yTsep)K,z:i;eHHoe ITpHKa30M <l>HHaHcosoro yH11sepc11TeTa 

oT21.07 .2023 N2 1864/o. ,[(aHHOe ITorro)KeHHe pa3pa6oTaHo B cooTBeTCTBHH c 

I1op5I,ll;KOM opraHH3aU:HH H ocyll.J,eCTBJieHH5I o6pa30BaTeJibHOH ,z:i;e5ITeJibHOCTH ITO 

o6pa3oBaTeJibHbIM ITporpaMMaM cpe,z:i;Hero ITpocpecc110HarrbHoro 06pa30BaH115I, 

yTsep)K,z:i;eHHhIM ITPHKa30M MHHHCTepcTBa ITpocsell.J,eHH5I PoccHHCKOH <l>e,z:i;epaU:HH 

OT 24.08.2022 N2 762, cpe,z:i;eparrhHbIMH rocy,z:i;apcTBeHHhIMH o6pa3oBaTeJihHbIMH 

cTaH,z:i;apTaMH cpe,z:i;Hero ITpocpeccHoHarrbHoro o6pa3oBaHH5I. 

1.3. BhmorrHeHHe KypcosoH: pa6oThI ITO M,lU{.02.02 «YqeT Kpe,z:i;HTHhIX 

OITepau:11ii 6aHKa» 5IBJI5IeTC5I O,ll;HHM 113 BH,ll;OB yqe6HOH ,z:i;e5ITeJibHOCTH CTy,z:i;eHTOB H 

BbIITOJIH5IeTC5I Ha 3aKJIIOqJ1TeJibHOM ::naITe 113yqemrn ,z:i;aHHoro 

Me)K,ll;HCU:HITJIHHapHoro Kypca. 

1.4. BhmorrHeHHe cTy,z:i;eHTaMH KypcosoH: pa6oTbI ITO M,lU{.02.02 «YqeT 

Kpe,z:i;HTHbIX OITepau:11ii 6aHKa» ITPOBO,ll;HTC5I c u:errbIO: 

-3aKpeITJieHH5I OCBOeHHbIX ITpocpeCCHOHaJibHbIX KOMITeTeHU:HH ITO 

yITpasrreHHIO cp11HaHcaM11 opraHH3au:11ii; 
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CHCTeMannau;IHf H 3aKpenJieHH51 nonyqeHHbIX TeopeTHqeCKHX 3HaHHH H 

npaKTHqecKHX yMeHHH no M,UK 02.02 «YqeT Kpe.IJ.HTHI:.IX onepau;Hii 6aHKa»; 

cpopMHpoBaHH51 yMeHHll npHMeH51Tb TeopeTHqecKHe 3HaHH51 npH perneHHH 

nocTaBneHHbIX 3a.IJ.aq; 

cpopMHpOBaHH5I yMeHHH noHCKa, aHaJIH3a, CHCTeMaTH3aI.J;HH, o6o6w:eHH51, 

cneu;HaJibHOll, cnpasoqHott H HOpMaTHBHO-npaBOBOll HHcpopMaI.J;HH, norryqeHHOll H3 

pa3JIHqHbIX HHcpOpMaI.J;HOHHbIX HCTOqHHKOB; 

noBI:.IllieHH51 ypOBH51 CHCTeMHoro MblllIJieHH51, TBopqecKOll HHHI.J;HaTHBbI, 

caMOCT051TeJII:.HOCTH H OTBeTCTBeHHOCTlf 3a npHHlfMaeMble perneHH5I; 

cpopMHpOBaHH51 yMeHHH ocpopMAATb pe3yJII:.TaTI:.I yqe6Ho-

HCCJie.IJ.OBaTeJII:.CKOll .IJ.e51TeJII:.HOCTlf, roTOBlfTb npe3eHTau;mo .IJ.JI51 3aW:lfTbI 

BbITIOJIHeHHOH Kypcosoli pa60TbI, BbICTynaTb nepe.II. ay.IJ.HTOpHeli c .IJ.OKJia.IJ.OM If 

BeCTH npocpeCCHOHaJibHYIO .IJ.lfCKYCClflO rrplf 3aW:HTe Kypcosoli pa6oTI:.I; 

nO.IJ.fOTOBKlf K BbITIOJIHeHlflO If 3a.lI.J;lfTe .IJ.HnJIOMHOH pa60TbI. 

1.5. Kypcosa51 pa6oTa MO)l(eT CTaTb COCTaBHOH qacTI:.IO (pa3.IJ.eJIOM, rnasoli) 

.IJ.HnrroMHoro npoeKTa (pa60TI:.1) B cnyqae cosna.IJ.eHH51 TeMM eypcosoli pa6oTI:.I no 

M,UK.02.02 c yTsep)l(.IJ.eHHOH TeMoli .IJ.HnJIOMHOli pa6oTI:.I. 

2. Tpe6osaHH51 K cTpyKrype Kypcosoli pa6oTI:.I 

2.1. ITo CO.IJ.ep)l(aHHIO Kypcosa51 pa6oTa no M,UK.02.02 «YqeT Kpe.IJ.HTHI:.IX 

onepau;Hli 6aHKa» .IJ.OJI)l(Ha HOClfTb rrpaKTHqeCKHll xapaKTep. 06W:lfH o6oeM 

Kypcosoli pa60Tbl COCTaBJI51eT, KaK npaBHJIO, He MeHee 18-20 CTpaHlfI.J;. 

2.1.1. Kypcosa51 pa6oTa npaKTlfqecKoro xapaKTepa cocTOHT H3: 

-TlfTYJibHOro JIHCTa (npHJIO)l(eHlfe 2); 

-CO.IJ.ep)l(aHH5I; 

BBe.IJ.eHH51, B KOTOpOM pacKpbrnaeTC5I aKTYaJibHOCTb H 3HaqeHHe TeMI:.I, 

cpopM)'JIHPYIOTC51 u;eJIH H 3a.IJ.aqlf pa60TI:.I; 

OCHOBHOH qacTlf, KOTOpa51 .IJ.OJI)l(Ha COCT051Tb H3 .IJ.BYX pa3.IJ.eJIOB: 

B nepsoM pa3.IJ.erre CO.IJ.ep)l(aTC51 TeopeTlfqecKHe acneKTbl pa3pa6aTI:.rnaeMoli 

TeMI:.I (3KOHOMlfqecKM cymttocTI:., npHttu;1m11, KJiaccmpHKaumr T . .n:) ; 
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BTOphlM pa3.n;eJIOM HBJUieTCH ITpaKTHqecKIDI. qacTb, KOTOpaH ITpe.n;cTaBJieHa 

pacqeTaMH, Ta6nm.J;aMH, cxeMaMH HT. n.; 

3a1onoqemu1, B KOTOpOM co.n.ep)l(aTC51 BbIBO)l,bl ITO pe3yJihTaTaM HCCJie)l,OBaHH51 

H peKOMeH.n;au;HH OTHOCHTeJibHO B03MO)l(HOCTett ITpaKTW:IeCKoro ITPHMeHeHHH 

MaTepHaJIOB pa60TbI; 

CITHCKa JIHTepaTypnI HCITOJib3yeMbIX HCTOqHHKOB KaK Ha 6yMa)l(HbIX 

HOCHTeJIHX, TaK H B '.)JieKTpOHHOM BH.n;e H HHTepHeT-pecypcoB (He Mettee 20 

HCTOqHHKOB ); 

ITPHJIO)l(eHHH. 

3. OpraHH3aU:HH pa3pa6oTKH TeMaTHKH KypcoBhIX pa6oT 

3.1. TeMaTHKa KypcoBbIX pa6oT pa3pa6aTnrnaeTCH ITpeITo.n;aBaTeJIHMH M<I>K, 

paccMaTpHBaeTCH ITpe.n;MeTHOH (U:HKJIOBOH) KOMHCCHett «<l>HHaHCOBbie 

.n;HCU:HITJIHHhrn H YTBep)l(.n;aeTcH 3aMeCTHTeJieM .n;HpeKTopa ITO yqe6ttoii pa6oTe 

M<I>K. 

3.2. TeMaTHKa KypcoBbIX pa6oT cooTBeTCTByeT peKoMett.n;yeMoii ITPHMepttoii 

TeMaTHKe KypcOBbIX pa6oT B ITPHMepHOH OCHOBHOH o6pa30BaTeJibHblX ITporpaMMe 

ITO cITeU:HaJibHOCTH 38.02.07 EaHKOBCKoe .n;e110 H pa6oqeii ITporpaMMe TIM.02 

«OcymecTBJieHHe Kpe.n;HTHhIX oITepau;Hii». 

B oT.n;eJihHbIX c11yqaHx .n;oITycKaeTcH BbIITOJIHeHHe KypcoBoii pa6oThI ITO 

o.n;ttoii TeMe rpyITITOtt cTy.n;eHTOB (He 6011ee Tpex 06yqa10mHxcH). B .n;aHHOM cnyqae 

o6mee KOJIHqecTBO CTpaHHU: KypcoBOH pa60Tbl yBeJIHqHBaeTCH Ha 50%. 

TeMaTHKa KypcoBbIX pa6oT .n;oBo.n;HTCH .n;o 06yqa10mHxcH oqttoii cpopMbI 

o6yqeHHH B TeqeHHe ITepBOH He.n;eJIH c Haqana ceMeCTpa, B KOTOpOM 3aITJiaHHpOBaHO 

BbIITOJIHeHHe KypcoBOH pa60Tbl (ITHTblH ceMeCTp TpeTbero Kypca). 

3.3. TeMa KypcoBoii pa6oTbI MO)l(eT 6nITb CBH3aHa c ITporpaMMOtt 

ITpOH3BO.n;CTBeHHOH ITpaKTHKH 06yqa10merocH, a .n;JIH cTy.n;eHTOB, 06yqa10Iu;HXCH ITO 

01IH0-3aoqHott 11 3aoqHOH cpopMaM, c HX HeITocpe.n;cTBeHHOH pa6oTOH, ecJIH HX 

ITpocpecc110HaJibHIDI. .n;eHTeJibHOCTb COOTBeTCTByeT BH.n;aM .n;eHTeJibHOCTH, 

oITpe.n;e11eHHbIM cITeU:HaJibHOCTbIO 38.02.07 EaHKOBCKoe .n;e110. 
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3.4. TeMbI KypcoBbIX pa6oT npe.n:rraraIOTC5l cTy.n:eHTaM Ha Bb16op. CTy.n:eHT 

MMeeT npaBO npe.n:rrmKMTb TeMy caMOCT05lTeJibHO npM ycrrOBMH o60CHOBaHM5l ee 

u:errecoo6pa3HOCTM. ).fy6rrwpoBaHHe TeM KypcoBbIX pa6oT B npe.n:errax o.n:Hott 

yqe6Hott rpynnhI He .n:onycKaeTC5l. 

3.5 3aKpenrreHMe TeM KypcOBbIX pa6oT 3a CTy.n:eHTaMM (no yqe6HbIM 

rpynnaM) ocy.I.IJ:eCTBJI5leTC5l Ha OCHOBaHHH 3a5lBJieHM5£ CTY .n:eHTa ( npHJIO)l(eHHe 1) He 

n03l(Hee Tpex Hel(eJib c Haqarra ceMeCTpa, B KOTOpOM 3anrraHHpOBaHO BbITIOJIHeHMe 

KypcoBOM pa60Tbl. 

4. OpraHH3aU:H5l BhITIOJIHeHM5£ KypcoBott pa6oTbI 

4.1. 06.I.IJ:ee pyKoBO.IJ:CTBO M KOHTporrh 3a xo.n:oM BhmorrHeHM5l KypcoBott 

pa6oTbI ocy.I.IJ:eCTBJI5leT npeno.n:aBaTerrh Me)l(.IJ:MCU:HnJIMHapHoro Kypca 02.02 «YqeT 

Kpe.n:HTHbIX onepau:MM: 6aHKa» 

4.2. OcHOBHhIMH cpyHKU:M5CMM npeno.n:aBaTeJI5l - pyKoBO.IJ:HTeJI5l KypcoBott 

pa60Tbl 5CBJI5CIOTC5l: 

KOHcyrrhTHpoBaHMe no BonpocaM co.n:ep)l(aHM5£ H nocrre.n:oBaTeJibHOCTM 

BbITIOJIHeHH5l KypcoBOM pa60TbI; 

peKOMeH.n:aU:MH B no.n:6ope Heo6xol(MMOM JIMTeparypbl ( MCTOqHHKOB) M 

cpaKTMqecKoro MaTepttarra; 

paccMorpeHHe M yTBep)l(l(eHMe nrraHa KypcoBott pa60Th1; 

KOHTpOJib xo.n:a BbITIOJIHeHH5l KypcoBOM pa60ThI; 

no.n:roTOBKa nMCbMeHHOro OT3hIBa Ha KypcosyIO pa6oTy; 

npoBel(eHMe 3a.I.IJ:MTbl KypcOBOM pa60Tbl H BbICTaBJieHMe OKQHqaTeJibHOM 

ou:eHKM. 

4.3. 3rreKrpOHHbIM sapMaHT 3aseprneHHOM KypcoBOM pa60Tbl npMCbIJiaeTC5l 

o6yqaJO.I.IJ:HMC5l Ha KopnopaTHBHYIO noqTy pyKoBO.IJ:MTeJI5l KypcoBott pa6oTbI He 

no3l(Hee oKoHqaHM5£ n5£Toro ceMecTpa TpeTbero Kypca. PyKoBO.IJ:MTerrh npoBep5CeT 

ee, .n:onycKaeT K 3a.I.IJ:MTe, a nMChMeHHblM OT3bIB nepecbrnaeT CTyl(eHTY .ll,JUI 

03HaKOMJieHM5l. 

IJeqaTHbIM BapMaHT KypcoBOM pa60Tbl no.n:nMCbIBaeTC5l pyKOBOl(HTerreM M 

xpaHMTC5l B npe.n:MeTHOM (U:HKJIOBOtt) KOMMCCHH <«l>HHaHCOBbie l(MCU:MnJIMHbI» .n:o 
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rrpose.n;eHM51 3am,11TI>I, a 3aTeM rrepe.n;aeTC51 Ha xpaHeHMe corrracHo HOMeHKrrarype 

.n;err MocKOBCKoro qmHaHcosoro Korrrre.n;:>Ka. 

4.4. <l>opMa OT3I>rna pyKoso.n;11Terr51 KypcosoM: pa6oTI>I pa3pa6oTaHa 11 

YTBep:>K.n;eHa MeTo.n;11qecKMM coBeTOM MocKoBcKoro qmHaHcosoro Korrrre.n;:>Ka. 

ITposepKy' COCTaBJieHMe IIMCbMeHHOro OT3hIBa If rrpHeM KypcOBOH pa60TbI 

ocyrn:ecTBJI5IeT pyKoso.n;11TerrI> KypcosoM: pa6oTI>I BHe pacrr11caH115I yqe6HhIX 

3aH5ITMH. 

4.5. 3am,MTa KypcoBOH pa60TbI 5IBJI5IeTC51 rry6rr11qHOH, o6513aTeJibHOH If 

rrposo.n;11Tc5I 3a cqeT o6oeMa speMeHM, rrpe.n;ycMoTpeHHoro Ha 1nyqeH11e 

M,IJ,K.02.02 «YqeT Kpe.n;MTHI>IX orrepau:11M: 6aHKa». 06m,11M: rpaqmK 3arn:11Thl 

KypcOBhIX pa6oT .D;OBO.D;MTC51 .n;o o6yqaIOW:MXC51 3a .n;Be He.n;errM .n;o Haqana 3aW:MTbl. 

4.6. Pe3yrrI>TaT 3am,11TI>I KypcosoM: pa6oThl cTy.n;eHTa ou:eHMBaeTC51 no 

II5ITH6anrrnHOH CMCTeMe, MCXO,l1;51 113 ou:eHKM, BbICTaBJieHHOH PYKOBO.D;MTeJieM no 

pe3yrrI>TaTaM rrposepKH KypcosoM: pa6oTI>I, MaTep11anos npe3eHTau:1111 11 ny6rr11qHoii 

3aIIJ:MThl. IJo pe3yJII>TaTaM 3aIIJ,MTbI KypcOBOH pa60ThI CTy.D;eHTY BhICTaBmieTC51 

ou:eHKa B Be)l;OMOCTb 3aIIJ,MTbI KypcOBOH pa60ThI, :>KypHan yqe6HnIX 3aH5ITMH If 

3aqeTeyIO KHM:>KKY. 

CTy.n;eHT, He BI>IITOJIHMBIIIHH Kypcosy10 pa6oTy, He 5IBMBIIIMHC51 Ha 3am,11Ty 

KypcOBOH pa60TbI 6e3 ysa:>KMTeJibHOH rrp11q11HI>I, a TaK)l(e rrorryq11BIIIMH 

Hey.n;osrreTBOpHTeJII>HYIO ou:eHKY no pe3yJinTaTaM 3aIIJ,MThI KypcoBOH pa60ThI, 

cq11TaeTC5I MMeIOIIJ,MM aKa.n;eM11qecKyIO 3a)l;OJI)l(eHHOCTh If .D;OJI)l(eH no.n;roTOBMTb If 

3aW:MTMTh KypcoByIO pa6oTy B rrep110.n; JIMKBM)l;al(MM aKa.n;eM11qecKOH 

3a.n;orr:>KeHHOCTM. I1p11 :noM cTy .n;eHT He .n;orrycKaeTC51 K 3K3aMeHy no 

rrpocpecc110HanI>HOMY Mo.n;yrrIO ITM.02 «Ocyrn:ecTBJieH11e Kpe.n;MTHhIX onepau:11li». 

I1p11 IIOBTOpHOH rro.n;roTOBKe If 3arn:11Te KypcoBOH pa6oThl .n;onycKaeTC51 

BHeceHMe M3MeHeHHH If yToqHeHMe TeMbI B COOTBeTCTBMM c nyHKTOM 3 .3 

HaCT05IW:MX MeTo.n;11qecK11x peK0MeH.n;au:11:H:. 

5. XpaHeHMe KypcoBI>IX pa6oT 

5 .1. 3am,11m,eHHble KypcOBI>Ie pa60Thl(rrpoeKTa) Ha 6yMa)l(HblX HOCMTeJI5IX 
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xpam1TC5I B MocKOBCKOM qnrnaHCOBOM Konne,LJ)Ke B cooTBeTCTBHH c 

HOMeHKJiaTypoii .ri;en. 

5.2. YHHqTO)l(eHHe KypcoBDIX pa6oT ocym:ecTBJI5IeTc51 B cooTBeTCTBHH c 

I1HCTPYKU:Heii no .ri;enonpoH3BO.LJ:CTBY B <l>HHaHCOBOM yttwBepcwTeTe. 
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ITPHJIO)l(EHI15I 
I1p11JIO)l(ett11e N~ 1 

ct>opMa 1aHBJieHHH o JaKpennettuu TeMhI KypcoBoro npoeKTa (pa60Tb1) 

,[(11peKTopy MocKoBcKoro 

qmttattcosoro Konne.n,)l(a 

XaqaTp~rny A.r. 

( cpaMHJHUI, 11M51, OTLfeCTBO cry,LJ,eHTa) 

( KO)],, HaMMeHOBaHMe crreUMaJibHOCTM) 

Yqe6tta51 rpyrrna 
--------~ 

(HOMep) 

TeJI.M06HJibHhIH CTy.n,eHTa -----
e-mail cTy.n,eHTa ________ _ 

3a51BJiett11e 

ITporny 3aKperrHTb 3a MHOH TeMy Kypcoso:H pa6oTnI 

» 

» 20 r. ------
(IIO)l,IIMCb CTy,ll,eHTa) ( MHMUMaJibl, cpaMMJIMJI) 
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<l>opMa THTYJihHoro JIHCTa K Kypcosoii pa6oTe 

<l>e):(epa.rr.ottoe rocy):(apcTBeHHoe o6pa3oBaTeJI.ottoe 6IO):(:>KeTttoe 

yqpe:>K):(eHMe s.01clllero o6pa3oBaHIDI 

«<l>11ttattcos.01M: ytt11sepc11TeT rrp11 IlpaBMTeJI.DCTBe Pocc11M:cKoM: <l>e):(epau;1111» 

( <l>11Hattcos.01M: ytt11sepc11TeT) 

MocKOBCKMH qmttattcos.01M: KOJIJie):(:>K 

M,[(K 02.02 YqeT Kpe):(MTHDIX orrepau:11M: 6attKa 

KypcosaH pa6oTa 

Ha TeM)': «. ___________________________ » 

Crreu:11a.rr.ottocT.o 38.02.06 <I>11ttattc.01 

MocKBa - 20 

B.omoJIHMJI cTy):(eHT rpyrrrr.01 21OE1 

/<I>HO 

PyKOBO):(MTeJI.o KypcosoM: pa60T.01 

/<!>HO --------

Kypcosa51 pa6oTa 3arn,m:ll;etta 

c ou;eHKOH -------

« )) 20 r. -----
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IIpwno)l(eHtte N2 3 

Tpe6osauuH K o<l>opMJieumo Kypcosoii pa60Tb1 

1. Ha THTYJII>HOM JIHCTe Kypcosoii pa6oTbI yKaJornaeTcJI tta11Mettosatt11e 

CTPYKTypHoro ITO.IJ.pa3.II,enemu1(MocKOBCKHH qrnHaHCOBbIH KOJIJie.IJ,)I( ), 

HaHMeHOBaHHe TeMbI KypcoBOH pa60TbI, HOMep yqe6HOH rpyITITbI, cpaMHJIHJI, 

HM.H, OTY:eCTBO aBTOpa pa60Tbl H pyKOBO.IJ,HTeJI.H, ro.IJ, HaITHCaHH.H pa60TbI. 

2. OcpopMneHtte KypcoBoii pa6oTJ>I .IJ,OJI)l(HO ITpott3BO.IJ.HTbC51 ITO 06.ru:ttM 

ITpaBHJiaM rOCT 7.32-2017 B pe.II,aKQHH H3MeHeHH51 OT 12.09.2018 «0TqeT O 

HayqHo-wccne.IJ,oBaTeJII>CKOH pa6oTe. CTpyKTypa H ITpaBttJia ocpopMJieHmrn. 

3. HayqHo-cITpaBoqHhiii aITITapaT ocpopMnHeTCH B cooTBeTCTBHH c 

pOCCHHCKHMH HaQHOHaJibHbIMH H Me)l(rocy.II,apCTBeHHblMH rOCTaMH: 

rOCT P 7.0.100-2018 «CttcTeMa CTaH.II,apTOB ITO HHcpOpMaQHH, 

6tt6nttoTeqHoMy H H3.IJ,aTeJibCKOMY .IJ,eny. Ew6nttorpacpwqecKa51 3aITHCI>. 

Ett6JittorpacpwqecKoe OITHCaHtte. 06.w:we Tpe6oBaHH51 H ITpaBHJia COCTaBJieHH.H» 

(yTBep)l(.II,eH H BBe.IJ,eH B .IJ,eHCTBile ITPHKa30M <l>e.II,epaJibHOro areHTCTBa ITO 

TexHwqecKOMY perynwpoBaHHI-O H MeTponorttH OT 3 .IJ,eKa6pH 2018 ro.IJ,a N2 1050-

cT); 

rOCT 7.80-2000 «CHCTeMa CTaH.II,apTOB ITO HHcpopMaQHH, 6tt6JIHOTeqHoMy H 

H3.IJ,aTeJibCKOMY .IJ,eny. Ew6nttorpacpwqecKaH 3aITHCI>. 3aronoBOK. 06.w:we 

Tpe6oBaHH51 H ITpaBHJia COCTaBJieHH51» (yTBep)l(.II,eH H BBe.IJ,eH B .IJ,eHCTBHe 

ITOCTaHOBJieHHeM rocy.II,apCTBeHHOrO KOMHTeTa PoCCHHCKOH <l>e.II,epaQHH ITO 

cTaH.II,apTtt3aQHH H MeTponortttt OT 06.10.2000 N2 253-cT); 

rOCT P 7.0.12-2011 «CHCTeMa CTaH.II,apTOB ITO HHcpopMaQHH, 

6w6nttoTeqHoMy H H3.IJ,aTeJihCKOMY .IJ,eny. Ew6nttorpacpwqecKa.H 3aITHCI>. 

CoKparn:eHHe cnoB Ha pyccKOM 513I>IKe. 06.w:we Tpe6oBaHH51 H ITpaBHJia» (yTBep)l(.IJ.eH 

H BBe.IJ,eH B .IJ,eHCTBHe ITpHKa30M <l>e.II,epaJibHOro areHTCTBa ITO TeXHHqecKOMY 

perynwpoBaHHI-O H MeTponorttH OT 13 .IJ,eKa6pH 2011 ro.IJ,a N2 813-cT); 

rOCT 7.11-2004 «CHCTeMa CTaH.II,apTOB ITO HHcpOpMaQHH, 6tt6JIHOTeqHoMy H 
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H3,naTeJibCKOM)' .neny. EH6nHorpaqrn:qecKaH 3anHCb. CoKparu:eHHe cnoB 11 

CJIOBOcoqeTaHHH Ha HHOCTpaHHbIX eBponeHCKHX H3bIKaX» (npHHHT 

Me)K'.rocy,napcTBeHHhIM coBeToM no cTaH,napTH3a1(HH, MeTponor1111 11 

cepTmpttKa1(HH (npoToKoJI M~24 OT 5 ,neKa6pH 2003 ro,na). 

KypcoBaH pa6oTa o<l>opMAAeTCH B TeKCTOBOM pe,naKTope Ha JIHCTax 6yMar11 

<l>opMaTa A4, co,nep)K'.HT, npHMepHo, 1800 3HaKOB Ha cTpaHH1(e (BKmoqaH npo6eJibI 

11 3HaK11 npen11HaHm1). TeKCT cne.nyeT Ha611paTh qepe3 1,5 HHTepBan, IIIPH<l>T Times 

New Roman, pa3Mep IIIPH<l>Ta - min -13, max - 14, B Ta6ntt1(ax - pa3Mep IIIp11<l>Ta 

12, B no,ncTpoqHhIX cHocKax - pa3Mep IIIPH<l>Ta 10. ITo,nqepKirnaHHe cnos 11 

Bbl.[(eJieHHe HX KypcHBOM He ,norrycKaeTCH. 

CTpaHH1(bl, Ha KOTOpbIX l13JiaraeTCH TeKCT, .[(OJI)K'.Hbl HMeTb nOJIH: BepxHee 

11 HH)K'.Hee - He MeHee 20 MM; nesoe - He MeHee 30 MM; npasoe -He MeHee 10 MM; 

KOJIOHTHTYJibI: BepXHHH - 2; Hl1)K'.Hl1H - 1,25. 

4. Ha3samui CTPYKTYPHhIX 3JieMeHTOB: «BBE)J;EHHE», 

«3AKJilOlffiHI1E», «CIIl1COK JIBTEP ATYPbl (I1CITOJib30BAHHbIX 

HCTOlffiHKOB) I1 HHTEPHET PECYPCOB», «I1PI1JI0)KEHlffi» HBmnoTcH 

3arOJIOBKaMI1 neqaTaJOTCH nponHCHbIMI1 6yKBaMH, a Ha3BaHHH naparpa<l>oB 

(no,n3aroJIOBKH) - CTpoqHbIMH 6yKBaMI1 (KpOMe nepBOH nponHCHOH). 

3arOJIOBKH l1 no,n3aroJIOBKI1 npH neqaTaHHH TeKCTa Bbl.[(eJIHIOTCH noJiy)K'.HpHbIM 

IIIPH<l>TOM. 

A63a1(HhIH oTcTyn ,nOJI)K'.eH cooTBeTCTBOBaTb 1,25 CM 11 6bITh o,n11HaKOBhIM no 

Bceii pa6oTe. 

HyMepa1(HH pa3,nenoB npo113so,n11TcH apa6cKHMI11(H<l>paM11, a HMeHHo: 

IJp11Mep: 

1. TeopeTHqecKHe acneKThI qmHaHcoBoro nnaHHposaHHH B opraH113a1(HI1 

1.1. Cyru:HoCTh <l>ttHaHcoBoro nnaH11poBaHHH B opraHH3a1(HI1 

rnaBbl ,neJIHTCH Ha naparpa<l>bI I1 HyMepyIOTCH apa6CKHMI1 1(I1<l>paMI1, a 

HMeHHO: 

ITaparpa<l>hl (paJ,neni,1) ,noJI)K'.HhI 11MeTh HyMepau;mo B rrpe.nerrax KmK.noii 

rnaBbI (pa3,nena), a rnaBhI (pa3,nenb1) - B npe,nenax scero TeKcTa pa6oThI. 
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5. HyMepau;iu1 C'I'pamn . .l. 

C1'pamn.~11 KypcoBoii pa6oThI ,r:i;omKHhI eyMepoBaThC51 apa6cKHMH 1(11cppaM11, 

HyMepar.vrn .n:om1rna 6MTh CKB03Ha5i: no sceMy TeKcTy pa6oTbI. HoMep cTpaHH1(hI 

ITpOCTaBJUIIOT, Haq11Ha}l co BTOpoi:f, B u;eHTpe HmKHeii qacTH JIHCTa 6e3 TOqKH. 

T1nyrrhHhiii JIMCT BKJIJOqaeTC}l B 06nzy10 HyMepau;M10 cTpaHMU: pa6oThI, 

0)1,HaKo HOMep C1'paHM1(bl Ha HeM He CTaBMTC}l. 

EcrrM B pa6oTe MMeIOTC51 MJIJIIOCTpau;MM M Ta6JIM1(bl Ha OT)l,eJibHOM JIMCTe, TO 

OHM BKJIJOqaJOTCH B 06nzy10 HyMepa1(MIO CTpaHM1( pa6oTbl. 

Ka)l(.n:y10 rrrasy pa60Tb1 crre.n:yeT HaqMHaTb c Hosoro rrMCTa. 

ITaparpacp HaqMHaTb c HOBoro JIMCTa He crre.n:yeT. 

6. I1JIJIIOCTpa1(MM M Ta6JIM1(bl. 

rpacpMKM, CXeMbl, )l,MarpaMMbl, pMCYHKM pacnorraraIOTCH B KypCOBOH pa60Te 

HeITocpe)l,CTBeHHO ITOCJie TeKCTa, B KOTOpOM OHM YITOMMHaIOTCH BITepBbie, MJIM Ha 

crre.n:y101.1(ei:f CTpaHM1(e. I1JIJIIOCTpa1(MM crre.n:yeT HyMepoBaTb apa6CKHMM 1(McppaMH 

CKB03HOH ttyMepa1(Meii (To eCTb ITO BCeMy TeKcTy) - 1,2,3, M T.)l,., JIM6o BttyTpM 

Ka)l()l,OH rrraBhl - 1.1, 1.2, M T.)l,. 

ITpM HaJIMqMM B pa6oTe Ta6JIM1(bl ee HaMMeHOBaHMe ( KpaTKOe M TOqHoe) 

)l,OJI)l(HO pacnorraraTbCH Ha)], Ta6JIM1(eii 6e3 a63a1(HOro OTCTyITa B 0)1,HY CTpoKy. 

Ta6JIM1(y, KaK M pMcyHoK, Heo6xo)l,MMO pacnorraraTb Henocpe.n:cTBeHHO nocrre 

TeKCTa, B KOTOpOM OHa YITOMMHaeTC51 BnepBbie, MJIM Ha crre.n:y101.1(ei:f CTpaHM1(e. 

Ta6rrM1(hI B TeKcTe crre.n:yeT HyMeposaTh CKB03Hoii HyMepa1(Meii apa6cKHMM 

1(McppaMM ITO BCeMy TeKCTY MJIM B paMKax rrraBbl (2.1 M T.)l..). EcrrM Ta6JIM1(a 

BbIHeceHa B npMJIO)l(eHMe, TO OHa HyMepyeTCH OT)l,eJibHO apa6CKMMM u;11cppaMM c 

.n:o6asrreHMeM ITepe.n: HOMepoM crrosa «I1pMJIO)l(eHMe» - ITpMJIO)l(eHMe N~ 1. 

EcrrM Ta6JIM1(a MMeeT 3aroJIOBOK, TO OH nmneTC51 c nponMCHOH 6yKBbl, H 

TOqKa B KOH1(e He CTaBMTCH. Pa3pbIBaTb Ta6JIM1(Y M ITepeHOCMTb qacTb ee Ha .n:pyry10 

CTpaHM1(Y MO)l(HO TOJibKO B TOM crryqae, eCJIM 1(eJIMKOM He yMel.1(aeTC51 Ha 0)1,HOH 

CTpaHM1(e. ITpM '.HOM Ha .n:pyry10 CTpaHM1(Y nepeHOCMTC51 M rnanKa Ta6JIM1(bl, a TaK)l(e 

3arOJIOBOK «I1po)l,OJI)l(eHMe Ta6JIM1(bI». 

8. lJ,MTMpoBaHMe, CCbIJIKM M CHOCKM. 
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IlpH LJ:OCJIOBHOM MCTIOJih30BaHMM MaTepMaJia .ri:m1 TIOLJ:TBep)l(LJ:eHM51 Ba)l(HOH 

MhICJIM MJIM cyr.u:ecTBeHHOro TIOJIO)l(eHIDI MCTIOJih3yeTC51 U:MTMpOBaHMe. IlpH 

U:MTHpOBaHMM Heo6XOLJ:MMO co6mo.ri:aTh CJie.ri:yIOr.u:Me npaBMJia: 

TeKCT U:MTaThI 3aKJIIOqaeTC51 B KaBhiqKM M npMBOLJ:MTC51 B TOH rpaMMaTMqecKoli 

cpopMe, B KaKOM OH .ri:aH B MCTOqHMKe, c coxpaHeHMeM oco6eHHOCTei1 aBTOpcKoro 

HaTIMCaHM51; 

U:MTHpoBaHMe LJ:OJI)l(HO 6nITh TIOJIHhIM, 6e3 npOH3BOJihHOro COKpar.u:eHIDI 

U:MTHpyeMoro cpparMeHTa If 6e3 MCKa)l(eHIDI CMhICJia. IlponycK CJIOB, npeLJ:JIO)l(eHMM, 

a63au:eB npH U:MTHpOBaHMM .ri:onycKaeTC51, eCJIM He BJieqeT MCKa)l(eHMe BCero 

cpparMeHTa, If o603HaqaeTC51 MHOrOTOqlfeM, KOTOpoe CTaBMTC51 Ha MeCTO npoITycKa; 

eCJIM U:MTaTa BKJIIOqaeTC51 B TeKCT, TO ITepBoe CJIOBO nmneTC51 co CTpoqHOH 

6yKBhI; 

eCJIM U:MTaTa BhILJ:eJI51eTC51 M3 OCHOBHOro TeKCTa, TO ee ITMIIIYT OT JieBoro ITOJI51 

CTpaHMU:hI Ha paCCT051HMM a63aU:HOro OTCTyITa, npM 3TOM Ka)l(LJ:a51 U:MTaTa LJ:OJI)l(Ha 

conpOBO)l(LJ:aTbC51 CChIJIKOH Ha MCTOqHlfK. 

B cJiyqae U:MTMpoBaHIDI Heo6xo.ri:MMa cchrnKa Ha MCToqHMK, OTKY .ri:a 

ITPMBOLJ:MTC51 U:MTaTa, ocpopMJieHHa51 B COOTBeTCTBMM c HaU:MOHaJihHhIM CTaH.ri:apTOM 

PocCMHCKOH <l>e.ri:epaU:MM rOCT p 7.0.5-2008 «CMCTeMa CTaH.ri:apTOB ITO 

HHcpopMaU:MM, 6M6JIMOTeqHOM)' M M3LJ:aTeJihCKOM)' .ri:eny. EM6JIHorpacpMqecKa51 

CChIJIKa. 06r.u:Me Tpe6oBaHM51 If ITpaBMJia COCTaBJieHIDI» (yTBep)l(LJ:eH If BBe.ri:eH B 

.ri:ettCTBMe ITPMKa30M <l>e.ri:epaJibHOro areHTCTBa ITO TeXHlfqecKOMY peryJIMpOBaHmo 

M MeTpoJiorMM OT 28 anpeJI51 2008 r. M~ 95-cT). 

CcbIJIKM B cpopMe TIOLJ:CTpoqHbIX CHOCOK ocpopMJI51IOTC51 BHM3Y crpaHMU:hI, r.ri:e 

pacnoJIO)l(eH TeKCT, HaITpMMep, U:MTaTa. ,[l,JI5I 3Toro B KOHU:e TeKCTa (U:MTaTbI) 

CTaBMTC51 U:Mcppa MJIM 3Be3.ri:oqKa, o603HaqaIOI.1(a51 nop51LJ:KOBhlll HOMep CHOCKM Ha 

.ri:aHHOH crpaHMU:e. 

HyMepaU:M51 ITOLJ:CTpoqHhJX CHOCOK MO)l(eT 6bITh CKB03HOH no BCeMy TeKCTY 

IlMCbMeHHOH pa60Thl. 

CchIJIKM Ha rJiaBhI, pMcyHKM, Ta6JIMU:hI LJ:OJI)l(HhI HaqMHaTbC51 co CTpoqHoi1 

6yKBhl, HanpHMep, CM. pMc.2.5 ., pe3ynnTaTbI npMBe.ri:eHbl B Ta6n.3 .1 .... 
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9. Crrn:coK muepazypoI (11crrono30BaHHhIX 11cToqH11KoB) 11 I1HTepHeT­

pecypcoB. 

ITocne 3aKmoqeHI151, Haq11Ha5! c HOBOH: crpaHHU:hI, Heo6xo,n:HMO rroMeCTI1Th 

CIIHCOK n11TepaTypoI (11crronb30BaHHbIX HCTOqHHKOB) I1 HHTepHeT-pecypcoB. 

CrrttcoK nHTepaTypoI (11crronh30BaHHhIX HCToqHHKOB) H I1HTepHeT-pecypcoB 

.LJ:OIT)l(eH co.n:ep)l(aTb rro.n:po6HyIO I1 .LJ:OCTaToqey10 HHcpOpMaU:I1IO 0 Ka:)l(.LJ:OM 

11crrono30BaHHOM 11cToqH11Ke. TaKa51 I1HcpopMaU:H51 pa3n11qHa B 3aBHCI1MOCTI1 OT 

BI1.LJ:a I1CTOqHI1Ka. 

B n1060M cnyqae, OCHOBOH ocpopMneHH51 CIII1CKa nHTepaTypoI 

( I1CIIOITb30BaHHbIX 

6116n11orpacpttqecKoe 

I1CTOqHI1KOB) I1 I1HTepHeT-pecypcoB 51BIT51eTC51 

OIII1CaH11e B COOTBeTCTBHH c 

BbIIIIerrepeqHcneHHbIMI1 rOCTaMI1. 

10. 06I.1(11e rpe6oBaHI151 K rrp11no)l(eHI15IM. 

I1p11no)l(eHH5! - ,[(OIIOITHI1TenhHbie K OCHOBHOMY TeKCTY MaTep11anbI 

crrpaBoqttoro, ,n:oKyMeHTanoHoro, 11nn10cTpaTI1BHoro 11n11 ,n:pyroro xapaKTepa. 

I1p11no)l(eHH5! pa3Mel.1(aIOTC51 B KOHU:e pa6oThI, rrocne CIII1CKa HCIIOITb30BaHHOH 

nHTepaTypoI B rrop51,n:Ke 11x yrroMHHaHI151 B TeKcTe. Ka)l(.n:oe rrpttno)l(eHHe ,n:on)l(HO 

Haq11HaTbC5! c HOBoro ITI1CTa, I1 I1MeTb TeMaTHqecKI1H 3aronoBOK I1 o6II(I1H 3aronoBOK 

«I1p11no)l(ett11e M~ __ ». 

Ecn11 rrp11no)l(eHHe rrpe,n:cTaBn51eT co6oH: oT,n:enoHoIH: p11cyHoK 11nH Ta6n11u:y, 

TO OHO ocpopMAAeTC51 B COOTBeTCTBI1I1 c Tpe6oBaHI151MH, rrpe,n:b51BIT51eMbIMI1 K 

ttnn10cTpau:115IM, Ta6nttu:aM. 

I1nn10cTpau:11H 11 Ta6n11u:o1 HyMepy10TC5I B rrpe,n:enax Ka)l(,n:oro rrpttno)l(eHH51 B 

oT,n:enhHOCTI1. HarrpHMep: p11c. 3 .1 (rrepBoIH: p11cyHoK TpeToero rrp11no)l(eHH5!), 

Ta6n11u:a 1.1 (rrepBa51 Ta6nttu:a rrepBoro rrp11no)l(eH115!). 


