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1. 06lll,Me ITOJIO)l(eHM.H 

1.1. MeTo,n:ttqecKMe peKoMett,n:au;MM p33pa6oTaHbI B u:en.Hx opraHM3aQMM 

ITOp.H,n:Ka ITO,n:rOTOBKM M 3alll,MTbI KypcOBbIX pa6oT(ITpoeKTOB) cTy,n:eHTOB, 

o6yqaJOlll,MXC.H ITO cITeQManhHOCTM 38.02.06 <l>MHaHCbI B MocKOBCKOM 

qmttaHCOBOM KOJrne,n:)l(e. CornacHo ITpttMepttoii OcHOBHoii 06p33oBaTeJibHOii 

ITporpaMMe cITeu;ttanbHOCTM 38.02.06 <l>MHaHChI Kypcosa51 pa6oTa(ITpoeKT) 

BhIIIOJIH51eTc51 ITO ITpocpeccMoHanbHOMY Mo,n:ynIO (.n:anee - TIM) «YqacTMe B 

yITpaBJieHMM cpHHaHCaMM opraHM3aQMH 

OITepaQMH», Me)l(,n:MCQMITJIMHapHbIH Kypc 

opraHM3aQMH». 

M ocylll,eCTBJieHMe 

(.n:anee M,[(K) 

cpHHaHCOBbIX 

«<f>MHaHCbl 

1.2. HacT051lll,Me MeTo,n:MqecKMe peKoMeH,n:au;MM p33pa6oTaHhI Ha octtose 

I1oJIO)l(eHM51 0 KypcoBOM ITpoeKTe (pa6oTe) cTy,n:eHTOB, o6yqaJOlll,MXC51 no 

o6p33oBaTeJibHbIM nporpaMMaM cpe,n:Hero ITpocpeccttoHanbHoro o6p33oBaHM51 -

ITporpaMMaM ITO,n:roTOBKM CITeQMallMCTOB cpe,n:Hero 3BeHa B <l>MHaHCOBOM 

yttMBepcMTeTe, YTBep)l(,n:eHHoe ITPMK330M <l>MHattcoBoro yttMBepcMTeTa 

oT21.07.2023 M~ 1864/o. ,n:attHoe ITono)l(eHMe p33pa6oTaHo B cooTBeTCTBMM c 

I1op.H,n:KOM opraHM3aQMM M ocylll,eCTBJieHM.H o6p330BaTeJibHOH ,n:e51TeJibHOCTM ITO 

o6p33oBaTeJibHbIM nporpaMMaM cpe,n:ttero ITpocpeccttoHanbHOro o6p33oBaHM51, 

yTBep)l(,n:eHHbIM ITPHK330M MMHMCTepcTBa npocBelll,eHH51 PoccttlicKoli <l>e,n:epau;MM 

OT 24.08.2022 M~ 762, cpe,n:epanbHbIMM rocy,n:apcTBeHHhIMM o6p33oBaTeJihHbIMM 

cTatt,n:apTaMM cpe,n:ttero ITpocpeccttoHanhHOro o6p33oBaHM.H. 

1.3. BbmonHeHMe KypcoBoli pa6oTbI ITO M,[(K.03.01 «<l>MHaHCbI 

opraHH3aQMH» 51BJI51eTC51 o,n:HMM H3 BM,n:OB yqe6HOH ,n:e51TeJibHOCTM CTy,n:eHTOB M 

BbIIIOJIH.HeTC51 Ha 3aKJIJOqMTeJibHOM :naITe ,n:aHHoro 

Me)l(,n:MCU:MITJIMHapHoro Kypca. 

1.4. BhmontteHMe cTy,n:eHTaMM Kypcosoii pa6oThI ITO M).:(K.03.01 «<l>MHaHCbI 

opraHM3aQHH» ITpOBO,n:HTC51 c u:enbIO: 

-3aKpenneHM51 OCBOeHHbIX ITpocpeCCMOHanbHblX KOMITeTeHQMH no 

yITpaBJieHMIO cpHHaHCaMM opraHM3aQMH; 



5 

CMCTeMannaIJJiM M 3aKpenJieHml nonyqeHHbIX TeopeTMqecKMX 3HaHMM M 

npaKTMqecKMX yMeHHii no M)U{ 03.01 <«I>wttaHCbI opraHM3aIJ:Mii»; 

cpopM11poBattm1 yMeHMii npwMem1Tb TeopeTMqecKMe 3HaHmi: npw perneHMH 

TIOCTaBJieHHbIX 3a.n;aq; 

cpopMHpoBaHmI yMeHHii TIOHCKa, aHaJIM3a, CHCTeMaTM3aIJ:HH, 0606:w;ettm1, 

cneQMaJibHOii, cnpaBoqHoii If HOpMaTMBHO-npaBOBOH MHcpopMaIJ:HM, nonyqeHHOH 

113 pa3JIMqHblX MHcpopMaIJ:MOHHblX MCTOqHMKOB; 

TIOBbiilleHmi: ypoBH51 CMCTeMHOro MbllJ1JieHH51, TBopqecKOH MHMIJ:MaTHBbl, 

caMOCT051TeJibHOCTM M OTBeTCTBeHHOCTH 3a npMHMMaeMbie pernettmi:; 

cpopMHpOBaHmi: yMeHHii ocpopMJI51Tb pe3yJibTaTbl yqe6Ho-

MCCJie)];OBaTeJibCKOH .n;e51TeJibHOCTM, roTOBMTb ITpe3eHTaii:mo )];1151 3a:W:HTbl 

BbITIOJIHeHHOH KypcOBOH pa60Tbl, BblCTynaTb ITepe.n: ay.n;MTOpHeii c .IJ:OKJia)];OM M 

BeCTH npocpecCMOHaJibHYIO .IJ:HCKYCCHIO ITPM 3a:W:HTe KypcOBOii pa60Tbr; 

no.n;roTOBKM K BbIIIOJIHeHHIO M 3a:W:HTe .IJ:HITJIOMHOH pa60Tbl. 

1.5. KypcoBa51 pa6oTa MO)l(eT CTaTb COCTaBHOH qacTblO (pa3.n;eJIOM, rJiaBoii) 

.IJ:MTIJIOMHOro ITpoeKTa (pa60TbI) B cnyqae COBITa.n;eHH51 TeMbl KypcoBoii pa60Tbl ITO 

M,D;K. 03. 01 c yTBep)l(.n;eHHoii TeMoii .IJ:MITJIOMHoii pa6oThI. 

2. Tpe6oBaHmi: K cTpyKrype KypcoBoii pa6oTbI 

2.1. Ilo co.n;ep)l(aHMIO KypcoBa51 pa6oTa ITO M)U{.03.01 <«l>wHaHCbI 

opraHM3aIJ:MH» )];OJI)l(Ha HOCMTb ITpaKTMqecKHH xapaKTep. 06rnwii o6oeM KypcOBOH 

pa60Tbl COCTaBmieT, KaK npaBHJIO, He Mettee 18-20 CTpaHHIJ:. 

2.1.1. KypcoBa51 pa6oTa ITpaKTMqecKoro xapaKTepa cocTOMT M3: 

-TMTYJibHOro JIMCTa (ITpHJIO)l(eHHe 2); 

-co.n;ep)l(attmi:; 

BBe.n;emrn, B KOTOpOM pacKpbrnaeTC51 aKTYaJibHOCTb M 3HaqeHHe TeMbI, 

cpopMYJIMPYIOTC51 ii:eJIM M 3a.n;aqM pa60TbI; 

OCHOBHOH 11acTM, KOTopa51 .IJ:OJI)l(Ha cocT051Tb M3 .n:syx pa3.n;enos: 

B nepBOM pa3.n;ene co.n;ep)l(aTc51 TeopeTMqecKHe acITeKTbI pa3pa6aTbrnaeMoii 

TeMbI (3KOHOMMqecKa51 cy:w;HOCTb, ITPMHIJ:MITbI, KJiaccwqrnKaii:mi: T . .n;); 
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BTOpnIM pa3~e110M 51BmieTC51 rrpaKn11-1ecKa5I qacTb, KOTopa51 rrpe~cTaBJieHa 

pacqeTaMH, rpaqmKaMH, Ta611wu;aMH, cxeMaMH HT. rr.; 

3aKmoqeHH51, B KOTOpOM co~ep)l(aTC51 BbIBO~bI IIO pe3yJinTaTaM 

HCCJie~oBaHH51 H peKOMeH~au;HH OTHOCHTeJibHO B03MO)l(HOCTeH rrpaKTHqecKoro 

IIpHMeHeHH51 MaTepHa.TIOB pa60TDI; 

CIIHCKa JIHTepaTypnI HCIIOJin3yeMbIX HCTOqHHKOB KaK Ha 6yMa)l(HbIX 

HOCHTeJI5IX, TaK H B :rneKTpOHHOM BH~e H HHTepHeT-pecypcoB (He MeHee 20 

HCToqmfKOB ); 

rrpHJIO)l(eHJrn (EyxraJITepCKHH 6aJiaHC, 0TqeT 0 qmHaHCOBbIX pe3yJinTaTax, 

0TqeT 0 ~BH)l(eHHH ~eHe)l(HbIX cpe~CTB, l105ICHHTeJibHa51 3aIIHCKa K 6aJiaHcy H 

rrpoqwe). 

3. OpraHH3au;H5I pa3pa6oTKH TeMaTHKH KypcoBbIX pa6oT 

3 .1. TeMaTHKa KypcoBhIX pa6oT pa3pa6aTnrnaeTC51 rrperro~aBaTeJI51MH M <I> K, 

paccMaTpHBaeTC51 rrpe~MeTHOH ( l.l;HKJIOBOH) KOMHCCHeH «<l>HHaHCOBbie 

~wcu;wrrJIHHhI» H yTsep)l(~aeTc51 3aMeCTHTeJieM ~wpeKTopa rro yqe6Ho:H: pa6oTe 

M<l>K. 

3.2. TeMaTHKa KypcoBbIX pa6oT cooTBeTcTsyeT peKoMeH~yeMo:H: rrpHMepHo:H: 

TeMaTHKe KypcOBbIX pa6oT B rrpHMepHOH OCHOBHOH o6pa30BaTeJibHbIX rrporpaMMe 

IIO crreu;HaJibHOCTH 38.02.06 <l>HHaHCbI If pa6oqe:H: rrporpaMMe IlM.03 

«YrrpaBJieHHe qmHaHCaMH opraHH3al.l;HH H ocyIIJ,eCTBJieHHe qrnHaHCOBbIX 

orrepau;w:H:». 

B oT~eJibHbIX ceyqa51x ~orrycKaeTC51 BhIIIOJIHeHHe Kypcoso:H: pa6oThI rro 

o~Ho:H: TeMe rpyrrrro:H: cTy~eHTOB (He 6011ee Tpex o6yqaJOIIJ,HXC51). B ~aHHOM 

c11yqae o6r.u;ee KOJIHqecTBO crpaHttu; Kypcoso:H: pa6oTbI yse11ttqttsaeTC5I Ha 50%. 

TeMaTHKa KypcoBhIX pa6oT ~oso~HTC51 ~o 06yqa10r.u;wxc51 oqHo:H: cpopMDI 

o6yqeHH51 B TeqeHHe rrepso:H: He~eJIH c HaqaJia ceMecTpa, B KOTopoM 

3arrJiaHHpoBaHO BbIIIOJIHeHHe KypcoBOH pa60Tbl (II51TbIH ceMeCTp TpeTnero Kypca). 

3.3. TeMa Kypcoso:H: pa6oTbI MO)l(eT 6nITb CB513aHa c rrporpaMMOH 

rrpOH3BO~CTBeHHOH rrpaKTHKH 06yqa10r.u;eroc5I, a ~1151 cTy~eHTOB, o6yqaJOr.u;HXC51 

IIO oqHo-3aoqHOH H 3aoqHoH cpopMaM, c HX Herrocpe~CTBeHHOH pa60TOH, eCJIH HX 
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rrpocpeCCHOHa.JlbHa51 ,n:eHTeJibHOCTb COOTBeTCTByeT BH,[l;aM ,n:eHTeJibHOCTH, 

orrpe,n:eJieHHbIM crreUJfa.JlbHOCTbJO 38.02.06 <l>HHaHCbl. 

3.4. TeMbI KypcoBbIX pa6oT rrpe,n:JiaraJOTCH cTy,n:eHTaM Ha Bb16op. CTy,n:eHT 

HMeeT rrpaBO rrpe,n:JIO)l(HTb TeMy caMOCTOHTeJibHO rrpH ycJIOBHH o6ocHOBaHml ee 

u:eJiecoo6pa.3HOCTH. )fy6JittpoBaHtte TeM KypcOBbIX pa6oT B rrpe,n:eJiax O,[l;HOM 

yqe6Hoif rpyrrrrhI He ,n:orrycKaeTCH. 

3.5 3aKperrJieHHe TeM KypcOBbIX pa6oT 3a CTy,n:eHTaMH oqHoro OT,[l;eJieHH51 

(no yqe6HbIM rpynrraM) ocyrn,ecTBJIHeTcH Ha ocHoBaHHH 3aHBJiemrn czy,n:eHTa 

(rrpHJIO)l(eHHe 1) He II03,[l;Hee Tpex He,n:eJib c Haqana ceMeCTpa, B KOTOpOM 

3aIIJiaHttpoBaHO BbIIIOJIHeH11.e KypcOBOH pa60TbI (II51TbIM ceMeCTp TpeTbero Kypca 

o6yqeHtt51). 

4. OpraH11.3aQH51 BhIIIOJIHeHH51 Kypcosoif pa6oTbI 

4.1. 06rn,ee pyKoso,n:cTBO 11. KOHTpOJih 3a xo,n:oM BhIIIOJIHeHH51 Kypcosoii: 

pa6oThI ocyrn,ecTBJIHeT rrperro,n:asaTeJib Me)l(,n:11cu:11.rrJI11.HapHoro eypca 03. 01 

«<l>HHaHCbl opraHH3aQHM» 

4.2. OcHOBHhIMH cpyHKU:HHMH rrperro,n:asaTeJIH - pyKoBO.ll.HTeJIH Kypcosoif 

pa60Tbl 51BJI51JOTC51: 

KOHCYJibTHpOBaHHe ITO BorrpocaM co,n:ep)l(aHH51 11. IIOCJie,n:oBaTeJibHOCTl1. 

BbIIIOJIHeHH51 Kypcosoif pa60ThI; 

peKOMeH,n:au:i-u1 B rro,n:6ope Heo6xo,n:HMOM Jil1.Tepazypb1 ( I1CTOqHJ1KOB) I1 

cpaKT11qecKoro MaTepttana; 

paccMOTPeH11e H yTsep)l(,n:eHtte rrJiaHa Kypcosoif pa60Th1; 

KOHTpOJib XO)l,a BbIIIOJIHeHH51 KypcOBOM pa60ThI; 

rro,n:rOTOBKa IIHCbMeHHOro OT3bIBa Ha KypcoByJO pa6ozy; 

rrpose,n:eHHe 3aIIJ,HTbI Kypcosoii: pa60TbI 11. BbICTaBJieH11.e OKoHqaTeJibHOH 

ou:eHKH. 

4.3. 3JieKTpOHHbIM Bap11.aHT 3aBepIIIeHHOM KypcOBOM pa60Tbl rrpHCbIJiaeTC51 

o6yqaJOrn,HMCH Ha KoprropaTHBHYJO rroqTy pyKoso,n:ttTeJIH KypcoBoii pa6oThI He 

rro3,n:Hee oKoHqaHH51 IUIToro ceMecTpa TpeTbero Kypca. PyKOBO,ll,HTem> rrpoBepHeT 
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ee, ,n:oITycKaeT K 3a:w:ine, a ITl1ChMeHHhiif OT3hIB ITepechrnaeT cTy ,n:eHry .n:1rn 

03HaKOMJTeHJ1.SI. 

IlelfaTHhiif sap11aHT Kypcosoif pa6oTbI ITOtJ:ITl1ChrnaeTc.H pyKoso,n:11TeJieM 11 

xpaH11Tc.H B na6opaTop1111 «YrrpasneH11e qmHaHcaM11 opraH113au:11if» .n:o 

rrpose,n:eH11.H 3aI.IJ:l1ThI, a 3aTeM rrepe.n:aeTC.H Ha xpaHeH11e cornacHo HOMeHKJiaType 

.n:en MocKOBCKoro qmHaHcosoro Konne.n:)l(a. 

4.4. cI>opMa OT3bIBa pyK0Bo,n:11Tem1 Kypcosoif pa6oTbI pa3pa6oTaHa 11 

YTBep)l(,n:eHa MeTo,n:11lfeCKl1M coseToM MocKOBCKoro qmHaHcosoro Konne.n:)l(a. 

IlposepKy, cocTasneH11e ITl1ChMeHHoro OT3hIBa M rrp11eM eypcosoif pa6oThI 

ocyn..i:ecTBJI.HeT pyKoso,n:11TeJib Kypcosoif pa6oTbI BHe pacIT11caH11.H ylfe6HbIX 

3aH.HTl1H. 

4.5. 3an..i:11Ta Kypcosoif pa6oTbI .HBJI.HeTc.H ITy6n11qHoif, o6.H3aTeJihHoif 11 

ITposo,n:11Tc.H 3a cqeT o6oeMa speMeH11, rrpe.n:ycMoTpeHHoro Ha 113yqeH11e 

M,[(K.03.01 «C!>11HaHChI opraH113au:11i1:». 06n..i:11if rpaqmK 3aI.IJ:l1ThI KypcoBbIX pa6oT 

.n:oso,n:11Tc5I .n:o 06ylfaJOn..i:11xc.H 3a .n:se He,n:en11 .n:o Hal.Jana 3an..i:11Tbl. 

4.6. Pe3ynhTaT 3aI.IJ:l1ThI Kypcosoif pa6oTbI cTy,n:eHTa ou:eH11saeTC5I ITO 

II5IT116annhHoif c11cTeMe, 11cxo,n:51 113 ou:eHK11, BhICTasneHHoif pyK0Bo,n:11TeneM ITO 

pe3yJihTaTaM ITposepKM Kypcosoif pa60ThI, MaTep11anos ITpe3eHTau:im 11 

ITy6nl1lfHOH 3aI.IJ:l1Tbl. Ilo pe3yJibTaTaM 3aI.IJ:l1TbI KypcoBOH pa60Thl CTy,n:eHTY 

BbICTaBJI51eTC51 ou:eHKa B Be,n:OMOCTb 3aI.IJ:l1TbI Kypcosoif pa60Tbl, )l(ypHan yqe6HbIX 

3aH51Tl1H 11 3alfeTHYJO KHl1)1(Ky. 

CTy,n:eHT, He BhIIIOJIHl1BIII11if KypcosyJO pa6oTy, He HBl1BIII11ifc51 Ha 3an..i:11Ty 

Kypcosoif pa6oTbI 6e3 ysa)l(11TenhHOif ITPl1lfl1HhI, a TaK)l(e ITonyq11sIII11if 

Hey,n:oBJieTBOp11TeJihttyJO ou:eHKY IIO pe3yJibTaTaM 3aI.IJ:l1Tbl Kypcosoif pa60Thl, 

cq11TaeTC5I 11MeJOI.IJ:l1M aKa,n:eMl1lfeCKYJO 3a,n:OJI)l(eHHOCTb 11 tJ:OJI)l(eH rro.n:roTOBl1Tb 11 

3aI.IJ:l1Tl1Tb KypcosyJO pa6oTy B ITep110.n: Jil1KBl1tJ:au:1111 aKa,n:eMl1lfeCKOH 

3a,n:OJI)l(eHHOCTl1. Ilp11 3TOM CTy,n:eHT He tJ:OITYCKaeTC51 K 3K3aMeHy ITO 

ITpocpecc110HanhHOMY Mo.n:ynJO ITM.03 «YqacT11e B yITpasneH1111 <P11HaHcaM11 

opraH113au:11if 11 ocyn..i:ecTBJieH11e qmHaHCOBhIX oITepau:11if». 
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IIpH IIOBTOpHOH IIO,[(rOTOBKe H 3aID:HTe KypcOBOH pa60Tbl ,uorrycKaeTC5I 

BHeceHHe H3MeHeHHH H YTO"l!HeHHe TeMbl B COOTBeTCTBHH c rryHKTOM 3 .3 

HaCTOHID:HX MeTO,UH"lleCKHX peKoMeH,ua1(Hi1:. 

5. XpatteHHe KypcoBhIX pa6oT 

5 .1. 3aru:HmeHHbie KypcOBbie pa60Tbl( rrpoeKTa) Ha 6yMa>KHbIX HOCHTeJI5IX 

xpaH5ITC5I B MocKOBCKOM qmHaHCOBOM KOJIJie,U)l(e B COOTBeTCTBHH c 

HOMeHKJiarypoH: ,ueJI. 

5.2. YHH"l!TO)l(eHHe KypcOBbIX pa6oT ocymecTBJI5IeTC5I B COOTBeTCTBHH c 

I1HcTpyK1(Hei1: rro ,uenorrpoH3BO,UCTBY B <l>HHaHcosoM YHHBepcHTeTe. 
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TIPHJIO:>KEHIDI 

<l>opMa JaHBJienuH o JaKpenJieuuu TeMbl KypcoBoro npoeKTa (pa60Tb1) 

,lJ,11peKTopy MocKoBcKoro 

qmttaHCOBOro KOJIJie,lJ)Ka 

XaqaTp51tty A.r. 

(cpaMHJlHSI , HMS! , OTYeCTBO CTyJJ.eHTa) 

(KOLJ:, HaHMeHOBam1e crrelUlaJibHOCTH) 

Yqe6tta51rpyrrrra ________ _ 
(HOMep) 

TeJI.M06MJibHblH CTy.LJ:eHTa -----
e-mail cTy.r:i:ettTa ________ _ 

3a51BJieH11e 

ITporny 3aKperrMTn 3a MHOH TeMy KypcoBoii pa6oThl 

( HaHMeHOBaHHe) 

» 20 r. ------
( HHHll,HaJlhl, <i>aMHJIHH) 
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ITpHJIO)l(eHMe N2 3 

<I>opMa THTYJJhHOro JJHCTa K Kypcoeou pa6oTe 

<I>e,z:i:epanbHOe rocy,z:i:apcTBeHHoe o6pa3oBaTeJibHOe 6IO,n:)l(eTHOe 

yqpe)l(,n:eH11e BhICIIIero o6pa3oBaHIDI 

«<l>HHaHCOBhIM yH11Bepc11TeT rrp11 ITpaBHTeJibCTBe Pocc11ifcKoif <I>e,z:i:epau:1111» 

( <I>11HaHCOBhitt yH11sepc11TeT) 

MocKOBCKHii qmHaHCOBhitt Konne,n:)I( 

M,lU{ 03.01 <l>11HaHcb1 opraH113au:11if 

Kypcoeasi pa6oTa 

Crreu:11anbHOCTh 38.02.06 <l>11HaHcb1 

BhIIIOJIHHJI cTy,n:eHT rpyrrrrhI 210El 

_______ /I1.l1. ITeTPOB 

PyKoso,n:11Terrh Kypcosoii pa6oThI 

_______ /B.A. lllepKyHoBa 

Kypcosa5:1: pa6oTa 3am11metta 

c ou:eHKOH -------

« » 20 r. 

MocKsa - 20 
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I1pHJIO)l(em1e N2 3 

Tpe6osauuSI K o<l>opMJieumo KypcoBoii pa6oTbI 

1. Ha THT)'JihHOM JIHCTe Kypcoso:i1: pa6oToI YKa3ornaeTC51 ttaHMeHoBaHHe 

CTPYKTypttoro rro.n:pa3.IJ:eJieHH5I(MocKoBcKH:i1: qmttaHCOBhIH KOJIJie.LJ:)I( ), 

HaHMeHOBaHHe TeMbl KypcoBOH pa6oTbl, HOMep yqe6Ho:i1: rpyrrrrhI, <PaMHJIH51, 

HM51, oTqecTBO asTopa pa6oTI>I H pyKoBO.LJ:HTeJIH, ro.n: Harrwcamrn pa6oToI. 

2. O<PopMJiem1e Kypcosoil pa6oToI .IJ:OJI)l(HO rrpoH3BO.LJ:HThC51 rro o6:ru;wM 

rrpaBHJiaM rOCT 7.32-2017 B pe.z:i:aKQHH H3MeHeHH51 OT 12.09.2018 «0TqeT 0 

ttayqtto-11ccJie.n:osaTeJiocKo:i1: pa6oTe. CTpyKTypa H rrpaBHJia o<PopMJieHHH». 

3. Hayqtto-crrpasol:JHI>Iil arrrrapaT o<PopMJIHeTC51 B cooTBeTCTBHH c 

pOCCHHCKHMH HaQHOHaJibHbIMH H Me)l(rocy.z:i:apCTBeHHbIMH rOCTaMH: 

rOCT p 7.0.100-2018 «CHCTeMa CTaH.z:i:apTOB IIO HH<PopMaQHH, 

6116JIHOTeqH0My H H3.IJ:aTeJioCKOMY .z:i:eJiy. Ew6JIHorpa<Pw-qecKa51 3arrwco. 

E116JIHOrpa<P11l:JeCKOe OIIHCaHHe. 06:ru;He Tpe6oBaHH51 H rrpaBHJia COCTaBJieHH51» 

(yTBep)l(.LJ:eH H BBe.n:eH B .z:i:ettCTBHe rrpHKa30M <I>e.z:i:epaJibHOro areHTCTBa IIO 

TeXHHl:JecKoMy peryJIHposaHHIO H MeTpoJiorHH OT 3 .z:i:eKa6p51 2018 ro.n:a N2 1050-

cT ); 

rOCT 7.80-2000 «CHCTeMa CTaH.z:i:apTOB IIO HH<PopMaQHH, 6H6JIHOTel:JHOM)' 

H H3.IJ:aTeJioCKOMY .z:i:eJiy. E116JIHorpa<P11-qecKa5I 3arr11co. 3aroJioBoK. 06rn.we 

Tpe6oBaHH51 H rrpaBHJia COCTaBJieHH51» (yTBep)l(.IJ:eH H BBe.n:eH B .z:i:ettCTBHe 

IIOCTaHOBJieHHeM rocy.z:i:apCTBeHHOrO KOMHTeTa PoCCHMCKOM <l>e.z:i:epaQHH IIO 

cTatt.z:i:apTH3aQHH H MeTpoJiorHH OT 06.10.2000 N2 253-cT); 

rOCT P 7.0.12-2011 «CHCTeMa CTatt.z:i:apTOB IIO HH<PopMaQHH, 

6116JIHOTe1-IHOMY H H3.IJ:aTeJII>CKOM)' .z:i:eJiy. E116Jiworpa<P11-qecKa5I 3arrwco. 

CoKparn.emfe CJIOB Ha pyccKOM 513bIKe. 06rn.we Tpe6osaHH51 H rrpaBHJia» 

(yTBep)l(.IJ:eH H BBe.n:eH B .z:i:eilCTBHe rrpHKa30M <I>e.z:i:epaJibHOro areHTCTBa IIO 

TeXHHl:JeCKOM)' peryJiwpoBaHHIO H MeTpOJIOrHH OT 13 .z:i:eKa6p51 2011 ro.z:i:a N2 813-

CT); 
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!OCT 7 .11-2004 «CttcTeMa CTaH)l,apTOB no HHcpopMaIJ;HH, 6tt6JIHOTeqHoMy 

H tt3.z::i;aTeJihCKoMy )l,eJiy. Ett6JittorpaqmqecKa51 3anttch. CoKpameHtte cJioB H 

CJIOBOcoqeTaHHH Ha HHOCTpaHHbIX espone:H:CKHX 513bIKaX» (npHH51T 

Me)l(rocy)l,apcTBeHHhIM coseToM no CTaH)l,apTtt3au;tttt, MeTpoJiorttH tt 

cepTttcpttKau;tttt (npoTOKOJI M~24 OT 5 .z::i;eKa6p51 2003 ro)l,a). 

Kypcosa51 pa6oTa ocpopMAAeTC51 B TeKCTOBOM pe.z::i;aKTope Ha JIHCTax 6yMartt 

cpopMaTa A4, co.z::i;ep)l(HT, npttMepHo, 1800 3HaKOB Ha cTpaHttu;e (sKmoqa51 

npo6eJihI H 3HaKH npenttHaHtt51). TeKCT cJie.z::i;yeT Ha6wpaTb qepe3 1,5 HHTepsan, 

rnpttcpT Times New Roman, pa3Mep rnpttcpTa - min -13, max - 14, B Ta6Jittu;ax -

pa3Mep rnpttcpTa 12, B no.z::i;cTpoqHbIX CHOCKax - pa3Mep rnpttcpTa 10. 

ITo.z::i;qepKttBaHtte CJIOB H BhI)l,eJieHtte wx KypcttBOM He )l,onycKaeTc51. 

CTpaHHIJ;hl, Ha KOTOpbIX H3JiaraeTC51 TeKCT, )l,OJI)l(Hbl HMeTb nOJI51: BepxHee 

H HH)l(Hee - He MeHee 20 MM; Jiesoe - He MeHee 30 MM; npasoe -He MeHee 10 MM; 

KOJIOHTHTYJibI: BepXHHH - 2; HH)l(HHH - 1,25. 

4. Ha3BaHH51 CTPYKTYPHhIX 3JieMeHTOB: «BBE,UEHHE», 

«3AKJIIOlffiHl1E», «CIIl1COK JlliTEPATYPhI (HCI10Jih30BAHHhIX 

HCT01IHHKOB) I1 HHTEPHET PECYPCOB», «I1PllJIO)l(EHl1E» 

51BJI5IIOTC51 3aroJIOBKaMH neqaTaIOTC51 rrpOIIHCHbIMH 6yKBaMH, a Ha3BaHH51 

rraparpacpoB (IIO)l,3arOJIOBKH) - CTpoqHblMH 6yKBaMH (KpOMe nepBOH 

nporrHCHOH). 3arOJIOBKH H no.z::i;3arOJIOBKH rrptt rreqaTaHHH TeKCTa BbI)l,eJI5IIOTC51 

IIOJIY)l(HpHbIM rnpttcpTOM. 

A63aIJ;HhIH oTcTyrr )l,OJI)l(eH cooTBeTCTBOBaTb 1,25 CM H 6bITh o.z::i;ttHaKOBhIM 

no sce:H: pa6oTe. 

HyMepau;tt5I pa3)l,eJioB rrpott3BO)l,HTC51 apa6cKHMH u;ttcppaMH, a HMeHHo: 

ITpttMep: 

1. TeopeTtt"tJecKtte acrreKThI cpttHaHcosoro nJiaHttposaHH51 B opraHtt3aIJ;HH 

1.1. CyI.IJ:HOCTh qrnHaHcosoro rrJiaHttpoBaHH51 B opraHtt3au;tttt 

rJiaBbl )l,eJI5ITC51 Ha rraparpacpbl 11 HyMepyIOTC51 apa6CKI1MH u;mppaMH, a 

HMeHHO: 

ITaparpacpbI (pa3.z::i;eJibI) )l,OJI)l(HhI HMeTb H)'Mepau;HIO B rrpe.z::i;eJiax Ka)l()l,OH 
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rnaBbI (pa.3.n;ena), a rnaBbI (pa.3.n;eJibI) - B rrpe.n:enax scero TeKcTa pa6oTbI. 

5. HyMepau:IDI CTPaHMU:. 

CTpaHMU:hI KypcoBo:H. pa6oTbI .n:omKHhI HyMepoBaTbC51 apa6cKMMM U:M<l>paMM, 

HyMepaQM51 .n:om1rna 6hITb CKB03Ha51 IIO BCeMy TeKCTY pa60Tbl. HoMep CTpaHMU:bI 

rrpocTaBJI51IOT, Hal:mHa51 co BTopo:H., B u:eHTpe HmKHeH lfaCTM JIMCTa 6e3 TOlfKM. 

TMTYJihHhIH JIMCT BKJIJOqaeTc51 B 06nzy10 HyMepaU:MIO cTpaHMU: pa60Tb1, 

O)l;HaKO HOMep CTpaHMU:bI Ha HeM He CTaBMTC51. 

EcJIM B pa6oTe MMeIOTC51 MJIJIIOCTpau:MM M Ta6JIMU:bl Ha OT)l;eJibHOM JIMCTe, TO 

OHM BKJIIOlfaIOTC51 B o6nzyIO HyMepaQMIO CTpaHMU: pa60Tbl. 

Ka)l(.n:y10 rnasy pa6oThI cne.n;yeT HalfMHaTb c HOBoro JIMCTa. 

ITaparpa<l> HalfMHaTb c Hosoro JIMCTa He cne.n:yeT. 

6. I1JIJIIOCTpau:MM M Ta6JIMU:bl. 

rpa<l>MKM, CXeMbl, )l;MarpaMMbl, pMCYHKM paCIIOJiaraIOTC51 B KypCOBOH pa6oTe 

Herrocpe.n;CTBeHHO IIOCJie TeKCTa, B KOTOpOM OHM yrrOMMHaIOTC51 BrrepBbie, MJIM Ha 

CJie.n;yIOIIJ,eH CTpaHMQe. I1JIJIIOCTpau:MM CJie.n;yeT ttyMepoBaTb apa6CKMMM U:M<l>paMM 

CKB03HOH HyMepau:Me:H. (To ecTb no sceMy TeKcTy) - 1,2,3, M T . .n;., JIM6o BHYTPM 

Ka)l()l;OH rJiaBbl - 1.1, 1.2, M T.)];. 

ITpM HaJIMlfMM B pa6oTe Ta6JIMU:bl ee HaMMeHOBaHMe (KpaTKOe M TOlfHOe) 

)l;OJI)l(HO pacrronaraTbC51 Ha.n; Ta6nMu:e:H. 6e3 a63au:Horo oTcTyrra B o.n:ey cTpoKy. 

Ta6nMu:y, KaK M pMcyHoK, Heo6xo.n;MMO pacrronaraTb Herrocpe.n;cTBeHHO rrocne 

TeKCTa, B KOTOpOM OHa yrrOMMHaeTC51 BrrepBbie, MJIM Ha CJie.n;yIOIIJ,eH CTpaHMQe. 

Ta6JIMU:hI B TeKcTe cne.n;yeT HyMepoBaTh CKB03HOH ttyMepau:Me:H. apa6cKMMM 

U:M<l>paMM ITO BCeMy TeKCTY MJIM B paMKax rJiaBbl (2.1 M T.)];. ). EcJIM Ta6JIMU:a 

BbIHeceHa B rrpMJIO)l(eHMe, TO OHa HyMepyeTC51 OT)l;eJibHO apa6CKMMM U:M<l>paMM c 

.n:o6asneHMeM rrepe.n: HOMepoM cnoBa «I1pMJIO)l(eHMe» - ITpMJIO)l(eHMe N2 1. 

EcJIM Ta6JIMU:a MMeeT 3arOJIOBOK, TO OH rrmneTC51 c rrpOIIMCHOH 6yKBbI, M 

TOlfKa B KOHU:e He CTaBMTC51. Pa.3pbIBaTb Ta6JIMU:Y M rrepeHOCMTb qacTb ee Ha 

.n:pyryIO CTpaHMU:Y MO)l(HO TOJibKO B TOM cnyqae, ecJIM u:eJIMKOM He yMeIIJ,aeTC51 Ha 

O)l;HOH CTpaHMQe. ITpM '.HOM Ha .n:pyryIO CTpaHMU:Y rrepeHOCMTC51 M rnarrKa 

Ta6JIMU:bl, a TaK)l(e 3aroJIOBOK «ITpo.n;OJI)l(eHMe Ta6JIMU:bI». 
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8. U:HTHposamfe, CCbinKH If CHOCKH. 

IlpH .Ll:OCJIOBHOM HCIIOJib30BaHHH MaTepHana ,n:mI rro,n:TBep)l(,n:eHH51 Ba)l(HOH 

MbICJIH HJIH cyll(eCTBeHHOro IIOJIO)l(eHH51 HCIIOJib3YeTC51 U:HTHpOBaHHe. IlpH 

U:HTHpoBaHHH Heo6xo,n:HMO co6mo,n:aTh cne.n:yIOil(He rrpaBHJia: 

TeKCT U:HTaToI 3aKn10qaeTcH B KaBoJqKlf H rrpHBO.Ll:MTC51 B TOM 

rpaMMaTlfqecKOll cpopMe, B KaKOll OH ,n:aH B HCTOqHlfKe, c coxpaHeHHeM 

oco6eHHOCTell aBTOpCKOro HaIIHCaHH5I; 

U:HTHpOBaHHe .Ll:OJl)l(HO 6oITb IIOJIHbIM, 6e3 rrpoH3BOJibHOro COKpail(eHH51 

U:HTHpyeMoro cpparMeHTa H 6e3 HCKa)l(eHH51 CMbICJia. IIporrycK cnos, 

rrpe,n:JIO)l(eHHH, a63au;eB rrpH U:HTHpOBaHHH ,n:orrycKaeTCH, eCJIH He BJieqeT 

HCKa)l(eHHe Bcero cpparMeHTa, If o603HaqaeTC51 MHOrOTOqlfeM, KOTOpoe CTaBHTCH 

Ha MecTo rrporrycKa; 

eCJIH U:HTaTa BKJIIOqaeTC51 B TeKCT, TO rrepsoe CJIOBO rrmneTC51 co CTpoqHoll 

6yKBoI; 

eCJIH U:HTaTa BbI,n:eJI5IeTC51 H3 OCHOBHOro TeKCTa, TO ee rrmnyT OT nesoro 

IIOJI51 CTpaHHU:bI Ha paCCTOHHHH a63au;Horo OTCTyrra, rrpH 3TOM Ka)l(,n:aH U:HTaTa 

,n:OJI)l(Ha corrpOBO)l(,n:aTbC51 CCbIJIKOM Ha HCToqHHK. 

B cnyqae U:HTHpoBaHH51 Heo6xo,n:HMa ccornKa Ha HCToqHHK, OTKY ,n:a 

rrpHBO.Ll:HTC51 lt;HTaTa, ocpopMJieHHa51 B COOTBeTCTBHH c Hait;HOHaJibHbIM CTaH,n:apTOM 

PocCHHCKOll <I>e,n:epau;HH rocT p 7.0.5-2008 «CHCTeMa CTaH,n:apTOB no 

HHcpopMaU:HH, 6H6JIHOTeqHOMY If H3,n:aTeJioCKOMY ,n:erry. EH6JIHorpacpHqecKaH 

CCbIJIKa. 06Il(He Tpe6oBaHH51 If rrpaBHJia COCTaBJieHH51» (yTBep)l(,n:eH If BBe,n:eH B 

,n:eJ:i:CTBHe rrpHKa30M <I>e,n:epanbHOro areHTCTBa ITO TeXHHqecKOMY perynHpOBaHHIO 

H MeTporrorHH OT 28 arrpen51 2008 r. N2 95-cT). 

CcoIJIKH B cpopMe rro,n:cTpoqHbIX CHOCOK ocpopMJI5IlOTC51 BHH3Y CTpaHHlt;bl, 

r,n:e pacrroJIO)l(eH TeKCT, HarrpHMep, U:HTaTa. ,I(nH 3TOro B KOHU:e TeKCTa (U:HTaToI) 

CTaBHTCH U:Hcppa HJIH 3Be3,n:oqKa, o6o3Haqa10Il(a5I rropH,n:KOBbIM HOMep CHOCKH Ha 

,n:aHHOll CTpaHHit;e. 

HyMepau:m1 rro,n:cTpoqHblX CHOCOK MO)l(eT 6bITb CKB03HOH no BCeMy TeKCTY 

IIHCbMeHHOll pa60Tbl. 
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CcI>IJIKM Ha nrnBI>I, p11cyHKM, Ta6nm.i:n1 .n:omKHbI Haq11HaTbCH co cTpoqHo:ii 

6yKBbl, HanpMMep, CM. pMc.2.5., pe3yJibTaTbl npMBe,n:eHbl B Ta6rr.3. l .... 

9. Cn11coK JIMTepaTypnI (11cnoJib30BaHHblX 11cToqH11KoB) 11 MHTepHeT­

pecypcoB. 

IIocne 3aKmoqeHMH, Haq11HaH c HOBoii cTpaHMU:bl, Heo6xo,n:11Mo rroMeCTMTb 

CIIMCOK JIMTepaTypbl (MCIIOJib30BaHHbIX MCTOqHMKOB) M MHTepHeT-pecypcoB. 

Crr11.coK JIMTepaTypM (11crrorrI>30BaHHblX MCToqHMKOB) 11 MHTepHeT-pecypcoB 

.n:omKeH co.n:ep)l(aTb rro.n:po6HyIO M .lJ:OCTaToqeyJO MHtj:>opMaQMIO 0 Ka)l(.IJ:OM 

MCIIOJib30BaHHOM MCTOqHMKe. TaKa5.I MHtj:>OpMaQM.5.1 pa3JIMqHa B 3aBMCMMOCTM OT 

BM.IJ:a MCTOqHMKa. 

B JII060M cnyqae, OCHOBOH otj:>opMJieHM.5.1 CIIMCKa JIMTepaTypnI 

( MCIIOJib30BaHHbIX 

611.61111orpatj:>11.qecKoe 

MCToqHMKOB) M MHTepHeT-pecypcoB 5.IBJI5.leTC5.I 

OIIMCaHMe MCTOqHMKOB B COOTBeTCTBMM c 

Bbillierrepeq11cJieHHbIMM rOCTaMM. 

10. 0611(11.e Tpe6oBaHM5.I K rrpMJIO)l(eHM.5.IM. 

IIpMJIO)l(eHMH - .ri:orroJIHMTeJII>Hbie K ocHOBHOMY TeKcTy MaTep11anb1 

crrpasoqHoro, .ri:oKyMeHTaJII>Horo, MJIJIIOCTpaTMBHoro MJIM .ri:pyroro xapaKTepa. 

IIpMJIO)l(eHM.5.1 pa3Mell(aIOTC5.I B KOHI.J;e pa60Tbl, IIOCJie CIIMCKa MCIIOJib30BaHHOll 

1111TepaTypn1 B rropH.IJ:Ke 11.x yrroMMHaHMH B TeKcTe. Ka)l(.ri:oe rrpMJIO)l(eHMe .IJ:OJI)l(HO 

Hal'.JM.HaTbCH c HOBoro JIMCTa, M MMeTb TeMaTMl'.JeCKMll 3aroJIOBOK M o6II(MH 

3aronosoK «IlpMJIO)l(eHMe M~ __ ». 

EcnM rrp11.no)l(eH11.e rrpe.ri:cTaBJUieT co6oii OT.IJ:eJII>HbIH p11cyHoK 111111 Ta61111.u:y, 

TO OHO otj:>opMJI5.leTC5.I B COOTBeTCTBMM c Tpe6oBaHMHMM, rrpe.IJ:b5.IBJI5.leMbIMM K 

MJIJIIOCTpau:MHM, Ta6rr11u:aM. 

l1JIJIIOCTpau:1111. M Ta6JIMI.J;bl HyMepyIOTCH B rrpe.ri:enax Ka)l(.ri:oro rrpMJIO)l(eHM.5.1 B 

OT.IJ:eJII>HOCTM. Harrp11.Mep: p11.c. 3.1 (rrepBbIH p11.cyHoK TpeTI>ero rrp11rro)l(eH11.s1), 

Ta61111u:a 1.1 (rrepsaH Ta61111.u:a rrepBoro rrpMJIO)l(eHMH). 


