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[Tpunoxenue

YTBEPXJIEHO
npuka3zoM OUHyHUBEPCUTETA

o S/ Z 2.2 YNe 3/47}%5

MHOJIOXKEHHUE
00 YnpaBJieHUH KaJpOBOro odecrne4yeHus

1. OBIIME ITOJIOKEHUS

1.1. YnpaBneHue xaapoBoro obecrieueHus (ganee — YNpaBlleHUE) SIBIAETCA
CTPYKTYPHBIM TmozpasjaesienieM OUHAHCOBOIO YHHBEPCUTETa, OCHOBHOM LEJBIO
KOTOPOTO SIBJISETCSl OpraHu3alus W CBOEBPEMEHHOE KayeCTBEHHOE BelIeHUE
KaJpOBOr0 yuyeTa M KaJgpOBOTO IEJOINPOU3BOACTBA B YHHUBEPCUTETE, & TaKXKe
KOOPAUHALIHMS ¥ KOHTPOJIb KaJpoBOoil paboThl B unnaax.

1.2. Hacrosmee IlonoxeHue peryaupyeT HOeATeNbHOCTh Y IIpaBJIeHus,
OmpeesaeT ero ey, 3a1a4u, QYHKIHUH, MpaBa 1 OTBETCTBEHHOCTb PAaOOTHHUKOB,
B3aMMOOTHOLIEHHUS C IPYTUMU noApazeneHusIMU DUHAaHCOBOIO YHUBEPCUTETA.

1.3. YnpaBieHue MOJIMHSIETCSl HEIIOCPEACTBEHHO JUPEKTOPY 110 IEPCOHATY.

1.4. CrpykTypa H IUTaTHOE paclucaHhe YIPaBIEHUs YTBEPXKIArOTCs
npuka3zoM pekTopa OUHAHCOBOIO YHUBEPCUTETA.

1.5. YnpaBnenue B HopsifKe, IIpeayCMOTPEHHOM TPYZAOBBIM
3aKOHOaTebcTBOM Poccuiickoit @eneparuy, B IOJHOM O0BEME OCYILECTBIISAET
KaJpoBOe aJMHUHHCTPUPOBAaHHE BceX Kareropuit paboTHHKOB {DHHAHCOBOTO
YHUBEpPCUTETA: MPOHECCOPCKO-NPENOAaBaTeIbCKOT0 COCTaBa, I€JaroruyecKux,
Hay4HBIX u Hay4YHO-TEXHUYECKHUX PabOTHHKOB, aIMHUHUCTPaTUBHO-
XO35IUCTBEHHOIO COCTaBa, y4eOHO-BCIIOMOTaTEIbHOIO U IIpOYero
00CITy)KHUBAIOILETo IIEPCOHAIA.

1.6. VYmpaBiieHHe BO3IVIABJISIET Ha4daJlbHUK, KOTOPBIM Ha3HA4YaeTCs Ha
JIOJDKHOCTE M OCBOOOXIaeTcsl OT JOJDKHOCTH IPHKa3oM pekTopa PUHAHCOBOTO
YHUBEPCUTETA.

1.7. VYnpasneHue B cBOeH NEesITEIbHOCTH PYKOBOZICTBYETCS
3aKOHOJATeNIbcTBOM  Poccuiickoit ~ @enepauuu,  YCTaBoM,  JIOKQIBHBIMU
HOpPMAaTUBHBIMM akTamyu DUHAHCOBOIO YHUBEPCUTETA M HACTOALIUM [lojioxKeHneM.

1.8. Kpanudpuxauuonusle TpeGoBaHus, (QYHKIHOHANIbHBIE O0A3aHHOCTH,
IpaBa, OTBETCTBEHHOCTb  paOOTHMKOB  YIIpaBIE€HHS  PerIaMEeHTHUPYIOTCH
JOJDKHOCTHBIMH HMHCTPYKUHUSMH, YTBEPKIAAEMBIMU DPEKTOPOM M TUPEKTOPOM IIO
[IepCOoHay.

1.9. Ymopasnenue BeneT VHTepHET-CTpaHHIy B paMKaX KOPIOPAaTHBHOI'O
nopraia (caiita) YHHUBEpCUTETa, CO3JaHHYIO U MOIIEP)KUBAEMYIO B COOTBETCTBUH
¢ gedicTByrouiMH B (DPUHAHCOBOM YHUBEPCHTETE JIOKAJIbHBIMH aKTaMH MU
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o0ecreynBaroNIyl0 Tpe/CTaBIeHue aKTyaJlbHOW HH(OpMalUu II0 BOIIpOCaM
KaJpoBOro obecrieueHus], MOJIOKEHUH TPyAOBOro 3aKOHOJATeNbCTBa Poccuiickoi
denepanuu 1 0HOPMIICHUIO TPYIOBBIX OTHOLIEHHH.

1.10. YmpasieHne uMeeT KpYyIJIylo Ie4daTh (IITaMmIl) C HaWMMEHOBaHHEM
Vnpasnenuss u @OUHAHCOBOro yHHUBEpCHTeTa I OQOPMIIEHHS KaJpOBOU
JOKYMEHTAaLUH.

2. HEJA U 3AJJAYHA

2.1. VYyactme B YKOMIUICKTOBAaHHM CTPYKTYPHBIX IIOJpa3/eIeHUN
DHUHAHCOBOIO YHHBEPCUTETA KOMIIETEHTHBIMH paOOTHMKAMH B COOTBETCTBUHU CO
IITaTHBIM pacrucaHueM OUHYHUBEPCUTETA.

2.2. OpraHu3alliOHHO-METOJUYECKOe PYKOBOICTBO, KOOpAWHALUS U
KOHTPOJIb JEATENbHOCTA CTPYKTYPHBIX HOApasAeieHuid U puinanoB OUHAHCOBOIO
YHHUBEPCUTETA IO BOIIPOCaM KaJIpOBOTO AEIONPOU3BOICTBA.

2.3. OpraHuzaiysl KaJpoBOro ydeTa M KaJpOBOro JeJIOIPOU3BOJACTBA B
DUHAHCOBOM YHHUBEPCUTETE, OCYLIECTBIsieMas B IIOpAIKE M Ha YCIIOBHUSX,
OIpeieJIeHHBIX TPYIOBBIM 3aKOHOAaTebcTBOM Poccuiickoi denepanuu.

2.4. ObGecrieyeHne CTPOroro COOJFONEHUS HOPM U TpeOOBaHUN TPYIOBOTO
3akoHozareinbcTBa Poccuiickot denepanuu MNpHd OCYIIECTBJICHUMU KaIpOBOI'O
aIMUHUCTPUPOBAHHUS.

2.5. 3amuTa, 06paboTKa U XpaHEeHHEe MTEPCOHATBHBIX JTaHHBIX PAOOTHUKOB.

2.6. YuacTtue B paboTe 10 yKpENJIEHHIO TPYAOBOH JUCHUILUTMHEI PAOOTHHKOB
@DUHAHCOBOIO yHHUBEpCUTETa, coOmoneHuro IIpaBuil BHYTPEHHEIro TpPyAOBOTO
pacriopsiika OUHAaHCOBOTO YHUBEPCUTETA.

2.7. CoBepIlIeHCTBOBaHME IPOLECCOB KaJpOBOTO JEJIONPOU3BOACTBA Ha
OCHOBE BHEJIPEHMs HAyYHBIX METOJOB M IIEPEJOBBIX TEXHOJOIUN KaJpoBOH
paboThl, CTAHAAPTU3ALNHY U YHUDHUKALMK KaJpOBOW JOKYMEHTALUH, IPUMEHEHUE
COBPEMEHHBIX HHPOPMAIIMOHHBIX TEXHOJIOIMH U aBTOMaTH3UPOBaHHBIX CUCTEM.

2.8. Camoo0OcienoBaHWe M aHaIu3 paboOThl YIIpaBlIe€HUS U KaApOBBIX
nojpaszieieHui  (QUIMAIOB C y4eTOM HOpPM M TpeOOBaHHH 3aKOHOZAATeNbCTBA
Poccuiickoit @enepauum.

2.9. Vuactue B pa3pabOTKe MPOEKTOB JIOKAJIbHBIX HOPMAaTHUBHBIX aKTOB
YHUBEPCHUTETa, [PEICTaBIeHHE NPEUIOKEHUH B Impeaenax KOMIETEHINH

VnpaBneHus.
2.10. Opranuzanust paboTel B COOTBETCTBUM C  ITOCTAHOBJICHHEM

IIpaButenbcTBa Poccuiickoit ®enmeparuu ot 07.02.2024 Ne 132 B 4acTw,
Kacaromieics: YpaBieHus.

3. DYHKIIUH

3.1. [ToAroToBKa M coriacoBaHHUE IIPOEKTOB MPHUKA30B IO JIMYHOMY COCTaBY
(mpueM, yBOJIBHEHHE, NIEPEBOJI, YCTaHOBICHUE JOIUIAT U HaJ0aBOK, IMOOLIPEHHE,
TIpe/IoCTaBJIeHre OTIIyCKOB, H3MEHEHHE yCIIOBUH TPYAOBOro J0roBopa, oOy4eHue
pabGOTHUKOB, KOMaHIUPOBKH, IIPUBIEYCHUE K IUCLIMIUTMHAPHOW OTBETCTBEHHOCTH,
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W3MEHEHHE YUETHBIX JaHHBIX pa0OTHUKOB U JIp.).

3.2. OdopmiieHrne H peructpauusi TPYNOBBIX [JOrOBOPOB, IIOATrOTOBKA
COTJIALLIEHUM O BHECEHUU U3MEHEHUHN B HUX.

3.3. JlokymeHTajgbHOe O(OpMJECHHE BHOBb IPHUHATBIX pPabOTHMKOB
(mpoBepka JIOKYMEHTOB Ha COOTBETCTBHE HOpPMaM M TPEOOBaHHUAM TpPYAOBOIO
3aKoHomaTeabcTBa Poccuiickoit denepannu, OArOTOBKA TPYAOBOIO IOroBOpa U
MpoeKTa IpHKa3a O IpHUeMe, IPUCBOEHHE TabelbHOro Homepa, O(opMIIeHHE
JIMYHOTO JieJla, BBOJ JIMYHBIX JAHHBIX B aBTOMAaTH3UPOBaHHYIO 0a3y NaHHBIX I10
y4eTy KaJpoB, BHECEHHME 3alluced O IIpHeMe B TPYIOBbIe KHWXKH, BEICHHE
)KypHalla perucTpaluyd TPYAOBBIX JOrOBOPOB, BEIE€HHWE JKypHaja BbIIAYU H
perucTpaliy TPy IOBBIX KHIKEK, O3HaKOMJIEHHE PaOOTHHUKA C IIPUKA30M O IpHeMe
IO POCIHCH, APYrHe KaJpOBble MEPOIPHUATUS B COOTBETCTBHH C TPYAOBBIM
3aKOHOIaTeIbcTBOM Poccuiickoit @enepannn).

3.4. TlpueM, y4eT, 3aloJIHEHUE ¥ XpaHEHHE TPYIOBBIX KHM)KEK PaOOTHUKOB
duHyHUBEpCUTETA U AUPEKTOPOB puinanoB. OdopmieHue JyOaMKaTOB TPYIOBbIX
KHIDKEK Ha  OCHOBAaHHM  3asBJIEHHH  paOOTHUKOB M  IIPEICTaBJICHHBIX
MOJTBEPIKAAIOIINX TOKYMEHTOB.

3.5. Brigaua paborHukaM (OUHAHCOBOIO YHHMBEPCHUTETA CIIPAaBOK O MeCTe
paGoThl M 3aBEPEHHBIX KOMHUH TPYJOBBIX KHIKEK. POpMHpOBaHHE W BblIayda
CIIPaBOK O TPYAOBOM JesTebHOCTH paboTHHKOB yHHBepcuTera (CT/I-P).

3.6. HamoysHeHne aBTOMaTU3UPOBAHHOM CHUCTEMBI ydYeTa  KaJpoB
1C:IlpeanpusitTie MEepCOHATbHBIMU  JaHHBIMM  DaOOTHHUKOB B  Mpejenax,

YCTaHOBJIEHHBIX IIPOTPaMMOX.
3.7. BenmeHue U KOHTpPOJIb IUTATHOH pAacCTaHOBKU IOAPa3JEICHHIMA

@UHAHCOBOIO YHHBEPCHTETAa B COOTBETCTBUM C YTBEPIXKIACHHBIM IITATHBIM
pacIycaHueM Moapas/eieH i, KOHTPOJIb IITATHOH pacCTaHOBKHU (DUIIHATIOB.

3.8. Koopaunaius paGoThl KaIpOBBIX CIIykKO (HIHAIOB IO O(GOPMIICHUIO
TPYJOBBIX OTHOIICHUH, MOANOTOBKE KaJpPOBBIX MTOKYMEHTOB B COOTBETCTBUU C
TPYIOBEIM 3aKoHozaTenscTBOM Poccuiickoil Penepanun (MPUKas3oB, TPYIOBBIX
JIOTOBOPOB, COMVIALIEHHI  T.[.) B IIpe/ieaX KOMIIETEHIINU Y IpaBJICHHUS.

3.9. IlpoBepka  COOTBETCTBUsI  PaOOTHHUKOB  KBaJM()UKALHOHHBIM
TpeOOBaHUSIM K JIOJDKHOCTH, TPO(dECCHUH IPpH IMprueMe U IIepeBoe.

3.10. TlogroroBKka M ydYeT YBEIOMJIEHHH M U3BEIIeHUH paboTHUKaM
dunaHcoBoro yHuBepcureTa (0 KOHKYPCHOM HM30paHUM Ha 3aMelleHHe
JOJDKHOCTEH Hay4dHO-TI€aroriuyecKoro cocTaBa, 00 MCTEYEHHU CPOKa TPYHOBOIO
JIOrOBOpa, HEOOXOAMMOCTH IOJIy4YeHHS TPYAOBOW KHIDKKM B CBA3M C
YBOJIEHEHHUEM, O [IPEJICTOSIIEM COKPAIIEHHH U IP.).

3.11. YyacTue B OpraHu3alyu paboThl, IPeIyCMOTPEHHOM NPy 00bABICHUH
KOHKypca Ul 3aMelleHHsl JOJDKHOCTEH IpOo(eccopCcKo-NpenogaBaTeabCKoro
cocTaBa, MOArOTOBKA HEOOXOMMMON WH(pOpMAaIMU (CIUCKa MNpErnoaaBaTee, y
KOTOPBIX B CJIeIYIOIEeM Y4eOHOM rolly 3aKaHYMBaeTCs CPOK TPYAOBOTO IOr0BOPA,
MH()OPMAIIMOHHBIX CIPABOK, YBEJIOMJIECHHH IOAPA3[ENeHUsAM O IPOBEACHHUH
KOHKypca Ha 3aMellleHHe JOJDKHOCTEN MeAarornieckoro cocTaBa u Pl

3.12. YuacTie B OpraHu3aluy paboThl, IPeyCMOTPEHHOH NPy 0OBsIBICHUHU
KOHKYpca Ha 3aMelleHHe JOJDKHOCTEHl Hay4dHbIX paOOTHHMKOB, IOArOTOBKA
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HeoOxoaumol uHMoOpMaruu (CIKUCKa HAy4YHbIX paOOTHHKOB Yy KOTODBIX B
CIEeIYIOIIeM KaJeHIAapHOM TOJy 3aKaH4YMBaeTCs CPOK TpPyAOBOIO J0roBOpa,
HH(OPMALMOHHBIX CIIPABOK).

3.13. Vuactue B MOArotoBke rpaduka IPOBEIEHUS BBIOOPOB JEKaHOB
(akyIbTETOB, 3aBeAYIOIMX KadelpaMu, MOJArOTOBKA HEOOXOIUMBIX JOKYMEHTOB
(MHPOPMALIMOHHEBIX CIIPABOK, HHBIX JOKYMEHTOB AJIS OT/AeNa YUEHBIX COBETOB).

3.14. Ha ocHOBaHUM BBIMUCOK U3 IMPOTOKOJIOB 3aCEJaHUi YYEHBIX COBETOB -
MOArOTOBKA M IOJANKMCAHHE TPYIOBBIX JOTOBOPOB M COIVIAIIEHUH O MPOIJICHUH
TPYAOBBIX JOTOBOPOB ¢ palOTHHKaMH IO pe3yslbTaTaM KOHKypca, BbIOOpOB Ha
JIOJDKHOCTHU JIEKAHOB, 3aBeayromux kadenpamu. IToaroroBka mpoeKToB MpUKa30B
[0 JMYHOMY COCTaBy O IMPOAJICHHH (3aK/IIOUYEHUH) TPYIAOBBIX TOTOBOPOB Ha
JNOJDKHOCTH Hay4HO-TIEIaroru4eckux paboTHUKOB. KOHTPOJIb CBOCBPEMEHHOIO
3aKJIIOYEHHs] TPYAOBBIX JOTOBOPOB (COIVIAlIEHHMH) MO pe3ybTaraM KOHKypca B
CPOKH, YCTAaHOBJICHHBbIE JIOKQIbHBIM HOPMAaTUBHBIM aKTOM @HHAHCOBOro
YHHUBEpPCHUTETA.

3.15. YuactHe B IIOArOTOBKE JOKYMEHTOB II0 IIPHCYXXICHHUIO YUYECHBIX
CTerneHei ¥ NPUCBOEHHIO YYEHBIX 3BaHUI HayYHO-IIeJarOTHYECKUM pabOTHHUKAM.

3.16. IlpoBepka rpapUKoB €XErogHbIX OCHOBHBIX OIJIAYMBACMBIX OTIIYCKOB
MoApasJeieHlii, COCTaBIeHHe CBOAHOro TrpadukKa eXEerogHbIX OCHOBHBIX
OIUIAYHUBAEMBIX OTIYCKOB paboTHMKOB (DHHAHCOBOTO YHHBEPCUTETA. Y4YeT
UCIIONB30BaHus pabOTHUKaMM yKa3aHHBIX OTIYCKOB B COOTBETCTBHH C
yTBEPKICHHBIM I'papuKOM, U3MEHEHUIMU B IpauK OTIIYyCKOB, COrTTaCOBAHHBIMH C
PYKOBOAMTEISIMHA CTPYKTYPHBIX IOpa3ie/ICHUH.

3.17. OcyiecTBieHue paboThI 10 pealr3alui KOMIUIEKCa OpraHu3alnOHHO-
IITATHBIX MEPONPHUATUH, HaNpaBJECHHBIX Ha ONTHMHU3ALUIO YHCICHHOCTH
repcoHaia.

3.18. O6paGoTka M XpaHeHHe I[EPCOHANbHEIX JAaHHBIX PabOTHHKOB
DUHAHCOBOrO YHHBEPCHTETA B COOTBETCTBHH C 3aKOHOJATEIBHCTBOM POCCHHCKOH
denepauun. Benenue ydera BceX KaTeropuil pabOTHHKOB, 00paboTKa MaHHBIX C
ITIOMOII[BI0 aBTOMaTU3UPOBAHHBIX CUCTEM.

3.19. TlomroroBka CBEAEHHW O IIperojaBaTe/sIX CpPEeIHEero obuiero u
cpeiHero mpogeccHoHanbHOro 06pa3oBanus isi (POPMUPOBAHKSA U yTBEPIKACHUS
Tapu(PUKALUOHHBIX CIIMCKOB.

3.20. TloaroroBka U TIpeACTaBIEHHWE pPYKOBOIACTBY M IIO 3ampocam
rofpaszeneHuii HHGOPMAMOHHO-aHATUTUIECKAX W CIPABOYHBIX MATEpHasoB O
KaJpOBOM cocTaBe pabOTHMKOB (DHHAHCOBOrO YHHUBEPCHTETa B  paMKax
KOMIIETEHIMH yIIpaBJIeHH s, moarotoska nanusix ansa KITPJ{ B yacTu OTHOCAIISHCS
K KOMIIETEHIMM YTIpaBlIeHHUs, CBEJEHUH [ MOHUTOPMHIOB U PEHTHHIOB.
[TO/rOTOBKA CTATHCTHYECKMX OTYETOB B paMKaX KOMIIETEHLMH YIIPaBICHUS,
oTueToB Ha caiiT «Pabora B Poccum». ITog6op u GpopMUpOBaHHE 3alpalInBaeMon
rH(OpPMALIMH, KacaroLlelcs cBeleHn# o paboTHnKax PHHAHCOBOrO YHUBCPCHTETA.

3.21. TloaroroBka OTBETOB Ha 3alpocChl, IMHCbMa, 3asBJICHUS B YacTH,
OTHOCSIIENCS K KOMIIETeHIUN Y IPaBICHUS.

3.22. Pa6ota ¢ nepcoHasoM, OIpeAelieHHas JJisl KaIpOBOIro NoApas/IeICHNA
roctaHoBieHueM I IpaBurenseTBa PoccuiicKom denepanuu ot 07.02.2024 No 132,
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3.23. ®opmupoBanue u cnada oT4yeToB C3P-TJ[ M HHBIX OTYETOB,
MpelyCMOTPEHHBIX (POHIAAMH COLUAIBHOTO CTPAaXOBaHHS.

3.24. VYyacTde B IOAIOTOBKE IIPOEKTOB INTAaTHOIO  pacIIHCaHHs
YHUBEpPCHUTETA, IMPOEKTOB HM3MEHEHUH B IITATHOE paclHCaHWe Ha OCHOBAHUU
IIpeUIOKEHUH PyKOBOAUTENIEH CTPYKTYPHBIX IOJpa3/ieIeHuil U (HUIMaos.

3.25. YuacTue B MOArOTOBKE JIOKAJIbHBIX HOPMAaTUBHBIX aKTOB YHHBEPCUTETA
B YaCTH, Kacalollelcsi BOIPOCOB, PEryJHUPYIOIUUX TPYHAOBbIE OTHOLICHUS C
paboTHUKaMH.

3.26. IloaroroBka u ciadya B apXWUB YHUBEPCUTETA KaJPOBBIX JOKYMEHTOB,
JAYHBIX JeJ1 paOOTHUKOB.

3.27. IloxacueT Bcex BHAOB cTaXka paOOTHUKOB YHUBEPCUTETA.

3.28. OdopmieHne | TMOJAep)KaHWE AaKTyalbHOCTH MH(OPMAIMOHHBIX
CTeHIOB U VIHTepHEeT-CTpaHWIpl YIpaBlIeHUs Ha O(QULHMAIBLHOM  CanTe
DHUHAHCOBOI'0 YHUBEPCUTETA.

4. IPABA

YipaBieHue UMeeT paBo:

4.1. 3ampamuBaTh B CTPYKTYPHBIX IOApa3JielieHHusIX M  (uinanax
@UHAHCOBOro yHUBEPCUTETA HEOOXOAUMBIE JaHHBIE O pAOOTHUKAX.

4.2. JlaBaTh pPYKOBOAUTENSM CTPYKTYPHBIX IOApasfeleHui u Quinanam
o0si3aTeIbHbIE I MCIIOJIHEHHUS YyKa3aHUs II0 BOINPOCaM, OTHOCSIIMMCS K
KOMIIETEeHLIUHU Y IIpaBJICHUS.

4.3. 3anpalMBarh OT CTPYKTYPHBIX MOAPA3eNeHuH U (QUIHaioB CBeIeHus,
He0OXOIMMBIE [T BBIIIOJIHEHUS BO3JIOXKEHHBIX Ha HUX (DyHKIUMA.

4.4. OcyIlIeCTBIATh IPOBEPKY U KOOPJHHAIHIO NEATSIBHOCTH CTPYKTYPHBIX
nojpasaeneHuii u QuinanoB @OHUHAHCOBOIO YHHUBEPCHUTETa IO  KaJApPOBBIM
BOIpOCaM, O pe3yJibTaTax MIPOBEPOK JOKIabIBATE AUPEKTOPY IO NEPCOHATY.

4.5. Tlo cornacoBaHUIO C JTUPEKTOPOM IO IMEPCOHATY BECTH IEPEIUCKY I10
BOIPOCAM, BXOASIINM B KOMIIETEHLIUIO Y IPaBICHUS.

4.6. JlaBaTh pa3bsACHEHUs, PEKOMEHJALWH K YKa3aHWsA IO BOIIPOCaM,
BXOIAIIMM B KOMIIETEHLMIO YIIpaBJieHHsT M He TpeOyIOIIMM COIrIacoBaHHs C
JHUPEKTOPOM IO ITEPCOHAIY.

4.7. 3anpammuBath 00bACHEHHs ¢ pabOTHUKOB IPH MPOBEJEHUU CITyXKEOHBIX
paccieloBaHuH}, CBI3aHHBIX C IPUMEHEHNEM JUCIUIUTHHAPHbIX B3bICKaHHH.

4.8. BHOCUTH MNpEIOXKEHHs IO COBEPIISHCTBOBAHWIO (POPM U METOHOB
pa6otel YmpasineHus, ¢uniuanoB u DOUHAHCOBOIO YHMBEPCHTETa B LEJIOM IO
BOIIPOCAM, BXOZSIIMM B KOMIIETEHLIHIO Y ITPaBJICHHA.

4.9. Y4acTBOBaTh B COBEIIAHUIX IIPU PACCMOTPEHHH KaJpOBBIX BOMPOCOB.

4.10. TToayuats mocrynaromye B OUHAHCOBBIA YHUBEPCHTET HOKYMEHTHI U
vHble MHOOPMALMOHHBIE MaTepuajbl IO CBOEMY NPOQUIIO ACATENIBbHOCTH LA
03HAKOMJIEHHs], CUCTEMAaTH3UPOBAHHOIO yueTa M HCI0NIb30Banusl B pabore.

4.11. TTonb30BaThCsS KOMITBIOTEPHOM, MHOXXHTEIBHON ¥ MHOW OPITeXHHUKOH,
CpeJICTBAMH CBSI3M, a TaK)Ke MHBIMU MaTepUalbHBIMU PECYPCaMU, UMCIOIIMMHCA B
(DUHAHCOBOM yHUBEPCUTETE, HEOOXOAMMBIMU JUIs NEATEbHOCTH YnpasneHus.




.
5. OTBETCTBEHHOCTDb

5.1. OrBercTBeHHOCTL 3a padorTy YrnpasjieHHsi HECeT HavdajlbHHUK
Vnpasnenus KaJapoBoro obecneveHus, JAEHCTBYIOUWIMI B COOTBETCTBMH C
HacToAIMM [ToNokeHHeM 1 JOIKHOCTHON HHCTPYKLHEH.

5.2. PaGotHuku YnpapieHHs HECYT OTBETCTBEHHOCTL 3a Ka4decTBO H
CBOEBPEMEHHOCTh  HCIHOJIHEHHs  TPY/JOBbIX  (DYHKUMH B COOTBETCTBHH  C
JIOJIKHOCTHBIMH HHCTPYKIHSIMH M HacToAwMM [TosokeHueM.

6. BBAUMOOTHOWEHMUS C APYTUMHU NOAPA3JEJEHUSIMHA

YrpasneHue KajapoBoro  odecreveHus B3aHMOJAEHCTBYET €O  BCEMH
CTPYKTYPHBIMH [1o/pazaesieHHsMi  DHHAHCOBOTO YHUBEPCHTETA [0 BOMPOCAM,
KACAIOLIMMCST BBINOMHEHHs (QYHKUMI W 3a/1a4, BO3JIOKEHHLIX Ha YrpasieHue
HacrosiuuM [TonoxeHuem.

v,
Havaneuuk YnpasieHus
Ka/IpoBOro obecreyeHHs ﬁ M.J1. Anocosa




